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Find your pathway towards success at Cal Poly Pomona. 
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https://www.cpp.edu/index.shtml
http://www.cpp.edu/~academic-programs/eap/index.shtml
http://www.cpp.edu/
https://www.cpp.edu/~academic-programs/index.shtml
https://www.cpp.edu/~academic-programs/eap/index.shtml
http://www.csumathsuccess.org/uploads/8c/43/8c43daa0ee01072743f3842ce352f6b2/EAP-Poster.pdf


/

First-time freshmen who are planning to attend Cal Poly Pomona in the fall quarter are required, unless exempt, to take the English Placement Test (EPT) and/or Entry

Level Mathematics (ELM) test. The placement test is an important step in the admission process to determine which English and math a student will enroll for during

mandatory Orientation. Students are strongly urged to take the first available placement test at Cal Poly Pomona or at any other CSU campus to avoid missing the

deadline. 

 CPP Test Dates

PT/ELM Test Dates Registration Deadline Student Scores Mailed within week of…

February 11, 2017 January 27, 2017 March 6, 2017

March 18, 2017 March 3, 2017 April 10, 2017

April 1, 2017 March 17, 2017 April 24, 2017

May 6, 2017 April 21, 2017 May 29, 2017

Exemptions from the Placement Test and Early Start Program

EPT - Students are exempt from the English Placement Test requirement if you received one of the following scores and have officially submitted them to Cal Poly

Pomona: 

CAASPP EAP Standard Exceeded (Level 4) - Ready Status English

ACT 22 or above

New SAT 550 and above, Old SAT 500 and above

AP Language/Literature Composition 3 and above

ELM - Students are exempt from the Entry Level Mathematics requirement if you received one of the following scores and have officially submitted them to Cal Poly

Pomona: 

CAASPP EAP Standard Exceeded (Level 4) - Ready Status Mathematics

ACT 23 or above

New SAT 570 and above, Old SAT 550 and above

AP Calculus or AP Statistics Exam 3 and above
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Thank you for your interest in the Turnitin Common Core State Standards-aligned 

writing rubrics. We hope you find them useful. 

 
The three rubrics in this package were developed in conjunction with the English Professional Learning Council (EPLC) and 
include argument, informative and narrative rubrics. 
 
Background 
When approached by Turnitin in May of 2012, the EPLC had already been looking at ways in which curricula could be aligned 
across secondary and higher education writing courses to address the skills gap that exists for many students matriculating in 
post secondary programs. The EPLC agreed to assist Turnitin with developing CCSS-aligned rubrics to help secondary 
educators implement the Standards, support student success in writing, and align instructor expectations between secondary 
and higher education.  
 
Turnitin’s CCSS-Aligned Writing Rubrics 
While developed specifically for secondary instruction, these rubrics are ideal for preparing students for more rigorous 
coursework in upper-level post-secondary writing courses and courses that involve writing across the curriculum. 
Additionally, members of the EPLC and Turnitin agree that expectations and language—especially for assessment—be 
common between secondary and higher education to increase student success in writing as their education progresses. 
 
Turnitin users at secondary schools and community colleges across the U.S. can attach a CCSS-aligned rubric to any 
GradeMark assignment to quickly and easily convey their expectations to students, grade submitted work against the CCSS, 
provide critical feedback, and track student progress. If you are a Turnitin user at a 4-year college/university or are not located 
in the U.S., you will need to upload an .rbc file of the rubrics into GradeMark: 
http://pages.turnitin.com/rs/iparadigms/images/CCSS Rubrics.zip  
Instructions on uploading the .rbc files into GradeMark are at: 
http://www.turnitin.com/en_us/support/help-center/importing-and-exporting-rubrics   
 
If you have comments regarding these rubrics, please contact: 
Jason Chu, Sr. Education Manager, jchu@turnitin.com   
 

Common Core State Standards Writing Rubrics for Grades 9/10 by Turnitin is licensed under a Creative Commons Attribution-NonCommercial 3.0 
Unported License. Based on a work at http://pages.turnitin.com/ccss_rubrics_9-10.html. Permissions beyond the scope of this license may be 
available at http://pages.turnitin.com/ccss_rubrics_9-10.html. 
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ARGUMENT 
	  
Description 

	  
5 Exceptional 

	  
4 Skilled 

	  

3 Proficient 
	  
2 Developing 

	  
1 Inadequate 

Claim: 
The text introduces a clear, arguable 
claim that can be supported by 
reasons and evidence. 

The text introduces a compelling claim 
that is clearly arguable and takes a 
purposeful position on an issue. The 
text has a structure and organization 
that is carefully crafted to support the 
claim. 

The text introduces a precise claim 
that is clearly arguable and takes an 
identifiable position on an issue. The 

text has an effective structure and 

organization that is aligned with the 
claim. 

The text introduces a claim that 
is arguable and takes a position. 
The text has a structure and 
organization that is aligned with 
the claim. 

The text contains an unclear or 
emerging claim that suggests a 
vague position. The text attempts a 
structure and organization to support 
the position. 

The text contains an unidentifiable 

claim or vague position. The text has 
limited structure and organization. 

Development: 
The text provides sufficient data and 

evidence to back up the claim as well 
as a conclusion that supports the 
argument. 

The text provides convincing and 
relevant data and evidence to back 
up the claim and effectively addresses 

counterclaims. The conclusion 
strengthens the claim and evidence. 

The text provides sufficient and 

relevant data and evidence to 
back up the claim and addresses 
counterclaims fairly. The conclusion 
effectively reinforces the claim and 

evidence. 

The text provides sufficient data 

and evidence to back up the claim 
and addresses counterclaims. The 
conclusion ties to the claim and 
evidence. 

The text provides data and 
evidence that attempts to back up 
the claim and unclearly addresses 
counterclaims or lacks counterclaims. 
The conclusion merely restates the 
position. 

The text contains limited data and 
evidence related to the claim and 
counterclaims or lacks counterclaims. 
The text may fail to conclude the 
argument or position. 

Audience: 
The text anticipates the audience’s 
knowledge level and concerns about 
the claim. The text addresses the 
specific audience’s needs. 

The text consistently addresses the 
audience’s knowledge level and 
concerns about the claim. The text 
addresses the specific needs of the 

audience. 

The text anticipates the audience’s 
knowledge level and concerns about 
the claim. The text addresses the 
specific needs of the audience. 

The text considers the audience’s 
knowledge level and concerns 
about the claim. The text addresses 
the needs of the audience. 

The text illustrates an inconsistent 
awareness of the audience’s 
knowledge level and needs. 

The text lacks an awareness of the 
audience’s knowledge level and 
needs. 

Cohesion: 
The text uses words, phrases, and 
clauses to link the major sections 
of the text, creates cohesion, and 
clarifies the relationships between the 

claim and reasons, between reasons 
and evidence, and between claims 
and counterclaims. 

The text strategically uses words, 
phrases, and clauses to link the major 
sections of the text. The text explains 
the relationships between the claim 
and reasons as well as the evidence. 
The text strategically links the 
counterclaims to the claim. 

The text skillfully uses words, 
phrases, and clauses to link the 
major sections of the text. The text 
identifies the relationship between 

the claim and reasons as well as the 
evidence. The text effectively links 

the counterclaims to the claim. 

The text uses words, phrases, and 
clauses to link the major sections 
of the text. The text connects the 
claim and reasons. The text links 
the counterclaims to the claim. 

The text contains limited words, 
phrases, and clauses to link the 
major sections of the text. The text 
attempts to connect the claim and 
reasons. 

The text contains few, if any, words, 
phrases and clauses to link the major 
sections of the text. The text does not 
connect the claims and reasons. 

Style and Conventions: 
The text presents a formal, objective 
tone that demonstrates standard 
English conventions of usage and 
mechanics along with discipline- 
specific requirements (i.e. MLA, APA, 

etc.). 

The text presents an engaging, formal 
and objective tone. The text intention- 
ally uses standard English conventions 
of usage and mechanics along with 
discipline-specific requirements (i.e. 

MLA, APA, etc.). 

The text presents an appropriate and 
formal, objective tone. The text 
demonstrates standard English 
conventions of usage and mechanics 
along with discipline specific 

requirements (i.e. MLA, APA, etc.). 

The text presents a formal, 
objective tone. The text 
demonstrates standard English 
conventions of usage and 
mechanics along with 
discipline specific requirements 

(i.e. MLA, APA, etc.). 

The text illustrates a limited 
awareness of formal tone. The text 
demonstrates some accuracy in 
standard English conventions of 
usage and mechanics. 

The text illustrates a limited 
awareness or inconsistent tone. 
The text illustrates inaccuracy in 
standard English conventions of 
usage and mechanics. 
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COMMON CORE STATE STANDARDS WRITING RUBRICS (GRADES 9-10) INFORMATIVE 	  

	  

	  
	  

INFORMATIVE 
	  
Description 

	  
5 Exceptional 

	  
4 Skilled 

	  

3 Proficient 
	  
2 Developing 

	  
1 Inadequate 

Focus: 
The text focuses on a topic to inform 
a reader with ideas, concepts, 
information, etc. 

The text clearly focuses on a 
compelling topic that informs 
the reader with ideas, concepts, 
information, etc. 

The text focuses on an interesting 
topic that informs the reader with 
ideas, concepts, information, etc. 

The text focuses on a topic to inform 
a reader with ideas, concepts, 
information, etc. 

The text has an unclear topic with 
some ideas, concepts, information, 
etc. 

The text has an unidentifiable topic 

with minimal ideas, concepts, 
information, etc. 

Development: 
The text presents relevant facts, 
definitions, concrete details, 

quotations, and examples. The 

conclusion ties to and supports the 
information/explanation. 

The text provides significant facts, 

definitions, concrete details, and 

quotations that fully develop and 

explain the topic. The conclusion 
provides insight to the implications, 
explains the significance of the topic, 

and projects to the future, etc. 

The text provides effective facts, 

definitions, concrete details, 

quotations, and examples that 

sufficiently develop and explain the 

topic. The conclusion provides the 
implications, significance of and 

future relevance of the topic, etc. 

The text provides relevant facts, 
definitions, concrete details, 

quotations, and examples that 

develop and explain the topic. The 
conclusion ties to and supports 
the information/explanation. 

The text provides facts, definitions, 

details, quotations, and examples 

that attempt to develop and explain 
the topic. The conclusion merely 
restates the development. 

The text contains limited facts and 
examples related to the topic. The 
text may fail to offer a conclusion. 

Audience: 
The author anticipates the audience’s 
background knowledge of the topic. 

The text consistently addresses the 
audience’s knowledge level and 
concerns about the topic. The text 
addresses the specific needs of the 

audience. 

The text anticipates the audience’s 
knowledge level and concerns about 
the topic. The text addresses the 
specific needs of the audience. 

The text considers the audience’s 
knowledge level and concerns about 
the claim. The text addresses the 
needs of the audience. 

The text illustrates an inconsistent 
awareness of the audience’s 
knowledge level and needs. 

The text lacks an awareness of the 
audience’s knowledge level and 
needs. 

Cohesion: 
The text uses appropriate and varied 
transitions to link the major sections 
of the text, creates cohesion, and 
clarifies the relationships among 

complex ideas and concepts. 

The text strategically uses words, 
phrases, and clauses to link the 
major sections of text. The text 
explains the relationships between 
the topic and the examples and/or 
facts. 

The text skillfully uses words, 
phrases, and clauses to link the 
major sections of the text. The text 
identifies the relationship between 

the topic and the examples and/or 
facts. 

The text uses words, phrases, and 
clauses to link the major sections of 
the text. The text connects the topic 
and the examples and/or facts. 

The text contains limited words, 
phrases, and clauses to link the 
major sections of the text. The text 
attempts to connect the topic and 
the examples and/or facts. 

The text contains few, if any, words, 
phrases, and clauses to link the 
major sections of the text. The text 
does not connect the topic and the 
examples and/or facts. 

Language and Style: 
The text presents a formal, objective 
tone and uses precise language and 
topic-specific vocabulary to manage 

the complexity of the topic. 

The text presents an engaging, 
formal, and objective tone and 
uses sophisticated language and 
topic-specific vocabulary to manage 

the complexity of the topic. 

The text presents an appropriate 
formal, objective tone and uses 
relevant language and topic-specific 

vocabulary to manage the complexity 
of the topic. 

The text presents a formal, objective 
tone and uses precise language and 
topic-specific vocabulary to manage 

the complexity of the topic. 

The text illustrates a limited 
awareness of formal tone and 
awareness of topic-specific 

vocabulary. 

The text illustrates a limited or 
inconsistent tone and awareness of 
topic-specific vocabulary. 

Conventions: 
The text demonstrates standard 
English conventions of usage and 
mechanics along with discipline- 
specific requirements (i.e. MLA, APA, 

etc.). 

The text intentionally uses standard 
English conventions of usage and 
mechanics along with discipline- 
specific requirements (i.e. MLA, APA, 

etc.). 

The text uses standard English 
conventions of usage and mechanics 
along with discipline-specific 

requirements (i.e. MLA, APA, etc.). 

The text demonstrates standard 
English conventions of usage and 
mechanics along with discipline- 
specific requirements (i.e. MLA, APA, 

etc.). 

The text demonstrates some 
accuracy in standard English 
conventions of usage and 
mechanics. 

The text contains multiple 
inaccuracies in Standard English 
conventions of usage and 
mechanics. 
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NARRATIVE 
	  
Description 

	  
5 Exceptional 

	  
4 Skilled 

	  

3 Proficient 
	  
2 Developing 

	  
1 Inadequate 

Exposition: 
The text sets up a story by 
introducing the event/conflict, 

characters, and setting. 

The text creatively engages the 
reader by setting out a well-developed 
conflict, situation, or observation. The text 

establishes one or multiple points of view 
and introduces a narrator and/or complex 
characters. 

The text engages and orients the 
reader by setting out a conflict, 

situation, or observation. It estab- 
lishes one or multiple points of view 
and introduces a narrator and/or 
well-developed characters. 

The text orients the reader by setting 

out a conflict, situation, or 

observation. It establishes one point 
of view and introduces a narrator 
and/or developed characters. 

The text provides a setting with 
a vague conflict, situation, or ob- 
servation with an unclear point of 
view. It introduces a narrator and/ 
or underdeveloped characters. 

The text provides a setting that is 
unclear with a vague conflict, situa- 
tion, or observation. It has an unclear 
point of view and underdeveloped 
narrator and/or characters. 

Narrative Techniques and 
Development: 
The story is developed using 
dialogue, pacing, description, 
reflection, and multiple plot lines. 

The text demonstrates sophisticated 
narrative techniques such as engaging 

dialogue, artistic pacing, vivid description, 
complex reflection, and multiple plot lines 

to develop experiences, events, and/or 
characters. 

The text demonstrates deliberate 
use of narrative techniques such 

as dialogue, pacing, description, 
reflection, and multiple plot lines to 

develop experiences, events, and/or 
characters. 

The text uses narrative techniques 

such as dialogue, description, and 
reflection that illustrate events 

and/or characters. 

The text uses some narrative 
techniques such as dialogue or 

description that merely retells 
events and/or experiences. 

The text lacks narrative techniques 

and merely retells events and/or 
experiences. 

Organization and Cohesion: 
The text follows a logical sequence 

of events. 

The text creates a seamless progression 
of experiences or events using multiple 
techniques—such as chronology, 

flashback, foreshadowing, suspense, 

etc.—to sequence events so that they 

build on one another to create a coherent 
whole. 

The text creates a smooth progres- 
sion of experiences or events using a 
variety of techniques—such as 

chronology, flashback, foreshadow- 
ing, suspense, etc.—to sequence 

events so that they build on one 
another to create a coherent whole. 

The text creates a logical 
progression of experiences or 
events using some techniques 

—such as chronology, flashback, 

foreshadowing, suspense, etc.—to 

sequence events so that they build 

on one another to create a coherent 
whole. 

The text creates a sequence or 

progression of experiences or 
events. 

The text lacks a sequence or 

progression of experiences or events 
or presents an illogical sequence of 

events. 

Style and Conventions: 
The text uses sensory language and 
details to create a vivid picture of 
the events, setting, and characters. 

The text uses eloquent words and phrases, 
showing details and rich sensory language 
and mood to convey a realistic picture of 
the experiences, events, setting, and/or 
characters. 

The text uses precise words and 
phrases, showing details and 
controlled sensory language and 
mood to convey a realistic picture of 
the experiences, events, setting, and/ 
or characters. 

The text uses words and phrases, 
telling details and sensory language 
to convey a vivid picture of the 
experiences, events, setting, and/or 
characters. 

The text uses words and phrases 
and telling details to convey 
experiences, events, settings, 
and/or characters. 

The text merely tells about 
experiences, events, settings, 
and/or characters. 

Conclusion: 
The text provides a conclusion 
that follows from the course of the 
narrative. The conclusion provides 
a reflection on or resolution of the 

events. 

The text moves to a conclusion that artfully 
follows from and thoughtfully reflects on 

what is experienced, observed, or resolved 
over the course of the narrative. 

The text builds to a conclusion that 
logically follows from and reflects 

on what is experienced, observed, 
or resolved over the course of the 
narrative. 

The text provides a conclusion that 
follows from and reflects on what is 

experienced, observed, or resolved 
over the course of the narrative. 

The text provides a conclusion 
that follows from what is 
experienced, observed, or 
resolved over the course of the 
narrative. 

The text may provide a conclusion to 
the events of the narrative. 
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Turnitin is the global leader in evaluating and improving student writing. The company’s 
cloud-based service for originality checking, online grading and peer review saves 
instructors time and provides rich feedback to students. One of the most widely 
distributed educational applications in the world, Turnitin is used by more than 10,000 
institutions in 126 countries to manage the submission tracking and evaluation of 
student papers online. Turnitin also offers iThenticate, a plagiarism detection service for 
commercial markets, and WriteCheck, a suite of formative tools for writers. Turnitin is 
backed by Warburg Pincus and is headquartered in Oakland, Calif., with an international 
office in Newcastle, U.K. For more information, please visit www.turnitin.com.  
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Thank you for your interest in the Turnitin Common Core State Standards-aligned 

writing rubrics. We hope you find them useful. 

 
The three rubrics in this package were developed in conjunction with the English Professional Learning Council (EPLC) and 
include argument, informative and narrative rubrics. 
 
Background 
When approached by Turnitin in May of 2012, the EPLC had already been looking at ways in which curricula could be aligned 
across secondary and higher education writing courses to address the skills gap that exists for many students matriculating in 
post secondary programs. The EPLC agreed to assist Turnitin with developing CCSS-aligned rubrics to help secondary 
educators implement the Standards, support student success in writing, and align instructor expectations between secondary 
and higher education.  
 
Turnitin’s CCSS-Aligned Writing Rubrics 
While developed specifically for secondary instruction, these rubrics are also ideal for preparing students for more rigorous 
coursework in upper-level post-secondary writing courses and courses that involve writing across the curriculum. 
Additionally, members of the EPLC and Turnitin agree that expectations and language—especially for assessment—be 
common between secondary and higher education to increase student success in writing as their education progresses. 
 
Turnitin users at secondary schools and community colleges across the U.S. can attach a CCSS-aligned rubric to any 
GradeMark assignment to quickly and easily convey their expectations to students, grade submitted work against the CCSS, 
provide critical feedback, and track student progress. If you are a Turnitin user at a 4-year college/university or are not located 
in the U.S., you will need to upload an .rbc file of the rubrics into GradeMark: 
http://pages.turnitin.com/rs/iparadigms/images/CCSS Rubrics.zip  
Instructions on uploading the .rbc files into GradeMark are at: 
http://www.turnitin.com/en_us/support/help-center/importing-and-exporting-rubrics   
 
If you have comments regarding these rubrics, please contact: 
Jason Chu, Sr. Education Manager, jchu@turnitin.com  

 

Common Core State Standards Writing Rubrics for Grades 11/12 by Turnitin is licensed under a Creative Commons Attribution-
NonCommercial 3.0 Unported License. Based on a work at http://pages.turnitin.com/ccss_rubrics_11-12.html. Permissions beyond the 
scope of this license may be available at http://pages.turnitin.com/ccss_rubrics_11-12.html. 
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ARGUMENT 
	  
Description 

	  
5 Exceptional 

	  
4 Skilled 

	  

3 Proficient 
	  
2 Developing 

	  
1 Inadequate 

Claim: 
The text introduces a clear, arguable 
claim that can be supported by 
reasons and evidence. 

The text introduces a compelling 
claim that is clearly arguable and 
takes a purposeful position on an 
issue. The text has a structure and 
organization that is carefully crafted 
to support the claim. 

The text introduces a precise claim 
that is clearly arguable and takes 
an identifiable position on an issue. 

The text has an effective structure 

and organization that is aligned with 
the claim. 

The text introduces a claim that 
is arguable and takes a position. 
The text has a structure and 
organization that is aligned with 
the claim. 

The text contains an unclear or 
emerging claim that suggests a vague 
position. The text attempts a structure 
and organization to support the posi- 
tion. 

The text contains an unidentifiable 

claim or vague position. The text has 
limited structure and organization. 

Development: 
The text provides sufficient data and 

evidence to back up the claim while 
pointing out the strengths and 
limitations of both the claim and 
counterclaim. The text provides a 
conclusion that supports the 
argument. 

The text provides convincing and 
relevant data and evidence to back 
up the claim and skillfully addresses 
counterclaims. The conclusion 
effectively strengthens the claim 

and evidence. 

The text provides sufficient and 

relevant data and evidence to back 
up the claim and fairly addresses 
counterclaims. The conclusion 
effectively reinforces the claim and 

evidence. 

The text provides data and evidence 
to back up the claim and addresses 
counterclaims. The conclusion ties 
to the claim and evidence. 

The text provides data and evidence 
that attempt to back up the claim and 
unclearly addresses counterclaims or 
lacks counterclaims. The conclusion 
merely restates the position. 

The text contains limited data and 
evidence related to the claim and 
counterclaims or lacks counterclaims. 
The text may fail to conclude the 
argument or position. 

Audience: 
The text anticipates the audience’s 
knowledge level, concerns, values, 
and possible biases about the claim. 
The text addresses the specific 

needs of the audience. 

The text consistently addresses the 
audience’s knowledge level, con- 
cerns, values, and possible biases 
about the claim. The text addresses 
the specific needs of the audience. 

The text anticipates the audi- 
ence’s knowledge level, concerns, 
values, and possible biases about 
the claim. The text addresses the 
specific needs of the audience. 

The text considers the audience’s 
knowledge level, concerns, values, 
and possible biases about the 
claim. The text addresses the needs 
of the audience. 

The text illustrates an inconsistent 
awareness of the audience’s 
knowledge level and needs. 

The text lacks an awareness of the 
audience’s knowledge level and 
needs. 

Cohesion: 
The text uses words, phrases, and 
clauses as well as varied syntax to 
link the major sections of the text, 
creates cohesion and clarifies the 

relationship between the claim and 
reasons, between reasons and 
evidence, and between claims and 
counterclaims. 

The text strategically uses words, 
phrases, and clauses as well as 
varied syntax to link the major 
sections of the text. The text explains 
the relationships between the claim 
and reasons as well as the evidence. 
The text strategically links the 
counterclaims to the claim. 

The text skillfully uses words, 
phrases, and clauses as well as 
varied syntax to link the major 
sections of the text. The text 
identifies the relationship between 

the claim and reasons as well as the 
evidence. The text effectively links 

the counterclaims to the claim. 

The text uses words, phrases, and 
clauses as well as varied syntax to 
link the major sections of the text. 
The text connects the claim and 
reasons. The text links the 
counterclaims to the claim. 

The text contains limited words, 
phrases, and clauses to link the major 
sections of the text. The text attempts 
to connect the claim and reasons. 

The text contains few, if any, words, 
phrases, and clauses to link the major 
sections of the text. The text does not 
connect the claims and reasons. 

Style and Conventions: 
The text presents a formal, objective 
tone that demonstrates standard 
English conventions of usage and 
mechanics while attending to the 
norms of the discipline (i.e. MLA, 
APA, etc.). 

The text presents an engaging, formal 
and objective tone. The text 
intentionally uses standard English 
conventions of usage and mechanics 
while attending to the norms of the 
discipline (i.e. MLA, APA, etc.). 

The text presents a formal, 
objective tone. The text demon- 
strates standard English conven- 
tions of usage and mechanics 
while attending to the norms of the 
discipline (i.e. MLA, APA, etc.). 

The text presents a formal tone. 
The text demonstrates standard 
English conventions of usage and 
mechanics while attending to the 
norms of the discipline (i.e. MLA, 
APA, etc.). 

The text illustrates a limited awareness 
of formal tone. The text demonstrates 
some accuracy in standard English 
conventions of usage and mechanics. 

The text illustrates a limited aware- 
ness of or inconsistent tone. The text 
demonstrates inaccuracy in standard 
English conventions of usage and 
mechanics. 
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COMMON CORE STATE STANDARDS WRITING RUBRICS (GRADES 11-12) INFORMATIVE 	  

	  

	  

	  

INFORMATIVE 
	  
Description 

	  
5 Exceptional 

	  
4 Skilled 

	  

3 Proficient 
	  
2 Developing 

	  
1 Inadequate 

Focus: 
The text focuses on a topic to inform 
a reader with ideas, concepts, and 
information that creates a unified 

whole. 

The text clearly focuses on a 
compelling topic that informs the 
reader with ideas, concepts, and 
information that creates a unified 

whole. 

The text focuses on an interesting 
topic that informs the reader with 
ideas, concepts, and information that 
creates a unified whole. 

The text has a topic that informs the 
reader with ideas, concepts, and 
information that creates a unified 

whole. 

The text has an unclear topic with 
some ideas, concepts, and 
information. 

The text has an unidentifiable topic 

with minimal ideas, concepts, and 
information. 

Development: 
The text presents facts, extended 
definitions, concrete details, 

quotations, and examples. The text 
provides a conclusion that supports 
the topic and examines its 
implications and significance. 

The text provides significant and 

relevant facts, extended definitions, 

concrete details, quotations and/or 
examples that thoroughly develop 
and explain the topic. The text 
provides an engaging conclusion that 
supports the topic and examines its 
implications and significance. 

The text provides relevant facts, 
extended definitions, concrete details, 

quotations, and/or examples that 
sufficiently develop and explain the 

topic. The text provides a competent 
conclusion that supports the topic 
and examines its implications and 
significance. 

The text provides facts, extended 
definitions, concrete details, 

quotations, and/or examples that 
develop the topic. The text 
provides a conclusion that supports 
the topic and examines its implica- 
tions and significance. 

The text provides facts, definitions, 

details, quotations, and/or examples 
that attempt to develop and explain 
the topic. The text may provide a 
conclusion that supports the topic. 

The text contains limited facts 
and examples related to the topic. 
The text may or may not provide a 
conclusion. 

Audience: 
The text anticipates the audience’s 
background knowledge of the topic. 
The text includes formatting, 
graphics, and/or multimedia when 
useful to aiding comprehension. 

The text consistently addresses the 
audience’s knowledge level and 
concerns about the topic. The text 
includes effective formatting, 

graphics, and/or multimedia that 
enhance comprehension. 

The text anticipates the audience’s 
knowledge level and concerns about 
the topic. The text includes appropri- 
ate formatting, graphics, and/or multi- 
media that strengthen comprehension. 

The text considers the audience’s 
knowledge level about the topic. The 
text includes formatting, graphics, 
and/or multimedia when useful to 
aiding comprehension. 

The text illustrates an inconsistent 
awareness of the audience’s 
knowledge level about the topic. 
The text may include some 
formatting, graphics, and/or 
multimedia that may be distracting 
or irrelevant. 

The text lacks an awareness of the 
audience’s knowledge level about 
the topic. The text includes limited or 
inaccurate formatting, graphics, and/ 
or multimedia that impedes 
comprehension. 

Cohesion: 
The text explains the relationship 
between ideas and concepts. The 
text includes appropriate and varied 
transitions and syntax. 

The text strategically uses words, 
phrases, and clauses to link the 
major sections of text. The text 
explains the relationships between 
the topic and the examples and/or 
facts. 

The text skillfully uses words, 
phrases, and clauses to link the major 
sections of the text. The text identifies 

the relationship between the topic and 
the examples and/or facts. 

The text uses words, phrases, and 
clauses to link the major sections of 
the text. The text connects the topic 
and the examples and/or facts. 

The text contains limited words, 
phrases, and clauses to link the 
major sections of the text. The text 
attempts to connect the topic and 
the examples and/or facts. 

The text contains few, if any, words, 
phrases, and clauses to link the 
major sections of the text. The text 
does not connect the topic and the 
examples and/or facts. 

Language and Style: 
The text presents a formal style and 
objective tone and uses language, 
vocabulary, and techniques such 
as metaphor, simile, and analogy to 
manage the topic. 

The text presents an engaging, 
formal, and objective tone. The 
text uses sophisticated language, 
vocabulary, and techniques such 
as metaphor, simile, and analogy to 
manage the complexity of the topic. 

The text presents a formal, objective 
tone. The text uses precise language, 
vocabulary, and techniques such as 
metaphor, simile, and analogy to man- 
age the complexity of the topic. 

The text presents a formal, objective 
tone. The text uses relevant language, 
vocabulary, and techniques such 
as metaphor, simile, and analogy to 
manage the complexity of the topic. 

The text illustrates a limited 
awareness of formal tone. The text 
attempts to use language, 
vocabulary, and some techniques 
such as metaphor, simile, and 
analogy. 

The text illustrates a limited or 
inconsistent tone. The text uses 
imprecise language, vocabulary, and 
limited techniques. 

Conventions: 
The text demonstrates standard 
English conventions of usage and 
mechanics while attending to the 
norms of the discipline in which they 
are writing (MLA, APA, etc.). 

The text intentionally uses standard 
English conventions of usage and 
mechanics while specifically 

attending to the norms of the 
discipline in which they are writing 
(MLA, APA, etc.). 

The text demonstrates standard 
English conventions of usage and 
mechanics while suitably attending to 
the norms of the discipline in which 
they are writing (MLA, APA, etc.). 

The text demonstrates standard 
English conventions of usage and 
mechanics while attending to the 
norms of the discipline in which they 
are writing (MLA, APA, etc.). 

The text demonstrates some accu- 
racy in standard English conven- 
tions of usage and mechanics. 

The text contains multiple inaccura- 
cies in Standard English conventions 
of usage and mechanics. 
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COMMON CORE STATE STANDARDS WRITING RUBRICS (GRADES 11-12) NARRATIVE 	  

	  

	  
	  

NARRATIVE 
	  
Description 

	  
5 Exceptional 

	  
4 Skilled 

	  

3 Proficient 
	  
2 Developing 

	  
1 Inadequate 

Exposition: 
The text sets up a story by 
introducing the event/conflict, 

characters, and setting. 

The text creatively engages the 
reader by setting out a well-developed 
conflict, situation, or observation and its 

significance. It establishes one or mul- 
tiple points of view and introduces 
a narrator and/or complex characters. 

The text engages and orients the 
reader by setting out a conflict, 

situation, or observation and its 
significance. It establishes one or 

multiple points of view and 
introduces a narrator and/or 
well-developed characters. 

The text orients the reader by setting 
out a conflict, situation, or 

observation and its significance. 

It establishes one point of view and 
introduces a narrator and/or 
developed characters. 

The text provides a setting with a 

vague conflict, situation, or 

observation with an unclear point of 
view. It introduces a narrator and/or 
underdeveloped characters. 

The text provides a setting that 
is unclear with a vague conflict, 

situation, or observation. It has 
an unclear point of view and 
underdeveloped narrator and/or 
characters. 

Narrative Techniques and 
Development: 
The story is developed using 
dialogue, pacing, description, 
reflection and multiple plot lines. 

The text demonstrates sophisticated 
narrative techniques—such as 
engaging dialogue, artistic pacing, 
vivid description, complex reflection, 

and multiple plot lines—to develop 
experiences, events, and/or characters. 

The text demonstrates deliberate 
use of narrative techniques—such 
as dialogue, pacing, description, 
reflection, and multiple plot lines—to 

develop experiences, events, and/or 
characters. 

The text uses narrative techniques, 
such as dialogue, description, 
reflection, to showing events, and/or 

experiences. 

The text uses some narrative 
techniques, such as dialogue or 
description and merely retells 
events and/or experiences. 

The text lacks narrative techniques 
and merely retells events and/or 
experiences. 

Organization and Cohesion: 
The text follows a logical sequence 
of events. 

The text creates a seamless progression 
of experiences or events using multiple 
techniques—such as chronology, 

flashback, foreshadowing, suspense, 
etc.—to sequence events so that they 
build on one another to create a 
coherent whole. These techniques build 
toward a crafted tone and outcome. 

The text creates a smooth progres- 
sion of experiences or events using a 
variety of techniques—such as 
chronology, flashback, foreshadowing, 

suspense, etc.—to sequence events 
so that they build on one another to 
create a coherent whole. These 
techniques build toward a clear tone 
and outcome. 

The text creates a logical progression 
of experiences or events using some 
techniques—such as chronology, 
flashback, foreshadowing, suspense, 

etc.—to sequence events so that 
they build on one another to create 
a coherent whole. These techniques 
build toward a particular tone and 
outcome. 

The text creates a sequence or 
progression of experiences or events. 
The text lacks an identifiable tone 

and/or outcome. 

The text lacks a sequence or pro- 
gression of experiences or events 
or presents an illogical sequence 
of events. The text lacks an identi- 
fiable tone and/or outcome. 

Style and Conventions: 
The text uses sensory language and 
details to create a vivid picture of 
the events, setting, and characters. 

The text uses eloquent words and 
phrases, showing details and rich 
sensory language and mood to convey 
a realistic picture of the experiences, 
events, setting, and/or characters. 

The text uses precise words and 
phrases, showing details and con- 
trolled sensory language and mood 
to convey a realistic picture of the 
experiences, events, setting, and/or 
characters. 

The text uses words and phrases, 
telling details and sensory language 
to convey a vivid picture of the 
experiences, events, setting, and/or 
characters. 

The text uses words and phrases, 
telling details to convey experiences, 
events, settings, and/or characters. 

The text merely tells experiences, 
events, settings, and/or characters. 

Conclusion: 
Conclusion that follows from the 
course of the narrative. The 
conclusion provides a reflection 

on or resolution of the events. 

The text moves to a conclusion that 
artfully follows from and thoughtfully 
reflects on what is experienced, ob- 
served, or resolved over the course 
of the narrative. 

The text builds to a conclusion that 
logically follows from and reflects 

on what is experienced, observed, 
or resolved over the course of the 
narrative. 

The text provides a conclusion that 
follows from and reflects on what is 

experienced, observed, or resolved 
over the course of the narrative. 

The text provides a conclusion that 
follows from what is experienced, 
observed, or resolved over the 
course of the narrative. 

The text may provide a conclusion 
to the events of the narrative. 
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Welcome to Clayton Valley Charter High School:  
 

I am very excited to welcome back our students and families to the 2019-20 school year at Clayton Valley 
Charter High School. This promises to be an exciting year at CVCHS and we look forward to elevating 
our student achievement in all areas. Most exciting, though, are the great traditions that will remain in 
place as our school community moves forward. 
 
CVCHS will remain committed to a world class education for our students. We will continue to push for the 
most rigorous classroom experiences we can provide to prepare our graduates for life after high school. 
Beyond academic achievement, we will continue to be a leader in the arts, athletics and student leadership 
opportunities that provide voice, confidence, and a sense of team. Finally, our staff will teach and model 
daily the character that will make our community stronger from its core. CVCHS is a source of pride in the 
Bay Area and that will not change. 
 
High school is your preparation for life. The more opportunities and experiences we provide, the more skills 
our students acquire for their future. We encourage our families to read this handbook closely and create a 
road map for your school year and your four years at CVCHS. In addition, please visit our website, 
www.claytonvalley.org. 
 

2019 Walk-through Registration Dates and Times 
 

12th grade  Monday, August 5th 9:00 a.m. – 11:30 a.m.  

9th grade  Tuesday, August 6th 9:00 a.m. – 11:30 a.m. 

11th grade  Tuesday, August 6th 1:00 p.m. – 3:30 p.m. 

10th grade  Wednesday, August 7th  1:00 p.m. – 3:30 p.m. 

Make-up – all grades Monday, August 12th  1:00 p.m. – 3:30 p.m. 

9th grade Summer Transition Wed.-Fri., August 7th-9th 8:00 a.m. – 12:00 p.m.  

School Starts  Tuesday, August 13th 8:00 a.m. with 1st Period 

 

I look forward to a great school year and the opportunity to visit with all of you. I will push hard to make 
sure your experience is everything you want in your high school years. I will ask you to do the same. 
Together, we will make 2019-20 a GREAT year in your academic career. 

 
 

Jeff Anderson 
Principal 

 

 

  

http://www.claytonvalley.org/
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CVCHS Administrative Team 
 
I am very pleased to introduce to you the CVCHS administration.  We have an outstanding team that is 
committed to meeting the needs of all students and ensuring they are on track for success in school and in 
life.   
 
Please feel free to contact any of us to be of assistance to you.  Great schools have great partnerships 
between staff and parents, along with tremendous support from the community. Together we will make a 
united team focused on a quality education for our students.  I look forward to meeting each student and 
parent in the upcoming year. 

 
Here’s to a great 2019-20 school year! 
 
 
Jeff Anderson 
Principal 

 
 

Jeff Anderson 
Principal 

 

Brian Biggs 
Director of Special Education 

 

Kathleen Coakley 
Coordinator of Instructional Support 

 

Alison Hill 
Director  

 

Jamie Keith 

Director 
 

Chalio Medrano 
Director 

 

Bill Morones 
Director 

 
Sam Pasarow  
Managing Director  

 
Jim Scheible 

Executive Director 
 

Ariel Spector  
Instructional Coach  

 
 

 

Alison Bacigalupo 
Operations Director 

 

Diane Bailey 
Fiscal Director 

 

Helen Bendoyro 
Admissions & Records Director 

 

Ashley Bonnett 
Guidance Counselor 

 

John Bowers 
Dean of Attendance 

 

Wendy Bumbaca 
Administrative Assistant (Student Services) 

 

Lisa Johnson 
Guidance Counselor  

 

Bob Ralston 
Athletic Director 

 

Danielle Rush 
Guidance Counselor 

 

Cadence Scharff 
Guidance Counselor 

 

Vel Snider 
Guidance Counselor 

 

Janet Thys 
Manager of Administrative Services 
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Schoolwide Learner Outcomes 

Clayton Valley Charter High School will prepare students to excel in the 21st Century skills of: 
 

   College and Career Readiness – as evidenced by: 
● Students’ eligibility to meet college entrance requirements 
● Completion of school-wide career exploration activities 
● CAASPP, ACT, SAT, and AP results 
● High School graduation results, college acceptance and matriculation data 

 
   Character Education – as evidenced by: 

● Positive citizenship in the classroom, at school, and in the community 
● Respect for diverse cultures, lifestyles, and ideas 
● Successful participation in programs on campus designed to strengthen character 
● Student volunteer service on and off campus 

 
   Critical Thinking – as evidenced by: 

● Mastery of the Common Core State Standards 
● Successful completion of essays, lab write-ups, student projects, and other assignments that 

reflect use of logic, analysis, and conceptualization across content areas 
● Instructional activities that require students to define problems, analyze assumptions and biases, 

consider other interpretations, and tolerate ambiguity 
 

  Communication – as evidenced by: 
● Presentations, speeches, debates, Socratic Seminars, and other activities designed to promote 

effective verbal skills 
● Essays and other written assignments that demonstrate clarity, organization, and other elements 

of strong writing 
● PowerPoint and other electronic communication media that reflect the most current and relevant 

use of tools and strategies to produce high-quality, professional presentations 
● Participation in extra- and co-curricular activities and clubs that promote listening and speaking 

skills 
 

  Collaborative Problem-solving – as evidenced by: 
● Partner and group work that reflects shared responsibility and effective interaction 
● Teamwork that supports and builds on individual members’ strengths and challenges 

 

Charter Mission 
The mission of Clayton Valley Charter High School (CVCHS) is to unite our stakeholders, including 
students, teachers and staff, parents, and community members, in a common goal to diligently prepare all 
students for success in the 21st Century. We believe in instilling timeless principles and fostering a culture 
of excellence with rigor, relevance & relationships. 
 
Non-Discrimination Policy 
CVCHS does not discriminate on the basis of race, color, national origin, gender (including sexual 
harassment), physical or mental disability, pregnancy, childbirth or related medical conditions, religious 
creed, national origin or ancestry, physical or mental disability, medical condition, marital status, age, sexual 
orientation, or age or any other basis protected by federal, state, or local law or ordinance or regulation in 
any of its policies, procedures or practices, in compliance with federal civil rights laws. 
 
Policy Against Unlawful Harassment 
Clayton Valley Charter High School (the “Charter School”) is committed to providing a work and educational 
atmosphere that is free of unlawful harassment. The Charter School’s policy prohibits sexual harassment 
and harassment based upon pregnancy, childbirth or related medical conditions, race, religion, creed, color, 
gender, gender identity, gender expression, national origin or ancestry, physical or mental disability, medical 
condition, marital status, age, sexual orientation, or any other basis protected by federal, state, local law, 
ordinance or regulation. The Charter School will not condone or tolerate harassment of any type by any 
employee, independent contractor or other person with which the Charter School does business.  
Harassment Complaint Form  

https://4.files.edl.io/851b/06/14/19/224631-50b9488f-6187-4ea8-8590-d0a56b4700b4.pdf
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Sexual Harassment Policy 
“Sexual harassment” means unwelcome sexual conduct including advances, requests for sexual favors, 
and other verbal, visual, or physical conduct of a sexual nature, made by someone from or in the work or 
educational setting, under any of the following conditions.  
 

● Submission to the conduct is explicitly or implicitly made a term or a condition of an individual’s 
employment, academic status, or progress.  

● Submission to or rejection of, the conduct by the individual is used as the basis of employment or 
academic decisions affecting the individual.  

● The conduct has the purpose or effect of having a negative impact upon the individual’s work or 
academic performance, or of creating an intimidating, hostile, or offensive work or educational 
environment.  

● Submission to, or rejection of, the conduct by the individual is used as the basis for any decision 
affecting the individual regarding benefits and services, honors, programs, or activities available at 
or through the educational instruction. 

● Sexual harassment may occur as a pattern of degrading sexual speech or actions ranging from 
verbal or physical annoyances or distractions to deliberate intimidations and frank threats or sexual 
demands. 

 
Examples of conduct which are inappropriate in the academic environment and which may also 
constitute sexual harassment include but are not limited to:  
 

● Unwelcome sexual flirtations or propositions. Continuing to express sexual interest after being 
informed that the interest is unwelcome. (Reciprocal attraction, among peers, is not considered 
sexual harassment.)  

● Verbal abuse of a sexual nature. 

● Graphic verbal comments about an individual’s body, sexuality, or sexual conduct.  
● Suggestive or obscene letters, notes, invitations, derogatory comments, slurs, jokes, epithets, 

assault, touching, impeding or blocking movement, leering, gestures, display of sexually suggestive 
objects or pictures, or cartoons, or use of sexually degrading words to describe an individual. 

● Display of sexually suggestive objects or pictures in the educational environment which is not part 
of the curriculum or which are offered outside of the classroom out of the context of the curriculum.  

● Any expression of sexual interest between adults and students, regardless of reciprocity is 
considered inappropriate and shall be subject to discipline under applicable state law.   

This section of the policy is for use when a non-employee raises a complaint or concern about a Charter 
School employee. Complaint Form (3rd Party against Personnel) 
 
Uniform Complaint Procedures 
The Clayton Valley Charter High School (“Charter School”) policy is to comply with applicable federal and 
state laws and regulations. The Charter School is the local agency primarily responsible for compliance with 
federal and state laws and regulations governing educational programs. Pursuant to this policy, persons 
responsible for conducting investigations shall be knowledgeable about the laws and programs which they 
are assigned to investigate. For more information please review our complete Uniform Complaint Policy. 

Title IX Policy for Staff and Students 

Federal law, Title IX, state law and Clayton Valley Charter High School policy prohibit anyone at a school 
from discriminating against any student on the basis of sex, sexual orientation or gender. Males and 
females must be treated the same in all areas, including: 
 

● Participation in athletics 
● Enrollment in classes 
● Counseling services 
● Participation in extracurricular activities 
● Treatment in the classroom 
● Recognition and honors, special awards, scholarships 
● Graduation activities 

 
The Title IX Coordinator for CVCHS is Alison Bacigalupo, Director of Operations.  She can be reached at 

https://4.files.edl.io/6564/06/14/19/224631-ac5c757e-1777-4e41-8ee1-0977cd1f8bbb.pdf
https://4.files.edl.io/6564/06/14/19/224631-ac5c757e-1777-4e41-8ee1-0977cd1f8bbb.pdf
https://www.claytonvalley.org/apps/pages/index.jsp?uREC_ID=410339&type=d&pREC_ID=1703458
https://www.claytonvalley.org/apps/pages/index.jsp?uREC_ID=410339&type=d&pREC_ID=1703458
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alison.bacigalupo@claytonvalley.org. 
Rights and Responsibilities 

 

Rights of Students 

● To attend school unless removed under due process as specified in the CVCHS 
Suspension and Expulsion Policy. 

● To attend school in a secure academic and social climate, free from discrimination, 
harassment and intimidation. 

● To enjoy the full benefit of their teachers’ efforts, without interruption from students. 
● To have ready access to a designated counselor. 
● To examine personal records upon reaching the age of sixteen or completing the 10th 

grade. 
● To be fully informed of school rules and regulations. 

 
Responsibilities of Students 

● To attend school and classes regularly and on time. 
● To be prepared for class with the appropriate materials and work. 
● To know and obey school rules and regulations. 
● To respect the rights of school personnel, fellow students, and the public in general. 
● To demonstrate pride in their appearance and that of school buildings and grounds. 
● To resolve differences in a positive way and seek adult assistance and support 

with resolving differences. 

 
Rights of Parents 

● To expect that their children will spend their time at school in a safe, 
wholesome, stimulating atmosphere engaged in productive activity under the 
care and direction of a dedicated staff. 

● To be informed of policies, regulations and school rules as outlined in this handbook. 
● To review their child's record with a staff member providing assistance. 

 
Responsibilities of Parents 

● To visit school periodically to participate in conferences with teachers, counselors or 
administrators regarding the academic and behavioral status of their children. 

● To provide supportive action by making sure that children have enough sleep, 
adequate nutrition and appropriate clothing before coming to school. 

● To maintain consistent and adequate control over their children and to approve of 
reasonable control measures as applied by school personnel. 

● To cooperate with the school in bringing about improvements designed to enhance the 
educational program offered students. 

● To provide the school with current information regarding legal address, phone, medical 
data, and other facts which may help the school to serve their children.  

● To become familiar with CVCHS policies, rules and regulations. 

 
Rights of Teachers 

● To expect and receive the attention, effort, and participation of the students attending 
their classes. 

● To have parental and administrative support when enforcing expectations designed to 
provide an optimal learning climate. 

● To teach with interruptions held to an absolute minimum. 
● To enjoy the same level of respect and courteous treatment accorded students. 

 
Responsibilities of Teachers 

● To consider the personal worth of each individual student as a single, unique, 
important human being. 

● To attempt to equip each learner with the knowledge, skills, attitudes, and values 
required for successful living. 

● To hold students accountable for their actions at all times. 
● To assess divergent ideas, opinions, and expressions objectively and deal with them in 

mailto:Alison.Bacigalupo@ClaytonValley.org
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a balanced, unbiased manner. 
● To keep parents and students informed with timely or periodic reports, including all 

pertinent data related to the student's school experience. 
● To consistently critique their own performance with the objective of an ever growing 

professional stature. 
● To initiate and enforce individual classroom expectations consistent with school policies. 

 
Responsibilities of Administrators 

● To provide leadership that will establish, encourage, and promote good teaching 
and effective learning. 

● To establish, publicize, and enforce school expectations that facilitate effective 
learning and promote attitudes and habits of good citizenship among the 
students. 

● To request assistance from support services, community agencies and resources in all 
cases indicating the need for such action. 

● To make a determined effort to stay attuned to communication from 
student/staff/parent/community concerns and to react with sensitivity toward 
them. 

● To initiate such control measures as needed to establish and maintain an 
environment in which optimal teaching and learning and teaching conditions 
prevail. 

● To make decisions on all issues confronting CVCHS, primarily on the basis of what 
is best for the students. 

● To hold students and staff accountable for their conduct and to take prompt and 
appropriate action toward those needing  correction. 

● To expect all school employees to support student learning and campus supervision. 
 
 

ACADEMICS 
 
College & Career Center 

The College & Career Center is located in the Library and is typically open from 7:30 a.m. to 3:30 p.m., 
Monday through Friday. A vast amount of college and career related materials and information is available 
to students and teachers. 
 
In the College & Career Center students can research colleges, search for scholarships, pick-up valuable 
informative handouts about the college process, scholarships, financial aid or testing.  Fee waivers for ACT 
and SAT tests are also available in the College & Career Center.  College Representatives schedule visits 
in the College & Career Center in the fall. Dates and times are announced in the school bulletin and 
morning announcements on a regular basis.  Students may sign up to attend these presentations in the 
College & Career Center.   
 

Students need to watch for College & Career workshops held throughout the year.  These workshops 
include, but are not limited to, how to apply online to the CSU’s, how to apply to the UC’s, financial aid, 
and career exploration. 

 
Information nights are held throughout the year to provide current information to parents and/or students 
about college admissions and financial aid. Announcements are made on the web page, in morning 
announcements. 

 
The CVCHS website (www.claytonvalley.org) should be checked often for College & Career Center 
updates and important deadline information. 
  

CVCHS 
Library 

 
What is available in the CVCHS Library: 

http://www.claytonvalley.org/
http://www.claytonvalley.org/
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● A book collection which supports the CVCHS curriculum and students’ recreational reading 
interests.  

● Computers and laptops with Internet access.  
● Access to black/white and color printing.  (First 5 pages of the day are free, then .10 per 

page thereafter)  
● Commonly used textbooks and past CVCHS yearbooks.  
● Scissors, colored pencils, and other supplies. (in-library use only) 

 
Using the Library:  

● Use your CVCHS student I.D. card to check out library materials. 
● Books may be checked out for 3 weeks and renewed if still needed. 
● Students borrowing materials (books or laptops) are responsible for returning them on time 

and in the same condition as when borrowed. 
● Computer use follows all the rules set down in this handbook under CVCHS Computer Use 

Guidelines.  
● Students may not remove laptops from the library. 
● For the benefit of all students, we encourage the prompt return of all books. If a student 

loses or damages a library book, the student must pay its full value.  
● The Librarian is there to assist you, do not hesitate to ask for help. 

 
Student Library Use During Class Time 

● Individual students and small groups (2-4 students) may use the library with a pass from 
their teacher.  

● It is the students’ responsibility to stay on task, keep track of time and to leave when they 
are supposed to as required by their teacher.  Students may be sent back to class if there 
is a lack of space, computers or if they are disruptive at any time.  All students’ will be 
required to sign in upon entry to the Library. 

● All student(s) coming to the Library without a pass (i.e. students with open periods) will be 
required to sign in upon entry and will be permitted into the library at the discretion of staff.  
 

Student Conduct in the Library 

Use of the Library is a privilege. Students are expected to follow the Student Conduct, Behavior and 
Discipline expectations defined in the Student Handbook in order to maintain their good standing and 
continued use of their library privileges. Students in violation of expectations listed in the Student 
Handbook – including disruption and defiance – will be referred to the Discipline Office.  
 
Guidelines and Expectations 

● Students are expected to behave in a civil manner that does not interfere with other people 
using the Library. Excessive displays of affection, wrestling, and similar physical contact 
activities are considered a disturbance. 

● Students are encouraged to use the facility for individual and group work, but students who 
participate in groups that become disruptive through excessive noise or other behaviors will be 
held accountable, individually and collectively, for the group’s actions. 

● The following actions are considered disruptive and not allowed: 
o Making and taking cell phone calls.   
o Playing music from smartphones, tablets, and similar devices without headphones OR 

if the volume is excessive and can be heard by others when headphones are in use.   
o Loud and/or vulgar conversations. 

● Students are expected to leave the furniture, equipment, and facilities in good condition for the 
next person’s use. Please clean up after yourselves. 

● Food and drink are NOT permitted in the Library. 
● Students are expected to follow directions or instructions of library and high school staff and be 

respectful at all times. 
● Students who violate these guidelines may lose their library privileges and/or will be referred to 

the Discipline Office.  
 

Textbooks: What to expect and what is expected of you  
Every student is assigned an individual copy of most textbooks. You are responsible for handling your 
books with care, and are not allowed to write in them with pencil, pen or marker aside from writing your 
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name in the designated area. You will be charged for damage that happens to books in your care, 
including water damage. If books are lost, or not returned to the Library for proper check-in, you will be 
charged for the full cost of the book, which could be as much as $185.  
 

Twice a year, you will receive a notice through your English class that shows what books you have 
checked out, any overdue books, as well as any Library fines you may have. All these items must be 
cleared by the last day of school, or else you will not receive your class schedule in August, or be 
permitted to walk the stage at graduation if you are a senior. You can check the status of your book 
accounts by stopping in the Library and checking with the Librarian. 
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Report Cards 

 
Quarterly Report Cards – Quarterly Report Cards will be printed and delivered to the classroom to 
hand out to students. Semester report cards will be mailed home.  

 

Description End of Period Report Card Delivered 

Quarter 1 Report Card 10/11/19 (Fri.) 10/18/19 (Fri.) 

Quarter 2/Semester 1 Final 
Report Card 

12/20/19 (Fri.) 1/9/20 (Thur.) - mailed 

Quarter 3 Report Card 3/20/20 (Fri.) 3/27/20 (Fri.) 

Quarter 4/Semester 2 Final 
Report Card 

6/5/20 (Fri.) 6/12/20 (Fri.) - mailed 

 
Grading Policy  
All final grades will be rounded to the nearest whole percent. 

   

% Range Letter Grade 
Unweighted 
GPA Points 

Weighted 
GPA Points 

90-100% A 4.0 5.0 

80-89% B 3.0 4.0 

70-79% C 2.0 3.0 

60-69% D 1.0 1.0 

Below 60% F 0.0 0.0 

 

Sexual Education  
Curriculum required by the California Healthy Youth Act (Comprehensive Sexual Health and HIV Prevention 
requirement) is taught during the Spring Semester in 9th Grade Biology courses.  This state requirement 
requires topics to be age-appropriate, medically accurate, and appropriate for diverse pupils. Prior to 
beginning this unit, parents/guardians will receive notification and information regarding the topics covered. 
 
Work Permits  
Work Permit Applications are available in the Front Office. All completed Work Permits must be submitted 
to the Work Experience Coordinator, Eric Bamberger, in person during regular school hours. His office is 
located next to the Boys Locker Room. Please allow one week for processing. Grades and attendance will 
be checked periodically.  
 
Work permits cannot be denied because of grades or attendance if a student is applying for a work permit 
in order to participate in a government-administered employment and training program that will occur during 
regular summer break or school vacations.   
 

ATTENDANCE POLICY AND PROCEDURES 
 
CVCHS Attendance Policies 
We firmly believe student achievement - both academic and personal - happens through direct teacher 
instruction and guidance, support from non-instructional staff, and through peer interaction and 
collaboration. Our policies reflect this belief and have been put in place in order to increase daily student 
attendance and reduce student truancy.  
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Below are some key terms and definitions regarding attendance and truancy: 
● Compulsory Attendance Policy: California law mandates compulsory, full-time education for all 

school-aged children until age eighteen, unless exempted by statutory provision (high school 
diploma, California High School Proficiency Exam Certification, expulsion, etc...). The 
parent/guardian or other person having custody or control of the pupil is responsible, by law, for 
sending the pupil to school. 

● Definition of Truancy: The California Legislature defined a truant in very precise language. In 
summary, it states that a student missing more than 30 minutes of instruction without an excuse 
three times during the school year must be classified as a truant and reported to the proper school 
authority. A pupil subject to compulsory full-time education or to compulsory continuation education 
who is absent from school without a valid excuse three full days in one school year or tardy or 
absent for more than a 30 minute period during the school day without a valid excuse on three 
occasions in one school year, or any combination thereof, shall be classified as a truant and shall 
be reported to the appropriate administrator as outlined in EC Section 48260 (a).  

● Definition of a Chronic Truant: EC Section 48263.6: Any pupil subject to compulsory full-time 
education or to compulsory continuation education who is absent from school without a valid 
excuse for ten percent of more of the school days in one school year, from the date of enrollment 
to the current date, is deemed a chronic truant, provided that the school has complied with its 
attendance policies, as outlined in: EC Section 48263.6,  EC sections 48260, 48260.5, 48261, 
48262, 48263, and 48291.  

 
Unexcused Single-Period Tardies 
CVCHS tardies are monitored by each class period. Students are considered tardy if they are not in their 
assigned seat or location when the final class bell rings. Teachers may assign detention or other 
consequences for student tardies. Students are allowed 5 excused tardies per semester as we understand 
that unexpected circumstances early in the morning can cause a student to arrive to school late. The 
Discipline Office will create a Saturday School assignment for every 10 tardies a student accumulates.  
 
Single-Period Unexcused Absences  
Step 1:  Upon the 6th single period unexcused absence the parent/guardian will be notified. This will 
result in the assignment of Lunch Detention or After School Detention by the Dean of Attendance. 
Step 2:   Upon the 12th single period unexcused absence the student will meet with a school 
administrator and parent/guardian will be notified. This will result in the assignment of Saturday School.  
Step 3: Upon the 18th single period unexcused absence the student will meet with a school 
administrator, counselor and parent/guardian for a SART 1 meeting.  This will result in the assignment of 
Saturday School and the completion of an Attendance Contract (SART).  
Step 4: Upon the 36th single period unexcused absence the student will meet with a school 
administrator, counselor and parent/guardian for a SART 2 meeting. This will result in the assignment of 
Saturday School and the completion of an Attendance Contract (SART).  
Step 5: Upon the 50th single period unexcused absence the student will be referred for SARB (Student 
Attendance Review Board) with the Contra Costa County Office of Education and the Contra Costa County 
District Attorney. 
Step 6: Students and families will meet with the Contra Costa County Office of Education and the Contra 
Costa County District Attorney where student attendance is closely evaluated to determine possible 
intervention and/or consequences assigned by the Contra Costa County Office of Education.   
 

- Eligibility for School-Sanctioned Events: Students at steps 3 through 5 will also be placed on 
non-eligibility lists for school-sanctioned activities. Additionally, students will not be able to gain 
permission from CVCHS to attend school-sanctioned activities from other schools requiring 
authorization from CVCHS. Students may petition their eligibility by visiting the Discipline Office 
where their attendance will be reviewed for signs of improvement. Students must have an 
attendance of at least 90% between the time of the review of their last SART contract and the last 
day to purchase a ticket for said event in order to successfully petition their eligibility to attend a 
CVCHS sanctioned activity.  

- Eligibility for Athletic Participation: Students at steps 4 through 5 who are also participants in a 
school-sanctioned sport/activity will be removed from participation for the remainder of the season. 
Students may petition to have their eligibility reinstated prior to the end of the season by visiting the 
Discipline Office where their attendance will be reviewed, (with the Athletic Director), for signs of 
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improvement. Students must have an attendance of at least 90% between the time of the review 
and their last SART contract to receive consideration of their petition. The Athletic Director will also 
attend all SART 2 meetings for student-athletes.  

 
Detention and Saturday School 
Detention (including lunch and after school assignments) 
Detention can be assigned to students by teachers and administrators. Lunch detention can be assigned 
and issued on the same day, whereas after school detentions require parent notice of 24 hours. Students 
choosing not to attend a detention assignment will receive a referral and a disciplinary action. Students may 
reschedule their detention assignment, however this must take place in advance of the detention 
assignment and must be arranged only with a Discipline Office staff member. Students are expected to 
complete school work during detention and are not allowed access to their personal cell phones.  
 
Saturday School 
Saturday School is assigned to students by the Discipline Office. Students and families will receive 
notification of a Saturday School assignment at least 72 hours in advance of the issued assignment. 
Students choosing not to attend a Saturday School assignment will receive a referral and disciplinary action. 
Students may reschedule their Saturday School assignment, however this must take place in advance of 
the Saturday School assignment and must be arranged with the Discipline Office. Students are expected 
to complete school work during Saturday School and will not be allowed access to their personal cell 
phones.  
 
Excused Absences 
Valid reasons for excusing a student absence include: 

- Illness or injury of the student, or medical condition which necessitates the absence of the student  
- Student attendance at a medical, dental, optometry, or chiropractic appointment  
- Student attendance at a funeral service of an immediate family member  
- A quarantine imposed by a city or county health official  
- Student service on a jury  
- Up to five (5) days to obtain required immunizations  
- Exclusion from school for reasons of public health, lack of immunizations, and/or physical 

examination  
- Court appearance  
- Observance of a holiday and/or ceremony of his/her religion  
- Employment interview or conference 

 
Note: Personal trips or vacations longer than 5 school days requires the student to visit with their counselor 
to be placed on short-term Independent Study. This must be arranged prior to the personal trip or vacation 
and cannot be implemented retroactively.  
 
In order to maintain accurate attendance records please remember to excuse student absences within the 
allotted time frame - 48 hours (2 days). Absences not excused via parent/guardian documentation after 
48 hours following the end of the absence will be recorded as an unexcused absence. There are no 
exceptions. For critical issues requiring a student to be absent for several days or longer please contact 
your counselor.   
 
Excused absences are not intended to be used excessively throughout the school year. Once a student 
has 10 excused full day absences they will be placed on Medical Verification, and a meeting will be 
scheduled with parent/guardian, counselor and school nurse in order to determine if the student has medical 
needs that contribute to frequent absences. Without medical verification or valid documentation, future 
student absences will be recorded as unexcused.  
 

Number of Excused (Full Day) 
Absences 

Intervention Details  

5 Notification letter with number of excused absences and invitation to call 
Discipline Office with questions/concerns.  



 

15 
 

10 Parent notification via phone and letter informing parent student has reached 
threshold for excused absences and absences will no longer be recorded as 
excused until a Medical Verification meeting is held with Discipline Office.  
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How to Excuse an Absence  
Excusing an Absence 24-Hour Attendance Recorder Number: 925-682-7474 ext. 3333 or e-mail 
attendance@claytonvalley.org. 
For phone calls using the 24-hour attendance recorder at 925-682-7474 ext. 3333, you need to leave the 
following information on the attendance recorder: 
 1.   First, please state if you are clearing an absence or tardy  

2.   Give your child’s name (please spell the last name)  
3.   Give your child’s grade  
4.   State your name and your relationship to student  
5.   State the date(s) of absence or time the permit is needed  
6.   Give a specific reason for the absence  
7.   Name the person picking up your child if it’s a request for a permit to leave campus (The student 

may also deliver a written note, signed by a parent/guardian, to the Attendance Secretary) 
  
Monitoring Student Attendance 
Clayton Valley Charter uses an automated calling system to inform parents of their child’s absence. These 
phone calls are made at approximately 1:30 p.m. The calling system informs the parents if their child has 
missed one or more classes that day. A call reporting tardies goes out around 5 p.m. Parents may check 
on attendance by the following: 

- Phone: Parents may call the Attendance Secretary between the hours of 7:30 a.m. and 3:00 p.m. 
at 925-682-7474, x3110 

- Mail: Parents may submit a self-addressed stamped envelope to the Attendance Secretary, who 
will then mail an attendance printout 

- Email: Parents can email the Attendance Secretary at attendance@claytonvalley.org 
- Student: Students may request an attendance printout in the attendance office 
- Power School: Parents and students may log on to your account and click attendance 

 
Permission to Leave School 
Clayton Valley Charter High School is a closed campus. Students leaving campus during the school day 
must have a school approved permit before they leave campus. Leaving campus for any reason without a 
permit will be considered an unexcused absence and cannot be excused.  
 
All personal appointments should be made after regular school hours or on non-school days. In an effort to 
minimize classroom interruptions, if a parent/guardian wishes a student to be excused during school, (e.g., 
medical, dental, court appointments), the student is to bring a note from the parent to the Attendance Office 
by 7:50 a.m. the day of the scheduled appointment. The student is to provide a written note, and the note 
must include the student’s name and grade, the reason for leaving campus, and the date and time the 
student will leave and return. The student is to return to the Attendance Office to pick up their Permit to 
Leave Campus at brunch, lunch or between class periods. Permits to Leave Campus will no longer be 
delivered to class during instructional time. 
  
In case of an unavoidable situation, such as urgent medical appointment, death in the family, or other 
unforeseen circumstance, students must obtain a valid Permit to Leave School from the Attendance Office. 
 
All students are to sign in and out of the Attendance Office upon departure and arrival noting date, time and 
reason. 
  
Returning to School (Late Arrival)  
Upon returning to school, or if arriving late, students must first report to the Attendance Office before going 
to class or to any other school day activity, including brunch and lunch. 
 
Parent/Guardian Contacts 
Parents, guardians (or individuals listed on the student’s emergency contacts) of non-driving students are 
to park and come into the Attendance Office to pick up their student. This person is required to show his/her 
ID at the Attendance Office and to sign for the student’s release. 
 
If a student is injured or becomes ill at school, Clayton Valley Charter High School staff will make every 
effort to contact a parent, guardian, or adult listed on the emergency contact list. In case of an emergency, 

mailto:attendance@claytonvalley.org
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voice mail numbers are often inadequate. Should telephone numbers change or become invalid during the 
school year, please contact the Main Office to update this information. 
 

Independent Study / Home & Hospital - Options for Short-term Excusal from School 
 

 Excused Absence Short-Term Independent 
Study  

Home-Hospital 

Definition  

 

An absence from school, 
from a single period to 
several days, due to an 
acute issue or concern with 
excusal from parent or 
healthcare professional.  

A program that facilitates 
student’s learning during a 
short-term excusal from 
school. Student remains 
enrolled in current classes.  

A program that facilitates 
student’s learning during short-
term disability. Student remains 
enrolled in current classes and 
has the option to have a 
teacher assigned for up to 5 
hours per week to assist with 
assignments, transporting work 
to and from students, 
administering tests/quizzes. 

Purpose  

 

To provide students and 
families with flexibility to 
recover from an acute issue 
preventing school 
attendance.  

Assist students in maintaining 
continuity of instruction during 
a brief absence from school. 

Assist students who are 
severely restricted and unable 
to attend school in maintaining 
continuity of instruction during a 
temporary, short-term disability. 

Criteria 

 

Student must have an 
illness, family funeral, urgent 
medical appointment, etc to 
be eligible for an excused 
absence. Acceptable 
reasons for excused 
absences are listed in this 
handbook on pages 13 and 
14. 

Some examples of this include 
short-term medical conditions, 
such as surgery, or short 
family vacations during the 
school year. 

Student must have 
documentation from a medical 
professional for any short-term 
disability that requires extended 
time away from school due to 
ongoing medical treatment best 
practices and/or hospitalization. 
Student is unable to attend 
school for a pre-designated 
time period.  

Lower 
Threshold 

1 class period.  6 consecutive days 21 consecutive days  

Upper 
Threshold  

Absent for up to 5 
consecutive full school days.  
          OR 
Absent for more than 5 
missed periods of the same 
class in a semester.  
OR 
Absent for more than 10 
missed periods in a 
semester.  

20 consecutive days 30 consecutive days 

Documentation 

 

Phone call or note from a 
health care provider (MD, 
DO, DDS, LMFT, etc) or 
parent excusing the 
absence.  

MD note for stopping and 
starting school. 

Application form to be 
submitted to student’s 
Guidance Counselor for review.  

Approval 
Required 

n/a Yes, by the director over 
attendance. 

Yes, by the director over 
attendance. 

Extension 
Ability 

No. Surpassing upper 
threshold will result in 
referral to the director over 
attendance.   

If students remains unable to 
attend school, then 
interprofessional team and the 
director over attendance must 
review for other options. 

Yes. Requires re-submission of 
full documentation with updates 
and review by the 
interprofessional team with final 
approval by the Director of 
Administrative Services. 

STUDENT & SCHOOL SAFETY 
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Medication Administration 
In order to administer any medications (prescription or Over-the-Counter) to students during school hours, 
an “AUTHORIZATION OF STUDENT MEDICATION” form must be completed and signed before 
medication can be administered. This authorization must be updated annually and as needed when there 
is a change in a doctor’s orders for a student medication. This form is available in the Front Office.  
 
School Safety Plan 
Clayton Valley Charter High School has prepared safety plans addressing violence prevention, emergency 
preparedness, traffic safety and crisis intervention. A copy of the Clayton Valley Charter High School’s 
Safety Plan is available in the Front Office. CVCHS is committed to ensuring employee-student 
relationships are positive, professional and non-exploitive. Improper employee-student relationships are 
not tolerated. 

 
Visitor Passes 
As a matter of security, Clayton Valley Charter High School requires all campus visitors are required to 
sign in at the Front Office and are required to provide a valid Driver’s License or other government-issued 
identification in order to obtain a Visitor’s Pass.  All visitors are also required to wear a visitor badge at all 
times while on campus. School staff members are directed to question any visitor they do not recognize 
who is not displaying a proper pass.  School-aged visitors are refused permission to visit campus during 
school or after-school.  Students are not allowed to bring “guests” to school during regular school hours. 
Parents/guardians of CVCHS students are welcome on campus as visitors and must follow the 
aforementioned check-in procedure when visiting CVCHS. 
 
 

BULLYING, CYBERBULLYING, SEXTING, PUBLIC DISPLAY OF 
AFFECTION 
 
Bullying / Cyberbullying 
Bullying and/or cyberbullying will not be tolerated at Clayton Valley Charter High School. Bullying/ 
cyberbullying can be verbal, physical, or electronic statements or other acts committed by an individual or 
group that are meant to harass, intimidate, or threaten the physical and mental well-being of another 
individual. Examples include, but are not limited to: 

● Wearing gang paraphernalia and other clothing meant to intimidate or exclude another. 
● Spreading rumors, posting, or reposting degrading, harmful, or explicit pictures, messages, or 

information using social media or other forms of electronic communication, including but not limited 
to Facebook, Twitter, or texts. 

● Taunting or making sexual slurs about a person’s gender, orientation or sexual status. 
● Name-calling, joking, or making offensive remarks about a person’s religion, gender, ethnicity, or 

socioeconomic status. 
● Physical acts of bullying, such as punching, slapping, or tripping someone. 
● Intimidating another individual by taking money or food, or cutting lunch lines. 

 
Sexting 
Sexting is the act of sending sexually explicit messages or photographs, primarily between cell phones or 
online. Students who text photographs of themselves or of their friends or partners may be charged with 
distribution of child pornography in a court of law.  Those who receive pornography may be charged with 
possession of child pornography in a court of law.  If this offense affects the school environment, and/or a 
student’s attendance and learning process, the offender(s) will be subject to disciplinary action as outlined 
in the CVCHS Suspension and Expulsion policy. 
 
Public Display of Affection (PDA) 
Students observed inappropriately hugging, kissing, sitting in another’s lap, groping/fondling, or displaying 
other forms of affection before, during, and after school on school grounds or at a school sponsored activity 
are in violation of this policy. Allowable are hand-holding and brief hugs. If this offense affects the school 
environment, and or a student’s attendance and learning process the offenders will be subject to 
disciplinary action. 
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ACADEMIC INTEGRITY 

 
Academic Integrity Policy 
The Clayton Valley Charter High School staff believes students should act in an honest and responsible 
manner toward other students, teachers, staff and school administrators.  Examples of cheating, a violation 
of the Clayton Valley Charter High School Honesty Policy, include, but are not limited to, the following 
examples: 

● Providing any previously-scored assessments and/or assignments to another student without 
specific teacher approval.  

● Representing as your own work, in whole or part, work completed by other student(s) (e.g. 
“copying”). 

● Changing a teacher’s grade on an assignment/test/quiz/project. 
● Using electronic devices to cheat by pre-recording unauthorized formulas, answers or processes.   
● Communicating unauthorized information during a test/assessment to another student by 

electronic, written, or other means. 
● Using unauthorized “cheat sheets” during a test/quiz/assessment. 
● Falsifying data for assignment/project/class activities and representing false data as accurate and 

true. 
● Plagiarism 

  
Consequences for flagrant violation of the CVCHS Academic Integrity Policy 
Consequences for violations of the CVCHS Academic Integrity Policy are applicable for the entire academic 
year and will be noted in the student record on PowerSchool. The administration reserves the right to 
increase the consequences based on the severity of the violation. 
 
First Violation 

● Failure of assignment/test/quiz/project/activity 
● Documented parent/guardian contact by teacher regarding the violation 
● Incident reported to administration 
● Referral submitted via Deanslist 
● CVCHS Academic Integrity Policy Contract reviewed and signed by student with administration 

 
Second Violation 

● Failure of assignment/test/quiz/project/activity  
● Referral to administrator 
● Parent/Guardian/Teacher/Administrator/Student Conference 

 
Third Violation 

● Up to a 5-day suspension 
● Removal from course 
● Parent/Guardian/Teacher/Administrator/Student Conference 

 
Fourth Violation 

● Recommendation for expulsion 
 
 

STUDENT EXPECTATIONS & RESPONSIBILITIES 
 
Student Dress Code Policy: 
Students in violation of the Dress Code Policy are subject to disciplinary action according to CVCHS 
discipline policies. Staff reserves the right to deem other apparel not mentioned below as inappropriate. We 
seek to work in collaboration with families in regards to all disciplinary matters, and we ask your support 
enforcing the Dress Code Policy when shopping for your student.  

 
1. No bare midriffs, low, revealing necklines, or visible underwear. 
2. No shorts, skirts and/or dresses shorter than the end of your fingertips with the relaxed hand, arms 

straight down along your body at your side.  
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3. No clothing or accessories promoting (even if just via the brand) the use of drugs, alcohol, and/or 
tobacco.  

4. Clothing  may  not  contain  offensive,  obscene  images  and/or  language;  no depictions of 
weapons or any kind of gang affiliated attire (as determined by CVCHS administration).  

5. The waistband for all bottoms (e.g. pants, shorts, etc…) must remain at or above the natural waist.  
6. Holes in jeans and pants must be lower than dress code length stated in item 3 above - below 

fingertips with the relaxed hand, arms straight down at your side.  
7. Hats, hoods, sunglasses and other specifically outdoor accessories should not be worn inside 

buildings.  
 

All CVCHS staff has the right to deem other apparel not mentioned above as inappropriate. 
All staff is expected to enforce the school dress code. Dress code violations should be referred to the 
Discipline 
Office. If you need assistance identifying a dress code violation please contact the Discipline Office. 

 
             If a student is NOT appropriately dressed, they will face the following consequences: 
  

1. The student will be required to change clothes at school and leave the inappropriate clothing 
in the Discipline Office until the end of the school day. The student’s parents will be notified. 
Students will be allowed to change into P.E. clothes or loaner clothes if necessary.  

 
                     OR 
 

2. Student will have to wait in the Discipline Office.  The parent will receive a phone call and will 
be asked to bring a change of clothing to the office.  Once the student has changed they will 
be allowed back to class. Parents are able to excuse their child to pick up a set of appropriate 
clothes and return to school. Class missed for this reason, whether while in the Discipline Office 
or changing clothes, will count as unexcused absences. 
 

3. Students with multiple offenses will have additional consequences for violating the dress 
code, including but not limited to detention, Saturday school, and/or campus beautification 
assignment, as deemed appropriate by the director over discipline. Consequences extending 
beyond the school day will include parent notification. 

 
ID Card Policy 
Students will be issued CVCHS Photo Identification cards. Students must have their ID card in their 
possession at all times. Students who do not have their ID card in their possession will face disciplinary 
consequences. Students are responsible for replacing lost ID cards. Replacement ID cards can be 
purchased in the Fiscal Office for $5.00. 
  
Animal and Pet Policy 
Under no circumstances are students to bring any animal and/or pet to school without written permission 
from his/her teachers and an administrator. Animals may present a health and safety hazard to students 
and school staff. In addition, a crowded school campus may cause extreme anxiety to the animal/pet. 
Clayton Valley Charter High School accepts no responsibility and/or liability for any animal brought on 
campus. 
 
Bicycles 
Students may park their bicycles in the designated available spaces, located in the middle parking by the 
cafeteria. Bikes should be secured with a strong lock when unattended.  Students park their bikes on 
campus at their risk and Clayton Valley Charter High School assumes no liability for damage to or loss of 
student bicycles.  Bicycles must be walked through campus at all times.  Contact the Concord Police 
Department at (925) 671-3232 in cases of theft. 
 
Skateboards, Rollerblades, etc. 
Skateboards, rollerblades, shoes with wheels, and scooters with handles (i.e. “razors”) are not to be ridden 
on campus at any time.  Skateboards and scooters are to be stored. 

 
Use of these items seriously damages school facilities and presents a danger to pedestrians on campus. 



 

22 
 

Failure to observe this regulation will result in confiscation of the item until a parent/guardian comes to 
retrieve it from an administrator. Repeated violations will result in further disciplinary action. 
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Fines and Student Charges 
Students who owe money to the school for lost or damaged books, overdue library materials, athletic 
uniforms, or other school property will not receive grade transcripts, admission to major school events 
(such as dances), or diplomas until the charges are paid in full through the CVCHS Fiscal office. In addition, 
other privileges, such as walking the stage at graduation, will be withheld from the student until all money 
owed is paid to CVCHS.  

 
Parents and/or students who submit personal checks which are later returned due to insufficient funds 
(“NSF”) will be charged an additional processing fee of $15.00, with the requirement that all future financial 
transactions with Clayton Valley Charter High School be on a cash, money order, or Visa/MasterCard basis 
only. By the end of the school year, all bills must be cleared either by paying cash, money order, or 
Visa/MasterCard; no checks will be accepted. Upon payment, a receipt will be issued immediately. 
 
Hall 
Passes 
Students are not allowed outside of class during regular class times unless they have a hall pass from their 
teacher. 
 
When asking for a hall pass, students will leave their cell phone and/or electronic devices and 
accessories (e.g. headphones) in their classroom with the teacher who excused them.  Cell phones 
may be returned when hall pass is returned, if such a system is in place in the classroom. 
 
In the case where a student is being excused from class, and will not return to the classroom they 
are being excused from, then all belongings should be taken with the student when they are 
excused. 
 
Regulations regarding hall passes are: 
 

1. Classrooms will be issued 2 lanyard hall passes with the classroom number on them. These are 
to be used for short duration trips, such as to the restroom. All other written hall passes for 
extended stay trips such as to the Library, etc. must clearly state the date and time the student 
leaves class.  

2. Students may not leave class for any reason (family or medical emergencies excepted) during 
the first and last 10 minutes of class. 

3. Teachers will carefully review each student’s request for a hall pass and limit issuance of a pass 
to emergency and/or urgent situations only. 

4. Teachers and staff will maintain and enforce an active “No Pass” list for students who abuse hall 
pass privileges. Students on this list will not receive passes to leave the classroom during class 
time for the remainder of the school year, or may require an escort if leaving the class is absolutely 
necessary. 

5. A student who is out of class without a valid hall pass will be escorted back to his/her class by a 
campus supervisor or other staff member. Repeated violations of the hall pass policy will result in 
further disciplinary action. 

6. Teaching Assistants (T. A.’s) must wear designated T. A. identification necklaces/lanyards/passes 
at all times when out of class. Failure to observe this policy may result in loss of T. A. position and 
placement in another class. 

7. The school staff will encourage students to plan their time effectively and to take care of personal 
business between classes, not during class time. 

Cell Phones and Electronic Devices 
The Clayton Valley Charter High School administration, faculty and staff understand the importance of allowing 
students the ability to communicate with their parents.  Currently, students are allowed to access their cell phones 
at break and lunch.  However, inappropriate cell phone and other electronic device usage can become a very 
disruptive concern in the classroom, as well as on campus, and therefore can interfere with learning and result in 
the loss of valuable instructional time. In order to maintain and support an effective instructional environment, the 
below cell phone/electronic device policies will be implemented for the 2019-20 school year. CVCHS is not 
responsible for the theft/loss of personal electronic devices at school or school-sponsored events. 

 
Electronic Signaling Devices 
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All Electronic Signaling Devices (i.e. cell phones, IPhones, Blackberrys, Ipods that can text, etc.) and 
accessories (earbuds, headphones) are to be silenced/turned off and be out of sight during class time, unless 
directed by the teacher for specific educational purposes. Failure to comply with this request may result in 
confiscation and/or further disciplinary action.  

 
1. Before entering classrooms and during instructional time cell phones and all other electronic 

devices are to be silenced/turned off and put away in a backpack - not in a student’s pocket.     
  

2. Any non-instructional use of an electronic device in the classroom or educational setting will be 
subject to immediate confiscation or a referral to the Discipline Office.   Please contact the  
Discipline Office and a staff member will arrive and confiscate the student’s phone. Students may 
retrieve their phone after school in the Front Office.  

  
Consequences: 

1st Offense: Official warning /possible confiscation (with referral) 
2nd Offense: Confiscation with referral 
3rd Offense: Confiscation with referral and possible detention assignment  
4th Offense: Confiscation with referral, detention assignment and parent meeting  
5th or Subsequent   In addition to the consequences listed under 4th Offense, student is 

subject  
Offenses:  to possible suspension and parent meeting with the Director over 

discipline and/or the Principal. 
 

Parents/guardians are reminded not to contact students during school hours via pager and/or cellular telephone.  
In case of an emergency, please call the Front Office and arrangements will be made to contact your child. 

 
Audio/Video Recordings 
Students may not record within the classroom or on campus without first receiving permission from their teacher 
or administration. 
 
Lockers (See Locker Contract, page 39)  
All student lockers are under the jurisdiction of Clayton Valley Charter High School. Consequently, student lockers 
are public property and subject to periodic and/or emergency inspection at any time, in or out of the presence of 
the student to which it is assigned. All students assigned a locker are to read and sign a School Locker Contract. 

 
Clayton Valley Charter High School assumes no responsibility for valuable personal items and/or money stored 
or left in student lockers. Valuables should be left at home, as they can become a target for theft. 

 
Students may not store any materials in his/her locker which are a violation of Clayton Valley Charter High School 
policies, California, and/or federal law or regulations.  The student to whom the locker is assigned is responsible 
for the items stored in the locker. 
 
Students are issued a locker which includes a combination lock by Clayton Valley Charter High School. Students 
are only to use the locker assigned to them and will not give the locker combination to anyone. Failure to follow 
these guidelines may result in loss of locker privileges. Lockers are available on a first come first serve 
availability. Students provide their own locks for P. E. lockers. 

 
Parking Lot  
Students are not allowed in the school parking lots during school hours. Should a student find a need to go 
to their vehicle in the school parking lot during school hours, they must first get written authorization from the 
Discipline Office. Students are not to leave items needed during the school day in their cars. School lockers are 
available for storage. Unauthorized students in the parking lot during school hours may lose their parking 
privileges at CVCHS. Vehicles are subject to search if deemed reasonable by CVCHS staff. Students with open 
periods are not permitted to sit in their vehicles on campus when school is in session. 

 
There are two student parking lots. One student parking lot is located adjacent to the school on Alberta Drive, 
near the Gym, and the other is in the rear of the school off of Academy Road. Students are to park in designated 
spaces and are not to park in the staff/visitor lot near the Front Office nor in the staff lot located near S Wing. 
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Parking Permits / Assigned-Numbered Parking Spaces 
There are not enough parking spaces on campus for all of our students to have an assigned parking space. Priority 
is granted to Seniors when applying for a parking space. Juniors will be placed in a lottery for any remaining 
spaces. Students will be assigned a numbered parking spot and parking tag for the year.  This is the only spot 
where your student may park. The numbering system has been created to ensure the safety of all of our students.  
Please remember that parking at CVCHS is a privilege not a right. Parking applications are submitted online during 
the month of May of the current school year for the upcoming school year. The cost is $50.00. Applications received 
after the advertised deadline will be placed on a waitlist. There will be only one parking permit issued per family 
and students must use their parking space on 80% of school days or the permit could be revoked; spaces will be 
monitored. Once you have been notified your student received a spot, payment will be made at the Treasurer’s 
office. Your student will receive a Clayton Valley Charter High School parking permit to hang from the rear view 
mirror and an assigned, numbered parking space. Students must park only in their assigned parking space at 
all times. Student vehicles parked on school property without a student parking permit may be cited by the 
Concord Police Department and subject to disciplinary actions. Students are reminded that simply purchasing a 
parking permit is not sufficient to avoid a parking citation. Student parking permits must be properly displayed at 
all times while the vehicle is parked on Clayton Valley Charter High School property. In addition, student parking 
permits may not be transferred or shared between or among students. Clayton Valley Charter High School has a 
limited number of parking spaces available to students and must prevent the use of these spaces by non-permitted 
students.  

 
The following regulations apply to all students who park vehicles on Clayton Valley Charter property: 
 

● One permit per family. 
● Students must use their space 80% of school days or the permit could be revoked; spaces will be 

monitored. 
● If a student is absent more than 15 times in any class, student parking permit could be revoked. 
● Permits are not transferable between students.  
● Students are not to park in any space marked or intended for faculty or visitors.  Students may 

not park in any of the faculty lots. 
● Do not exceed the 5 MPH speed limit in the on campus parking lots.   
● Park, lock and leave your car promptly.  Do not loiter in parking areas. 
● Do not return to the parking lot during school hours without a pass from the discipline office. 
● Do not allow anyone to violate any school rules in your car. 
● Replacement Permits cost an additional $5.00 each. 
● A Parking Permit is required for all students who park on campus, but they are limited. Any car 

parked on campus during school hours without a permit is subject to a citation and may be towed. 
Please park in your assigned spot. Violators parked in a spot not assigned to them, parked 
illegally in faculty areas, auto-shop area, handicapped areas, emergency zones (marked in red), 
blocking hallways, blocking other vehicles, or in any NO PARKING areas, will be subject to the 
consequences listed below and may have their vehicle towed (at owners’ expense) and/or pay 
school and city fines. Tickets are issued by Concord Police Department.   

● While parked, you must have your parking permit tag hanging on your rear view mirror at all times 
and a current registration sticker and valid automobile insurance in the car or in your possession. 

● Parking Permits are non-refundable. 
● Consequences for not following the regulations for parking permits are: 

o First Offense – Detention Referral  
o Second Offense – Saturday School 
o Third Offense – $40.00 parking ticket and possible loss of parking permit 
o Fourth Offense - Towed car  

● The student accepts all liability for loss or damage to vehicles while parked or driving on CVCHS 
property. Any casualty, loss or damage should be reported immediately to the student’s insurance 
company and the Concord Police Department. Any incidents should also be reported to the CVCHS 
office. 

 
Food and Beverages 

Food and beverages in the classroom are potentially damaging to the facility and the learning environment.  No 
food or beverages (other than water) are allowed in the classroom during instructional time without 
Administrative approval. 
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CVCHS is not responsible for any food or drink deliveries from outside sources, Deliveries will not be made to 
classrooms and students will not be excused from class to pick up food from the office.   All deliveries must 
be made to the front office only.  Students may not leave the classroom to pick up the food.  Food is to 
be retrieved and eaten during BRUNCH and LUNCH only.       

 
Technology Use 
CVCHS has invested heavily in hardware and applications to support students and enhance their ability to learn, 
as well as to provide them with the technology skills necessary to succeed in life beyond CVCHS. 

 
One of the technology goals of CVCHS is to ensure that each student's interactions with technology contribute 
positively to the learning environment both at school and in the community.  Negative use of technology through 
CVCHS-owned devices inside or outside of our school that degrades or defames other students, staff or 
members of our community is unacceptable.  CVCHS also recognizes that students have widespread access 
to both technology and the Internet; therefore use of personal devices and Internet access is considered to be 
included in the Responsible Use Policy (RUP). 

 
Access to CVCHS's computer network and the of CVCHS’s Internet connection is a privilege, not a 
right. The use of technology, whether owned by CVCHS or devices supplied by students, entails personal 
responsibility. It is expected that students will comply with CVCHS expectations, act in a responsible manner, 
and honor the terms and conditions set by the classroom teacher and CVCHS. Failure to comply with such 
terms and conditions may result in temporary or permanent loss of access as well as other disciplinary or legal 
action as necessary. In particular, students will be held accountable for their actions and are encouraged to 
report any accidental use immediately to their teacher or school administration. 

 
With the increased use of free online educational applications, digital storage areas, containing less sensitive 
student information, may or may not be located on the property of the school or county. In some cases, data 
will not be stored on local servers. Therefore, students should not expect that files and communication are 
private. CVCHS reserves the right to monitor students' online activities and to access, review, copy, and store 
or delete any electronic communication or files and disclose them to others as it deems necessary. Students 
should have no expectation of privacy regarding their use of CVCHS property, network and/or Internet access 
or files, including school email and email sent on school devices. 

 
CVCHS has a private and secure system for sensitive school records, which will be managed by CVCHS 
Information Technology Staff. Please see the CVCHS Website for the complete Responsible Use Policy. 

 
CVCHS Computer Lab and Cart Guidelines 
In order to ensure that Clayton Valley Charter High School’s computers are maintained in optimal working order 
for all students, each student is required to observe the following guidelines while using lab facilities and/or 
classroom computers: 

.   
● No food or drink is permitted in the computer labs, library or classrooms using computers at 

any time. 
● Students must use only the computer station or device assigned by the supervising teacher. 
● Students must leave their work area clean at the end of the period. 
● Installation of unauthorized software on the hard drive is prohibited. 
● Unauthorized modification(s) of the operating system or other software is prohibited. 
● Copying any software, other than personal data files, from the hard drive is prohibited. 
● Students shall not gain access to computers using elevated or administrator privileges. 
● Students shall not attempt to acquire another person’s account password and are not allowed to share 

their password with others. 
● Students shall not access/alter files or folders of another person without expressed permission of that 

person or the instructor. 
● Opening computer cases is prohibited. 
● Handle all computer hardware (e.g., keyboard, mouse, disk drive, display) with care.   

 
                  Abuse or misuse of computer lab/cart equipment will not be tolerated. 
 

Failure to comply with any of the rules stated above may result in any combination of the following 
consequences: 

https://www.claytonvalley.org/apps/pages/index.jsp?uREC_ID=190939&type=d&pREC_ID=901607
https://www.claytonvalley.org/apps/pages/index.jsp?uREC_ID=190939&type=d&pREC_ID=901607
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1. Revocation of all Clayton Valley Charter High School computer use privileges 
2. Payment of financial restitution 

 
 

STUDENT BEHAVIOR, CONDUCT AND DISCIPLINE 
 
The goals of the Discipline Office are to support the physical and emotional safety for all students, staff and 
families on campus while enforcing the CVCHS Code of Conduct and the expectations laid out in this handbook. 
The majority of the Discipline team’s work is prevention; helping students develop respectful relationships with 
their peers and CVCHS staff, while also developing a sense of responsibility and pride over their school 
community. In the cases when disciplinary action has been issued, our stance is one of restoration - how can the 
student repair the harm to another or to the school community that they have created? Ideally, students exit a 
disciplinary process understanding and accepting the impact of their actions and they have made an effort for all 
parties impacted to move forward in a direction that brings everyone together.  

Reminders regarding disciplinary action:  
 

● Site administrators will determine the appropriate consequences depending on the nature of the 
infraction and any extenuating circumstances. Consequences may include, but are not limited to, 
parent contact, parent meeting, brunch and/or lunch detention, Saturday School, removal from 
school-sanctioned activities, community service, in-school suspension, off site suspension, or a 
recommendation for expulsion.  

● Community service may include, but is not limited to, work performed on school grounds during 
non-school hours in the areas of outdoor beautification, campus betterment, and teacher or peer 
assistance programs. 

● Law enforcement agencies may be notified at the discretion of the administration, however, in 
alignment with California State Education Code, some infractions require CVCHS staff to make a 
mandatory law enforcement notification.  

● If the nature of the offense makes an alternative education placement or expulsion recommendation 
appropriate, the student will be suspended five days for the infraction. Students may be suspended 
on the first offense of infraction if it is determined that the pupil's presence causes a danger to 
persons or property or threatens to disrupt the instructional process. (e.c. 48900.5)  

● Confiscated materials will not be returned to students but may, if appropriate to return, be picked 
up by parents or guardians from the appropriate administrator.  

 
Suspension Behavior Expectations and Consequences 
Consequences are determined by the number of violations and the severity of the incident in regards to the safety 
and security for all at CVCHS. 

During Suspension: 
 

● Suspended students shall not report to school during the period of suspension, except in the 
case of In-School Suspension, unless coming to the office on official business by prior 
arrangement with a school administrator.  

● Suspended students are not to attend any school event, including athletic contests and practices, 
on any school campus during off site suspension. 

● The responsibility of obtaining and doing class work lies with the student. Students are entitled to 
all work, quizzes and/or exams missed while under suspension. Since suspensions are treated the 
same as excused absences for attendance purposes, please consult the syllabus for each of your 
teachers regarding credit received for work while suspended.  

A pupil may be suspended or expelled for acts which are enumerated in the CVCHS Suspension and Expulsion 
policy and related to school activity or attendance which occur at any time, including, but not limited to, any of the 
following: 

a. While on school grounds 
b. While going to or coming from school 
c. During lunch or open periods whether on or off campus 
d. During, or while going to, or coming from, a school sponsored activity 
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● All students must sign a Student Behavior Contract to be a member of Clayton Valley Charter High 

School. Students who violate the contract are subject to the consequences outlined in the CVCHS 
Suspension and Expulsion policy.  

● (E.C. 48904 sub-section a 4) Parental liability for willful misconduct of a minor that results in injury or 
death to a pupil or school employee or who willfully cuts, defaces, or otherwise injures in any way 
any property, real or personal, belonging to a school district or personal property of any school 
employee shall be liable for all damages so caused by the minor. The liability of the parent or 
guardian shall not exceed the state established limit. The parent or guardian shall also be liable for 
the amount of any reward not exceeding the state established limit. 

● Vehicles, Lockers, Backpacks, Clothing and Electronic Devices are subject to search on school 
property. By entering school property, the student is deemed to consent to a complete search of 
their vehicle, locker, backpacks (and all its compartments and contents) and electronic devices by 
school officials or law enforcement personnel when deemed reasonable. This notice also applies 
to all vehicles of any type and is enforced 24-hours a day. California Vehicle Code Section 21113 
(A). 

Code of Conduct 
The CVCHS Code of Conduct has been created in direct alignment with California Education Code, and 
progresses in level of consequence in relation to the severity or reoccurance of a behavior or action that attempts 
to or actually comprises physical and/or emotional safety for any member of our school community. 
Consequences are organized in this document into three areas according to the severity of possible disciplinary 
action. Behaviors/actions and consequences listed in “Level 3” require mandatory referral for expulsion in 
alignment with California Education Code.  

 
The majority of CVCHS students receive less severe consequences or disciplinary actions (in comparison with 
suspension or referral for expulsion) which include: parent notification (via email or phone), request for parent 
meeting, detention or Saturday School assignment, community service (on campus), confiscation, removal of 
privileges including participation in school-sanctioned events or athletic participation, creation of behavior 
contract, or class suspension (issued by teacher). The Discipline Office thoroughly investigates all infractions of 
the CVCHS Code of Conduct in order to ensure all perspectives are heard and the appropriate disciplinary action 
is issued with the intent the student does not continue to engage in behaviors/actions in violation of the CVCHS 
Code of Conduct.  

 
Level 1  - Actions can result in disciplinary consequences up to and including suspension. Depending on 
the seriousness of the act the student may be recommended for additional suspension days or expulsion 
on the first or succeeding offenses. 

  
1. Possessing, using, or being under the influence of: an alcoholic beverage or intoxicant of any kind 
including VAPING. Possessing not more than one ounce of marijuana.  Using or being under the influence 
of marijuana or any controlled substance (as defined in Section 11053 of the Health and Safety Code).  

1st Offense Confiscation, parent meeting, student placed on behavior contract. 

2nd Offense Confiscation, parent meeting, in-school suspension remainder of school day 

3rd Offense Confiscation, parent meeting, 1 day suspension  

4th Offense Confiscation, parent notification, 2 day suspension  

5th Offense  Confiscation, parent notification, 3 day suspension  

NOTE: Table above outlines consequences pertaining to nicotine, alcohol or marijuana. 
 
2. Unlawfully possessing or unlawfully offering, arranging, or negotiating to sell any drug 
paraphernalia, as defined in Section 11014.5 of the Health and Safety Code.  

1st Offense Possession: Confiscation, parent meeting, 1 day suspension 
Selling: Confiscation, parent meeting, 3 day suspension 
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2nd Offense Possession: Confiscation, parent notification, 2 day suspension 
Selling: Confiscation, parent meeting, 5 day suspension 

3rd Offense Possession: Confiscation, parent notification, 3 day suspension 
Selling: Confiscation, parent meeting, 5 day suspension and recommendation for 
expulsion 

 
3. Activation of false alarms or tampering with emergency equipment, fire-setting or attempted fire- 
setting. (Penal Code Sec. 447 and 455, 148.4)  

1st Offense Parent meeting, student placed on behavior contract, up to 4 day suspension 

2nd Offense Parent meeting, up to 5 day suspension and recommendation for expulsion 

NOTE: Notification must be made to law enforcement pertaining to any infraction related to safety and 
security alarms and signals. Notification must also be made to law enforcement pertaining to any infraction 
related to fires.  
 
4. Harassed, threatened, or intimidated a pupil who is a complaining witness or witness in a school 
disciplinary proceeding for the purpose of preventing that pupil from being a witness or retaliating against 
that pupil for being a witness, or both.  

1st Offense Parent meeting, student placed on behavior contract, up to 4 day suspension 

2nd Offense Parent meeting, 5 day suspension, recommendation for expulsion 

 
5.   Causing, attempting, or threatening to cause physical injury or willfully using force or violence 
upon another person.  

1st Offense Causing, attempting, threatening: parent meeting, student placed on behavior contract, 
up to 2 day suspension 
Wilfully using force: Parent meeting, student placed on behavior contract, up to 4 day 
suspension 

2nd Offense Causing, attempting, threatening: parent meeting, up to 3 day suspension 
Wilfully using force: Parent meeting, up to 5 day suspension and recommendation for 
expulsion 

3rd Offense Causing, attempting, threatening: parent meeting, up to 5 day suspension and 
recommendation for expulsion 

NOTE:  An incident will be considered a mutual fight when two students engage in a physical altercation, 
regardless of who initiated the conflict. A student who allows themselves to be provoked into fighting will 
be considered as guilty as the one who starts the fight. It is the responsibility of the administrator to conduct 
an investigation to determine if one of the parties was acting in self-defense. 
 
Any act committed against school staff shall warrant consequences starting at 2nd offense. If a student 
caused serious physical injury (as defined in Penal Code Section 243) to another person, except in self-
defense, the executive director must recommend expulsion or report in writing to the governing board that 
expulsion is inappropriate due to the nature of the particular circumstances which shall be indicated in the 
report of the incident. 
 
6. Causing or attempting to cause damage to property--cutting, defacing, or otherwise injuring any 
school district property, or the malicious injury or destruction of any other person's real or personal property. 
(Penal Code Sec. 594) (E.C. 48900, sub-section f and t) 

1st Offense Parent meeting, student placed on behavior contract, 1 day suspension 

2nd Offense Parent meeting, 2 day suspension 
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3rd Offense Parent meeting, 3 day suspension 

4th Offense Parent meeting, 4 day suspension 

5th Offense Parent meeting, 5 day suspension and possible recommendation for expulsion 

NOTE: Damage valued in excess of $100.00 will warrant consequences starting at the 2nd offense. 
Parent/guardian will be held responsible for damage to school property up to the State established limit. 
When the minor and parent are unable to pay for the damages, the school shall provide a program of 
voluntary work for the minor in lieu of the payment of monetary damages. Participation in extra curricular 
school activities may be limited during the period of voluntary work. Parents or guardians of the student are 
also liable for the amount of a reward paid for information leading to the apprehension of person(s) causing 
damage up to the State established limit.  
 
 7. Threatening, intimidating, menacing, bullying or harassing (including sexual harassment) any other 
person, including through electronic medium 

1st Offense Parent meeting, student placed on behavior contract, up to 3 day suspension 

2nd Offense Parent meeting, up to 4 day suspension 

3rd Offense Parent meeting, up to 5 day suspension and recommendation for expulsion 

NOTE: In the event an allegation of sexual harassment is not resolved informally to the satisfaction of a 
complainant, the complainant may use the complaint process for formal resolution of such complaints. 
 
8.   Engaging in, or having any part in hazing or committing any act that injures, degrades, or 
disgraces any other person attending school. Causing, attempting to cause, threatening to cause, or 
participating in an act of hate violence.  
 "Hazing" includes any method of initiation or pre-initiation into a student organization or student body or 
any pastime or amusement engaged in with respect to these organizations which causes, or is likely to 
cause bodily danger, physical harm, or personal degradation or disgrace. 

1st Offense Parent meeting, student placed on behavior contract, up to 5 day suspension 

2nd Offense Parent meeting, up to 5 day suspension and recommendation for expulsion 

 
9.   Stealing or attempting to steal school property or private property  

1st Offense Parent meeting, student placed on behavior contract, up to 3 day suspension 

2nd Offense Parent meeting, up to 4 day suspension  

3rd Offense Parent meeting, up to 5 day suspension and recommendation for expulsion 

NOTE: Stolen items of value greater than $100.00 will warrant consequences starting at the 2nd offense. 
CVCHS is not responsible for the theft/loss of personal electronic devices at school or school-sponsored 
events.  
 
10.  Knowingly receiving stolen school property or stolen private property 

1st Offense Parent meeting, student placed on behavior contract, up to 3 day suspension 

2nd Offense Parent meeting, up to 4 day suspension  

3rd Offense Parent meeting, up to 5 day suspension and recommendation for expulsion 

NOTE: Stolen items of value greater than $100.00 will warrant consequences starting at the 2nd offense. 
  
11. Committing an obscene act or engaging in habitual profanity or vulgarity either verbally or in 
writing.  
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1st Offense Parent meeting, student placed on behavior contract, up to 1 day suspension 

2nd Offense Parent meeting, up to 2 day suspension  

3rd Offense Parent meeting, up to 3 day suspension  

4th Offense Parent meeting, up to 4 day suspension 

5th Offense Parent meeting, up to 5 day suspension and recommendation for expulsion  

NOTE: A student may be suspended on the first offense for 5 days if such behavior disrupts school 
activities, threatens to disrupt the instructional process, or causes a danger to persons or property. 
 
12.  Use of racial/ethnic slurs either verbally or in writing. 
Note: A student may be suspended on the first offense for 5 days if such behavior disrupts school activities, 
threatens to disrupt the instructional process, or causes a danger to persons or property. 

1st Offense Parent meeting, student placed on behavior contract, up to 3 day suspension 

2nd Offense Parent meeting, up to 4 day suspension  

3rd Offense Parent meeting, up to 5 day suspension and recommendation for expulsion 

NOTE: Any act committed against school staff would warrant consequences starting at the 2nd offense. 
 
13.  Possessing any objects of a dangerous nature, including but not limited to, laser pointers and spiked 
accessories (unless in the case of possession of any such object, the pupil had obtained written permission 
to possess the item from a school employee, which is concurred by the principal or the designee of the 
principal) ON CAMPUS if the principal deems expulsion inappropriate. 

1st Offense Parent meeting, student placed on behavior contract, up to 3 day suspension 

2nd Offense Parent meeting, up to 4 day suspension  

3rd Offense Parent meeting, up to 5 day suspension and recommendation for expulsion 

 
14. Forging, falsifying, altering, or using forged school correspondence, passes, parking permits or re- 
admit slips  

1st Offense Parent meeting, student placed on behavior contract, up to 1 day suspension 

2nd Offense Parent notification, up to 2 day suspension  

3rd Offense Parent notification, up to 3 day suspension  

4th Offense Parent notification, up to 4 day suspension 

5th Offense Parent meeting, up to 5 day suspension and recommendation for expulsion  
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15.  Violating the use of technology, network, and electronic information policy. 
1st Offense: Warning to student. Loss of network privileges or other alternative consequences       
2nd Offense: Detention/Saturday School and loss of network and computer use        
3rd Offense: 1-3 Day Suspension. Possible recommendation for expulsion or alternative education 

1st Offense Parent meeting, student placed on behavior contract, up to 1 day suspension 

2nd Offense Parent notification, up to 2 day suspension  

3rd Offense Parent notification, up to 3 day suspension  

4th Offense Parent notification, up to 4 day suspension 

5th Offense Parent meeting, up to 5 day suspension and recommendation for expulsion  

 
16.  Possessing or using tobacco (or any products containing tobacco or nicotine products) in grades 7- 
12.  Tobacco and nicotine products include, but are not limited to, cigarettes, E-cigarettes and 
paraphernalia, cigars, miniature cigars, clove cigarettes, smokeless tobacco, snuff, chew packets, and 
betel. Includes VAPING.  

1st Offense Confiscation, parent meeting, student placed on behavior contract. 

2nd Offense Confiscation, parent notification, in-school suspension assigned for remainder of school 
day 

3rd Offense Confiscation, parent notification, 1 day suspension  

4th Offense Confiscation, parent notification, 2 day suspension 

5th Offense  Confiscation, parent meeting, 3 day suspension  

 
17.  Lying, giving false information to school personnel or failing to identify oneself. CVCHS students 
are expected to have their ID with them at all times and provide it immediately upon request from any school 
personnel. 

1st Offense Parent meeting, student placed on behavior contract, up to 1 day suspension 

2nd Offense Parent notification, up to 2 day suspension  

3rd Offense Parent notification, up to 3 day suspension  

4th Offense Parent notification, up to 4 day suspension 

5th Offense Parent meeting, up to 5 day suspension and recommendation for expulsion  

 
18.  Tampering with property of the school or belongings of any other person. 

1st Offense Parent meeting, student placed on behavior contract, up to 1 day suspension 

2nd Offense Parent notification, up to 2 day suspension  

3rd Offense Parent notification, up to 3 day suspension  

4th Offense Parent notification, up to 4 day suspension 

5th Offense Parent meeting, up to 5 day suspension and recommendation for expulsion  
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19.   Cheating    

1st Offense Parent notification, “F” for assignment 

2nd Offense Parent meeting, student placed on behavior contract 

3rd Offense Parent meeting, student assigned “W/F” for the class and class removed from schedule, 
notice entered in student’s file 

 
20.  Violation of Closed Campus Policy and/or Being in a parking lot without proper authorization   

1st Offense Parent notification, warning to student 

2nd Offense Parent meeting, student placed on behavior contract 

3rd Offense Parent notification, up to 1 day in-school suspension 

4th Offense Parent notification, up to 2 day in-school suspension 

5th Offense Parent meeting, up to 3 day suspension 

NOTE: Student parking permits may also be revoked if parking permit has been issued.  
 
21. Gambling and wagering, or habitually being present where gambling and wagering are taking place. 

1st Offense Parent meeting, student placed on behavior contract 

2nd Offense Parent notification, up to 2 day in school suspension 

3rd Offense Parent notification, up to 3 day suspension 

4th Offense Parent notification, up to 4 day suspension 

5th Offense Parent meeting, up to 5 day suspension and recommendation for expulsion 

 
22.  Loitering on or about any campus without apparent lawful purpose.  

1st Offense Parent notification, warning to student 

2nd Offense Parent meeting, student placed on behavior contract 

3rd Offense Parent notification, up to 1 day in-school suspension 

4th Offense Parent notification, up to 2 day in-school suspension 

5th Offense Parent notification, up to 3 day suspension (out of school) 

NOTE: A student may be subject to arrest according to Penal Code 653G if he/she loiters at or near any 
school or public place at or near where students attend or normally congregate, or re- enters or comes 
upon such school or place after being asked to leave by a school official. According to PC 653G, punishment 
for loitering includes a fine not to exceed $1,000 and/or imprisonment in the county jail not to exceed six 
months. 
 
23.  Any dress, grooming, or appearance which disrupts, or tends to disrupt the educational process, or 
affect the health or safety of individuals shall be prohibited. Any violation of the CVCHS dress code.  

1st Offense Parent notification, warning to student, removal of article of clothing 

2nd Offense Parent meeting, student placed on behavior contract, removal of article of clothing 

3rd Offense Parent notification, 1 day in-school suspension 
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4th Offense Parent notification, 2 day in-school suspension 

5th Offense Parent notification, 3 day suspension 

 
24.  Improper use of any electronic device 

1st Offense Parent notification, warning to student, confiscation 

2nd Offense Parent meeting, student placed on behavior contract, confiscation 

3rd Offense Parent notification, up to 1 day in-school suspension, confiscation 

4th Offense Parent notification, up to 2 day in-school suspension, confiscation 

5th Offense Parent notification, up to 3 day suspension 

 
25. Willful defiance or disobedience:  A willful act, verbal or non-verbal, that demonstrates deliberate 
resistance or refusal to object a reasonable request or directive issued by a school district employee. 
Examples: Including but not limited to: Eating/drinking in class, willfully defying staff in a non-safety 
related incident, non-habitual use of profanity or vulgarity, verbal insults/putdowns/name calling (non-
discriminatory), horseplay, etc. 

1st Offense Parent meeting 

2nd Offense Parent notification, 1 day in-school suspension,  student placed on behavior contract  

3rd Offense Parent notification, 2 day in-school suspension 

4th Offense Parent notification, 3 day suspension (out of school) 

5th Offense Parent meeting, 5 day suspension and recommendation for expulsion 

 
26. Interfering with the peaceful conduct of the campus or classroom: Any willful act of a minor but 
annoying nature, verbal or non-verbal, that disrupts the educational process, distracts from the educational 
environment, or interrupts any administrative, disciplinary, or other activity sponsored or approved by the 
district. 
Examples: Including but not limited to: Minor altercation not resulting in actual fight (i.e. pushing/shoving), 
bullying etc. 

1st Offense Parent meeting, student placed on behavior contract  

2nd Offense Parent meeting, 1 day in-school suspension 

3rd Offense Parent notification, 2 day in-school suspension 

4th Offense Parent notification, 3 day suspension (out of school) 

5th Offense Parent meeting, 5 day suspension and recommendation for expulsion 

 
27. ID Card not in possession 

1st Offense Parent notification, warning to student 

2nd Offense Parent notification, warning to student 

3rd Offense Parent notification, up to 1 day in-school suspension 

 
Level 2 - Actions that will result in suspension and the recommendation for expulsion 
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unless the Executive Director finds that expulsion is inappropriate, due to the particular 
circumstance. 
  
1. Caused serious physical injury to another person, except in self-defense. An individual must do 
everything possible to avoid a conflict. Acts of aggression will not be considered self-defense. 
NOTE: “Serious bodily injury” means a serious impairment of physical condition including, but not limited 
to, the following:  loss of consciousness; concussion; bone fracture; protracted loss or impairment of 
function of any bodily member or organ; a wound requiring extensive suturing; and serious disfigurement. 
(P.C. 243 (f) (4) Note:  An incident will be considered a mutual fight when two students engage in a physical 
altercation, regardless of who initiated the conflict.  A student who allows him/herself to be provoked into 
fighting will be considered as guilty as the one who starts the fight.  It is the responsibility of the administrator 
to conduct an investigation to determine if one of the parties was acting in self-defense. 
  
2. Committed or attempted to commit robbery or extortion (E.C. 48915 and 48900 sub-section e) 
  
3. Committed assault or battery on school personnel (Penal Code Sec. 240, 242) (E.C. 48915 and E.C. 
48900, sub-section a, E.C. 44014) 
  
4. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous object 
of no reasonable use to the pupil on school grounds or at a school related activity off school grounds unless 
in the case of possession of any such object, the pupil had obtained written permission to possess the item 
from a certificated school employee, which is concurred in by the principal, or the designee of the principal. 
This includes pepper spray and mace. Note: A knife includes, but is not limited to, a dirk, dagger, ice pick, 
razor any folding blade knife, any locking blade knife, fixed blades longer than 3 ½”, or objects with a fixed, 
sharpened blade designed to cut or stab. 
NOTE: Furnishing or possessing an imitation controlled substance (look-a-likes) with the intent to distribute 
will result in the same consequences as listed above. Imitation controlled substances are considered 
"dangerous objects." This offense is also in violation of Health and Safety Code 11680. 
NOTE: Look-a-like (imitation) toy guns refers to a replica of a firearm that is substantially similar in physical 
properties to an existing firearm as to lead a reasonable person to conclude that the replica is a firearm.  
NOTE: Possession of tear gas/tear gas weapon/pepper spray/mace is considered a dangerous object. 
(Penal Code Sec. 12401, 12402) 
 
 5.   Committed a terroristic threat including, but not limited to, a bomb threat. This includes any 
threatening statement, written or oral, which threatens death, great bodily injury or property damage in 
excess of $1,000, even if there is no intent of actually carrying it out. 
NOTE: The elements of a Terrorist Threat include the intent that the statement be taken as a serious threat, 
the gravity and immediacy of the threat is unequivocal, unconditional, immediate and specific, and causes 
sustained fear in the person/people threatened 
 
Level 3 - Actions that will result in the Recommendation for Expulsion as Mandated by Law  
  
1. Possessing, selling, or otherwise furnishing a firearm, unless in the case of possession of any such 
object, the pupil had obtained written permission to possess the item from a certificated school employee, 
which is concurred in by the Executive Director or the designee of the Executive Director. (E.C. 48915, 
subdivision (c) (1)) 
  
2.   Brandishing a knife at another person.  
NOTE:  Brandishing means to display or wield in a threatening manner. 
  
3.   Unlawfully selling, offering, arranging, or negotiating to sell any controlled substance listed in 
Chapter 2 (commencing with Section 11053) of Division 10 of the Health and Safety Code.  
  
4.   Committed or attempted to commit a sexual assault as defined in Sections 261, 266c, 286, 288, 
288a, or 289 of the Penal Code or committed a sexual battery as defined in Section 243.4 of the Penal 
Code.  
   
5. Possession of an explosive.  
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Three-Step Classroom Discipline Policy  
The Three-Step Classroom Discipline Policy is applied when student behavior disrupts the learning 
environment.  Disruptive and defiant student behavior is defined as “any behavior which actively disrupts 
the learning environment for other students and/or challenges, refuses to obey, or respect the directive, 
authority or position of the classroom teacher.” 
 
Note:  In the case of serious classroom disruption or defiance of authority, the teacher may proceed 
directly to Step Three and submit a disciplinary referral to the Discipline Office.  Contact the 
Discipline Office immediately and an administrator will be sent directly to the classroom. 
 
Step One Teacher warns and counsels students regarding inappropriate behavior. 
 

Step Two Teacher contacts parent/guardian (See Appendix for Parent 
Communication Record), and the teacher initiates a consequence (i.e. referral, detention 
assignment, etc..) 

 
Step Three Teacher submits a disciplinary referral via Dean’s List to an administrator  

AND, if deemed necessary, teacher suspends student from the remainder of the  
current class, with the option of continuing the suspension through the next day’s class 
period (or the next time the class meets).  In the case of a class suspension initiated by a 
teacher, the teacher completes a referral form and notifies parent/guardian. 

 
These three simple steps do not preclude a teachers from having a more extensive sequence of discipline.  
 
Automatic Referrals: 

● Repeated or ongoing profanity directed towards the teacher/student 
● Possession, use or distribution of drugs, alcohol or tobacco (including vaping) 
● Physical aggression 
● Ongoing intimidation, bullying, threats 
● Property damage 
● Possession of weapons 

 
Suspension from Class  
Suspension from class is the temporary removal of a student from his/her regular classroom by a teacher 
or administrator.  A teacher shall send the pupil to the administration for appropriate action.  The teacher 
will provide the student with a class assignment which must be completed by the end of the period to 
receive full credit. 
 
As soon as possible, the teacher will contact the student’s parent/guardian regarding the suspension.  If 
an in-person conference is not feasible, a telephone conference may be substituted.  A school 
administrator will attend the conference if the teacher or parent/guardian so request. 
 
The pupil shall not be returned to the class during the period of suspension without the concurrence of 
the teacher and the administration.  A pupil suspended from a class shall not be placed in another regular 
class during the period of suspension. 
 
Suspension from class takes place on campus in the Discipline Office. Out-of-School Suspension requires 
the student to be removed from school and the student may not attend any school events or activities 
during the time of suspension. Students may also be added to the Non-Participation List for a period of 
time that extends beyond the suspension at administrator’s discretion. 
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Detention of Students 
Detention (before or after school, or at lunch), lasting up to 60 minutes, may be assigned by individual 
teachers and administrators as a consequence for inappropriate behavior in an individual classroom. 
Twenty-four hours’ notice will be given to the student’s parent/guardian for before or after school 
detention, and these detentions are served under a staff member’s supervision. The Education Code 
allows for school detention regardless of a student’s transportation constraints. 
 
After-School Detention (ASD) may be assigned by administration/supervision in certain instances. Failure 
to serve ASD will result additional consequences which may include an additional detention. Failure to 
serve detentions will then result in administrator and parent contact and include additional consequences 
including, but not limited to, Saturday School. 

 
Saturday School 
Saturday School is assigned by administrators. A portion of the time may be dedicated to campus 
beautification. 
 
Saturday School may be rescheduled only once, and must be arranged prior to the originally scheduled 
Saturday School assignment. Students must work with their assigning administrator to actively 
communicate regarding extenuating circumstances that will prevent them from attending Saturday School. 
 
Failure to show for Saturday School will result the student meeting with an administrator, parent/guardian 
contact, and assignment of up to two Saturday Schools or other consequences as deemed appropriate. 
 
Athletics/Extracurricular Activities and After School Detention 

● Students may not participate in after school athletic or extracurricular activities prior to the 
completion of an assigned After School Detention. 

 
Non- Participation List 

● Students with excessive attendance issues (e.g. attendance lower than 90%) will be added to Non-
Participation Lists 

● Credit deficiency and grades - counselors will add students to the Non-Participation list if students 
are credit deficient or failing classes  

● Administrators reserve the right to include students on Non-Participation for reasons not outlined 
in this handbook 

 
Communication 
Parents/Guardians will receive a weekly email report outlining student grades and attendance. 
Administration encourages parents to carefully review this communication and encourages parent 
communication with administration, teachers and any other appropriate staff member. 
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EXTRA-CURRICULAR ACTIVITIES 
 
Sports Information 
Students interested in participating in any sport should listen to the daily announcements and/or ask the 
Athletic Director, a coach, or a Physical Education teacher about tryout information. See the Athletic 
Director for specific requirements and expectations for athletes. 
 
The following is a list of sports for the Fall, Winter and Spring Seasons: 
 
Fall Sports 
 

Sport Head Varsity Coach Contact 

Varsity Football Tim Murphy coachmurphsturf@att.net 

Mens’ Water Polo Kenny Cuneo kennycuneo2@gmail.com 

Womens’ Water Polo Riley Shaw Rileyashaw1@gmail.com 

Cross Country Anthony Munch anthony.munch@claytonvalley.org 

Womens’ Tennis Shane Velez Shanevelez5@yahoo.com 

Womens’ Volleyball Youki Bradley youkilb@gmail.com 

Womens’ Golf Rich Villalobos richvillalobos@yahoo.com 

 
Winter Sports 

Sport Head Varsity Coach Contact 

Womens’ Basketball Paul Kommer pkommer@aol.com 

Mens’ Basketball Andrew Doss Andrew.doss@claytonvalley.org 

Mens’ Soccer Guillermo Jara guillermo.jara@claytonvalley.org 

Womens’ Soccer Aaron Pomeroy coachapomeroy@gmail.com 

Wrestling Kyle Behmlander coach@claytonvalleywrestling.org 

 
Spring Sports 

Sport Head Varsity Coach Contact 

Baseball Casey Coakley casey.coakley@claytonvalley.org 

Softball Dave Cooney cvchssoftball@gmail.com 

Mens’ Golf Rich Villalobos richvillalobos@yahoo.com 

Mens’ Volleyball Youki Bradley youkilb@gmail.com 

Mens’ Lacrosse Scott Neal Scott-neal@comcast.net 

Womens’ Lacrosse Jenna Ebert Jenna.ebert@claytonvalley.org 

Swim and Dive Adrian Lohse coachadrianswim@gmail.com 

Track and Field Keisha Lowe Keishalowe2000@yahoo.com 

Mens’ Tennis TBD robert.ralston@claytonvalley.org 

Cheer Nichole Schuman cheer@claytonvalleycheer.com 

 
Associated Student Body (ASB) Leadership 
ASB Leadership is the Student Body Government for Clayton Valley Charter High School. This 
organization plans and executes Student Activities. Elections for ASB leadership officers, class officers 
and class representatives begin in February. Listen to the announcements for information. For further 
information regarding ASB Leadership, see the ASB leadership teacher. Eligibility includes maintaining a 
2.5 minimum GPA and exemplary citizenship and leadership. 
 
Link Crew 
The Link Crew Peer Mentorship program is an integral part of the Freshman Transition program. Older 
peers are chosen and trained to facilitate experiential activities. Once a month Link Crew Leaders meet 
with 9th grade PE classes and play games and conduct activities aimed at getting Freshmen to think about 
how they are a positive contributor to CVCHS. 
 

Student 

mailto:anthony.munch@claytonvalley.org
mailto:pkommer@aol.com
mailto:guillermo.jara@claytonvalley.org
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Activities 
There are a wide variety of student classes and activities available to students at CVCHS including Drama, 
Instrumental Music, Band, Women’s Ensemble, Show Choir, Concert Choir, and Yearbook. Each 
organization requires specific eligibility requirements and/or auditions. Please see the individual coaches 
and teachers for additional information. 
 

Campus 
Clubs 

Campus Clubs often change from year to year depending on student interests. CVCHS has many active 
clubs on campus. Clubs are formed and/or renewed at the beginning of each school year by the 
Associated Study Body class. Club application forms are available in the ASB Classroom – F4. Students 
are encouraged to form clubs that bring students of like interests together for positive interactions. All clubs 
must be approved by ASB and meet the requirements as outlined by ASB. Most club meetings are held at 
lunch, but club activities are sometimes held after school hours. Parents and students can obtain a 
complete list of clubs from the ASB Leadership teacher or Club Commissioner. This list of clubs is subject 
to change throughout the year, and from year to year. 
 

CVCHS Dance 
Policy 

Clayton Valley Charter High School dances are intended for students of the school. They are not  intended 
to serve as community dances.  Therefore, only currently enrolled Clayton Valley Charter High School 
students may attend Clayton Valley dances, provided they meet eligibility requirements (below). CVCHS 
students may bring select guests to some semi-formal and formal dances. Dance ticket sales are FINAL. 

Refunds will not be issued to students who do not use purchased tickets. Tickets are sold to specific 
individuals and are not transferable. Students and guests are dismissed from CVCHS dances 30 minutes 
prior to the end of a dance. 

 
Requirements for CVCHS Student to Attend School Dances, Junior Prom and Senior Ball 

1. Attendance at dances is a privilege. (Students must not be on the Non Participation List. 
Students must be in good standing including grades, credits, attendance and behavior).  

2. Only currently enrolled Clayton Valley Charter High School students may attend (exceptions 
noted below), 

3. A completed Clayton Valley dance permission form, including the requisite parent/guardian 
signature and telephone numbers, must be turned in to the Clayton Valley Fiscal Office prior to 
each dance. 

4. Students desiring non-CVCHS student guests to accompany them to the dance must request 
a guest pass application. The application must be completed by both the CVCHS student and 
the guest and submitted by the posted deadline. Administration will process and accept guest 
applications based on the criteria on the form. 

5. Admission must be paid prior to the event. 
6. NO “in-and-out” privileges are permitted. Once a student leaves a dance, they will not be 

readmitted. 
7. Students are expected to follow all school regulations while attending CVCHS-sponsored 

events/functions.  
8. No backpacks, large purses, duffel bags, etc. are allowed inside the dance. Any person, and 

their belongings, attending a Clayton Valley Charter High School dance is subject to search at 
any time.  

9. If a student violates any school regulation while attending a Clayton Valley dance, he/she may 
be confined to a designated location and released to the parent/guardian listed on the dance 
permission form, depending on the severity of the violation. 

 
Requirements of Guests for Attending CVCHS Homecoming, Junior Prom and Senior Ball 

Homecoming, Junior Prom and Senior Ball are open to outside guests of a Clayton Valley Charter High 
School student. However, Clayton Valley Charter High School reserves the right to exclude outside 
guests from school functions at any time. 

 
Students who do not attend Clayton Valley may attend Senior Ball and Junior Prom only if the following 
conditions are satisfied: 
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1. One guest per Clayton Valley Charter High School student. 
2. The guest must be 20 years of age or younger.  
3. The Clayton Valley student must submit a completed Dance Guest Pass Application form, with 

all required signatures, and secure administrative approval by the stated deadline. 
4. If the guest attends another high school, he/she must be in good standing with their school in 

attendance, behavior and grades. By having their school administrator’s sign the CVCHS 
Dance Guest Pass Application, it acknowledges the student is in good standing with their 
school.  

5. If the guest is not enrolled at any school, then a Dance Guest Pass Application Form must still 
be completed with a government photocopy ID attached prior to the event and submitted to the 
appropriate Administrator for approval.  

6. If the guest is a CVCHS student (e.g. a lowerclassman invited to prom), they must be a student 
in good standing including, but not limited to, academics, attendance, and discipline. 

7. Guests to CVCHS dances must enter and exit the dance with their sponsoring student. 
 
Dance Behavior Expectations 

1. No dance admission tickets are sold at the door! 
2. Must have a PHOTO ID and ticket to be able to enter the dance. 
3. No entry 30 minutes after the dance starts. 
4. No alcohol or drugs or being under the influence of either. 
5. No drug paraphernalia, including “glow in the dark” mouthpieces or pacifiers. 
6. Outside guests must have an approved Guest Pass on file and enter and exit the dance with 

their sponsoring student. 
7. Dresses must be appropriate (i.e.: dresses must be kept at least mid-thigh, no shorts, no jeans, 

all shirts must be kept on the entire dance) 
8. Students must dance appropriately (i.e.: NO FREAKING, MOSHING, OR GRINDING 

ALLOWED AT ANY TIME) 
9. Staff will determine appropriate dress, dancing and behavior 
10. School rules are in effect and must be followed.   
11. School discipline policy will be followed if any of the above rules are breached. 
12. No refunds for unused tickets, leaving early or being dismissed from a dance by administration.  
13. Students and guests are dismissed from CVCHS dances at 30 minutes prior to the end of a 

dance. 
 

 

PARENT PROCEDURES 
 
Student Drop Off & Use of Staff / Visitors Lot 
When dropping off your student, please use the drop off lane in front of the Multi-Use Room, and exit the 
staff/visitor lot on Academy Road. It is illegal to exit the staff/visitor lot directly onto Alberta Way (near 
Multi-Use Room). Please remember that the speed limit in all CVCHS parking lots is 5 m.p.h. Be careful 
of pedestrians in all parking lots at all times. Please do not drop off your student in the Staff “S” wing lot, 
as the stopping of traffic in this lot impedes the traffic flow on Alberta Way. There is no place to stop in 
this lot. When visiting CVCHS, parents are to park in the spaces marked “visitor” in the parking lot near 
the Multi-Use Room. 
 
Communication Guidelines 
The outline below sets forth the process for addressing a student’s academic or athletic concerns and 
describes communications between staff and others in the CVCHS community. If any step in the line of 
communication is not followed, the issue in question will be immediately referred back to the first missed 
step. 
 
1) Line of Communication – Academic 

a) Student speaks with teacher 
b) Student and parent communicate with teacher 
c) Student and parent communicate with teacher and guidance counselor or appropriate administrator 
d) Student and parent communicate with teacher, appropriate administrator or Principal 

 
2) Line of Communication – Athletics 
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a) Student athlete speaks with coach 
b) Student athlete and parent communicate with coach 
c) Student athlete and parent communicate with head varsity coach of program if student is on a sub-

varsity team (e.g. freshman or junior varsity) 
d) Student athlete and parent communicate with coach and Athletic Director 
e) Student athlete and parent communicate with coach, Athletic Director, administrator over athletics 

or Principal as needed 
 

 

STUDENT/COMMUNITY RESOURCES 

 
Concord Police 

Department  
(925) 671‐ 3333 

Clayton Police 
Department 

(925) 673‐ 6750 

Contra Costa Fire 
Department  

(925) 757‐ 1303 

Reporting Suspected Child 
Abuse 

 (877) 881‐ 1116 

 

 
Eating Disorders 

Casa Serena Treatment 
Facility 

(925) 682‐ 8252 1868 Clayton Rd. #123,  
Concord 

Dr. Anna Shorenstein (925) 241‐  5529 39 Quail Court #205,  
Walnut Creek 

Dr. Gertrudes Aquino 
Hernandez 

(510) 550‐ 5856 1600 South Main Street,  
Walnut Creek  

 
Parent/Teen 
Issues 

Debie Bauer, LMFT (925) 437‐ 2203 2205 Morello Ave., Suite 103, 
Pleasant Hill 

Dr. Karyn Goldberg-
Bertz 

(925) 788‐ 7888 2930 Camino Diablo #305, 
Walnut Creek 

John F. Kennedy 
Counseling Center 

(925) 798‐ 9240 380 Civic Dr., Ste. 200,  
Pleasant Hill 

Megan Brubaker, LMFT (925)304‐ 4222 280 Buchanan Field Rd., #2 A 
Concord 

 
 
 
 
 
Substance Abuse 
Treatment 

Thunder Road 
Adolescent Treatment 
Center 

(510) 653‐ 5040 390 40th Street,  
Oakland 

Weyland Consultation 
Services 

(925) 945‐ 7816 ext. 41 2930 Camino Diablo #110, 
Walnut Creek 

John Muir Behavioral 
Health 

(925) 825‐ 8523 2740 Grant Street  
Concord 

California Smokers’ 
Helpline 

(800) 662-8887 (Eng.) 
(800) 456-6386 (Span.) 

www.nobutts.org 

Chewing Tobacco  (800) 844-2439  

Smokefree TXT Support 
for Teens 

Text QUIT to 47848  

 
 
Pregnancy/ 
Women's Health 

La Clinica Monument (925) 363‐ 2000 2000 Sierra Road,  
Concord 

Concord Health Center (877) 905‐ 4545 3052 Willow Pass Rd.,  
Concord 

Planned Parenthood (925) 676‐ 0300 2185 Pacheco Street,  
Concord 

 
 
Anxiety/ 
Depression 

Dr. Jadu M. Jagel (415) 658‐ 9239 925 Ygnacio Valley Road #1038, 
Walnut Creek  

John Muir Behavioral 
Health 

(925) 825‐ 8523 2740 Grant Street  
Concord 

John F. Kennedy 
Counseling Center 

(925) 798‐ 9240 380 Civic Dr., Ste. 200,  
Pleasant Hill 

La Clinica Monument (925) 363‐ 2000 2000 Sierra Road  
Concord 

 
ADHD/Executive 

Laura Wittenberg, LMFT 
BCPC 

(925) 241‐ 5148 3704 Mt. Diablo Blvd. 
Lafayette 
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Functioning Betty Blaney, MA EdS (925) 392‐ 0884 33 Quail Court,  
Walnut Creek 

Dr. Lara Honos-Webb (925) 695‐ 7919 3000 Citrus Circle,  
Walnut Creek 

Suicide/Crisis 
Prevention 

Contra Costa Crisis 
Center 

211 or 
(800)833-2900 or  
text HOPE to 20121 

307 Lennon Lane 
Walnut Creek 

Human 
Trafficking 

Contra Costa Human 
Trafficking Coalition 

211 or 
(888)373-7888 

 

 
Health 

Dental/Vision La Clinica Monument (925) 363‐ 2000 2000 Sierra Road,  
Concord 

Dental Diablo Valley College 
Dental Clinic 

(925) 685‐ 1230 x2534 321 Golf Club Rd.,  
Pleasant Hill 

Dental Smile Care Family 
Dentistry 

(925) 827‐ 2798 1851 Sutter Street,  
Concord 

Vision Lions Club Sight Savers (510) 466‐ 5927 Oakland 

 

 
Alternative 
Education 
Options 
 

Loma Vista Adult 
Education 

(925) 685‐ 7340 1266 San Carlos Ave,  
Concord 

Olympic High School (925) 687‐ 0363 2370 Salvio Street,  
Concord 

Horizons Independent 
Study 

(925) 682‐ 8000  x 3960 1 Santa Barbara Road,  
Pleasant Hill 

 

KAISER‐ California 

1‐ 800‐ 464‐ 4000 (toll-free)  

1‐ 800‐ 777‐ 1370  (toll-free TTY for the hearing/speech impaired) 

1‐ 800‐ 788‐ 0616  (Spanish) 

1‐ 800‐ 757‐ 7585  (Chinese dialects) 

 
Medicare Members 

1-800-443-0815 (toll-free) 
1-800-777-1370 (toll-free TTY for the hearing/speech   
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FORMS & CONTRACTS 
 
Student Contract 
Seniors (12th grade students) complete contracts at the beginning of the year in order to ensure they are 
aware of all expectations - academic, attendance and behavior - related to their participation in senior-
specific events. Participation in any senior-specific event, including graduation, may be revoked dependent 
on the student's ability to adhere to these expectations. 
 
School Locker Contract 

(Locker assignments are not guaranteed, they will be assigned as available) 

As a student of Clayton Valley Charter High School, if I am assigned a locker, I agree to the following with 
regard to school locker usage: 

1. I will only use the locker assigned to me.  I will not give my locker combination to anyone.  I will 
not use a padlock on my locker. 

2. I understand that school lockers are school property.  As such, any damage to the locker which I 
am assigned will be my responsibility.  Overloading lockers will cause them not to open.  I further 
understand that lockers are subject to reasonable search by an administrator at any time.   

3. I will not alter the appearance of my assigned locker in any way (stickers, mirrors, wallpaper, etc.) 

4. I will be charged for any repairs to and/or replacement of the locker for which I have been found 
responsible.  Such costs will not exceed $150.00. 

5. It is my responsibility to notify the Student Services immediately if I have any problems with my 
locker. 

 

Media Release Form 
Clayton Valley Charter High School (hereinafter “CVCHS”) is proud of our students and the work that they 
do in the classroom, around campus, on the sports field and in the community. We capture images and 
information at these important events and we want to share them to promote the positive energy and 
change that is taking place at our school. 

 
We are legally obligated to obtain parental consent to publish this information. Please review and complete 
the handbook acknowledgement form.  If you, as the parent or guardian, wish to rescind this agreement, 
you may do so at any time in writing by sending a letter to the Executive Director of Clayton Valley Charter 
High School and such rescission will take effect immediately upon receipt by the school, allowing 
appropriate time for receiving and processing the request. 

 
I hereby give my consent to all photographs, audio/video recordings, and other academic work, taken of 
my child by school staff, students or others to be used on our school’s website, other school-initiated 
publications, newspapers and television.  I understand that any such photographs, audio/video recordings, 
and other academic work becomes the property of the school and may be used by the school or others for 
educational, instructional, or promotional purposes in various formats now existing or in the future created. 
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Responsible Use Policy (RUP)     
 

For the use of computers, email, mobile devices, the Internet and Internet applications     
 
Definitions 

“User” includes anyone, including employees, students, and guests, using CVCHS technology, including, 
but not limited to, computers, networks, Internet, email, chat rooms and other forms of technology 
services and products. 

"Network" is wired and wireless technology networks including school network, cellular networks, 
commercial, community or home-based wireless networks accessible to students. 

"Mobile devices" are cell phones, 'Blackberry' [smartphone] type devices, PDAs, MP3 players, iPod type 
devices, and portable computers such as laptops, iPads, desktops, tablets and netbooks, as well as 
portable storage devices. 

Technology provides students with unique and powerful ways to enhance their learning.  Clayton Valley 
Charter High School (CVCHS) supports the use of technology for the purpose of enhancing and 
supporting learning and is pleased to offer Users access to computer networks so that they can access 
school-supplied technology to enhance learning. 

It is one of the technology goals of CVCHS to ensure that each User's interactions with technology 
contribute positively to the learning environment both at school and in the community.  Negative use of 
technology through CVCHS-owned devices inside or outside of our schools that degrades or defames 
other Users or members of our community is unacceptable.  CVCHS also recognizes that Users have 
widespread access to both technology and the Internet; therefore, use of personal devices and 
connectivity is considered to be included in the Responsible Use Policy (RUP). 

Access to CVCHS's network is a privilege, not a right.  The use of technology whether owned by CVCHS 
or devices supplied by the Users entails personal responsibility.  It is expected that Users will comply with 
CVCHS rules, act in a responsible manner, and will honor the terms and conditions set by the classroom 
teacher and CVCHS.  Failure to comply with such terms and conditions may result in temporary or 
permanent loss of access as well as other disciplinary or legal action as necessary.  In particular, students 
will be held accountable for their actions and are encouraged to report any accidental use immediately 
to their teacher or school administration. 

With the increased usage of free educational applications on the Internet, digital storage areas, containing 
less sensitive User information, may or may not be located on the property of the school or county.  In 
some cases, data will not be stored on local servers.  Therefore, Users should not expect that files and 
communication are private.  CVCHS reserves the right to monitor Users' online activities and to access, 
review, copy, and store or delete any electronic communication or files and disclose them to others as it 
deems necessary.  Users should have no expectation of privacy regarding their use of CVCHS property, 
network and/or Internet access or files, including email. 

CVCHS has a private and secure system for sensitive school records, which will be managed by CVCHS 
Information Technology Staff. 

Best Practices for Use 

These are examples of inappropriate activity on the CVCHS network, but CVCHS reserves the right to 
take immediate action regarding activities 1) that create security and/or safety issues for the CVCHS 
network, Users, schools, network or computer resources; 2) that expend CVCHS resources on content it 
determines lacks legitimate educational content/purpose, or; 3) other activities as determined by CVCHS 
as inappropriate. 

1. Violating any state or federal law or municipal ordinance, such as: Accessing or transmitting 
pornography of any kind, obscene depictions, harmful materials, materials that encourage others 
to violate the law, confidential information or copyrighted materials 

 
2. Criminal activities that can be punished under the law  
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3. Selling or purchasing illegal items or substances 

 
4. Obtaining and/or using anonymous email sites, spamming, spreading viruses 

 

5. Causing harm to others or damage to their property 
 

6. Using profane or abusive language; threatening, harassing, or making damaging or false 
statements about others; accessing, transmitting, or downloading offensive, harassing, or 
disparaging materials 

 
7. Sharing and/or sending confidential information such as, but not limited to, testing materials 

 

8. Deleting, copying, modifying, or forging other Users' names, emails, files or data, disguising one's 
identity, impersonating other Users; sending anonymous email 

 
9. Damaging computer equipment, files, data or the network in any way, including intentionally 

accessing, transmitting or downloading computer viruses or other harmful files or programs, or 
disrupting any computer system performance 

 
10. Using any CVCHS computer/mobile devices to pursue "hacking", internal or external to CVCHS, 

or attempting to access information protected by privacy laws. 
 

11. Accessing, transmitting or downloading large files maliciously including "chain letters" or any type 
of "pyramid schemes" 

 

12. Using web sites, email, networks, or other technology for political uses or personal gain 
 

13. Intentionally accessing, creating, storing or transmitting material that may be deemed to be 
offensive, indecent, obscene, intimidating, or hostile; or that harasses, insults or attacks others 
 

14. Advertising, promoting non-CVCHS sites or commercial efforts and events 
 

15. Using the network for non-academic related band-width intensive activities such as network 
games or transmission of large audio/video files or serving as a host for such activities  
 

Cybersafety and Cyberbullying 

Staff shall provide age-appropriate instruction regarding safe and appropriate behavior on social 
networking sites, chat rooms, and other Internet services.  Such instruction shall include, but not be 
limited to, the dangers of posting personal information online, misrepresentation by online predators, how 
to report inappropriate or offensive content or threats, behaviors that constitute cyberbullying, and how 
to respond when subjected to cyberbullying. 

All Users  

Despite every effort for supervision and filtering, all Users and Students' parents/guardians are advised 
that access to the network may include the potential for access to content inappropriate for school-aged 
students.  Every User must take responsibility for his or her use of the network and make every effort to 
avoid such content.  Every User must report security or network problems to a teacher, administrator, or 
system administrator. 

Personal Safety 

In using the network and Internet, Users should not reveal personal information such as home address 
or telephone number. 

 

Confidentiality of User Information  

Users should never give out private or confidential information about themselves or others on the Internet. 

Active Restriction Measures 

CVCHS will utilize filtering software or other technologies to prevent Users from accessing visual 
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depictions that are (1) obscene; (2) pornographic, or; (3) harmful to minors.  Attempts to circumvent or 
'get around' the content filter are strictly prohibited, and will be considered a violation of this policy.  
CVCHS will also monitor the online activities of Users through direct observation and/or other 
technological means. 

Online Tools 

Technology provides an abundance of opportunities for Users to utilize interactive tools and sites on 
public websites that benefit learning, communication, and social interaction. 

Users may be held accountable for the use of, and information posted on these sites if it detrimentally 
affects the welfare of individual Users or the governance, climate, or effectiveness of the school.  From 
time to time, teachers may recommend and use public interactive sites that, to the best of their 
knowledge, are legitimate and safe.  As the site is "public", the teacher and CVCHS are not in control of 
it; therefore, all Users must use their discretion when accessing information, storing, and displaying work 
on the site.  All terms and conditions in this RUP also apply to User-owned devices utilizing the CVCHS 
network. 

Student Use of Online Tools 

Online communication is critical to the students' learning of 21st Century skills, and tools such as blogging, 
podcasting, and chatting offer an authentic, real-world vehicle for student expression.  Student safety is 
the primary responsibility of teachers. 

Therefore, teachers need to ensure the use of Google Documents, classroom blogs, student email, 
podcast projects, email chat features, or other online tools follow all established Internet safety guidelines 
including: 

● Students using online tools such as, but not limited to, Docs, blogs, podcasts are considered an 
extension of the classroom.  Therefore, any speech that is considered inappropriate in the 
classroom is also inappropriate in all uses of blogs, podcasts, or other online tools.  This includes, 
but is not limited to, profane, racist, sexist, or discriminatory remarks. 

 
● Students using Google Docs, blogs, podcasts or other web tools are expected to act safely by 

keeping ALL personal information out of their posts. 
 

● Students should NEVER post personal information on the web (including, but not limited to, last 
names, personal details such as address or phone numbers, or photographs). 

 
● Students should NEVER, under any circumstances, agree to meet someone they have met over 

the Internet. 
 

● Any personal blog a student creates in class is directly linked to the class blog, which is typically 
linked to the student profile and therefore must follow these blogging guidelines.  In addition to 
following the information above about not sharing too much personal information (in the profile 
or in any posts/comments made), students need to realize that anywhere they use the blog login 
it links back to the class blog.  Therefore, anywhere that login is used (posting to a separate 
personal blog, commenting on someone else's blog, etc.), the account should be treated the 
same as a school blog and should follow these guidelines. 

 
● Students should NEVER link to web sites from their blog or blog comments without reading the 

entire article to make sure it is appropriate for a school setting. 
 

● Students using such tools agree to not share their username or web posting spaces as classroom 
spaces.  Speech that is inappropriate for class is also inappropriate for a blog. 

 
● Students who do not abide by these terms and conditions may lose their opportunity to take part 

in the project and/or be subject to consequences appropriate to misuse. 
 

Student Supervision and Security 

CVCHS does provide content filtering controls for student access to the Internet using CVCHS' 

network as well as reasonable adult supervision. But, at times, inappropriate, objectionable, and/or 
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offensive material may circumvent the filter, as well as staff supervision, and be viewed by students. 
Students are to report the occurrence to their teacher or the nearest staff member.  Students will be held 
accountable for any deliberate attempt to circumvent CVCHS technology security and supervision. 

Students may not record or videotape within the classroom or on campus without first receiving 
permission from their teacher or administration. 
 

Students using mobile and cellular devices while at school, during school-sponsored activities are 

subject to the terms and conditions outlined in this document and are accountable for their use. 
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FAMILY EDUCATION RIGHTS AND PRIVACY ACT (“FERPA”) 
 
NOTIFICATION OF RIGHTS UNDER FERPA 
The Family Educational Rights and Privacy Act (“FERPA”) affords parents and students over 18 years of 
age (“eligible students”) certain rights with respect to the student's education records. These rights are: 

1. The right to inspect and review the student's education records within 45 days of the day Clayton 
Valley Charter High School receives a request for access. Please note that the California Education 
Code permits access within 5 days of the request. 

Parents or eligible students should submit to the Clayton Valley Charter High School Principal,  
written request that identifies the record(s) they wish to inspect. The Principal will make 
arrangements for access and notify the parent or eligible student of the time and place where the  
records may be inspected. A student’s education records will be available for review during the  
regular business hours of the school day.     
 

2. The right to request the amendment of the student's education records that the parent or eligible 
student believes are inaccurate, misleading, or otherwise in violation of the student's privacy rights 
under FERPA. 

Parents or eligible students who wish to ask Clayton Valley Charter High School to amend a 
record should write Clayton Valley Charter High School, Principal, clearly identify the part of the 
record they want changed, and specify why it should be changed. If Clayton Valley Charter High 
School decides not to amend the record as requested by the parent or eligible student, Clayton 
Valley Charter High School will notify the parent or eligible student of the decision and advise 
them of their right to a hearing regarding the request for amendment. 

Additional information regarding the hearing procedures will be provided to the parent or eligible 
student when notified of the right to a hearing. 

3. The right to provide written consent before Clayton Valley Charter High School discloses personally 
identifiable information (PII) from the student's education records, except to the extent that FERPA 
authorizes disclosure without consent. 

One exception, which permits disclosure without consent, is disclosure to school officials with 
legitimate educational interests.  A school official is a person employed by the school as an 
administrator, supervisor, instructor, or support staff member (including health or medical staff 
and law enforcement unit personnel) or a person serving on the Clayton Valley Charter High 
School Board of Directors.  A school official also may include a volunteer or contractor outside of 
the school who performs an institutional service or function for which Clayton Valley Charter High 
School would otherwise use its own employees and who is under the direct control of Clayton 
Valley Charter High School with respect to the use and maintenance of PII from education 
records, such as  an attorney, auditor, medical consultant, or therapist; a parent or student 
volunteering to serve on an official committee, such as a disciplinary or grievance committee; or 
a parent, student, or other volunteer assisting another school official in performing his or her 
tasks.  A school official has a legitimate educational interest if the official needs to review an 
education record in order to fulfill his or her professional responsibility. 

 
Upon request, Clayton Valley Charter High School discloses education records without consent 
to officials of another school district in which a student seeks or intends to enroll, or is already 
enrolled if the disclosure is for purposes of the student’s enrollment or transfer.  

  
4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by 

Clayton Valley Charter High School to comply with the requirements of FERPA. The name and 
address of the Office that administers FERPA are:  
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Family Policy Compliance Office 
U.S. Department of Education 

400 Maryland Avenue, SW 
Washington, DC 20202-8520 

5. FERPA permits the disclosure of PII from students’ education records, without consent of the parent 
or eligible student, if the disclosure meets certain conditions found in §99.31 of the FERPA 
regulations.  Except for disclosures to school officials, disclosures related to some judicial orders 
or lawfully issued subpoenas, disclosures of directory information, and disclosures to the parent or 
eligible student, §99.32 of the FERPA regulations requires the school to record the disclosure.  
Parents and eligible students have a right to inspect and review the record of disclosures.  A school 
may disclose PII from a student’s education records without obtaining prior written consent of the 
parents or the eligible student – 

● To other school officials, including teachers, within the educational agency or institution 
whom the school has determined to have legitimate educational interests.  This includes 
contractors, consultants, volunteers, or other parties to whom the school has outsourced 
institutional services or functions, provided that the conditions listed in §99.31(a)(1)(i)(B)(1) 
- (a)(1)(i)(B)(2) are met. (§99.31(a)(1)) 

● To officials of another school, school system, or institution of postsecondary education 
where the student seeks or intends to enroll, or where the student is already enrolled if the 
disclosure is for purposes related to the student’s enrollment or transfer, subject to the 
requirements of §99.34.  (§99.31(a)(2))   

● To authorized representatives of the U. S. Comptroller General, the U. S. Attorney General, 
the U.S. Secretary of Education, or State and local educational authorities, such as the 
State educational agency in the parent or eligible student’s State (SEA).  Disclosures under 
this provision may be made, subject to the requirements of §99.35, in connection with an 
audit or evaluation of Federal- or State-supported education programs, or for the 
enforcement of or compliance with Federal legal requirements that relate to those 
programs.  These entities may make further disclosures of PII to outside entities that are 
designated by them as their authorized representatives to conduct any audit, evaluation, 
or enforcement or compliance activity on their behalf.  (§§99.31(a)(3) and 99.35) 

● In connection with financial aid for which the student has applied or which the student has 
received, if the information is necessary to determine eligibility for the aid, determine the 
amount of the aid, determine the conditions of the aid, or enforce the terms and conditions 
of the aid.  (§99.31(a)(4)) 

● To State and local officials or authorities to whom information is specifically allowed to be 
reported or disclosed by a State statute that concerns the juvenile justice system and the 
system’s ability to effectively serve, prior to adjudication, the student whose records were 
released, subject to §99.38. (§99.31(a)(5)) 

● To organizations conducting studies for, or on behalf of, the school, in order to: (a) develop, 
validate, or administer predictive tests; (b) administer student aid programs; or (c) improve 
instruction.  (§99.31(a)(6)) 

● To accrediting organizations to carry out their accrediting functions.  (§99.31(a)(7)) 
● To parents of an eligible student if the student is a dependent for IRS tax purposes.  

(§99.31(a)(8)) 
● To comply with a judicial order or lawfully issued subpoena.  (§99.31(a)(9)) 
● To appropriate officials in connection with a health or safety emergency, subject to §99.36.  

(§99.31(a)(10) 
● Information Clayton Valley Charter High School has designated as “directory information” 

under §99.37.  (§99.31(a)(11)) 
● To an agency caseworker or other representative of a State or local child welfare agency 

or tribal organization who is authorized to access a student’s case plan when such agency 
or organization is legally responsible, in accordance with State or tribal law, for the care 
and protection of the student in foster care placement.  (20 U.S.C. § 1232g(b)(1)(L))  

● To the Secretary of Agriculture or authorized representatives of the Food and Nutrition 
Service for purposes of conducting program monitoring, evaluations, and performance 
measurements of programs authorized under the Richard B. Russell National School 
Lunch Act or the Child Nutrition Act of 1966, under certain conditions.  (20 U.S.C. § 
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1232g(b)(1)(K)) 

NOTICE FOR DIRECTORY INFORMATION 
FERPA requires that Clayton Valley Charter High School, with certain exceptions, obtain your written 
consent prior to the disclosure of personally identifiable information from your child’s education records. 
However, Clayton Valley Charter High School may disclose appropriately designated “directory information” 
without written consent, unless you have advised Clayton Valley Charter High School to the contrary in 
accordance with Clayton Valley Charter High School’ procedures. The primary purpose of directory 
information is to allow Clayton Valley Charter High School to include this type of information from your 
child's education records in certain school publications. Examples include: 

● A playbill, showing your student's role in a drama production;  
● The annual yearbook;  
● Honor roll or other recognition lists;  
● Graduation programs; and  
● Sports activity sheets, such as for wrestling, showing weight and height of team members.  

 
Directory information, which is information that is generally not considered harmful or an invasion of privacy 
if released, can also be disclosed to outside organizations without a parent’s prior written consent. Outside 
organizations include, but are not limited to, companies that publish yearbooks. In addition, two federal laws 
require local educational agencies (“LEAs”) receiving assistance under the Elementary and Secondary 
Education Act of 1965 (“ESEA”) to provide military recruiters, upon request, with the following information 
– names, addresses and telephone listings – unless parents have advised the LEA that they do not want 
their student's information disclosed without their prior written consent.  
 
If you do not want Clayton Valley Charter High School to disclose any or all of the types of information 
designated below as directory information from your child's education records without your prior written 
consent, you must notify Clayton Valley Charter High School in writing by October 1, 2019. Clayton Valley 
Charter High School has designated the following information as directory information:  

● Student's name; 
● Address; 
● Telephone listing; 
● Electronic mail address; 
● Photograph; 
● Date and place of birth; 
● Major field of study; 
● Dates of attendance; 
● Grade level; 
● Participation in officially recognized activities and sports; 
● Weight and height of members of athletic teams; 
● Degrees, honors, and awards received; 
● The most recent educational agency or institution attended;  
● Student ID number, user ID, or other unique personal identifier used to communicate in 

electronic systems but only if the identifier cannot be used to gain access to education records 
except when used in conjunction with one or more factors that authenticate the user’s identity, 
such as a PIN, password, or other factor known or possessed only by the authorized user; and 

● A student ID number or other unique personal identifier that is displayed on a student ID badge, 
but only if the identifier cannot be used to gain access to education records except when used 
in conjunction with one or more factors that authenticate the user's identity, such as a PIN, 
password, or other factor known or possessed only by the authorized user.  
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CLAYTON VALLEY CHARTER HIGH SCHOOL 
      STUDENT HANDBOOK ACKNOWLEDGEMENT 
 
This is to acknowledge that both the parent and the student have received an electronic copy of the 
CVCHS Student Handbook. Both the parent and the student understand the Student Handbook may be 
changed during the school year as necessary and the most recent copy will be available on the school 
website. 

Several key documents were included in the Student Handbook. Please acknowledge your receipt and 
understanding of the following:  

Code of Conduct (pg. 24)  _______________  _______________ 
           Student Initials          Parent Initials 

 

Student Contract (pg. 39)  _______________  _______________ 
           Student Initials          Parent Initials 

 School Locker Contract (pg. 39)  _______________  _______________ 
           Student Initials          Parent Initials 

Media Release (pg. 39)   _______________  _______________ 
                 Student Initials          Parent Initials 

I do ______ / do not ______ (check one) give consent for photographs, audio/video recordings, and 

other academic work, taken of my child by school staff, students or others to be used on our school’s 

website, other school-initiated publications, newspapers and television. 

Responsible Use Policy (pg. 40)  _______________  _______________ 
           Student Initials          Parent Initials 

FERPA (pg. 44)    _______________  _______________ 
           Student Initials          Parent Initials 

 

____________________________________  

 __________________________________ 

Student Name (Please Print)     Student Signature  

 

__________________      __________________ 

Grade        Date 

 

 

_____________________________________  

 __________________________________ 

Parent Name (Please Print)     Parent Signature   

 

 

_________________ 

Date 



2019-20 CVCHS BELL SCHEDULES 

 

PERIOD MONDAY/TUESDAY/FRIDAY 

0 7:00 - 7:50 am 

1 8:00 - 9:00 am 

2 9:07 - 10:04 am 

Brunch 10:04 - 10:16 am  

3 10:23 - 11:20 am 

4 11:27 - 12:24 pm 

Lunch 12:24 - 12:54 pm 

5 12:59 - 1:56 pm 

6 2:03 - 3:00 pm 

PERIOD WEDNESDAY/THURSDAY 

0 7:00 - 7:50 am 

1 / 2 8:00 - 9:53 am 

Brunch 9:53 - 10:03 am 

3 / 4 10:09 - 12:02 pm 

Lunch 12:02  - 12:32 pm 

5 / 6 12:37 - 2:30 pm 

PERIOD RALLY SCHEDULE 

0 7:00 - 7:50 am 

1 8:00 - 8:43 am 

2 8:50 - 9:33 am 

Brunch 9:33 -  9:45 am  

3 9:52 - 10:31 am 

4 - Assembly A - Wings A, B, C, I, J, L, M 10:38 - 11:38 am 

4 - Assembly B - Wings D, E, F, H, S, PE 11:48 - 12:48 pm 

Lunch 12:50 - 1:20 pm 

5 1:27 - 2:10 pm 

6 2:17 - 3:00 pm 
 



 

 

 

2019-20 Academic Calendar, 178-days 

Clayton Valley Charter High School 
 

  1101 Alberta Way, Concord, CA 94521      info@claytonvalley.org         Phone: 925-682-7474          Fax: 925-825-7859 

178 School days 

Key Dates: 

June 18-July 13: 9th Grade Summer Bridge 

August 13: First Day of school 

August 21-22: First days of block scheduling 

August 29: Back to School Night 

October 11: End of First Quarter 

November 5: Parent Info Night/Open Enrollment 

November 21: Academy Info Night 

December 17-19: First Semester Finals 

April 16: Open House 

March 20: End of Third Quarter 

May 27-28: Senior Finals 

June 2: Graduation 

June 2-4 Second Semester Finals 

June 4: Last Day of School 

 

Non-attendance Days (campus closed holidays): 

July 4: Independence Day 

August 7-12: Teacher Professional Development 

September 2: Labor Day 

October 7: Teacher Professional Development 

November 11: Veterans’ Day  

November 25-29: Thanksgiving holiday 

December 20: Teacher Professional Development 

December 23-January 10: Winter break 

(December 25: Christmas holiday) 

(January 1: New Year’s holiday) 

January 13: Teacher Professional Development 

January 20: MLK Day holiday 

February 14-17: Presidents’ Day weekend 

April 6-10: Spring break  

April 13:  Teacher Professional Development 

May 25: Memorial Day 

 

July 

S M T W R F S 

 1 2 3 4 5 6 

7 8 9 10 11 12 13 

14 15 16 17 18 19 20 

21 22 23 24 25 26 27 

28 29 30 31    
 

August 
S M T W R F S 

    1 2 3 

4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 29 21 22 23 24 

25 26 27 28 28 30 31 
 

September 
S M T W R F S 

1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30      
 

October 

S M T W R F S 

  1 2 3 4 5 

6 7 8 9 10 11 12 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28 29 30 31   
 

November 

S M T W R F S 

     1 2 

3 4 5 6 7 8 9 

10 11 12 13 14 15 16 

17 18 19 20 21 22 23 

24 25 26 27 28 29 30 
 

December 

S M T W R F S 

1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30 31     
 

2020 

January 
S M T W R F S 

   1 2 3 4 

5 6 7 8 9 10 11 

12 13 14 15 16 17 18 

19 20 21 22 23 24 25 

26 27 28 29 30 31  
 

February 

S M T W R F S 

      1 

2 3 4 5 6 7 8 
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9th Grade ONLY Elective  AVID 
AVID (Advancement Via Individual Determination) 
Students in AVID will be working on areas such as: 

*Organization skills 
*Test taking skills 
*Note taking skills 
*Study skills 
*Learning styles 
*Social skills for academic success 
*Goal Setting 
*College requirements and testing (SAT vs ACT) 
*PSAT Vocab preparation  
*Prep to take AP classes in their 10th-12th grade years 
*College Field Trips to Northern CA campuses 
*Formal Keyboarding lessons (so that all students are equipped with this valuable life skill!) 
*Resume building 
*Interview Skills 
*Keyboarding skills 
*Microsoft and Google platform usage 
*College research using our Naviance program 
*CSU vs US vs Private University information 
*Career research based on their career interest inventory assessments 
*Money management and how to build a budget 
*Financial Aid and how to pay for college 
*College and Career speakers come to class frequently to discuss what the "real world" is like and 
how students can prepare NOW to be successful! 
*Achieve 3000 is used on a weekly basis to enhance students' academic reading level 
 
**Emphasis placed on personal responsibility, character building, learning to figure things out 
for themselves, and answering the question "what do you want to do after high school?" 
 

AVID is NOT a homework class or study hall.  There is a set curriculum designed to motivate and 
equip your student to do better in all their classes as they prepare to go to college. 
  

Achieve 3000 is the online program CVCHS uses to promote growth in the area of reading 
comprehension- it is similar to iReady and the AR reading programs used by younger students.  This 
computer-based program has over 25,000 high interest articles taken right from our newspapers.   
 
The articles have been re-written for each reading level, so many students in the same room can read 
the same information in a way THEY understand!   
 
For every 40 articles read the average student will advance 1 full reading grade level!  Our class gets 
through 40 article each quarter, which means your student can advance up to 4 grade levels in just 
1 school year! 
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CLAYTON VALLEY CHARTER HIGH SCHOOL COURSE CATALOG 
 

2019-2020 
 

 

This Course Catalog has been developed as a guide by the Clayton Valley Charter High School 
staff to help students and parents better understand the program of classes at CVCHS and 
make intelligent course selections. 
 
Each course listed in this catalog represents the creative efforts and organization of the 
teaching staff. We are proud to offer such a varied array of courses to challenge our wide 
range of students. 
 
These offerings represent a broad selection of courses designed to respond to the needs of 
all 2,200 CVCHS students, whether they choose to enter the workforce immediately after 
high school or continue their education at a trade school, community college, public or 
private college or university. 
 
This catalog contains descriptions of the courses that will be offered at CVCHS next year and 
the requirements for post-high school programs. It is intended to help students and parents 
plan and define their goals and select courses that will move students towards those goals. 
Courses that do not receive sufficient student sign-ups may not be offered. 
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 CLAYTON VALLEY CHARTER HIGH SCHOOL VISION: 
 
The goal of the students, teachers, staff, parents, and community members of Clayton 
Valley Charter High School is to have the flexibility to develop and sustain traditional and 
innovative programs and practices that will promote student acceleration in all academic, 
social, and civic areas to prepare them for entrance into the global community as skilled 
participants ready to achieve their postsecondary goals. 
 

 

CLAYTON VALLEY CHARTER HIGH SCHOOL MISSION STATEMENT: 
 

The mission of Clayton Valley Charter High School is to unite our stakeholders, including 
students, teachers and staff, parents, and community members, in a common goal to 

diligently prepare all students for success in the 21st Century. We believe in instilling 
timeless principles and fostering a culture of excellence with rigor, relevance, and 
relationships. 
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SCHOOLWIDE LEARNER OUTCOMES 
 

Clayton Valley Charter High School will prepare students to excel in the 21stCentury 

skills of: 

 

College and Career Readiness – as evidenced by: 

● Student's’ eligibility to meet college entrance requirements 

● Schoolwide completion of career exploration activities 

● EAP (CAASPP, CAST), ACT, SAT, and AP data 

● College acceptance and graduation data 

 

Character Education – as evidenced by: 
● Positive citizenship in the classroom, at school, and in the community 

● Respect for diverse cultures, lifestyles, and ideas 

● Successful participation in programs on campus designed to strengthen character 

● Student volunteer service on and off campus 

● Data collected from discipline statistics 

 
Critical Thinking – as evidenced by: 

● Mastery of the Common Core State Standards 

● Successful completion of essays, lab write-ups, student projects, and other assignments that reflect 
use of logic, analysis, and conceptualization across content areas 

● Instructional activities that require students to define problems, analyze assumptions and biases, 
consider other interpretations, tolerate ambiguity 

 

Communication – as evidenced by: 
● Presentations, speeches, debates, Socratic Seminars, and other activities to 

demonstrate effective verbal skills 

● Essays and other written assignments that reflect effective 

● PowerPoint and other electronic communication media that reflect the most current and relevant 
use of tools and strategies to produce high-quality, professional presentations 

● Participation in extra- and co-curricular activities and clubs that promote listening and speaking 
skills 

 

Collaborative Problem-solving – as evidenced by: 
● Classroom partner and group work that reflects shared responsibility and effective interaction 

● Teamwork that supports and builds on individual members’ strengths and challenges 
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INTRODUCTION 
This course description catalog was developed by the Clayton Valley Charter High School staff to help 
students and parents to better understand our educational program and to make intelligent and informed 
choices. The course curricula follow the California State Standards. Please carefully consider the course 
descriptions and related information found in this catalog. Remember that educational growth and 
personal development will result after a process of informed decision making. 

 

A STUDENT’S GUIDE FOR SUCCESSFUL EDUCATIONAL PLANNING 
1. This booklet was designed for you. Use it like a workbook.                                                                    
2. Read the information yourself and pursue more information when you need it. Involve your parents. Talk 

to teachers and administrators who you trust and who know your capabilities and aspirations. Remember 
that choices which are appropriate for your friends may not be the right ones for you. 

3. Consider college entrance requirements when making your choices. Even if you are undecided about 
college now, the more challenging your educational experience in high school, the more options await you 
after graduation. When in doubt, always choose the more difficult course or sequence of courses. A recent 
College Board study disclosed that the more high school academic work students complete, the greater 
their SAT performance. 

4. In any given area, take care to plan a sequence of courses that makes sense. For example each course in 
math should logically follow the previous course. 

5. Refer to the graduation requirements page which will guide you in fulfilling the subject and credit 
requirements. Use this sheet as your checklist. Do you need to repeat a requirement because you received 
a “D” or “F”? (D’s must be made up for any college other than community college. F’s must be made up 
for high school graduation.) Remember, classes repeated to raise a D grade DO NOT earn additional units. 
The four-year educational plan that you choose must include all of the graduation requirements. 

6. The business community has advised us that the best way to train our students for careers is to teach them 
to read, write, compute, be on time, and get along with others. Students will need a set of transferable 
skills in order to be competitive in future careers. Making thoughtful choices now will better prepare them 
for the future. 

7. Courses failed in all required areas (Math, English, Social Studies, Science, Fine Arts, and PE) must be 
repeated in order to graduate. 

a. The UC and CSU systems will NOT accept “D” grades to satisfy course entrance requirements 
except in accordance with their validation policy. Classes may be repeated to raise a “D” grade. 
However, such repeated classes DO NOT earn additional credits toward graduation from Clayton 
Valley Charter High School. 

8. Homework is required by CVCHS Board policy and should be monitored by parents.  Parents are partners 
with the Clayton Valley Charter High School staff. We encourage you to maintain ongoing contact with 
teachers. We are anxious to work together with you in planning your student’s four-year program. You 
may contact the teachers through voicemail phone numbers and/or email addresses. This information is 
available online at: http://claytonvalley.org or via PowerSchool at:  
https://cvchs.powerschool.com/public. 

9.   As part of our school mission to foster a culture of excellence with rigor, students are requested to take  
      four years of Mathematics at CVCHS.  

  

http://claytonvalley.org/
https://cvchs.powerschool.com/public
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COURSE CHANGES 
 
It is crucial that serious consideration be given to each of the courses a student selects as no student-
requested course changes will be considered in the fall. Students and parents should consider the 
expectations of each class requested, especially Honors and Advanced Placement (AP) courses, in terms of 
level of interest, student time and other commitments such as athletics, work, or other out of school 
activities. The completion of the Online Course Selection constitutes a contract between student, parent 
or guardian, and Clayton Valley Charter High School. The Master Schedule of classes and the assignment, 
and possible hiring of teachers to teach those classes, is based on the courses students select in the spring. 
 

POLICY FOR DROPPING A CLASS 
 

Clayton Valley Charter High School expects all students to enroll in six classes each semester. Students wishing 
to DROP a class must do so during the first 2 weeks of the semester with parental and administrative 
approval.  Students dropping a class while maintaining a passing grade will receive a “No Credit” or 
“Withdrawal” on their records.  A student/ parent/ teacher/ administrator conference may be required prior 
to allowing a student to drop a class. 

 
Students dropping a class while maintaining an “F” will receive an “F” on their records.  This change will only 
be made if the student schedule and master schedule contractual limits permit.  

 
Schedule changes create significant problems for students. The master schedule of classes and the 
assignment of teachers to teach those classes are based on courses students chose in the Spring.  
Therefore, CHANGES ARE MADE FOR ACADEMIC MISPLACEMENT OR COMPUTER ERROR ONLY. 

 

Classes are not changed due to teacher preferences.  Only when a parent, student, teacher, and administrator 
are in agreement that a change is in the best interest of a student, will a change be made. 
 

All courses are a year-long obligation and cannot be changed throughout the school year.   
 

Students who DROP a class after the second week of the semester will receive a grade of “W/F” (Withdraw/Fail).  
The last date to drop a class without it appearing on a student transcript is two weeks from the first day of 
school. 
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COLLABORATIVE EDUCATION 
 

The California State Board of Education adopted the Master Plan for Special Education in 1974, and enacted 
Assembly Bill 1250 in 1977 which provides for statewide implementation of the Master Plan in California public 
schools. A major concept in the Master Plan for Special Education is that public education must offer special 
assistance to exceptional individuals in   a setting, which promotes maximum interaction with the general 
school population, generally referred to as the “least restrictive environment.”  There is a formal referral 
process. However, by high school, most students have already been identified. The goal at Clayton Valley 
Charter High School is to make every effort to comply with the Americans with Disabilities Act of 2004. 

 

DESIGNATED INSTRUCTION AND SERVICES - DIS 

 
These services are provided by specialists and include specific services not normally given in a regular 
classroom and are supportive of the student’s total educational program.  They include, but are not limited 
to: Designated Instruction and Services, student services in speech and language, and Adaptive Physical 
Education. 

 

FULL TIME/PART TIME SPECIALIZED INSTRUCTION SERVICES 

 

The program provides, directly or indirectly, instructional and other services for students whose needs have 
been identified by the Individualized Education Plan (IEP) team as being exceptional. Students are assigned 
to regular classroom teachers for the majority of the school day, services are determined by a student’s IEP. 
Please refer to your case manager for course selection. 

 

SPECIAL DAY CLASSES – SDC 

 
These classes provide services to a student who has more intensive needs than can be met by regular school 
programs and the Resource Specialist Programs. Students are enrolled for a majority of the school day and 
grouped according to similar instructional needs.  These classes include mildly handicapped and severely 
handicapped students. 

 

Available to Special Education students are regular academic and elective classes and programs provided by 
Adult Education and the Regional Occupational Program (ROP).  Please refer to your case manager for course 
selection. 
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GRADUATION REQUIREMENTS 

From Clayton Valley Charter High School 

Courses completed with a passing grade are worth 5 credits each semester (10 credits per school year) 
(For college eligibility, students may need to complete additional requirements.) 

 

       Subject Requirements: 

Subjects 230 Total Credits Needed 

ENGLISH 40 CREDITS (4 YEARS) 

MATHEMATICS 30 CREDITS (3 YEARS) 

SOCIAL STUDIES 30 CREDITS (3 YEARS) 

SCIENCE (PHYSICAL & LIFE) 30 CREDITS (3 YEARS) 
➢ 10 LIFE 

➢ 10 PHYSICAL 

➢ 10 LIFE OR PHYSICAL 

VISUAL & PERFORMING ARTS 10 CREDITS (1 YEAR) 

LANGUAGE OTHER THAN ENGLISH 10 CREDITS (1 YEAR) 

PHYSICAL EDUCATION 20 CREDITS (2 YEARS) 

ELECTIVES 60 CREDITS 
 
 

✓ Must complete the Freshman Orientation Program 
✓ Complete up to Algebra 1 
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COLLEGE GUIDANCE SECTION 

ADVANCED PLACEMENT PROGRAM 

Advanced Placement (AP) courses offer our students the opportunity to do college level work at Clayton Valley 
Charter High School. The curriculum for these courses is standard throughout the country and is very rigorous. 
The courses are available to qualified, academically talented students in the ninth, tenth, eleventh and twelfth 
grades. Students will earn an additional grade point: A=5, B=4, C=3, the same as for honors courses. These 
classes are yearlong classes so students may not drop at any point in the school year.  
 

Students are encouraged to take the Advanced Placement Examination(s) in the spring. Many colleges will give 
college credit based on the student’s score(s) on the examination(s). Typically, colleges consider a passing score 
for an AP exam to be a 3 or higher. Check with the individual colleges to find out which examinations and 
passing scores they will accept. Each three-hour test is administered annually in May.  An AP grade report is 
sent in July to the student, high school and college(s) if requested. Students must register and pay for the cost 
of their exam(s) online through Clayton Valley’s Webstore. Fee waivers are available for students if the cost of 
their exam(s) would be a financial hardship. For questions, please contact the Treasurer’s Office (ext. 3163).  
 
(Note: Students are not required to enroll in an AP Course in order to take an AP exam) 

 

HONORS PROGRAM 

Honors (H) courses offer to our students the opportunity to do an enriched and/or accelerated rigorous 
curriculum in several areas. The courses are available to qualified, academically talented students in the 10th 
through 12th grades. Students will earn an additional grade point: A=5, B=4, C=3 for honors classes. Acceptance 
of the numbers of honors credits varies by university.  Honors classes are year-long courses and may not be 
dropped at any point in the school year.  
 

Note: It is always to a student’s advantage to take the most rigorous academic schedule that they are able to 
manage because colleges evaluate based on how “challenging” the curriculum has been. 
 
Honors courses marked with an asterisk have been designated as honors courses beginning in the 2017-2018 
school year and all years that follow.   
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COLLEGE INFORMATION 

Students may take college courses with administrative approval if classes are NOT available at CVCHS. Students 
must complete a Concurrent Enrollment Form through the Counselors' offices no later than the drop date the 
college allows. College units will be converted to high school credit as follows: 2 units = 5 credits, 3+ units = 10 
credits. It is the student’s responsibility to provide a copy of the college transcript to the CVCHS Registrar. 

 
CALIFORNIA STATE UNIVERSITY (CSU) INFORMATION 
The twenty-three campuses of the California State Universities are located in Bakersfield, Channel Islands, 
Chico, Dominguez Hills, Fresno, Fullerton, East Bay, Humboldt, Long Beach, Los Angeles, Northridge, Pomona, 
Sacramento, San Bernardino, San Diego, San Francisco, San Jose, San Luis Obispo, San Marcos, Sonoma, 
Stanislaus, Monterey Bay, and the Maritime Academy in Vallejo. 
 
The California State University selects applicants from the top one-third of California’s high school graduates. 
Admission is based on the student’s grade point average and score on either the ACT or SAT.  The GPA is based 

on classes completed in the 10th and 11th grades, (only classes from the a-g list are used in the calculation) and 
includes bonus points for each “C” or better grade in approved Advanced Placement/Honors courses. Up to 
eight semesters of AP/H courses taken during the last three years of high school are accepted. Up to four 

semesters of AP/H courses taken in the 10th grade can be counted in the eight semesters for additional GPA 
points. To be eligible for admission to the system, but not necessarily to a specific campus or major, students 
with a recomputed grade point average below 3.0 must present a minimum corresponding ACT composite or 
SAT score. The higher the GPA, the lower the test scores required. Students with a 3.0 or higher GPA are eligible 
with any score on the ACT or SAT. Students must have a minimum recomputed GPA of 2.0 to be eligible to 
apply and meet the CSU eligibility index (https://www2.calstate.edu/apply/eligibility-index).  

 

UNIVERSITY OF CALIFORNIA (UC) INFORMATION 
The 10 campuses of the University of California are located in Berkeley, Davis, Irvine, Los Angeles, Riverside, 
San Diego, Santa Barbara, Santa Cruz, Merced, and San Francisco. The San Francisco campus provides 
graduate programs in the health professions. 
 

The University of California selects students who rank at the top of California’s high school graduates. 
Admission eligibility is based on the student’s grade point average in a specific sequence of high school courses 
referred to as the “a-g subjects” and a score on the ACT or SAT. The University of California uses the highest 
verbal and math score from a single sitting of the SAT and certified college preparatory subjects completed in 

the 10th, 11th, and 12th grades. Courses taken in 9th grade can be used to meet the Subject Requirement if you 
earn a grade of “C” or better, but they will not be used to calculate the student’s GPA. 

 

 

 

 

 

 

https://www2.calstate.edu/apply/eligibility-index
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INDEPENDENT COLLEGES AND UNIVERSITIES INFORMATION 
Admissions requirements vary at private (independent) colleges and universities. The University of California 
testing requirement and configuration of course requirements will generally meet or surpass requirements at 
independent colleges.  Check catalogs, websites or contact admission offices for specific requirements.    

 

 
 

COMMUNITY COLLEGE INFORMATION 
California citizens are free to enroll in any of the community colleges in California.  Courses offered include one 
and two-year vocational programs, courses leading to an Associate of Arts degree and also course work leading 
to a transfer to the junior level at a four-year college. Minimum eligibility for admission to a community college 
is any one of the following:  (a) high school diploma, (b) passing score on the California High School Proficiency 
Exam, or (c) age 18. Placement tests in Math, English, and Writing are required prior to enrollment. 

 

Who to Contact: 

Contra Costa College 
2600 Mission Bell Drive 
San Pablo, CA 94806 
(510) 235-7801 

Diablo Valley College 
321 Golf Club Road 
Pleasant Hill, CA 94523 
(925) 685-1230 
 

Los Medanos College 
2700 East Leland Road 
Pittsburg, CA 94565 
(925) 439-2181 
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UNIVERSITY OF CALIFORNIA / CALIFORNIA STATE UNIVERSITY REQUIREMENTS 

“a-g” Subject 
Requirements 

UC/CSU 

Admission 

Requirements 

 

CVCHS “a-g” Courses 
(Academy Specific Electives:  A-=Clayton Arts / E = Engineering/ M = Medical Careers)                  

 

a.  History 2 Years 

Required* 
                                                   a - History 
World History,  AP European History,  US History,  AP United States History,  

US Government,  AP Government and Politics United States 

*UC/CSU:  Two years of history / social science, including one year of World History, 

Cultures or Geography; and one year of U.S. History or one-half year of US History and  

one-half year of American Government/Civics. 

b.  English 

 

 

4 Years 

Required 

 

                                                   b – English             
English 1,  English 2,  English 3,  English 3 Honors (A/M), AP English Language (AP English 

3), ERWC - Expository Reading & Writing Course (English 4), English 4,          

AP English Literature, ELD 3, Advanced ELD  

c.  

Mathematics 

 

 

3 Years 

Required* 

 

4 Years 
Recommended 

 

                                              c - Mathematics 
Algebra 1,   Geometry 1,  Algebra 2,  Algebra 2/Trigonometry, Trigonometry - Advanced 

Algebra,  Statistics, AP Statistics, Pre-Calculus, Pre-Calculus Honors,  

AP Calculus A/B, AP Calculus B/C, Advanced Algebra w/ Financial App.  

*UC/CSU:  Coursework must include: Geometry and Algebra 2  

d.  Science 

 

 

2 Years 

Required 

(1 yr. Physical        

and 1 yr. Life) 

 

3 Years 
Recommended 

                                     d - Science (Laboratory) 

Life Science:  Biology 1,  AP Biology,  Marine Biology, Anatomy & Physiology,            

(M) Principles of Biomedical Sciences (9th), (M) Human Body Systems (10th), 

(M) Medical Interventions (11th)   

Physical Science:  Chemistry,  Honors Chemistry, AP Chemistry, Physics, AP Physics 1 

Interdisciplinary Science:  AP Environmental Science  

Earth & Space: Geology, Astronomy 

e.  LOTE 
Language other 

than English 

2 Years 

Required* 

 

3 Years 
Recommended 

                               e – Language Other Than English 
American Sign Language 1, American Sign Language 2, Spanish 1, Spanish 2,  

Spanish 3, AP Spanish 4 Language & Culture, AP Spanish 5 Literature & Culture, French 1,  

French 2,  French 3, AP French 4 Language and Culture,  Honors French 5 

*UC/CSU: Must be 2 years of the same language. A 2nd-level HS course can be used to meet 

the 2-year requirement.    

f.  VAPA 
Visual and 

Performing 

Arts 

1 Year 

Required 
                             f - VAPA  Visual and Performing Arts 
(E) Introduction to Design (9th), Art 1 & 2,  Art Design,  Art & Animation, Advanced 

Animation, AP 2-D Art & Design, AP Art History,  Computer Graphic Arts, Game Design, 

Ceramics 1, (A) Drama 1,  (A) Drama 2,  (A) Drama 3 Troupe, Video Production 1, Film 

Study Introduction, Photography 1,  Photography Advanced, Guitar Beginner,  Jazz Band,  

Symphonic Band,  Orchestra (String), Wind Ensemble, AP Music Theory,  Concert Choir, 

Concert Choir Advanced,  Treble Choir 

g.  College 

Preparatory 

Electives 

1 Year 

Required 

College Prep 

Course* 

                                g – College Preparatory Electives 
Journalism 1, Public Speaking 1 & 2, Computer Science Essentials, Computer Science 

Principles, AP Computer Science Principles, AP Computer Science, Sports Medicine (ROP), 

(M) Biomedical Innovations (12th), Psychology, Sociology, AP Psychology, Economics, AP 

Microeconomics, Creative Writing, Earth Science, Nutrition and Food Science, ASB 

Leadership, (E) Principles of Engineering (10th), (E) Civil Engineering & Architecture (11th), 

(E) Computer Integrated Manufacturing (12th), Automotive Engineering, Game Design 2 

*UC/CSU: Any extra courses in the above categories (“A-F”) can be used to meet this 

requirement. 

(Revised 12/10/2018) 
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Additional UC/CSU Information 
 

UNIVERSITY OF CALIFORNIA (UC) 
 
*Validation of Mathematics  
Math is a skill building subject.  Students may clear subject omissions and scholarship deficiencies by earning 
grades of "C" or higher in appropriate, more advanced courses in college preparatory math.  This is called 
validation. 
 
Example:  a "D" in the first semester of Algebra 1 would be cleared if the student earns a "C" or higher in the 
second semester of Algebra 1 or if the student earns a "C" or higher in Algebra 2.  And, if "D" or "F" grades are 
earned in Geometry or Algebra 2, they are cleared with a "C" or higher in Trigonometry.  Both grades are used 
in calculating GPA. 
 
Laboratory Requirements 
To meet the "d" requirement, a student must take courses in at least two of the fundamental disciplines of 
biology, chemistry, and physics.  Please consult your school's certified "a-g" course list to learn which courses 
are "d" laboratory science approved. 
 
Test Requirements 
Students must take the SAT or ACT.   
 
Language Other Than English 
2nd Semester validates 1st Semester of that course. 
 
NOTE:  UC's do require the applicant's list of awards, honors, extracurricular activities, community service, and 
jobs held during high school. 
 
High School Grade Point Average 
The academic grade point average (GPA) is calculated on all academic courses completed in the subject areas 
specified by the University's eligibility requirements (the "a-g" subjects), including additional points for 
completion of CSU/UC A-G-certified honors courses (see bullet below).  It is recommended that the maximum 
value allowed for the GPA shall be 4.0. 
 
Honors Points 
Honors points are the number of points and performance in CSU/UC A-G-certified honors courses, College Board 
Advanced Placement courses, International Baccalaureate Higher Level courses and transferable college courses 
completed.  It is recommended that caution be exercised in order not to assign excessive weight to these 
courses, especially if considerable weight already has been given in the context of the first criterion.  
Additionally, in recognition of existing differences in availability of these courses among high schools, it is 
recommended that reviewers assess completion of this coursework against the availability of these courses at 
the applicant's secondary school.                 
WEBSITE:  www.ucop.edu/pathways.html  
 
 
 
 

http://www.ucop.edu/pathways.html
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CALIFORNIA STATE UNIVERSITY (CSU)   
 
*Validation of Mathematics 
Students may validate the requirement for three years of college preparatory mathematics (Beginning and 
Intermediate Algebra and Geometry) with a grade of "C" or better in a higher level college preparatory 
mathematics course such as Trigonometry and Pre-Calculus. 
 
Validation of "D" grade in the first semester of a year course 
CSU will require that applicants have a grade of "C" or better in each term of the required "a-g" courses, except 
that a "D" grade may be validated with a higher grade in the second semester or the next higher level course in 
Chemistry. 
 
Language Other Than English 
2nd Semester “C” validates a “D” or “F” in semester 1. 
 
Laboratory Science  
CSU's require that the two years of lab science include at least one biological science and at least one physical 
science from the UC list of approved lab sciences in the "d" lab science area. 
 
Test Requirements 
SAT or ACT  
 
Honors Points 
CSU will award honors points in calculating the GPA for up to 8 semester courses taken in 11th and 12th grades, 
including up to two Advanced Placement or Honors courses with 11th or 12th grade course content taken in 10th 
grade. 
 
High School Grade Point Average 
Grade point average calculation will include only those grades earned in approved college preparatory courses 
taken during the 10th, 11th, and 12th grades.   
WEBSITE:  www.csumentor.edu  
 
*It should be noted that the best approach to take when a student has received a “D” as a semester grade is to 
re-take the class for a higher grade.  Due to the high volume of students applying to UC’s and CSU’s, many 
campuses will reject a student regardless of their validation policy if the student has a “D” semester grade in 
required courses. 
 
 
 
 
 
 
 
 
 

  

http://www.csumentor.edu/
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COLLEGE ENTRANCE EXAMINATIONS 
The ACT and SAT are college entrance exams.  Select universities also require 2 SAT Subject Tests.  Most colleges 
and universities accept both the ACT and SAT; however, it is not necessary to take both tests.  Some students 
perform better on one test over the other.  Colleges will use the higher score so it can be beneficial to take both 
tests.  Information regarding testing dates and registration may be obtained in the Clayton Valley Charter High 
School College & Career Center. 
 
PSAT 
The Preliminary Scholastic Assessment Test is a preliminary SAT given once a year on a Saturday in October.  
This test, when taken in the Junior year, is used to qualify candidates for the National Merit Scholarship 
Program.   
 
ACT with Writing 
The American College Test (ACT) takes approximately three hours and covers English Usage, Mathematics, 
Science Reasoning, and Reading.  The score is based on the number of correct answers given with no penalty 
for wrong guesses.  Score reports are sent directly to the student as well as the high school.  Most colleges and 
universities nationwide accept the ACT with Writing. 
 
SAT with Essay 
The Scholastic Assessment Test (SAT) is designed to measure academic aptitude in writing, reading 
comprehension and mathematical areas.  The test takes about four hours and includes an essay.  Scores are 
reported to the high school and to the student.  Most colleges and universities nationwide accept this test. 
 
SAT Subject Tests 
Some colleges and universities require a student to take one or more subject tests.  Students are given one hour 
for each test and can take up to three tests at one sitting.   
 

NOTE:  Be sure to check the requirements of the colleges you are interested in before deciding which tests to 
take. 
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OTHER TESTING PROGRAMS 
There are a number of tests that high school students take during the course of their high school years.  Some 
tests are mandated by the State of California or by Clayton Valley Charter High School as part of the graduation 
requirements.  Other testing may be optional depending upon the student’s interests and educational goals. 
 
Advanced Placement 
The Advanced Placement (AP) is a program of college-level courses and exams for secondary school students.  
Over 90 percent of colleges give credit and/or advanced placement status to students who score in the upper 
range of the test.  The examination is scored on a five point scale: 5 (extremely well qualified) to 1 (no 
recommendation).  Each three-hour test is administered annually during the month of May.  An AP Grade Report 
is sent in early July to each student’s home address, high school, and to the student’s college, if requested.  
Students are highly encouraged to take AP exams, but are not required to take the cumulative test in May for 
college credit.  However, if a student is in an AP class, colleges prefer that the student take the AP test.  Students 
may register to take an AP exam without being enrolled in an AP class, but it is highly recommended that 
students partake of the year-long course work to prepare for the exam. 
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ART 
ART 1 
Grade Level:  9-12 
Length:  Year 
Prerequisite:  None 
College Prep:  CSU/UC Visual and Performing Arts “f” 
Art 1 is a class that introduces students to the elements of art and principles of design focusing on drawing and 
printing techniques.  The history and criticism of visual arts are presented through the use of projects, text, 
videos, and visual materials.  This class provides a basic understanding of how to see, evaluate, and interpret 
experience through a variety of media.  The student will respond to, analyze, and make judgments about form, 
content, techniques, and purpose in the works of art as evidenced by creation/evaluation of portfolios.  Basic 
tools and techniques are explained, demonstrated, and practiced to promote creative expression through active 
student participation.  This course supports cross-curricular learning and basic school-to-career awareness.  Art 
1 is designed for all students with or without previous experience in the visual arts and can prepare students for 
more advanced classes.   
 
ART 2  
Grade Level:  10-12 
Length:  Year 
Prerequisite:  Art 1 or equivalent in Middle School or High School 
College Prep:  CSU/UC Visual and Performing Arts “f” 
Art 2 allows students to utilize skills developed in Art 1 - applying them to new challenges - developing a portfolio 
consisting of a concentration in drawing and/or painting, as well as a breadth or pieces unrelated to 
themes/materials in the concentration.  Students respond to, analyze and make judgments about form, content, 
techniques, and purpose in works of art as evidenced by creation and evaluation of portfolios.  Art 2 is designed 
for all students who want to make art and improve their abilities.   
 
ART DESIGN 
Grade Level:  9-12 
Length:  Year 
Prerequisite:  None 
College Prep:  CSU/UC Visual and Performing Arts “f” 
This course introduces students to the fundamentals and principles of visual arts using a variety of art media.  
This class provides a basic understanding of how to see, evaluate, and interpret experience through a variety of 
media such as wire, glass, wood, clay, papier-mâché, etc.  Basic tools are explained and demonstrated and 
techniques are practiced to promote creative expression through active student participation.  The history and 
criticism of visual arts are presented through the use of projects, films, videos, and slides.  Work outside of class 
is required, for example:  portfolio or project preparation, reading, writing, or critical viewing where appropriate.  
The history and criticism of visual arts presented through the use of projects, films, videos, and slides.  This class 
is designed for all students with or without previous experience in the visual arts and prepares students for 
more advanced classes.   
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ADVANCED ART DESIGN 
Grade Level:  10-12 
Length:  Year 
Prerequisite:  Art Design  
Advanced Art Design – Three Dimensional is a second-year course that expands students’ knowledge and 
abilities in the fundamentals and principles of three-dimensional visual art forms.  The history and criticism of 
these forms are presented through the use of projects, lectures, and visual materials.  This class provides 
understanding of how to see, evaluate and interpret experience through a variety of such media.  Related tools 
and techniques are explained, demonstrated and practiced to promote creative expression through active 
student participation.  Work outside of class is required, for example:  portfolio or project preparation, reading, 
writing, or critical viewing where appropriate.  This class is designed for all students with previous experience in 
the visual arts who are prepared for an advanced level of three-dimensional design.   
 
AP 2-D ART & DESIGN (AP STUDIO ART) 
Grade Level:  10-12 
Length:  Year  
Prerequisite:  Completion or concurrent enrollment in any upper or advanced art class 
College Prep:  CSU/UC Visual and Performing Arts “f” 
The AP 2-D Art & Design course is designed for students who are seriously interested in the practical experience 
of art.  AP 2-D Art & Design is not based on a written exam; instead, students submit portfolios for evaluation 
at the end of the school year.  The 2-D Design portfolio addresses two-dimensional design issues and involves 
decision making about how to use the elements and principles of art in an integrative way. Students' portfolios 
demonstrate skills and ideas developed, refined, and applied throughout the course to produce visual 
compositions. Students may choose to submit any or all of the portfolios. Portfolios are evaluated based on 
standardized scoring descriptors aligned with skills and understanding developed in college foundation courses. 
 
AP ART HISTORY 
Grade Level:  9-12 
Length:  Year 
Prerequisite:  None 
College Prep:  CSU/UC Visual and Performing Arts “f” 
The AP Art History course prepares students for the AP Art History Exam.  The course covers art from the 
Paleolithic period through postmodernism and is designed to provide students with the same material covered 
in an introductory college course in art history.  Students gain knowledge of architecture, sculpture, painting, 
and other art forms with diverse historical and cultural contexts.  Students examine and crucially analyze major 
forms of artistic expression from the past and present and from a variety of European and non-European 
cultures.  In this course students engage in both visual and historical study about art and its contexts.  Students 
develop an understanding or artworks in their context, considering issues of patronage, gender, politics, religion, 
and ethnicity.  Attention is given to the interpretation of a work of art based upon its intended use, audience, 
and the role of both the artist and work of art in a particular society.  Throughout the study of AP Art History, 
students examine how and why the work looks the way it does, what it means within its particular context, and 
how and why it has this meaning.   
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CERAMICS 1 
Grade Level:  9-12   
Length:  Year 
Prerequisite:  None 
College Prep:  CSU/UC Visual and Performing Arts “f” 
Ceramics 1 is a class that introduces students to the fundamentals and principles of the visual arts.  The history 
and criticism of visual arts are presented through the use of projects, lectures, films, and websites.  This class 
provides a basic understanding of how to see, evaluate, and interpret experience through a variety of media.  
Basic tools and techniques (pinch, coil, slab, wheel, sculpture, decorating, and glazing works made of clay) are 
explained, demonstrated and practiced to promote creative expression through active student participation.  
This class is designed for all students with or without previous experience in the visual arts and can prepare 
students for more advanced classes.   
 
CERAMICS 2 
Grade Level:  10-12   
Length:  Year 
Prerequisite:  Ceramics 1 or instructor approval 
Class may be repeated for credit 
Ceramics 2 is an advanced class that expands students’ knowledge and abilities in the fundamentals and 
principles of three-dimensional visual art forms.  The history and criticism of ceramics are presented through 
the use of projects, lectures, and visual art materials.  This class provides understanding of how to see, evaluate 
and interpret experience through projects such as:  wheel throwing, casting, slab, coil, sculpting, glazing, 
painting, and firing methods.  Related tools and techniques are explained, demonstrated, and used to promote 
creative expression through active student participation.  Work outside of class is required, for example:  project 
preparation, reading, writing, or critical viewing where appropriate.  This class is designed for all students with 
successful experience in Ceramics I who are prepared for a more advanced level of ceramics.   
 
FILM STUDY (Intro) 
Grade Level:  9-12 
Length:  Year 
Prerequisite:  None 
College Prep:  CSU/UC Visual and Performing Arts “f” 
Film is one of the major collaborative art forms of the 20th century.  This course will examine the many aspects of this art form, such 
as the history and aesthetics of film and other moving images.  It will examine film in terms of vocabulary, criticism, grammar, 
production elements, genre, collaboration, acting, modes of music, historical context, and career opportunities. 
 

FILM STUDY (Advanced) 
Grade Level:  10-12 
Length:  Year 
Prerequisite:  Introduction To Film Study, Video Production 1, 2 or instructor approval 
This course is designed for students who have a serious interest in cinema as a major art form of the 20th and 
21st centuries.  Students will use the language and tools learned in Introduction to Film Study to focus on the 
work of outstanding directors of the past and present.  All of the directors studied have made a significant 
contribution to the development of film, have a compelling vision and unique style, and have a personal stamp 
that cuts across films, genres, and decades. 
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ART AND ANIMATION 
Grade Level:  9-12     
Length:  Year 
College Prep:  CSU/UC Visual and Performing Arts “f”  
This comprehensive program introduces students to animation through theory and hands-on training in art 
fundamentals, drawing, cartooning, and animation basics.  It also includes an introduction to computer graphics 
imaging.  Students will study art theory, composition, color, spatial concepts, rendering and animation, using 
creativity and imagination to convey ideas and tell a story.  Integrated throughout the course are career 
technical education standards which include basic academic skills, communication, career planning, technology, 
problem solving, safety, responsibility, ethics, teamwork, and technical knowledge. 
 
ADVANCED ANIMATION  
Grade Level: 10-12 
Length: Year 
Prerequisite: Art and Animation 
College Prep: CSU/UC Visual and Performing Arts “f” 
This course further builds on the skills taught in Animation 1-2. Students' imaginations and creative abilities are challenged, as they 
apply the elements and principles of art and the techniques used in traditional and digital animation. Over the course of the year, 
students draw detailed storyboards which are then used for the creation of traditional or computer drawn animations, stop-motion, 
Claymation and 3D imagery, all of which can be used in their completed animated projects. This course provides a more in-depth 
understanding of how and why the elements of art and principles of design are used in successful animated work. 

 
PHOTOGRAPHY ARTS 1 
Grade Level:  9-12     
Length:  Year 
Prerequisite:  None 
College Prep:  CSU/UC Visual and Performing Arts “f” 
Photography, as a non-verbal language, allows all students, in a differentiated setting, to increase their visual perception 
and provides a medium for creative expression.  The history of photography will be evaluated in the context of historical, 
social, cultural and artistic developments.  In producing their own work and by studying the photographs of others, all 
students will develop a base for making informed aesthetic judgments.  Students will learn to operate 35mm cameras 
while using black and white film.  They will process negatives, create proof and enlargement prints and learn the basics of 
design and lighting theories related to photography.  Students will also learn the basics of digital photography.  Students 
will be challenged with assignments that replicate professional work with the enhancement of critical thinking skills.  They 
will learn how to apply elements from the study of photography to other art forms, content areas, and careers.  A 35mm 
film camera and a digital camera are recommended for this course.   

 
PHOTOGRAPHY ARTS ADVANCED 
Grade Level:  10-12 
Length:  Year 
Prerequisite:  Photo Arts 1 or instructor approval 
College Prep:  CSU/UC Visual and Performing Arts “f” 
Photography, as a non-verbal language, allows all students, in a differentiated setting, to increase their visual 
perception and provides a medium for creative expression.  The history of photography will be evaluated in the 
context of historical, social, cultural and artistic developments.  In producing their own work and by studying 
the photographs of others, all students will develop a base for making informed aesthetic judgments as learned 
in Photography Arts 1.  Students will become proficient in operating 35mm film and digital cameras.  They will 
process negatives, create proof and enlargement prints and expand their use of the basics of design and lighting 
theories related to photography.  In building their portfolio, students will be challenged with assignments that 
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replicate definitive professional work with the enhancement of critical thinking skills.  They will learn how to 
apply elements from the study of photography to other art forms, content areas, and careers.  A 35mm film 
camera is necessary for this course.   
 
VIDEO PRODUCTION 1 
Grade Level:  9-12 
Length:  Year 
College Prep:  CSU/UC Visual and Performing Arts “f” 
Students will learn the basic aspects of video production, both in front of, and behind the camera.  They will 
study the techniques of video production and create their own theme-based video projects.  There will be an 
emphasis on the uses of communication (speech, language, and writing) and organizational skills.  This class is 
designed for all students with or without previous experience in video production and is the prerequisite for 
Video Production 2. 
 
VIDEO PRODUCTION 2 
Grade Level:  10-12 
Length:  Year 
Prerequisite:  Video Production 1 
This class includes advanced instruction in all aspects of video/audio production, from techniques for on-camera 
talent (as a spokesperson, news, anchor, and dramatic performer) to script writing, storyboarding, studio 
operation, directing, producing, linear and digital editing of video productions.  Students will develop a portfolio 
(demo reel) of their work as well as other projects.  The Video 2 students will work with the instructor on refining 
techniques and on major video projects.  Them-based projects skills will support other curricular areas and serve 
as a link from school to professional careers.  The class stresses the practical use of communication (speech, 
language, and writing), computer, and organizational skills.  This course includes aesthetics, cultural aspects, 
and the history of television and video production. 
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ENGLISH/LANGUAGE ARTS 
 

ENGLISH 1  
Grade Level:  9 Required 
Length:  Year 
Required 
College Prep:  CSU/UC English “b” 
English 1 is a required one-year freshman class.  It is designed to help students continue development in the 
language arts:  reading, writing, speaking, and listening.  This course includes instruction in composition, 
vocabulary, grammar, and the interpretation of literature.  Skills and concepts are taught in an integrated way 
to be mutually reinforcing. 
 
ENGLISH 2  
Grade Level:  10 Required 
Length:  Year 
Prerequisite:  English 1 
College Prep:  CSU/UC English “b” 
English 2 is a required one-year sophomore class.  This course continues the emphasis on the four language arts:  
reading, writing, speaking, and listening.  Additional exposure to various types of literature and continued 
emphasis on developing written expression are stressed.  Skills and concepts are taught in an integrated way to 
be mutually reinforcing. 
 
ENGLISH 3  
Grade Level:  11 Required 
Length:  Year 
Prerequisite:  English 2 
College Prep:  CSU/UC English “b” 
English 3 is a one-year required junior class.  This course will enable students to continue developing their 
abilities in the skills of English.  Works of literature with an emphasis on American authors will be studied; 
composition work will emphasize developing ability in a variety of written modes.  Skills and concepts are taught 
in an integrated way to be mutually reinforcing. 
 
ADVANCED ENGLISH LANGUAGE DEVELOPMENT (ELD) 
Grade Level: 9-12 
Length: Year 
Prerequisite: None  
College Prep:  CSU/UC English “b” 
This course is designed to help English Language Learner students develop high levels of academic achievement 
and proficiency across the core content areas in reading, writing, listening and speaking. The course itself is a 
combination of English Development embedded in a curriculum meant to mirror that of the English 1 courses 
at the student’s school. ELL’s are expected to develop their target language while they interact with a variety of 
text types from which they must form meaning after analysis and interpretation.  
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AP ENGLISH LANGUAGE AND COMPOSITION    
Grade Level:  11 
Length:  Year 
Prerequisite:  English 2 
College Prep:  CSU/UC English “b” 
The AP English Language and Composition course aligns to an introductory college-level rhetoric and writing 
curriculum, which requires students to develop evidence-based analytic and argumentative essays that proceed 
through several stages or drafts. Students evaluate, synthesize, and cite research to support their arguments. 
Throughout the course, students develop a personal style by making appropriate grammatical choices. 
Additionally, students read and analyze the rhetorical elements and their effects in non-fiction texts, including 
graphic images as forms of text, from many disciplines and historical periods. 
 
EXPOSITORY READING AND WRITING COURSE (ERWC) 
Grade Level:  12 
Length:  Year 
Prerequisite:  English 3 
College Prep:  CSU/UC English “b” 
The goal of the Expository Reading and Writing Course is to prepare college-bound seniors for the literacy 
demands of higher education. Through a sequence of fourteen rigorous instructional modules, students in this 
yearlong, rhetoric-based course develop advanced proficiency in expository, analytical, and argumentative 
reading and writing. The cornerstone of the course—the assignment template—presents a process for helping 
students read, comprehend, and respond to nonfiction and literary texts. Modules also provide instruction in 
research methods and documentation conventions. Students will be expected to increase their awareness of 
the rhetorical strategies employed by authors and to apply those strategies in their own writing. They will read 
closely to examine the relationship between an author’s argument or theme and his or her audience and 
purpose; to analyze the impact of structural and rhetorical strategies; and to examine the social, political, and 
philosophical assumptions that underlie the text. By the end of the course, students will be expected to use 
this process independently when reading unfamiliar texts and writing in response to them. Course texts 
include contemporary essays, newspaper and magazine articles, editorials, reports, biographies, memos, 
assorted public documents, and other nonfiction texts. The course materials also include modules on two full 
length works (one novel and one work of nonfiction). Written assessments and holistic scoring guides 
conclude each unit. 
 
AP ENGLISH LITERATURE AND COMPOSITION 
Grade Level:  12 
Length:  Year 
Prerequisite:  English 3  
College Prep:  CSU/UC English “b” 
This course engages highly motivated students in the careful reading and critical analysis of imaginative 
literature.  Students deepen their understanding of the ways writers use language to provide both meaning and 
pleasure for their readers.  Students consider a work’s structure, style, and themes as well as use of figurative 
language, imagery, symbolism, and tone.  The course includes intensive study of representative works from 
various genres and periods, concentrating on works of recognized literary merit.  Reading wide and deep builds 
upon the reading done in previous English courses.   
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LANGUAGE OTHER THAN ENGLISH 
 
AMERICAN SIGN LANGUAGE 1 
Grade Level 9-12 
Length: Year 
Prerequisite: None 
College Prep:  CSU/UC Language Other than English “e”  
American Sign Language I is a beginning foreign language course offered in the high school setting.  This 
course offers students the beginning foundation for American Sign Language skill acquisition to include: 
fingerspelling, numbers, basic signs, non-manual signals, grammar and syntax.  Students will practice and 
create dialogs to demonstrate expressive and receptive communicative competence.  Students will acquire 
knowledge and appreciation for the Deaf culture through literature, art, various readings, Deaf events and 
visitations by Deaf guest speakers. 
 
AMERICAN SIGN LANGUAGE 2 
Grade Level 10-12 
Length: Year 
Prerequisite: ASL 1 or instructor approval 
College Prep:  CSU/UC Language Other than English “e” 
American Sign Language 2 is a second level foreign language course offered in the high school setting. This 
course will reinforce concepts learned from the previous level. Language acquisition will include vocabulary 
and phrases that allows students to interact with signers in a more profound way. There will be more of an 
emphasis on immersion and production, which will require students to utilize their current knowledge and to 
challenge themselves in a visual language. American Sign Language is a language that is not derived from 
English, but rather has its own grammatical structure. Students will be continually encouraged to “think 
visually” rather than focusing on English syntax. Deaf Culture awareness will be reemphasized. The class will 
have Deaf community members visit students in the classroom to give testimony to their experience in a 
hearing dominant world. Students, if able, will be given opportunity to attend Deaf socials for real-life 
language and culture exposure. 
 
FRENCH 1 
Grade Level:  9-12 
Length:  Year 
Prerequisite:  None 
College Prep:  CSU/UC Language Other than English “e” 
Level 1 French is a performance-based course in which students’ use listening, speaking, and writing skills to 
begin to develop fluency in French.  While using these skills in exploring a variety of familiar themes or topics, 
students build confidence and a solid foundation for future language learning.  Students will communicate 
within the context of learned vocabulary and structure.  They begin to understand the nature of language and 
recognize similarities and differences between target culture(s) and American culture.  In a learning 
environment that is supportive of and conducive to the development of new perspectives, students may acquire 
intercultural awareness and experience personal and academic growth through positive personal interactions.   
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FRENCH 2 
Grade Level:  9-12 
Length:  Year 
Prerequisite:  French 1 or instructor approval 
Note:  It is highly recommended a grade of “C“ or better was earned in French 1  
College Prep:  CSU/UC Language Other than English “e” 
Level 2 French is a performance-based course in which students use listening, speaking, reading and writing 
skills to continue to develop fluency in French.  While using these skills in a variety of familiar themes or topics, 
students continue to build confidence and a solid foundation for future language learning.  Students 
communicate within the context of expanded vocabulary and structure.  They expand their understanding of 
the nature of language and target culture(s).  In a learning environment that continues to be supportive of and 
conducive to the development of new perspectives, students acquire intercultural awareness and experience 
personal and academic growth through positive personal interaction.     
 
FRENCH 3 
Grade Level:  10-12 
Length:  Year 
Prerequisite:  French 2 or instructor approval 
Note:  It is highly recommended student receive a grade of “C” or better in French 2 
College Prep:  CSU/UC Language Other Than English “e” 
Level 3 French is a performance-based course in which students’ progress on the continuum of developing 
fluency in French.  Students participate in activities spanning a variety of themes and topics.  They begin to 
transition from topics of the immediate environment to those of more global perspectives.  They communicate 
with increasing fluency and control of vocabulary and structure.  As they begin the study of literature of the 
target cultures, they expand their intercultural knowledge and awareness.   
 
AP FRENCH 4 LANGUAGE AND CULTURE 
Grade Level:  10-12 
Length:  Year 
Prerequisite:  French 3 or instructor approval 
Note:  It is highly recommended student receive a grade of “C” or better in French 3 
College Prep:  CSU/UC Language Other Than English “e” 
Level 4 French is a performance-based course in which students’ progress on the continuum of developing 
fluency in French, as they pursue their own interests in the language.  They become independent users of the 
language as they participate in activities spanning a variety of themes and topics.  They transition from topics of 
the immediate environment to those of more global perspectives.  They begin to adapt vocabulary to personal 
needs.  As they continue the study of products, practices, and perspectives of the target cultures, they further 
expand their intercultural knowledge and awareness.  The students who choose to pursue the AP French 
program will develop both practical and long-range intellectual benefits.  In addition to the intrinsic benefits, 
students receiving a score of 3 or higher on the AP French language examination, may receive credit or 
placement, or both, in advanced courses at the college level.  (Aligned with State Framework and National 
Standards)  
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FRENCH 5 HONORS 
Grade Level:  10-12 
Length:  Year 
Prerequisite:  French 4 or instructor approval 
Note:  It is highly recommended student receive a grade of “C” or better in French 4 
College Prep:  CSU/UC Language Other Than English “e”  
French 5 Honors exposes students to selected French and French-speaking literature and various cultures from 
diverse Francophone countries as they develop an advanced sensitivity to the nuance of the language and 
shades of meaning found not only in literary text, but on the continuum of fluency in the language.  Grammatical 
and phonological errors, when present, are addressed in ways that promote student confidence and do not 
stifle communication.  Student communication is comprehensible to most native speakers.  This course offers a 
challenge to the students who see themselves as mature and ready for critical thinking and cultural 
understanding.  (Aligned with State Framework and National Standards)  
 
SPANISH 1 
Grade Level:  9-12 
Length:  Year 
Prerequisite:  None 
College Prep:  CSU/UC Language Other Than English “e” 
Level 1 Spanish is a performance-based course in which students’ use listening, speaking, reading and writing 
skills to begin to develop fluency in Spanish.  While using these skills in exploring a variety of familiar themes or 
topics, students build confidence and a solid foundation for future language learning.  Students will 
communicate within the context of learned vocabulary and structure.  They begin to understand the nature of 
language and recognize similarities and differences between target culture(s) and American culture.  In a 
learning environment that is supportive of and conducive to the development of new perspectives, students 
may acquire intercultural awareness and experience personal and academic growth through positive personal 
interactions.   
 
SPANISH 2 
Grade Level:  9-12 
Length:  Year 
Prerequisite:  Spanish 1 or instructor approval   
Note:  It is highly recommended a grade of “C” or better was earned in Spanish 1 
College Prep:  CSU/UC Language Other Than English “e” 
Level 2 Spanish is a performance-based course in which students use listening, speaking, reading and writing 
skills to continue to develop fluency in Spanish.  While using these skills in a variety of familiar themes or topics, 
students continue to build confidence and a solid foundation for future language learning.  Students 
communicate within the context of expanded vocabulary and structure.  They expand their understanding of 
the nature of language and target culture(s).  In a learning environment that continues to be supportive of and 
conducive to the development of new perspectives, students acquire intercultural awareness and experience 
personal and academic growth through positive personal interaction.     
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SPANISH 3 
Grade Level:  10-12 
Length:  Year 
Prerequisite:  Spanish 2 or instructor approval.   
Note:  It is highly recommended student receive a grade of “C” or better in Spanish 2  
College Prep:  CSU/UC Language Other Than English “e” 
Level 3 Spanish is a performance-based course in which students’ progress on the continuum of developing 
fluency in Spanish.  Students participate in activities spanning a variety of themes and topics.  They begin to 
transition from topics of the immediate environment to those of more global perspectives.  They communicate 
with increasing fluency and control of vocabulary and structure.  As they begin the study of literature of the 
target cultures, they expand their intercultural knowledge and awareness.   
 
AP SPANISH 4 LANGUAGE AND CULTURE 
Grade Level:  10-12 
Length:  Year 
Prerequisite: Spanish 3 or instructor approval 
Note:  It is highly recommended student receive a grade of “C” or better in Spanish 3 
College Prep:  CSU/UC Language Other Than English “e” 
Spanish AP Language is intended for students who wish to develop their proficiency in all four language skills:  
listening, speaking, reading, and writing.  The AP Spanish Language course is designed to be comparable to 
advanced level (fifth and sixth semester or the equivalent) college/university Spanish language courses.  It 
encompasses aural/oral skills, reading comprehension, grammar, and composition.  Course content will reflect 
intellectual interests shared by the students and teacher.  The course seeks to develop language skills that are 
useful in themselves and that can be applied to various activities and disciplines. Extensive training in the 
organization and writing of composition will be an integral part of the course.  This course is designed to prepare 
students for the AP Spanish Language Exam.  (Aligned with the State Framework and National Standards) 
 
AP SPANISH 5 LITERATURE AND CULTURE  
Grade Level:  11-12 
Length:  Year 
Prerequisite:  Spanish 4 or instructor approval 
Note:  It is highly recommended student receive a grade of “C” or better in Spanish 3 
College Prep:  CSU/UC Language Other Than English “e” 
Spanish 5 AP Spanish Literature is a literature based course that addresses each of the six themes:        Las 
sociedades en contacto, La construcción del género, El tiempo y el espacio, Las relaciones interpersonales, La 
dualidad del ser, and La creación literaria.  The course provides opportunities for students to discuss literary 
texts, provides opportunities for students to analyze the relevance of literary texts to historical, sociocultural, 
and geopolitical contexts through the analysis of a variety of texts representing different genres and time 
periods.  (Aligned with State Framework and National Standards) 
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MATHEMATICS 
 

ALGEBRA 1  
Length: Year 
College Prep: CSU/UC Mathematics “c” 
This course covers the twenty five California State Mathematics Standards for Algebra I. Emphasis is on writing, 
solving, and graphing linear and quadratic equations. The ability to communicate mathematical reasoning and 
understanding will be incorporated into all math topics. In addition, algebraic skills and concepts are developed 
and used in a wide variety of problem solving situations. This course is the first course in the three-year 
mathematics requirement for four-year college admission. 
 
GEOMETRY  
Length: Year  
Prerequisite: Successful completion of Algebra 1 (incoming 9th graders must pass Algebra 1 Assessment) 
College Prep: CSU/UC Mathematics “c” 
This course provides the student with the knowledge, concepts and skills identified in the California State 
Mathematics Standards for Geometry. The ability to communicate mathematical reasoning and understanding 
will be incorporated into all math topics. In addition, students will develop their ability to construct formal, 
logical arguments and proofs in geometric settings and problems. This course is the second course in the three 
year mathematics requirement for four-year college admission. 
 
ALGEBRA 2 / TRIGONOMETRY  
Length: Year  
Prerequisite: Algebra 1 and Geometry  
Note:  It is highly recommended student receives a grade of “C” or better in Algebra 1 and Geometry. 
College Prep: CSU/UC Mathematics “c” 
This course provides the student with the knowledge, concepts, and skills identified in the California State Math 
Standards for Algebra 2 and Trigonometry. The ability to communicate mathematical reasoning and 
understanding will be incorporated into all topics.  In addition, students will develop their ability to construct 
formal, logical arguments in algebraic and trigonometric settings and problems. This course is the third course 
in the three-year mathematics requirement for four-year college admission. 
 
PRE-CALCULUS 
Length: Year 
Prerequisite: Must have completed Algebra 1, Geometry, Algebra 2/Trigonometry 
College Prep: CSU/UC Mathematics “c” 
Pre-Calculus serves as a rigorous prelude to AP Calculus. The first half concentrates on algebra and functions, 
with particular attention paid to graphing and solving linear, quadratic, polynomial, rational, exponential, and 
Conic Sections. Applications of the material during first semester include maxima/minima problems, average 
rate of change, and a more in depth view of functions.  Second semester, logarithms are covered and then the 
course shifts to trigonometry, with discussion of the trigonometric ratios, radian measure, the graphs of the 
trigonometric functions, the special angle formulas, the laws of sines and cosines, vectors, parametric equations, 
and rotations of conic sections. If time permits, the course explores additional topics such as mathematical 
induction, the binomial theorem, sequences and series, limits, differentiation and integration. Throughout the 
course, students make use of TI-83/84 graphing calculators for the purpose of solving problems, graphing, and 
regression modeling. 
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PRE-CALCULUS HONORS  
Length: Year  
Prerequisite: Algebra 2 / Trig (grade of “B” or better), or Algebra 2 with an “A” and teacher recommendation 
College Prep: CSU/UC Mathematics “c” 
Pre-Calculus is considered to be the fourth year of a very strong high mathematics program, but is also taught 
at the college level where it is the second college level course in mathematics after trigonometry. Pre-Calculus 
Honors refines the Trigonometric, Geometric and Algebraic techniques needed in the study of Calculus. New 
skills will be introduced and many old skills will be pushed to new heights with a conceptual understanding 
beyond the reach of most high school students. 
 
AP CALCULUS – AB 
Length: Year  
Prerequisite: Pre-Calculus Honors or Pre-Calculus  
College Prep: CSU/UC Mathematics “c” 
This course consists of the study of functions, limits, continuity, differentiation, integration, and applications of 
the principles of differential and integral calculus. The course will prepare students for the Advanced Placement 
Test in Calculus AB. 
 
AP CALCULUS – BC 
Length: Year  
Prerequisite: AP Calculus AB (grade “B” or better) 
College Prep: CSU/UC Mathematics “c” 
This course consists of the study of functions, limits, continuity, differentiation, integration, and applications of 
the principles of differential and integral calculus. The course will prepare students for the Advanced Placement 
Test in Calculus BC. 
 
ADVANCED ALGEBRA WITH FINANCIAL APPLICATIONS (FINANCIAL ALGEBRA) 
Length: Year  
Prerequisite: Algebra 1 (“C” or better is strongly recommended) and Geometry taken 
College Prep: CSU/UC Mathematics “c” 
A comprehensive course that covers career exploration, basic mathematical concepts, personal money 
management skills, introduction to applicable technology, research techniques and problem-solving skills as 
each relates to personal finance.  Specific topics include but are not limited to budgeting, tax preparation, 
banking, credit, purchasing a car, home ownership, insurance and investments.  Students will leave this course 
with the knowledge and tools to be successful in their personal finances involving their careers and everyday 
life. 
 
STATISTICS   
Length:  Year   
Prerequisite:  Algebra 2/Trigonometry and English 2  
College Prep: CSU/UC Mathematics “c” 
In this class students will work to understand probability, inference and modeling with logarithms and 
exponential equations.  Students will study the concepts of distribution, expectation, variance, covariance, 
portfolios, central limit theorem, statistical inference of univariate and bivariate data, regression models and 
bias.  This class grade is based on projects, in class assignments and concept quizzes. 
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AP STATISTICS 
Length: Year  
Prerequisite: Statistics (grade of “B” or better) or Pre-Calculus Honors 
College Prep: CSU/UC Mathematics “c” 
The purpose of the course in statistics is to introduce students to the major concepts and tools for collecting, 
analyzing, and drawing conclusions from data. Students are exposed to four broad conceptual themes:  
• Exploring data: Observing patterns and departures from patterns  
• Planning a study: Deciding what and how to measure  
• Anticipating patterns: Producing models using probability and simulation  
• Statistical inference: Confirming models  
 
 

  



31 

PERFORMING ARTS 
 

MUSIC - INSTRUMENTAL 
Note:  All music classes except Guitar-Beginning may be repeated for credit.  
It is expected all students enrolled in Marching Band also be enrolled in one of the instrumental music classes 
(except Guitar and Orchestra).  Marching Band includes summer rehearsals (dates provided by teacher). 
 
JAZZ BAND  
Grade Level 9-12 
Length: Year  
Prerequisite: By Audition 
College Prep: CSU/UC Visual and Performing Arts “f” 
Jazz Band is an advanced course in jazz and requires an audition in the spring.   Students must be able to play 
their instrument with a high degree of skill. The music will consist of professional level commercial and jazz 
music. Students will be expected to improvise with some skill and to know and understand the harmonic 
structure of the music that is played. Students will be encouraged to write for this ensemble. The jazz band 
will perform on many occasions for the general public at music festivals. Attendance at performances is a 
mandatory class requirement. Membership in the group is by teacher recommendation to insure that the 
students have a high level of musical skill and to maintain a balanced instrumentation.  
 
MARCHING BAND 
Grade Level 9-12 
Length:  Semester (Fall) 
Prerequisite:  Concurrent enrollment in another band class at CVCHS  
The Marching Band performs at football games and several competitions throughout the season. Rehearsals are 
held after school and some Saturdays with competitions on weekends throughout the fall. Attendance at 
performances is a large part of the class.  In addition, attendance is necessary at a two week band camp prior 
to the beginning of school. Marching Band and Rally Band will be added to the student's schedule separate of 
the course card. Satisfies one semester of 2nd year PE and may be taken more than once 
 
ORCHESTRA (STRING)  
Grade Level 9-12 
Length: Year  
Prerequisite:  One year instrumental music or consent of instructor  
College Prep: CSU/UC Visual and Performing Arts “f”  
Orchestra is a course in orchestral music of different styles and periods. Students must possess some ability to 
perform on their instrument, which includes violin, Viola, Cello, Bass, and Piano. At times, the group will perform 
as a full orchestra with the addition of wind and percussion players. A number of concerts will be performed 
each year for the general public and at music festivals. Attendance at all performances is an important part of 
the class. This class is open to students who already play a string instrument, but with teacher permission a 
student who wishes to learn to play an instrument could be accepted. 
 
  



32 

ADVANCED ORCHESTRA (STRING) 
Grade Level 9-12 
Length: Year 
Prerequisite: Teacher audition 
Advanced orchestra is a course for more advanced musicians in orchestral music of different styles and periods. 
Students must possess strong ability to perform on their instrument, which includes violin, Viola, Cello, Bass, 
and Piano. At times, the group will perform as a full orchestra with the addition of wind and percussion players. 
A number of concerts will be performed each year for the general public and at music festivals. Attendance at 
all performances is an important part of the class. Teacher audition is required. 
 
SYMPHONIC BAND  
Grade Level 9-12 
Length:  Year  
College Prep: CSU/UC Visual and Performing Arts “f”  
Symphonic Band is an advanced instrumental music class. Students must be able to play their instrument with 
a high degree of skill, and teacher recommendation is required for enrollment in this class.  This band will give 
a number of performances for the general public and at music festivals. Marching band will be a part of the 
activity of this band.  The music teacher can supply information regarding this part of the program.  Membership 
in this band is by teacher recommendation. 
 
WIND ENSEMBLE  
Grade Level 9-12 
Length:  Year 
Prerequisite:  One year instrumental music or consent of instructor  
College Prep: CSU/UC Visual and Performing Arts “f” 
Wind Ensemble is an advanced instrumental music class open to any students in grades 9-12 with an audition 
in the spring.  Students will learn proper instrumental techniques and rehearse and perform music of an 
advanced degree of difficulty and of different styles, cultures, and periods.  Performances for school, the 
community, and music festivals are an important part of the program.  Students may enroll only with teacher 
permission. Attendance at performances is an important of the class.  The music teacher can supply additional 
information regarding this class. 
 
 

MUSIC – VOCAL 
 
TREBLE CHOIR  
Grade Level 9-12 
Length: Year  
Prerequisite: Consent of Instructor  
College Prep: CSU/UC Visual and Performing Arts “f” 
Treble Choir is a class which is open to students in grades 9-12 whose voice range is soprano or alto.  Students 
will learn the elements of vocal techniques and music reading, and sing a wide variety of selections 
representing different styles, cultures, and periods.  Performances for school, community and at music 
festivals are an important part of the class instruction.  Attendance at performances is a mandatory class 
requirement.  Membership is by audition or teacher recommendation. 
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CONCERT CHOIR  
Grade Level 9-12 
Length: Year  
Prerequisite: None  
College Prep: CSU/UC Visual and Performing Arts “f” 
Concert Choir is a class open to any student 9-12.  Students will learn vocal techniques, the elements of music 
and rehearse and perform choral music of different styles, cultures and periods.  Performances for school, 
community and music festivals are an important part of the class instruction.  Attendance at performances is a 
mandatory class requirement. 
 
CONCERT CHOIR ADVANCED (Show) 
Grade Level 9-12 
Length: Year  
Prerequisite: Treble or equivalent experience with teacher recommendation or audition.  
College Prep: CSU/UC Visual and Performing Arts “f” 
Show Choir - is a course open to students in grades 9-12 who can demonstrate advanced skill and knowledge 
of vocal techniques, elements of music, and interpretation of musical styles, periods, and cultures. The 
Ensemble performs on many occasions for school and community and at music festivals. Membership is by 
audition or teacher recommendation. 
 
AP MUSIC THEORY 
Grade Level 10-12 
Length: Year  
Prerequisite: Enrolled in a music class or previous music experience 
College Prep: CSU/UC Visual and Performing Arts “f” 
This AP Music Theory course is designed with the intention of developing students’ musical knowledge, skills, and ability 
to read, write, and interpret/analyze the elements and methods of music. Through this class, students will build their 
theoretical and practical musical skills set. This will include music composition and arrangement as well as aural skills. This 
course is intended for high-level students who already possess musical knowledge and training (e.g. note/rhythm reading 
skills and basic instrumental or vocal skills). Students in AP Music Theory should expect to further develop their 
understanding of the theoretical framework of Western music and how these theories are applied in musical 
interpretation. The rigor of this course is comparable to that of an introductory college course. By the end of this course, 
students will be prepared for the completion of the AP Music Theory Exam. 
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SCIENCE 
 

ASTRONOMY  (Earth & Space) 
Grade Level: 11-12 
Length:  Year 
Prerequisites: Completion of Geometry, Biology, Chemistry and concurrent enrollment in Algebra 2 or higher 
College Prep: CSU/UC Science “d” 
Astronomy focuses on the study of phenomena in space from stars to planets to galaxies. Students will learn 
tools astronomers use and math associated with phenomena such as light, heat, and gravity. Students will also 
build on their knowledge of biology to analyze the possibility of extraterrestrial life and how it might develop on 
other planets.  
 
BIOLOGY I  (Life) 
Grade Level:  9-12 
Length:  Year 
Prerequisite:  None 
College Prep: CSU/UC Science “d” 
Biology is the study of living things and their relationships with other living things and with the physical 
environment.  Included are the study of life processes such as growth, reproduction, and metabolism, and the 
flow of energy through living systems.  Genetics, evolution of life forms, classification of living things, the 
structure and function of molecules, cells, tissues, organs, and systems that make up living organisms are also 
studied.  Special attention is given to the human species and its relationship to other life and to the environment.  
Science attitudes, thinking processes and skills, and applications of science and technology to social problems 
and personal decision-making are emphasized. The course meets the criteria for laboratory science courses in 
the University of California and California State University's entrance requirements. 
  
AP BIOLOGY  (Life) 
Grade Level:  11-12 
Length:  Year 
Prerequisites: Passing grade of “B” or better in both Biology and Chemistry 
College Prep: CSU/UC Science “d” 
The AP Biology course is designed to be the equivalent of a college introductory biology course usually taken by 
biology majors during their first year.  After showing themselves to be qualified on the AP Examination, some 
students, as college freshmen, are permitted to undertake upper-level courses in biology or register for courses 
for which biology is a prerequisite.  Other students may have fulfilled a basic requirement for a laboratory-
science course and will be able to undertake other courses to pursue their majors. AP Biology includes those 
topics regularly covered in a college biology course for majors or in the syllabus from a high-quality college 
program in introductory biology.  The college course in biology differs significantly from the usual first high 
school course in biology with respect to the kind of textbook used, the range and depth of topics covered, the 
kind of laboratory work done by students, and the time and effort required of students.  The textbooks used the 
AP Biology should be those also used by college biology majors.  The kinds of labs done by AP students must be 
the equivalent of those done by college students. The AP Biology course is designed to be taken by students 
after the successful completion of a first course in high school biology and one in high school chemistry as well.  
It aims to provide students with the conceptual framework, factual knowledge, and analytical skills necessary 
to deal critically with the rapidly changing science of biology. The course meets the criteria for laboratory science 
courses in the University of California and California State University's entrance requirements. 
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CHEMISTRY  (Physical) 
Grade Level: 10-12 
Length: Year 
Prerequisites: Passing grade of “C” in Algebra 1 and concurrent enrollment in Geometry or higher 
College Prep: CSU/UC Science “d” 
Chemistry is the study of matter – atoms, molecules, and compounds – and how the structure of matter is 
related to its properties and behavior. This course will focus on the chemical processes that shape the Earth 
system. What does combustion have to do with calories? How can we use density and thermodynamics to 
explain plate motion? What role do chemical reactions play in photosynthesis? How do human behaviors affect 
the equilibrium systems in our oceans? Prepare for a contextualized dive into the chemical side of our global 
system. The course meets the criteria for laboratory science courses in the University of California and California 
State University's entrance requirements. 
  
CHEMISTRY HONORS  (Physical) 
Grade Level: 10-12 
Length: Year 
Prerequisite: Passing grade of “B” or better in Algebra 1 and concurrent enrollment in Algebra 2 or higher 
College Prep: CSU/UC Science “d” 
Chemistry is the study of matter – atoms, molecules, and compounds – and how the structure of matter is 
related to its properties and behavior. Honors students will embark on a quantitative exploration of the 
processes involved in chemical and physical change and the energetic outcomes of these processes. This lab 
based course will introduce students to the periodic table and how the elements it is comprised of shape the 
world around us. Honors chemistry will cover more material, at a faster rate, with more mathematical analysis 
than the general chemistry course. The course meets the criteria for laboratory science courses in the University 
of California and California State University's entrance requirements. 
 
AP CHEMISTRY  (Physical) 
Grade Level: 11-12 
Length: Year 
Prerequisite: Passing grade of “B” or better in Chemistry and concurrent enrollment in Algebra 2 or higher 
College Prep: CSU/UC Science “d” 
Advanced Placement Chemistry is designed to be the equivalent of a college-level general chemistry course. 
The course is intended for college-bound students who would like to either earn college credit (via the AP 
examination) or would like to prepare for college chemistry, a prerequisite for most majors, at the high school 
level. The material presented in this course will be challenging and students can expect to complete 2-3 hours 
of work outside of class each week to stay on track. The course also moves through material very quickly so 
students must be self-advocates of their own learning if they fall behind. AP Chemistry is structured around 
the six big ideas articulated in the AP Chemistry Curriculum Framework provided by the College Board. A 
special emphasis will be placed on the seven science practices, which capture important aspects of the work 
that scientists engage in, with learning objectives that combine content with reasoning and inquiry skills. AP 
Chemistry is open to all students that have completed a year of chemistry or honors chemistry and wish to 
take part in a rigorous and academically challenging course. The course meets the criteria for laboratory 
science courses in the University of California and California State University's entrance requirements. 
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AP ENVIRONMENTAL SCIENCE  (Interdisciplinary) 
Grade Level:  11-12 
Length:  Year 
Prerequisite:  Passing grade of “B” or better in both Biology and Chemistry; Or “C” with teacher approval. 
College Prep: CSU/UC Science “d” 
This course is designed to be the equivalent of an introductory college level course in Environmental Science.  
AP Environmental Science, (APES) is hands-on, laboratory, and product based. APES is an interdisciplinary field 
of study that integrates material from Biology, Chemistry, Earth Science, Mathematics, and History, Topics 
include; ecology, biodiversity, sustainability, renewable and non -renewable resources, pollution, politics, and 
global climate change. The course meets the criteria for laboratory science courses in the University of California 
and California State University's entrance requirements. 

GEOLOGY  (Earth & Space) 
Grade Level: 9-12 
Prerequisite: None 
College Prep: CSU/UC Science “d” 
Geology is a 9th through 12th grade science course. During the course of the year students will study the 
dynamic processes that shape and change the surface of the Earth. This class is designed to meet the needs of 
an Area D (lab science) requirement. Students will study the different geological sciences to learn how they 
interact with one another while incorporating other disciplines such as Chemistry, Physics, Language Arts and 
Mathematics. This class emphasizes the hands on approach with labs to supplement the practical portion of 
the class. Students will also apply real world applications of geology and how it can affect their everyday lives 
as well as those of the community in which they live. 
 
NUTRITION AND FOOD SCIENCE 
Grade Level 11-12 
Length: Year 
Prerequisite: None 
College Prep: CSU/UC “g” elective (science credit for high school) 
Students will learn about the relationships among science, food and nutrition.  They will learn to make wiser 
food choices and become aware of the health impact of making sound choices.  The examination of the sources 
and functions of nutrients that the body requires for optimal health and learning to achieve healthy weight will 
be included to maintain total wellness.  This course will address scientific, cultural, environmental, and health 
issues related to food, nutrition and wellness.  Students will “work hands on” to learn scientific principles related 
to nutrition.  Knowledge from this class can be applied to food science related career such as dietician, chef, 
food chemist. While this course does not meet the criteria for laboratory science courses, it does meet the 
UC/CSU “g” requirement for elective courses, and it does count as a science for high school graduation. 

MARINE BIOLOGY  (Life) 
Grade Level:  11-12 
Length:  Year 
Prerequisite:  Passing grade of “C” or better in Biology 
College Prep: CSU/UC Science “d” 
The course deals with water environments and the living things that inhabit them.  The content includes the 
characteristics of oceans and their interaction with land and with the atmosphere; aquatic ecosystems and how 
human activity both affects and is affected by aquatic environments and ecosystems.  Laboratory and fieldwork 
is integral to the course and includes study of preserved specimens.  The course meets the criteria for laboratory 
science courses in the University of California and California State University's entrance requirements. 
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PHYSICS  (Physical) 
Grade Level:  10-12 
Length:  Year 
Prerequisite:  Passing grade of “B” or better in Geometry and concurrent enrollment in Algebra 2.   
College Prep: CSU/UC Science “d” 
Physics is a laboratory course that provides a systematic understanding of the fundamental principles of physical 
phenomena that govern chemical, biological, terrestrial and astronomical processes. The course provides a 
foundation for the intensive studies of most of the other sciences and for an understanding of many 
technological application of science.  Major areas of content include mechanics, work and energy, wave motion, 
light, electromagnetism, modern atomic and nuclear physics. Science attitudes, thinking processes, and skills, 
and applications of science and technology to social problems and personal decision-making are emphasized.  
The course meets the criteria for laboratory science courses in the University of California and California State 
University's entrance requirements. 
  
AP PHYSICS 1  (Physical) 
Grade Level:  11-12 
Length:  Year 
Prerequisite:  Must fulfill one of the following – (a) Passing grade of “B” or better in Biology or Chemistry; (b) 
concurrent enrollment in Algebra 2 or higher; Or, (c) passing grade of “C” or better in Chemistry Honors. 
College Prep: CSU/UC Science “d” 
AP Physics 1 is an intensive study into the physical phenomena that govern the events that occur in the world 
around us.  Mathematical analysis and problem solving approaches are emphasized. Laboratory exercises will 
require students to apply knowledge to new situations and require them to work in situations that require 
unique and imaginative solutions.  AP Physics 1 is intended for students with an interest to major in the sciences 
or science-related careers.  Topics discussed are mechanics, vectors, forces, gravity, energy, thermodynamics, 
gas laws, waves, electromagnetism, nuclear physics, and modern physics. The course goes into its content in 
great detail, but does not cover as many topics as regular physics. 
 
ANATOMY & PHYSIOLOGY  (Life) 
Grade Level:  10-12 
Length:  Year 
Prerequisite:  Passing grade of “B” or better in Biology 
College Prep: CSU/UC Science “d” 
This is a laboratory course that includes a detailed and comprehensive study of the structure and function of 
cells, tissues, organs, and systems of the human body.  Concepts from the physical sciences are developed and 
applied as needed.  Science attitudes, thinking processes, laboratory and communication skills and technology 
are incorporated.  Personal as well as global health issues are emphasized.  The course meets the criteria for 
laboratory science courses in the University of California and California State University's entrance 
requirements. 
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SOCIAL STUDIES 
 
WORLD HISTORY  
Grade Level:  10 
Length:  Year  
Prerequisite:  None  
College Prep:  CSU/U C History/ Social Science “a” 
This course offers a study of world civilizations with an emphasis on cultures from the mid-eighteenth through 
the twentieth centuries. It will also integrate trends from previous periods as a way of developing appropriate 
historical context. Students will have opportunities to study significant historical developments and events 
during these periods; students will also demonstrate competency in thinking historically, understanding the 
relationship between the individual and community, and in applying the social science method. 
 
AP EUROPEAN HISTORY 
Grade Level:  10-12 
Length:  Year 
Prerequisite:  
College Prep:  CSU/U C History/ Social Science “a” 
The purpose of Advanced Placement European History is to provide students with a college-level learning 
experience and to prepare students for the AP exam. This course fulfills the World History graduation 
requirement. Students will develop skills in critical thinking and historical analysis as they study the vast content 
and historical documents of European History from the origins of the 15th century Renaissance to the present 
day. 
 
UNITED STATES HISTORY  
Grade Level:  11 
Length:  Year  
College Prep:  CSU/U C History/ Social Science “a” 
The primary focus of this course will be to explore the major events, personalities, social, cultural, political, 
economic and technological changes that have shaped United States history in the twentieth century. The 
course begins with a selective review of American history from the Age of Discovery to the Gilded Age, with an 
emphasis on the following themes: the nation’s beginnings, the origins of democratic government, the rise of 
sectionalism and the industrial transformation of the United States. The course continues with an intensive 
study of the history of the United States in the twentieth century. The major historical units will include: the 
Progressive Era, World War I, the 1920’s, the New Deal and the Great Depression, World War II, the Cold War 
and the 1950’s, the 1960’s, the 1970’s, and contemporary America. Students will develop a sense of historical 
connection and an appreciation of historical time, involving the concepts of the past, present, and future. 
Students will expand their historical literacy regarding twentieth century United States history. Finally, the 
course will promote democratic values and good citizenship through its examination of the evolution, 
effectiveness and abuse of democratic institutions in America. 
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AP UNITED STATES HISTORY 
Grade Level:  11 
Length:  Year  
College Prep:  CSU/UC History/ Social Science “a”  
The aim of AP U.S. History is to provide students with a learning experience equivalent to that obtained in most 
college introductory U.S. History courses and to prepare students for successful completion of the A.P. exam. 
This course will explore the major events, personalities, social, cultural, and technological changes that have 
shaped U.S. history from the 15th to the 20th centuries. 
 
U.S. GOVERNMENT  
Grade Level:  12 
Length:  Semester  
College Prep:  CSU/U C History/ Social Science “a” 
The Government course will study the basic structure of American government, exploring what the role of 
government should be under our Constitutional system. Supporting objectives include historical political 
theories essential to the establishment of our system of government, supplemented by the social, economic, 
and religious institutions which influenced it. Further, an objective is to expose students to participatory 
government experiences leading to an informed electorate, capable of taking responsibility and leadership in 
society. 
 
ECONOMICS 
Grade Level:  12 
Length:  Semester  
College Prep:  CSU/UC Elective “g” 
This course is a study of Economics covering specific topics that include the basic principles of decision-
making, scarcity, opportunity cost and the principles of supply and demand. These principles are examined 
from individual, national and international perspectives. The course is designed to give students the necessary 
tools to analyze their own personal decision making as well as to evaluate the decisions of an individual firm or 
the nation as a whole. Students will master the fundamental economic concepts, applying the tools (graphs, 
statistics, equations) from other subject areas to the understanding of operations and institutions of economic 
systems.  Increasing critical thinking skills are emphasized and developed through various approaches 
including discussion, cooperative learning activities and oral and written presentation. 
 
AP GOVERNMENT AND POLITICS – UNITED STATES 
Grade Level:  12 
Length:  Semester  
College Prep:  CSU/UC History/ Social Science “a” 
The aim of A.P. U.S. Government is to provide students with a learning experience equivalent to that obtained 
in most college introductory U.S. Government and Politics courses and to prepare students for successful 
completion of the A.P. exam. This course will give students an analytical perspective on government and politics 
in the U.S. and familiarize the student with the various institutions, groups, beliefs, and ideas that constitute 
U.S. politics. 
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AP MICROECONOMICS  
Grade Level:  12 
Length:  Semester  
College Prep:  CSU/UC Elective “g” 
The AP course in Microeconomics gives students an understanding of the principles of economics that apply to 
the functions of individual decision makers, both consumers and producers, within the larger economic system. 
It places primary emphasis on the nature and functions of product markets, and includes the study of factor 
markets and the role of government in promoting greater efficiency and equity in the economy.  This course 
meets the UC/CSU “g” requirement for elective courses. 
 
PSYCHOLOGY  
Grade Level:  10-12 
Length:  Semester  
College Prep:  CSU/UC Elective “g” 
The major goal of psychology is to systematically study individual behavior and human mental processes to gain 
an understanding of the self and others. The course will explore cognitive aspects of the mind, or how humans 
think and feel about the world around them. The course will provide opportunities for students to become 
knowledgeable about the importance of attitudes, feelings, and values for themselves and others in determining 
human behavior; the scientific basis of behavior, the process of human development as a lifelong journey. 
 
SOCIOLOGY  
Grade Level:  10-12 
Length:  Semester  
College Prep:  CSU/UC Elective “g” 
Sociology is the behavioral science that studies human society and social behavior. This course will make 
students aware of sociological forces that shape the structure of life in the United States and the world. The 
students will examine concepts such as family structure, culture, crime, adolescents, aging, and religion. They 
will also explore concepts relating to social change and world population. 
 
AP PSYCHOLOGY 
Grade Level: 10-12 
Length:  Year  
College Prep:  CSU/UC Elective “g” 
The aim of AP Psychology is to provide students with a learning experience equivalent to that obtained in most 
college introductory psychology courses and to prepare students for successful completion of the A.P. exam. 
The course will introduce students to the systematic and scientific study of the behavior and mental processes 
of human beings and other animals. Students are exposed to the psychological facts, principles, and phenomena 
associated with each of the major subfields within psychology. They also learn about the methods psychologists 
use in their science and practice. 
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ELECTIVE COURSES 
 
CREATIVE WRITING 
Grade Level:  9-12 
Length:  Year 
Prerequisite:  None 
College Prep:  CSU/UC Elective “g” 
Creative Writing is a seminar-style course for students interested in writing.  Through whole class instruction, 
small group work, and individual instruction, students will develop their own voices and styles in writing, and 
gain skill and confidence in utilizing a writing process in a variety of genres.  Students will read a variety of literary 
selections to use as models and stimuli for writing. 
 
ENGLISH LANGUAGE DEVELOPMENT (Level 1-4) 
Grade Level:  9-12 
Length:  Year 
Prerequisite:  Placement by ELPAC Assessment 
Using the California State ELD Standards as a foundation, the ELD program is designed to help students develop 
proficiency in English by acquiring the necessary skills in reading, writing, listening, and speaking. The course 
enhances the student’s self-confidence and promotes language proficiency for personal, social, and educational 
purposes. Performance objectives describe what a second-language learner should be able to do by the end of 
the course. The course fosters an appreciation of the cultural diversity of all students. Students enrolled in this 
course are concurrently enrolled in a grade-level English course. 
 
JOURNALISM 1 
Grade Level:  9-12 
Length:  Year 
Prerequisite:  None 
College Prep:  CSU/UC Elective “g” 
This course introduces students to a variety of writing and editorial skills involved in creating and publishing a 
newspaper.  Students will study communication strategies, aesthetics in the art of mass communication, and 
various media.  Students will develop an awareness of journalistic integrity and the balance between the rights 
and responsibilities of media in a free society.  In addition, they will explore careers related to journalism. 
 
JOURNALISM 2 
Grade Level:  10-12 
Length:  Year 
Prerequisite:  Journalism 1 or instructor approval 
Note:  May be repeated for credit 
This course is devoted to the development and publication of the school newspaper.  Students will use a variety 
of writing and editorial skills.  Students will assume traditional staff roles related to newspaper production.  
Students will use communication strategies and knowledge of aesthetics in newspaper design.  Students will 
practice journalistic integrity recognizing their rights and responsibilities as members of the press.  In addition, 
they will examine in depth careers related to journalism. 
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PUBLIC SPEAKING 1 
Grade Level:  9-12 
Length:  Year 
Prerequisite:  None 
College Prep:  CSU/UC Elective “g” 
Public Speaking 1 is an elective course designed to help students develop oral language skills in a variety of 
planned and spontaneous public speaking situations, and to gain research and organizational skills necessary 
for a variety of types of oral presentations. 
 
PUBLIC SPEAKING 2 
Grade Level:  10-12 
Length:  Year 
Prerequisite:  Public Speaking 1 
Note:  May be repeated for credit 
College Prep:  CSU/UC Elective “g” 
Public Speaking 2 is a rigorous course designed to challenge students to expand oral language and organizational 
skills in all professional facets.  Students will engage in in-depth research including the use of technology. 
 
YEARBOOK  
Grade Level 9-12 
Length: Year  
Prerequisite: None  
May be repeated for credit 
This course introduces students to a variety of writing and layout skills involved in creating and publishing a 
yearbook. Students will study design theories, the aesthetics of composition, and the evolution of visual 
communication. These elements will then be applied to learning in other art forms across the curriculum. The 
pace and setting of the course will simulate the professional work environment, preparing students for a variety 
of post-graduation careers. 
 
AVID 
Grade Level:  9 
Length:  Year  
Prerequisite:  None  
May be repeated for credit 
This is a transition course designed to increase the success rate of freshman students. Ninth grade students 
need an orientation program to assist them in enhancing their academic performance, school attendance and 
behavior. Students expand these skills while exploring a variety of themes and topics. The goal of Freshman 
Orientation is to introduce 9th grade students to high school and to give him/her an opportunity to develop 
skills to be successful in personal, academic and career planning. 
 
ASB LEADERSHIP  
Grade Level:  9-12 
Length:  Year  
Prerequisite:  Elected or appointed to Student Body or Class Office  
May be repeated for credit 
College Prep:  CSU/UC Elective “g” 
A year course which develops those unique characteristics, attitudes, and skills which empower a person to 
make significant changes in self and to move a group of people in new and positive directions.  When a student 
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is enrolled beyond one year, he or she has been elected or appointed to an office with increased scope and 
responsibility. In addition to refining the skills learned previously, the student will be expected to complete more 
difficult projects, prepare and provide peer instruction, and do additional reading, interviewing, and research in 
the areas of leadership and group process. 
 
RENAISSANCE LEADERSHIP ASB 
Grade Level:  9-12 
Length:  Year  
Prerequisite:  None (non-elected)  
This class is designed to teach leadership skills and governmental structure which ultimately enhances school 
pride, spirit and culture as well as the student's individual knowledge of a working government.  The class will 
focus on standards designed by the California Association of Directors of Activities and Common Core State 
Standards, including public speaking, written communication, service learning, presentation skills, community 
service, government hierarchy, procedures and elections, personal and social development, goal setting, group 
dynamics, business marketing, finance accounting, advertising, and research while positively impacting the 
entire student body.   
 
SPORTS MEDICINE (ROP) 
Grade Level:  11-12 
Length:  Year 
Prerequisite:  See ROP section 
College Prep:  CSU/UC Elective “g” 
This course provides students with an opportunity to study and apply the components of Sports Medicine, 
including injury/illness prevention and wellness protection, clinical evaluation and diagnosis, immediate 
emergency care, treatment and rehabilitation, organizational / professional health and well-being.  Sports 
Medicine is designed to explore human anatomy and physiology, and it lays the foundation for further study of 
these sciences.  Students learn how systems of the body function and interact through physical activity.  They 
will also develop an understanding of the structure, function of the musculoskeletal system, and learn how to 
recognize and evaluate sports injuries.  This knowledge serves as a platform for understanding the physiological 
response to injury and improving performance.  Students taking this class may be eligible for an after-school 
sports medicine practicum with the school’s athletic teams.  While this course does not meet the criteria for 
laboratory science courses, it does meet the UC/CSU “g” requirement for elective courses. 
  
SPORTS MEDICINE, ADVANCED (ROP) 
Grade Level:  11-12 
Length:  Year 
Prerequisite:  Sports Medicine and See ROP section 
Advanced Sports Medicine provides an excellent opportunity for students to continue exploring their interest 
in the fields of health science and medicine.  This class provides a framework of advanced skills for 
understanding functional anatomy and kinesiology, building on the concepts of anatomy/physiology learned in 
Sports Medicine.  The lecture/lab format focuses on clinical hands-on applications of theory and knowledge, 
including evaluation, assessment, treatment and rehabilitation of athletic injuries.  Internship opportunities are 
available at after-school athletic events, assisting the head athletic trainer or team physician, and working with 
other healthcare professionals. 
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STUDY SKILLS 
Grade Level: 9-12 
Length: Year 
Prerequisite: None 
Study Skills is designed both as an academic support class as well as a skill-building course.  There will be time 
allotted daily for activities related to individual self-management skill development as well as time for 
academic support and work completion. Daily activities will be tailored to fit the individual needs of each 
student. Students will develop an Individual Semester Plan with personal goals for grade achievement as well 
as personal development. These plans will be evaluated monthly. 
 
WORK EXPERIENCE EDUCATION 
Grade Level:  11-12 
Length:  Year 
Prerequisite:  Must be at least 16 years old 
Note: May be repeated for credit, may earn up to 40 credits from WEE towards graduation. 
Work Experience Education (WEE) is a comprehensive work-related course. WEE includes both classroom and 

on-the-job training component. The required classroom portion incorporates general employability skills, 

career awareness, health and safety in the workplace, knowledge of labor laws, understanding taxes, job 

search techniques and decision-making skills. Students are required to have a job on the first day of the class.  

It is the student’s responsibility to have a job and maintain the job. Students must be enrolled as a full-time on 

campus student at Clayton Valley Charter High School. Independent studies students will not be allowed to 

enroll in WEE.   Student must maintain a GPA of 2.0 at every progress and grading period.  Students must be in 

good standing for attendance and discipline to remain in the WEE program. 

 
Students who are enrolled in WEE have the opportunity to earn an additional 5 credits in a given semester. 
Please see table below regarding the requirements.   
 

To receive 5 semester credits, students must 
complete all of the following:  

To receive 10 semester credits, students must 
complete all of the following: 

1)    Work 150 hours at a legally approved jobsite by       
the instructor 

1)    Work 300 hours at a legally approved jobsite by 
the instructor 

2)    Attend at least 12 classes 2)    Attend 15 classes 

3)    Turn in copy of their pay stub every pay period 3)    Turn in copy of pay stub every pay period 

4)    Two on worksite evaluations 4)    Two on worksite evaluations 

5)    Complete all course work 5)    Complete all course work 
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COMPUTER SCIENCES 
 
COMPUTER GRAPHIC ARTS 
Grade Level:  9-12     
Length:  Year 
College Prep:  CSU/UC Visual and Performing Arts “f”  
This course is an exploratory digital arts class with a focus on graphic design and commercial art.  This class will 
enable students to achieve an understanding and appreciation of artistic expression and use this knowledge to 
enhance visual communication.  Students will explore drawing and layout techniques and tools used in 
computer arts and digital graphics such as Adobe Photoshop, Illustrator and InDesign.  The historical, social and 
cultural uses of art and graphic design are explored and analyzed.  Students create original art projects, including 
digital photography, using professional-level software and equipment.  Students critique their work and 
maintain portfolios of their artwork and writing.  Integrated throughout the course are the California Visual and 
Performing Arts Standards as well as career technical education skills.  Students will leave the course with an 
electronic portfolio of their work and prepared for entry-level positions or for college programs in the arts and 
design. 
 
COMPUTER PROGRAMMING AND ROBOTICS 
Grade Level: 11-12  
Length: Year 
Prerequisite: Computer Science Principles or AP Computer Science Principles or AP Computer Science 
This course provides a formal development of the algebraic skills and concepts using interactive computing, 
computer programming in C/C++, and hands-on robotics. Robotics involves a variety of math and engineering 
concepts. Integrating robotics into the Algebra curriculum helps make abstract ideas concrete and allows 
students to apply mathematical concepts to real world problems. Students will study, analyze, and modify 
existing C/C+ programs and develop their own programs that will integrate computing and robotics with major 
Algebra I concepts including operations with real numbers, linear equations and inequalities, relations and 
functions, polynomials, quadratic equations, system of linear equations with two variables, algebraic fractions, 
and nonlinear equations. Through hands-on robotics projects, students develop algebraic thinking, problem 
solving, effective communication, and teamwork skills.  
 
COMPUTER SCIENCE PRINCIPLES 
Grade Level:  9-12     
Length:  Year 
College Prep:  CSU/UC Elective “g” 
With emphasis on computational thinking and collaboration, this year-long course provides an excellent entry 
point for students. Computer Science Principles will expose students to a diverse set of computational thinking 
concepts, fundamentals, and tools, allowing them to gain understanding and build confidence. In Computer 
Science Principles, students will use visual, block-based programming and seamlessly transition to text-based 
programming with languages such as Python to create apps and develop websites, and learn how to make 
computers work together to put their design into practice and create value for others. They’ll apply 
computational thinking practices, build their vocabulary, and collaborate just as computing professionals do to 
create products that address topics and problems important to them and society.  CSP empowers students to 
develop a strong foundation to advance in the study of computer science. 
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COMPUTER PROGRAMMING & VIDEO GAME DESIGN 1 
Grade Level:  9-12     
Length:  Year 
College Prep:  CSU/UC Visual and Performing Arts “f” 
This class will focus on Web page planning, basic design, layout, and construction (effective and ineffective) 
setup and maintenance of a Website, HTML, XHTML, JavaScript, PHP, and various Web page and image creation 
tools. Elements of design and principles of animation will be included, along with storyboarding, story and 
character development, game genres and basic programming. Students will explore applications of interactive 
educational games utilized in areas such as medicine, education, aviation, military, sports simulations and health 
care. 
 

COMPUTER PROGRAMMING & VIDEO GAME DESIGN 2 
Grade Level: 10-12 
Length: Year 
Prerequisite: Game Design 1 
College Prep: CSU/UC Elective “g” 
Advanced Game Design 3D Modeling and Animation provides students with a complete understanding of the 
technological and creative aspects of video game design, as well as how the industry functions in an in-depth 
and easy-to-follow format.  Students are provided with a complete guide to immersion in the field, from 
beginning each game build project through completion, integration, and marketing.  Simulated design teams 
have the opportunity to learn all aspects of team building, including the creative, business, and technological 
components required to launch a new video game. 
 

AP COMPUTER SCIENCE PRINCIPLES 
Grade Level: 9-12 
Length: Year 
Prerequisite: Algebra 1 with a grade of C or better is strongly recommended. 
College Prep: CSU/UC Elective “g” 
The AP Computer Science Principles course is designed to be equivalent to a first- semester introductory 
college computing course. In this course, students will develop computational thinking skills vital for success 
across all disciplines, such as using computational tools to analyze and study data and working with large data 
sets to analyze, visualize, and draw conclusions from trends. The course engages students in the creative 
aspects of the field by allowing them to develop computational artifacts based on their interests. Students will 
also develop effective communication and collaboration skills by working individually and collaboratively to 
solve problems, and will discuss and write about the impacts these solutions could have on their community, 
society, and the world. 
 
AP COMPUTER SCIENCE 
Grade Level: 9-12 
Length: Year  
Prerequisite: Algebra 1 with a grade of C or better; a grade of B is strongly recommended. 
College Prep: CSU/UC Elective “g” 
The Advanced Placement Program offers a course and exam in introductory computer science. The course 
emphasizes object-oriented programming methodology with a concentration on problem solving and 
algorithm development, and is meant to be the equivalent of a first-semester college-level course in computer 
science. It also includes the study of data structures, design, and abstraction.  The nature of the AP course is 
suggested by the words “computer science” in the title. Their presence indicates a disciplined approach to a 
more broadly conceived subject than would a descriptor such as “computer programming.” There are no 
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computing prerequisites for the AP course. It is designed to serve as a first course in computer science for 
students with no prior computing experience.   
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FOOD SCIENCE 
 

FOODS 1 
Grade Level:  9-12 
Length:  year 
Prerequisite:  None 
Foods 1 includes the study of nutrition, consumer skills, and the selection, preparation and care of foods while 
reinforcing academic, leadership, technology, and decision-making skills.  Basic food preparation will be 
included with "hands on" lab experience.  Career pathways are taught and reinforced throughout the course.  
Excellent course to take if you ever plan to live on your own.   
 
INTERNATIONAL CUISINE   
Grade Level:  10-12 
Length:  Year 
Prerequisite:  Foods 1  
International Cuisine is the advanced course in a comprehensive standards-based culinary arts sequence. This 
course focuses on understanding the differences and commonalities we have with other cultures around the 
world. A common denominator in studying world cultures is cuisine. In studying the cuisine of a people or a 
region, we learn about a country's geography and climate, traditions, taboos and social mores, unique 
conditions caused by environment on a food supply, pressures on a population to trade, export, import, 
permit a closed or open society, and cultural values. Students will acquire a greater understanding of their 
world and the cultural diversity that exists in their own community. 
 
NUTRITION AND FOOD SCIENCE 
Grade Level 10-12 
Length: Year 
Prerequisite: None 
College Prep: CSU/UC “g” elective (science credit for high school) 
Students will learn about the relationships among science, food and nutrition.  They will learn to make wiser 
food choices and become aware of the health impact of making sound choices.  The examination of the sources 
and functions of nutrients that the body requires for optimal health and learning to achieve healthy weight will 
be included to maintain total wellness.  This course will address scientific, cultural, environmental, and health 
issues related to food, nutrition and wellness.  Students will “work hands on” to learn scientific principles related 
to nutrition.  Knowledge from this class can be applied to food science related career such as dietician, chef, 
food chemist. While this course does not meet the criteria for laboratory science courses, it does meet the 
UC/CSU “g” requirement for elective courses, and it does count as a science for high school graduation. 
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INDUSTRIAL TECHNOLOGY 
 

AUTO 1 
Grade Level:  9-12 
Length:  Year 
Prerequisite:  None 
A basic consumer-oriented automotive class designed to introduce all aspects of the automobile, as well as 
preventive maintenance and impart basic manipulative skills with hand tools.  Emphasis on safe work habits, 
safety inspection, practical application of basic competencies, and consumer awareness. 
 
AUTOMOTIVE ENGINEERING (ROP) 
Grade Level:  11-12 
Length:  Year  
Prerequisite:  Auto 1 and see ROP section 
College Prep: CSU/UC Elective “g”  
Note:  May be repeated for credit 
Automotive Engineering is a study of the interaction of science and technology as they apply to the automotive 
transportation system and the engineered sub-systems that are responsible for the functioning of the 
automobile. These include integrated mechanical, electrical, chemical, and computer engineered systems. The 
mathematics and specific concepts associated with these systems will also be explored. Students will develop 
their understanding of science, as it applies to the study of engineered automotive systems, by building on their 
knowledge of physics and mathematics while conducting investigative research. Students will be engaged in a 
theoretical program that integrates academic study with technical skills. This course is proposed to prepare and 
motivate students to pursue a post-secondary education in science and engineering programs. 
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PHYSICAL EDUCATION 
All PE classes, grades 10-12 may be repeated for credit. 

 
PHYSICAL EDUCATION 9  
Grade Level:  9 
Length:  Year  
Prerequisite:  None  
Ninth grade physical education is composed of activities from the eight areas included in the physical education 
handbook and the model curriculum standards. It will also include a cognitive-based, health-related fitness 
program. This year forms the core program and will be the base for a sequentially developed elective program. 
 
DANCE I  
Grade Level 9-12 
Length: Year 
Prerequisite: None  
Dance 1 is a class that introduces students to the study of fundamental forms of movement which will allow 
them to create their own dance compositions.  Students will study different dance styles and forms which will 
include historical and cultural information on dance.  This class is designed for all students with or without 
previous experience in dance and can prepare students for more advanced classes.  Dance shoes are required. 
 
BOWLING  
Grade Level 10-12 
Length:  Semester/Year  
Prerequisite:  None 
Bowling is an off-campus course that is taught at Clayton Valley Bowl. Individual instruction is given and leagues 
are formed. Averages are kept for each student. Various tournaments may be held each semester. Cognitive-
based physical and health-related concepts and grade-level physical fitness performance objectives will be 
reviewed, applied and evaluated for all grade levels.  Includes 2-mile fitness jog/walk. 
 
STRENGTH AND CONDITIONING 
Grade Level: 10-12  
Length:  Year  
Prerequisite:  None 
This course is a combination of weight training and sport-specific speed and endurance training.  The students 
will develop overall body strength and awareness.  They will learn the fundamentals of strength exercises for 
the body as well as exercises that will enhance their endurance.  This course is great for all individuals.  The 
students will work many functional exercises that are essential for full body strength.  When completed with 
this course the students will have the knowledge to plan and perform quality workout programs for themselves. 
 
TEAM SPORTS  
Grade Level 10-12 
Length:  Year  
Prerequisite:  None 
Team sports consist of the following units of instruction: Volleyball, football, soccer, speedball, basketball, and 
softball. Instruction in skills will be provided in each activity. Cognitive-based physical and health-related 
concepts and grade level physical fitness performance objectives will be reviewed, applied and evaluated for all 
grade levels. 
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WEIGHT TRAINING 
Grade Level 10-12 
Length:  Year  
Prerequisite:  None 
Weight training is a three-day a week workout program.  Students will lift on Monday, Wednesday and Friday.  
The off days are used for cardiorespiratory fitness.  Workouts are based upon the set/repetitions concept.  Free 
bar, universal machines, and dumbbells are the major sources of training.  Students are grouped by abilities and 
each student works on his/her own individual capacity.  Cognitive-based physical and health-related concepts 
and grade level physical fitness performance objectives will be reviewed, applied and evaluated for all grade 
levels. 
 
YOGA 
Grade Level:  10-12 
Length:  Year 
Prerequisite:  None 
Students will learn the skills and styles of various yoga techniques, including breathing, basic to intermediate yoga, how 
to utilize different equipment, practice meditation through traditional Yoga practice and create sequences they can 
continue incorporating into their daily life. Class will take place in dance studio or outside.  
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ACADEMIES 
 

The Academies at CVCHS are like small schools within the school. Students enrolled in an Academy must 
take required classes with other Academy members each year. 

 

Academy/Pathway Class Chart                                           

 
Clayton Arts 

Academy 

Medical Careers 

Academy* 
Students must have a C or better in 

their academy elective to remain in the 
academy. 

Engineering and 

Design Academy 

Public Service 

Academy 

9th English I (CAA) 

 

World History/US 

History (CAA) 

 

Academy Elective 

English I  (MC) 

 

Principles of Biomedical 

Sciences (Honors)* 

 

Biology (MC) 

English I (Engr) 

 

Algebra I or Geometry      

    (Engr) 
 

Biology (Engr) 

 

Intro to Design 

English I (PSA) 

10th English II (CAA) 

World History/US 

History (CAA) 

 

Academy Elective 

English II (MC) 

 

Human Body Systems 

(Honors)* 

 

Chemistry (MC) or Chemistry 

(Honors) 

English II (Engr) 

 

Geometry (Engr) or 

Algebra II-Trig 

 

Biology or Chemistry 

(Honors) 

 

Principles of Engineering 

(Honors)* 

English II (PSA) 

World History (PSA) 

11th English III (CAA) or 

English III Honors 

(CAA) 
 

Govt/Econ(CAA)/ 

Academy Plus I  

 

Academy  Elective 

English III (MC) or  AP 

English Language 

 

Medical Interventions  

(Honors)* 

if           

            Recommended electives if                                       

  pre req’s are met: Physics or   

AP Physics, AP Biology, AP 

Chemistry, Sports Med 

English III (Engr) or AP 

English Language 

 

Algebra II-Trig or Pre-Calc 

or Pre-Calc (Honors) 

 

Chemistry or Physics 

(Honors) 

 

Civil Engineering-

Architecture   (Honors)*                                              

 

English III (PSA) or 

English III Honors 

(PSA) or  
             AP English Language 

 

US History (PSA) 

12th English IV (CAA) 

 

(CAA)  Govt/Econ 

/Academy Plus II  

 

Academy Elective  

English IV (MC) or  

             AP English Literature       
- If taking AP English, then  

student must take either 

Biomedical Innovations 

(Honors) or Sports Med.        
Recommended electives if      

pre-req’s met: 

      AP Physics, AP Biology, 

AP Chemistry, Sports Med 

ERWC (English 4) or  

AP English Literature  

 

Pre-Calc or Pre-Calc 

(Honors) or Calculus (AP) 

 

Physics or other Science 

 

Computer Integrated 

Manufacturing (Honors)* 

 

English IV (PSA)  or  

             AP English Literature  

 

Government/Econ 

(PSA) 

Please note: Honors courses marked with an asterisk have been designated as Honors courses beginning in the                  

2017-2018 school year and all years that follow.  
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Digital Arts & Technology Pathways 

 

 
Art 

& 

Animation 

 

Game Design  

 

 

Computer Science  

 

Two 

Year 

Path 

Year 1   

Art & Animation 

 

Year 2 

Advanced Art & 

Animation   

 

Year 1   

Game Design I  

 

Year 2  

Game Design II  

Year 1   

Computer Science Principles  

 

Year 2   

AP Computer Science Principles  

Three 

Year 

Path 

Year 1   

Computer Graphic Arts  

Year 2   

Art and Animation  

Year 3   

Advanced Art & 

Animation  

Year 1  

Computer Graphic Arts  

Year 2   

Game Design I  

Year 3  

Game Design II  

Year 1   

Computer Science Principles  

Year 2  

AP Computer Science Principles  

Year 3   

AP Computer Science  

Four 

Year 

Path 

Year 1   

Computer Graphic Arts  

Year 2   

Art & Animation  

Year 3   

Advanced Animation  

Year 4  

Multimedia  

Year 1  Game Design I  

Year 2  Game Design II  

Year 3  Art & Animation  

Year 4  Advanced 

Animation  

 

OR 

 

Year 1  Game Design I  

Year 2  Game Design II  

Year 3  AP Computer 

Science Principles  

Year 4  AP Computer 

Science  

 

 

Year 1   Computer Science Principles  

Year 2   AP Computer Science Principles  

Year 3   AP Computer Science  

Year 4   Game Design II  

 

OR 

 

Year 1   Computer Science Principles  

Year 2   AP Computer Science Principles  

Year 3   AP Computer Science  

Year 4   Computer Programming and Robotics 
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CLAYTON ARTS ACADEMY 

 
VISION: 
Clayton Arts Academy is a three block integrated program comprised of an English/Social Studies core with a 
visual or performing art specialty.  The purpose is to provide an artistic avenue for students to fulfill their 
academic requirements and to provide them with intensive, in-depth training in their area of artistic interest.  
Current technology will be used as a tool to prepare students for entry into the professional world.  Each 
semester students will collaborate on a thematic-based All-Academy Project, involving all 9-12 graders in the 
program, evaluated by community members! Students will be selected from applications, which are available 
from the main office, registrar’s office, CAA coordinator, or CAA website @ www.claytonarts.org.  The 
prerequisite for these classes is Academy membership. 
 

CAA ENGLISH 1  
Grade Level:  9 
Length:  Year  
College Prep:  CSU/UC English “b” 
English 1 is a required one-year freshman class.  It is designed to help students continue development in the 
language arts: reading, writing, speaking and listening. This course includes instruction in composition, 
vocabulary, grammar, and the interpretation of literature.  Skills and concepts are taught in an integrated way 
to be mutually reinforcing. 
 

CAA ENGLISH 2  
Grade Level:  10 
Length:  Year  
College Prep:  CSU/UC English “b” 
English 2 is a required one-year sophomore class.  This course continues the emphasis on the language arts: 
reading writing, speaking, and listening.  Additional exposure to various types of literature and continued 
emphasis on developing written expression are stressed.  Skills and concepts are taught in an integrated way to 
be mutually reinforcing. 
 

CAA ENGLISH 3 
Grade Level:  11 
Length:  Year  
College Prep:  CSU/UC English “b” 
English 3 is a required one-year junior class.  This course will enable students to continue developing their 
abilities in the skills of English.  Works of literature with an emphasis on American authors will be studied; 
composition work will emphasize developing abilities in a variety of written modes.  Skills and concepts are 
taught in an integrated way to be mutually reinforcing. 
 

CAA ENGLISH 3 HONORS 
Grade Level: 11 Required 
Length: Year 
Prerequisite: English 2  
College Prep:  CSU/UC English “b” 
English 3 Honors is a one-year course for students who are highly motivated, able to assume considerable 
responsibility for their progress and willing to pursue topics in depth. Intensive study of works of American  
Literature and advanced forms of composition will be required.  
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CAA ENGLISH 4   
Grade Level:  12 
Length:  Year  
College Prep:  CSU/UC English “b” 
English 4 is a required one-year senior class.  The course introduces students to the modern works of world 
literature.  The course focuses on close reading of literary works and on advanced forms of composition with 
development of both style and precision.  Skills and concepts are taught in an integrated way to be mutually 
reinforcing. 
 
CAA WORLD HISTORY  
Grade Level:  9-10 
Length:  Year  
Prerequisite:  Application acceptance into the academy.  Two block classes must be taken simultaneously 
(10 credits per semester = total 20 credits) 
College Prep:  CSU/U C History/ Social Science “a” 
Note:  CAA World History and CAA U.S. History are offered on alternate years, not every year.                   
This two year series will encompass all components of literature, autobiographical incident writing, five 
paragraph structured essay writing and research, along with World and United States history.  Students will 
develop skills in reading, vocabulary, speech, and will study the development of world cultures, focus on the 
values, different points of view, and the need for effective leadership interaction and interdependence in a 
complex society.  This course will provide students opportunities to compare and contrast Western and non-
Western cultures in terms of philosophies, ethical systems, law, languages, literature, religions, economic 
trends, political decisions, and the arts.  It will enable students to connect the development of particular cultures 
to the contributions of various peoples and their heritage.  Students will be aware of how the past affects the 
present, and speculate on how both will affect the future.  Students will incorporate their expertise in the arts 
and their developing skills in technology to create artistic projects that reflect their efforts and explorations in 
the core themes. 
 
CAA UNITED STATES HISTORY 
Grade Level:  9-10 
Length:  Year  
Prerequisite:  Application acceptance into the academy.  Two block classes must be taken simultaneously 
(10 credits per semester = total 20 credits). 
College Prep:  CSU/U C History/ Social Science “a” 
Note:  CAA World History and CAA U.S. History are offered on alternate years not every year.  
This two year series will encompass all components of literature, autobiographical incident writing, five 
paragraph structured essay writing, and research, along with World and United States history.  Students will 
develop skills in reading, vocabulary, speech, and will study the development of world cultures, focus on the 
values, different points of view, and the need for effective leadership interaction and interdependence in a 
complex society.  This course will provide students opportunities to compare and contrast Western and non-
Western cultures in terms of philosophies, ethical systems, law, languages, literature, religions, economic 
trends, political decisions, and the arts.  It will enable students to connect the development of particular cultures 
to the contributions of various peoples and their heritage. Students will be aware of how the past affects the 
present, and speculate on how both will affect the future.  Students will incorporate their expertise in the arts 
and their developing skills in technology to create artistic projects that reflect their efforts and explorations in 
the core themes. 
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CAA US GOVERNMENT 
Grade Level:  11-12 
Length:  Semester  
Prerequisite:  None  
College Prep:  CSU/U C History/ Social Science “a” 
Economics, CAA and Government, CAA are offered on alternate years, not every year. Government, CAA is 
offered on even years only (determined by September date).  The primary goal of the Government course is to 
provide a study of federal, state and local governments under our Constitutional system.  Basic objectives of the 
course include understanding the ideological background, political theories and processes of our nation, and 
knowledge about the social and economic forces and institutions that influence it.  There will be additional 
training in decision-making, leadership and responsibility in society. 
 
CAA ECONOMICS 
Grade Level:  11-12 
Length:  Semester  
Prerequisite:  None  
College Prep:  CSU/UC Elective “g” 
Note:  CAA Economics and Government are offered on alternate years, not every year. 
The primary goal of the Economics course is an understanding of the basic principles and operations of the 
American economy with attention given to helping students acquire knowledge of and an appreciation for 
alternative economic systems.  Developing the skills for dealing with personal economic affairs is also an 
important objective. 
 
ACADEMY PLUS I  
Grade Level:  11 
Length:  Semester  
Prerequisite:  None 
This course explores social issues and concerns within the school community, focusing on student interest in 
the arts, academics, and career choices.  Along with developing their resumes, cover letters, and project plans, 
students will hone their communication and presentation skills via the completion of school-based projects 
supported by school staff members.  The completed projects and portfolio which chronicles their achievements 
are presented to 9th and 10th grade student cadres. 
 
ACADEMY PLUS II  
Grade Level:  12 
Length:  Semester  
Prerequisite:  Academy Plus I 
Students investigate social issues and concerns extending into the community, focusing on student interest in 
the arts, academics, and career choices. Along with developing their resume, cover letter, and project plan, 
students will hone their communication and presentation skills via the completion of an internship and/or 
community-based project supported by a mentor of their selection. The completed project and portfolio which 
chronicle their achievements are presented to a panel of professionals from the community. 
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CAA DRAMA 1 
Grade Level:  9-12 
Length:  Year  
Prerequisite:  None  
College Prep:  CSU/UC Visual and Performing Arts “f” 
Students are introduced to improvisation, mime, acting techniques, scoring of a role, and the analysis of the 
structure of scene and play. Students may create an original adaptation of a work from another medium as well 
as original scripts for both stage and video. Attention will be paid to acting for the camera as well as for the 
stage. Students will write, plan, direct, act in, film, and edit original ideas in video and live formats. Students will 
also investigate all aspects of design and tech as well as historical, social, and psychological areas of drama. 
Students will be required to get out and see theatre as well as film and video. 
 
CAA DRAMA 2 
Grade Level:  10-12 
Length:  Year  
Prerequisite:  Drama I, CAA or non-academy drama, or instructor approval  
College Prep:  CSU/UC Visual and Performing Arts “f” 
In depth study of drama, acting theory, theatre history, directing, and reader theatre will be emphasized.  
Specific stylistic periods of drama will be addressed, as well as specific scene study techniques in improvisation, 
mime, comedy and drama.  Students will participate in live productions, video and radio productions as well as 
exploring the technical aspects of storyboarding, scriptwriting, editing, etc.  Students will also write an original 
script and see one production a quarter. 
 
CAA DRAMA 3 TROUPE  
Grade Level:  10-12 
Length:  Year  
Prerequisite:  Drama 1 or non-academy drama, or instructor approval.  Audition is required.  May be 
repeated for credit.  
College Prep:  CSU/UC Visual and Performing Arts “f” 
Students continue with project-oriented explorations in acting, directing, producing, and musical theatre.  The 
CAA Troupe is designed as an elite advanced performance group. 
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ENGINEERING ACADEMY 

 
MISSION: 
The mission of The Engineering and Design Academy is to provide a firm educational foundation in the areas of 
math and science enhanced by problem-solving and engineering applications.  This academy is more than just 
science, technology, engineering and mathematics.  It’s about learning real skills, solving real problems, and 
making real discoveries about the world.  Inside the academy, students will work hands-on with technology 
while applying scientific principles and theories in fun and exciting ways.  Students are encouraged to invent 
and create while exercising problem-solving and critical thinking skills. 
 
ENGR  ENGLISH 1,2,3,4 (ERWC)  
See section English/ Language Arts for course descriptions. 
 
INTRODUCTION TO DESIGN  
Grade Level:  9 
Length:  Year  
College Prep:  CSU/UC Visual and Performing Arts “f” 
Introduction to Design is part of the Project Lead the Way curriculum for the engineering path. The major focus 
of the IED course is to expose students to design process, research and analysis, teamwork, communication 
methods, global and human impacts, engineering standards and technical documentation.  Students use 3D 
solid modeling design software to help them design solutions to solve proposed problems and learn how to 
document their work and communicate solutions to peers and members of the professional community.  Course 
meets the UC/CSU requirements for “f” Visual and Performing Arts.   
Note: For Classes of 2018 and 2019, this course was entitled Introduction to Engineering Design and met UC/CSU 
requirements for “g” elective. 
 
PRINCIPLES OF ENGINEERING HONORS* 
Grade Level:  10  
Length:  Year  
Prerequisite:  Acceptance into academy  
College Prep:  CSU/UC Elective “g”  
This survey course of engineering exposes students to some of the major concepts they’ll encounter in a 
postsecondary engineering course of study.  Students employ engineering and scientific concepts in the solution 
of engineering design problems.  They develop problem-solving skills and apply their knowledge of research and 
design to various challenges documenting their work and communication solutions to peers and members of 
the professional community.  Course meets the UC/CSU requirements for “g” elective. 
 
CIVIL ENGINEERING AND ARCHITECTURE (CEA) HONORS* 
Grade Level:  11 
Length:  Year  
College Prep:  CSU/UC Elective “g” 
Civil Engineering and Architecture is part of the Project Lead the Way curriculum for the engineering path. 
Students apply what they learn about various aspects of civil engineering and architecture to the design and 
development of property.  Working in teams, students explore hands-on activities and projects to learn the 
characteristics of civil engineering and architecture.  In addition, students use 3D design software to help them 
design solutions to solve major course projects.  Students learn about documenting their project, solving 



59 

problems and communication their solutions to their peers and members of the professional community of 
civil engineering and architecture. 
 
COMPUTER INTEGRATED MANUFACTURING HONORS* 
Grade Level:  12 
Length:  Year 
Prerequisite:  Completion of Civil Engineering and Architecture  
College Prep: CSU/UC Elective “g” 
Computer Integrated Manufacturing is part of the Project Lead the Way curriculum for the engineering path.  In 
this course students will learn automated manufacturing concepts by creating three-dimensional designs with 
modeling software and producing models of their designs on computer numerically controlled (CNC) machine 
tools.  The topics covered include robotics, machine tool operating, industrial practices, tool motion, CNC 
programming, simulations, prototyping, and manufacturing systems.  Integrated throughout the course are 
career technical education standards which include basic academic skills, communication, career planning, 
technology, problem solving, safety, responsibility, ethics, teamwork, and technical knowledge. 
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MEDICAL CAREERS ACADEMY 
 

 
MC  ENGLISH 1,2,3,4 (ERWC)  
See section English/ Language Arts for course descriptions. 
 
PRINCIPLES OF BIOMEDICAL SCIENCE 
Grade Level:  9-10 
Length:  Year 
Prerequisite:  None 
College Prep:  CSU/UC Science “d” 
Students investigate various health conditions including heart disease, diabetes, sickle-cell disease, 
hypercholesterolemia, and infectious diseases.  They determine the factors that led to the death of a fictional 
person, and investigate lifestyle choices and medical treatments that might have prolonged the person’s life.  
The activities and projects introduce students to human  
physiology, medicine, and research processes.  This course provides an overview of all the courses in the 
Biomedical Sciences program and lay the scientific foundation for subsequent courses.  It is also a Project Lead 
the Way course and full fills a “d” lab science requirement for UC. 
 
HUMAN BODY SYSTEMS HONORS* 
Grade Level:  10-12 
Length:  Year 
Prerequisite:  Principles of Biomedical Sciences 
College Prep:  CSU/UC Science “d” 
Students examine the interactions of human body systems as they explore identity, power, movement, 
protection, and homeostasis.  Students design experiments, investigate the structures and functions of the 
human body, and use data acquisition software to monitor body functions such as muscle movement, reflex 
and voluntary action, and respiration.  Exploring science in action, students build organs and tissues on a 
skeletal manikin, work through interesting real world cases and often play the roles of biomedical 
professionals to solve medical mysteries.  This course is a Project Lead the Way course and full fills a “d” lab 
science requirement for UC. 
 
MEDICAL INTERVENTIONS HONORS* 
Grade Level:  10-12 
Length:  Year 
Prerequisite:  Human Body Systems 
College Prep:  CSU/UC Science “d” 
Students investigate a variety of interventions involved in the prevention, diagnosis and treatment of disease as 
they follow the life of a fictitious family.  The course is a “How-To” manual for maintaining overall health and 
homeostasis in the body. Students explore how to prevent and fight infection; screen and evaluate the code in 
human DNA; prevent, diagnose and treat cancer; and prevail when the organs of the body begin to fail.  Through 
these scenarios, students are exposed to a range of interventions related to immunology, surgery, genetics, 
pharmacology, medical devices, and diagnostics.  This course is a Project Lead the Way course and full fills a “d” 
lab science requirement for UC. 
 
 
 
  



61 

BIOMEDICAL INNOVATIONS HONORS* 
Grade Level: 12 
Length: Year 
Prerequisite: Medical Interventions 
College Prep: CSU/UC Elective “g” 
Students design innovative solutions for the health challenges of the 21st century. They work through 
progressively challenging open-ended problems, addressing topics such as clinical medicine, physiology, 
biomedical engineering, and public health. They have the opportunity to work on an independent project with 
a mentor or advisor from a university, hospital, research institution, or the biomedical industry. Throughout 
the course, students are expected to present their work to an audience of STEM professionals.  This course is a 
Project Lead the Way course and full fills a “d” lab science requirement for UC. 
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PUBLIC SERVICE ACADEMY 
 

VISION: 
The Public Service Academy is a small learning community at Clayton Valley Charter High School structured 
around dedicated and collaborative teaching that emphasizes academic success by:  
• Creating a safe, welcome, spirited school culture  
• Fostering portable life-skills including critical-thinking, problem-solving, and   teamwork  
• Instituting a project-based service learning curriculum  
• Providing meaningful involvement in the community  
• Preparing students for post high school education and careers  
• Integrating current technology  
• Promoting an awareness and an appreciation of international perspectives  
 
PSA ENGLISH 1,2,3/Honors,4 (ERWC)  
See section English/ Language Arts for course descriptions. 
 
PSA WORLD HISTORY  
Grade Level:  10 
Length:  Year  
Prerequisite:  None  
College Prep:  CSU/UC History/ Social Science “a” 
This course offers a study of world civilizations with an emphasis on cultures from the mid-eighteenth through 
the twentieth centuries. It will also integrate trends from previous periods as a way of developing appropriate 
historical context. Students will have opportunities to study significant historical developments and events 
during these periods; students will also demonstrate competency in thinking historically, understanding the 
relationship between the individual and community, and in applying the social science method. 
 
PSA UNITED STATES HISTORY  
Grade Level:  11 
Length:  Year  
College Prep:  CSU/UC History/ Social Science “a” 
The primary focus of this course will be to explore the major events, personalities, social, cultural, political, 
economic and technological changes that have shaped United States history in the twentieth century. The 
course begins with a selective review of American history from the Age of Discovery to the Gilded Age, with an 
emphasis on the following themes: the nation’s beginnings, the origins of democratic government, the rise of 
sectionalism and the industrial transformation of the United States. The course continues with an intensive 
study of the history of the United States in the twentieth century. The major historical units will include: the 
Progressive Era, World War I, the 1920’s, the New Deal and the Great Depression, World War II, the Cold War 
and the 1950’s, the 1960’s, the 1970’s, and contemporary America. Students will develop a sense of historical 
connection and an appreciation of historical time, involving the concepts of the past, present, and future. 
Students will expand their historical literacy regarding twentieth century United States history. Finally, the 
course will promote democratic values and good citizenship through its examination of the evolution, 
effectiveness and abuse of democratic institutions in America. 
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PSA U.S. GOVERNMENT  
Grade Level:  12 
Length:  Semester  
College Prep:  CSU/UC History/ Social Science “a” 
The Government course will study the basic structure of American government, exploring what the role of 
government should be under our Constitutional system. Supporting objectives include historical political 
theories essential to the establishment of our system of government, supplemented by the social, economic, 
and religious institutions which influenced it. Further, an objective is to expose students to participatory 
government experiences leading to an informed electorate, capable of taking responsibility and leadership in 
society. 
 
PSA  ECONOMICS 
Grade Level:  12 
Length:  Semester 
College Prep:  CSU/UC Elective “g” 
This course is a study of Economics covering specific topics that include the basic principles of decision-
making, scarcity, opportunity cost and the principles of supply and demand. These principles are examined 
from individual, national and international perspectives. The course is designed to give students the necessary 
tools to analyze their own personal decision making as well as to evaluate the decisions of an individual firm or 
the nation as a whole. Students will master the fundamental economic concepts, applying the tools (graphs, 
statistics, equations) from other subject areas to the understanding of operations and institutions of economic 
systems.  Increasing critical thinking skills are emphasized and developed through various approaches 
including discussion, cooperative learning activities and oral and written presentation. 
  
PSA  AP GOVERNMENT AND POLITICS – UNITED STATES 
Grade Level:  12 
Length:  Semester  
College Prep:  CSU/UC History/ Social Science “a” 
The aim of A.P. U.S. Government is to provide students with a learning experience equivalent to that obtained 
in most college introductory U.S. Government and Politics courses and to prepare students for successful 
completion of the A.P. exam. This course will give students an analytical perspective on government and politics 
in the U.S. and familiarize the student with the various institutions, groups, beliefs, and ideas that constitute 
U.S. politics. 

 
PSA  AP MICROECONOMICS  
Grade Level:  12 
Length:  Semester  
College Prep:  CSU/UC Elective “g” 
The AP course in Microeconomics gives students an understanding of the principles of economics that apply to 
the functions of individual decision makers, both consumers and producers, within the larger economic system. 
It places primary emphasis on the nature and functions of product markets, and includes the study of factor 
markets and the role of government in promoting greater efficiency and equity in the economy.  This course 
meets the UC/CSU “g” requirement for elective courses. 
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Digital Arts and Technical Academy 
 

The Digital Arts & Technical Academy is composed of imaginative students who are dedicated to achieving 
both creatively and academically. Students in this academy will be focused on ranging fields of Graphic Design, 
Animation, Game Design, Coding and Web Design. This academy is a great way for students to stay on a 
guided track towards a career in the digital art or computer science industry. *All courses in the Digital Arts 
and Technical Academy are open access to any student, whether they are accepted into the academy or not.*  
 
 

2 Year Academy Pathways 3 Year Academy Pathways 

Computer Science Principles → AP Computer 
Science 

Computer Graphic Arts → Art and Animation → 
Advanced Art and Animation 

Art and Animation → Advanced Art and Animation Computer Graphic Arts → Game Design → 
Advanced Game Design 

Game Design → Advanced Game Design  Computer Graphic Arts → Computer Science 
Principles → AP Computer Science  

 
 

COMPUTER SCIENCE PRINCIPLES 
Grade Level:  9-12     
Length:  Year 
Prerequisite: None 
College Prep:  CSU/UC Elective “g” 
With emphasis on computational thinking and collaboration, this year-long course provides an excellent entry 
point for students. Computer Science Principles will expose students to a diverse set of computational thinking 
concepts, fundamentals, and tools, allowing them to gain understanding and build confidence. In Computer 
Science Principles, students will use visual, block-based programming and seamlessly transition to text-based 
programming with languages such as Python to create apps and develop websites, and learn how to make 
computers work together to put their design into practice and create value for others. They’ll apply 
computational thinking practices, build their vocabulary, and collaborate just as computing professionals do to 
create products that address topics and problems important to them and society.  CSP empowers students to 
develop a strong foundation to advance in the study of computer science. 
 

AP COMPUTER SCIENCE 
Grade Level 10-12 
Length: Year  
Prerequisite: Algebra 1 with a grade of C or better; a grade of B is strongly recommended. 
College Prep: CSU/UC Elective “g” 
The Advanced Placement Program offers a course and exam in introductory computer science. The course 
emphasizes object-oriented programming methodology with a concentration on problem solving and 
algorithm development, and is meant to be the equivalent of a first-semester college-level course in computer 
science. It also includes the study of data structures, design, and abstraction.  The nature of the AP course is 
suggested by the words “computer science” in the title. Their presence indicates a disciplined approach to a 
more broadly conceived subject than would a descriptor such as “computer programming.” There are no 
computing prerequisites for the AP course. It is designed to serve as a first course in computer science for 
students with no prior computing experience.   
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Note: This course does not fulfill the mathematics graduation requirement and does not meet math "c" 
requirement for CSU/UC; it does meet the "g" elective requirement for CSU/UC. 
 

COMPUTER GRAPHIC ARTS 
Grade Level:  9-12     
Length:  Year 
Prerequisite: None 
College Prep:  CSU/UC Visual and Performing Arts “f”  
This course is an exploratory digital arts class with a focus on graphic design and commercial art.  This class will 
enable students to achieve an understanding and appreciation of artistic expression and use this knowledge to 
enhance visual communication.  Students will explore drawing and layout techniques and tools used in 
computer arts and digital graphics such as Adobe Photoshop, Illustrator and InDesign.  The historical, social and 
cultural uses of art and graphic design are explored and analyzed.  Students create original art projects, including 
digital photography, using professional-level software and equipment.  Students critique their work and 
maintain portfolios of their artwork and writing.  Integrated throughout the course are the California Visual and 
Performing Arts Standards as well as career technical education skills.  Students will leave the course with an 
electronic portfolio of their work and prepared for entry-level positions or for college programs in the arts and 
design. 

 
ART AND ANIMATION 
Grade Level:  9-12     
Length:  Year 
College Prep:  CSU/UC Visual and Performing Arts “f”  
This comprehensive program introduces students to animation through theory and hands-on training in art 
fundamentals, drawing, cartooning, and animation basics.  It also includes an introduction to computer graphics 
imaging.  Students will study art theory, composition, color, spatial concepts, rendering and animation, using 
creativity and imagination to convey ideas and tell a story.  Integrated throughout the course are career 
technical education standards which include basic academic skills, communication, career planning, technology, 
problem solving, safety, responsibility, ethics, teamwork, and technical knowledge. 
 
ADVANCED ANIMATION  
Grade Level: 10-12 
Length: Year 
Prerequisite: Art and Animation 
College Prep: CSU/UC Visual and Performing Arts “f” 
This course further builds on the skills taught in Animation 1-2. Students' imaginations and creative abilities are 
challenged, as they apply the elements and principles of art and the techniques used in traditional and digital 
animation. Over the course of the year, students draw detailed storyboards which are then used for the creation 
of traditional or computer drawn animations, stop-motion, Claymation and 3D imagery, all of which can be used 
in their completed animated projects. This course provides a more in-depth understanding of how and why the 
elements of art and principles of design are used in successful animated work and its use in advertisements, 
visual effects for television programs and films, and in major animated films. 
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GAME  DESIGN 1 
Grade Level:  9-12     
Length:  Year 
College Prep:  CSU/UC Visual and Performing Arts “f” 
This class will focus on Web page planning, basic design, layout, and construction (effective and ineffective) 
setup and maintenance of a Website, HTML, XHTML, JavaScript, PHP, and various Web page and image creation 
tools. Elements of design and principles of animation will be included, along with storyboarding, story and 
character development, game genres and basic programming. Students will explore applications of interactive 
educational games utilized in areas such as medicine, education, aviation, military, sports simulations and health 
care. 

 
GAME DESIGN 2 
Grade Level: 10-12 
Length: Year 
Prerequisite: Game Design 
College Prep: CSU/UC Elective “g” 
Advanced Game Design 3D Modeling and Animation provides students with a complete understanding of the 
technological and creative aspects of video game design, as well as how the industry functions in an in-depth 
and easy-to-follow format.  Students are provided with a complete guide to immersion in the field, from 
beginning each game build project through completion, integration, and marketing.  Simulated design teams 
have the opportunity to learn all aspects of team building, including the creative, business, and technological 
components required to launch a new video game. 
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Regional Occupational Programs 
 

WHAT IS ROP? 
 
Operated by the Contra Costa County Office of Education, the Regional Occupational Program has been the 
primary source of career training for high school students in our county for the past 33 years.   State certified 
teachers, high tech equipment and a commitment to students ensure a positive learning experience.   Located 
on high school campuses, ROP courses are taken as part of a student's regular high school schedule.   Students 
advance through 90-540 hours of sequenced curriculum and earn high school graduation credits and/or college 
units.  Students can earn Certificates of Proficiency upon successful completion of the class. 
 
ADVANTAGES OF ROP 
 
Students can use ROP courses to gain employment skills, explore a career field, get a head start on their college 
major, or "try out" a career choice through internships available in many classes.  Many students use their newly 
acquired skills to work part-time after graduation to help pay college expenses. 
 
TO ENROLL 
Classes are open to juniors and seniors, and any high school student 16 years or older. 
On-campus ROP class:  Indicate the course on your schedule for next year. 
Off-campus ROP class:  Indicate the course on your schedule for next year and call the ROP office at (925) 942-
3437. 
 
ROP CLASSES AT CLAYTON VALLEY CHARTER 
Automotive Technology 
Civil Engineering and Architecture 
Computer Integrated Manufacturing  
Sports Medicine 
Sports Medicine – Advanced 
 
ROP Off-Campus Classes 
Cosmetology - This course prepares students for entry-level positions in the cosmetology and beauty industry 
by preparing them to successfully pass the California State Board licensing exam for cosmetologists. 
Prerequisites: Must be at least 16 years of age and currently in 11th grade; initial enrollment required in junior 
year to be able to complete hours. To enroll contact: Paris Beauty College Concord (925) 413-7848 

For more information and school location, pick up a ROP brochure in the College and Career Center; or call the 
ROP Office (925) 942-3437 and visit their website www.cocoschools.org/rop 
 
 
 
 

 
 
 

http://www.cocoschools.org/rop
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Early Assessment Program

Pathway to College Readiness
Home » Academic Programs » Early Assessment Program » Students

Find your pathway towards success at Cal Poly Pomona. 

Download the CSU Pathways to College Readiness poster here. 

https://www.cpp.edu/index.shtml
http://www.cpp.edu/~academic-programs/eap/index.shtml
http://www.cpp.edu/
https://www.cpp.edu/~academic-programs/index.shtml
https://www.cpp.edu/~academic-programs/eap/index.shtml
http://www.csumathsuccess.org/uploads/8c/43/8c43daa0ee01072743f3842ce352f6b2/EAP-Poster.pdf
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First-time freshmen who are planning to attend Cal Poly Pomona in the fall quarter are required, unless exempt, to take the English Placement Test (EPT) and/or Entry

Level Mathematics (ELM) test. The placement test is an important step in the admission process to determine which English and math a student will enroll for during

mandatory Orientation. Students are strongly urged to take the first available placement test at Cal Poly Pomona or at any other CSU campus to avoid missing the

deadline. 

 CPP Test Dates

PT/ELM Test Dates Registration Deadline Student Scores Mailed within week of…

February 11, 2017 January 27, 2017 March 6, 2017

March 18, 2017 March 3, 2017 April 10, 2017

April 1, 2017 March 17, 2017 April 24, 2017

May 6, 2017 April 21, 2017 May 29, 2017

Exemptions from the Placement Test and Early Start Program

EPT - Students are exempt from the English Placement Test requirement if you received one of the following scores and have officially submitted them to Cal Poly

Pomona: 

CAASPP EAP Standard Exceeded (Level 4) - Ready Status English

ACT 22 or above

New SAT 550 and above, Old SAT 500 and above

AP Language/Literature Composition 3 and above

ELM - Students are exempt from the Entry Level Mathematics requirement if you received one of the following scores and have officially submitted them to Cal Poly

Pomona: 

CAASPP EAP Standard Exceeded (Level 4) - Ready Status Mathematics

ACT 23 or above

New SAT 570 and above, Old SAT 550 and above

AP Calculus or AP Statistics Exam 3 and above
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Thank you for your interest in the Turnitin Common Core State Standards-aligned 

writing rubrics. We hope you find them useful. 

 
The three rubrics in this package were developed in conjunction with the English Professional Learning Council (EPLC) and 
include argument, informative and narrative rubrics. 
 
Background 
When approached by Turnitin in May of 2012, the EPLC had already been looking at ways in which curricula could be aligned 
across secondary and higher education writing courses to address the skills gap that exists for many students matriculating in 
post secondary programs. The EPLC agreed to assist Turnitin with developing CCSS-aligned rubrics to help secondary 
educators implement the Standards, support student success in writing, and align instructor expectations between secondary 
and higher education.  
 
Turnitin’s CCSS-Aligned Writing Rubrics 
While developed specifically for secondary instruction, these rubrics are ideal for preparing students for more rigorous 
coursework in upper-level post-secondary writing courses and courses that involve writing across the curriculum. 
Additionally, members of the EPLC and Turnitin agree that expectations and language—especially for assessment—be 
common between secondary and higher education to increase student success in writing as their education progresses. 
 
Turnitin users at secondary schools and community colleges across the U.S. can attach a CCSS-aligned rubric to any 
GradeMark assignment to quickly and easily convey their expectations to students, grade submitted work against the CCSS, 
provide critical feedback, and track student progress. If you are a Turnitin user at a 4-year college/university or are not located 
in the U.S., you will need to upload an .rbc file of the rubrics into GradeMark: 
http://pages.turnitin.com/rs/iparadigms/images/CCSS Rubrics.zip  
Instructions on uploading the .rbc files into GradeMark are at: 
http://www.turnitin.com/en_us/support/help-center/importing-and-exporting-rubrics   
 
If you have comments regarding these rubrics, please contact: 
Jason Chu, Sr. Education Manager, jchu@turnitin.com   
 

Common Core State Standards Writing Rubrics for Grades 9/10 by Turnitin is licensed under a Creative Commons Attribution-NonCommercial 3.0 
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ARGUMENT 
	  
Description 

	  
5 Exceptional 

	  
4 Skilled 

	  

3 Proficient 
	  
2 Developing 

	  
1 Inadequate 

Claim: 
The text introduces a clear, arguable 
claim that can be supported by 
reasons and evidence. 

The text introduces a compelling claim 
that is clearly arguable and takes a 
purposeful position on an issue. The 
text has a structure and organization 
that is carefully crafted to support the 
claim. 

The text introduces a precise claim 
that is clearly arguable and takes an 
identifiable position on an issue. The 

text has an effective structure and 

organization that is aligned with the 
claim. 

The text introduces a claim that 
is arguable and takes a position. 
The text has a structure and 
organization that is aligned with 
the claim. 

The text contains an unclear or 
emerging claim that suggests a 
vague position. The text attempts a 
structure and organization to support 
the position. 

The text contains an unidentifiable 

claim or vague position. The text has 
limited structure and organization. 

Development: 
The text provides sufficient data and 

evidence to back up the claim as well 
as a conclusion that supports the 
argument. 

The text provides convincing and 
relevant data and evidence to back 
up the claim and effectively addresses 

counterclaims. The conclusion 
strengthens the claim and evidence. 

The text provides sufficient and 

relevant data and evidence to 
back up the claim and addresses 
counterclaims fairly. The conclusion 
effectively reinforces the claim and 

evidence. 

The text provides sufficient data 

and evidence to back up the claim 
and addresses counterclaims. The 
conclusion ties to the claim and 
evidence. 

The text provides data and 
evidence that attempts to back up 
the claim and unclearly addresses 
counterclaims or lacks counterclaims. 
The conclusion merely restates the 
position. 

The text contains limited data and 
evidence related to the claim and 
counterclaims or lacks counterclaims. 
The text may fail to conclude the 
argument or position. 

Audience: 
The text anticipates the audience’s 
knowledge level and concerns about 
the claim. The text addresses the 
specific audience’s needs. 

The text consistently addresses the 
audience’s knowledge level and 
concerns about the claim. The text 
addresses the specific needs of the 

audience. 

The text anticipates the audience’s 
knowledge level and concerns about 
the claim. The text addresses the 
specific needs of the audience. 

The text considers the audience’s 
knowledge level and concerns 
about the claim. The text addresses 
the needs of the audience. 

The text illustrates an inconsistent 
awareness of the audience’s 
knowledge level and needs. 

The text lacks an awareness of the 
audience’s knowledge level and 
needs. 

Cohesion: 
The text uses words, phrases, and 
clauses to link the major sections 
of the text, creates cohesion, and 
clarifies the relationships between the 

claim and reasons, between reasons 
and evidence, and between claims 
and counterclaims. 

The text strategically uses words, 
phrases, and clauses to link the major 
sections of the text. The text explains 
the relationships between the claim 
and reasons as well as the evidence. 
The text strategically links the 
counterclaims to the claim. 

The text skillfully uses words, 
phrases, and clauses to link the 
major sections of the text. The text 
identifies the relationship between 

the claim and reasons as well as the 
evidence. The text effectively links 

the counterclaims to the claim. 

The text uses words, phrases, and 
clauses to link the major sections 
of the text. The text connects the 
claim and reasons. The text links 
the counterclaims to the claim. 

The text contains limited words, 
phrases, and clauses to link the 
major sections of the text. The text 
attempts to connect the claim and 
reasons. 

The text contains few, if any, words, 
phrases and clauses to link the major 
sections of the text. The text does not 
connect the claims and reasons. 

Style and Conventions: 
The text presents a formal, objective 
tone that demonstrates standard 
English conventions of usage and 
mechanics along with discipline- 
specific requirements (i.e. MLA, APA, 

etc.). 

The text presents an engaging, formal 
and objective tone. The text intention- 
ally uses standard English conventions 
of usage and mechanics along with 
discipline-specific requirements (i.e. 

MLA, APA, etc.). 

The text presents an appropriate and 
formal, objective tone. The text 
demonstrates standard English 
conventions of usage and mechanics 
along with discipline specific 

requirements (i.e. MLA, APA, etc.). 

The text presents a formal, 
objective tone. The text 
demonstrates standard English 
conventions of usage and 
mechanics along with 
discipline specific requirements 

(i.e. MLA, APA, etc.). 

The text illustrates a limited 
awareness of formal tone. The text 
demonstrates some accuracy in 
standard English conventions of 
usage and mechanics. 

The text illustrates a limited 
awareness or inconsistent tone. 
The text illustrates inaccuracy in 
standard English conventions of 
usage and mechanics. 
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COMMON CORE STATE STANDARDS WRITING RUBRICS (GRADES 9-10) INFORMATIVE 	  

	  

	  
	  

INFORMATIVE 
	  
Description 

	  
5 Exceptional 

	  
4 Skilled 

	  

3 Proficient 
	  
2 Developing 

	  
1 Inadequate 

Focus: 
The text focuses on a topic to inform 
a reader with ideas, concepts, 
information, etc. 

The text clearly focuses on a 
compelling topic that informs 
the reader with ideas, concepts, 
information, etc. 

The text focuses on an interesting 
topic that informs the reader with 
ideas, concepts, information, etc. 

The text focuses on a topic to inform 
a reader with ideas, concepts, 
information, etc. 

The text has an unclear topic with 
some ideas, concepts, information, 
etc. 

The text has an unidentifiable topic 

with minimal ideas, concepts, 
information, etc. 

Development: 
The text presents relevant facts, 
definitions, concrete details, 

quotations, and examples. The 

conclusion ties to and supports the 
information/explanation. 

The text provides significant facts, 

definitions, concrete details, and 

quotations that fully develop and 

explain the topic. The conclusion 
provides insight to the implications, 
explains the significance of the topic, 

and projects to the future, etc. 

The text provides effective facts, 

definitions, concrete details, 

quotations, and examples that 

sufficiently develop and explain the 

topic. The conclusion provides the 
implications, significance of and 

future relevance of the topic, etc. 

The text provides relevant facts, 
definitions, concrete details, 

quotations, and examples that 

develop and explain the topic. The 
conclusion ties to and supports 
the information/explanation. 

The text provides facts, definitions, 

details, quotations, and examples 

that attempt to develop and explain 
the topic. The conclusion merely 
restates the development. 

The text contains limited facts and 
examples related to the topic. The 
text may fail to offer a conclusion. 

Audience: 
The author anticipates the audience’s 
background knowledge of the topic. 

The text consistently addresses the 
audience’s knowledge level and 
concerns about the topic. The text 
addresses the specific needs of the 

audience. 

The text anticipates the audience’s 
knowledge level and concerns about 
the topic. The text addresses the 
specific needs of the audience. 

The text considers the audience’s 
knowledge level and concerns about 
the claim. The text addresses the 
needs of the audience. 

The text illustrates an inconsistent 
awareness of the audience’s 
knowledge level and needs. 

The text lacks an awareness of the 
audience’s knowledge level and 
needs. 

Cohesion: 
The text uses appropriate and varied 
transitions to link the major sections 
of the text, creates cohesion, and 
clarifies the relationships among 

complex ideas and concepts. 

The text strategically uses words, 
phrases, and clauses to link the 
major sections of text. The text 
explains the relationships between 
the topic and the examples and/or 
facts. 

The text skillfully uses words, 
phrases, and clauses to link the 
major sections of the text. The text 
identifies the relationship between 

the topic and the examples and/or 
facts. 

The text uses words, phrases, and 
clauses to link the major sections of 
the text. The text connects the topic 
and the examples and/or facts. 

The text contains limited words, 
phrases, and clauses to link the 
major sections of the text. The text 
attempts to connect the topic and 
the examples and/or facts. 

The text contains few, if any, words, 
phrases, and clauses to link the 
major sections of the text. The text 
does not connect the topic and the 
examples and/or facts. 

Language and Style: 
The text presents a formal, objective 
tone and uses precise language and 
topic-specific vocabulary to manage 

the complexity of the topic. 

The text presents an engaging, 
formal, and objective tone and 
uses sophisticated language and 
topic-specific vocabulary to manage 

the complexity of the topic. 

The text presents an appropriate 
formal, objective tone and uses 
relevant language and topic-specific 

vocabulary to manage the complexity 
of the topic. 

The text presents a formal, objective 
tone and uses precise language and 
topic-specific vocabulary to manage 

the complexity of the topic. 

The text illustrates a limited 
awareness of formal tone and 
awareness of topic-specific 

vocabulary. 

The text illustrates a limited or 
inconsistent tone and awareness of 
topic-specific vocabulary. 

Conventions: 
The text demonstrates standard 
English conventions of usage and 
mechanics along with discipline- 
specific requirements (i.e. MLA, APA, 

etc.). 

The text intentionally uses standard 
English conventions of usage and 
mechanics along with discipline- 
specific requirements (i.e. MLA, APA, 

etc.). 

The text uses standard English 
conventions of usage and mechanics 
along with discipline-specific 

requirements (i.e. MLA, APA, etc.). 

The text demonstrates standard 
English conventions of usage and 
mechanics along with discipline- 
specific requirements (i.e. MLA, APA, 

etc.). 

The text demonstrates some 
accuracy in standard English 
conventions of usage and 
mechanics. 

The text contains multiple 
inaccuracies in Standard English 
conventions of usage and 
mechanics. 
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COMMON CORE STATE STANDARDS WRITING RUBRICS (GRADES 9-10) NARRATIVE 	  

	  

	  
	  

NARRATIVE 
	  
Description 

	  
5 Exceptional 

	  
4 Skilled 

	  

3 Proficient 
	  
2 Developing 

	  
1 Inadequate 

Exposition: 
The text sets up a story by 
introducing the event/conflict, 

characters, and setting. 

The text creatively engages the 
reader by setting out a well-developed 
conflict, situation, or observation. The text 

establishes one or multiple points of view 
and introduces a narrator and/or complex 
characters. 

The text engages and orients the 
reader by setting out a conflict, 

situation, or observation. It estab- 
lishes one or multiple points of view 
and introduces a narrator and/or 
well-developed characters. 

The text orients the reader by setting 

out a conflict, situation, or 

observation. It establishes one point 
of view and introduces a narrator 
and/or developed characters. 

The text provides a setting with 
a vague conflict, situation, or ob- 
servation with an unclear point of 
view. It introduces a narrator and/ 
or underdeveloped characters. 

The text provides a setting that is 
unclear with a vague conflict, situa- 
tion, or observation. It has an unclear 
point of view and underdeveloped 
narrator and/or characters. 

Narrative Techniques and 
Development: 
The story is developed using 
dialogue, pacing, description, 
reflection, and multiple plot lines. 

The text demonstrates sophisticated 
narrative techniques such as engaging 

dialogue, artistic pacing, vivid description, 
complex reflection, and multiple plot lines 

to develop experiences, events, and/or 
characters. 

The text demonstrates deliberate 
use of narrative techniques such 

as dialogue, pacing, description, 
reflection, and multiple plot lines to 

develop experiences, events, and/or 
characters. 

The text uses narrative techniques 

such as dialogue, description, and 
reflection that illustrate events 

and/or characters. 

The text uses some narrative 
techniques such as dialogue or 

description that merely retells 
events and/or experiences. 

The text lacks narrative techniques 

and merely retells events and/or 
experiences. 

Organization and Cohesion: 
The text follows a logical sequence 

of events. 

The text creates a seamless progression 
of experiences or events using multiple 
techniques—such as chronology, 

flashback, foreshadowing, suspense, 

etc.—to sequence events so that they 

build on one another to create a coherent 
whole. 

The text creates a smooth progres- 
sion of experiences or events using a 
variety of techniques—such as 

chronology, flashback, foreshadow- 
ing, suspense, etc.—to sequence 

events so that they build on one 
another to create a coherent whole. 

The text creates a logical 
progression of experiences or 
events using some techniques 

—such as chronology, flashback, 

foreshadowing, suspense, etc.—to 

sequence events so that they build 

on one another to create a coherent 
whole. 

The text creates a sequence or 

progression of experiences or 
events. 

The text lacks a sequence or 

progression of experiences or events 
or presents an illogical sequence of 

events. 

Style and Conventions: 
The text uses sensory language and 
details to create a vivid picture of 
the events, setting, and characters. 

The text uses eloquent words and phrases, 
showing details and rich sensory language 
and mood to convey a realistic picture of 
the experiences, events, setting, and/or 
characters. 

The text uses precise words and 
phrases, showing details and 
controlled sensory language and 
mood to convey a realistic picture of 
the experiences, events, setting, and/ 
or characters. 

The text uses words and phrases, 
telling details and sensory language 
to convey a vivid picture of the 
experiences, events, setting, and/or 
characters. 

The text uses words and phrases 
and telling details to convey 
experiences, events, settings, 
and/or characters. 

The text merely tells about 
experiences, events, settings, 
and/or characters. 

Conclusion: 
The text provides a conclusion 
that follows from the course of the 
narrative. The conclusion provides 
a reflection on or resolution of the 

events. 

The text moves to a conclusion that artfully 
follows from and thoughtfully reflects on 

what is experienced, observed, or resolved 
over the course of the narrative. 

The text builds to a conclusion that 
logically follows from and reflects 

on what is experienced, observed, 
or resolved over the course of the 
narrative. 

The text provides a conclusion that 
follows from and reflects on what is 

experienced, observed, or resolved 
over the course of the narrative. 

The text provides a conclusion 
that follows from what is 
experienced, observed, or 
resolved over the course of the 
narrative. 

The text may provide a conclusion to 
the events of the narrative. 
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ARGUMENT 
	  
Description 

	  
5 Exceptional 

	  
4 Skilled 

	  

3 Proficient 
	  
2 Developing 

	  
1 Inadequate 

Claim: 
The text introduces a clear, arguable 
claim that can be supported by 
reasons and evidence. 

The text introduces a compelling 
claim that is clearly arguable and 
takes a purposeful position on an 
issue. The text has a structure and 
organization that is carefully crafted 
to support the claim. 

The text introduces a precise claim 
that is clearly arguable and takes 
an identifiable position on an issue. 

The text has an effective structure 

and organization that is aligned with 
the claim. 

The text introduces a claim that 
is arguable and takes a position. 
The text has a structure and 
organization that is aligned with 
the claim. 

The text contains an unclear or 
emerging claim that suggests a vague 
position. The text attempts a structure 
and organization to support the posi- 
tion. 

The text contains an unidentifiable 

claim or vague position. The text has 
limited structure and organization. 

Development: 
The text provides sufficient data and 

evidence to back up the claim while 
pointing out the strengths and 
limitations of both the claim and 
counterclaim. The text provides a 
conclusion that supports the 
argument. 

The text provides convincing and 
relevant data and evidence to back 
up the claim and skillfully addresses 
counterclaims. The conclusion 
effectively strengthens the claim 

and evidence. 

The text provides sufficient and 

relevant data and evidence to back 
up the claim and fairly addresses 
counterclaims. The conclusion 
effectively reinforces the claim and 

evidence. 

The text provides data and evidence 
to back up the claim and addresses 
counterclaims. The conclusion ties 
to the claim and evidence. 

The text provides data and evidence 
that attempt to back up the claim and 
unclearly addresses counterclaims or 
lacks counterclaims. The conclusion 
merely restates the position. 

The text contains limited data and 
evidence related to the claim and 
counterclaims or lacks counterclaims. 
The text may fail to conclude the 
argument or position. 

Audience: 
The text anticipates the audience’s 
knowledge level, concerns, values, 
and possible biases about the claim. 
The text addresses the specific 

needs of the audience. 

The text consistently addresses the 
audience’s knowledge level, con- 
cerns, values, and possible biases 
about the claim. The text addresses 
the specific needs of the audience. 

The text anticipates the audi- 
ence’s knowledge level, concerns, 
values, and possible biases about 
the claim. The text addresses the 
specific needs of the audience. 

The text considers the audience’s 
knowledge level, concerns, values, 
and possible biases about the 
claim. The text addresses the needs 
of the audience. 

The text illustrates an inconsistent 
awareness of the audience’s 
knowledge level and needs. 

The text lacks an awareness of the 
audience’s knowledge level and 
needs. 

Cohesion: 
The text uses words, phrases, and 
clauses as well as varied syntax to 
link the major sections of the text, 
creates cohesion and clarifies the 

relationship between the claim and 
reasons, between reasons and 
evidence, and between claims and 
counterclaims. 

The text strategically uses words, 
phrases, and clauses as well as 
varied syntax to link the major 
sections of the text. The text explains 
the relationships between the claim 
and reasons as well as the evidence. 
The text strategically links the 
counterclaims to the claim. 

The text skillfully uses words, 
phrases, and clauses as well as 
varied syntax to link the major 
sections of the text. The text 
identifies the relationship between 

the claim and reasons as well as the 
evidence. The text effectively links 

the counterclaims to the claim. 

The text uses words, phrases, and 
clauses as well as varied syntax to 
link the major sections of the text. 
The text connects the claim and 
reasons. The text links the 
counterclaims to the claim. 

The text contains limited words, 
phrases, and clauses to link the major 
sections of the text. The text attempts 
to connect the claim and reasons. 

The text contains few, if any, words, 
phrases, and clauses to link the major 
sections of the text. The text does not 
connect the claims and reasons. 

Style and Conventions: 
The text presents a formal, objective 
tone that demonstrates standard 
English conventions of usage and 
mechanics while attending to the 
norms of the discipline (i.e. MLA, 
APA, etc.). 

The text presents an engaging, formal 
and objective tone. The text 
intentionally uses standard English 
conventions of usage and mechanics 
while attending to the norms of the 
discipline (i.e. MLA, APA, etc.). 

The text presents a formal, 
objective tone. The text demon- 
strates standard English conven- 
tions of usage and mechanics 
while attending to the norms of the 
discipline (i.e. MLA, APA, etc.). 

The text presents a formal tone. 
The text demonstrates standard 
English conventions of usage and 
mechanics while attending to the 
norms of the discipline (i.e. MLA, 
APA, etc.). 

The text illustrates a limited awareness 
of formal tone. The text demonstrates 
some accuracy in standard English 
conventions of usage and mechanics. 

The text illustrates a limited aware- 
ness of or inconsistent tone. The text 
demonstrates inaccuracy in standard 
English conventions of usage and 
mechanics. 
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COMMON CORE STATE STANDARDS WRITING RUBRICS (GRADES 11-12) INFORMATIVE 	  

	  

	  

	  

INFORMATIVE 
	  
Description 

	  
5 Exceptional 

	  
4 Skilled 

	  

3 Proficient 
	  
2 Developing 

	  
1 Inadequate 

Focus: 
The text focuses on a topic to inform 
a reader with ideas, concepts, and 
information that creates a unified 

whole. 

The text clearly focuses on a 
compelling topic that informs the 
reader with ideas, concepts, and 
information that creates a unified 

whole. 

The text focuses on an interesting 
topic that informs the reader with 
ideas, concepts, and information that 
creates a unified whole. 

The text has a topic that informs the 
reader with ideas, concepts, and 
information that creates a unified 

whole. 

The text has an unclear topic with 
some ideas, concepts, and 
information. 

The text has an unidentifiable topic 

with minimal ideas, concepts, and 
information. 

Development: 
The text presents facts, extended 
definitions, concrete details, 

quotations, and examples. The text 
provides a conclusion that supports 
the topic and examines its 
implications and significance. 

The text provides significant and 

relevant facts, extended definitions, 

concrete details, quotations and/or 
examples that thoroughly develop 
and explain the topic. The text 
provides an engaging conclusion that 
supports the topic and examines its 
implications and significance. 

The text provides relevant facts, 
extended definitions, concrete details, 

quotations, and/or examples that 
sufficiently develop and explain the 

topic. The text provides a competent 
conclusion that supports the topic 
and examines its implications and 
significance. 

The text provides facts, extended 
definitions, concrete details, 

quotations, and/or examples that 
develop the topic. The text 
provides a conclusion that supports 
the topic and examines its implica- 
tions and significance. 

The text provides facts, definitions, 

details, quotations, and/or examples 
that attempt to develop and explain 
the topic. The text may provide a 
conclusion that supports the topic. 

The text contains limited facts 
and examples related to the topic. 
The text may or may not provide a 
conclusion. 

Audience: 
The text anticipates the audience’s 
background knowledge of the topic. 
The text includes formatting, 
graphics, and/or multimedia when 
useful to aiding comprehension. 

The text consistently addresses the 
audience’s knowledge level and 
concerns about the topic. The text 
includes effective formatting, 

graphics, and/or multimedia that 
enhance comprehension. 

The text anticipates the audience’s 
knowledge level and concerns about 
the topic. The text includes appropri- 
ate formatting, graphics, and/or multi- 
media that strengthen comprehension. 

The text considers the audience’s 
knowledge level about the topic. The 
text includes formatting, graphics, 
and/or multimedia when useful to 
aiding comprehension. 

The text illustrates an inconsistent 
awareness of the audience’s 
knowledge level about the topic. 
The text may include some 
formatting, graphics, and/or 
multimedia that may be distracting 
or irrelevant. 

The text lacks an awareness of the 
audience’s knowledge level about 
the topic. The text includes limited or 
inaccurate formatting, graphics, and/ 
or multimedia that impedes 
comprehension. 

Cohesion: 
The text explains the relationship 
between ideas and concepts. The 
text includes appropriate and varied 
transitions and syntax. 

The text strategically uses words, 
phrases, and clauses to link the 
major sections of text. The text 
explains the relationships between 
the topic and the examples and/or 
facts. 

The text skillfully uses words, 
phrases, and clauses to link the major 
sections of the text. The text identifies 

the relationship between the topic and 
the examples and/or facts. 

The text uses words, phrases, and 
clauses to link the major sections of 
the text. The text connects the topic 
and the examples and/or facts. 

The text contains limited words, 
phrases, and clauses to link the 
major sections of the text. The text 
attempts to connect the topic and 
the examples and/or facts. 

The text contains few, if any, words, 
phrases, and clauses to link the 
major sections of the text. The text 
does not connect the topic and the 
examples and/or facts. 

Language and Style: 
The text presents a formal style and 
objective tone and uses language, 
vocabulary, and techniques such 
as metaphor, simile, and analogy to 
manage the topic. 

The text presents an engaging, 
formal, and objective tone. The 
text uses sophisticated language, 
vocabulary, and techniques such 
as metaphor, simile, and analogy to 
manage the complexity of the topic. 

The text presents a formal, objective 
tone. The text uses precise language, 
vocabulary, and techniques such as 
metaphor, simile, and analogy to man- 
age the complexity of the topic. 

The text presents a formal, objective 
tone. The text uses relevant language, 
vocabulary, and techniques such 
as metaphor, simile, and analogy to 
manage the complexity of the topic. 

The text illustrates a limited 
awareness of formal tone. The text 
attempts to use language, 
vocabulary, and some techniques 
such as metaphor, simile, and 
analogy. 

The text illustrates a limited or 
inconsistent tone. The text uses 
imprecise language, vocabulary, and 
limited techniques. 

Conventions: 
The text demonstrates standard 
English conventions of usage and 
mechanics while attending to the 
norms of the discipline in which they 
are writing (MLA, APA, etc.). 

The text intentionally uses standard 
English conventions of usage and 
mechanics while specifically 

attending to the norms of the 
discipline in which they are writing 
(MLA, APA, etc.). 

The text demonstrates standard 
English conventions of usage and 
mechanics while suitably attending to 
the norms of the discipline in which 
they are writing (MLA, APA, etc.). 

The text demonstrates standard 
English conventions of usage and 
mechanics while attending to the 
norms of the discipline in which they 
are writing (MLA, APA, etc.). 

The text demonstrates some accu- 
racy in standard English conven- 
tions of usage and mechanics. 

The text contains multiple inaccura- 
cies in Standard English conventions 
of usage and mechanics. 
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COMMON CORE STATE STANDARDS WRITING RUBRICS (GRADES 11-12) NARRATIVE 	  

	  

	  
	  

NARRATIVE 
	  
Description 

	  
5 Exceptional 

	  
4 Skilled 

	  

3 Proficient 
	  
2 Developing 

	  
1 Inadequate 

Exposition: 
The text sets up a story by 
introducing the event/conflict, 

characters, and setting. 

The text creatively engages the 
reader by setting out a well-developed 
conflict, situation, or observation and its 

significance. It establishes one or mul- 
tiple points of view and introduces 
a narrator and/or complex characters. 

The text engages and orients the 
reader by setting out a conflict, 

situation, or observation and its 
significance. It establishes one or 

multiple points of view and 
introduces a narrator and/or 
well-developed characters. 

The text orients the reader by setting 
out a conflict, situation, or 

observation and its significance. 

It establishes one point of view and 
introduces a narrator and/or 
developed characters. 

The text provides a setting with a 

vague conflict, situation, or 

observation with an unclear point of 
view. It introduces a narrator and/or 
underdeveloped characters. 

The text provides a setting that 
is unclear with a vague conflict, 

situation, or observation. It has 
an unclear point of view and 
underdeveloped narrator and/or 
characters. 

Narrative Techniques and 
Development: 
The story is developed using 
dialogue, pacing, description, 
reflection and multiple plot lines. 

The text demonstrates sophisticated 
narrative techniques—such as 
engaging dialogue, artistic pacing, 
vivid description, complex reflection, 

and multiple plot lines—to develop 
experiences, events, and/or characters. 

The text demonstrates deliberate 
use of narrative techniques—such 
as dialogue, pacing, description, 
reflection, and multiple plot lines—to 

develop experiences, events, and/or 
characters. 

The text uses narrative techniques, 
such as dialogue, description, 
reflection, to showing events, and/or 

experiences. 

The text uses some narrative 
techniques, such as dialogue or 
description and merely retells 
events and/or experiences. 

The text lacks narrative techniques 
and merely retells events and/or 
experiences. 

Organization and Cohesion: 
The text follows a logical sequence 
of events. 

The text creates a seamless progression 
of experiences or events using multiple 
techniques—such as chronology, 

flashback, foreshadowing, suspense, 
etc.—to sequence events so that they 
build on one another to create a 
coherent whole. These techniques build 
toward a crafted tone and outcome. 

The text creates a smooth progres- 
sion of experiences or events using a 
variety of techniques—such as 
chronology, flashback, foreshadowing, 

suspense, etc.—to sequence events 
so that they build on one another to 
create a coherent whole. These 
techniques build toward a clear tone 
and outcome. 

The text creates a logical progression 
of experiences or events using some 
techniques—such as chronology, 
flashback, foreshadowing, suspense, 

etc.—to sequence events so that 
they build on one another to create 
a coherent whole. These techniques 
build toward a particular tone and 
outcome. 

The text creates a sequence or 
progression of experiences or events. 
The text lacks an identifiable tone 

and/or outcome. 

The text lacks a sequence or pro- 
gression of experiences or events 
or presents an illogical sequence 
of events. The text lacks an identi- 
fiable tone and/or outcome. 

Style and Conventions: 
The text uses sensory language and 
details to create a vivid picture of 
the events, setting, and characters. 

The text uses eloquent words and 
phrases, showing details and rich 
sensory language and mood to convey 
a realistic picture of the experiences, 
events, setting, and/or characters. 

The text uses precise words and 
phrases, showing details and con- 
trolled sensory language and mood 
to convey a realistic picture of the 
experiences, events, setting, and/or 
characters. 

The text uses words and phrases, 
telling details and sensory language 
to convey a vivid picture of the 
experiences, events, setting, and/or 
characters. 

The text uses words and phrases, 
telling details to convey experiences, 
events, settings, and/or characters. 

The text merely tells experiences, 
events, settings, and/or characters. 

Conclusion: 
Conclusion that follows from the 
course of the narrative. The 
conclusion provides a reflection 

on or resolution of the events. 

The text moves to a conclusion that 
artfully follows from and thoughtfully 
reflects on what is experienced, ob- 
served, or resolved over the course 
of the narrative. 

The text builds to a conclusion that 
logically follows from and reflects 

on what is experienced, observed, 
or resolved over the course of the 
narrative. 

The text provides a conclusion that 
follows from and reflects on what is 

experienced, observed, or resolved 
over the course of the narrative. 

The text provides a conclusion that 
follows from what is experienced, 
observed, or resolved over the 
course of the narrative. 

The text may provide a conclusion 
to the events of the narrative. 
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Welcome to Clayton Valley Charter High School:  
 

I am very excited to welcome back our students and families to the 2019-20 school year at Clayton Valley 
Charter High School. This promises to be an exciting year at CVCHS and we look forward to elevating 
our student achievement in all areas. Most exciting, though, are the great traditions that will remain in 
place as our school community moves forward. 
 
CVCHS will remain committed to a world class education for our students. We will continue to push for the 
most rigorous classroom experiences we can provide to prepare our graduates for life after high school. 
Beyond academic achievement, we will continue to be a leader in the arts, athletics and student leadership 
opportunities that provide voice, confidence, and a sense of team. Finally, our staff will teach and model 
daily the character that will make our community stronger from its core. CVCHS is a source of pride in the 
Bay Area and that will not change. 
 
High school is your preparation for life. The more opportunities and experiences we provide, the more skills 
our students acquire for their future. We encourage our families to read this handbook closely and create a 
road map for your school year and your four years at CVCHS. In addition, please visit our website, 
www.claytonvalley.org. 
 

2019 Walk-through Registration Dates and Times 
 

12th grade  Monday, August 5th 9:00 a.m. – 11:30 a.m.  

9th grade  Tuesday, August 6th 9:00 a.m. – 11:30 a.m. 

11th grade  Tuesday, August 6th 1:00 p.m. – 3:30 p.m. 

10th grade  Wednesday, August 7th  1:00 p.m. – 3:30 p.m. 

Make-up – all grades Monday, August 12th  1:00 p.m. – 3:30 p.m. 

9th grade Summer Transition Wed.-Fri., August 7th-9th 8:00 a.m. – 12:00 p.m.  

School Starts  Tuesday, August 13th 8:00 a.m. with 1st Period 

 

I look forward to a great school year and the opportunity to visit with all of you. I will push hard to make 
sure your experience is everything you want in your high school years. I will ask you to do the same. 
Together, we will make 2019-20 a GREAT year in your academic career. 

 
 

Jeff Anderson 
Principal 

 

 

  

http://www.claytonvalley.org/
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CVCHS Administrative Team 
 
I am very pleased to introduce to you the CVCHS administration.  We have an outstanding team that is 
committed to meeting the needs of all students and ensuring they are on track for success in school and in 
life.   
 
Please feel free to contact any of us to be of assistance to you.  Great schools have great partnerships 
between staff and parents, along with tremendous support from the community. Together we will make a 
united team focused on a quality education for our students.  I look forward to meeting each student and 
parent in the upcoming year. 

 
Here’s to a great 2019-20 school year! 
 
 
Jeff Anderson 
Principal 

 
 

Jeff Anderson 
Principal 

 

Brian Biggs 
Director of Special Education 

 

Kathleen Coakley 
Coordinator of Instructional Support 

 

Alison Hill 
Director  

 

Jamie Keith 

Director 
 

Chalio Medrano 
Director 

 

Bill Morones 
Director 

 
Sam Pasarow  
Managing Director  

 
Jim Scheible 

Executive Director 
 

Ariel Spector  
Instructional Coach  

 
 

 

Alison Bacigalupo 
Operations Director 

 

Diane Bailey 
Fiscal Director 

 

Helen Bendoyro 
Admissions & Records Director 

 

Ashley Bonnett 
Guidance Counselor 

 

John Bowers 
Dean of Attendance 

 

Wendy Bumbaca 
Administrative Assistant (Student Services) 

 

Lisa Johnson 
Guidance Counselor  

 

Bob Ralston 
Athletic Director 

 

Danielle Rush 
Guidance Counselor 

 

Cadence Scharff 
Guidance Counselor 

 

Vel Snider 
Guidance Counselor 

 

Janet Thys 
Manager of Administrative Services 
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Schoolwide Learner Outcomes 

Clayton Valley Charter High School will prepare students to excel in the 21st Century skills of: 
 

   College and Career Readiness – as evidenced by: 
● Students’ eligibility to meet college entrance requirements 
● Completion of school-wide career exploration activities 
● CAASPP, ACT, SAT, and AP results 
● High School graduation results, college acceptance and matriculation data 

 
   Character Education – as evidenced by: 

● Positive citizenship in the classroom, at school, and in the community 
● Respect for diverse cultures, lifestyles, and ideas 
● Successful participation in programs on campus designed to strengthen character 
● Student volunteer service on and off campus 

 
   Critical Thinking – as evidenced by: 

● Mastery of the Common Core State Standards 
● Successful completion of essays, lab write-ups, student projects, and other assignments that 

reflect use of logic, analysis, and conceptualization across content areas 
● Instructional activities that require students to define problems, analyze assumptions and biases, 

consider other interpretations, and tolerate ambiguity 
 

  Communication – as evidenced by: 
● Presentations, speeches, debates, Socratic Seminars, and other activities designed to promote 

effective verbal skills 
● Essays and other written assignments that demonstrate clarity, organization, and other elements 

of strong writing 
● PowerPoint and other electronic communication media that reflect the most current and relevant 

use of tools and strategies to produce high-quality, professional presentations 
● Participation in extra- and co-curricular activities and clubs that promote listening and speaking 

skills 
 

  Collaborative Problem-solving – as evidenced by: 
● Partner and group work that reflects shared responsibility and effective interaction 
● Teamwork that supports and builds on individual members’ strengths and challenges 

 

Charter Mission 
The mission of Clayton Valley Charter High School (CVCHS) is to unite our stakeholders, including 
students, teachers and staff, parents, and community members, in a common goal to diligently prepare all 
students for success in the 21st Century. We believe in instilling timeless principles and fostering a culture 
of excellence with rigor, relevance & relationships. 
 
Non-Discrimination Policy 
CVCHS does not discriminate on the basis of race, color, national origin, gender (including sexual 
harassment), physical or mental disability, pregnancy, childbirth or related medical conditions, religious 
creed, national origin or ancestry, physical or mental disability, medical condition, marital status, age, sexual 
orientation, or age or any other basis protected by federal, state, or local law or ordinance or regulation in 
any of its policies, procedures or practices, in compliance with federal civil rights laws. 
 
Policy Against Unlawful Harassment 
Clayton Valley Charter High School (the “Charter School”) is committed to providing a work and educational 
atmosphere that is free of unlawful harassment. The Charter School’s policy prohibits sexual harassment 
and harassment based upon pregnancy, childbirth or related medical conditions, race, religion, creed, color, 
gender, gender identity, gender expression, national origin or ancestry, physical or mental disability, medical 
condition, marital status, age, sexual orientation, or any other basis protected by federal, state, local law, 
ordinance or regulation. The Charter School will not condone or tolerate harassment of any type by any 
employee, independent contractor or other person with which the Charter School does business.  
Harassment Complaint Form  

https://4.files.edl.io/851b/06/14/19/224631-50b9488f-6187-4ea8-8590-d0a56b4700b4.pdf
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Sexual Harassment Policy 
“Sexual harassment” means unwelcome sexual conduct including advances, requests for sexual favors, 
and other verbal, visual, or physical conduct of a sexual nature, made by someone from or in the work or 
educational setting, under any of the following conditions.  
 

● Submission to the conduct is explicitly or implicitly made a term or a condition of an individual’s 
employment, academic status, or progress.  

● Submission to or rejection of, the conduct by the individual is used as the basis of employment or 
academic decisions affecting the individual.  

● The conduct has the purpose or effect of having a negative impact upon the individual’s work or 
academic performance, or of creating an intimidating, hostile, or offensive work or educational 
environment.  

● Submission to, or rejection of, the conduct by the individual is used as the basis for any decision 
affecting the individual regarding benefits and services, honors, programs, or activities available at 
or through the educational instruction. 

● Sexual harassment may occur as a pattern of degrading sexual speech or actions ranging from 
verbal or physical annoyances or distractions to deliberate intimidations and frank threats or sexual 
demands. 

 
Examples of conduct which are inappropriate in the academic environment and which may also 
constitute sexual harassment include but are not limited to:  
 

● Unwelcome sexual flirtations or propositions. Continuing to express sexual interest after being 
informed that the interest is unwelcome. (Reciprocal attraction, among peers, is not considered 
sexual harassment.)  

● Verbal abuse of a sexual nature. 

● Graphic verbal comments about an individual’s body, sexuality, or sexual conduct.  
● Suggestive or obscene letters, notes, invitations, derogatory comments, slurs, jokes, epithets, 

assault, touching, impeding or blocking movement, leering, gestures, display of sexually suggestive 
objects or pictures, or cartoons, or use of sexually degrading words to describe an individual. 

● Display of sexually suggestive objects or pictures in the educational environment which is not part 
of the curriculum or which are offered outside of the classroom out of the context of the curriculum.  

● Any expression of sexual interest between adults and students, regardless of reciprocity is 
considered inappropriate and shall be subject to discipline under applicable state law.   

This section of the policy is for use when a non-employee raises a complaint or concern about a Charter 
School employee. Complaint Form (3rd Party against Personnel) 
 
Uniform Complaint Procedures 
The Clayton Valley Charter High School (“Charter School”) policy is to comply with applicable federal and 
state laws and regulations. The Charter School is the local agency primarily responsible for compliance with 
federal and state laws and regulations governing educational programs. Pursuant to this policy, persons 
responsible for conducting investigations shall be knowledgeable about the laws and programs which they 
are assigned to investigate. For more information please review our complete Uniform Complaint Policy. 

Title IX Policy for Staff and Students 

Federal law, Title IX, state law and Clayton Valley Charter High School policy prohibit anyone at a school 
from discriminating against any student on the basis of sex, sexual orientation or gender. Males and 
females must be treated the same in all areas, including: 
 

● Participation in athletics 
● Enrollment in classes 
● Counseling services 
● Participation in extracurricular activities 
● Treatment in the classroom 
● Recognition and honors, special awards, scholarships 
● Graduation activities 

 
The Title IX Coordinator for CVCHS is Alison Bacigalupo, Director of Operations.  She can be reached at 

https://4.files.edl.io/6564/06/14/19/224631-ac5c757e-1777-4e41-8ee1-0977cd1f8bbb.pdf
https://4.files.edl.io/6564/06/14/19/224631-ac5c757e-1777-4e41-8ee1-0977cd1f8bbb.pdf
https://www.claytonvalley.org/apps/pages/index.jsp?uREC_ID=410339&type=d&pREC_ID=1703458
https://www.claytonvalley.org/apps/pages/index.jsp?uREC_ID=410339&type=d&pREC_ID=1703458
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alison.bacigalupo@claytonvalley.org. 
Rights and Responsibilities 

 

Rights of Students 

● To attend school unless removed under due process as specified in the CVCHS 
Suspension and Expulsion Policy. 

● To attend school in a secure academic and social climate, free from discrimination, 
harassment and intimidation. 

● To enjoy the full benefit of their teachers’ efforts, without interruption from students. 
● To have ready access to a designated counselor. 
● To examine personal records upon reaching the age of sixteen or completing the 10th 

grade. 
● To be fully informed of school rules and regulations. 

 
Responsibilities of Students 

● To attend school and classes regularly and on time. 
● To be prepared for class with the appropriate materials and work. 
● To know and obey school rules and regulations. 
● To respect the rights of school personnel, fellow students, and the public in general. 
● To demonstrate pride in their appearance and that of school buildings and grounds. 
● To resolve differences in a positive way and seek adult assistance and support 

with resolving differences. 

 
Rights of Parents 

● To expect that their children will spend their time at school in a safe, 
wholesome, stimulating atmosphere engaged in productive activity under the 
care and direction of a dedicated staff. 

● To be informed of policies, regulations and school rules as outlined in this handbook. 
● To review their child's record with a staff member providing assistance. 

 
Responsibilities of Parents 

● To visit school periodically to participate in conferences with teachers, counselors or 
administrators regarding the academic and behavioral status of their children. 

● To provide supportive action by making sure that children have enough sleep, 
adequate nutrition and appropriate clothing before coming to school. 

● To maintain consistent and adequate control over their children and to approve of 
reasonable control measures as applied by school personnel. 

● To cooperate with the school in bringing about improvements designed to enhance the 
educational program offered students. 

● To provide the school with current information regarding legal address, phone, medical 
data, and other facts which may help the school to serve their children.  

● To become familiar with CVCHS policies, rules and regulations. 

 
Rights of Teachers 

● To expect and receive the attention, effort, and participation of the students attending 
their classes. 

● To have parental and administrative support when enforcing expectations designed to 
provide an optimal learning climate. 

● To teach with interruptions held to an absolute minimum. 
● To enjoy the same level of respect and courteous treatment accorded students. 

 
Responsibilities of Teachers 

● To consider the personal worth of each individual student as a single, unique, 
important human being. 

● To attempt to equip each learner with the knowledge, skills, attitudes, and values 
required for successful living. 

● To hold students accountable for their actions at all times. 
● To assess divergent ideas, opinions, and expressions objectively and deal with them in 

mailto:Alison.Bacigalupo@ClaytonValley.org
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a balanced, unbiased manner. 
● To keep parents and students informed with timely or periodic reports, including all 

pertinent data related to the student's school experience. 
● To consistently critique their own performance with the objective of an ever growing 

professional stature. 
● To initiate and enforce individual classroom expectations consistent with school policies. 

 
Responsibilities of Administrators 

● To provide leadership that will establish, encourage, and promote good teaching 
and effective learning. 

● To establish, publicize, and enforce school expectations that facilitate effective 
learning and promote attitudes and habits of good citizenship among the 
students. 

● To request assistance from support services, community agencies and resources in all 
cases indicating the need for such action. 

● To make a determined effort to stay attuned to communication from 
student/staff/parent/community concerns and to react with sensitivity toward 
them. 

● To initiate such control measures as needed to establish and maintain an 
environment in which optimal teaching and learning and teaching conditions 
prevail. 

● To make decisions on all issues confronting CVCHS, primarily on the basis of what 
is best for the students. 

● To hold students and staff accountable for their conduct and to take prompt and 
appropriate action toward those needing  correction. 

● To expect all school employees to support student learning and campus supervision. 
 
 

ACADEMICS 
 
College & Career Center 

The College & Career Center is located in the Library and is typically open from 7:30 a.m. to 3:30 p.m., 
Monday through Friday. A vast amount of college and career related materials and information is available 
to students and teachers. 
 
In the College & Career Center students can research colleges, search for scholarships, pick-up valuable 
informative handouts about the college process, scholarships, financial aid or testing.  Fee waivers for ACT 
and SAT tests are also available in the College & Career Center.  College Representatives schedule visits 
in the College & Career Center in the fall. Dates and times are announced in the school bulletin and 
morning announcements on a regular basis.  Students may sign up to attend these presentations in the 
College & Career Center.   
 

Students need to watch for College & Career workshops held throughout the year.  These workshops 
include, but are not limited to, how to apply online to the CSU’s, how to apply to the UC’s, financial aid, 
and career exploration. 

 
Information nights are held throughout the year to provide current information to parents and/or students 
about college admissions and financial aid. Announcements are made on the web page, in morning 
announcements. 

 
The CVCHS website (www.claytonvalley.org) should be checked often for College & Career Center 
updates and important deadline information. 
  

CVCHS 
Library 

 
What is available in the CVCHS Library: 

http://www.claytonvalley.org/
http://www.claytonvalley.org/
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● A book collection which supports the CVCHS curriculum and students’ recreational reading 
interests.  

● Computers and laptops with Internet access.  
● Access to black/white and color printing.  (First 5 pages of the day are free, then .10 per 

page thereafter)  
● Commonly used textbooks and past CVCHS yearbooks.  
● Scissors, colored pencils, and other supplies. (in-library use only) 

 
Using the Library:  

● Use your CVCHS student I.D. card to check out library materials. 
● Books may be checked out for 3 weeks and renewed if still needed. 
● Students borrowing materials (books or laptops) are responsible for returning them on time 

and in the same condition as when borrowed. 
● Computer use follows all the rules set down in this handbook under CVCHS Computer Use 

Guidelines.  
● Students may not remove laptops from the library. 
● For the benefit of all students, we encourage the prompt return of all books. If a student 

loses or damages a library book, the student must pay its full value.  
● The Librarian is there to assist you, do not hesitate to ask for help. 

 
Student Library Use During Class Time 

● Individual students and small groups (2-4 students) may use the library with a pass from 
their teacher.  

● It is the students’ responsibility to stay on task, keep track of time and to leave when they 
are supposed to as required by their teacher.  Students may be sent back to class if there 
is a lack of space, computers or if they are disruptive at any time.  All students’ will be 
required to sign in upon entry to the Library. 

● All student(s) coming to the Library without a pass (i.e. students with open periods) will be 
required to sign in upon entry and will be permitted into the library at the discretion of staff.  
 

Student Conduct in the Library 

Use of the Library is a privilege. Students are expected to follow the Student Conduct, Behavior and 
Discipline expectations defined in the Student Handbook in order to maintain their good standing and 
continued use of their library privileges. Students in violation of expectations listed in the Student 
Handbook – including disruption and defiance – will be referred to the Discipline Office.  
 
Guidelines and Expectations 

● Students are expected to behave in a civil manner that does not interfere with other people 
using the Library. Excessive displays of affection, wrestling, and similar physical contact 
activities are considered a disturbance. 

● Students are encouraged to use the facility for individual and group work, but students who 
participate in groups that become disruptive through excessive noise or other behaviors will be 
held accountable, individually and collectively, for the group’s actions. 

● The following actions are considered disruptive and not allowed: 
o Making and taking cell phone calls.   
o Playing music from smartphones, tablets, and similar devices without headphones OR 

if the volume is excessive and can be heard by others when headphones are in use.   
o Loud and/or vulgar conversations. 

● Students are expected to leave the furniture, equipment, and facilities in good condition for the 
next person’s use. Please clean up after yourselves. 

● Food and drink are NOT permitted in the Library. 
● Students are expected to follow directions or instructions of library and high school staff and be 

respectful at all times. 
● Students who violate these guidelines may lose their library privileges and/or will be referred to 

the Discipline Office.  
 

Textbooks: What to expect and what is expected of you  
Every student is assigned an individual copy of most textbooks. You are responsible for handling your 
books with care, and are not allowed to write in them with pencil, pen or marker aside from writing your 
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name in the designated area. You will be charged for damage that happens to books in your care, 
including water damage. If books are lost, or not returned to the Library for proper check-in, you will be 
charged for the full cost of the book, which could be as much as $185.  
 

Twice a year, you will receive a notice through your English class that shows what books you have 
checked out, any overdue books, as well as any Library fines you may have. All these items must be 
cleared by the last day of school, or else you will not receive your class schedule in August, or be 
permitted to walk the stage at graduation if you are a senior. You can check the status of your book 
accounts by stopping in the Library and checking with the Librarian. 
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Report Cards 

 
Quarterly Report Cards – Quarterly Report Cards will be printed and delivered to the classroom to 
hand out to students. Semester report cards will be mailed home.  

 

Description End of Period Report Card Delivered 

Quarter 1 Report Card 10/11/19 (Fri.) 10/18/19 (Fri.) 

Quarter 2/Semester 1 Final 
Report Card 

12/20/19 (Fri.) 1/9/20 (Thur.) - mailed 

Quarter 3 Report Card 3/20/20 (Fri.) 3/27/20 (Fri.) 

Quarter 4/Semester 2 Final 
Report Card 

6/5/20 (Fri.) 6/12/20 (Fri.) - mailed 

 
Grading Policy  
All final grades will be rounded to the nearest whole percent. 

   

% Range Letter Grade 
Unweighted 
GPA Points 

Weighted 
GPA Points 

90-100% A 4.0 5.0 

80-89% B 3.0 4.0 

70-79% C 2.0 3.0 

60-69% D 1.0 1.0 

Below 60% F 0.0 0.0 

 

Sexual Education  
Curriculum required by the California Healthy Youth Act (Comprehensive Sexual Health and HIV Prevention 
requirement) is taught during the Spring Semester in 9th Grade Biology courses.  This state requirement 
requires topics to be age-appropriate, medically accurate, and appropriate for diverse pupils. Prior to 
beginning this unit, parents/guardians will receive notification and information regarding the topics covered. 
 
Work Permits  
Work Permit Applications are available in the Front Office. All completed Work Permits must be submitted 
to the Work Experience Coordinator, Eric Bamberger, in person during regular school hours. His office is 
located next to the Boys Locker Room. Please allow one week for processing. Grades and attendance will 
be checked periodically.  
 
Work permits cannot be denied because of grades or attendance if a student is applying for a work permit 
in order to participate in a government-administered employment and training program that will occur during 
regular summer break or school vacations.   
 

ATTENDANCE POLICY AND PROCEDURES 
 
CVCHS Attendance Policies 
We firmly believe student achievement - both academic and personal - happens through direct teacher 
instruction and guidance, support from non-instructional staff, and through peer interaction and 
collaboration. Our policies reflect this belief and have been put in place in order to increase daily student 
attendance and reduce student truancy.  
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Below are some key terms and definitions regarding attendance and truancy: 
● Compulsory Attendance Policy: California law mandates compulsory, full-time education for all 

school-aged children until age eighteen, unless exempted by statutory provision (high school 
diploma, California High School Proficiency Exam Certification, expulsion, etc...). The 
parent/guardian or other person having custody or control of the pupil is responsible, by law, for 
sending the pupil to school. 

● Definition of Truancy: The California Legislature defined a truant in very precise language. In 
summary, it states that a student missing more than 30 minutes of instruction without an excuse 
three times during the school year must be classified as a truant and reported to the proper school 
authority. A pupil subject to compulsory full-time education or to compulsory continuation education 
who is absent from school without a valid excuse three full days in one school year or tardy or 
absent for more than a 30 minute period during the school day without a valid excuse on three 
occasions in one school year, or any combination thereof, shall be classified as a truant and shall 
be reported to the appropriate administrator as outlined in EC Section 48260 (a).  

● Definition of a Chronic Truant: EC Section 48263.6: Any pupil subject to compulsory full-time 
education or to compulsory continuation education who is absent from school without a valid 
excuse for ten percent of more of the school days in one school year, from the date of enrollment 
to the current date, is deemed a chronic truant, provided that the school has complied with its 
attendance policies, as outlined in: EC Section 48263.6,  EC sections 48260, 48260.5, 48261, 
48262, 48263, and 48291.  

 
Unexcused Single-Period Tardies 
CVCHS tardies are monitored by each class period. Students are considered tardy if they are not in their 
assigned seat or location when the final class bell rings. Teachers may assign detention or other 
consequences for student tardies. Students are allowed 5 excused tardies per semester as we understand 
that unexpected circumstances early in the morning can cause a student to arrive to school late. The 
Discipline Office will create a Saturday School assignment for every 10 tardies a student accumulates.  
 
Single-Period Unexcused Absences  
Step 1:  Upon the 6th single period unexcused absence the parent/guardian will be notified. This will 
result in the assignment of Lunch Detention or After School Detention by the Dean of Attendance. 
Step 2:   Upon the 12th single period unexcused absence the student will meet with a school 
administrator and parent/guardian will be notified. This will result in the assignment of Saturday School.  
Step 3: Upon the 18th single period unexcused absence the student will meet with a school 
administrator, counselor and parent/guardian for a SART 1 meeting.  This will result in the assignment of 
Saturday School and the completion of an Attendance Contract (SART).  
Step 4: Upon the 36th single period unexcused absence the student will meet with a school 
administrator, counselor and parent/guardian for a SART 2 meeting. This will result in the assignment of 
Saturday School and the completion of an Attendance Contract (SART).  
Step 5: Upon the 50th single period unexcused absence the student will be referred for SARB (Student 
Attendance Review Board) with the Contra Costa County Office of Education and the Contra Costa County 
District Attorney. 
Step 6: Students and families will meet with the Contra Costa County Office of Education and the Contra 
Costa County District Attorney where student attendance is closely evaluated to determine possible 
intervention and/or consequences assigned by the Contra Costa County Office of Education.   
 

- Eligibility for School-Sanctioned Events: Students at steps 3 through 5 will also be placed on 
non-eligibility lists for school-sanctioned activities. Additionally, students will not be able to gain 
permission from CVCHS to attend school-sanctioned activities from other schools requiring 
authorization from CVCHS. Students may petition their eligibility by visiting the Discipline Office 
where their attendance will be reviewed for signs of improvement. Students must have an 
attendance of at least 90% between the time of the review of their last SART contract and the last 
day to purchase a ticket for said event in order to successfully petition their eligibility to attend a 
CVCHS sanctioned activity.  

- Eligibility for Athletic Participation: Students at steps 4 through 5 who are also participants in a 
school-sanctioned sport/activity will be removed from participation for the remainder of the season. 
Students may petition to have their eligibility reinstated prior to the end of the season by visiting the 
Discipline Office where their attendance will be reviewed, (with the Athletic Director), for signs of 
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improvement. Students must have an attendance of at least 90% between the time of the review 
and their last SART contract to receive consideration of their petition. The Athletic Director will also 
attend all SART 2 meetings for student-athletes.  

 
Detention and Saturday School 
Detention (including lunch and after school assignments) 
Detention can be assigned to students by teachers and administrators. Lunch detention can be assigned 
and issued on the same day, whereas after school detentions require parent notice of 24 hours. Students 
choosing not to attend a detention assignment will receive a referral and a disciplinary action. Students may 
reschedule their detention assignment, however this must take place in advance of the detention 
assignment and must be arranged only with a Discipline Office staff member. Students are expected to 
complete school work during detention and are not allowed access to their personal cell phones.  
 
Saturday School 
Saturday School is assigned to students by the Discipline Office. Students and families will receive 
notification of a Saturday School assignment at least 72 hours in advance of the issued assignment. 
Students choosing not to attend a Saturday School assignment will receive a referral and disciplinary action. 
Students may reschedule their Saturday School assignment, however this must take place in advance of 
the Saturday School assignment and must be arranged with the Discipline Office. Students are expected 
to complete school work during Saturday School and will not be allowed access to their personal cell 
phones.  
 
Excused Absences 
Valid reasons for excusing a student absence include: 

- Illness or injury of the student, or medical condition which necessitates the absence of the student  
- Student attendance at a medical, dental, optometry, or chiropractic appointment  
- Student attendance at a funeral service of an immediate family member  
- A quarantine imposed by a city or county health official  
- Student service on a jury  
- Up to five (5) days to obtain required immunizations  
- Exclusion from school for reasons of public health, lack of immunizations, and/or physical 

examination  
- Court appearance  
- Observance of a holiday and/or ceremony of his/her religion  
- Employment interview or conference 

 
Note: Personal trips or vacations longer than 5 school days requires the student to visit with their counselor 
to be placed on short-term Independent Study. This must be arranged prior to the personal trip or vacation 
and cannot be implemented retroactively.  
 
In order to maintain accurate attendance records please remember to excuse student absences within the 
allotted time frame - 48 hours (2 days). Absences not excused via parent/guardian documentation after 
48 hours following the end of the absence will be recorded as an unexcused absence. There are no 
exceptions. For critical issues requiring a student to be absent for several days or longer please contact 
your counselor.   
 
Excused absences are not intended to be used excessively throughout the school year. Once a student 
has 10 excused full day absences they will be placed on Medical Verification, and a meeting will be 
scheduled with parent/guardian, counselor and school nurse in order to determine if the student has medical 
needs that contribute to frequent absences. Without medical verification or valid documentation, future 
student absences will be recorded as unexcused.  
 

Number of Excused (Full Day) 
Absences 

Intervention Details  

5 Notification letter with number of excused absences and invitation to call 
Discipline Office with questions/concerns.  
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10 Parent notification via phone and letter informing parent student has reached 
threshold for excused absences and absences will no longer be recorded as 
excused until a Medical Verification meeting is held with Discipline Office.  
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How to Excuse an Absence  
Excusing an Absence 24-Hour Attendance Recorder Number: 925-682-7474 ext. 3333 or e-mail 
attendance@claytonvalley.org. 
For phone calls using the 24-hour attendance recorder at 925-682-7474 ext. 3333, you need to leave the 
following information on the attendance recorder: 
 1.   First, please state if you are clearing an absence or tardy  

2.   Give your child’s name (please spell the last name)  
3.   Give your child’s grade  
4.   State your name and your relationship to student  
5.   State the date(s) of absence or time the permit is needed  
6.   Give a specific reason for the absence  
7.   Name the person picking up your child if it’s a request for a permit to leave campus (The student 

may also deliver a written note, signed by a parent/guardian, to the Attendance Secretary) 
  
Monitoring Student Attendance 
Clayton Valley Charter uses an automated calling system to inform parents of their child’s absence. These 
phone calls are made at approximately 1:30 p.m. The calling system informs the parents if their child has 
missed one or more classes that day. A call reporting tardies goes out around 5 p.m. Parents may check 
on attendance by the following: 

- Phone: Parents may call the Attendance Secretary between the hours of 7:30 a.m. and 3:00 p.m. 
at 925-682-7474, x3110 

- Mail: Parents may submit a self-addressed stamped envelope to the Attendance Secretary, who 
will then mail an attendance printout 

- Email: Parents can email the Attendance Secretary at attendance@claytonvalley.org 
- Student: Students may request an attendance printout in the attendance office 
- Power School: Parents and students may log on to your account and click attendance 

 
Permission to Leave School 
Clayton Valley Charter High School is a closed campus. Students leaving campus during the school day 
must have a school approved permit before they leave campus. Leaving campus for any reason without a 
permit will be considered an unexcused absence and cannot be excused.  
 
All personal appointments should be made after regular school hours or on non-school days. In an effort to 
minimize classroom interruptions, if a parent/guardian wishes a student to be excused during school, (e.g., 
medical, dental, court appointments), the student is to bring a note from the parent to the Attendance Office 
by 7:50 a.m. the day of the scheduled appointment. The student is to provide a written note, and the note 
must include the student’s name and grade, the reason for leaving campus, and the date and time the 
student will leave and return. The student is to return to the Attendance Office to pick up their Permit to 
Leave Campus at brunch, lunch or between class periods. Permits to Leave Campus will no longer be 
delivered to class during instructional time. 
  
In case of an unavoidable situation, such as urgent medical appointment, death in the family, or other 
unforeseen circumstance, students must obtain a valid Permit to Leave School from the Attendance Office. 
 
All students are to sign in and out of the Attendance Office upon departure and arrival noting date, time and 
reason. 
  
Returning to School (Late Arrival)  
Upon returning to school, or if arriving late, students must first report to the Attendance Office before going 
to class or to any other school day activity, including brunch and lunch. 
 
Parent/Guardian Contacts 
Parents, guardians (or individuals listed on the student’s emergency contacts) of non-driving students are 
to park and come into the Attendance Office to pick up their student. This person is required to show his/her 
ID at the Attendance Office and to sign for the student’s release. 
 
If a student is injured or becomes ill at school, Clayton Valley Charter High School staff will make every 
effort to contact a parent, guardian, or adult listed on the emergency contact list. In case of an emergency, 

mailto:attendance@claytonvalley.org
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voice mail numbers are often inadequate. Should telephone numbers change or become invalid during the 
school year, please contact the Main Office to update this information. 
 

Independent Study / Home & Hospital - Options for Short-term Excusal from School 
 

 Excused Absence Short-Term Independent 
Study  

Home-Hospital 

Definition  

 

An absence from school, 
from a single period to 
several days, due to an 
acute issue or concern with 
excusal from parent or 
healthcare professional.  

A program that facilitates 
student’s learning during a 
short-term excusal from 
school. Student remains 
enrolled in current classes.  

A program that facilitates 
student’s learning during short-
term disability. Student remains 
enrolled in current classes and 
has the option to have a 
teacher assigned for up to 5 
hours per week to assist with 
assignments, transporting work 
to and from students, 
administering tests/quizzes. 

Purpose  

 

To provide students and 
families with flexibility to 
recover from an acute issue 
preventing school 
attendance.  

Assist students in maintaining 
continuity of instruction during 
a brief absence from school. 

Assist students who are 
severely restricted and unable 
to attend school in maintaining 
continuity of instruction during a 
temporary, short-term disability. 

Criteria 

 

Student must have an 
illness, family funeral, urgent 
medical appointment, etc to 
be eligible for an excused 
absence. Acceptable 
reasons for excused 
absences are listed in this 
handbook on pages 13 and 
14. 

Some examples of this include 
short-term medical conditions, 
such as surgery, or short 
family vacations during the 
school year. 

Student must have 
documentation from a medical 
professional for any short-term 
disability that requires extended 
time away from school due to 
ongoing medical treatment best 
practices and/or hospitalization. 
Student is unable to attend 
school for a pre-designated 
time period.  

Lower 
Threshold 

1 class period.  6 consecutive days 21 consecutive days  

Upper 
Threshold  

Absent for up to 5 
consecutive full school days.  
          OR 
Absent for more than 5 
missed periods of the same 
class in a semester.  
OR 
Absent for more than 10 
missed periods in a 
semester.  

20 consecutive days 30 consecutive days 

Documentation 

 

Phone call or note from a 
health care provider (MD, 
DO, DDS, LMFT, etc) or 
parent excusing the 
absence.  

MD note for stopping and 
starting school. 

Application form to be 
submitted to student’s 
Guidance Counselor for review.  

Approval 
Required 

n/a Yes, by the director over 
attendance. 

Yes, by the director over 
attendance. 

Extension 
Ability 

No. Surpassing upper 
threshold will result in 
referral to the director over 
attendance.   

If students remains unable to 
attend school, then 
interprofessional team and the 
director over attendance must 
review for other options. 

Yes. Requires re-submission of 
full documentation with updates 
and review by the 
interprofessional team with final 
approval by the Director of 
Administrative Services. 

STUDENT & SCHOOL SAFETY 
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Medication Administration 
In order to administer any medications (prescription or Over-the-Counter) to students during school hours, 
an “AUTHORIZATION OF STUDENT MEDICATION” form must be completed and signed before 
medication can be administered. This authorization must be updated annually and as needed when there 
is a change in a doctor’s orders for a student medication. This form is available in the Front Office.  
 
School Safety Plan 
Clayton Valley Charter High School has prepared safety plans addressing violence prevention, emergency 
preparedness, traffic safety and crisis intervention. A copy of the Clayton Valley Charter High School’s 
Safety Plan is available in the Front Office. CVCHS is committed to ensuring employee-student 
relationships are positive, professional and non-exploitive. Improper employee-student relationships are 
not tolerated. 

 
Visitor Passes 
As a matter of security, Clayton Valley Charter High School requires all campus visitors are required to 
sign in at the Front Office and are required to provide a valid Driver’s License or other government-issued 
identification in order to obtain a Visitor’s Pass.  All visitors are also required to wear a visitor badge at all 
times while on campus. School staff members are directed to question any visitor they do not recognize 
who is not displaying a proper pass.  School-aged visitors are refused permission to visit campus during 
school or after-school.  Students are not allowed to bring “guests” to school during regular school hours. 
Parents/guardians of CVCHS students are welcome on campus as visitors and must follow the 
aforementioned check-in procedure when visiting CVCHS. 
 
 

BULLYING, CYBERBULLYING, SEXTING, PUBLIC DISPLAY OF 
AFFECTION 
 
Bullying / Cyberbullying 
Bullying and/or cyberbullying will not be tolerated at Clayton Valley Charter High School. Bullying/ 
cyberbullying can be verbal, physical, or electronic statements or other acts committed by an individual or 
group that are meant to harass, intimidate, or threaten the physical and mental well-being of another 
individual. Examples include, but are not limited to: 

● Wearing gang paraphernalia and other clothing meant to intimidate or exclude another. 
● Spreading rumors, posting, or reposting degrading, harmful, or explicit pictures, messages, or 

information using social media or other forms of electronic communication, including but not limited 
to Facebook, Twitter, or texts. 

● Taunting or making sexual slurs about a person’s gender, orientation or sexual status. 
● Name-calling, joking, or making offensive remarks about a person’s religion, gender, ethnicity, or 

socioeconomic status. 
● Physical acts of bullying, such as punching, slapping, or tripping someone. 
● Intimidating another individual by taking money or food, or cutting lunch lines. 

 
Sexting 
Sexting is the act of sending sexually explicit messages or photographs, primarily between cell phones or 
online. Students who text photographs of themselves or of their friends or partners may be charged with 
distribution of child pornography in a court of law.  Those who receive pornography may be charged with 
possession of child pornography in a court of law.  If this offense affects the school environment, and/or a 
student’s attendance and learning process, the offender(s) will be subject to disciplinary action as outlined 
in the CVCHS Suspension and Expulsion policy. 
 
Public Display of Affection (PDA) 
Students observed inappropriately hugging, kissing, sitting in another’s lap, groping/fondling, or displaying 
other forms of affection before, during, and after school on school grounds or at a school sponsored activity 
are in violation of this policy. Allowable are hand-holding and brief hugs. If this offense affects the school 
environment, and or a student’s attendance and learning process the offenders will be subject to 
disciplinary action. 
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ACADEMIC INTEGRITY 

 
Academic Integrity Policy 
The Clayton Valley Charter High School staff believes students should act in an honest and responsible 
manner toward other students, teachers, staff and school administrators.  Examples of cheating, a violation 
of the Clayton Valley Charter High School Honesty Policy, include, but are not limited to, the following 
examples: 

● Providing any previously-scored assessments and/or assignments to another student without 
specific teacher approval.  

● Representing as your own work, in whole or part, work completed by other student(s) (e.g. 
“copying”). 

● Changing a teacher’s grade on an assignment/test/quiz/project. 
● Using electronic devices to cheat by pre-recording unauthorized formulas, answers or processes.   
● Communicating unauthorized information during a test/assessment to another student by 

electronic, written, or other means. 
● Using unauthorized “cheat sheets” during a test/quiz/assessment. 
● Falsifying data for assignment/project/class activities and representing false data as accurate and 

true. 
● Plagiarism 

  
Consequences for flagrant violation of the CVCHS Academic Integrity Policy 
Consequences for violations of the CVCHS Academic Integrity Policy are applicable for the entire academic 
year and will be noted in the student record on PowerSchool. The administration reserves the right to 
increase the consequences based on the severity of the violation. 
 
First Violation 

● Failure of assignment/test/quiz/project/activity 
● Documented parent/guardian contact by teacher regarding the violation 
● Incident reported to administration 
● Referral submitted via Deanslist 
● CVCHS Academic Integrity Policy Contract reviewed and signed by student with administration 

 
Second Violation 

● Failure of assignment/test/quiz/project/activity  
● Referral to administrator 
● Parent/Guardian/Teacher/Administrator/Student Conference 

 
Third Violation 

● Up to a 5-day suspension 
● Removal from course 
● Parent/Guardian/Teacher/Administrator/Student Conference 

 
Fourth Violation 

● Recommendation for expulsion 
 
 

STUDENT EXPECTATIONS & RESPONSIBILITIES 
 
Student Dress Code Policy: 
Students in violation of the Dress Code Policy are subject to disciplinary action according to CVCHS 
discipline policies. Staff reserves the right to deem other apparel not mentioned below as inappropriate. We 
seek to work in collaboration with families in regards to all disciplinary matters, and we ask your support 
enforcing the Dress Code Policy when shopping for your student.  

 
1. No bare midriffs, low, revealing necklines, or visible underwear. 
2. No shorts, skirts and/or dresses shorter than the end of your fingertips with the relaxed hand, arms 

straight down along your body at your side.  
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3. No clothing or accessories promoting (even if just via the brand) the use of drugs, alcohol, and/or 
tobacco.  

4. Clothing  may  not  contain  offensive,  obscene  images  and/or  language;  no depictions of 
weapons or any kind of gang affiliated attire (as determined by CVCHS administration).  

5. The waistband for all bottoms (e.g. pants, shorts, etc…) must remain at or above the natural waist.  
6. Holes in jeans and pants must be lower than dress code length stated in item 3 above - below 

fingertips with the relaxed hand, arms straight down at your side.  
7. Hats, hoods, sunglasses and other specifically outdoor accessories should not be worn inside 

buildings.  
 

All CVCHS staff has the right to deem other apparel not mentioned above as inappropriate. 
All staff is expected to enforce the school dress code. Dress code violations should be referred to the 
Discipline 
Office. If you need assistance identifying a dress code violation please contact the Discipline Office. 

 
             If a student is NOT appropriately dressed, they will face the following consequences: 
  

1. The student will be required to change clothes at school and leave the inappropriate clothing 
in the Discipline Office until the end of the school day. The student’s parents will be notified. 
Students will be allowed to change into P.E. clothes or loaner clothes if necessary.  

 
                     OR 
 

2. Student will have to wait in the Discipline Office.  The parent will receive a phone call and will 
be asked to bring a change of clothing to the office.  Once the student has changed they will 
be allowed back to class. Parents are able to excuse their child to pick up a set of appropriate 
clothes and return to school. Class missed for this reason, whether while in the Discipline Office 
or changing clothes, will count as unexcused absences. 
 

3. Students with multiple offenses will have additional consequences for violating the dress 
code, including but not limited to detention, Saturday school, and/or campus beautification 
assignment, as deemed appropriate by the director over discipline. Consequences extending 
beyond the school day will include parent notification. 

 
ID Card Policy 
Students will be issued CVCHS Photo Identification cards. Students must have their ID card in their 
possession at all times. Students who do not have their ID card in their possession will face disciplinary 
consequences. Students are responsible for replacing lost ID cards. Replacement ID cards can be 
purchased in the Fiscal Office for $5.00. 
  
Animal and Pet Policy 
Under no circumstances are students to bring any animal and/or pet to school without written permission 
from his/her teachers and an administrator. Animals may present a health and safety hazard to students 
and school staff. In addition, a crowded school campus may cause extreme anxiety to the animal/pet. 
Clayton Valley Charter High School accepts no responsibility and/or liability for any animal brought on 
campus. 
 
Bicycles 
Students may park their bicycles in the designated available spaces, located in the middle parking by the 
cafeteria. Bikes should be secured with a strong lock when unattended.  Students park their bikes on 
campus at their risk and Clayton Valley Charter High School assumes no liability for damage to or loss of 
student bicycles.  Bicycles must be walked through campus at all times.  Contact the Concord Police 
Department at (925) 671-3232 in cases of theft. 
 
Skateboards, Rollerblades, etc. 
Skateboards, rollerblades, shoes with wheels, and scooters with handles (i.e. “razors”) are not to be ridden 
on campus at any time.  Skateboards and scooters are to be stored. 

 
Use of these items seriously damages school facilities and presents a danger to pedestrians on campus. 
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Failure to observe this regulation will result in confiscation of the item until a parent/guardian comes to 
retrieve it from an administrator. Repeated violations will result in further disciplinary action. 
 
  



 

23 
 

Fines and Student Charges 
Students who owe money to the school for lost or damaged books, overdue library materials, athletic 
uniforms, or other school property will not receive grade transcripts, admission to major school events 
(such as dances), or diplomas until the charges are paid in full through the CVCHS Fiscal office. In addition, 
other privileges, such as walking the stage at graduation, will be withheld from the student until all money 
owed is paid to CVCHS.  

 
Parents and/or students who submit personal checks which are later returned due to insufficient funds 
(“NSF”) will be charged an additional processing fee of $15.00, with the requirement that all future financial 
transactions with Clayton Valley Charter High School be on a cash, money order, or Visa/MasterCard basis 
only. By the end of the school year, all bills must be cleared either by paying cash, money order, or 
Visa/MasterCard; no checks will be accepted. Upon payment, a receipt will be issued immediately. 
 
Hall 
Passes 
Students are not allowed outside of class during regular class times unless they have a hall pass from their 
teacher. 
 
When asking for a hall pass, students will leave their cell phone and/or electronic devices and 
accessories (e.g. headphones) in their classroom with the teacher who excused them.  Cell phones 
may be returned when hall pass is returned, if such a system is in place in the classroom. 
 
In the case where a student is being excused from class, and will not return to the classroom they 
are being excused from, then all belongings should be taken with the student when they are 
excused. 
 
Regulations regarding hall passes are: 
 

1. Classrooms will be issued 2 lanyard hall passes with the classroom number on them. These are 
to be used for short duration trips, such as to the restroom. All other written hall passes for 
extended stay trips such as to the Library, etc. must clearly state the date and time the student 
leaves class.  

2. Students may not leave class for any reason (family or medical emergencies excepted) during 
the first and last 10 minutes of class. 

3. Teachers will carefully review each student’s request for a hall pass and limit issuance of a pass 
to emergency and/or urgent situations only. 

4. Teachers and staff will maintain and enforce an active “No Pass” list for students who abuse hall 
pass privileges. Students on this list will not receive passes to leave the classroom during class 
time for the remainder of the school year, or may require an escort if leaving the class is absolutely 
necessary. 

5. A student who is out of class without a valid hall pass will be escorted back to his/her class by a 
campus supervisor or other staff member. Repeated violations of the hall pass policy will result in 
further disciplinary action. 

6. Teaching Assistants (T. A.’s) must wear designated T. A. identification necklaces/lanyards/passes 
at all times when out of class. Failure to observe this policy may result in loss of T. A. position and 
placement in another class. 

7. The school staff will encourage students to plan their time effectively and to take care of personal 
business between classes, not during class time. 

Cell Phones and Electronic Devices 
The Clayton Valley Charter High School administration, faculty and staff understand the importance of allowing 
students the ability to communicate with their parents.  Currently, students are allowed to access their cell phones 
at break and lunch.  However, inappropriate cell phone and other electronic device usage can become a very 
disruptive concern in the classroom, as well as on campus, and therefore can interfere with learning and result in 
the loss of valuable instructional time. In order to maintain and support an effective instructional environment, the 
below cell phone/electronic device policies will be implemented for the 2019-20 school year. CVCHS is not 
responsible for the theft/loss of personal electronic devices at school or school-sponsored events. 

 
Electronic Signaling Devices 
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All Electronic Signaling Devices (i.e. cell phones, IPhones, Blackberrys, Ipods that can text, etc.) and 
accessories (earbuds, headphones) are to be silenced/turned off and be out of sight during class time, unless 
directed by the teacher for specific educational purposes. Failure to comply with this request may result in 
confiscation and/or further disciplinary action.  

 
1. Before entering classrooms and during instructional time cell phones and all other electronic 

devices are to be silenced/turned off and put away in a backpack - not in a student’s pocket.     
  

2. Any non-instructional use of an electronic device in the classroom or educational setting will be 
subject to immediate confiscation or a referral to the Discipline Office.   Please contact the  
Discipline Office and a staff member will arrive and confiscate the student’s phone. Students may 
retrieve their phone after school in the Front Office.  

  
Consequences: 

1st Offense: Official warning /possible confiscation (with referral) 
2nd Offense: Confiscation with referral 
3rd Offense: Confiscation with referral and possible detention assignment  
4th Offense: Confiscation with referral, detention assignment and parent meeting  
5th or Subsequent   In addition to the consequences listed under 4th Offense, student is 

subject  
Offenses:  to possible suspension and parent meeting with the Director over 

discipline and/or the Principal. 
 

Parents/guardians are reminded not to contact students during school hours via pager and/or cellular telephone.  
In case of an emergency, please call the Front Office and arrangements will be made to contact your child. 

 
Audio/Video Recordings 
Students may not record within the classroom or on campus without first receiving permission from their teacher 
or administration. 
 
Lockers (See Locker Contract, page 39)  
All student lockers are under the jurisdiction of Clayton Valley Charter High School. Consequently, student lockers 
are public property and subject to periodic and/or emergency inspection at any time, in or out of the presence of 
the student to which it is assigned. All students assigned a locker are to read and sign a School Locker Contract. 

 
Clayton Valley Charter High School assumes no responsibility for valuable personal items and/or money stored 
or left in student lockers. Valuables should be left at home, as they can become a target for theft. 

 
Students may not store any materials in his/her locker which are a violation of Clayton Valley Charter High School 
policies, California, and/or federal law or regulations.  The student to whom the locker is assigned is responsible 
for the items stored in the locker. 
 
Students are issued a locker which includes a combination lock by Clayton Valley Charter High School. Students 
are only to use the locker assigned to them and will not give the locker combination to anyone. Failure to follow 
these guidelines may result in loss of locker privileges. Lockers are available on a first come first serve 
availability. Students provide their own locks for P. E. lockers. 

 
Parking Lot  
Students are not allowed in the school parking lots during school hours. Should a student find a need to go 
to their vehicle in the school parking lot during school hours, they must first get written authorization from the 
Discipline Office. Students are not to leave items needed during the school day in their cars. School lockers are 
available for storage. Unauthorized students in the parking lot during school hours may lose their parking 
privileges at CVCHS. Vehicles are subject to search if deemed reasonable by CVCHS staff. Students with open 
periods are not permitted to sit in their vehicles on campus when school is in session. 

 
There are two student parking lots. One student parking lot is located adjacent to the school on Alberta Drive, 
near the Gym, and the other is in the rear of the school off of Academy Road. Students are to park in designated 
spaces and are not to park in the staff/visitor lot near the Front Office nor in the staff lot located near S Wing. 
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Parking Permits / Assigned-Numbered Parking Spaces 
There are not enough parking spaces on campus for all of our students to have an assigned parking space. Priority 
is granted to Seniors when applying for a parking space. Juniors will be placed in a lottery for any remaining 
spaces. Students will be assigned a numbered parking spot and parking tag for the year.  This is the only spot 
where your student may park. The numbering system has been created to ensure the safety of all of our students.  
Please remember that parking at CVCHS is a privilege not a right. Parking applications are submitted online during 
the month of May of the current school year for the upcoming school year. The cost is $50.00. Applications received 
after the advertised deadline will be placed on a waitlist. There will be only one parking permit issued per family 
and students must use their parking space on 80% of school days or the permit could be revoked; spaces will be 
monitored. Once you have been notified your student received a spot, payment will be made at the Treasurer’s 
office. Your student will receive a Clayton Valley Charter High School parking permit to hang from the rear view 
mirror and an assigned, numbered parking space. Students must park only in their assigned parking space at 
all times. Student vehicles parked on school property without a student parking permit may be cited by the 
Concord Police Department and subject to disciplinary actions. Students are reminded that simply purchasing a 
parking permit is not sufficient to avoid a parking citation. Student parking permits must be properly displayed at 
all times while the vehicle is parked on Clayton Valley Charter High School property. In addition, student parking 
permits may not be transferred or shared between or among students. Clayton Valley Charter High School has a 
limited number of parking spaces available to students and must prevent the use of these spaces by non-permitted 
students.  

 
The following regulations apply to all students who park vehicles on Clayton Valley Charter property: 
 

● One permit per family. 
● Students must use their space 80% of school days or the permit could be revoked; spaces will be 

monitored. 
● If a student is absent more than 15 times in any class, student parking permit could be revoked. 
● Permits are not transferable between students.  
● Students are not to park in any space marked or intended for faculty or visitors.  Students may 

not park in any of the faculty lots. 
● Do not exceed the 5 MPH speed limit in the on campus parking lots.   
● Park, lock and leave your car promptly.  Do not loiter in parking areas. 
● Do not return to the parking lot during school hours without a pass from the discipline office. 
● Do not allow anyone to violate any school rules in your car. 
● Replacement Permits cost an additional $5.00 each. 
● A Parking Permit is required for all students who park on campus, but they are limited. Any car 

parked on campus during school hours without a permit is subject to a citation and may be towed. 
Please park in your assigned spot. Violators parked in a spot not assigned to them, parked 
illegally in faculty areas, auto-shop area, handicapped areas, emergency zones (marked in red), 
blocking hallways, blocking other vehicles, or in any NO PARKING areas, will be subject to the 
consequences listed below and may have their vehicle towed (at owners’ expense) and/or pay 
school and city fines. Tickets are issued by Concord Police Department.   

● While parked, you must have your parking permit tag hanging on your rear view mirror at all times 
and a current registration sticker and valid automobile insurance in the car or in your possession. 

● Parking Permits are non-refundable. 
● Consequences for not following the regulations for parking permits are: 

o First Offense – Detention Referral  
o Second Offense – Saturday School 
o Third Offense – $40.00 parking ticket and possible loss of parking permit 
o Fourth Offense - Towed car  

● The student accepts all liability for loss or damage to vehicles while parked or driving on CVCHS 
property. Any casualty, loss or damage should be reported immediately to the student’s insurance 
company and the Concord Police Department. Any incidents should also be reported to the CVCHS 
office. 

 
Food and Beverages 

Food and beverages in the classroom are potentially damaging to the facility and the learning environment.  No 
food or beverages (other than water) are allowed in the classroom during instructional time without 
Administrative approval. 
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CVCHS is not responsible for any food or drink deliveries from outside sources, Deliveries will not be made to 
classrooms and students will not be excused from class to pick up food from the office.   All deliveries must 
be made to the front office only.  Students may not leave the classroom to pick up the food.  Food is to 
be retrieved and eaten during BRUNCH and LUNCH only.       

 
Technology Use 
CVCHS has invested heavily in hardware and applications to support students and enhance their ability to learn, 
as well as to provide them with the technology skills necessary to succeed in life beyond CVCHS. 

 
One of the technology goals of CVCHS is to ensure that each student's interactions with technology contribute 
positively to the learning environment both at school and in the community.  Negative use of technology through 
CVCHS-owned devices inside or outside of our school that degrades or defames other students, staff or 
members of our community is unacceptable.  CVCHS also recognizes that students have widespread access 
to both technology and the Internet; therefore use of personal devices and Internet access is considered to be 
included in the Responsible Use Policy (RUP). 

 
Access to CVCHS's computer network and the of CVCHS’s Internet connection is a privilege, not a 
right. The use of technology, whether owned by CVCHS or devices supplied by students, entails personal 
responsibility. It is expected that students will comply with CVCHS expectations, act in a responsible manner, 
and honor the terms and conditions set by the classroom teacher and CVCHS. Failure to comply with such 
terms and conditions may result in temporary or permanent loss of access as well as other disciplinary or legal 
action as necessary. In particular, students will be held accountable for their actions and are encouraged to 
report any accidental use immediately to their teacher or school administration. 

 
With the increased use of free online educational applications, digital storage areas, containing less sensitive 
student information, may or may not be located on the property of the school or county. In some cases, data 
will not be stored on local servers. Therefore, students should not expect that files and communication are 
private. CVCHS reserves the right to monitor students' online activities and to access, review, copy, and store 
or delete any electronic communication or files and disclose them to others as it deems necessary. Students 
should have no expectation of privacy regarding their use of CVCHS property, network and/or Internet access 
or files, including school email and email sent on school devices. 

 
CVCHS has a private and secure system for sensitive school records, which will be managed by CVCHS 
Information Technology Staff. Please see the CVCHS Website for the complete Responsible Use Policy. 

 
CVCHS Computer Lab and Cart Guidelines 
In order to ensure that Clayton Valley Charter High School’s computers are maintained in optimal working order 
for all students, each student is required to observe the following guidelines while using lab facilities and/or 
classroom computers: 

.   
● No food or drink is permitted in the computer labs, library or classrooms using computers at 

any time. 
● Students must use only the computer station or device assigned by the supervising teacher. 
● Students must leave their work area clean at the end of the period. 
● Installation of unauthorized software on the hard drive is prohibited. 
● Unauthorized modification(s) of the operating system or other software is prohibited. 
● Copying any software, other than personal data files, from the hard drive is prohibited. 
● Students shall not gain access to computers using elevated or administrator privileges. 
● Students shall not attempt to acquire another person’s account password and are not allowed to share 

their password with others. 
● Students shall not access/alter files or folders of another person without expressed permission of that 

person or the instructor. 
● Opening computer cases is prohibited. 
● Handle all computer hardware (e.g., keyboard, mouse, disk drive, display) with care.   

 
                  Abuse or misuse of computer lab/cart equipment will not be tolerated. 
 

Failure to comply with any of the rules stated above may result in any combination of the following 
consequences: 

https://www.claytonvalley.org/apps/pages/index.jsp?uREC_ID=190939&type=d&pREC_ID=901607
https://www.claytonvalley.org/apps/pages/index.jsp?uREC_ID=190939&type=d&pREC_ID=901607
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1. Revocation of all Clayton Valley Charter High School computer use privileges 
2. Payment of financial restitution 

 
 

STUDENT BEHAVIOR, CONDUCT AND DISCIPLINE 
 
The goals of the Discipline Office are to support the physical and emotional safety for all students, staff and 
families on campus while enforcing the CVCHS Code of Conduct and the expectations laid out in this handbook. 
The majority of the Discipline team’s work is prevention; helping students develop respectful relationships with 
their peers and CVCHS staff, while also developing a sense of responsibility and pride over their school 
community. In the cases when disciplinary action has been issued, our stance is one of restoration - how can the 
student repair the harm to another or to the school community that they have created? Ideally, students exit a 
disciplinary process understanding and accepting the impact of their actions and they have made an effort for all 
parties impacted to move forward in a direction that brings everyone together.  

Reminders regarding disciplinary action:  
 

● Site administrators will determine the appropriate consequences depending on the nature of the 
infraction and any extenuating circumstances. Consequences may include, but are not limited to, 
parent contact, parent meeting, brunch and/or lunch detention, Saturday School, removal from 
school-sanctioned activities, community service, in-school suspension, off site suspension, or a 
recommendation for expulsion.  

● Community service may include, but is not limited to, work performed on school grounds during 
non-school hours in the areas of outdoor beautification, campus betterment, and teacher or peer 
assistance programs. 

● Law enforcement agencies may be notified at the discretion of the administration, however, in 
alignment with California State Education Code, some infractions require CVCHS staff to make a 
mandatory law enforcement notification.  

● If the nature of the offense makes an alternative education placement or expulsion recommendation 
appropriate, the student will be suspended five days for the infraction. Students may be suspended 
on the first offense of infraction if it is determined that the pupil's presence causes a danger to 
persons or property or threatens to disrupt the instructional process. (e.c. 48900.5)  

● Confiscated materials will not be returned to students but may, if appropriate to return, be picked 
up by parents or guardians from the appropriate administrator.  

 
Suspension Behavior Expectations and Consequences 
Consequences are determined by the number of violations and the severity of the incident in regards to the safety 
and security for all at CVCHS. 

During Suspension: 
 

● Suspended students shall not report to school during the period of suspension, except in the 
case of In-School Suspension, unless coming to the office on official business by prior 
arrangement with a school administrator.  

● Suspended students are not to attend any school event, including athletic contests and practices, 
on any school campus during off site suspension. 

● The responsibility of obtaining and doing class work lies with the student. Students are entitled to 
all work, quizzes and/or exams missed while under suspension. Since suspensions are treated the 
same as excused absences for attendance purposes, please consult the syllabus for each of your 
teachers regarding credit received for work while suspended.  

A pupil may be suspended or expelled for acts which are enumerated in the CVCHS Suspension and Expulsion 
policy and related to school activity or attendance which occur at any time, including, but not limited to, any of the 
following: 

a. While on school grounds 
b. While going to or coming from school 
c. During lunch or open periods whether on or off campus 
d. During, or while going to, or coming from, a school sponsored activity 
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● All students must sign a Student Behavior Contract to be a member of Clayton Valley Charter High 

School. Students who violate the contract are subject to the consequences outlined in the CVCHS 
Suspension and Expulsion policy.  

● (E.C. 48904 sub-section a 4) Parental liability for willful misconduct of a minor that results in injury or 
death to a pupil or school employee or who willfully cuts, defaces, or otherwise injures in any way 
any property, real or personal, belonging to a school district or personal property of any school 
employee shall be liable for all damages so caused by the minor. The liability of the parent or 
guardian shall not exceed the state established limit. The parent or guardian shall also be liable for 
the amount of any reward not exceeding the state established limit. 

● Vehicles, Lockers, Backpacks, Clothing and Electronic Devices are subject to search on school 
property. By entering school property, the student is deemed to consent to a complete search of 
their vehicle, locker, backpacks (and all its compartments and contents) and electronic devices by 
school officials or law enforcement personnel when deemed reasonable. This notice also applies 
to all vehicles of any type and is enforced 24-hours a day. California Vehicle Code Section 21113 
(A). 

Code of Conduct 
The CVCHS Code of Conduct has been created in direct alignment with California Education Code, and 
progresses in level of consequence in relation to the severity or reoccurance of a behavior or action that attempts 
to or actually comprises physical and/or emotional safety for any member of our school community. 
Consequences are organized in this document into three areas according to the severity of possible disciplinary 
action. Behaviors/actions and consequences listed in “Level 3” require mandatory referral for expulsion in 
alignment with California Education Code.  

 
The majority of CVCHS students receive less severe consequences or disciplinary actions (in comparison with 
suspension or referral for expulsion) which include: parent notification (via email or phone), request for parent 
meeting, detention or Saturday School assignment, community service (on campus), confiscation, removal of 
privileges including participation in school-sanctioned events or athletic participation, creation of behavior 
contract, or class suspension (issued by teacher). The Discipline Office thoroughly investigates all infractions of 
the CVCHS Code of Conduct in order to ensure all perspectives are heard and the appropriate disciplinary action 
is issued with the intent the student does not continue to engage in behaviors/actions in violation of the CVCHS 
Code of Conduct.  

 
Level 1  - Actions can result in disciplinary consequences up to and including suspension. Depending on 
the seriousness of the act the student may be recommended for additional suspension days or expulsion 
on the first or succeeding offenses. 

  
1. Possessing, using, or being under the influence of: an alcoholic beverage or intoxicant of any kind 
including VAPING. Possessing not more than one ounce of marijuana.  Using or being under the influence 
of marijuana or any controlled substance (as defined in Section 11053 of the Health and Safety Code).  

1st Offense Confiscation, parent meeting, student placed on behavior contract. 

2nd Offense Confiscation, parent meeting, in-school suspension remainder of school day 

3rd Offense Confiscation, parent meeting, 1 day suspension  

4th Offense Confiscation, parent notification, 2 day suspension  

5th Offense  Confiscation, parent notification, 3 day suspension  

NOTE: Table above outlines consequences pertaining to nicotine, alcohol or marijuana. 
 
2. Unlawfully possessing or unlawfully offering, arranging, or negotiating to sell any drug 
paraphernalia, as defined in Section 11014.5 of the Health and Safety Code.  

1st Offense Possession: Confiscation, parent meeting, 1 day suspension 
Selling: Confiscation, parent meeting, 3 day suspension 
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2nd Offense Possession: Confiscation, parent notification, 2 day suspension 
Selling: Confiscation, parent meeting, 5 day suspension 

3rd Offense Possession: Confiscation, parent notification, 3 day suspension 
Selling: Confiscation, parent meeting, 5 day suspension and recommendation for 
expulsion 

 
3. Activation of false alarms or tampering with emergency equipment, fire-setting or attempted fire- 
setting. (Penal Code Sec. 447 and 455, 148.4)  

1st Offense Parent meeting, student placed on behavior contract, up to 4 day suspension 

2nd Offense Parent meeting, up to 5 day suspension and recommendation for expulsion 

NOTE: Notification must be made to law enforcement pertaining to any infraction related to safety and 
security alarms and signals. Notification must also be made to law enforcement pertaining to any infraction 
related to fires.  
 
4. Harassed, threatened, or intimidated a pupil who is a complaining witness or witness in a school 
disciplinary proceeding for the purpose of preventing that pupil from being a witness or retaliating against 
that pupil for being a witness, or both.  

1st Offense Parent meeting, student placed on behavior contract, up to 4 day suspension 

2nd Offense Parent meeting, 5 day suspension, recommendation for expulsion 

 
5.   Causing, attempting, or threatening to cause physical injury or willfully using force or violence 
upon another person.  

1st Offense Causing, attempting, threatening: parent meeting, student placed on behavior contract, 
up to 2 day suspension 
Wilfully using force: Parent meeting, student placed on behavior contract, up to 4 day 
suspension 

2nd Offense Causing, attempting, threatening: parent meeting, up to 3 day suspension 
Wilfully using force: Parent meeting, up to 5 day suspension and recommendation for 
expulsion 

3rd Offense Causing, attempting, threatening: parent meeting, up to 5 day suspension and 
recommendation for expulsion 

NOTE:  An incident will be considered a mutual fight when two students engage in a physical altercation, 
regardless of who initiated the conflict. A student who allows themselves to be provoked into fighting will 
be considered as guilty as the one who starts the fight. It is the responsibility of the administrator to conduct 
an investigation to determine if one of the parties was acting in self-defense. 
 
Any act committed against school staff shall warrant consequences starting at 2nd offense. If a student 
caused serious physical injury (as defined in Penal Code Section 243) to another person, except in self-
defense, the executive director must recommend expulsion or report in writing to the governing board that 
expulsion is inappropriate due to the nature of the particular circumstances which shall be indicated in the 
report of the incident. 
 
6. Causing or attempting to cause damage to property--cutting, defacing, or otherwise injuring any 
school district property, or the malicious injury or destruction of any other person's real or personal property. 
(Penal Code Sec. 594) (E.C. 48900, sub-section f and t) 

1st Offense Parent meeting, student placed on behavior contract, 1 day suspension 

2nd Offense Parent meeting, 2 day suspension 
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3rd Offense Parent meeting, 3 day suspension 

4th Offense Parent meeting, 4 day suspension 

5th Offense Parent meeting, 5 day suspension and possible recommendation for expulsion 

NOTE: Damage valued in excess of $100.00 will warrant consequences starting at the 2nd offense. 
Parent/guardian will be held responsible for damage to school property up to the State established limit. 
When the minor and parent are unable to pay for the damages, the school shall provide a program of 
voluntary work for the minor in lieu of the payment of monetary damages. Participation in extra curricular 
school activities may be limited during the period of voluntary work. Parents or guardians of the student are 
also liable for the amount of a reward paid for information leading to the apprehension of person(s) causing 
damage up to the State established limit.  
 
 7. Threatening, intimidating, menacing, bullying or harassing (including sexual harassment) any other 
person, including through electronic medium 

1st Offense Parent meeting, student placed on behavior contract, up to 3 day suspension 

2nd Offense Parent meeting, up to 4 day suspension 

3rd Offense Parent meeting, up to 5 day suspension and recommendation for expulsion 

NOTE: In the event an allegation of sexual harassment is not resolved informally to the satisfaction of a 
complainant, the complainant may use the complaint process for formal resolution of such complaints. 
 
8.   Engaging in, or having any part in hazing or committing any act that injures, degrades, or 
disgraces any other person attending school. Causing, attempting to cause, threatening to cause, or 
participating in an act of hate violence.  
 "Hazing" includes any method of initiation or pre-initiation into a student organization or student body or 
any pastime or amusement engaged in with respect to these organizations which causes, or is likely to 
cause bodily danger, physical harm, or personal degradation or disgrace. 

1st Offense Parent meeting, student placed on behavior contract, up to 5 day suspension 

2nd Offense Parent meeting, up to 5 day suspension and recommendation for expulsion 

 
9.   Stealing or attempting to steal school property or private property  

1st Offense Parent meeting, student placed on behavior contract, up to 3 day suspension 

2nd Offense Parent meeting, up to 4 day suspension  

3rd Offense Parent meeting, up to 5 day suspension and recommendation for expulsion 

NOTE: Stolen items of value greater than $100.00 will warrant consequences starting at the 2nd offense. 
CVCHS is not responsible for the theft/loss of personal electronic devices at school or school-sponsored 
events.  
 
10.  Knowingly receiving stolen school property or stolen private property 

1st Offense Parent meeting, student placed on behavior contract, up to 3 day suspension 

2nd Offense Parent meeting, up to 4 day suspension  

3rd Offense Parent meeting, up to 5 day suspension and recommendation for expulsion 

NOTE: Stolen items of value greater than $100.00 will warrant consequences starting at the 2nd offense. 
  
11. Committing an obscene act or engaging in habitual profanity or vulgarity either verbally or in 
writing.  
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1st Offense Parent meeting, student placed on behavior contract, up to 1 day suspension 

2nd Offense Parent meeting, up to 2 day suspension  

3rd Offense Parent meeting, up to 3 day suspension  

4th Offense Parent meeting, up to 4 day suspension 

5th Offense Parent meeting, up to 5 day suspension and recommendation for expulsion  

NOTE: A student may be suspended on the first offense for 5 days if such behavior disrupts school 
activities, threatens to disrupt the instructional process, or causes a danger to persons or property. 
 
12.  Use of racial/ethnic slurs either verbally or in writing. 
Note: A student may be suspended on the first offense for 5 days if such behavior disrupts school activities, 
threatens to disrupt the instructional process, or causes a danger to persons or property. 

1st Offense Parent meeting, student placed on behavior contract, up to 3 day suspension 

2nd Offense Parent meeting, up to 4 day suspension  

3rd Offense Parent meeting, up to 5 day suspension and recommendation for expulsion 

NOTE: Any act committed against school staff would warrant consequences starting at the 2nd offense. 
 
13.  Possessing any objects of a dangerous nature, including but not limited to, laser pointers and spiked 
accessories (unless in the case of possession of any such object, the pupil had obtained written permission 
to possess the item from a school employee, which is concurred by the principal or the designee of the 
principal) ON CAMPUS if the principal deems expulsion inappropriate. 

1st Offense Parent meeting, student placed on behavior contract, up to 3 day suspension 

2nd Offense Parent meeting, up to 4 day suspension  

3rd Offense Parent meeting, up to 5 day suspension and recommendation for expulsion 

 
14. Forging, falsifying, altering, or using forged school correspondence, passes, parking permits or re- 
admit slips  

1st Offense Parent meeting, student placed on behavior contract, up to 1 day suspension 

2nd Offense Parent notification, up to 2 day suspension  

3rd Offense Parent notification, up to 3 day suspension  

4th Offense Parent notification, up to 4 day suspension 

5th Offense Parent meeting, up to 5 day suspension and recommendation for expulsion  
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15.  Violating the use of technology, network, and electronic information policy. 
1st Offense: Warning to student. Loss of network privileges or other alternative consequences       
2nd Offense: Detention/Saturday School and loss of network and computer use        
3rd Offense: 1-3 Day Suspension. Possible recommendation for expulsion or alternative education 

1st Offense Parent meeting, student placed on behavior contract, up to 1 day suspension 

2nd Offense Parent notification, up to 2 day suspension  

3rd Offense Parent notification, up to 3 day suspension  

4th Offense Parent notification, up to 4 day suspension 

5th Offense Parent meeting, up to 5 day suspension and recommendation for expulsion  

 
16.  Possessing or using tobacco (or any products containing tobacco or nicotine products) in grades 7- 
12.  Tobacco and nicotine products include, but are not limited to, cigarettes, E-cigarettes and 
paraphernalia, cigars, miniature cigars, clove cigarettes, smokeless tobacco, snuff, chew packets, and 
betel. Includes VAPING.  

1st Offense Confiscation, parent meeting, student placed on behavior contract. 

2nd Offense Confiscation, parent notification, in-school suspension assigned for remainder of school 
day 

3rd Offense Confiscation, parent notification, 1 day suspension  

4th Offense Confiscation, parent notification, 2 day suspension 

5th Offense  Confiscation, parent meeting, 3 day suspension  

 
17.  Lying, giving false information to school personnel or failing to identify oneself. CVCHS students 
are expected to have their ID with them at all times and provide it immediately upon request from any school 
personnel. 

1st Offense Parent meeting, student placed on behavior contract, up to 1 day suspension 

2nd Offense Parent notification, up to 2 day suspension  

3rd Offense Parent notification, up to 3 day suspension  

4th Offense Parent notification, up to 4 day suspension 

5th Offense Parent meeting, up to 5 day suspension and recommendation for expulsion  

 
18.  Tampering with property of the school or belongings of any other person. 

1st Offense Parent meeting, student placed on behavior contract, up to 1 day suspension 

2nd Offense Parent notification, up to 2 day suspension  

3rd Offense Parent notification, up to 3 day suspension  

4th Offense Parent notification, up to 4 day suspension 

5th Offense Parent meeting, up to 5 day suspension and recommendation for expulsion  
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19.   Cheating    

1st Offense Parent notification, “F” for assignment 

2nd Offense Parent meeting, student placed on behavior contract 

3rd Offense Parent meeting, student assigned “W/F” for the class and class removed from schedule, 
notice entered in student’s file 

 
20.  Violation of Closed Campus Policy and/or Being in a parking lot without proper authorization   

1st Offense Parent notification, warning to student 

2nd Offense Parent meeting, student placed on behavior contract 

3rd Offense Parent notification, up to 1 day in-school suspension 

4th Offense Parent notification, up to 2 day in-school suspension 

5th Offense Parent meeting, up to 3 day suspension 

NOTE: Student parking permits may also be revoked if parking permit has been issued.  
 
21. Gambling and wagering, or habitually being present where gambling and wagering are taking place. 

1st Offense Parent meeting, student placed on behavior contract 

2nd Offense Parent notification, up to 2 day in school suspension 

3rd Offense Parent notification, up to 3 day suspension 

4th Offense Parent notification, up to 4 day suspension 

5th Offense Parent meeting, up to 5 day suspension and recommendation for expulsion 

 
22.  Loitering on or about any campus without apparent lawful purpose.  

1st Offense Parent notification, warning to student 

2nd Offense Parent meeting, student placed on behavior contract 

3rd Offense Parent notification, up to 1 day in-school suspension 

4th Offense Parent notification, up to 2 day in-school suspension 

5th Offense Parent notification, up to 3 day suspension (out of school) 

NOTE: A student may be subject to arrest according to Penal Code 653G if he/she loiters at or near any 
school or public place at or near where students attend or normally congregate, or re- enters or comes 
upon such school or place after being asked to leave by a school official. According to PC 653G, punishment 
for loitering includes a fine not to exceed $1,000 and/or imprisonment in the county jail not to exceed six 
months. 
 
23.  Any dress, grooming, or appearance which disrupts, or tends to disrupt the educational process, or 
affect the health or safety of individuals shall be prohibited. Any violation of the CVCHS dress code.  

1st Offense Parent notification, warning to student, removal of article of clothing 

2nd Offense Parent meeting, student placed on behavior contract, removal of article of clothing 

3rd Offense Parent notification, 1 day in-school suspension 
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4th Offense Parent notification, 2 day in-school suspension 

5th Offense Parent notification, 3 day suspension 

 
24.  Improper use of any electronic device 

1st Offense Parent notification, warning to student, confiscation 

2nd Offense Parent meeting, student placed on behavior contract, confiscation 

3rd Offense Parent notification, up to 1 day in-school suspension, confiscation 

4th Offense Parent notification, up to 2 day in-school suspension, confiscation 

5th Offense Parent notification, up to 3 day suspension 

 
25. Willful defiance or disobedience:  A willful act, verbal or non-verbal, that demonstrates deliberate 
resistance or refusal to object a reasonable request or directive issued by a school district employee. 
Examples: Including but not limited to: Eating/drinking in class, willfully defying staff in a non-safety 
related incident, non-habitual use of profanity or vulgarity, verbal insults/putdowns/name calling (non-
discriminatory), horseplay, etc. 

1st Offense Parent meeting 

2nd Offense Parent notification, 1 day in-school suspension,  student placed on behavior contract  

3rd Offense Parent notification, 2 day in-school suspension 

4th Offense Parent notification, 3 day suspension (out of school) 

5th Offense Parent meeting, 5 day suspension and recommendation for expulsion 

 
26. Interfering with the peaceful conduct of the campus or classroom: Any willful act of a minor but 
annoying nature, verbal or non-verbal, that disrupts the educational process, distracts from the educational 
environment, or interrupts any administrative, disciplinary, or other activity sponsored or approved by the 
district. 
Examples: Including but not limited to: Minor altercation not resulting in actual fight (i.e. pushing/shoving), 
bullying etc. 

1st Offense Parent meeting, student placed on behavior contract  

2nd Offense Parent meeting, 1 day in-school suspension 

3rd Offense Parent notification, 2 day in-school suspension 

4th Offense Parent notification, 3 day suspension (out of school) 

5th Offense Parent meeting, 5 day suspension and recommendation for expulsion 

 
27. ID Card not in possession 

1st Offense Parent notification, warning to student 

2nd Offense Parent notification, warning to student 

3rd Offense Parent notification, up to 1 day in-school suspension 

 
Level 2 - Actions that will result in suspension and the recommendation for expulsion 
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unless the Executive Director finds that expulsion is inappropriate, due to the particular 
circumstance. 
  
1. Caused serious physical injury to another person, except in self-defense. An individual must do 
everything possible to avoid a conflict. Acts of aggression will not be considered self-defense. 
NOTE: “Serious bodily injury” means a serious impairment of physical condition including, but not limited 
to, the following:  loss of consciousness; concussion; bone fracture; protracted loss or impairment of 
function of any bodily member or organ; a wound requiring extensive suturing; and serious disfigurement. 
(P.C. 243 (f) (4) Note:  An incident will be considered a mutual fight when two students engage in a physical 
altercation, regardless of who initiated the conflict.  A student who allows him/herself to be provoked into 
fighting will be considered as guilty as the one who starts the fight.  It is the responsibility of the administrator 
to conduct an investigation to determine if one of the parties was acting in self-defense. 
  
2. Committed or attempted to commit robbery or extortion (E.C. 48915 and 48900 sub-section e) 
  
3. Committed assault or battery on school personnel (Penal Code Sec. 240, 242) (E.C. 48915 and E.C. 
48900, sub-section a, E.C. 44014) 
  
4. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous object 
of no reasonable use to the pupil on school grounds or at a school related activity off school grounds unless 
in the case of possession of any such object, the pupil had obtained written permission to possess the item 
from a certificated school employee, which is concurred in by the principal, or the designee of the principal. 
This includes pepper spray and mace. Note: A knife includes, but is not limited to, a dirk, dagger, ice pick, 
razor any folding blade knife, any locking blade knife, fixed blades longer than 3 ½”, or objects with a fixed, 
sharpened blade designed to cut or stab. 
NOTE: Furnishing or possessing an imitation controlled substance (look-a-likes) with the intent to distribute 
will result in the same consequences as listed above. Imitation controlled substances are considered 
"dangerous objects." This offense is also in violation of Health and Safety Code 11680. 
NOTE: Look-a-like (imitation) toy guns refers to a replica of a firearm that is substantially similar in physical 
properties to an existing firearm as to lead a reasonable person to conclude that the replica is a firearm.  
NOTE: Possession of tear gas/tear gas weapon/pepper spray/mace is considered a dangerous object. 
(Penal Code Sec. 12401, 12402) 
 
 5.   Committed a terroristic threat including, but not limited to, a bomb threat. This includes any 
threatening statement, written or oral, which threatens death, great bodily injury or property damage in 
excess of $1,000, even if there is no intent of actually carrying it out. 
NOTE: The elements of a Terrorist Threat include the intent that the statement be taken as a serious threat, 
the gravity and immediacy of the threat is unequivocal, unconditional, immediate and specific, and causes 
sustained fear in the person/people threatened 
 
Level 3 - Actions that will result in the Recommendation for Expulsion as Mandated by Law  
  
1. Possessing, selling, or otherwise furnishing a firearm, unless in the case of possession of any such 
object, the pupil had obtained written permission to possess the item from a certificated school employee, 
which is concurred in by the Executive Director or the designee of the Executive Director. (E.C. 48915, 
subdivision (c) (1)) 
  
2.   Brandishing a knife at another person.  
NOTE:  Brandishing means to display or wield in a threatening manner. 
  
3.   Unlawfully selling, offering, arranging, or negotiating to sell any controlled substance listed in 
Chapter 2 (commencing with Section 11053) of Division 10 of the Health and Safety Code.  
  
4.   Committed or attempted to commit a sexual assault as defined in Sections 261, 266c, 286, 288, 
288a, or 289 of the Penal Code or committed a sexual battery as defined in Section 243.4 of the Penal 
Code.  
   
5. Possession of an explosive.  
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Three-Step Classroom Discipline Policy  
The Three-Step Classroom Discipline Policy is applied when student behavior disrupts the learning 
environment.  Disruptive and defiant student behavior is defined as “any behavior which actively disrupts 
the learning environment for other students and/or challenges, refuses to obey, or respect the directive, 
authority or position of the classroom teacher.” 
 
Note:  In the case of serious classroom disruption or defiance of authority, the teacher may proceed 
directly to Step Three and submit a disciplinary referral to the Discipline Office.  Contact the 
Discipline Office immediately and an administrator will be sent directly to the classroom. 
 
Step One Teacher warns and counsels students regarding inappropriate behavior. 
 

Step Two Teacher contacts parent/guardian (See Appendix for Parent 
Communication Record), and the teacher initiates a consequence (i.e. referral, detention 
assignment, etc..) 

 
Step Three Teacher submits a disciplinary referral via Dean’s List to an administrator  

AND, if deemed necessary, teacher suspends student from the remainder of the  
current class, with the option of continuing the suspension through the next day’s class 
period (or the next time the class meets).  In the case of a class suspension initiated by a 
teacher, the teacher completes a referral form and notifies parent/guardian. 

 
These three simple steps do not preclude a teachers from having a more extensive sequence of discipline.  
 
Automatic Referrals: 

● Repeated or ongoing profanity directed towards the teacher/student 
● Possession, use or distribution of drugs, alcohol or tobacco (including vaping) 
● Physical aggression 
● Ongoing intimidation, bullying, threats 
● Property damage 
● Possession of weapons 

 
Suspension from Class  
Suspension from class is the temporary removal of a student from his/her regular classroom by a teacher 
or administrator.  A teacher shall send the pupil to the administration for appropriate action.  The teacher 
will provide the student with a class assignment which must be completed by the end of the period to 
receive full credit. 
 
As soon as possible, the teacher will contact the student’s parent/guardian regarding the suspension.  If 
an in-person conference is not feasible, a telephone conference may be substituted.  A school 
administrator will attend the conference if the teacher or parent/guardian so request. 
 
The pupil shall not be returned to the class during the period of suspension without the concurrence of 
the teacher and the administration.  A pupil suspended from a class shall not be placed in another regular 
class during the period of suspension. 
 
Suspension from class takes place on campus in the Discipline Office. Out-of-School Suspension requires 
the student to be removed from school and the student may not attend any school events or activities 
during the time of suspension. Students may also be added to the Non-Participation List for a period of 
time that extends beyond the suspension at administrator’s discretion. 
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Detention of Students 
Detention (before or after school, or at lunch), lasting up to 60 minutes, may be assigned by individual 
teachers and administrators as a consequence for inappropriate behavior in an individual classroom. 
Twenty-four hours’ notice will be given to the student’s parent/guardian for before or after school 
detention, and these detentions are served under a staff member’s supervision. The Education Code 
allows for school detention regardless of a student’s transportation constraints. 
 
After-School Detention (ASD) may be assigned by administration/supervision in certain instances. Failure 
to serve ASD will result additional consequences which may include an additional detention. Failure to 
serve detentions will then result in administrator and parent contact and include additional consequences 
including, but not limited to, Saturday School. 

 
Saturday School 
Saturday School is assigned by administrators. A portion of the time may be dedicated to campus 
beautification. 
 
Saturday School may be rescheduled only once, and must be arranged prior to the originally scheduled 
Saturday School assignment. Students must work with their assigning administrator to actively 
communicate regarding extenuating circumstances that will prevent them from attending Saturday School. 
 
Failure to show for Saturday School will result the student meeting with an administrator, parent/guardian 
contact, and assignment of up to two Saturday Schools or other consequences as deemed appropriate. 
 
Athletics/Extracurricular Activities and After School Detention 

● Students may not participate in after school athletic or extracurricular activities prior to the 
completion of an assigned After School Detention. 

 
Non- Participation List 

● Students with excessive attendance issues (e.g. attendance lower than 90%) will be added to Non-
Participation Lists 

● Credit deficiency and grades - counselors will add students to the Non-Participation list if students 
are credit deficient or failing classes  

● Administrators reserve the right to include students on Non-Participation for reasons not outlined 
in this handbook 

 
Communication 
Parents/Guardians will receive a weekly email report outlining student grades and attendance. 
Administration encourages parents to carefully review this communication and encourages parent 
communication with administration, teachers and any other appropriate staff member. 
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EXTRA-CURRICULAR ACTIVITIES 
 
Sports Information 
Students interested in participating in any sport should listen to the daily announcements and/or ask the 
Athletic Director, a coach, or a Physical Education teacher about tryout information. See the Athletic 
Director for specific requirements and expectations for athletes. 
 
The following is a list of sports for the Fall, Winter and Spring Seasons: 
 
Fall Sports 
 

Sport Head Varsity Coach Contact 

Varsity Football Tim Murphy coachmurphsturf@att.net 

Mens’ Water Polo Kenny Cuneo kennycuneo2@gmail.com 

Womens’ Water Polo Riley Shaw Rileyashaw1@gmail.com 

Cross Country Anthony Munch anthony.munch@claytonvalley.org 

Womens’ Tennis Shane Velez Shanevelez5@yahoo.com 

Womens’ Volleyball Youki Bradley youkilb@gmail.com 

Womens’ Golf Rich Villalobos richvillalobos@yahoo.com 

 
Winter Sports 

Sport Head Varsity Coach Contact 

Womens’ Basketball Paul Kommer pkommer@aol.com 

Mens’ Basketball Andrew Doss Andrew.doss@claytonvalley.org 

Mens’ Soccer Guillermo Jara guillermo.jara@claytonvalley.org 

Womens’ Soccer Aaron Pomeroy coachapomeroy@gmail.com 

Wrestling Kyle Behmlander coach@claytonvalleywrestling.org 

 
Spring Sports 

Sport Head Varsity Coach Contact 

Baseball Casey Coakley casey.coakley@claytonvalley.org 

Softball Dave Cooney cvchssoftball@gmail.com 

Mens’ Golf Rich Villalobos richvillalobos@yahoo.com 

Mens’ Volleyball Youki Bradley youkilb@gmail.com 

Mens’ Lacrosse Scott Neal Scott-neal@comcast.net 

Womens’ Lacrosse Jenna Ebert Jenna.ebert@claytonvalley.org 

Swim and Dive Adrian Lohse coachadrianswim@gmail.com 

Track and Field Keisha Lowe Keishalowe2000@yahoo.com 

Mens’ Tennis TBD robert.ralston@claytonvalley.org 

Cheer Nichole Schuman cheer@claytonvalleycheer.com 

 
Associated Student Body (ASB) Leadership 
ASB Leadership is the Student Body Government for Clayton Valley Charter High School. This 
organization plans and executes Student Activities. Elections for ASB leadership officers, class officers 
and class representatives begin in February. Listen to the announcements for information. For further 
information regarding ASB Leadership, see the ASB leadership teacher. Eligibility includes maintaining a 
2.5 minimum GPA and exemplary citizenship and leadership. 
 
Link Crew 
The Link Crew Peer Mentorship program is an integral part of the Freshman Transition program. Older 
peers are chosen and trained to facilitate experiential activities. Once a month Link Crew Leaders meet 
with 9th grade PE classes and play games and conduct activities aimed at getting Freshmen to think about 
how they are a positive contributor to CVCHS. 
 

Student 

mailto:anthony.munch@claytonvalley.org
mailto:pkommer@aol.com
mailto:guillermo.jara@claytonvalley.org
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Activities 
There are a wide variety of student classes and activities available to students at CVCHS including Drama, 
Instrumental Music, Band, Women’s Ensemble, Show Choir, Concert Choir, and Yearbook. Each 
organization requires specific eligibility requirements and/or auditions. Please see the individual coaches 
and teachers for additional information. 
 

Campus 
Clubs 

Campus Clubs often change from year to year depending on student interests. CVCHS has many active 
clubs on campus. Clubs are formed and/or renewed at the beginning of each school year by the 
Associated Study Body class. Club application forms are available in the ASB Classroom – F4. Students 
are encouraged to form clubs that bring students of like interests together for positive interactions. All clubs 
must be approved by ASB and meet the requirements as outlined by ASB. Most club meetings are held at 
lunch, but club activities are sometimes held after school hours. Parents and students can obtain a 
complete list of clubs from the ASB Leadership teacher or Club Commissioner. This list of clubs is subject 
to change throughout the year, and from year to year. 
 

CVCHS Dance 
Policy 

Clayton Valley Charter High School dances are intended for students of the school. They are not  intended 
to serve as community dances.  Therefore, only currently enrolled Clayton Valley Charter High School 
students may attend Clayton Valley dances, provided they meet eligibility requirements (below). CVCHS 
students may bring select guests to some semi-formal and formal dances. Dance ticket sales are FINAL. 

Refunds will not be issued to students who do not use purchased tickets. Tickets are sold to specific 
individuals and are not transferable. Students and guests are dismissed from CVCHS dances 30 minutes 
prior to the end of a dance. 

 
Requirements for CVCHS Student to Attend School Dances, Junior Prom and Senior Ball 

1. Attendance at dances is a privilege. (Students must not be on the Non Participation List. 
Students must be in good standing including grades, credits, attendance and behavior).  

2. Only currently enrolled Clayton Valley Charter High School students may attend (exceptions 
noted below), 

3. A completed Clayton Valley dance permission form, including the requisite parent/guardian 
signature and telephone numbers, must be turned in to the Clayton Valley Fiscal Office prior to 
each dance. 

4. Students desiring non-CVCHS student guests to accompany them to the dance must request 
a guest pass application. The application must be completed by both the CVCHS student and 
the guest and submitted by the posted deadline. Administration will process and accept guest 
applications based on the criteria on the form. 

5. Admission must be paid prior to the event. 
6. NO “in-and-out” privileges are permitted. Once a student leaves a dance, they will not be 

readmitted. 
7. Students are expected to follow all school regulations while attending CVCHS-sponsored 

events/functions.  
8. No backpacks, large purses, duffel bags, etc. are allowed inside the dance. Any person, and 

their belongings, attending a Clayton Valley Charter High School dance is subject to search at 
any time.  

9. If a student violates any school regulation while attending a Clayton Valley dance, he/she may 
be confined to a designated location and released to the parent/guardian listed on the dance 
permission form, depending on the severity of the violation. 

 
Requirements of Guests for Attending CVCHS Homecoming, Junior Prom and Senior Ball 

Homecoming, Junior Prom and Senior Ball are open to outside guests of a Clayton Valley Charter High 
School student. However, Clayton Valley Charter High School reserves the right to exclude outside 
guests from school functions at any time. 

 
Students who do not attend Clayton Valley may attend Senior Ball and Junior Prom only if the following 
conditions are satisfied: 
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1. One guest per Clayton Valley Charter High School student. 
2. The guest must be 20 years of age or younger.  
3. The Clayton Valley student must submit a completed Dance Guest Pass Application form, with 

all required signatures, and secure administrative approval by the stated deadline. 
4. If the guest attends another high school, he/she must be in good standing with their school in 

attendance, behavior and grades. By having their school administrator’s sign the CVCHS 
Dance Guest Pass Application, it acknowledges the student is in good standing with their 
school.  

5. If the guest is not enrolled at any school, then a Dance Guest Pass Application Form must still 
be completed with a government photocopy ID attached prior to the event and submitted to the 
appropriate Administrator for approval.  

6. If the guest is a CVCHS student (e.g. a lowerclassman invited to prom), they must be a student 
in good standing including, but not limited to, academics, attendance, and discipline. 

7. Guests to CVCHS dances must enter and exit the dance with their sponsoring student. 
 
Dance Behavior Expectations 

1. No dance admission tickets are sold at the door! 
2. Must have a PHOTO ID and ticket to be able to enter the dance. 
3. No entry 30 minutes after the dance starts. 
4. No alcohol or drugs or being under the influence of either. 
5. No drug paraphernalia, including “glow in the dark” mouthpieces or pacifiers. 
6. Outside guests must have an approved Guest Pass on file and enter and exit the dance with 

their sponsoring student. 
7. Dresses must be appropriate (i.e.: dresses must be kept at least mid-thigh, no shorts, no jeans, 

all shirts must be kept on the entire dance) 
8. Students must dance appropriately (i.e.: NO FREAKING, MOSHING, OR GRINDING 

ALLOWED AT ANY TIME) 
9. Staff will determine appropriate dress, dancing and behavior 
10. School rules are in effect and must be followed.   
11. School discipline policy will be followed if any of the above rules are breached. 
12. No refunds for unused tickets, leaving early or being dismissed from a dance by administration.  
13. Students and guests are dismissed from CVCHS dances at 30 minutes prior to the end of a 

dance. 
 

 

PARENT PROCEDURES 
 
Student Drop Off & Use of Staff / Visitors Lot 
When dropping off your student, please use the drop off lane in front of the Multi-Use Room, and exit the 
staff/visitor lot on Academy Road. It is illegal to exit the staff/visitor lot directly onto Alberta Way (near 
Multi-Use Room). Please remember that the speed limit in all CVCHS parking lots is 5 m.p.h. Be careful 
of pedestrians in all parking lots at all times. Please do not drop off your student in the Staff “S” wing lot, 
as the stopping of traffic in this lot impedes the traffic flow on Alberta Way. There is no place to stop in 
this lot. When visiting CVCHS, parents are to park in the spaces marked “visitor” in the parking lot near 
the Multi-Use Room. 
 
Communication Guidelines 
The outline below sets forth the process for addressing a student’s academic or athletic concerns and 
describes communications between staff and others in the CVCHS community. If any step in the line of 
communication is not followed, the issue in question will be immediately referred back to the first missed 
step. 
 
1) Line of Communication – Academic 

a) Student speaks with teacher 
b) Student and parent communicate with teacher 
c) Student and parent communicate with teacher and guidance counselor or appropriate administrator 
d) Student and parent communicate with teacher, appropriate administrator or Principal 

 
2) Line of Communication – Athletics 
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a) Student athlete speaks with coach 
b) Student athlete and parent communicate with coach 
c) Student athlete and parent communicate with head varsity coach of program if student is on a sub-

varsity team (e.g. freshman or junior varsity) 
d) Student athlete and parent communicate with coach and Athletic Director 
e) Student athlete and parent communicate with coach, Athletic Director, administrator over athletics 

or Principal as needed 
 

 

STUDENT/COMMUNITY RESOURCES 

 
Concord Police 

Department  
(925) 671‐ 3333 

Clayton Police 
Department 

(925) 673‐ 6750 

Contra Costa Fire 
Department  

(925) 757‐ 1303 

Reporting Suspected Child 
Abuse 

 (877) 881‐ 1116 

 

 
Eating Disorders 

Casa Serena Treatment 
Facility 

(925) 682‐ 8252 1868 Clayton Rd. #123,  
Concord 

Dr. Anna Shorenstein (925) 241‐  5529 39 Quail Court #205,  
Walnut Creek 

Dr. Gertrudes Aquino 
Hernandez 

(510) 550‐ 5856 1600 South Main Street,  
Walnut Creek  

 
Parent/Teen 
Issues 

Debie Bauer, LMFT (925) 437‐ 2203 2205 Morello Ave., Suite 103, 
Pleasant Hill 

Dr. Karyn Goldberg-
Bertz 

(925) 788‐ 7888 2930 Camino Diablo #305, 
Walnut Creek 

John F. Kennedy 
Counseling Center 

(925) 798‐ 9240 380 Civic Dr., Ste. 200,  
Pleasant Hill 

Megan Brubaker, LMFT (925)304‐ 4222 280 Buchanan Field Rd., #2 A 
Concord 

 
 
 
 
 
Substance Abuse 
Treatment 

Thunder Road 
Adolescent Treatment 
Center 

(510) 653‐ 5040 390 40th Street,  
Oakland 

Weyland Consultation 
Services 

(925) 945‐ 7816 ext. 41 2930 Camino Diablo #110, 
Walnut Creek 

John Muir Behavioral 
Health 

(925) 825‐ 8523 2740 Grant Street  
Concord 

California Smokers’ 
Helpline 

(800) 662-8887 (Eng.) 
(800) 456-6386 (Span.) 

www.nobutts.org 

Chewing Tobacco  (800) 844-2439  

Smokefree TXT Support 
for Teens 

Text QUIT to 47848  

 
 
Pregnancy/ 
Women's Health 

La Clinica Monument (925) 363‐ 2000 2000 Sierra Road,  
Concord 

Concord Health Center (877) 905‐ 4545 3052 Willow Pass Rd.,  
Concord 

Planned Parenthood (925) 676‐ 0300 2185 Pacheco Street,  
Concord 

 
 
Anxiety/ 
Depression 

Dr. Jadu M. Jagel (415) 658‐ 9239 925 Ygnacio Valley Road #1038, 
Walnut Creek  

John Muir Behavioral 
Health 

(925) 825‐ 8523 2740 Grant Street  
Concord 

John F. Kennedy 
Counseling Center 

(925) 798‐ 9240 380 Civic Dr., Ste. 200,  
Pleasant Hill 

La Clinica Monument (925) 363‐ 2000 2000 Sierra Road  
Concord 

 
ADHD/Executive 

Laura Wittenberg, LMFT 
BCPC 

(925) 241‐ 5148 3704 Mt. Diablo Blvd. 
Lafayette 
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Functioning Betty Blaney, MA EdS (925) 392‐ 0884 33 Quail Court,  
Walnut Creek 

Dr. Lara Honos-Webb (925) 695‐ 7919 3000 Citrus Circle,  
Walnut Creek 

Suicide/Crisis 
Prevention 

Contra Costa Crisis 
Center 

211 or 
(800)833-2900 or  
text HOPE to 20121 

307 Lennon Lane 
Walnut Creek 

Human 
Trafficking 

Contra Costa Human 
Trafficking Coalition 

211 or 
(888)373-7888 

 

 
Health 

Dental/Vision La Clinica Monument (925) 363‐ 2000 2000 Sierra Road,  
Concord 

Dental Diablo Valley College 
Dental Clinic 

(925) 685‐ 1230 x2534 321 Golf Club Rd.,  
Pleasant Hill 

Dental Smile Care Family 
Dentistry 

(925) 827‐ 2798 1851 Sutter Street,  
Concord 

Vision Lions Club Sight Savers (510) 466‐ 5927 Oakland 

 

 
Alternative 
Education 
Options 
 

Loma Vista Adult 
Education 

(925) 685‐ 7340 1266 San Carlos Ave,  
Concord 

Olympic High School (925) 687‐ 0363 2370 Salvio Street,  
Concord 

Horizons Independent 
Study 

(925) 682‐ 8000  x 3960 1 Santa Barbara Road,  
Pleasant Hill 

 

KAISER‐ California 

1‐ 800‐ 464‐ 4000 (toll-free)  

1‐ 800‐ 777‐ 1370  (toll-free TTY for the hearing/speech impaired) 

1‐ 800‐ 788‐ 0616  (Spanish) 

1‐ 800‐ 757‐ 7585  (Chinese dialects) 

 
Medicare Members 

1-800-443-0815 (toll-free) 
1-800-777-1370 (toll-free TTY for the hearing/speech   
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FORMS & CONTRACTS 
 
Student Contract 
Seniors (12th grade students) complete contracts at the beginning of the year in order to ensure they are 
aware of all expectations - academic, attendance and behavior - related to their participation in senior-
specific events. Participation in any senior-specific event, including graduation, may be revoked dependent 
on the student's ability to adhere to these expectations. 
 
School Locker Contract 

(Locker assignments are not guaranteed, they will be assigned as available) 

As a student of Clayton Valley Charter High School, if I am assigned a locker, I agree to the following with 
regard to school locker usage: 

1. I will only use the locker assigned to me.  I will not give my locker combination to anyone.  I will 
not use a padlock on my locker. 

2. I understand that school lockers are school property.  As such, any damage to the locker which I 
am assigned will be my responsibility.  Overloading lockers will cause them not to open.  I further 
understand that lockers are subject to reasonable search by an administrator at any time.   

3. I will not alter the appearance of my assigned locker in any way (stickers, mirrors, wallpaper, etc.) 

4. I will be charged for any repairs to and/or replacement of the locker for which I have been found 
responsible.  Such costs will not exceed $150.00. 

5. It is my responsibility to notify the Student Services immediately if I have any problems with my 
locker. 

 

Media Release Form 
Clayton Valley Charter High School (hereinafter “CVCHS”) is proud of our students and the work that they 
do in the classroom, around campus, on the sports field and in the community. We capture images and 
information at these important events and we want to share them to promote the positive energy and 
change that is taking place at our school. 

 
We are legally obligated to obtain parental consent to publish this information. Please review and complete 
the handbook acknowledgement form.  If you, as the parent or guardian, wish to rescind this agreement, 
you may do so at any time in writing by sending a letter to the Executive Director of Clayton Valley Charter 
High School and such rescission will take effect immediately upon receipt by the school, allowing 
appropriate time for receiving and processing the request. 

 
I hereby give my consent to all photographs, audio/video recordings, and other academic work, taken of 
my child by school staff, students or others to be used on our school’s website, other school-initiated 
publications, newspapers and television.  I understand that any such photographs, audio/video recordings, 
and other academic work becomes the property of the school and may be used by the school or others for 
educational, instructional, or promotional purposes in various formats now existing or in the future created. 
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Responsible Use Policy (RUP)     
 

For the use of computers, email, mobile devices, the Internet and Internet applications     
 
Definitions 

“User” includes anyone, including employees, students, and guests, using CVCHS technology, including, 
but not limited to, computers, networks, Internet, email, chat rooms and other forms of technology 
services and products. 

"Network" is wired and wireless technology networks including school network, cellular networks, 
commercial, community or home-based wireless networks accessible to students. 

"Mobile devices" are cell phones, 'Blackberry' [smartphone] type devices, PDAs, MP3 players, iPod type 
devices, and portable computers such as laptops, iPads, desktops, tablets and netbooks, as well as 
portable storage devices. 

Technology provides students with unique and powerful ways to enhance their learning.  Clayton Valley 
Charter High School (CVCHS) supports the use of technology for the purpose of enhancing and 
supporting learning and is pleased to offer Users access to computer networks so that they can access 
school-supplied technology to enhance learning. 

It is one of the technology goals of CVCHS to ensure that each User's interactions with technology 
contribute positively to the learning environment both at school and in the community.  Negative use of 
technology through CVCHS-owned devices inside or outside of our schools that degrades or defames 
other Users or members of our community is unacceptable.  CVCHS also recognizes that Users have 
widespread access to both technology and the Internet; therefore, use of personal devices and 
connectivity is considered to be included in the Responsible Use Policy (RUP). 

Access to CVCHS's network is a privilege, not a right.  The use of technology whether owned by CVCHS 
or devices supplied by the Users entails personal responsibility.  It is expected that Users will comply with 
CVCHS rules, act in a responsible manner, and will honor the terms and conditions set by the classroom 
teacher and CVCHS.  Failure to comply with such terms and conditions may result in temporary or 
permanent loss of access as well as other disciplinary or legal action as necessary.  In particular, students 
will be held accountable for their actions and are encouraged to report any accidental use immediately 
to their teacher or school administration. 

With the increased usage of free educational applications on the Internet, digital storage areas, containing 
less sensitive User information, may or may not be located on the property of the school or county.  In 
some cases, data will not be stored on local servers.  Therefore, Users should not expect that files and 
communication are private.  CVCHS reserves the right to monitor Users' online activities and to access, 
review, copy, and store or delete any electronic communication or files and disclose them to others as it 
deems necessary.  Users should have no expectation of privacy regarding their use of CVCHS property, 
network and/or Internet access or files, including email. 

CVCHS has a private and secure system for sensitive school records, which will be managed by CVCHS 
Information Technology Staff. 

Best Practices for Use 

These are examples of inappropriate activity on the CVCHS network, but CVCHS reserves the right to 
take immediate action regarding activities 1) that create security and/or safety issues for the CVCHS 
network, Users, schools, network or computer resources; 2) that expend CVCHS resources on content it 
determines lacks legitimate educational content/purpose, or; 3) other activities as determined by CVCHS 
as inappropriate. 

1. Violating any state or federal law or municipal ordinance, such as: Accessing or transmitting 
pornography of any kind, obscene depictions, harmful materials, materials that encourage others 
to violate the law, confidential information or copyrighted materials 

 
2. Criminal activities that can be punished under the law  
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3. Selling or purchasing illegal items or substances 

 
4. Obtaining and/or using anonymous email sites, spamming, spreading viruses 

 

5. Causing harm to others or damage to their property 
 

6. Using profane or abusive language; threatening, harassing, or making damaging or false 
statements about others; accessing, transmitting, or downloading offensive, harassing, or 
disparaging materials 

 
7. Sharing and/or sending confidential information such as, but not limited to, testing materials 

 

8. Deleting, copying, modifying, or forging other Users' names, emails, files or data, disguising one's 
identity, impersonating other Users; sending anonymous email 

 
9. Damaging computer equipment, files, data or the network in any way, including intentionally 

accessing, transmitting or downloading computer viruses or other harmful files or programs, or 
disrupting any computer system performance 

 
10. Using any CVCHS computer/mobile devices to pursue "hacking", internal or external to CVCHS, 

or attempting to access information protected by privacy laws. 
 

11. Accessing, transmitting or downloading large files maliciously including "chain letters" or any type 
of "pyramid schemes" 

 

12. Using web sites, email, networks, or other technology for political uses or personal gain 
 

13. Intentionally accessing, creating, storing or transmitting material that may be deemed to be 
offensive, indecent, obscene, intimidating, or hostile; or that harasses, insults or attacks others 
 

14. Advertising, promoting non-CVCHS sites or commercial efforts and events 
 

15. Using the network for non-academic related band-width intensive activities such as network 
games or transmission of large audio/video files or serving as a host for such activities  
 

Cybersafety and Cyberbullying 

Staff shall provide age-appropriate instruction regarding safe and appropriate behavior on social 
networking sites, chat rooms, and other Internet services.  Such instruction shall include, but not be 
limited to, the dangers of posting personal information online, misrepresentation by online predators, how 
to report inappropriate or offensive content or threats, behaviors that constitute cyberbullying, and how 
to respond when subjected to cyberbullying. 

All Users  

Despite every effort for supervision and filtering, all Users and Students' parents/guardians are advised 
that access to the network may include the potential for access to content inappropriate for school-aged 
students.  Every User must take responsibility for his or her use of the network and make every effort to 
avoid such content.  Every User must report security or network problems to a teacher, administrator, or 
system administrator. 

Personal Safety 

In using the network and Internet, Users should not reveal personal information such as home address 
or telephone number. 

 

Confidentiality of User Information  

Users should never give out private or confidential information about themselves or others on the Internet. 

Active Restriction Measures 

CVCHS will utilize filtering software or other technologies to prevent Users from accessing visual 
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depictions that are (1) obscene; (2) pornographic, or; (3) harmful to minors.  Attempts to circumvent or 
'get around' the content filter are strictly prohibited, and will be considered a violation of this policy.  
CVCHS will also monitor the online activities of Users through direct observation and/or other 
technological means. 

Online Tools 

Technology provides an abundance of opportunities for Users to utilize interactive tools and sites on 
public websites that benefit learning, communication, and social interaction. 

Users may be held accountable for the use of, and information posted on these sites if it detrimentally 
affects the welfare of individual Users or the governance, climate, or effectiveness of the school.  From 
time to time, teachers may recommend and use public interactive sites that, to the best of their 
knowledge, are legitimate and safe.  As the site is "public", the teacher and CVCHS are not in control of 
it; therefore, all Users must use their discretion when accessing information, storing, and displaying work 
on the site.  All terms and conditions in this RUP also apply to User-owned devices utilizing the CVCHS 
network. 

Student Use of Online Tools 

Online communication is critical to the students' learning of 21st Century skills, and tools such as blogging, 
podcasting, and chatting offer an authentic, real-world vehicle for student expression.  Student safety is 
the primary responsibility of teachers. 

Therefore, teachers need to ensure the use of Google Documents, classroom blogs, student email, 
podcast projects, email chat features, or other online tools follow all established Internet safety guidelines 
including: 

● Students using online tools such as, but not limited to, Docs, blogs, podcasts are considered an 
extension of the classroom.  Therefore, any speech that is considered inappropriate in the 
classroom is also inappropriate in all uses of blogs, podcasts, or other online tools.  This includes, 
but is not limited to, profane, racist, sexist, or discriminatory remarks. 

 
● Students using Google Docs, blogs, podcasts or other web tools are expected to act safely by 

keeping ALL personal information out of their posts. 
 

● Students should NEVER post personal information on the web (including, but not limited to, last 
names, personal details such as address or phone numbers, or photographs). 

 
● Students should NEVER, under any circumstances, agree to meet someone they have met over 

the Internet. 
 

● Any personal blog a student creates in class is directly linked to the class blog, which is typically 
linked to the student profile and therefore must follow these blogging guidelines.  In addition to 
following the information above about not sharing too much personal information (in the profile 
or in any posts/comments made), students need to realize that anywhere they use the blog login 
it links back to the class blog.  Therefore, anywhere that login is used (posting to a separate 
personal blog, commenting on someone else's blog, etc.), the account should be treated the 
same as a school blog and should follow these guidelines. 

 
● Students should NEVER link to web sites from their blog or blog comments without reading the 

entire article to make sure it is appropriate for a school setting. 
 

● Students using such tools agree to not share their username or web posting spaces as classroom 
spaces.  Speech that is inappropriate for class is also inappropriate for a blog. 

 
● Students who do not abide by these terms and conditions may lose their opportunity to take part 

in the project and/or be subject to consequences appropriate to misuse. 
 

Student Supervision and Security 

CVCHS does provide content filtering controls for student access to the Internet using CVCHS' 

network as well as reasonable adult supervision. But, at times, inappropriate, objectionable, and/or 
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offensive material may circumvent the filter, as well as staff supervision, and be viewed by students. 
Students are to report the occurrence to their teacher or the nearest staff member.  Students will be held 
accountable for any deliberate attempt to circumvent CVCHS technology security and supervision. 

Students may not record or videotape within the classroom or on campus without first receiving 
permission from their teacher or administration. 
 

Students using mobile and cellular devices while at school, during school-sponsored activities are 

subject to the terms and conditions outlined in this document and are accountable for their use. 
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FAMILY EDUCATION RIGHTS AND PRIVACY ACT (“FERPA”) 
 
NOTIFICATION OF RIGHTS UNDER FERPA 
The Family Educational Rights and Privacy Act (“FERPA”) affords parents and students over 18 years of 
age (“eligible students”) certain rights with respect to the student's education records. These rights are: 

1. The right to inspect and review the student's education records within 45 days of the day Clayton 
Valley Charter High School receives a request for access. Please note that the California Education 
Code permits access within 5 days of the request. 

Parents or eligible students should submit to the Clayton Valley Charter High School Principal,  
written request that identifies the record(s) they wish to inspect. The Principal will make 
arrangements for access and notify the parent or eligible student of the time and place where the  
records may be inspected. A student’s education records will be available for review during the  
regular business hours of the school day.     
 

2. The right to request the amendment of the student's education records that the parent or eligible 
student believes are inaccurate, misleading, or otherwise in violation of the student's privacy rights 
under FERPA. 

Parents or eligible students who wish to ask Clayton Valley Charter High School to amend a 
record should write Clayton Valley Charter High School, Principal, clearly identify the part of the 
record they want changed, and specify why it should be changed. If Clayton Valley Charter High 
School decides not to amend the record as requested by the parent or eligible student, Clayton 
Valley Charter High School will notify the parent or eligible student of the decision and advise 
them of their right to a hearing regarding the request for amendment. 

Additional information regarding the hearing procedures will be provided to the parent or eligible 
student when notified of the right to a hearing. 

3. The right to provide written consent before Clayton Valley Charter High School discloses personally 
identifiable information (PII) from the student's education records, except to the extent that FERPA 
authorizes disclosure without consent. 

One exception, which permits disclosure without consent, is disclosure to school officials with 
legitimate educational interests.  A school official is a person employed by the school as an 
administrator, supervisor, instructor, or support staff member (including health or medical staff 
and law enforcement unit personnel) or a person serving on the Clayton Valley Charter High 
School Board of Directors.  A school official also may include a volunteer or contractor outside of 
the school who performs an institutional service or function for which Clayton Valley Charter High 
School would otherwise use its own employees and who is under the direct control of Clayton 
Valley Charter High School with respect to the use and maintenance of PII from education 
records, such as  an attorney, auditor, medical consultant, or therapist; a parent or student 
volunteering to serve on an official committee, such as a disciplinary or grievance committee; or 
a parent, student, or other volunteer assisting another school official in performing his or her 
tasks.  A school official has a legitimate educational interest if the official needs to review an 
education record in order to fulfill his or her professional responsibility. 

 
Upon request, Clayton Valley Charter High School discloses education records without consent 
to officials of another school district in which a student seeks or intends to enroll, or is already 
enrolled if the disclosure is for purposes of the student’s enrollment or transfer.  

  
4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by 

Clayton Valley Charter High School to comply with the requirements of FERPA. The name and 
address of the Office that administers FERPA are:  
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Family Policy Compliance Office 
U.S. Department of Education 

400 Maryland Avenue, SW 
Washington, DC 20202-8520 

5. FERPA permits the disclosure of PII from students’ education records, without consent of the parent 
or eligible student, if the disclosure meets certain conditions found in §99.31 of the FERPA 
regulations.  Except for disclosures to school officials, disclosures related to some judicial orders 
or lawfully issued subpoenas, disclosures of directory information, and disclosures to the parent or 
eligible student, §99.32 of the FERPA regulations requires the school to record the disclosure.  
Parents and eligible students have a right to inspect and review the record of disclosures.  A school 
may disclose PII from a student’s education records without obtaining prior written consent of the 
parents or the eligible student – 

● To other school officials, including teachers, within the educational agency or institution 
whom the school has determined to have legitimate educational interests.  This includes 
contractors, consultants, volunteers, or other parties to whom the school has outsourced 
institutional services or functions, provided that the conditions listed in §99.31(a)(1)(i)(B)(1) 
- (a)(1)(i)(B)(2) are met. (§99.31(a)(1)) 

● To officials of another school, school system, or institution of postsecondary education 
where the student seeks or intends to enroll, or where the student is already enrolled if the 
disclosure is for purposes related to the student’s enrollment or transfer, subject to the 
requirements of §99.34.  (§99.31(a)(2))   

● To authorized representatives of the U. S. Comptroller General, the U. S. Attorney General, 
the U.S. Secretary of Education, or State and local educational authorities, such as the 
State educational agency in the parent or eligible student’s State (SEA).  Disclosures under 
this provision may be made, subject to the requirements of §99.35, in connection with an 
audit or evaluation of Federal- or State-supported education programs, or for the 
enforcement of or compliance with Federal legal requirements that relate to those 
programs.  These entities may make further disclosures of PII to outside entities that are 
designated by them as their authorized representatives to conduct any audit, evaluation, 
or enforcement or compliance activity on their behalf.  (§§99.31(a)(3) and 99.35) 

● In connection with financial aid for which the student has applied or which the student has 
received, if the information is necessary to determine eligibility for the aid, determine the 
amount of the aid, determine the conditions of the aid, or enforce the terms and conditions 
of the aid.  (§99.31(a)(4)) 

● To State and local officials or authorities to whom information is specifically allowed to be 
reported or disclosed by a State statute that concerns the juvenile justice system and the 
system’s ability to effectively serve, prior to adjudication, the student whose records were 
released, subject to §99.38. (§99.31(a)(5)) 

● To organizations conducting studies for, or on behalf of, the school, in order to: (a) develop, 
validate, or administer predictive tests; (b) administer student aid programs; or (c) improve 
instruction.  (§99.31(a)(6)) 

● To accrediting organizations to carry out their accrediting functions.  (§99.31(a)(7)) 
● To parents of an eligible student if the student is a dependent for IRS tax purposes.  

(§99.31(a)(8)) 
● To comply with a judicial order or lawfully issued subpoena.  (§99.31(a)(9)) 
● To appropriate officials in connection with a health or safety emergency, subject to §99.36.  

(§99.31(a)(10) 
● Information Clayton Valley Charter High School has designated as “directory information” 

under §99.37.  (§99.31(a)(11)) 
● To an agency caseworker or other representative of a State or local child welfare agency 

or tribal organization who is authorized to access a student’s case plan when such agency 
or organization is legally responsible, in accordance with State or tribal law, for the care 
and protection of the student in foster care placement.  (20 U.S.C. § 1232g(b)(1)(L))  

● To the Secretary of Agriculture or authorized representatives of the Food and Nutrition 
Service for purposes of conducting program monitoring, evaluations, and performance 
measurements of programs authorized under the Richard B. Russell National School 
Lunch Act or the Child Nutrition Act of 1966, under certain conditions.  (20 U.S.C. § 
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1232g(b)(1)(K)) 

NOTICE FOR DIRECTORY INFORMATION 
FERPA requires that Clayton Valley Charter High School, with certain exceptions, obtain your written 
consent prior to the disclosure of personally identifiable information from your child’s education records. 
However, Clayton Valley Charter High School may disclose appropriately designated “directory information” 
without written consent, unless you have advised Clayton Valley Charter High School to the contrary in 
accordance with Clayton Valley Charter High School’ procedures. The primary purpose of directory 
information is to allow Clayton Valley Charter High School to include this type of information from your 
child's education records in certain school publications. Examples include: 

● A playbill, showing your student's role in a drama production;  
● The annual yearbook;  
● Honor roll or other recognition lists;  
● Graduation programs; and  
● Sports activity sheets, such as for wrestling, showing weight and height of team members.  

 
Directory information, which is information that is generally not considered harmful or an invasion of privacy 
if released, can also be disclosed to outside organizations without a parent’s prior written consent. Outside 
organizations include, but are not limited to, companies that publish yearbooks. In addition, two federal laws 
require local educational agencies (“LEAs”) receiving assistance under the Elementary and Secondary 
Education Act of 1965 (“ESEA”) to provide military recruiters, upon request, with the following information 
– names, addresses and telephone listings – unless parents have advised the LEA that they do not want 
their student's information disclosed without their prior written consent.  
 
If you do not want Clayton Valley Charter High School to disclose any or all of the types of information 
designated below as directory information from your child's education records without your prior written 
consent, you must notify Clayton Valley Charter High School in writing by October 1, 2019. Clayton Valley 
Charter High School has designated the following information as directory information:  

● Student's name; 
● Address; 
● Telephone listing; 
● Electronic mail address; 
● Photograph; 
● Date and place of birth; 
● Major field of study; 
● Dates of attendance; 
● Grade level; 
● Participation in officially recognized activities and sports; 
● Weight and height of members of athletic teams; 
● Degrees, honors, and awards received; 
● The most recent educational agency or institution attended;  
● Student ID number, user ID, or other unique personal identifier used to communicate in 

electronic systems but only if the identifier cannot be used to gain access to education records 
except when used in conjunction with one or more factors that authenticate the user’s identity, 
such as a PIN, password, or other factor known or possessed only by the authorized user; and 

● A student ID number or other unique personal identifier that is displayed on a student ID badge, 
but only if the identifier cannot be used to gain access to education records except when used 
in conjunction with one or more factors that authenticate the user's identity, such as a PIN, 
password, or other factor known or possessed only by the authorized user.  
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CLAYTON VALLEY CHARTER HIGH SCHOOL 
      STUDENT HANDBOOK ACKNOWLEDGEMENT 
 
This is to acknowledge that both the parent and the student have received an electronic copy of the 
CVCHS Student Handbook. Both the parent and the student understand the Student Handbook may be 
changed during the school year as necessary and the most recent copy will be available on the school 
website. 

Several key documents were included in the Student Handbook. Please acknowledge your receipt and 
understanding of the following:  

Code of Conduct (pg. 24)  _______________  _______________ 
           Student Initials          Parent Initials 

 

Student Contract (pg. 39)  _______________  _______________ 
           Student Initials          Parent Initials 

 School Locker Contract (pg. 39)  _______________  _______________ 
           Student Initials          Parent Initials 

Media Release (pg. 39)   _______________  _______________ 
                 Student Initials          Parent Initials 

I do ______ / do not ______ (check one) give consent for photographs, audio/video recordings, and 

other academic work, taken of my child by school staff, students or others to be used on our school’s 

website, other school-initiated publications, newspapers and television. 

Responsible Use Policy (pg. 40)  _______________  _______________ 
           Student Initials          Parent Initials 

FERPA (pg. 44)    _______________  _______________ 
           Student Initials          Parent Initials 

 

____________________________________  

 __________________________________ 

Student Name (Please Print)     Student Signature  

 

__________________      __________________ 

Grade        Date 

 

 

_____________________________________  

 __________________________________ 

Parent Name (Please Print)     Parent Signature   

 

 

_________________ 

Date 



2019-20 CVCHS BELL SCHEDULES 

 

PERIOD MONDAY/TUESDAY/FRIDAY 

0 7:00 - 7:50 am 

1 8:00 - 9:00 am 

2 9:07 - 10:04 am 

Brunch 10:04 - 10:16 am  

3 10:23 - 11:20 am 

4 11:27 - 12:24 pm 

Lunch 12:24 - 12:54 pm 

5 12:59 - 1:56 pm 

6 2:03 - 3:00 pm 

PERIOD WEDNESDAY/THURSDAY 

0 7:00 - 7:50 am 

1 / 2 8:00 - 9:53 am 

Brunch 9:53 - 10:03 am 

3 / 4 10:09 - 12:02 pm 

Lunch 12:02  - 12:32 pm 

5 / 6 12:37 - 2:30 pm 

PERIOD RALLY SCHEDULE 

0 7:00 - 7:50 am 

1 8:00 - 8:43 am 

2 8:50 - 9:33 am 

Brunch 9:33 -  9:45 am  

3 9:52 - 10:31 am 

4 - Assembly A - Wings A, B, C, I, J, L, M 10:38 - 11:38 am 

4 - Assembly B - Wings D, E, F, H, S, PE 11:48 - 12:48 pm 

Lunch 12:50 - 1:20 pm 

5 1:27 - 2:10 pm 

6 2:17 - 3:00 pm 
 



 

 

 

2019-20 Academic Calendar, 178-days 

Clayton Valley Charter High School 
 

  1101 Alberta Way, Concord, CA 94521      info@claytonvalley.org         Phone: 925-682-7474          Fax: 925-825-7859 

178 School days 

Key Dates: 

June 18-July 13: 9th Grade Summer Bridge 

August 13: First Day of school 

August 21-22: First days of block scheduling 

August 29: Back to School Night 

October 11: End of First Quarter 

November 5: Parent Info Night/Open Enrollment 

November 21: Academy Info Night 

December 17-19: First Semester Finals 

April 16: Open House 

March 20: End of Third Quarter 

May 27-28: Senior Finals 

June 2: Graduation 

June 2-4 Second Semester Finals 

June 4: Last Day of School 

 

Non-attendance Days (campus closed holidays): 

July 4: Independence Day 

August 7-12: Teacher Professional Development 

September 2: Labor Day 

October 7: Teacher Professional Development 

November 11: Veterans’ Day  

November 25-29: Thanksgiving holiday 

December 20: Teacher Professional Development 

December 23-January 10: Winter break 

(December 25: Christmas holiday) 

(January 1: New Year’s holiday) 

January 13: Teacher Professional Development 

January 20: MLK Day holiday 

February 14-17: Presidents’ Day weekend 

April 6-10: Spring break  

April 13:  Teacher Professional Development 

May 25: Memorial Day 

 

July 

S M T W R F S 

 1 2 3 4 5 6 

7 8 9 10 11 12 13 

14 15 16 17 18 19 20 

21 22 23 24 25 26 27 

28 29 30 31    
 

August 
S M T W R F S 

    1 2 3 

4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 29 21 22 23 24 

25 26 27 28 28 30 31 
 

September 
S M T W R F S 

1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30      
 

October 

S M T W R F S 

  1 2 3 4 5 

6 7 8 9 10 11 12 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28 29 30 31   
 

November 

S M T W R F S 

     1 2 

3 4 5 6 7 8 9 

10 11 12 13 14 15 16 

17 18 19 20 21 22 23 

24 25 26 27 28 29 30 
 

December 

S M T W R F S 

1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30 31     
 

2020 

January 
S M T W R F S 

   1 2 3 4 

5 6 7 8 9 10 11 

12 13 14 15 16 17 18 

19 20 21 22 23 24 25 

26 27 28 29 30 31  
 

February 

S M T W R F S 

      1 

2 3 4 5 6 7 8 

9 10 11 12 13 14 15 

16 17 18 19 20 21 22 

23 24 25 26 27 28 29 
 

 

March 

S M T W R F S 

1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30 31     

 

April 

S M T W R F S 

   1 2 3 4 

5 6 7 8 9 10 11 

12 13 14 15 16 17 18 

19 20 21 22 23 24 25 

26 27 28 29 30   
 

May 

S M T W R F S 

     1 2 

3 4 5 6 7 8 9 

10 11 12 13 14 15 16 

17 18 19 20 21 22 23 

24 25 26 27 28 29 30 

31       
 

June 

S M T W R F S 

 1 2 3 4 5 6 

7 8 9 10 11 12 13 

14 15 16 17 18 19 20 

21 22 23 24 25 26 27 

28 29 30     
 

2019 

KEY 
White: School Days    Shaded: Non-attendance Day    Yellow: Senior Finals    Green:  Holiday (No School) 

Blue: Early Release @ 2:30pm  Orange: Teacher Professional Development Purple: Teacher Work Day   Red: Finals  

 

 



9th Grade ONLY Elective  AVID 
AVID (Advancement Via Individual Determination) 
Students in AVID will be working on areas such as: 

*Organization skills 
*Test taking skills 
*Note taking skills 
*Study skills 
*Learning styles 
*Social skills for academic success 
*Goal Setting 
*College requirements and testing (SAT vs ACT) 
*PSAT Vocab preparation  
*Prep to take AP classes in their 10th-12th grade years 
*College Field Trips to Northern CA campuses 
*Formal Keyboarding lessons (so that all students are equipped with this valuable life skill!) 
*Resume building 
*Interview Skills 
*Keyboarding skills 
*Microsoft and Google platform usage 
*College research using our Naviance program 
*CSU vs US vs Private University information 
*Career research based on their career interest inventory assessments 
*Money management and how to build a budget 
*Financial Aid and how to pay for college 
*College and Career speakers come to class frequently to discuss what the "real world" is like and 
how students can prepare NOW to be successful! 
*Achieve 3000 is used on a weekly basis to enhance students' academic reading level 
 
**Emphasis placed on personal responsibility, character building, learning to figure things out 
for themselves, and answering the question "what do you want to do after high school?" 
 

AVID is NOT a homework class or study hall.  There is a set curriculum designed to motivate and 
equip your student to do better in all their classes as they prepare to go to college. 
  

Achieve 3000 is the online program CVCHS uses to promote growth in the area of reading 
comprehension- it is similar to iReady and the AR reading programs used by younger students.  This 
computer-based program has over 25,000 high interest articles taken right from our newspapers.   
 
The articles have been re-written for each reading level, so many students in the same room can read 
the same information in a way THEY understand!   
 
For every 40 articles read the average student will advance 1 full reading grade level!  Our class gets 
through 40 article each quarter, which means your student can advance up to 4 grade levels in just 
1 school year! 
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CLAYTON VALLEY CHARTER HIGH SCHOOL COURSE CATALOG 
 

2019-2020 
 

 

This Course Catalog has been developed as a guide by the Clayton Valley Charter High School 
staff to help students and parents better understand the program of classes at CVCHS and 
make intelligent course selections. 
 
Each course listed in this catalog represents the creative efforts and organization of the 
teaching staff. We are proud to offer such a varied array of courses to challenge our wide 
range of students. 
 
These offerings represent a broad selection of courses designed to respond to the needs of 
all 2,200 CVCHS students, whether they choose to enter the workforce immediately after 
high school or continue their education at a trade school, community college, public or 
private college or university. 
 
This catalog contains descriptions of the courses that will be offered at CVCHS next year and 
the requirements for post-high school programs. It is intended to help students and parents 
plan and define their goals and select courses that will move students towards those goals. 
Courses that do not receive sufficient student sign-ups may not be offered. 
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 CLAYTON VALLEY CHARTER HIGH SCHOOL VISION: 
 
The goal of the students, teachers, staff, parents, and community members of Clayton 
Valley Charter High School is to have the flexibility to develop and sustain traditional and 
innovative programs and practices that will promote student acceleration in all academic, 
social, and civic areas to prepare them for entrance into the global community as skilled 
participants ready to achieve their postsecondary goals. 
 

 

CLAYTON VALLEY CHARTER HIGH SCHOOL MISSION STATEMENT: 
 

The mission of Clayton Valley Charter High School is to unite our stakeholders, including 
students, teachers and staff, parents, and community members, in a common goal to 

diligently prepare all students for success in the 21st Century. We believe in instilling 
timeless principles and fostering a culture of excellence with rigor, relevance, and 
relationships. 
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SCHOOLWIDE LEARNER OUTCOMES 
 

Clayton Valley Charter High School will prepare students to excel in the 21stCentury 

skills of: 

 

College and Career Readiness – as evidenced by: 

● Student's’ eligibility to meet college entrance requirements 

● Schoolwide completion of career exploration activities 

● EAP (CAASPP, CAST), ACT, SAT, and AP data 

● College acceptance and graduation data 

 

Character Education – as evidenced by: 
● Positive citizenship in the classroom, at school, and in the community 

● Respect for diverse cultures, lifestyles, and ideas 

● Successful participation in programs on campus designed to strengthen character 

● Student volunteer service on and off campus 

● Data collected from discipline statistics 

 
Critical Thinking – as evidenced by: 

● Mastery of the Common Core State Standards 

● Successful completion of essays, lab write-ups, student projects, and other assignments that reflect 
use of logic, analysis, and conceptualization across content areas 

● Instructional activities that require students to define problems, analyze assumptions and biases, 
consider other interpretations, tolerate ambiguity 

 

Communication – as evidenced by: 
● Presentations, speeches, debates, Socratic Seminars, and other activities to 

demonstrate effective verbal skills 

● Essays and other written assignments that reflect effective 

● PowerPoint and other electronic communication media that reflect the most current and relevant 
use of tools and strategies to produce high-quality, professional presentations 

● Participation in extra- and co-curricular activities and clubs that promote listening and speaking 
skills 

 

Collaborative Problem-solving – as evidenced by: 
● Classroom partner and group work that reflects shared responsibility and effective interaction 

● Teamwork that supports and builds on individual members’ strengths and challenges 
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INTRODUCTION 
This course description catalog was developed by the Clayton Valley Charter High School staff to help 
students and parents to better understand our educational program and to make intelligent and informed 
choices. The course curricula follow the California State Standards. Please carefully consider the course 
descriptions and related information found in this catalog. Remember that educational growth and 
personal development will result after a process of informed decision making. 

 

A STUDENT’S GUIDE FOR SUCCESSFUL EDUCATIONAL PLANNING 
1. This booklet was designed for you. Use it like a workbook.                                                                    
2. Read the information yourself and pursue more information when you need it. Involve your parents. Talk 

to teachers and administrators who you trust and who know your capabilities and aspirations. Remember 
that choices which are appropriate for your friends may not be the right ones for you. 

3. Consider college entrance requirements when making your choices. Even if you are undecided about 
college now, the more challenging your educational experience in high school, the more options await you 
after graduation. When in doubt, always choose the more difficult course or sequence of courses. A recent 
College Board study disclosed that the more high school academic work students complete, the greater 
their SAT performance. 

4. In any given area, take care to plan a sequence of courses that makes sense. For example each course in 
math should logically follow the previous course. 

5. Refer to the graduation requirements page which will guide you in fulfilling the subject and credit 
requirements. Use this sheet as your checklist. Do you need to repeat a requirement because you received 
a “D” or “F”? (D’s must be made up for any college other than community college. F’s must be made up 
for high school graduation.) Remember, classes repeated to raise a D grade DO NOT earn additional units. 
The four-year educational plan that you choose must include all of the graduation requirements. 

6. The business community has advised us that the best way to train our students for careers is to teach them 
to read, write, compute, be on time, and get along with others. Students will need a set of transferable 
skills in order to be competitive in future careers. Making thoughtful choices now will better prepare them 
for the future. 

7. Courses failed in all required areas (Math, English, Social Studies, Science, Fine Arts, and PE) must be 
repeated in order to graduate. 

a. The UC and CSU systems will NOT accept “D” grades to satisfy course entrance requirements 
except in accordance with their validation policy. Classes may be repeated to raise a “D” grade. 
However, such repeated classes DO NOT earn additional credits toward graduation from Clayton 
Valley Charter High School. 

8. Homework is required by CVCHS Board policy and should be monitored by parents.  Parents are partners 
with the Clayton Valley Charter High School staff. We encourage you to maintain ongoing contact with 
teachers. We are anxious to work together with you in planning your student’s four-year program. You 
may contact the teachers through voicemail phone numbers and/or email addresses. This information is 
available online at: http://claytonvalley.org or via PowerSchool at:  
https://cvchs.powerschool.com/public. 

9.   As part of our school mission to foster a culture of excellence with rigor, students are requested to take  
      four years of Mathematics at CVCHS.  

  

http://claytonvalley.org/
https://cvchs.powerschool.com/public
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COURSE CHANGES 
 
It is crucial that serious consideration be given to each of the courses a student selects as no student-
requested course changes will be considered in the fall. Students and parents should consider the 
expectations of each class requested, especially Honors and Advanced Placement (AP) courses, in terms of 
level of interest, student time and other commitments such as athletics, work, or other out of school 
activities. The completion of the Online Course Selection constitutes a contract between student, parent 
or guardian, and Clayton Valley Charter High School. The Master Schedule of classes and the assignment, 
and possible hiring of teachers to teach those classes, is based on the courses students select in the spring. 
 

POLICY FOR DROPPING A CLASS 
 

Clayton Valley Charter High School expects all students to enroll in six classes each semester. Students wishing 
to DROP a class must do so during the first 2 weeks of the semester with parental and administrative 
approval.  Students dropping a class while maintaining a passing grade will receive a “No Credit” or 
“Withdrawal” on their records.  A student/ parent/ teacher/ administrator conference may be required prior 
to allowing a student to drop a class. 

 
Students dropping a class while maintaining an “F” will receive an “F” on their records.  This change will only 
be made if the student schedule and master schedule contractual limits permit.  

 
Schedule changes create significant problems for students. The master schedule of classes and the 
assignment of teachers to teach those classes are based on courses students chose in the Spring.  
Therefore, CHANGES ARE MADE FOR ACADEMIC MISPLACEMENT OR COMPUTER ERROR ONLY. 

 

Classes are not changed due to teacher preferences.  Only when a parent, student, teacher, and administrator 
are in agreement that a change is in the best interest of a student, will a change be made. 
 

All courses are a year-long obligation and cannot be changed throughout the school year.   
 

Students who DROP a class after the second week of the semester will receive a grade of “W/F” (Withdraw/Fail).  
The last date to drop a class without it appearing on a student transcript is two weeks from the first day of 
school. 
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COLLABORATIVE EDUCATION 
 

The California State Board of Education adopted the Master Plan for Special Education in 1974, and enacted 
Assembly Bill 1250 in 1977 which provides for statewide implementation of the Master Plan in California public 
schools. A major concept in the Master Plan for Special Education is that public education must offer special 
assistance to exceptional individuals in   a setting, which promotes maximum interaction with the general 
school population, generally referred to as the “least restrictive environment.”  There is a formal referral 
process. However, by high school, most students have already been identified. The goal at Clayton Valley 
Charter High School is to make every effort to comply with the Americans with Disabilities Act of 2004. 

 

DESIGNATED INSTRUCTION AND SERVICES - DIS 

 
These services are provided by specialists and include specific services not normally given in a regular 
classroom and are supportive of the student’s total educational program.  They include, but are not limited 
to: Designated Instruction and Services, student services in speech and language, and Adaptive Physical 
Education. 

 

FULL TIME/PART TIME SPECIALIZED INSTRUCTION SERVICES 

 

The program provides, directly or indirectly, instructional and other services for students whose needs have 
been identified by the Individualized Education Plan (IEP) team as being exceptional. Students are assigned 
to regular classroom teachers for the majority of the school day, services are determined by a student’s IEP. 
Please refer to your case manager for course selection. 

 

SPECIAL DAY CLASSES – SDC 

 
These classes provide services to a student who has more intensive needs than can be met by regular school 
programs and the Resource Specialist Programs. Students are enrolled for a majority of the school day and 
grouped according to similar instructional needs.  These classes include mildly handicapped and severely 
handicapped students. 

 

Available to Special Education students are regular academic and elective classes and programs provided by 
Adult Education and the Regional Occupational Program (ROP).  Please refer to your case manager for course 
selection. 
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GRADUATION REQUIREMENTS 

From Clayton Valley Charter High School 

Courses completed with a passing grade are worth 5 credits each semester (10 credits per school year) 
(For college eligibility, students may need to complete additional requirements.) 

 

       Subject Requirements: 

Subjects 230 Total Credits Needed 

ENGLISH 40 CREDITS (4 YEARS) 

MATHEMATICS 30 CREDITS (3 YEARS) 

SOCIAL STUDIES 30 CREDITS (3 YEARS) 

SCIENCE (PHYSICAL & LIFE) 30 CREDITS (3 YEARS) 
➢ 10 LIFE 

➢ 10 PHYSICAL 

➢ 10 LIFE OR PHYSICAL 

VISUAL & PERFORMING ARTS 10 CREDITS (1 YEAR) 

LANGUAGE OTHER THAN ENGLISH 10 CREDITS (1 YEAR) 

PHYSICAL EDUCATION 20 CREDITS (2 YEARS) 

ELECTIVES 60 CREDITS 
 
 

✓ Must complete the Freshman Orientation Program 
✓ Complete up to Algebra 1 
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COLLEGE GUIDANCE SECTION 

ADVANCED PLACEMENT PROGRAM 

Advanced Placement (AP) courses offer our students the opportunity to do college level work at Clayton Valley 
Charter High School. The curriculum for these courses is standard throughout the country and is very rigorous. 
The courses are available to qualified, academically talented students in the ninth, tenth, eleventh and twelfth 
grades. Students will earn an additional grade point: A=5, B=4, C=3, the same as for honors courses. These 
classes are yearlong classes so students may not drop at any point in the school year.  
 

Students are encouraged to take the Advanced Placement Examination(s) in the spring. Many colleges will give 
college credit based on the student’s score(s) on the examination(s). Typically, colleges consider a passing score 
for an AP exam to be a 3 or higher. Check with the individual colleges to find out which examinations and 
passing scores they will accept. Each three-hour test is administered annually in May.  An AP grade report is 
sent in July to the student, high school and college(s) if requested. Students must register and pay for the cost 
of their exam(s) online through Clayton Valley’s Webstore. Fee waivers are available for students if the cost of 
their exam(s) would be a financial hardship. For questions, please contact the Treasurer’s Office (ext. 3163).  
 
(Note: Students are not required to enroll in an AP Course in order to take an AP exam) 

 

HONORS PROGRAM 

Honors (H) courses offer to our students the opportunity to do an enriched and/or accelerated rigorous 
curriculum in several areas. The courses are available to qualified, academically talented students in the 10th 
through 12th grades. Students will earn an additional grade point: A=5, B=4, C=3 for honors classes. Acceptance 
of the numbers of honors credits varies by university.  Honors classes are year-long courses and may not be 
dropped at any point in the school year.  
 

Note: It is always to a student’s advantage to take the most rigorous academic schedule that they are able to 
manage because colleges evaluate based on how “challenging” the curriculum has been. 
 
Honors courses marked with an asterisk have been designated as honors courses beginning in the 2017-2018 
school year and all years that follow.   
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COLLEGE INFORMATION 

Students may take college courses with administrative approval if classes are NOT available at CVCHS. Students 
must complete a Concurrent Enrollment Form through the Counselors' offices no later than the drop date the 
college allows. College units will be converted to high school credit as follows: 2 units = 5 credits, 3+ units = 10 
credits. It is the student’s responsibility to provide a copy of the college transcript to the CVCHS Registrar. 

 
CALIFORNIA STATE UNIVERSITY (CSU) INFORMATION 
The twenty-three campuses of the California State Universities are located in Bakersfield, Channel Islands, 
Chico, Dominguez Hills, Fresno, Fullerton, East Bay, Humboldt, Long Beach, Los Angeles, Northridge, Pomona, 
Sacramento, San Bernardino, San Diego, San Francisco, San Jose, San Luis Obispo, San Marcos, Sonoma, 
Stanislaus, Monterey Bay, and the Maritime Academy in Vallejo. 
 
The California State University selects applicants from the top one-third of California’s high school graduates. 
Admission is based on the student’s grade point average and score on either the ACT or SAT.  The GPA is based 

on classes completed in the 10th and 11th grades, (only classes from the a-g list are used in the calculation) and 
includes bonus points for each “C” or better grade in approved Advanced Placement/Honors courses. Up to 
eight semesters of AP/H courses taken during the last three years of high school are accepted. Up to four 

semesters of AP/H courses taken in the 10th grade can be counted in the eight semesters for additional GPA 
points. To be eligible for admission to the system, but not necessarily to a specific campus or major, students 
with a recomputed grade point average below 3.0 must present a minimum corresponding ACT composite or 
SAT score. The higher the GPA, the lower the test scores required. Students with a 3.0 or higher GPA are eligible 
with any score on the ACT or SAT. Students must have a minimum recomputed GPA of 2.0 to be eligible to 
apply and meet the CSU eligibility index (https://www2.calstate.edu/apply/eligibility-index).  

 

UNIVERSITY OF CALIFORNIA (UC) INFORMATION 
The 10 campuses of the University of California are located in Berkeley, Davis, Irvine, Los Angeles, Riverside, 
San Diego, Santa Barbara, Santa Cruz, Merced, and San Francisco. The San Francisco campus provides 
graduate programs in the health professions. 
 

The University of California selects students who rank at the top of California’s high school graduates. 
Admission eligibility is based on the student’s grade point average in a specific sequence of high school courses 
referred to as the “a-g subjects” and a score on the ACT or SAT. The University of California uses the highest 
verbal and math score from a single sitting of the SAT and certified college preparatory subjects completed in 

the 10th, 11th, and 12th grades. Courses taken in 9th grade can be used to meet the Subject Requirement if you 
earn a grade of “C” or better, but they will not be used to calculate the student’s GPA. 

 

 

 

 

 

 

https://www2.calstate.edu/apply/eligibility-index
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INDEPENDENT COLLEGES AND UNIVERSITIES INFORMATION 
Admissions requirements vary at private (independent) colleges and universities. The University of California 
testing requirement and configuration of course requirements will generally meet or surpass requirements at 
independent colleges.  Check catalogs, websites or contact admission offices for specific requirements.    

 

 
 

COMMUNITY COLLEGE INFORMATION 
California citizens are free to enroll in any of the community colleges in California.  Courses offered include one 
and two-year vocational programs, courses leading to an Associate of Arts degree and also course work leading 
to a transfer to the junior level at a four-year college. Minimum eligibility for admission to a community college 
is any one of the following:  (a) high school diploma, (b) passing score on the California High School Proficiency 
Exam, or (c) age 18. Placement tests in Math, English, and Writing are required prior to enrollment. 

 

Who to Contact: 

Contra Costa College 
2600 Mission Bell Drive 
San Pablo, CA 94806 
(510) 235-7801 

Diablo Valley College 
321 Golf Club Road 
Pleasant Hill, CA 94523 
(925) 685-1230 
 

Los Medanos College 
2700 East Leland Road 
Pittsburg, CA 94565 
(925) 439-2181 
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UNIVERSITY OF CALIFORNIA / CALIFORNIA STATE UNIVERSITY REQUIREMENTS 

“a-g” Subject 
Requirements 

UC/CSU 

Admission 

Requirements 

 

CVCHS “a-g” Courses 
(Academy Specific Electives:  A-=Clayton Arts / E = Engineering/ M = Medical Careers)                  

 

a.  History 2 Years 

Required* 
                                                   a - History 
World History,  AP European History,  US History,  AP United States History,  

US Government,  AP Government and Politics United States 

*UC/CSU:  Two years of history / social science, including one year of World History, 

Cultures or Geography; and one year of U.S. History or one-half year of US History and  

one-half year of American Government/Civics. 

b.  English 

 

 

4 Years 

Required 

 

                                                   b – English             
English 1,  English 2,  English 3,  English 3 Honors (A/M), AP English Language (AP English 

3), ERWC - Expository Reading & Writing Course (English 4), English 4,          

AP English Literature, ELD 3, Advanced ELD  

c.  

Mathematics 

 

 

3 Years 

Required* 

 

4 Years 
Recommended 

 

                                              c - Mathematics 
Algebra 1,   Geometry 1,  Algebra 2,  Algebra 2/Trigonometry, Trigonometry - Advanced 

Algebra,  Statistics, AP Statistics, Pre-Calculus, Pre-Calculus Honors,  

AP Calculus A/B, AP Calculus B/C, Advanced Algebra w/ Financial App.  

*UC/CSU:  Coursework must include: Geometry and Algebra 2  

d.  Science 

 

 

2 Years 

Required 

(1 yr. Physical        

and 1 yr. Life) 

 

3 Years 
Recommended 

                                     d - Science (Laboratory) 

Life Science:  Biology 1,  AP Biology,  Marine Biology, Anatomy & Physiology,            

(M) Principles of Biomedical Sciences (9th), (M) Human Body Systems (10th), 

(M) Medical Interventions (11th)   

Physical Science:  Chemistry,  Honors Chemistry, AP Chemistry, Physics, AP Physics 1 

Interdisciplinary Science:  AP Environmental Science  

Earth & Space: Geology, Astronomy 

e.  LOTE 
Language other 

than English 

2 Years 

Required* 

 

3 Years 
Recommended 

                               e – Language Other Than English 
American Sign Language 1, American Sign Language 2, Spanish 1, Spanish 2,  

Spanish 3, AP Spanish 4 Language & Culture, AP Spanish 5 Literature & Culture, French 1,  

French 2,  French 3, AP French 4 Language and Culture,  Honors French 5 

*UC/CSU: Must be 2 years of the same language. A 2nd-level HS course can be used to meet 

the 2-year requirement.    

f.  VAPA 
Visual and 

Performing 

Arts 

1 Year 

Required 
                             f - VAPA  Visual and Performing Arts 
(E) Introduction to Design (9th), Art 1 & 2,  Art Design,  Art & Animation, Advanced 

Animation, AP 2-D Art & Design, AP Art History,  Computer Graphic Arts, Game Design, 

Ceramics 1, (A) Drama 1,  (A) Drama 2,  (A) Drama 3 Troupe, Video Production 1, Film 

Study Introduction, Photography 1,  Photography Advanced, Guitar Beginner,  Jazz Band,  

Symphonic Band,  Orchestra (String), Wind Ensemble, AP Music Theory,  Concert Choir, 

Concert Choir Advanced,  Treble Choir 

g.  College 

Preparatory 

Electives 

1 Year 

Required 

College Prep 

Course* 

                                g – College Preparatory Electives 
Journalism 1, Public Speaking 1 & 2, Computer Science Essentials, Computer Science 

Principles, AP Computer Science Principles, AP Computer Science, Sports Medicine (ROP), 

(M) Biomedical Innovations (12th), Psychology, Sociology, AP Psychology, Economics, AP 

Microeconomics, Creative Writing, Earth Science, Nutrition and Food Science, ASB 

Leadership, (E) Principles of Engineering (10th), (E) Civil Engineering & Architecture (11th), 

(E) Computer Integrated Manufacturing (12th), Automotive Engineering, Game Design 2 

*UC/CSU: Any extra courses in the above categories (“A-F”) can be used to meet this 

requirement. 

(Revised 12/10/2018) 
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Additional UC/CSU Information 
 

UNIVERSITY OF CALIFORNIA (UC) 
 
*Validation of Mathematics  
Math is a skill building subject.  Students may clear subject omissions and scholarship deficiencies by earning 
grades of "C" or higher in appropriate, more advanced courses in college preparatory math.  This is called 
validation. 
 
Example:  a "D" in the first semester of Algebra 1 would be cleared if the student earns a "C" or higher in the 
second semester of Algebra 1 or if the student earns a "C" or higher in Algebra 2.  And, if "D" or "F" grades are 
earned in Geometry or Algebra 2, they are cleared with a "C" or higher in Trigonometry.  Both grades are used 
in calculating GPA. 
 
Laboratory Requirements 
To meet the "d" requirement, a student must take courses in at least two of the fundamental disciplines of 
biology, chemistry, and physics.  Please consult your school's certified "a-g" course list to learn which courses 
are "d" laboratory science approved. 
 
Test Requirements 
Students must take the SAT or ACT.   
 
Language Other Than English 
2nd Semester validates 1st Semester of that course. 
 
NOTE:  UC's do require the applicant's list of awards, honors, extracurricular activities, community service, and 
jobs held during high school. 
 
High School Grade Point Average 
The academic grade point average (GPA) is calculated on all academic courses completed in the subject areas 
specified by the University's eligibility requirements (the "a-g" subjects), including additional points for 
completion of CSU/UC A-G-certified honors courses (see bullet below).  It is recommended that the maximum 
value allowed for the GPA shall be 4.0. 
 
Honors Points 
Honors points are the number of points and performance in CSU/UC A-G-certified honors courses, College Board 
Advanced Placement courses, International Baccalaureate Higher Level courses and transferable college courses 
completed.  It is recommended that caution be exercised in order not to assign excessive weight to these 
courses, especially if considerable weight already has been given in the context of the first criterion.  
Additionally, in recognition of existing differences in availability of these courses among high schools, it is 
recommended that reviewers assess completion of this coursework against the availability of these courses at 
the applicant's secondary school.                 
WEBSITE:  www.ucop.edu/pathways.html  
 
 
 
 

http://www.ucop.edu/pathways.html
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CALIFORNIA STATE UNIVERSITY (CSU)   
 
*Validation of Mathematics 
Students may validate the requirement for three years of college preparatory mathematics (Beginning and 
Intermediate Algebra and Geometry) with a grade of "C" or better in a higher level college preparatory 
mathematics course such as Trigonometry and Pre-Calculus. 
 
Validation of "D" grade in the first semester of a year course 
CSU will require that applicants have a grade of "C" or better in each term of the required "a-g" courses, except 
that a "D" grade may be validated with a higher grade in the second semester or the next higher level course in 
Chemistry. 
 
Language Other Than English 
2nd Semester “C” validates a “D” or “F” in semester 1. 
 
Laboratory Science  
CSU's require that the two years of lab science include at least one biological science and at least one physical 
science from the UC list of approved lab sciences in the "d" lab science area. 
 
Test Requirements 
SAT or ACT  
 
Honors Points 
CSU will award honors points in calculating the GPA for up to 8 semester courses taken in 11th and 12th grades, 
including up to two Advanced Placement or Honors courses with 11th or 12th grade course content taken in 10th 
grade. 
 
High School Grade Point Average 
Grade point average calculation will include only those grades earned in approved college preparatory courses 
taken during the 10th, 11th, and 12th grades.   
WEBSITE:  www.csumentor.edu  
 
*It should be noted that the best approach to take when a student has received a “D” as a semester grade is to 
re-take the class for a higher grade.  Due to the high volume of students applying to UC’s and CSU’s, many 
campuses will reject a student regardless of their validation policy if the student has a “D” semester grade in 
required courses. 
 
 
 
 
 
 
 
 
 

  

http://www.csumentor.edu/
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COLLEGE ENTRANCE EXAMINATIONS 
The ACT and SAT are college entrance exams.  Select universities also require 2 SAT Subject Tests.  Most colleges 
and universities accept both the ACT and SAT; however, it is not necessary to take both tests.  Some students 
perform better on one test over the other.  Colleges will use the higher score so it can be beneficial to take both 
tests.  Information regarding testing dates and registration may be obtained in the Clayton Valley Charter High 
School College & Career Center. 
 
PSAT 
The Preliminary Scholastic Assessment Test is a preliminary SAT given once a year on a Saturday in October.  
This test, when taken in the Junior year, is used to qualify candidates for the National Merit Scholarship 
Program.   
 
ACT with Writing 
The American College Test (ACT) takes approximately three hours and covers English Usage, Mathematics, 
Science Reasoning, and Reading.  The score is based on the number of correct answers given with no penalty 
for wrong guesses.  Score reports are sent directly to the student as well as the high school.  Most colleges and 
universities nationwide accept the ACT with Writing. 
 
SAT with Essay 
The Scholastic Assessment Test (SAT) is designed to measure academic aptitude in writing, reading 
comprehension and mathematical areas.  The test takes about four hours and includes an essay.  Scores are 
reported to the high school and to the student.  Most colleges and universities nationwide accept this test. 
 
SAT Subject Tests 
Some colleges and universities require a student to take one or more subject tests.  Students are given one hour 
for each test and can take up to three tests at one sitting.   
 

NOTE:  Be sure to check the requirements of the colleges you are interested in before deciding which tests to 
take. 
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OTHER TESTING PROGRAMS 
There are a number of tests that high school students take during the course of their high school years.  Some 
tests are mandated by the State of California or by Clayton Valley Charter High School as part of the graduation 
requirements.  Other testing may be optional depending upon the student’s interests and educational goals. 
 
Advanced Placement 
The Advanced Placement (AP) is a program of college-level courses and exams for secondary school students.  
Over 90 percent of colleges give credit and/or advanced placement status to students who score in the upper 
range of the test.  The examination is scored on a five point scale: 5 (extremely well qualified) to 1 (no 
recommendation).  Each three-hour test is administered annually during the month of May.  An AP Grade Report 
is sent in early July to each student’s home address, high school, and to the student’s college, if requested.  
Students are highly encouraged to take AP exams, but are not required to take the cumulative test in May for 
college credit.  However, if a student is in an AP class, colleges prefer that the student take the AP test.  Students 
may register to take an AP exam without being enrolled in an AP class, but it is highly recommended that 
students partake of the year-long course work to prepare for the exam. 
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ART 
ART 1 
Grade Level:  9-12 
Length:  Year 
Prerequisite:  None 
College Prep:  CSU/UC Visual and Performing Arts “f” 
Art 1 is a class that introduces students to the elements of art and principles of design focusing on drawing and 
printing techniques.  The history and criticism of visual arts are presented through the use of projects, text, 
videos, and visual materials.  This class provides a basic understanding of how to see, evaluate, and interpret 
experience through a variety of media.  The student will respond to, analyze, and make judgments about form, 
content, techniques, and purpose in the works of art as evidenced by creation/evaluation of portfolios.  Basic 
tools and techniques are explained, demonstrated, and practiced to promote creative expression through active 
student participation.  This course supports cross-curricular learning and basic school-to-career awareness.  Art 
1 is designed for all students with or without previous experience in the visual arts and can prepare students for 
more advanced classes.   
 
ART 2  
Grade Level:  10-12 
Length:  Year 
Prerequisite:  Art 1 or equivalent in Middle School or High School 
College Prep:  CSU/UC Visual and Performing Arts “f” 
Art 2 allows students to utilize skills developed in Art 1 - applying them to new challenges - developing a portfolio 
consisting of a concentration in drawing and/or painting, as well as a breadth or pieces unrelated to 
themes/materials in the concentration.  Students respond to, analyze and make judgments about form, content, 
techniques, and purpose in works of art as evidenced by creation and evaluation of portfolios.  Art 2 is designed 
for all students who want to make art and improve their abilities.   
 
ART DESIGN 
Grade Level:  9-12 
Length:  Year 
Prerequisite:  None 
College Prep:  CSU/UC Visual and Performing Arts “f” 
This course introduces students to the fundamentals and principles of visual arts using a variety of art media.  
This class provides a basic understanding of how to see, evaluate, and interpret experience through a variety of 
media such as wire, glass, wood, clay, papier-mâché, etc.  Basic tools are explained and demonstrated and 
techniques are practiced to promote creative expression through active student participation.  The history and 
criticism of visual arts are presented through the use of projects, films, videos, and slides.  Work outside of class 
is required, for example:  portfolio or project preparation, reading, writing, or critical viewing where appropriate.  
The history and criticism of visual arts presented through the use of projects, films, videos, and slides.  This class 
is designed for all students with or without previous experience in the visual arts and prepares students for 
more advanced classes.   
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ADVANCED ART DESIGN 
Grade Level:  10-12 
Length:  Year 
Prerequisite:  Art Design  
Advanced Art Design – Three Dimensional is a second-year course that expands students’ knowledge and 
abilities in the fundamentals and principles of three-dimensional visual art forms.  The history and criticism of 
these forms are presented through the use of projects, lectures, and visual materials.  This class provides 
understanding of how to see, evaluate and interpret experience through a variety of such media.  Related tools 
and techniques are explained, demonstrated and practiced to promote creative expression through active 
student participation.  Work outside of class is required, for example:  portfolio or project preparation, reading, 
writing, or critical viewing where appropriate.  This class is designed for all students with previous experience in 
the visual arts who are prepared for an advanced level of three-dimensional design.   
 
AP 2-D ART & DESIGN (AP STUDIO ART) 
Grade Level:  10-12 
Length:  Year  
Prerequisite:  Completion or concurrent enrollment in any upper or advanced art class 
College Prep:  CSU/UC Visual and Performing Arts “f” 
The AP 2-D Art & Design course is designed for students who are seriously interested in the practical experience 
of art.  AP 2-D Art & Design is not based on a written exam; instead, students submit portfolios for evaluation 
at the end of the school year.  The 2-D Design portfolio addresses two-dimensional design issues and involves 
decision making about how to use the elements and principles of art in an integrative way. Students' portfolios 
demonstrate skills and ideas developed, refined, and applied throughout the course to produce visual 
compositions. Students may choose to submit any or all of the portfolios. Portfolios are evaluated based on 
standardized scoring descriptors aligned with skills and understanding developed in college foundation courses. 
 
AP ART HISTORY 
Grade Level:  9-12 
Length:  Year 
Prerequisite:  None 
College Prep:  CSU/UC Visual and Performing Arts “f” 
The AP Art History course prepares students for the AP Art History Exam.  The course covers art from the 
Paleolithic period through postmodernism and is designed to provide students with the same material covered 
in an introductory college course in art history.  Students gain knowledge of architecture, sculpture, painting, 
and other art forms with diverse historical and cultural contexts.  Students examine and crucially analyze major 
forms of artistic expression from the past and present and from a variety of European and non-European 
cultures.  In this course students engage in both visual and historical study about art and its contexts.  Students 
develop an understanding or artworks in their context, considering issues of patronage, gender, politics, religion, 
and ethnicity.  Attention is given to the interpretation of a work of art based upon its intended use, audience, 
and the role of both the artist and work of art in a particular society.  Throughout the study of AP Art History, 
students examine how and why the work looks the way it does, what it means within its particular context, and 
how and why it has this meaning.   
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CERAMICS 1 
Grade Level:  9-12   
Length:  Year 
Prerequisite:  None 
College Prep:  CSU/UC Visual and Performing Arts “f” 
Ceramics 1 is a class that introduces students to the fundamentals and principles of the visual arts.  The history 
and criticism of visual arts are presented through the use of projects, lectures, films, and websites.  This class 
provides a basic understanding of how to see, evaluate, and interpret experience through a variety of media.  
Basic tools and techniques (pinch, coil, slab, wheel, sculpture, decorating, and glazing works made of clay) are 
explained, demonstrated and practiced to promote creative expression through active student participation.  
This class is designed for all students with or without previous experience in the visual arts and can prepare 
students for more advanced classes.   
 
CERAMICS 2 
Grade Level:  10-12   
Length:  Year 
Prerequisite:  Ceramics 1 or instructor approval 
Class may be repeated for credit 
Ceramics 2 is an advanced class that expands students’ knowledge and abilities in the fundamentals and 
principles of three-dimensional visual art forms.  The history and criticism of ceramics are presented through 
the use of projects, lectures, and visual art materials.  This class provides understanding of how to see, evaluate 
and interpret experience through projects such as:  wheel throwing, casting, slab, coil, sculpting, glazing, 
painting, and firing methods.  Related tools and techniques are explained, demonstrated, and used to promote 
creative expression through active student participation.  Work outside of class is required, for example:  project 
preparation, reading, writing, or critical viewing where appropriate.  This class is designed for all students with 
successful experience in Ceramics I who are prepared for a more advanced level of ceramics.   
 
FILM STUDY (Intro) 
Grade Level:  9-12 
Length:  Year 
Prerequisite:  None 
College Prep:  CSU/UC Visual and Performing Arts “f” 
Film is one of the major collaborative art forms of the 20th century.  This course will examine the many aspects of this art form, such 
as the history and aesthetics of film and other moving images.  It will examine film in terms of vocabulary, criticism, grammar, 
production elements, genre, collaboration, acting, modes of music, historical context, and career opportunities. 
 

FILM STUDY (Advanced) 
Grade Level:  10-12 
Length:  Year 
Prerequisite:  Introduction To Film Study, Video Production 1, 2 or instructor approval 
This course is designed for students who have a serious interest in cinema as a major art form of the 20th and 
21st centuries.  Students will use the language and tools learned in Introduction to Film Study to focus on the 
work of outstanding directors of the past and present.  All of the directors studied have made a significant 
contribution to the development of film, have a compelling vision and unique style, and have a personal stamp 
that cuts across films, genres, and decades. 
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ART AND ANIMATION 
Grade Level:  9-12     
Length:  Year 
College Prep:  CSU/UC Visual and Performing Arts “f”  
This comprehensive program introduces students to animation through theory and hands-on training in art 
fundamentals, drawing, cartooning, and animation basics.  It also includes an introduction to computer graphics 
imaging.  Students will study art theory, composition, color, spatial concepts, rendering and animation, using 
creativity and imagination to convey ideas and tell a story.  Integrated throughout the course are career 
technical education standards which include basic academic skills, communication, career planning, technology, 
problem solving, safety, responsibility, ethics, teamwork, and technical knowledge. 
 
ADVANCED ANIMATION  
Grade Level: 10-12 
Length: Year 
Prerequisite: Art and Animation 
College Prep: CSU/UC Visual and Performing Arts “f” 
This course further builds on the skills taught in Animation 1-2. Students' imaginations and creative abilities are challenged, as they 
apply the elements and principles of art and the techniques used in traditional and digital animation. Over the course of the year, 
students draw detailed storyboards which are then used for the creation of traditional or computer drawn animations, stop-motion, 
Claymation and 3D imagery, all of which can be used in their completed animated projects. This course provides a more in-depth 
understanding of how and why the elements of art and principles of design are used in successful animated work. 

 
PHOTOGRAPHY ARTS 1 
Grade Level:  9-12     
Length:  Year 
Prerequisite:  None 
College Prep:  CSU/UC Visual and Performing Arts “f” 
Photography, as a non-verbal language, allows all students, in a differentiated setting, to increase their visual perception 
and provides a medium for creative expression.  The history of photography will be evaluated in the context of historical, 
social, cultural and artistic developments.  In producing their own work and by studying the photographs of others, all 
students will develop a base for making informed aesthetic judgments.  Students will learn to operate 35mm cameras 
while using black and white film.  They will process negatives, create proof and enlargement prints and learn the basics of 
design and lighting theories related to photography.  Students will also learn the basics of digital photography.  Students 
will be challenged with assignments that replicate professional work with the enhancement of critical thinking skills.  They 
will learn how to apply elements from the study of photography to other art forms, content areas, and careers.  A 35mm 
film camera and a digital camera are recommended for this course.   

 
PHOTOGRAPHY ARTS ADVANCED 
Grade Level:  10-12 
Length:  Year 
Prerequisite:  Photo Arts 1 or instructor approval 
College Prep:  CSU/UC Visual and Performing Arts “f” 
Photography, as a non-verbal language, allows all students, in a differentiated setting, to increase their visual 
perception and provides a medium for creative expression.  The history of photography will be evaluated in the 
context of historical, social, cultural and artistic developments.  In producing their own work and by studying 
the photographs of others, all students will develop a base for making informed aesthetic judgments as learned 
in Photography Arts 1.  Students will become proficient in operating 35mm film and digital cameras.  They will 
process negatives, create proof and enlargement prints and expand their use of the basics of design and lighting 
theories related to photography.  In building their portfolio, students will be challenged with assignments that 
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replicate definitive professional work with the enhancement of critical thinking skills.  They will learn how to 
apply elements from the study of photography to other art forms, content areas, and careers.  A 35mm film 
camera is necessary for this course.   
 
VIDEO PRODUCTION 1 
Grade Level:  9-12 
Length:  Year 
College Prep:  CSU/UC Visual and Performing Arts “f” 
Students will learn the basic aspects of video production, both in front of, and behind the camera.  They will 
study the techniques of video production and create their own theme-based video projects.  There will be an 
emphasis on the uses of communication (speech, language, and writing) and organizational skills.  This class is 
designed for all students with or without previous experience in video production and is the prerequisite for 
Video Production 2. 
 
VIDEO PRODUCTION 2 
Grade Level:  10-12 
Length:  Year 
Prerequisite:  Video Production 1 
This class includes advanced instruction in all aspects of video/audio production, from techniques for on-camera 
talent (as a spokesperson, news, anchor, and dramatic performer) to script writing, storyboarding, studio 
operation, directing, producing, linear and digital editing of video productions.  Students will develop a portfolio 
(demo reel) of their work as well as other projects.  The Video 2 students will work with the instructor on refining 
techniques and on major video projects.  Them-based projects skills will support other curricular areas and serve 
as a link from school to professional careers.  The class stresses the practical use of communication (speech, 
language, and writing), computer, and organizational skills.  This course includes aesthetics, cultural aspects, 
and the history of television and video production. 
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ENGLISH/LANGUAGE ARTS 
 

ENGLISH 1  
Grade Level:  9 Required 
Length:  Year 
Required 
College Prep:  CSU/UC English “b” 
English 1 is a required one-year freshman class.  It is designed to help students continue development in the 
language arts:  reading, writing, speaking, and listening.  This course includes instruction in composition, 
vocabulary, grammar, and the interpretation of literature.  Skills and concepts are taught in an integrated way 
to be mutually reinforcing. 
 
ENGLISH 2  
Grade Level:  10 Required 
Length:  Year 
Prerequisite:  English 1 
College Prep:  CSU/UC English “b” 
English 2 is a required one-year sophomore class.  This course continues the emphasis on the four language arts:  
reading, writing, speaking, and listening.  Additional exposure to various types of literature and continued 
emphasis on developing written expression are stressed.  Skills and concepts are taught in an integrated way to 
be mutually reinforcing. 
 
ENGLISH 3  
Grade Level:  11 Required 
Length:  Year 
Prerequisite:  English 2 
College Prep:  CSU/UC English “b” 
English 3 is a one-year required junior class.  This course will enable students to continue developing their 
abilities in the skills of English.  Works of literature with an emphasis on American authors will be studied; 
composition work will emphasize developing ability in a variety of written modes.  Skills and concepts are taught 
in an integrated way to be mutually reinforcing. 
 
ADVANCED ENGLISH LANGUAGE DEVELOPMENT (ELD) 
Grade Level: 9-12 
Length: Year 
Prerequisite: None  
College Prep:  CSU/UC English “b” 
This course is designed to help English Language Learner students develop high levels of academic achievement 
and proficiency across the core content areas in reading, writing, listening and speaking. The course itself is a 
combination of English Development embedded in a curriculum meant to mirror that of the English 1 courses 
at the student’s school. ELL’s are expected to develop their target language while they interact with a variety of 
text types from which they must form meaning after analysis and interpretation.  
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AP ENGLISH LANGUAGE AND COMPOSITION    
Grade Level:  11 
Length:  Year 
Prerequisite:  English 2 
College Prep:  CSU/UC English “b” 
The AP English Language and Composition course aligns to an introductory college-level rhetoric and writing 
curriculum, which requires students to develop evidence-based analytic and argumentative essays that proceed 
through several stages or drafts. Students evaluate, synthesize, and cite research to support their arguments. 
Throughout the course, students develop a personal style by making appropriate grammatical choices. 
Additionally, students read and analyze the rhetorical elements and their effects in non-fiction texts, including 
graphic images as forms of text, from many disciplines and historical periods. 
 
EXPOSITORY READING AND WRITING COURSE (ERWC) 
Grade Level:  12 
Length:  Year 
Prerequisite:  English 3 
College Prep:  CSU/UC English “b” 
The goal of the Expository Reading and Writing Course is to prepare college-bound seniors for the literacy 
demands of higher education. Through a sequence of fourteen rigorous instructional modules, students in this 
yearlong, rhetoric-based course develop advanced proficiency in expository, analytical, and argumentative 
reading and writing. The cornerstone of the course—the assignment template—presents a process for helping 
students read, comprehend, and respond to nonfiction and literary texts. Modules also provide instruction in 
research methods and documentation conventions. Students will be expected to increase their awareness of 
the rhetorical strategies employed by authors and to apply those strategies in their own writing. They will read 
closely to examine the relationship between an author’s argument or theme and his or her audience and 
purpose; to analyze the impact of structural and rhetorical strategies; and to examine the social, political, and 
philosophical assumptions that underlie the text. By the end of the course, students will be expected to use 
this process independently when reading unfamiliar texts and writing in response to them. Course texts 
include contemporary essays, newspaper and magazine articles, editorials, reports, biographies, memos, 
assorted public documents, and other nonfiction texts. The course materials also include modules on two full 
length works (one novel and one work of nonfiction). Written assessments and holistic scoring guides 
conclude each unit. 
 
AP ENGLISH LITERATURE AND COMPOSITION 
Grade Level:  12 
Length:  Year 
Prerequisite:  English 3  
College Prep:  CSU/UC English “b” 
This course engages highly motivated students in the careful reading and critical analysis of imaginative 
literature.  Students deepen their understanding of the ways writers use language to provide both meaning and 
pleasure for their readers.  Students consider a work’s structure, style, and themes as well as use of figurative 
language, imagery, symbolism, and tone.  The course includes intensive study of representative works from 
various genres and periods, concentrating on works of recognized literary merit.  Reading wide and deep builds 
upon the reading done in previous English courses.   
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LANGUAGE OTHER THAN ENGLISH 
 
AMERICAN SIGN LANGUAGE 1 
Grade Level 9-12 
Length: Year 
Prerequisite: None 
College Prep:  CSU/UC Language Other than English “e”  
American Sign Language I is a beginning foreign language course offered in the high school setting.  This 
course offers students the beginning foundation for American Sign Language skill acquisition to include: 
fingerspelling, numbers, basic signs, non-manual signals, grammar and syntax.  Students will practice and 
create dialogs to demonstrate expressive and receptive communicative competence.  Students will acquire 
knowledge and appreciation for the Deaf culture through literature, art, various readings, Deaf events and 
visitations by Deaf guest speakers. 
 
AMERICAN SIGN LANGUAGE 2 
Grade Level 10-12 
Length: Year 
Prerequisite: ASL 1 or instructor approval 
College Prep:  CSU/UC Language Other than English “e” 
American Sign Language 2 is a second level foreign language course offered in the high school setting. This 
course will reinforce concepts learned from the previous level. Language acquisition will include vocabulary 
and phrases that allows students to interact with signers in a more profound way. There will be more of an 
emphasis on immersion and production, which will require students to utilize their current knowledge and to 
challenge themselves in a visual language. American Sign Language is a language that is not derived from 
English, but rather has its own grammatical structure. Students will be continually encouraged to “think 
visually” rather than focusing on English syntax. Deaf Culture awareness will be reemphasized. The class will 
have Deaf community members visit students in the classroom to give testimony to their experience in a 
hearing dominant world. Students, if able, will be given opportunity to attend Deaf socials for real-life 
language and culture exposure. 
 
FRENCH 1 
Grade Level:  9-12 
Length:  Year 
Prerequisite:  None 
College Prep:  CSU/UC Language Other than English “e” 
Level 1 French is a performance-based course in which students’ use listening, speaking, and writing skills to 
begin to develop fluency in French.  While using these skills in exploring a variety of familiar themes or topics, 
students build confidence and a solid foundation for future language learning.  Students will communicate 
within the context of learned vocabulary and structure.  They begin to understand the nature of language and 
recognize similarities and differences between target culture(s) and American culture.  In a learning 
environment that is supportive of and conducive to the development of new perspectives, students may acquire 
intercultural awareness and experience personal and academic growth through positive personal interactions.   
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FRENCH 2 
Grade Level:  9-12 
Length:  Year 
Prerequisite:  French 1 or instructor approval 
Note:  It is highly recommended a grade of “C“ or better was earned in French 1  
College Prep:  CSU/UC Language Other than English “e” 
Level 2 French is a performance-based course in which students use listening, speaking, reading and writing 
skills to continue to develop fluency in French.  While using these skills in a variety of familiar themes or topics, 
students continue to build confidence and a solid foundation for future language learning.  Students 
communicate within the context of expanded vocabulary and structure.  They expand their understanding of 
the nature of language and target culture(s).  In a learning environment that continues to be supportive of and 
conducive to the development of new perspectives, students acquire intercultural awareness and experience 
personal and academic growth through positive personal interaction.     
 
FRENCH 3 
Grade Level:  10-12 
Length:  Year 
Prerequisite:  French 2 or instructor approval 
Note:  It is highly recommended student receive a grade of “C” or better in French 2 
College Prep:  CSU/UC Language Other Than English “e” 
Level 3 French is a performance-based course in which students’ progress on the continuum of developing 
fluency in French.  Students participate in activities spanning a variety of themes and topics.  They begin to 
transition from topics of the immediate environment to those of more global perspectives.  They communicate 
with increasing fluency and control of vocabulary and structure.  As they begin the study of literature of the 
target cultures, they expand their intercultural knowledge and awareness.   
 
AP FRENCH 4 LANGUAGE AND CULTURE 
Grade Level:  10-12 
Length:  Year 
Prerequisite:  French 3 or instructor approval 
Note:  It is highly recommended student receive a grade of “C” or better in French 3 
College Prep:  CSU/UC Language Other Than English “e” 
Level 4 French is a performance-based course in which students’ progress on the continuum of developing 
fluency in French, as they pursue their own interests in the language.  They become independent users of the 
language as they participate in activities spanning a variety of themes and topics.  They transition from topics of 
the immediate environment to those of more global perspectives.  They begin to adapt vocabulary to personal 
needs.  As they continue the study of products, practices, and perspectives of the target cultures, they further 
expand their intercultural knowledge and awareness.  The students who choose to pursue the AP French 
program will develop both practical and long-range intellectual benefits.  In addition to the intrinsic benefits, 
students receiving a score of 3 or higher on the AP French language examination, may receive credit or 
placement, or both, in advanced courses at the college level.  (Aligned with State Framework and National 
Standards)  
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FRENCH 5 HONORS 
Grade Level:  10-12 
Length:  Year 
Prerequisite:  French 4 or instructor approval 
Note:  It is highly recommended student receive a grade of “C” or better in French 4 
College Prep:  CSU/UC Language Other Than English “e”  
French 5 Honors exposes students to selected French and French-speaking literature and various cultures from 
diverse Francophone countries as they develop an advanced sensitivity to the nuance of the language and 
shades of meaning found not only in literary text, but on the continuum of fluency in the language.  Grammatical 
and phonological errors, when present, are addressed in ways that promote student confidence and do not 
stifle communication.  Student communication is comprehensible to most native speakers.  This course offers a 
challenge to the students who see themselves as mature and ready for critical thinking and cultural 
understanding.  (Aligned with State Framework and National Standards)  
 
SPANISH 1 
Grade Level:  9-12 
Length:  Year 
Prerequisite:  None 
College Prep:  CSU/UC Language Other Than English “e” 
Level 1 Spanish is a performance-based course in which students’ use listening, speaking, reading and writing 
skills to begin to develop fluency in Spanish.  While using these skills in exploring a variety of familiar themes or 
topics, students build confidence and a solid foundation for future language learning.  Students will 
communicate within the context of learned vocabulary and structure.  They begin to understand the nature of 
language and recognize similarities and differences between target culture(s) and American culture.  In a 
learning environment that is supportive of and conducive to the development of new perspectives, students 
may acquire intercultural awareness and experience personal and academic growth through positive personal 
interactions.   
 
SPANISH 2 
Grade Level:  9-12 
Length:  Year 
Prerequisite:  Spanish 1 or instructor approval   
Note:  It is highly recommended a grade of “C” or better was earned in Spanish 1 
College Prep:  CSU/UC Language Other Than English “e” 
Level 2 Spanish is a performance-based course in which students use listening, speaking, reading and writing 
skills to continue to develop fluency in Spanish.  While using these skills in a variety of familiar themes or topics, 
students continue to build confidence and a solid foundation for future language learning.  Students 
communicate within the context of expanded vocabulary and structure.  They expand their understanding of 
the nature of language and target culture(s).  In a learning environment that continues to be supportive of and 
conducive to the development of new perspectives, students acquire intercultural awareness and experience 
personal and academic growth through positive personal interaction.     
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SPANISH 3 
Grade Level:  10-12 
Length:  Year 
Prerequisite:  Spanish 2 or instructor approval.   
Note:  It is highly recommended student receive a grade of “C” or better in Spanish 2  
College Prep:  CSU/UC Language Other Than English “e” 
Level 3 Spanish is a performance-based course in which students’ progress on the continuum of developing 
fluency in Spanish.  Students participate in activities spanning a variety of themes and topics.  They begin to 
transition from topics of the immediate environment to those of more global perspectives.  They communicate 
with increasing fluency and control of vocabulary and structure.  As they begin the study of literature of the 
target cultures, they expand their intercultural knowledge and awareness.   
 
AP SPANISH 4 LANGUAGE AND CULTURE 
Grade Level:  10-12 
Length:  Year 
Prerequisite: Spanish 3 or instructor approval 
Note:  It is highly recommended student receive a grade of “C” or better in Spanish 3 
College Prep:  CSU/UC Language Other Than English “e” 
Spanish AP Language is intended for students who wish to develop their proficiency in all four language skills:  
listening, speaking, reading, and writing.  The AP Spanish Language course is designed to be comparable to 
advanced level (fifth and sixth semester or the equivalent) college/university Spanish language courses.  It 
encompasses aural/oral skills, reading comprehension, grammar, and composition.  Course content will reflect 
intellectual interests shared by the students and teacher.  The course seeks to develop language skills that are 
useful in themselves and that can be applied to various activities and disciplines. Extensive training in the 
organization and writing of composition will be an integral part of the course.  This course is designed to prepare 
students for the AP Spanish Language Exam.  (Aligned with the State Framework and National Standards) 
 
AP SPANISH 5 LITERATURE AND CULTURE  
Grade Level:  11-12 
Length:  Year 
Prerequisite:  Spanish 4 or instructor approval 
Note:  It is highly recommended student receive a grade of “C” or better in Spanish 3 
College Prep:  CSU/UC Language Other Than English “e” 
Spanish 5 AP Spanish Literature is a literature based course that addresses each of the six themes:        Las 
sociedades en contacto, La construcción del género, El tiempo y el espacio, Las relaciones interpersonales, La 
dualidad del ser, and La creación literaria.  The course provides opportunities for students to discuss literary 
texts, provides opportunities for students to analyze the relevance of literary texts to historical, sociocultural, 
and geopolitical contexts through the analysis of a variety of texts representing different genres and time 
periods.  (Aligned with State Framework and National Standards) 
 
 
 
 
 
 
 
 
 



28 

MATHEMATICS 
 

ALGEBRA 1  
Length: Year 
College Prep: CSU/UC Mathematics “c” 
This course covers the twenty five California State Mathematics Standards for Algebra I. Emphasis is on writing, 
solving, and graphing linear and quadratic equations. The ability to communicate mathematical reasoning and 
understanding will be incorporated into all math topics. In addition, algebraic skills and concepts are developed 
and used in a wide variety of problem solving situations. This course is the first course in the three-year 
mathematics requirement for four-year college admission. 
 
GEOMETRY  
Length: Year  
Prerequisite: Successful completion of Algebra 1 (incoming 9th graders must pass Algebra 1 Assessment) 
College Prep: CSU/UC Mathematics “c” 
This course provides the student with the knowledge, concepts and skills identified in the California State 
Mathematics Standards for Geometry. The ability to communicate mathematical reasoning and understanding 
will be incorporated into all math topics. In addition, students will develop their ability to construct formal, 
logical arguments and proofs in geometric settings and problems. This course is the second course in the three 
year mathematics requirement for four-year college admission. 
 
ALGEBRA 2 / TRIGONOMETRY  
Length: Year  
Prerequisite: Algebra 1 and Geometry  
Note:  It is highly recommended student receives a grade of “C” or better in Algebra 1 and Geometry. 
College Prep: CSU/UC Mathematics “c” 
This course provides the student with the knowledge, concepts, and skills identified in the California State Math 
Standards for Algebra 2 and Trigonometry. The ability to communicate mathematical reasoning and 
understanding will be incorporated into all topics.  In addition, students will develop their ability to construct 
formal, logical arguments in algebraic and trigonometric settings and problems. This course is the third course 
in the three-year mathematics requirement for four-year college admission. 
 
PRE-CALCULUS 
Length: Year 
Prerequisite: Must have completed Algebra 1, Geometry, Algebra 2/Trigonometry 
College Prep: CSU/UC Mathematics “c” 
Pre-Calculus serves as a rigorous prelude to AP Calculus. The first half concentrates on algebra and functions, 
with particular attention paid to graphing and solving linear, quadratic, polynomial, rational, exponential, and 
Conic Sections. Applications of the material during first semester include maxima/minima problems, average 
rate of change, and a more in depth view of functions.  Second semester, logarithms are covered and then the 
course shifts to trigonometry, with discussion of the trigonometric ratios, radian measure, the graphs of the 
trigonometric functions, the special angle formulas, the laws of sines and cosines, vectors, parametric equations, 
and rotations of conic sections. If time permits, the course explores additional topics such as mathematical 
induction, the binomial theorem, sequences and series, limits, differentiation and integration. Throughout the 
course, students make use of TI-83/84 graphing calculators for the purpose of solving problems, graphing, and 
regression modeling. 
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PRE-CALCULUS HONORS  
Length: Year  
Prerequisite: Algebra 2 / Trig (grade of “B” or better), or Algebra 2 with an “A” and teacher recommendation 
College Prep: CSU/UC Mathematics “c” 
Pre-Calculus is considered to be the fourth year of a very strong high mathematics program, but is also taught 
at the college level where it is the second college level course in mathematics after trigonometry. Pre-Calculus 
Honors refines the Trigonometric, Geometric and Algebraic techniques needed in the study of Calculus. New 
skills will be introduced and many old skills will be pushed to new heights with a conceptual understanding 
beyond the reach of most high school students. 
 
AP CALCULUS – AB 
Length: Year  
Prerequisite: Pre-Calculus Honors or Pre-Calculus  
College Prep: CSU/UC Mathematics “c” 
This course consists of the study of functions, limits, continuity, differentiation, integration, and applications of 
the principles of differential and integral calculus. The course will prepare students for the Advanced Placement 
Test in Calculus AB. 
 
AP CALCULUS – BC 
Length: Year  
Prerequisite: AP Calculus AB (grade “B” or better) 
College Prep: CSU/UC Mathematics “c” 
This course consists of the study of functions, limits, continuity, differentiation, integration, and applications of 
the principles of differential and integral calculus. The course will prepare students for the Advanced Placement 
Test in Calculus BC. 
 
ADVANCED ALGEBRA WITH FINANCIAL APPLICATIONS (FINANCIAL ALGEBRA) 
Length: Year  
Prerequisite: Algebra 1 (“C” or better is strongly recommended) and Geometry taken 
College Prep: CSU/UC Mathematics “c” 
A comprehensive course that covers career exploration, basic mathematical concepts, personal money 
management skills, introduction to applicable technology, research techniques and problem-solving skills as 
each relates to personal finance.  Specific topics include but are not limited to budgeting, tax preparation, 
banking, credit, purchasing a car, home ownership, insurance and investments.  Students will leave this course 
with the knowledge and tools to be successful in their personal finances involving their careers and everyday 
life. 
 
STATISTICS   
Length:  Year   
Prerequisite:  Algebra 2/Trigonometry and English 2  
College Prep: CSU/UC Mathematics “c” 
In this class students will work to understand probability, inference and modeling with logarithms and 
exponential equations.  Students will study the concepts of distribution, expectation, variance, covariance, 
portfolios, central limit theorem, statistical inference of univariate and bivariate data, regression models and 
bias.  This class grade is based on projects, in class assignments and concept quizzes. 
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AP STATISTICS 
Length: Year  
Prerequisite: Statistics (grade of “B” or better) or Pre-Calculus Honors 
College Prep: CSU/UC Mathematics “c” 
The purpose of the course in statistics is to introduce students to the major concepts and tools for collecting, 
analyzing, and drawing conclusions from data. Students are exposed to four broad conceptual themes:  
• Exploring data: Observing patterns and departures from patterns  
• Planning a study: Deciding what and how to measure  
• Anticipating patterns: Producing models using probability and simulation  
• Statistical inference: Confirming models  
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PERFORMING ARTS 
 

MUSIC - INSTRUMENTAL 
Note:  All music classes except Guitar-Beginning may be repeated for credit.  
It is expected all students enrolled in Marching Band also be enrolled in one of the instrumental music classes 
(except Guitar and Orchestra).  Marching Band includes summer rehearsals (dates provided by teacher). 
 
JAZZ BAND  
Grade Level 9-12 
Length: Year  
Prerequisite: By Audition 
College Prep: CSU/UC Visual and Performing Arts “f” 
Jazz Band is an advanced course in jazz and requires an audition in the spring.   Students must be able to play 
their instrument with a high degree of skill. The music will consist of professional level commercial and jazz 
music. Students will be expected to improvise with some skill and to know and understand the harmonic 
structure of the music that is played. Students will be encouraged to write for this ensemble. The jazz band 
will perform on many occasions for the general public at music festivals. Attendance at performances is a 
mandatory class requirement. Membership in the group is by teacher recommendation to insure that the 
students have a high level of musical skill and to maintain a balanced instrumentation.  
 
MARCHING BAND 
Grade Level 9-12 
Length:  Semester (Fall) 
Prerequisite:  Concurrent enrollment in another band class at CVCHS  
The Marching Band performs at football games and several competitions throughout the season. Rehearsals are 
held after school and some Saturdays with competitions on weekends throughout the fall. Attendance at 
performances is a large part of the class.  In addition, attendance is necessary at a two week band camp prior 
to the beginning of school. Marching Band and Rally Band will be added to the student's schedule separate of 
the course card. Satisfies one semester of 2nd year PE and may be taken more than once 
 
ORCHESTRA (STRING)  
Grade Level 9-12 
Length: Year  
Prerequisite:  One year instrumental music or consent of instructor  
College Prep: CSU/UC Visual and Performing Arts “f”  
Orchestra is a course in orchestral music of different styles and periods. Students must possess some ability to 
perform on their instrument, which includes violin, Viola, Cello, Bass, and Piano. At times, the group will perform 
as a full orchestra with the addition of wind and percussion players. A number of concerts will be performed 
each year for the general public and at music festivals. Attendance at all performances is an important part of 
the class. This class is open to students who already play a string instrument, but with teacher permission a 
student who wishes to learn to play an instrument could be accepted. 
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ADVANCED ORCHESTRA (STRING) 
Grade Level 9-12 
Length: Year 
Prerequisite: Teacher audition 
Advanced orchestra is a course for more advanced musicians in orchestral music of different styles and periods. 
Students must possess strong ability to perform on their instrument, which includes violin, Viola, Cello, Bass, 
and Piano. At times, the group will perform as a full orchestra with the addition of wind and percussion players. 
A number of concerts will be performed each year for the general public and at music festivals. Attendance at 
all performances is an important part of the class. Teacher audition is required. 
 
SYMPHONIC BAND  
Grade Level 9-12 
Length:  Year  
College Prep: CSU/UC Visual and Performing Arts “f”  
Symphonic Band is an advanced instrumental music class. Students must be able to play their instrument with 
a high degree of skill, and teacher recommendation is required for enrollment in this class.  This band will give 
a number of performances for the general public and at music festivals. Marching band will be a part of the 
activity of this band.  The music teacher can supply information regarding this part of the program.  Membership 
in this band is by teacher recommendation. 
 
WIND ENSEMBLE  
Grade Level 9-12 
Length:  Year 
Prerequisite:  One year instrumental music or consent of instructor  
College Prep: CSU/UC Visual and Performing Arts “f” 
Wind Ensemble is an advanced instrumental music class open to any students in grades 9-12 with an audition 
in the spring.  Students will learn proper instrumental techniques and rehearse and perform music of an 
advanced degree of difficulty and of different styles, cultures, and periods.  Performances for school, the 
community, and music festivals are an important part of the program.  Students may enroll only with teacher 
permission. Attendance at performances is an important of the class.  The music teacher can supply additional 
information regarding this class. 
 
 

MUSIC – VOCAL 
 
TREBLE CHOIR  
Grade Level 9-12 
Length: Year  
Prerequisite: Consent of Instructor  
College Prep: CSU/UC Visual and Performing Arts “f” 
Treble Choir is a class which is open to students in grades 9-12 whose voice range is soprano or alto.  Students 
will learn the elements of vocal techniques and music reading, and sing a wide variety of selections 
representing different styles, cultures, and periods.  Performances for school, community and at music 
festivals are an important part of the class instruction.  Attendance at performances is a mandatory class 
requirement.  Membership is by audition or teacher recommendation. 
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CONCERT CHOIR  
Grade Level 9-12 
Length: Year  
Prerequisite: None  
College Prep: CSU/UC Visual and Performing Arts “f” 
Concert Choir is a class open to any student 9-12.  Students will learn vocal techniques, the elements of music 
and rehearse and perform choral music of different styles, cultures and periods.  Performances for school, 
community and music festivals are an important part of the class instruction.  Attendance at performances is a 
mandatory class requirement. 
 
CONCERT CHOIR ADVANCED (Show) 
Grade Level 9-12 
Length: Year  
Prerequisite: Treble or equivalent experience with teacher recommendation or audition.  
College Prep: CSU/UC Visual and Performing Arts “f” 
Show Choir - is a course open to students in grades 9-12 who can demonstrate advanced skill and knowledge 
of vocal techniques, elements of music, and interpretation of musical styles, periods, and cultures. The 
Ensemble performs on many occasions for school and community and at music festivals. Membership is by 
audition or teacher recommendation. 
 
AP MUSIC THEORY 
Grade Level 10-12 
Length: Year  
Prerequisite: Enrolled in a music class or previous music experience 
College Prep: CSU/UC Visual and Performing Arts “f” 
This AP Music Theory course is designed with the intention of developing students’ musical knowledge, skills, and ability 
to read, write, and interpret/analyze the elements and methods of music. Through this class, students will build their 
theoretical and practical musical skills set. This will include music composition and arrangement as well as aural skills. This 
course is intended for high-level students who already possess musical knowledge and training (e.g. note/rhythm reading 
skills and basic instrumental or vocal skills). Students in AP Music Theory should expect to further develop their 
understanding of the theoretical framework of Western music and how these theories are applied in musical 
interpretation. The rigor of this course is comparable to that of an introductory college course. By the end of this course, 
students will be prepared for the completion of the AP Music Theory Exam. 
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SCIENCE 
 

ASTRONOMY  (Earth & Space) 
Grade Level: 11-12 
Length:  Year 
Prerequisites: Completion of Geometry, Biology, Chemistry and concurrent enrollment in Algebra 2 or higher 
College Prep: CSU/UC Science “d” 
Astronomy focuses on the study of phenomena in space from stars to planets to galaxies. Students will learn 
tools astronomers use and math associated with phenomena such as light, heat, and gravity. Students will also 
build on their knowledge of biology to analyze the possibility of extraterrestrial life and how it might develop on 
other planets.  
 
BIOLOGY I  (Life) 
Grade Level:  9-12 
Length:  Year 
Prerequisite:  None 
College Prep: CSU/UC Science “d” 
Biology is the study of living things and their relationships with other living things and with the physical 
environment.  Included are the study of life processes such as growth, reproduction, and metabolism, and the 
flow of energy through living systems.  Genetics, evolution of life forms, classification of living things, the 
structure and function of molecules, cells, tissues, organs, and systems that make up living organisms are also 
studied.  Special attention is given to the human species and its relationship to other life and to the environment.  
Science attitudes, thinking processes and skills, and applications of science and technology to social problems 
and personal decision-making are emphasized. The course meets the criteria for laboratory science courses in 
the University of California and California State University's entrance requirements. 
  
AP BIOLOGY  (Life) 
Grade Level:  11-12 
Length:  Year 
Prerequisites: Passing grade of “B” or better in both Biology and Chemistry 
College Prep: CSU/UC Science “d” 
The AP Biology course is designed to be the equivalent of a college introductory biology course usually taken by 
biology majors during their first year.  After showing themselves to be qualified on the AP Examination, some 
students, as college freshmen, are permitted to undertake upper-level courses in biology or register for courses 
for which biology is a prerequisite.  Other students may have fulfilled a basic requirement for a laboratory-
science course and will be able to undertake other courses to pursue their majors. AP Biology includes those 
topics regularly covered in a college biology course for majors or in the syllabus from a high-quality college 
program in introductory biology.  The college course in biology differs significantly from the usual first high 
school course in biology with respect to the kind of textbook used, the range and depth of topics covered, the 
kind of laboratory work done by students, and the time and effort required of students.  The textbooks used the 
AP Biology should be those also used by college biology majors.  The kinds of labs done by AP students must be 
the equivalent of those done by college students. The AP Biology course is designed to be taken by students 
after the successful completion of a first course in high school biology and one in high school chemistry as well.  
It aims to provide students with the conceptual framework, factual knowledge, and analytical skills necessary 
to deal critically with the rapidly changing science of biology. The course meets the criteria for laboratory science 
courses in the University of California and California State University's entrance requirements. 
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CHEMISTRY  (Physical) 
Grade Level: 10-12 
Length: Year 
Prerequisites: Passing grade of “C” in Algebra 1 and concurrent enrollment in Geometry or higher 
College Prep: CSU/UC Science “d” 
Chemistry is the study of matter – atoms, molecules, and compounds – and how the structure of matter is 
related to its properties and behavior. This course will focus on the chemical processes that shape the Earth 
system. What does combustion have to do with calories? How can we use density and thermodynamics to 
explain plate motion? What role do chemical reactions play in photosynthesis? How do human behaviors affect 
the equilibrium systems in our oceans? Prepare for a contextualized dive into the chemical side of our global 
system. The course meets the criteria for laboratory science courses in the University of California and California 
State University's entrance requirements. 
  
CHEMISTRY HONORS  (Physical) 
Grade Level: 10-12 
Length: Year 
Prerequisite: Passing grade of “B” or better in Algebra 1 and concurrent enrollment in Algebra 2 or higher 
College Prep: CSU/UC Science “d” 
Chemistry is the study of matter – atoms, molecules, and compounds – and how the structure of matter is 
related to its properties and behavior. Honors students will embark on a quantitative exploration of the 
processes involved in chemical and physical change and the energetic outcomes of these processes. This lab 
based course will introduce students to the periodic table and how the elements it is comprised of shape the 
world around us. Honors chemistry will cover more material, at a faster rate, with more mathematical analysis 
than the general chemistry course. The course meets the criteria for laboratory science courses in the University 
of California and California State University's entrance requirements. 
 
AP CHEMISTRY  (Physical) 
Grade Level: 11-12 
Length: Year 
Prerequisite: Passing grade of “B” or better in Chemistry and concurrent enrollment in Algebra 2 or higher 
College Prep: CSU/UC Science “d” 
Advanced Placement Chemistry is designed to be the equivalent of a college-level general chemistry course. 
The course is intended for college-bound students who would like to either earn college credit (via the AP 
examination) or would like to prepare for college chemistry, a prerequisite for most majors, at the high school 
level. The material presented in this course will be challenging and students can expect to complete 2-3 hours 
of work outside of class each week to stay on track. The course also moves through material very quickly so 
students must be self-advocates of their own learning if they fall behind. AP Chemistry is structured around 
the six big ideas articulated in the AP Chemistry Curriculum Framework provided by the College Board. A 
special emphasis will be placed on the seven science practices, which capture important aspects of the work 
that scientists engage in, with learning objectives that combine content with reasoning and inquiry skills. AP 
Chemistry is open to all students that have completed a year of chemistry or honors chemistry and wish to 
take part in a rigorous and academically challenging course. The course meets the criteria for laboratory 
science courses in the University of California and California State University's entrance requirements. 
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AP ENVIRONMENTAL SCIENCE  (Interdisciplinary) 
Grade Level:  11-12 
Length:  Year 
Prerequisite:  Passing grade of “B” or better in both Biology and Chemistry; Or “C” with teacher approval. 
College Prep: CSU/UC Science “d” 
This course is designed to be the equivalent of an introductory college level course in Environmental Science.  
AP Environmental Science, (APES) is hands-on, laboratory, and product based. APES is an interdisciplinary field 
of study that integrates material from Biology, Chemistry, Earth Science, Mathematics, and History, Topics 
include; ecology, biodiversity, sustainability, renewable and non -renewable resources, pollution, politics, and 
global climate change. The course meets the criteria for laboratory science courses in the University of California 
and California State University's entrance requirements. 

GEOLOGY  (Earth & Space) 
Grade Level: 9-12 
Prerequisite: None 
College Prep: CSU/UC Science “d” 
Geology is a 9th through 12th grade science course. During the course of the year students will study the 
dynamic processes that shape and change the surface of the Earth. This class is designed to meet the needs of 
an Area D (lab science) requirement. Students will study the different geological sciences to learn how they 
interact with one another while incorporating other disciplines such as Chemistry, Physics, Language Arts and 
Mathematics. This class emphasizes the hands on approach with labs to supplement the practical portion of 
the class. Students will also apply real world applications of geology and how it can affect their everyday lives 
as well as those of the community in which they live. 
 
NUTRITION AND FOOD SCIENCE 
Grade Level 11-12 
Length: Year 
Prerequisite: None 
College Prep: CSU/UC “g” elective (science credit for high school) 
Students will learn about the relationships among science, food and nutrition.  They will learn to make wiser 
food choices and become aware of the health impact of making sound choices.  The examination of the sources 
and functions of nutrients that the body requires for optimal health and learning to achieve healthy weight will 
be included to maintain total wellness.  This course will address scientific, cultural, environmental, and health 
issues related to food, nutrition and wellness.  Students will “work hands on” to learn scientific principles related 
to nutrition.  Knowledge from this class can be applied to food science related career such as dietician, chef, 
food chemist. While this course does not meet the criteria for laboratory science courses, it does meet the 
UC/CSU “g” requirement for elective courses, and it does count as a science for high school graduation. 

MARINE BIOLOGY  (Life) 
Grade Level:  11-12 
Length:  Year 
Prerequisite:  Passing grade of “C” or better in Biology 
College Prep: CSU/UC Science “d” 
The course deals with water environments and the living things that inhabit them.  The content includes the 
characteristics of oceans and their interaction with land and with the atmosphere; aquatic ecosystems and how 
human activity both affects and is affected by aquatic environments and ecosystems.  Laboratory and fieldwork 
is integral to the course and includes study of preserved specimens.  The course meets the criteria for laboratory 
science courses in the University of California and California State University's entrance requirements. 
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PHYSICS  (Physical) 
Grade Level:  10-12 
Length:  Year 
Prerequisite:  Passing grade of “B” or better in Geometry and concurrent enrollment in Algebra 2.   
College Prep: CSU/UC Science “d” 
Physics is a laboratory course that provides a systematic understanding of the fundamental principles of physical 
phenomena that govern chemical, biological, terrestrial and astronomical processes. The course provides a 
foundation for the intensive studies of most of the other sciences and for an understanding of many 
technological application of science.  Major areas of content include mechanics, work and energy, wave motion, 
light, electromagnetism, modern atomic and nuclear physics. Science attitudes, thinking processes, and skills, 
and applications of science and technology to social problems and personal decision-making are emphasized.  
The course meets the criteria for laboratory science courses in the University of California and California State 
University's entrance requirements. 
  
AP PHYSICS 1  (Physical) 
Grade Level:  11-12 
Length:  Year 
Prerequisite:  Must fulfill one of the following – (a) Passing grade of “B” or better in Biology or Chemistry; (b) 
concurrent enrollment in Algebra 2 or higher; Or, (c) passing grade of “C” or better in Chemistry Honors. 
College Prep: CSU/UC Science “d” 
AP Physics 1 is an intensive study into the physical phenomena that govern the events that occur in the world 
around us.  Mathematical analysis and problem solving approaches are emphasized. Laboratory exercises will 
require students to apply knowledge to new situations and require them to work in situations that require 
unique and imaginative solutions.  AP Physics 1 is intended for students with an interest to major in the sciences 
or science-related careers.  Topics discussed are mechanics, vectors, forces, gravity, energy, thermodynamics, 
gas laws, waves, electromagnetism, nuclear physics, and modern physics. The course goes into its content in 
great detail, but does not cover as many topics as regular physics. 
 
ANATOMY & PHYSIOLOGY  (Life) 
Grade Level:  10-12 
Length:  Year 
Prerequisite:  Passing grade of “B” or better in Biology 
College Prep: CSU/UC Science “d” 
This is a laboratory course that includes a detailed and comprehensive study of the structure and function of 
cells, tissues, organs, and systems of the human body.  Concepts from the physical sciences are developed and 
applied as needed.  Science attitudes, thinking processes, laboratory and communication skills and technology 
are incorporated.  Personal as well as global health issues are emphasized.  The course meets the criteria for 
laboratory science courses in the University of California and California State University's entrance 
requirements. 
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SOCIAL STUDIES 
 
WORLD HISTORY  
Grade Level:  10 
Length:  Year  
Prerequisite:  None  
College Prep:  CSU/U C History/ Social Science “a” 
This course offers a study of world civilizations with an emphasis on cultures from the mid-eighteenth through 
the twentieth centuries. It will also integrate trends from previous periods as a way of developing appropriate 
historical context. Students will have opportunities to study significant historical developments and events 
during these periods; students will also demonstrate competency in thinking historically, understanding the 
relationship between the individual and community, and in applying the social science method. 
 
AP EUROPEAN HISTORY 
Grade Level:  10-12 
Length:  Year 
Prerequisite:  
College Prep:  CSU/U C History/ Social Science “a” 
The purpose of Advanced Placement European History is to provide students with a college-level learning 
experience and to prepare students for the AP exam. This course fulfills the World History graduation 
requirement. Students will develop skills in critical thinking and historical analysis as they study the vast content 
and historical documents of European History from the origins of the 15th century Renaissance to the present 
day. 
 
UNITED STATES HISTORY  
Grade Level:  11 
Length:  Year  
College Prep:  CSU/U C History/ Social Science “a” 
The primary focus of this course will be to explore the major events, personalities, social, cultural, political, 
economic and technological changes that have shaped United States history in the twentieth century. The 
course begins with a selective review of American history from the Age of Discovery to the Gilded Age, with an 
emphasis on the following themes: the nation’s beginnings, the origins of democratic government, the rise of 
sectionalism and the industrial transformation of the United States. The course continues with an intensive 
study of the history of the United States in the twentieth century. The major historical units will include: the 
Progressive Era, World War I, the 1920’s, the New Deal and the Great Depression, World War II, the Cold War 
and the 1950’s, the 1960’s, the 1970’s, and contemporary America. Students will develop a sense of historical 
connection and an appreciation of historical time, involving the concepts of the past, present, and future. 
Students will expand their historical literacy regarding twentieth century United States history. Finally, the 
course will promote democratic values and good citizenship through its examination of the evolution, 
effectiveness and abuse of democratic institutions in America. 
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AP UNITED STATES HISTORY 
Grade Level:  11 
Length:  Year  
College Prep:  CSU/UC History/ Social Science “a”  
The aim of AP U.S. History is to provide students with a learning experience equivalent to that obtained in most 
college introductory U.S. History courses and to prepare students for successful completion of the A.P. exam. 
This course will explore the major events, personalities, social, cultural, and technological changes that have 
shaped U.S. history from the 15th to the 20th centuries. 
 
U.S. GOVERNMENT  
Grade Level:  12 
Length:  Semester  
College Prep:  CSU/U C History/ Social Science “a” 
The Government course will study the basic structure of American government, exploring what the role of 
government should be under our Constitutional system. Supporting objectives include historical political 
theories essential to the establishment of our system of government, supplemented by the social, economic, 
and religious institutions which influenced it. Further, an objective is to expose students to participatory 
government experiences leading to an informed electorate, capable of taking responsibility and leadership in 
society. 
 
ECONOMICS 
Grade Level:  12 
Length:  Semester  
College Prep:  CSU/UC Elective “g” 
This course is a study of Economics covering specific topics that include the basic principles of decision-
making, scarcity, opportunity cost and the principles of supply and demand. These principles are examined 
from individual, national and international perspectives. The course is designed to give students the necessary 
tools to analyze their own personal decision making as well as to evaluate the decisions of an individual firm or 
the nation as a whole. Students will master the fundamental economic concepts, applying the tools (graphs, 
statistics, equations) from other subject areas to the understanding of operations and institutions of economic 
systems.  Increasing critical thinking skills are emphasized and developed through various approaches 
including discussion, cooperative learning activities and oral and written presentation. 
 
AP GOVERNMENT AND POLITICS – UNITED STATES 
Grade Level:  12 
Length:  Semester  
College Prep:  CSU/UC History/ Social Science “a” 
The aim of A.P. U.S. Government is to provide students with a learning experience equivalent to that obtained 
in most college introductory U.S. Government and Politics courses and to prepare students for successful 
completion of the A.P. exam. This course will give students an analytical perspective on government and politics 
in the U.S. and familiarize the student with the various institutions, groups, beliefs, and ideas that constitute 
U.S. politics. 
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AP MICROECONOMICS  
Grade Level:  12 
Length:  Semester  
College Prep:  CSU/UC Elective “g” 
The AP course in Microeconomics gives students an understanding of the principles of economics that apply to 
the functions of individual decision makers, both consumers and producers, within the larger economic system. 
It places primary emphasis on the nature and functions of product markets, and includes the study of factor 
markets and the role of government in promoting greater efficiency and equity in the economy.  This course 
meets the UC/CSU “g” requirement for elective courses. 
 
PSYCHOLOGY  
Grade Level:  10-12 
Length:  Semester  
College Prep:  CSU/UC Elective “g” 
The major goal of psychology is to systematically study individual behavior and human mental processes to gain 
an understanding of the self and others. The course will explore cognitive aspects of the mind, or how humans 
think and feel about the world around them. The course will provide opportunities for students to become 
knowledgeable about the importance of attitudes, feelings, and values for themselves and others in determining 
human behavior; the scientific basis of behavior, the process of human development as a lifelong journey. 
 
SOCIOLOGY  
Grade Level:  10-12 
Length:  Semester  
College Prep:  CSU/UC Elective “g” 
Sociology is the behavioral science that studies human society and social behavior. This course will make 
students aware of sociological forces that shape the structure of life in the United States and the world. The 
students will examine concepts such as family structure, culture, crime, adolescents, aging, and religion. They 
will also explore concepts relating to social change and world population. 
 
AP PSYCHOLOGY 
Grade Level: 10-12 
Length:  Year  
College Prep:  CSU/UC Elective “g” 
The aim of AP Psychology is to provide students with a learning experience equivalent to that obtained in most 
college introductory psychology courses and to prepare students for successful completion of the A.P. exam. 
The course will introduce students to the systematic and scientific study of the behavior and mental processes 
of human beings and other animals. Students are exposed to the psychological facts, principles, and phenomena 
associated with each of the major subfields within psychology. They also learn about the methods psychologists 
use in their science and practice. 
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ELECTIVE COURSES 
 
CREATIVE WRITING 
Grade Level:  9-12 
Length:  Year 
Prerequisite:  None 
College Prep:  CSU/UC Elective “g” 
Creative Writing is a seminar-style course for students interested in writing.  Through whole class instruction, 
small group work, and individual instruction, students will develop their own voices and styles in writing, and 
gain skill and confidence in utilizing a writing process in a variety of genres.  Students will read a variety of literary 
selections to use as models and stimuli for writing. 
 
ENGLISH LANGUAGE DEVELOPMENT (Level 1-4) 
Grade Level:  9-12 
Length:  Year 
Prerequisite:  Placement by ELPAC Assessment 
Using the California State ELD Standards as a foundation, the ELD program is designed to help students develop 
proficiency in English by acquiring the necessary skills in reading, writing, listening, and speaking. The course 
enhances the student’s self-confidence and promotes language proficiency for personal, social, and educational 
purposes. Performance objectives describe what a second-language learner should be able to do by the end of 
the course. The course fosters an appreciation of the cultural diversity of all students. Students enrolled in this 
course are concurrently enrolled in a grade-level English course. 
 
JOURNALISM 1 
Grade Level:  9-12 
Length:  Year 
Prerequisite:  None 
College Prep:  CSU/UC Elective “g” 
This course introduces students to a variety of writing and editorial skills involved in creating and publishing a 
newspaper.  Students will study communication strategies, aesthetics in the art of mass communication, and 
various media.  Students will develop an awareness of journalistic integrity and the balance between the rights 
and responsibilities of media in a free society.  In addition, they will explore careers related to journalism. 
 
JOURNALISM 2 
Grade Level:  10-12 
Length:  Year 
Prerequisite:  Journalism 1 or instructor approval 
Note:  May be repeated for credit 
This course is devoted to the development and publication of the school newspaper.  Students will use a variety 
of writing and editorial skills.  Students will assume traditional staff roles related to newspaper production.  
Students will use communication strategies and knowledge of aesthetics in newspaper design.  Students will 
practice journalistic integrity recognizing their rights and responsibilities as members of the press.  In addition, 
they will examine in depth careers related to journalism. 
 
  



42 

PUBLIC SPEAKING 1 
Grade Level:  9-12 
Length:  Year 
Prerequisite:  None 
College Prep:  CSU/UC Elective “g” 
Public Speaking 1 is an elective course designed to help students develop oral language skills in a variety of 
planned and spontaneous public speaking situations, and to gain research and organizational skills necessary 
for a variety of types of oral presentations. 
 
PUBLIC SPEAKING 2 
Grade Level:  10-12 
Length:  Year 
Prerequisite:  Public Speaking 1 
Note:  May be repeated for credit 
College Prep:  CSU/UC Elective “g” 
Public Speaking 2 is a rigorous course designed to challenge students to expand oral language and organizational 
skills in all professional facets.  Students will engage in in-depth research including the use of technology. 
 
YEARBOOK  
Grade Level 9-12 
Length: Year  
Prerequisite: None  
May be repeated for credit 
This course introduces students to a variety of writing and layout skills involved in creating and publishing a 
yearbook. Students will study design theories, the aesthetics of composition, and the evolution of visual 
communication. These elements will then be applied to learning in other art forms across the curriculum. The 
pace and setting of the course will simulate the professional work environment, preparing students for a variety 
of post-graduation careers. 
 
AVID 
Grade Level:  9 
Length:  Year  
Prerequisite:  None  
May be repeated for credit 
This is a transition course designed to increase the success rate of freshman students. Ninth grade students 
need an orientation program to assist them in enhancing their academic performance, school attendance and 
behavior. Students expand these skills while exploring a variety of themes and topics. The goal of Freshman 
Orientation is to introduce 9th grade students to high school and to give him/her an opportunity to develop 
skills to be successful in personal, academic and career planning. 
 
ASB LEADERSHIP  
Grade Level:  9-12 
Length:  Year  
Prerequisite:  Elected or appointed to Student Body or Class Office  
May be repeated for credit 
College Prep:  CSU/UC Elective “g” 
A year course which develops those unique characteristics, attitudes, and skills which empower a person to 
make significant changes in self and to move a group of people in new and positive directions.  When a student 
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is enrolled beyond one year, he or she has been elected or appointed to an office with increased scope and 
responsibility. In addition to refining the skills learned previously, the student will be expected to complete more 
difficult projects, prepare and provide peer instruction, and do additional reading, interviewing, and research in 
the areas of leadership and group process. 
 
RENAISSANCE LEADERSHIP ASB 
Grade Level:  9-12 
Length:  Year  
Prerequisite:  None (non-elected)  
This class is designed to teach leadership skills and governmental structure which ultimately enhances school 
pride, spirit and culture as well as the student's individual knowledge of a working government.  The class will 
focus on standards designed by the California Association of Directors of Activities and Common Core State 
Standards, including public speaking, written communication, service learning, presentation skills, community 
service, government hierarchy, procedures and elections, personal and social development, goal setting, group 
dynamics, business marketing, finance accounting, advertising, and research while positively impacting the 
entire student body.   
 
SPORTS MEDICINE (ROP) 
Grade Level:  11-12 
Length:  Year 
Prerequisite:  See ROP section 
College Prep:  CSU/UC Elective “g” 
This course provides students with an opportunity to study and apply the components of Sports Medicine, 
including injury/illness prevention and wellness protection, clinical evaluation and diagnosis, immediate 
emergency care, treatment and rehabilitation, organizational / professional health and well-being.  Sports 
Medicine is designed to explore human anatomy and physiology, and it lays the foundation for further study of 
these sciences.  Students learn how systems of the body function and interact through physical activity.  They 
will also develop an understanding of the structure, function of the musculoskeletal system, and learn how to 
recognize and evaluate sports injuries.  This knowledge serves as a platform for understanding the physiological 
response to injury and improving performance.  Students taking this class may be eligible for an after-school 
sports medicine practicum with the school’s athletic teams.  While this course does not meet the criteria for 
laboratory science courses, it does meet the UC/CSU “g” requirement for elective courses. 
  
SPORTS MEDICINE, ADVANCED (ROP) 
Grade Level:  11-12 
Length:  Year 
Prerequisite:  Sports Medicine and See ROP section 
Advanced Sports Medicine provides an excellent opportunity for students to continue exploring their interest 
in the fields of health science and medicine.  This class provides a framework of advanced skills for 
understanding functional anatomy and kinesiology, building on the concepts of anatomy/physiology learned in 
Sports Medicine.  The lecture/lab format focuses on clinical hands-on applications of theory and knowledge, 
including evaluation, assessment, treatment and rehabilitation of athletic injuries.  Internship opportunities are 
available at after-school athletic events, assisting the head athletic trainer or team physician, and working with 
other healthcare professionals. 
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STUDY SKILLS 
Grade Level: 9-12 
Length: Year 
Prerequisite: None 
Study Skills is designed both as an academic support class as well as a skill-building course.  There will be time 
allotted daily for activities related to individual self-management skill development as well as time for 
academic support and work completion. Daily activities will be tailored to fit the individual needs of each 
student. Students will develop an Individual Semester Plan with personal goals for grade achievement as well 
as personal development. These plans will be evaluated monthly. 
 
WORK EXPERIENCE EDUCATION 
Grade Level:  11-12 
Length:  Year 
Prerequisite:  Must be at least 16 years old 
Note: May be repeated for credit, may earn up to 40 credits from WEE towards graduation. 
Work Experience Education (WEE) is a comprehensive work-related course. WEE includes both classroom and 

on-the-job training component. The required classroom portion incorporates general employability skills, 

career awareness, health and safety in the workplace, knowledge of labor laws, understanding taxes, job 

search techniques and decision-making skills. Students are required to have a job on the first day of the class.  

It is the student’s responsibility to have a job and maintain the job. Students must be enrolled as a full-time on 

campus student at Clayton Valley Charter High School. Independent studies students will not be allowed to 

enroll in WEE.   Student must maintain a GPA of 2.0 at every progress and grading period.  Students must be in 

good standing for attendance and discipline to remain in the WEE program. 

 
Students who are enrolled in WEE have the opportunity to earn an additional 5 credits in a given semester. 
Please see table below regarding the requirements.   
 

To receive 5 semester credits, students must 
complete all of the following:  

To receive 10 semester credits, students must 
complete all of the following: 

1)    Work 150 hours at a legally approved jobsite by       
the instructor 

1)    Work 300 hours at a legally approved jobsite by 
the instructor 

2)    Attend at least 12 classes 2)    Attend 15 classes 

3)    Turn in copy of their pay stub every pay period 3)    Turn in copy of pay stub every pay period 

4)    Two on worksite evaluations 4)    Two on worksite evaluations 

5)    Complete all course work 5)    Complete all course work 
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COMPUTER SCIENCES 
 
COMPUTER GRAPHIC ARTS 
Grade Level:  9-12     
Length:  Year 
College Prep:  CSU/UC Visual and Performing Arts “f”  
This course is an exploratory digital arts class with a focus on graphic design and commercial art.  This class will 
enable students to achieve an understanding and appreciation of artistic expression and use this knowledge to 
enhance visual communication.  Students will explore drawing and layout techniques and tools used in 
computer arts and digital graphics such as Adobe Photoshop, Illustrator and InDesign.  The historical, social and 
cultural uses of art and graphic design are explored and analyzed.  Students create original art projects, including 
digital photography, using professional-level software and equipment.  Students critique their work and 
maintain portfolios of their artwork and writing.  Integrated throughout the course are the California Visual and 
Performing Arts Standards as well as career technical education skills.  Students will leave the course with an 
electronic portfolio of their work and prepared for entry-level positions or for college programs in the arts and 
design. 
 
COMPUTER PROGRAMMING AND ROBOTICS 
Grade Level: 11-12  
Length: Year 
Prerequisite: Computer Science Principles or AP Computer Science Principles or AP Computer Science 
This course provides a formal development of the algebraic skills and concepts using interactive computing, 
computer programming in C/C++, and hands-on robotics. Robotics involves a variety of math and engineering 
concepts. Integrating robotics into the Algebra curriculum helps make abstract ideas concrete and allows 
students to apply mathematical concepts to real world problems. Students will study, analyze, and modify 
existing C/C+ programs and develop their own programs that will integrate computing and robotics with major 
Algebra I concepts including operations with real numbers, linear equations and inequalities, relations and 
functions, polynomials, quadratic equations, system of linear equations with two variables, algebraic fractions, 
and nonlinear equations. Through hands-on robotics projects, students develop algebraic thinking, problem 
solving, effective communication, and teamwork skills.  
 
COMPUTER SCIENCE PRINCIPLES 
Grade Level:  9-12     
Length:  Year 
College Prep:  CSU/UC Elective “g” 
With emphasis on computational thinking and collaboration, this year-long course provides an excellent entry 
point for students. Computer Science Principles will expose students to a diverse set of computational thinking 
concepts, fundamentals, and tools, allowing them to gain understanding and build confidence. In Computer 
Science Principles, students will use visual, block-based programming and seamlessly transition to text-based 
programming with languages such as Python to create apps and develop websites, and learn how to make 
computers work together to put their design into practice and create value for others. They’ll apply 
computational thinking practices, build their vocabulary, and collaborate just as computing professionals do to 
create products that address topics and problems important to them and society.  CSP empowers students to 
develop a strong foundation to advance in the study of computer science. 
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COMPUTER PROGRAMMING & VIDEO GAME DESIGN 1 
Grade Level:  9-12     
Length:  Year 
College Prep:  CSU/UC Visual and Performing Arts “f” 
This class will focus on Web page planning, basic design, layout, and construction (effective and ineffective) 
setup and maintenance of a Website, HTML, XHTML, JavaScript, PHP, and various Web page and image creation 
tools. Elements of design and principles of animation will be included, along with storyboarding, story and 
character development, game genres and basic programming. Students will explore applications of interactive 
educational games utilized in areas such as medicine, education, aviation, military, sports simulations and health 
care. 
 

COMPUTER PROGRAMMING & VIDEO GAME DESIGN 2 
Grade Level: 10-12 
Length: Year 
Prerequisite: Game Design 1 
College Prep: CSU/UC Elective “g” 
Advanced Game Design 3D Modeling and Animation provides students with a complete understanding of the 
technological and creative aspects of video game design, as well as how the industry functions in an in-depth 
and easy-to-follow format.  Students are provided with a complete guide to immersion in the field, from 
beginning each game build project through completion, integration, and marketing.  Simulated design teams 
have the opportunity to learn all aspects of team building, including the creative, business, and technological 
components required to launch a new video game. 
 

AP COMPUTER SCIENCE PRINCIPLES 
Grade Level: 9-12 
Length: Year 
Prerequisite: Algebra 1 with a grade of C or better is strongly recommended. 
College Prep: CSU/UC Elective “g” 
The AP Computer Science Principles course is designed to be equivalent to a first- semester introductory 
college computing course. In this course, students will develop computational thinking skills vital for success 
across all disciplines, such as using computational tools to analyze and study data and working with large data 
sets to analyze, visualize, and draw conclusions from trends. The course engages students in the creative 
aspects of the field by allowing them to develop computational artifacts based on their interests. Students will 
also develop effective communication and collaboration skills by working individually and collaboratively to 
solve problems, and will discuss and write about the impacts these solutions could have on their community, 
society, and the world. 
 
AP COMPUTER SCIENCE 
Grade Level: 9-12 
Length: Year  
Prerequisite: Algebra 1 with a grade of C or better; a grade of B is strongly recommended. 
College Prep: CSU/UC Elective “g” 
The Advanced Placement Program offers a course and exam in introductory computer science. The course 
emphasizes object-oriented programming methodology with a concentration on problem solving and 
algorithm development, and is meant to be the equivalent of a first-semester college-level course in computer 
science. It also includes the study of data structures, design, and abstraction.  The nature of the AP course is 
suggested by the words “computer science” in the title. Their presence indicates a disciplined approach to a 
more broadly conceived subject than would a descriptor such as “computer programming.” There are no 
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computing prerequisites for the AP course. It is designed to serve as a first course in computer science for 
students with no prior computing experience.   
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FOOD SCIENCE 
 

FOODS 1 
Grade Level:  9-12 
Length:  year 
Prerequisite:  None 
Foods 1 includes the study of nutrition, consumer skills, and the selection, preparation and care of foods while 
reinforcing academic, leadership, technology, and decision-making skills.  Basic food preparation will be 
included with "hands on" lab experience.  Career pathways are taught and reinforced throughout the course.  
Excellent course to take if you ever plan to live on your own.   
 
INTERNATIONAL CUISINE   
Grade Level:  10-12 
Length:  Year 
Prerequisite:  Foods 1  
International Cuisine is the advanced course in a comprehensive standards-based culinary arts sequence. This 
course focuses on understanding the differences and commonalities we have with other cultures around the 
world. A common denominator in studying world cultures is cuisine. In studying the cuisine of a people or a 
region, we learn about a country's geography and climate, traditions, taboos and social mores, unique 
conditions caused by environment on a food supply, pressures on a population to trade, export, import, 
permit a closed or open society, and cultural values. Students will acquire a greater understanding of their 
world and the cultural diversity that exists in their own community. 
 
NUTRITION AND FOOD SCIENCE 
Grade Level 10-12 
Length: Year 
Prerequisite: None 
College Prep: CSU/UC “g” elective (science credit for high school) 
Students will learn about the relationships among science, food and nutrition.  They will learn to make wiser 
food choices and become aware of the health impact of making sound choices.  The examination of the sources 
and functions of nutrients that the body requires for optimal health and learning to achieve healthy weight will 
be included to maintain total wellness.  This course will address scientific, cultural, environmental, and health 
issues related to food, nutrition and wellness.  Students will “work hands on” to learn scientific principles related 
to nutrition.  Knowledge from this class can be applied to food science related career such as dietician, chef, 
food chemist. While this course does not meet the criteria for laboratory science courses, it does meet the 
UC/CSU “g” requirement for elective courses, and it does count as a science for high school graduation. 
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INDUSTRIAL TECHNOLOGY 
 

AUTO 1 
Grade Level:  9-12 
Length:  Year 
Prerequisite:  None 
A basic consumer-oriented automotive class designed to introduce all aspects of the automobile, as well as 
preventive maintenance and impart basic manipulative skills with hand tools.  Emphasis on safe work habits, 
safety inspection, practical application of basic competencies, and consumer awareness. 
 
AUTOMOTIVE ENGINEERING (ROP) 
Grade Level:  11-12 
Length:  Year  
Prerequisite:  Auto 1 and see ROP section 
College Prep: CSU/UC Elective “g”  
Note:  May be repeated for credit 
Automotive Engineering is a study of the interaction of science and technology as they apply to the automotive 
transportation system and the engineered sub-systems that are responsible for the functioning of the 
automobile. These include integrated mechanical, electrical, chemical, and computer engineered systems. The 
mathematics and specific concepts associated with these systems will also be explored. Students will develop 
their understanding of science, as it applies to the study of engineered automotive systems, by building on their 
knowledge of physics and mathematics while conducting investigative research. Students will be engaged in a 
theoretical program that integrates academic study with technical skills. This course is proposed to prepare and 
motivate students to pursue a post-secondary education in science and engineering programs. 
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PHYSICAL EDUCATION 
All PE classes, grades 10-12 may be repeated for credit. 

 
PHYSICAL EDUCATION 9  
Grade Level:  9 
Length:  Year  
Prerequisite:  None  
Ninth grade physical education is composed of activities from the eight areas included in the physical education 
handbook and the model curriculum standards. It will also include a cognitive-based, health-related fitness 
program. This year forms the core program and will be the base for a sequentially developed elective program. 
 
DANCE I  
Grade Level 9-12 
Length: Year 
Prerequisite: None  
Dance 1 is a class that introduces students to the study of fundamental forms of movement which will allow 
them to create their own dance compositions.  Students will study different dance styles and forms which will 
include historical and cultural information on dance.  This class is designed for all students with or without 
previous experience in dance and can prepare students for more advanced classes.  Dance shoes are required. 
 
BOWLING  
Grade Level 10-12 
Length:  Semester/Year  
Prerequisite:  None 
Bowling is an off-campus course that is taught at Clayton Valley Bowl. Individual instruction is given and leagues 
are formed. Averages are kept for each student. Various tournaments may be held each semester. Cognitive-
based physical and health-related concepts and grade-level physical fitness performance objectives will be 
reviewed, applied and evaluated for all grade levels.  Includes 2-mile fitness jog/walk. 
 
STRENGTH AND CONDITIONING 
Grade Level: 10-12  
Length:  Year  
Prerequisite:  None 
This course is a combination of weight training and sport-specific speed and endurance training.  The students 
will develop overall body strength and awareness.  They will learn the fundamentals of strength exercises for 
the body as well as exercises that will enhance their endurance.  This course is great for all individuals.  The 
students will work many functional exercises that are essential for full body strength.  When completed with 
this course the students will have the knowledge to plan and perform quality workout programs for themselves. 
 
TEAM SPORTS  
Grade Level 10-12 
Length:  Year  
Prerequisite:  None 
Team sports consist of the following units of instruction: Volleyball, football, soccer, speedball, basketball, and 
softball. Instruction in skills will be provided in each activity. Cognitive-based physical and health-related 
concepts and grade level physical fitness performance objectives will be reviewed, applied and evaluated for all 
grade levels. 
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WEIGHT TRAINING 
Grade Level 10-12 
Length:  Year  
Prerequisite:  None 
Weight training is a three-day a week workout program.  Students will lift on Monday, Wednesday and Friday.  
The off days are used for cardiorespiratory fitness.  Workouts are based upon the set/repetitions concept.  Free 
bar, universal machines, and dumbbells are the major sources of training.  Students are grouped by abilities and 
each student works on his/her own individual capacity.  Cognitive-based physical and health-related concepts 
and grade level physical fitness performance objectives will be reviewed, applied and evaluated for all grade 
levels. 
 
YOGA 
Grade Level:  10-12 
Length:  Year 
Prerequisite:  None 
Students will learn the skills and styles of various yoga techniques, including breathing, basic to intermediate yoga, how 
to utilize different equipment, practice meditation through traditional Yoga practice and create sequences they can 
continue incorporating into their daily life. Class will take place in dance studio or outside.  
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ACADEMIES 
 

The Academies at CVCHS are like small schools within the school. Students enrolled in an Academy must 
take required classes with other Academy members each year. 

 

Academy/Pathway Class Chart                                           

 
Clayton Arts 

Academy 

Medical Careers 

Academy* 
Students must have a C or better in 

their academy elective to remain in the 
academy. 

Engineering and 

Design Academy 

Public Service 

Academy 

9th English I (CAA) 

 

World History/US 

History (CAA) 

 

Academy Elective 

English I  (MC) 

 

Principles of Biomedical 

Sciences (Honors)* 

 

Biology (MC) 

English I (Engr) 

 

Algebra I or Geometry      

    (Engr) 
 

Biology (Engr) 

 

Intro to Design 

English I (PSA) 

10th English II (CAA) 

World History/US 

History (CAA) 

 

Academy Elective 

English II (MC) 

 

Human Body Systems 

(Honors)* 

 

Chemistry (MC) or Chemistry 

(Honors) 

English II (Engr) 

 

Geometry (Engr) or 

Algebra II-Trig 

 

Biology or Chemistry 

(Honors) 

 

Principles of Engineering 

(Honors)* 

English II (PSA) 

World History (PSA) 

11th English III (CAA) or 

English III Honors 

(CAA) 
 

Govt/Econ(CAA)/ 

Academy Plus I  

 

Academy  Elective 

English III (MC) or  AP 

English Language 

 

Medical Interventions  

(Honors)* 

if           

            Recommended electives if                                       

  pre req’s are met: Physics or   

AP Physics, AP Biology, AP 

Chemistry, Sports Med 

English III (Engr) or AP 

English Language 

 

Algebra II-Trig or Pre-Calc 

or Pre-Calc (Honors) 

 

Chemistry or Physics 

(Honors) 

 

Civil Engineering-

Architecture   (Honors)*                                              

 

English III (PSA) or 

English III Honors 

(PSA) or  
             AP English Language 

 

US History (PSA) 

12th English IV (CAA) 

 

(CAA)  Govt/Econ 

/Academy Plus II  

 

Academy Elective  

English IV (MC) or  

             AP English Literature       
- If taking AP English, then  

student must take either 

Biomedical Innovations 

(Honors) or Sports Med.        
Recommended electives if      

pre-req’s met: 

      AP Physics, AP Biology, 

AP Chemistry, Sports Med 

ERWC (English 4) or  

AP English Literature  

 

Pre-Calc or Pre-Calc 

(Honors) or Calculus (AP) 

 

Physics or other Science 

 

Computer Integrated 

Manufacturing (Honors)* 

 

English IV (PSA)  or  

             AP English Literature  

 

Government/Econ 

(PSA) 

Please note: Honors courses marked with an asterisk have been designated as Honors courses beginning in the                  

2017-2018 school year and all years that follow.  
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Digital Arts & Technology Pathways 

 

 
Art 

& 

Animation 

 

Game Design  

 

 

Computer Science  

 

Two 

Year 

Path 

Year 1   

Art & Animation 

 

Year 2 

Advanced Art & 

Animation   

 

Year 1   

Game Design I  

 

Year 2  

Game Design II  

Year 1   

Computer Science Principles  

 

Year 2   

AP Computer Science Principles  

Three 

Year 

Path 

Year 1   

Computer Graphic Arts  

Year 2   

Art and Animation  

Year 3   

Advanced Art & 

Animation  

Year 1  

Computer Graphic Arts  

Year 2   

Game Design I  

Year 3  

Game Design II  

Year 1   

Computer Science Principles  

Year 2  

AP Computer Science Principles  

Year 3   

AP Computer Science  

Four 

Year 

Path 

Year 1   

Computer Graphic Arts  

Year 2   

Art & Animation  

Year 3   

Advanced Animation  

Year 4  

Multimedia  

Year 1  Game Design I  

Year 2  Game Design II  

Year 3  Art & Animation  

Year 4  Advanced 

Animation  

 

OR 

 

Year 1  Game Design I  

Year 2  Game Design II  

Year 3  AP Computer 

Science Principles  

Year 4  AP Computer 

Science  

 

 

Year 1   Computer Science Principles  

Year 2   AP Computer Science Principles  

Year 3   AP Computer Science  

Year 4   Game Design II  

 

OR 

 

Year 1   Computer Science Principles  

Year 2   AP Computer Science Principles  

Year 3   AP Computer Science  

Year 4   Computer Programming and Robotics 
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CLAYTON ARTS ACADEMY 

 
VISION: 
Clayton Arts Academy is a three block integrated program comprised of an English/Social Studies core with a 
visual or performing art specialty.  The purpose is to provide an artistic avenue for students to fulfill their 
academic requirements and to provide them with intensive, in-depth training in their area of artistic interest.  
Current technology will be used as a tool to prepare students for entry into the professional world.  Each 
semester students will collaborate on a thematic-based All-Academy Project, involving all 9-12 graders in the 
program, evaluated by community members! Students will be selected from applications, which are available 
from the main office, registrar’s office, CAA coordinator, or CAA website @ www.claytonarts.org.  The 
prerequisite for these classes is Academy membership. 
 

CAA ENGLISH 1  
Grade Level:  9 
Length:  Year  
College Prep:  CSU/UC English “b” 
English 1 is a required one-year freshman class.  It is designed to help students continue development in the 
language arts: reading, writing, speaking and listening. This course includes instruction in composition, 
vocabulary, grammar, and the interpretation of literature.  Skills and concepts are taught in an integrated way 
to be mutually reinforcing. 
 

CAA ENGLISH 2  
Grade Level:  10 
Length:  Year  
College Prep:  CSU/UC English “b” 
English 2 is a required one-year sophomore class.  This course continues the emphasis on the language arts: 
reading writing, speaking, and listening.  Additional exposure to various types of literature and continued 
emphasis on developing written expression are stressed.  Skills and concepts are taught in an integrated way to 
be mutually reinforcing. 
 

CAA ENGLISH 3 
Grade Level:  11 
Length:  Year  
College Prep:  CSU/UC English “b” 
English 3 is a required one-year junior class.  This course will enable students to continue developing their 
abilities in the skills of English.  Works of literature with an emphasis on American authors will be studied; 
composition work will emphasize developing abilities in a variety of written modes.  Skills and concepts are 
taught in an integrated way to be mutually reinforcing. 
 

CAA ENGLISH 3 HONORS 
Grade Level: 11 Required 
Length: Year 
Prerequisite: English 2  
College Prep:  CSU/UC English “b” 
English 3 Honors is a one-year course for students who are highly motivated, able to assume considerable 
responsibility for their progress and willing to pursue topics in depth. Intensive study of works of American  
Literature and advanced forms of composition will be required.  
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CAA ENGLISH 4   
Grade Level:  12 
Length:  Year  
College Prep:  CSU/UC English “b” 
English 4 is a required one-year senior class.  The course introduces students to the modern works of world 
literature.  The course focuses on close reading of literary works and on advanced forms of composition with 
development of both style and precision.  Skills and concepts are taught in an integrated way to be mutually 
reinforcing. 
 
CAA WORLD HISTORY  
Grade Level:  9-10 
Length:  Year  
Prerequisite:  Application acceptance into the academy.  Two block classes must be taken simultaneously 
(10 credits per semester = total 20 credits) 
College Prep:  CSU/U C History/ Social Science “a” 
Note:  CAA World History and CAA U.S. History are offered on alternate years, not every year.                   
This two year series will encompass all components of literature, autobiographical incident writing, five 
paragraph structured essay writing and research, along with World and United States history.  Students will 
develop skills in reading, vocabulary, speech, and will study the development of world cultures, focus on the 
values, different points of view, and the need for effective leadership interaction and interdependence in a 
complex society.  This course will provide students opportunities to compare and contrast Western and non-
Western cultures in terms of philosophies, ethical systems, law, languages, literature, religions, economic 
trends, political decisions, and the arts.  It will enable students to connect the development of particular cultures 
to the contributions of various peoples and their heritage.  Students will be aware of how the past affects the 
present, and speculate on how both will affect the future.  Students will incorporate their expertise in the arts 
and their developing skills in technology to create artistic projects that reflect their efforts and explorations in 
the core themes. 
 
CAA UNITED STATES HISTORY 
Grade Level:  9-10 
Length:  Year  
Prerequisite:  Application acceptance into the academy.  Two block classes must be taken simultaneously 
(10 credits per semester = total 20 credits). 
College Prep:  CSU/U C History/ Social Science “a” 
Note:  CAA World History and CAA U.S. History are offered on alternate years not every year.  
This two year series will encompass all components of literature, autobiographical incident writing, five 
paragraph structured essay writing, and research, along with World and United States history.  Students will 
develop skills in reading, vocabulary, speech, and will study the development of world cultures, focus on the 
values, different points of view, and the need for effective leadership interaction and interdependence in a 
complex society.  This course will provide students opportunities to compare and contrast Western and non-
Western cultures in terms of philosophies, ethical systems, law, languages, literature, religions, economic 
trends, political decisions, and the arts.  It will enable students to connect the development of particular cultures 
to the contributions of various peoples and their heritage. Students will be aware of how the past affects the 
present, and speculate on how both will affect the future.  Students will incorporate their expertise in the arts 
and their developing skills in technology to create artistic projects that reflect their efforts and explorations in 
the core themes. 
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CAA US GOVERNMENT 
Grade Level:  11-12 
Length:  Semester  
Prerequisite:  None  
College Prep:  CSU/U C History/ Social Science “a” 
Economics, CAA and Government, CAA are offered on alternate years, not every year. Government, CAA is 
offered on even years only (determined by September date).  The primary goal of the Government course is to 
provide a study of federal, state and local governments under our Constitutional system.  Basic objectives of the 
course include understanding the ideological background, political theories and processes of our nation, and 
knowledge about the social and economic forces and institutions that influence it.  There will be additional 
training in decision-making, leadership and responsibility in society. 
 
CAA ECONOMICS 
Grade Level:  11-12 
Length:  Semester  
Prerequisite:  None  
College Prep:  CSU/UC Elective “g” 
Note:  CAA Economics and Government are offered on alternate years, not every year. 
The primary goal of the Economics course is an understanding of the basic principles and operations of the 
American economy with attention given to helping students acquire knowledge of and an appreciation for 
alternative economic systems.  Developing the skills for dealing with personal economic affairs is also an 
important objective. 
 
ACADEMY PLUS I  
Grade Level:  11 
Length:  Semester  
Prerequisite:  None 
This course explores social issues and concerns within the school community, focusing on student interest in 
the arts, academics, and career choices.  Along with developing their resumes, cover letters, and project plans, 
students will hone their communication and presentation skills via the completion of school-based projects 
supported by school staff members.  The completed projects and portfolio which chronicles their achievements 
are presented to 9th and 10th grade student cadres. 
 
ACADEMY PLUS II  
Grade Level:  12 
Length:  Semester  
Prerequisite:  Academy Plus I 
Students investigate social issues and concerns extending into the community, focusing on student interest in 
the arts, academics, and career choices. Along with developing their resume, cover letter, and project plan, 
students will hone their communication and presentation skills via the completion of an internship and/or 
community-based project supported by a mentor of their selection. The completed project and portfolio which 
chronicle their achievements are presented to a panel of professionals from the community. 
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CAA DRAMA 1 
Grade Level:  9-12 
Length:  Year  
Prerequisite:  None  
College Prep:  CSU/UC Visual and Performing Arts “f” 
Students are introduced to improvisation, mime, acting techniques, scoring of a role, and the analysis of the 
structure of scene and play. Students may create an original adaptation of a work from another medium as well 
as original scripts for both stage and video. Attention will be paid to acting for the camera as well as for the 
stage. Students will write, plan, direct, act in, film, and edit original ideas in video and live formats. Students will 
also investigate all aspects of design and tech as well as historical, social, and psychological areas of drama. 
Students will be required to get out and see theatre as well as film and video. 
 
CAA DRAMA 2 
Grade Level:  10-12 
Length:  Year  
Prerequisite:  Drama I, CAA or non-academy drama, or instructor approval  
College Prep:  CSU/UC Visual and Performing Arts “f” 
In depth study of drama, acting theory, theatre history, directing, and reader theatre will be emphasized.  
Specific stylistic periods of drama will be addressed, as well as specific scene study techniques in improvisation, 
mime, comedy and drama.  Students will participate in live productions, video and radio productions as well as 
exploring the technical aspects of storyboarding, scriptwriting, editing, etc.  Students will also write an original 
script and see one production a quarter. 
 
CAA DRAMA 3 TROUPE  
Grade Level:  10-12 
Length:  Year  
Prerequisite:  Drama 1 or non-academy drama, or instructor approval.  Audition is required.  May be 
repeated for credit.  
College Prep:  CSU/UC Visual and Performing Arts “f” 
Students continue with project-oriented explorations in acting, directing, producing, and musical theatre.  The 
CAA Troupe is designed as an elite advanced performance group. 
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ENGINEERING ACADEMY 

 
MISSION: 
The mission of The Engineering and Design Academy is to provide a firm educational foundation in the areas of 
math and science enhanced by problem-solving and engineering applications.  This academy is more than just 
science, technology, engineering and mathematics.  It’s about learning real skills, solving real problems, and 
making real discoveries about the world.  Inside the academy, students will work hands-on with technology 
while applying scientific principles and theories in fun and exciting ways.  Students are encouraged to invent 
and create while exercising problem-solving and critical thinking skills. 
 
ENGR  ENGLISH 1,2,3,4 (ERWC)  
See section English/ Language Arts for course descriptions. 
 
INTRODUCTION TO DESIGN  
Grade Level:  9 
Length:  Year  
College Prep:  CSU/UC Visual and Performing Arts “f” 
Introduction to Design is part of the Project Lead the Way curriculum for the engineering path. The major focus 
of the IED course is to expose students to design process, research and analysis, teamwork, communication 
methods, global and human impacts, engineering standards and technical documentation.  Students use 3D 
solid modeling design software to help them design solutions to solve proposed problems and learn how to 
document their work and communicate solutions to peers and members of the professional community.  Course 
meets the UC/CSU requirements for “f” Visual and Performing Arts.   
Note: For Classes of 2018 and 2019, this course was entitled Introduction to Engineering Design and met UC/CSU 
requirements for “g” elective. 
 
PRINCIPLES OF ENGINEERING HONORS* 
Grade Level:  10  
Length:  Year  
Prerequisite:  Acceptance into academy  
College Prep:  CSU/UC Elective “g”  
This survey course of engineering exposes students to some of the major concepts they’ll encounter in a 
postsecondary engineering course of study.  Students employ engineering and scientific concepts in the solution 
of engineering design problems.  They develop problem-solving skills and apply their knowledge of research and 
design to various challenges documenting their work and communication solutions to peers and members of 
the professional community.  Course meets the UC/CSU requirements for “g” elective. 
 
CIVIL ENGINEERING AND ARCHITECTURE (CEA) HONORS* 
Grade Level:  11 
Length:  Year  
College Prep:  CSU/UC Elective “g” 
Civil Engineering and Architecture is part of the Project Lead the Way curriculum for the engineering path. 
Students apply what they learn about various aspects of civil engineering and architecture to the design and 
development of property.  Working in teams, students explore hands-on activities and projects to learn the 
characteristics of civil engineering and architecture.  In addition, students use 3D design software to help them 
design solutions to solve major course projects.  Students learn about documenting their project, solving 
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problems and communication their solutions to their peers and members of the professional community of 
civil engineering and architecture. 
 
COMPUTER INTEGRATED MANUFACTURING HONORS* 
Grade Level:  12 
Length:  Year 
Prerequisite:  Completion of Civil Engineering and Architecture  
College Prep: CSU/UC Elective “g” 
Computer Integrated Manufacturing is part of the Project Lead the Way curriculum for the engineering path.  In 
this course students will learn automated manufacturing concepts by creating three-dimensional designs with 
modeling software and producing models of their designs on computer numerically controlled (CNC) machine 
tools.  The topics covered include robotics, machine tool operating, industrial practices, tool motion, CNC 
programming, simulations, prototyping, and manufacturing systems.  Integrated throughout the course are 
career technical education standards which include basic academic skills, communication, career planning, 
technology, problem solving, safety, responsibility, ethics, teamwork, and technical knowledge. 
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MEDICAL CAREERS ACADEMY 
 

 
MC  ENGLISH 1,2,3,4 (ERWC)  
See section English/ Language Arts for course descriptions. 
 
PRINCIPLES OF BIOMEDICAL SCIENCE 
Grade Level:  9-10 
Length:  Year 
Prerequisite:  None 
College Prep:  CSU/UC Science “d” 
Students investigate various health conditions including heart disease, diabetes, sickle-cell disease, 
hypercholesterolemia, and infectious diseases.  They determine the factors that led to the death of a fictional 
person, and investigate lifestyle choices and medical treatments that might have prolonged the person’s life.  
The activities and projects introduce students to human  
physiology, medicine, and research processes.  This course provides an overview of all the courses in the 
Biomedical Sciences program and lay the scientific foundation for subsequent courses.  It is also a Project Lead 
the Way course and full fills a “d” lab science requirement for UC. 
 
HUMAN BODY SYSTEMS HONORS* 
Grade Level:  10-12 
Length:  Year 
Prerequisite:  Principles of Biomedical Sciences 
College Prep:  CSU/UC Science “d” 
Students examine the interactions of human body systems as they explore identity, power, movement, 
protection, and homeostasis.  Students design experiments, investigate the structures and functions of the 
human body, and use data acquisition software to monitor body functions such as muscle movement, reflex 
and voluntary action, and respiration.  Exploring science in action, students build organs and tissues on a 
skeletal manikin, work through interesting real world cases and often play the roles of biomedical 
professionals to solve medical mysteries.  This course is a Project Lead the Way course and full fills a “d” lab 
science requirement for UC. 
 
MEDICAL INTERVENTIONS HONORS* 
Grade Level:  10-12 
Length:  Year 
Prerequisite:  Human Body Systems 
College Prep:  CSU/UC Science “d” 
Students investigate a variety of interventions involved in the prevention, diagnosis and treatment of disease as 
they follow the life of a fictitious family.  The course is a “How-To” manual for maintaining overall health and 
homeostasis in the body. Students explore how to prevent and fight infection; screen and evaluate the code in 
human DNA; prevent, diagnose and treat cancer; and prevail when the organs of the body begin to fail.  Through 
these scenarios, students are exposed to a range of interventions related to immunology, surgery, genetics, 
pharmacology, medical devices, and diagnostics.  This course is a Project Lead the Way course and full fills a “d” 
lab science requirement for UC. 
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BIOMEDICAL INNOVATIONS HONORS* 
Grade Level: 12 
Length: Year 
Prerequisite: Medical Interventions 
College Prep: CSU/UC Elective “g” 
Students design innovative solutions for the health challenges of the 21st century. They work through 
progressively challenging open-ended problems, addressing topics such as clinical medicine, physiology, 
biomedical engineering, and public health. They have the opportunity to work on an independent project with 
a mentor or advisor from a university, hospital, research institution, or the biomedical industry. Throughout 
the course, students are expected to present their work to an audience of STEM professionals.  This course is a 
Project Lead the Way course and full fills a “d” lab science requirement for UC. 
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PUBLIC SERVICE ACADEMY 
 

VISION: 
The Public Service Academy is a small learning community at Clayton Valley Charter High School structured 
around dedicated and collaborative teaching that emphasizes academic success by:  
• Creating a safe, welcome, spirited school culture  
• Fostering portable life-skills including critical-thinking, problem-solving, and   teamwork  
• Instituting a project-based service learning curriculum  
• Providing meaningful involvement in the community  
• Preparing students for post high school education and careers  
• Integrating current technology  
• Promoting an awareness and an appreciation of international perspectives  
 
PSA ENGLISH 1,2,3/Honors,4 (ERWC)  
See section English/ Language Arts for course descriptions. 
 
PSA WORLD HISTORY  
Grade Level:  10 
Length:  Year  
Prerequisite:  None  
College Prep:  CSU/UC History/ Social Science “a” 
This course offers a study of world civilizations with an emphasis on cultures from the mid-eighteenth through 
the twentieth centuries. It will also integrate trends from previous periods as a way of developing appropriate 
historical context. Students will have opportunities to study significant historical developments and events 
during these periods; students will also demonstrate competency in thinking historically, understanding the 
relationship between the individual and community, and in applying the social science method. 
 
PSA UNITED STATES HISTORY  
Grade Level:  11 
Length:  Year  
College Prep:  CSU/UC History/ Social Science “a” 
The primary focus of this course will be to explore the major events, personalities, social, cultural, political, 
economic and technological changes that have shaped United States history in the twentieth century. The 
course begins with a selective review of American history from the Age of Discovery to the Gilded Age, with an 
emphasis on the following themes: the nation’s beginnings, the origins of democratic government, the rise of 
sectionalism and the industrial transformation of the United States. The course continues with an intensive 
study of the history of the United States in the twentieth century. The major historical units will include: the 
Progressive Era, World War I, the 1920’s, the New Deal and the Great Depression, World War II, the Cold War 
and the 1950’s, the 1960’s, the 1970’s, and contemporary America. Students will develop a sense of historical 
connection and an appreciation of historical time, involving the concepts of the past, present, and future. 
Students will expand their historical literacy regarding twentieth century United States history. Finally, the 
course will promote democratic values and good citizenship through its examination of the evolution, 
effectiveness and abuse of democratic institutions in America. 
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PSA U.S. GOVERNMENT  
Grade Level:  12 
Length:  Semester  
College Prep:  CSU/UC History/ Social Science “a” 
The Government course will study the basic structure of American government, exploring what the role of 
government should be under our Constitutional system. Supporting objectives include historical political 
theories essential to the establishment of our system of government, supplemented by the social, economic, 
and religious institutions which influenced it. Further, an objective is to expose students to participatory 
government experiences leading to an informed electorate, capable of taking responsibility and leadership in 
society. 
 
PSA  ECONOMICS 
Grade Level:  12 
Length:  Semester 
College Prep:  CSU/UC Elective “g” 
This course is a study of Economics covering specific topics that include the basic principles of decision-
making, scarcity, opportunity cost and the principles of supply and demand. These principles are examined 
from individual, national and international perspectives. The course is designed to give students the necessary 
tools to analyze their own personal decision making as well as to evaluate the decisions of an individual firm or 
the nation as a whole. Students will master the fundamental economic concepts, applying the tools (graphs, 
statistics, equations) from other subject areas to the understanding of operations and institutions of economic 
systems.  Increasing critical thinking skills are emphasized and developed through various approaches 
including discussion, cooperative learning activities and oral and written presentation. 
  
PSA  AP GOVERNMENT AND POLITICS – UNITED STATES 
Grade Level:  12 
Length:  Semester  
College Prep:  CSU/UC History/ Social Science “a” 
The aim of A.P. U.S. Government is to provide students with a learning experience equivalent to that obtained 
in most college introductory U.S. Government and Politics courses and to prepare students for successful 
completion of the A.P. exam. This course will give students an analytical perspective on government and politics 
in the U.S. and familiarize the student with the various institutions, groups, beliefs, and ideas that constitute 
U.S. politics. 

 
PSA  AP MICROECONOMICS  
Grade Level:  12 
Length:  Semester  
College Prep:  CSU/UC Elective “g” 
The AP course in Microeconomics gives students an understanding of the principles of economics that apply to 
the functions of individual decision makers, both consumers and producers, within the larger economic system. 
It places primary emphasis on the nature and functions of product markets, and includes the study of factor 
markets and the role of government in promoting greater efficiency and equity in the economy.  This course 
meets the UC/CSU “g” requirement for elective courses. 
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Digital Arts and Technical Academy 
 

The Digital Arts & Technical Academy is composed of imaginative students who are dedicated to achieving 
both creatively and academically. Students in this academy will be focused on ranging fields of Graphic Design, 
Animation, Game Design, Coding and Web Design. This academy is a great way for students to stay on a 
guided track towards a career in the digital art or computer science industry. *All courses in the Digital Arts 
and Technical Academy are open access to any student, whether they are accepted into the academy or not.*  
 
 

2 Year Academy Pathways 3 Year Academy Pathways 

Computer Science Principles → AP Computer 
Science 

Computer Graphic Arts → Art and Animation → 
Advanced Art and Animation 

Art and Animation → Advanced Art and Animation Computer Graphic Arts → Game Design → 
Advanced Game Design 

Game Design → Advanced Game Design  Computer Graphic Arts → Computer Science 
Principles → AP Computer Science  

 
 

COMPUTER SCIENCE PRINCIPLES 
Grade Level:  9-12     
Length:  Year 
Prerequisite: None 
College Prep:  CSU/UC Elective “g” 
With emphasis on computational thinking and collaboration, this year-long course provides an excellent entry 
point for students. Computer Science Principles will expose students to a diverse set of computational thinking 
concepts, fundamentals, and tools, allowing them to gain understanding and build confidence. In Computer 
Science Principles, students will use visual, block-based programming and seamlessly transition to text-based 
programming with languages such as Python to create apps and develop websites, and learn how to make 
computers work together to put their design into practice and create value for others. They’ll apply 
computational thinking practices, build their vocabulary, and collaborate just as computing professionals do to 
create products that address topics and problems important to them and society.  CSP empowers students to 
develop a strong foundation to advance in the study of computer science. 
 

AP COMPUTER SCIENCE 
Grade Level 10-12 
Length: Year  
Prerequisite: Algebra 1 with a grade of C or better; a grade of B is strongly recommended. 
College Prep: CSU/UC Elective “g” 
The Advanced Placement Program offers a course and exam in introductory computer science. The course 
emphasizes object-oriented programming methodology with a concentration on problem solving and 
algorithm development, and is meant to be the equivalent of a first-semester college-level course in computer 
science. It also includes the study of data structures, design, and abstraction.  The nature of the AP course is 
suggested by the words “computer science” in the title. Their presence indicates a disciplined approach to a 
more broadly conceived subject than would a descriptor such as “computer programming.” There are no 
computing prerequisites for the AP course. It is designed to serve as a first course in computer science for 
students with no prior computing experience.   
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Note: This course does not fulfill the mathematics graduation requirement and does not meet math "c" 
requirement for CSU/UC; it does meet the "g" elective requirement for CSU/UC. 
 

COMPUTER GRAPHIC ARTS 
Grade Level:  9-12     
Length:  Year 
Prerequisite: None 
College Prep:  CSU/UC Visual and Performing Arts “f”  
This course is an exploratory digital arts class with a focus on graphic design and commercial art.  This class will 
enable students to achieve an understanding and appreciation of artistic expression and use this knowledge to 
enhance visual communication.  Students will explore drawing and layout techniques and tools used in 
computer arts and digital graphics such as Adobe Photoshop, Illustrator and InDesign.  The historical, social and 
cultural uses of art and graphic design are explored and analyzed.  Students create original art projects, including 
digital photography, using professional-level software and equipment.  Students critique their work and 
maintain portfolios of their artwork and writing.  Integrated throughout the course are the California Visual and 
Performing Arts Standards as well as career technical education skills.  Students will leave the course with an 
electronic portfolio of their work and prepared for entry-level positions or for college programs in the arts and 
design. 

 
ART AND ANIMATION 
Grade Level:  9-12     
Length:  Year 
College Prep:  CSU/UC Visual and Performing Arts “f”  
This comprehensive program introduces students to animation through theory and hands-on training in art 
fundamentals, drawing, cartooning, and animation basics.  It also includes an introduction to computer graphics 
imaging.  Students will study art theory, composition, color, spatial concepts, rendering and animation, using 
creativity and imagination to convey ideas and tell a story.  Integrated throughout the course are career 
technical education standards which include basic academic skills, communication, career planning, technology, 
problem solving, safety, responsibility, ethics, teamwork, and technical knowledge. 
 
ADVANCED ANIMATION  
Grade Level: 10-12 
Length: Year 
Prerequisite: Art and Animation 
College Prep: CSU/UC Visual and Performing Arts “f” 
This course further builds on the skills taught in Animation 1-2. Students' imaginations and creative abilities are 
challenged, as they apply the elements and principles of art and the techniques used in traditional and digital 
animation. Over the course of the year, students draw detailed storyboards which are then used for the creation 
of traditional or computer drawn animations, stop-motion, Claymation and 3D imagery, all of which can be used 
in their completed animated projects. This course provides a more in-depth understanding of how and why the 
elements of art and principles of design are used in successful animated work and its use in advertisements, 
visual effects for television programs and films, and in major animated films. 
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GAME  DESIGN 1 
Grade Level:  9-12     
Length:  Year 
College Prep:  CSU/UC Visual and Performing Arts “f” 
This class will focus on Web page planning, basic design, layout, and construction (effective and ineffective) 
setup and maintenance of a Website, HTML, XHTML, JavaScript, PHP, and various Web page and image creation 
tools. Elements of design and principles of animation will be included, along with storyboarding, story and 
character development, game genres and basic programming. Students will explore applications of interactive 
educational games utilized in areas such as medicine, education, aviation, military, sports simulations and health 
care. 

 
GAME DESIGN 2 
Grade Level: 10-12 
Length: Year 
Prerequisite: Game Design 
College Prep: CSU/UC Elective “g” 
Advanced Game Design 3D Modeling and Animation provides students with a complete understanding of the 
technological and creative aspects of video game design, as well as how the industry functions in an in-depth 
and easy-to-follow format.  Students are provided with a complete guide to immersion in the field, from 
beginning each game build project through completion, integration, and marketing.  Simulated design teams 
have the opportunity to learn all aspects of team building, including the creative, business, and technological 
components required to launch a new video game. 
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Regional Occupational Programs 
 

WHAT IS ROP? 
 
Operated by the Contra Costa County Office of Education, the Regional Occupational Program has been the 
primary source of career training for high school students in our county for the past 33 years.   State certified 
teachers, high tech equipment and a commitment to students ensure a positive learning experience.   Located 
on high school campuses, ROP courses are taken as part of a student's regular high school schedule.   Students 
advance through 90-540 hours of sequenced curriculum and earn high school graduation credits and/or college 
units.  Students can earn Certificates of Proficiency upon successful completion of the class. 
 
ADVANTAGES OF ROP 
 
Students can use ROP courses to gain employment skills, explore a career field, get a head start on their college 
major, or "try out" a career choice through internships available in many classes.  Many students use their newly 
acquired skills to work part-time after graduation to help pay college expenses. 
 
TO ENROLL 
Classes are open to juniors and seniors, and any high school student 16 years or older. 
On-campus ROP class:  Indicate the course on your schedule for next year. 
Off-campus ROP class:  Indicate the course on your schedule for next year and call the ROP office at (925) 942-
3437. 
 
ROP CLASSES AT CLAYTON VALLEY CHARTER 
Automotive Technology 
Civil Engineering and Architecture 
Computer Integrated Manufacturing  
Sports Medicine 
Sports Medicine – Advanced 
 
ROP Off-Campus Classes 
Cosmetology - This course prepares students for entry-level positions in the cosmetology and beauty industry 
by preparing them to successfully pass the California State Board licensing exam for cosmetologists. 
Prerequisites: Must be at least 16 years of age and currently in 11th grade; initial enrollment required in junior 
year to be able to complete hours. To enroll contact: Paris Beauty College Concord (925) 413-7848 

For more information and school location, pick up a ROP brochure in the College and Career Center; or call the 
ROP Office (925) 942-3437 and visit their website www.cocoschools.org/rop 
 
 
 
 

 
 
 

http://www.cocoschools.org/rop








Biographies for the Board of Directors 

 
Left to right: Kevin Christiansen, Megan Kommer, Sarah Lovick, Margie DiGiorgio, Katie            
Dresdow, Kristy Downs, Diane Bailey, Jeff Anderson 
 
Kristy Downs (Community-At-Large, Chairperson) 
As a twenty-year resident of Clayton, Kristy has been active in the community by volunteering in                
leadership positions at Mt. Diablo Elementary, Diablo View Middle School, and Clayton Valley             
Charter. She served for five years on the Board of Directors at a nonprofit organization in                
Lafayette, where she also chaired a committee on Early Childhood Education. She taught in the               
Oakland Hills/Berkeley area for many years, helping to found a private school in 1988. She has                
three children; her oldest is a CVCHS 2017 graduate. She has served on the Governing Board                
since January, 2016 and as Chairperson since January, 2017. 
 
Kevin Christiansen (Parent) 
Kevin has been a resident of Clayton for over 20 years and has served in various organizational                 
leadership roles. He served on the Clayton Valley Little League board of directors for ten years,                
including three years as President. Kevin has also been a member of several corporate boards               
over the course of his 25-year career in Global Business Strategy for technology companies. He               
is a graduate of California State University, Chico with a BA in Journalism. Kevin and his wife                 
Lisa have three children, with 2 attending CVCHS, and 1 in middle school. 
 
Sarah Lovick '96 (Teacher) 
Sarah is a proud 1996 Clayton Valley honors graduate. She received an English Literature              
degree from Cal State Hayward and then received her teaching credential from Chapman             



University. In 2002 she became a full time English teacher a Clayton Valley, and in 2004 she                 
started the Public Service Academy. During the first year of the Charter she launched the AVID                
intervention classes. She now teaches AVID, Coordinates the 4-day Link Crew Summer            
program for incoming 9th graders, teaches the year-long Link Crew class, coordinates the             
homework help program, and takes CVCHS 10th grade students on a yearly trip to eight               
universities in Southern California. In her personal time Sarah's hobbies include reading,            
photography and raising her 3 young children. 
 
Margie DiGiorgio (Teacher) 
Margie DiGiorgio has served in a variety of secondary schools as a math teacher for 20 years.                 
She has worked in both traditional and charter schools and has served in a multitude of                
capacities.She has served on several boards. Her love of charter schools and the positive              
momentum of Clayton Valley Charter motivated her to take a seat on the Board. Seeing               
students succeed and achieve their life goals is why she’s in education. Ms. DiGiorgio is also a                 
proud parent of a 2019 CVCHS graduate. 
 
Megan Kommer (Community-At-Large) 
As a lifelong resident of the Concord/Clayton area, Megan graduated from Concord High School              
and went on obtain a degree in both English and Economics from UC Berkeley. She has a                 
career in the retirement plan industry, and was initially hired with her current Walnut Creek               
based CPA firm in 1993. Her four daughters have all graduated from Clayton Valley. She was                
an active member of the steering committee for the initial approval of the Clayton Valley charter                
and was one of the founding board members. She also enjoys her backyard farm and               
practicing yoga. 
 
Jeff Anderson (Administrator) 
Jeff is a graduate from UC Santa Cruz and has been in education since 1997. After college, Jeff                  
decided to go into teaching and requested to do his student teaching at Clayton Valley. Once                
certified, Jeff became a high school teacher for 10 years and then worked as a site and district                  
administrator for almost twenty years. He received his MA degree in Educational Leadership             
from Sonoma State University in 2000. He has worked in a variety of different educational               
environments, from culturally and economically diverse places in Napa and Albany California to             
affluent high achieving environments, on the upper west side of New York City and Saratoga               
California. From those experiences, Jeff has deduced that there is more that connects students              
than sets them apart. 
 
Diane Bailey (Classified Staff) 
Diane has been with Clayton Valley/Clayton Valley Charter H.S. in the fiscal office for the past                
20 years. She has served as a volunteer for several local non-profit organizations, and is a                
board member for a local state chartered credit union. She is a native of Concord and                
graduated from Concord High School, and has continued business and financial education with             
an emphasis in accounting and bookkeeping. She is passionate about the Charter School             



movement and believes families deserve a choice in public school education for their children.              
Diane and her husband Eric have raised six children and have fourteen grandchildren, and love               
spending their free time with family and friends. 
 
Katie Dresdow (Parent) 
Katie has one child that currently attends Clayton Valley Charter, two that graduated from              
Clayton in 2016 and 2018 and two in middle school. She has been an active volunteer at all                  
schools that her children have attended. She has lived in the Bay Area for 23 years. She                 
graduated from Newport High School in Bellevue, WA and attended The Master's University in              
Santa Clarita, where she earned a BA in Liberal Studies with an emphasis in elementary               
education. Katie works for Costco Wholesale in their Northern California Buying Office. Katie's             
weekends consist of attending kids' soccer games and in her free time, she enjoys traveling and                
home decorating. 
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BYLAWS
OF

Clayton Valley Charter High School
(A California Nonprofit Public Benefit Corporation)

ARTICLE I
NAME

Section 1. NAME.     The name of this corporation is Clayton Valley Charter High School.

ARTICLE II
PRINCIPAL OFFICE OF THE CORPORATION

Section 1. PRINCIPAL OFFICE OF THE CORPORATION.     The principal office for the 
transaction of the activities and affairs of this corporation is 1520 Kirker Pass Road #B, Clayton, 
State of California. The Board of Directors may change the location of the principal office. Any 
such change of location must be noted by the Secretary on these bylaws opposite this Section; 
alternatively, this Section may be amended to state the new location.

Section 2. OTHER OFFICES OF THE CORPORATION.     The Board of Directors may at any 
time establish branch or subordinate offices at any place or places where this corporation is 
qualified to conduct its activities.

ARTICLE III
GENERAL AND SPECIFIC PURPOSES; LIMITATIONS

Section 1. GENERAL AND SPECIFIC PURPOSES.     The purposes of this corporation are to 
manage, operate, guide, direct and promote the Clayton Valley Charter High School (“Charter 
School or CVCHS”), a California public charter school, and to ensure the funds received by 
CVCHS will only be used to benefit CVCHS students. Also in the context of these purposes, the 
Corporation shall not, except to an insubstantial degree, engage in any other activities or exercise 
of power that do not further the purposes of the Corporation.

The Corporation shall not carry on any other activities not permitted to be carried on by: (a) a 
corporation exempt from federal income tax under section 501(c)(3) of the Internal Revenue 
Code, or the corresponding section of any future federal tax code; or (b) a corporation, 
contributions to which are deductible under section 170(c)(2) of the Internal Revenue Code, or 
the corresponding section of any future federal tax code. No substantial part of the activities of 
the Corporation shall consist of the carrying on of propaganda, or otherwise attempting to 
influence legislation, and the Corporation shall not participate in, or intervene in (including the 
publishing or distributing of statements) any political campaign on behalf of or in opposition to 
any candidate for public office.
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ARTICLE IV
CONSTRUCTION AND DEFINITIONS

Section 1. CONSTRUCTION AND DEFINITIONS.     Unless the context indicates otherwise, 
the general provisions, rules of construction, and definitions in the California Nonprofit 
Corporation Law shall govern the construction of these bylaws.  Without limiting the generality 
of the preceding sentence, the masculine gender includes the feminine and neuter, the singular 
includes the plural, and the plural includes the singular, and the term “person” includes both a 
legal entity and a natural person.

ARTICLE V
DEDICATION OF ASSETS

Section 1. DEDICATION OF ASSETS.     This corporation’s assets are irrevocably dedicated to 
public benefit purposes as set forth in the Charter School’s Charter. No part of the net earnings, 
properties, or assets of the corporation, on dissolution or otherwise, shall inure to the benefit of 
any private person or individual, or to any director or officer of the corporation. On liquidation or 
dissolution, all properties and assets remaining after payment, or provision for payment, of all 
debts and liabilities of the corporation shall be distributed to a nonprofit fund, foundation, or 
corporation that is organized and operated exclusively for charitable purposes and that has 
established its exempt status under Internal Revenue Code section 501(c)(3).

ARTICLE VI
CORPORATIONS WITHOUT MEMBERS

Section 1. CORPORATIONS WITHOUT MEMBERS.     This corporation shall have no voting 
members within the meaning of the Nonprofit Corporation Law.   

ARTICLE VII
BOARD OF DIRECTORS

Section 1. GENERAL POWERS.     Subject to the provisions and limitations of the California 
Nonprofit Public Benefit Corporation Law and any other applicable laws, and subject to any 
limitations of the articles of incorporation or bylaws, the corporation’s activities and affairs shall 
be managed, and all corporate powers shall be exercised, by or under the direction of the Board 
of Directors (“Board”). The Board may delegate the management of the corporation’s activities 
to any person(s), management company or committees, however composed, provided that the 
activities and affairs of the corporation shall be managed and all corporate powers shall be 
exercised under the ultimate direction of the Board.

Section 2. SPECIFIC POWERS.     Without prejudice to the general powers set forth in Section 1 
of these bylaws, but subject to the same limitations, the Board of Directors shall have the power 
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to:

a. Appoint and remove all corporate officers, agents, and employees; prescribe powers 
and duties for them as are consistent with the law, the articles of incorporation, and 
these bylaws; fix their compensation; and require from them security for faithful 
service.

b. Change the principal office or the principal business office in California from one 
location to another within the jurisdiction of the authorizer.

c. Borrow money and incur indebtedness on the corporation’s behalf and cause to be 
executed and delivered for the corporation’s purposes, in the corporate name, 
promissory notes, bonds, debentures, deeds of trust, mortgages, pledges, 
hypothecations, and other evidence of debt and securities.

d. Adopt and use a corporate seal.

Section 3. DESIGNATED DIRECTORS AND TERMS.      The number of directors shall be 
either seven (7) or nine (9), unless changed by amendments to these bylaws. All directors shall 
have full voting rights, including any representative appointed by the charter authorizer, CCCOE, 
as consistent with Education Code Section 47604(c). There shall be two Parent Representatives, 
two Community Representatives, one Teacher Representative, one Educator Representative, and 
a Staff Representative.  If the charter authorizer designates a representative to serve on the Board 
of Directors, CVCHS may elect an additional Parent Representative (as outlined herein) to 
ensure an odd number of Board members.  

The board will strive to attract and recruit a diverse field of candidates who collectively represent 
the demographics of the CVCHS student body whenever a seat or multiple seats become 
available on the Board. The Board will seek candidates with the qualities below:

a. An active advocate and positive ambassador for the school’s shared vision, students, 
Board, administration, faculty and staff;

b. Have a fiduciary duty of care and loyalty to the school above any other agenda;
c. Be committed to the adopted Governing Board Protocols and Resolutions;
d. Worked with others in the spirit of cooperation to fulfil the obligations of a Board 

member as outlined in the Board Protocols and Resolutions; and
e. Demonstrated experience working collaboratively and effectively with school 

leadership, including the Governing Board and admin team.

In addition, the Board shall strive to identify candidates who have experience in various areas of 
expertise that would benefit CVCHS along with the students and staff of the Charter School.  
These areas include, but are not limited to, education, including higher education, governance, 
law, business, finance and accounting, fundraising, facilities as well as public relations. 
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Section 4. ELIGIBILITY CRITERIA.

a. All candidates for the CVCHS Board of Directors must meet the following to be 
eligible to be a candidate:

i. All candidates, including incumbents desiring re-appointment or 
running for reelection, must attend a board candidate orientation. The 
candidate orientation shall include, but is not limited to, an overview of 
the mission and vision of the Charter School and training regarding the 
roles and responsibilities of a Board member, the Brown Act, the 
fiduciary duties of directors, conflicts of interest, and Board protocols 
and policies.

ii. All candidates must be aware of the mission and vision of CVCHS as 
outlined in its charter (which may only be changed by material revision 
of the charter as approved by CCCOE) as evidenced by candidates 
signing appropriate documentation at the board candidate orientation 
indicating such an understanding.

b. Parent Representatives must be a legal guardian of a currently enrolled CVCHS 
student who remains enrolled at CVCHS or graduates, and the representative must 
have had a child enrolled at CVCHS for at least one full school year at any time since 
CVCHS became a charter school. 

c. Educator Representative must be either retired from or currently working in the field 
of education.

d. Certificated Teacher Representatives: Must be currently employed as a certificated 
teacher by CVCHS and eligible to be part of the bargaining unit, but may not be a 
union officer or member of the union bargaining team at CVCHS.

e. Staff Representative: Must be currently employed at CVCHS as a certificated teacher 
or classified employee and eligible for the applicable bargaining unit, but may not be 
a union officer or member of the union bargaining team at CVCHS.

Section 5. BOARD MEMBER SELECTION

a. Parent Representatives:

The Parent Representatives shall be elected by the current CVCHS biological 
parent(s) or legal guardians and the current CVCHS staff.  Each legal guardian of a 
CVCHS student shall be entitled to submit one (1) ballot regardless of the number of 
children attending CVCHS (up to a maximum of two votes).  All eligible candidates’ 
names will be placed on a ballot which shall be distributed to each eligible voter. 
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Information about how and when to vote will be included with the distributed ballots. 
To ensure this information is included with the distributed ballots, the Election 
Committee (described below in Article VII, Section 8) will present, at the October 
regular monthly Board meeting, the plan for administering the election for Board 
members that will specify the days, times and locations polling station(s) will be 
open. All voting must be done in person and voters will be asked to present 
identification to validate their eligibility. CVCHS will strive to maximize 
participation of eligible voters and so opportunities to vote will be varied to allow 
voters the maximum opportunities to cast a ballot.  The votes will be tallied by the 
Elections Committee. The candidate(s) with the most votes will be elected to the 
Parent Representative seat(s).  In the event of a tie between two or more top vote 
getting candidates, the Board seat will be filled by the following process:

i. If there are more candidates than those who tied and received the 
most votes, those candidates not receiving the most votes will be 
eliminated and a new vote will be held between only the candidates 
who tied in the initial election.

ii. If the number of total candidates is equal to the number of 
candidates tied for the top number of votes, the Board will appoint 
one of the tied candidates to the seat.  

b. Community Representatives:

The Community Representative shall be appointed by the Board of Directors at the 
annual meeting of the Board of Directors, or at any time there is a vacancy.  Any time 
there is an appointment of a Community Representative the Board shall open the process 
up to the next potential appointments, including the existing Community Representative 
if they so choose to seek re-appointment. Vacancies shall be filled in accordance with 
Article VII, Section 14 of these Bylaws.

c. Educator Representative:

The Educator Representative shall be appointed by the Board of Directors at the annual 
meeting of the Board of Directors, or at any time there is a vacancy. Any time there is an 
appointment of an Educator Representative the Board shall open the process up to the 
next potential appointments, including the existing Educator Representative if they so 
choose to seek re-appointment. Vacancies shall be filled in accordance with Article VII, 
Section 14 of these Bylaws.  

d.  Certificated Teacher Representatives:

Certificated teacher representatives will be elected by a simple majority vote of all 
teachers at CVCHS that are eligible for the bargaining unit.  If only one eligible 
candidate, as defined in Section 4 of Article VII, seeks election as the certificated teacher 
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representative, the Board of Directors shall seat this candidate without election by a vote 
of the teachers.  

e.   Staff Representative:

The staff representative will be elected by a simple majority vote of all staff that are 
eligible for membership in the certificated or classified bargaining units. If only one 
eligible candidate, as defined in Section 4 of Article VII, seeks election as the staff 
representative, the Board of Directors shall seat this candidate without election by a 
vote of the staff. 

Board candidates may only submit their candidacy for one Board seat in an election cycle (e.g., if 
there is an open Parent Representative Board seat and an open Community Representative seat in 
the same election cycle, the candidate must clearly identify which seat they are seeking to fill).   
If a candidate submits his/her candidacy for more than one Board seat in an election cycle the 
Election Committee shall declare the candidate ineligible for the election cycle. 

Section 6. RESTRICTION ON INTERESTED PERSONS AS DIRECTORS.  No more than 49% 
of the persons serving on the Board of Directors may be interested persons. An interested person 
is (a) any person compensated by the corporation for services rendered to it within the previous 
12 months, whether as a full-time or part-time employee, independent contractor, or otherwise, 
excluding any reasonable compensation paid to a director as director; and (b) any brother, sister, 
ancestor, descendant, spouse, brother-in-law, sister-in-law, son-in-law, daughter-in-law, mother-
in-law, or father-in-law of such person. However, any violation of this paragraph shall not affect 
the validity or enforceability of transactions entered into by the corporation.   The Board may 
adopt other policies circumscribing potential conflicts of interest.

Section 7. DIRECTORS’ TERM.     Except as noted below, each director shall hold office for 
four (4) years and until a successor director has been designated.  If the charter authorizer 
designates a representative to serve on the Board of Directors, the term of the representative 
designated by the charter authorizer shall be determined by the charter authorizer, but shall not 
exceed six (6) years. If a Parent Representative is selected, following the designation of a 
representative by the charter authorizer, to achieve an odd number of directors, then the term of 
the Parent Representative shall be for a maximum of two (2) years. If this specific Parent 
Representative’s term begins outside of the cycle of seating new Board members, which is in 
January of evenly numbered years, then their term will end in December of the next odd year and 
the seat will be filled as outlined in Article VII, Section 14. In addition, this term shall cease if 
the seat of the charter authorizer’s designated representative becomes vacant prior to the 
expiration of the two (2) year term. Board terms shall be staggered as described in Appendix A.  

Section 8. ELECTION COMMITTEE.     Pursuant to the regular Board election schedule 
included below, the Board of Directors shall appoint up to five (5) members to the Election 
Committee.  Directors may be members of the Elections Committee provided that the total 
number of Directors on the Committee does not constitute a majority of the Board members then 
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in office.  No one on the Election Committee may be a candidate for a Board seat at any time 
they are on the Election Committee. The Corporate Officers (President, Secretary, and Chief 
Financial Officer) will assist the Elections Committee as needed.  

The Election Committee shall solicit nominations for eligible Board member candidates (for both 
elected and selected Board member positions); confirm candidate eligibility pursuant to Section 4 
of Article VII; oversee the election of Board members, pursuant to Section 5 of Article VII; 
oversee the appointment of Board members pursuant to section 5; verify the results of the 
election, if warranted; and report the results of the election.  The Elections Committee shall be 
discharged of its duties after verification and reporting of election results. The election cycle 
shall begin on August 1 in an election year.

The Election Committee shall adhere to the following schedule:

a. In August, the Board will form the Election Committee at the Regular Board Meeting 
including appointing a chair of the Election Committee. 

b. In September, the Election Committee will solicit nominations of eligible candidates. 
Interested candidates submit a statement of candidacy (resume of experience, 
qualifications, interest and understanding of CVCHS history and goals, etc. with a form 
to be provided by CVCHS) by October 1. In addition, prospective candidates must attend 
a board candidate orientation and verify they are aware of the mission and vision of 
CVCHS by October 1.

c. In October, the Election Committee will review statements of candidacy and verify 
candidate eligibility. Eligible candidates for the Parent Representative seat(s), the 
Certificated Teacher Representative and the Staff Representative, will be referred to their 
constituency for further consideration. For purposes of the Election schedule, the 
“constituency” of the Community and Educator Representatives will be the currently 
seated Board of Directors. The Election Committee Chairperson shall confer with the 
Board Chairperson on all procedural questions and concerns in the election process.  The 
Election Committee will present, at the regular monthly meeting, the plan for 
administering the election for Board members that will specify the days, times and 
locations polling station(s) will be open.

d. In November, eligible candidates will address their respective constituency to respond to 
questions.  Also in November the Board of Directors will interview candidates for any 
open Community Representative and Educator Representative seats at a public meeting.

e. In December, the respective constituency will elect and the Board will select the eligible 
candidates, pursuant to Section 5, Article VII.  The term of the elected (and appointed as 
applicable) directors shall begin January 1st of the following year at which time the new 
Directors will be formally seated on the Board.
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Section 9. USE OF CORPORATE FUNDS TO SUPPORT NOMINEE.     No corporation funds 
may be expended to support a nominee.

Section 10. EVENTS CAUSING VACANCIES ON BOARD.     A vacancy or vacancies on the 
Board of Directors shall occur in the event of (a) the death, resignation, or removal of any 
director; (b) the declaration by resolution of the Board of Directors of a vacancy in the office of a 
director who has been convicted of a felony, declared of unsound mind by a court order, or found 
by final order or judgment of any court to have breached a duty under California Nonprofit 
Public Benefit Corporation Law, Chapter 2, Article 3; (c) the increase of the authorized number 
of directors; (d) the failure of a parent representative to have at least one child actively enrolled at 
CVCHS, unless the failure to have a child enrolled at CVCHS is due to the graduation of the 
parent representative’s child from CVCHS; and/or (e) the termination of employment of the 
Certificated Teacher Representative and Staff Representative (f) if a Board member in a “non-
interested” Director position becomes “interested” during their term.

Section 11. RESIGNATION OF DIRECTORS.     Except as provided below, any director may 
resign by giving written notice to the Chair of the Board, if any, or to the President, or the 
Secretary, or to the Board.   The resignation shall be effective when the notice is given unless the 
notice specifies a later time for the resignation to become effective.  

Section 12. DIRECTOR MAY NOT RESIGN IF NO DIRECTOR REMAINS.     Except on 
notice to the California Attorney General, no director may resign if the corporation would be left 
without a duly elected director or directors.

Section 13. REMOVAL OF DIRECTORS.     Except for the representative appointed by the 
charter authorizer, the Certificated Representative, Staff Representative, and the Parent 
Representatives, directors may be removed, with or without cause, by the vote of the majority of 
the members of the entire Board of Directors at a special meeting called for that purpose, or at a 
regular meeting, provided that notice of that meeting and of the removal questions are given in 
compliance with the provisions of the Ralph M. Brown Act. (Chapter 9 (commencing with 
Section 54950) of Division 2 of Title 5 of the Government Code).  The representative designated 
by the charter authorizer may be removed without cause by the charter authorizer or with the 
written consent of the charter authorizer.  Elected directors may be removed without cause by 
their electing constituency.  Any vacancy caused by the removal of a Director shall be filled as 
provided in Section 5 or 14.

Section 14. VACANCIES FILLED BY BOARD.     Except as noted below, if there is a Board 
vacancy less than ninety (90) days prior to the election or appointment of a Board seat the Board 
may utilize the Special Appointment Committee process outlined in this section or may leave the 
Board seat vacant and fill the position utilizing the Election Committee process outlined in 
Section 8. Except as noted below, if there is a Board vacancy more than ninety (90) days before 
the election or appointment of a Board seat the Board shall fill that position, in accordance with 
the Special Appointment Committee process.  The Special Appointment Committee shall be 
comprised of three (3) current Directors. The Board will establish a schedule for completing the 
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appointment process. Vacancies on the Board of Directors, except for a vacancy in the seat of the 
representative appointed by the charter authorizer, may be filled by approval of the Board of 
Directors or, if the number of directors then in office is less than a quorum, by (a) the affirmative 
vote of a majority of the directors then in office at a regular or special meeting of the Board, or 
(b) a sole remaining director. A vacancy in the seat of the representative of the charter authorizer 
shall be filled by the charter authorizer.

a. The Special Appointment Committee will adhere to following process:

b. The Board will form the Special Appointment Committee at a regular or special 
Board meeting. 

c. The Special Appointment Committee will solicit nominations of eligible 
candidates. Interested candidates will submit a statement of candidacy (resume of 
experience, qualifications, interest and understanding of CVCHS history and 
goals, etc.) by the deadline established by the Special Appointment Committee.

d. The Special Appointment Committee will review statements of candidacy, verify 
candidate eligibility and refer eligible candidates to the Board for further 
consideration 

e. The Board will interview candidates for any open seats at a public meeting.

f. The Board will appoint eligible candidates to fill the vacant Board seats.

Section 15. NO VACANCY ON REDUCTION OF NUMBER OF DIRECTORS.      Any 
reduction of the authorized number of directors shall not result in any directors being removed 
before his or her term of office expires.

Section 16. PLACE OF BOARD OF DIRECTORS MEETINGS.     Meetings shall be held at the 
principal office of the Corporation. The Board of Directors may also designate that a meeting be 
held at any place within the granting agency’s boundaries designated in the notice of the meeting. 
All meetings of the Board of Directors shall be called, held and conducted in accordance with the 
terms and provisions of the Ralph M. Brown Act, California Government Code Sections 54950, 
et seq., as said chapter may be modified by subsequent legislation.

Section 17. MEETINGS; ANNUAL MEETINGS.     All meetings of the Board of Directors and 
its committees shall be called, noticed, and held in compliance with the provisions of the Ralph 
M. Brown Act (“Brown Act”). (Chapter 9 (commencing with Section 54950) of Division 2 of 
Title 5 of the Government Code). The Board of Directors shall meet annually for the purpose of 
organization, appointment of officers, and the transaction of such other business as may properly 
be brought before the meeting.  This meeting shall be held at a time, date, and place as noticed by 
the Board of Directors in accordance with the Brown Act.
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Section 18. REGULAR MEETINGS.     Regular meetings of the Board of Directors, including 
annual meetings, shall be held at such times and places as may from time to time be fixed by the 
Board of Directors. At least 72 hours before a regular meeting, the Board of Directors, or its 
designee shall post an agenda containing a brief general description of each item of business to 
be transacted or discussed at the meeting.

Section 19. SPECIAL MEETINGS.     Special meetings of the Board of Directors for any
purpose may be called at any time by the Chair of the Board of Directors, if there is such an 
officer, or a majority of the Board of Directors.  If a Chair of the Board has not been elected, then 
the President is authorized to call a special meeting in place of the Chair of the Board. The party 
calling a special meeting shall determine the place, date, and time thereof.

Section 20. NOTICE OF SPECIAL MEETINGS.     In accordance with the Brown Act, special 
meetings of the Board of Directors may be held only after twenty-four (24) hours’ notice is given 
to the public through the posting of an agenda.  Directors shall also receive at least twenty-four 
(24) hours’ notice of the special meeting.

a. The notice of special meeting shall state the time and location of the meeting, and the 
general nature of the business proposed to be transacted at the meeting.  No business, 
other than the business the general nature of which was set forth in the notice of the 
meeting, may be transacted at a special meeting.

Section 21. QUORUM.     A majority of the directors then in office shall constitute a quorum. All 
acts or decisions of the Board of Directors will be by majority vote of the directors in attendance, 
based upon the presence of a quorum.  Should there be less than a majority of the directors 
present at any meeting, the meeting shall be adjourned.  Directors may not vote by proxy.

Section 22. TELECONFERENCE MEETINGS.     Members of the Board of Directors may 
participate in teleconference meetings so long as all of the following requirements in the Brown 
Act are complied with:

a. At minimum, a quorum of the members of the Board of Directors shall participate in 
the teleconference meeting from location within granting agency’s boundaries;

b. All votes taken during the teleconference meeting shall be by roll call;
c. If the Board of Directors elects to use teleconferencing, it shall post agendas at all 

teleconference locations with each teleconference location being identified in the 
notice and agenda of the meeting.

d. All locations where a member of the Board of Directors participates in a meeting via 
teleconference must be fully accessible to members of the public and shall be listed 
on the agenda; 1
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e. Members of the public must be able to hear what is said during the meeting and shall 
be provided with an opportunity to address the Board of Directors directly at each 
teleconference location; and

f. The agenda shall indicate that members of the public attending a meeting conducted 
via teleconference need not give their name when entering the conference call.2

Section 23. ADJOURNMENT.     A majority of the directors present, whether or not a quorum is 
present, may adjourn any Board of Directors meeting to another time or place. Notice of such 
adjournment to another time or place shall be given, prior to the time schedule for the 
continuation of the meeting, to the directors who were not present at the time of the adjournment, 
and to the public in the manner prescribed by any applicable public open meeting law.

Section 24. COMPENSATION AND REIMBURSEMENT.     Directors may not receive 
compensation for their services as directors or officers, only such reimbursement of expenses as 
the Board of Directors may establish by resolution to be just and reasonable as to the corporation 
at the time that the resolution is adopted.

Section 25. CREATION AND POWERS OF COMMITTEES.     The Board, by resolution 
adopted by a majority of the directors then in office, may create one or more committees of the 
Board, each consisting of at least two or more directors and no one who is not a director, to serve 
at the pleasure of the Board.  Appointments to committees of the Board of Directors shall be by 
majority vote of the authorized directors.  The Board of Directors may appoint one or more 
directors as alternate members of any such committee, who may replace any absent member at 
any meeting. Any such committee shall have all the authority of the Board, to the extent provided 
in the Board of Directors’ resolution creating the committee and the committee’s bylaws, except 
that no committee may:

a. Take any final action on any matter that, under the California Nonprofit Public 
Benefit Corporation Law, also requires approval of the members or approval of 
a majority of all members;

b. Fill vacancies on the Board of Directors or any committee of the Board;

c. Fix compensation of the directors for serving on the Board of Directors or on 
any committee;

d. Amend or repeal bylaws or adopt new bylaws;

e. Amend or repeal any resolution of the Board of Directors that by its express 
terms is not so amendable or subject to repeal;

1 This means that members of the Board of Directors who choose to utilize their homes or offices as teleconference 
locations must open these locations to the public and accommodate any members of the public who wish to attend 
the meeting at that location.
2 The Brown Act prohibits requiring members of the public to provide their names as a condition of attendance at the 
meeting.
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f. Create any other committees of the Board of Directors or appoint the members 
of committees of the Board;

g. Expend corporate funds to support a nominee for director; or

h. Approve any contract or transaction to which the corporation is a party and in 
which one or more of its directors has a material financial interest.

The Board may also create one or more committees composed of directors and non‐directors. It 
is the intent of the Board to encourage the participation and involvement of faculty, staff, 
parents, students and administrators through attending and participating in open committee 
meetings. The Board may establish, by resolution adopted by a majority of the directors then in 
office, committees to serve at the pleasure of the Board.

Section 26. MEETINGS AND ACTION OF COMMITTEES.     Meetings and actions of 
committees shall be governed by, held, and taken under the provisions of these bylaws 
concerning meetings, other Board of Directors’ actions, and the Brown Act, if applicable, 
except that the time for general meetings of such committees and the calling of special 
meetings of such committees may be set either by Board of Directors’ resolution or, if none, by 
resolution of the committee. Minutes of each meeting shall be kept and shall be filed with the 
corporate records.   The Board of Directors may adopt rules for the governance of any 
committee as long as the rules are consistent with these bylaws.  If the Board of Directors has 
not adopted rules, the committee may do so.

Section 27. NON-LIABILITY OF DIRECTORS.     No director shall be personally liable for 
the debts, liabilities, or other obligations of this corporation.

Section 28. COMPLIANCE WITH LAWS GOVERNING STUDENT RECORDS.     The 
Charter School and the Board of Directors shall comply with all applicable provisions of the 
Family Education Rights Privacy Act (“FERPA”) as set forth in Title 20 of the United States 
Code Section 1232g and attendant regulations as they may be amended from time to time.

ARTICLE VIII
OFFICERS OF THE CORPORATION

Section 1. OFFICES HELD.     The Officers of this corporation shall be a President, a 
Secretary, and Chief Financial Officer.  The Officers, in addition to the corporate duties set 
forth in this Article VIII, shall also have administrative duties as set forth in any applicable 
contract for employment or job specification. The corporation, at the Board’s direction, may 
also create the Offices of Chair of the Board and Vice‐Chair. 

Section 2. DUPLICATION OF OFFICE HOLDERS.     Any number of offices may be held by 
the same person, except that neither the Secretary nor the Chief Financial Officer may serve 
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concurrently as either the President or the Chair of the Board and the President may not serve 
as a Director on the Board.

Section 3. ELECTION OF OFFICERS.     The Officers of this corporation shall be chosen 
annually by the Board of Directors and shall serve at the pleasure of the Board, subject to the 
rights of any officer under any employment contract.

Section 4. REMOVAL OF OFFICERS.     Without prejudice to the rights of any officer under 
an employment contract, the Board of Directors may remove any officer with or without cause.

Section 5. RESIGNATION OF OFFICERS.     Any Officer may resign at any time by giving 
written notice to the Board.  The resignation shall take effect on the date the notice is received 
or at any later time specified in the notice.  Unless otherwise specified in the notice, the 
resignation need not be accepted to be effective.   Any resignation shall be without prejudice to 
any rights of the corporation under any contract to which the officer is a party.

Section 6. VACANCIES IN OFFICE.     A vacancy in any office because of death, resignation, 
removal, disqualification, or any other cause shall be filled in the manner prescribed in these 
bylaws for normal appointment to that office, provided, however, that vacancies need not be 
filled on an annual basis.

Section 7. CHAIR OF THE BOARD.     If a Chair of the Board of Directors is elected, he or 
she shall preside at the Board of Directors’ meetings and shall exercise and perform such other 
powers and duties as the Board of Directors may assign from time to time. If a Chair of the 
Board of Directors is elected, there shall also be a Vice-Chair of the Board of Directors. In the 
absence of the Chair, the Vice‐Chair shall preside at Board of Directors meetings and shall 
exercise and perform such other powers and duties as the Board of Directors may assign from 
time to time.    Whenever possible, the Chair shall have served for at least one year on the 
Board prior to becoming Chair.

Section 8. PRESIDENT.     The President, also known as the Executive Director, shall be the 
general manager of the corporation and shall supervise, direct, and control the corporation’s 
activities, affairs, and officers as fully described in any applicable employment contract, 
agreement, charter, or job specification. The President shall have such other powers and duties 
as the Board of Directors or the bylaws may require. 

Section 9. SECRETARY.     The Secretary is appointed by the President.  The Secretary shall 
keep or cause to be kept, at the corporation’s principal office or such other place as the Board 
of Directors may direct, a book of minutes of all meetings, proceedings, and actions of the 
Board and of committees of the Board.  The minutes of meetings shall include the time and 
place that the meeting was held; whether the meeting was annual, regular, special, or 
emergency and, if special or emergency, how authorized; the notice given; and the names of 
the Directors present at Board of Directors and committee meetings.

The Secretary shall keep or cause to be kept, at the principal California office, a copy of the 
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articles of incorporation and bylaws, as amended to date.

The Secretary shall give, or cause to be given, notice of all meetings of the Board and of 
committees of the Board of Directors that these bylaws require to be given.  The Secretary shall 
keep the corporate seal, if any, in safe custody and shall have such other powers and perform 
such other duties as the Board of Directors or the bylaws may require.

Section 10. CHIEF FINANCIAL OFFICER.     The Chief Financial Officer shall be the Fiscal 
Manager of the Charter School.  The Chief Financial Officer shall keep and maintain, or cause 
to be kept and maintained, adequate and correct books and accounts of the corporation’s 
properties and transactions. The Chief Financial Officer shall send or cause to be given to 
directors such financial statements and reports as are required to be given by law, by these 
bylaws, or by the Board.  The books of account shall be open to inspection by any director at 
all reasonable times.

The Chief Financial Officer shall (a) deposit, or cause to be deposited, all money and other 
valuables in the name and to the credit of the corporation with such depositories as the Board 
of Directors may designate; (b) disburse the corporation’s funds as the Board of Directors may 
order; (c) render to the President, Chair of the Board, if any, and the Board, when requested, an 
account of all transactions as Chief Financial Officer and of the financial condition of the 
corporation; and (d) have such other powers and perform such other duties as the Board, 
contract, job specification, charter, or the bylaws may require.

If required by the Board, the Chief Financial Officer shall give the corporation a bond in the 
amount and with the surety or sureties specified by the Board of Directors for faithful 
performance of the duties of the office and for restoration to the corporation of all of its books, 
papers, vouchers, money, and other property of every kind in the possession or under the 
control of the Chief Financial Officer on his or her death, resignation, retirement, or removal 
from office.

ARTICLE IX
 CONTRACTS WITH DIRECTORS

Section 1. CONTRACTS WITH DIRECTORS.     The Corporation shall not enter into a 
contract or transaction in which a director directly or indirectly has a material financial interest 
(nor shall the Corporation enter into any contract or transaction with any other corporation, 
firm, association, or other entity in which one or more of the Corporation’s directors are 
directors and have a material financial interest).  Pursuant to Education Code section 47604.1 
(effective Jan. 1, 2020),  notwithstanding Article 4 (commencing with Section 1090) of Chapter 
1 of Division 4 of Title 1 of the Government Code, an employee of a charter school shall not be 
disqualified from serving as a member of the governing body of the charter school because of 
that employee’s employment status. A member of the governing body of a charter school who 
is also an employee of the charter school shall abstain from voting on, or influencing or 
attempting to influence another member of the governing body regarding, all matters uniquely 
affecting that member’s employment.
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ARTICLE X
CONTRACTS WITH NON--DIRECTOR DESIGNATED EMPLOYEES

Section 1. CONTRACTS WITH NON-DIRECTOR DESIGNATED EMPLOYEES.     The 
Corporation shall not enter into a contract or transaction in which a non-director designated 
employee (e.g., officers and other key decision-making employees) directly or indirectly has a 
material financial interest unless all of the requirements in the Corporation’s Conflict of 
Interest Code have been fulfilled.

ARTICLE XI
LOANS TO DIRECTORS AND OFFICERS

Section 1. LOANS TO DIRECTORS AND OFFICERS.     This corporation shall not lend any 
money or property to or guarantee the obligation of any director or officer without the approval 
of the California Attorney General; provided, however, that the corporation may advance 
money to a director or officer of the corporation for expenses reasonably anticipated to be 
incurred in the performance of his or her duties if that director or officer would be entitled to 
reimbursement for such expenses of the corporation.

ARTICLE XII 
INDEMNIFICATION

Section 1. INDEMNIFICATION.     To  the  fullest  extent  permitted  by  law,  this corporation 
shall indemnify its directors, officers, employees, and other persons described in Corporations 
Code Section 5238(a), including persons formerly occupying any such positions, against all 
expenses, judgments, fines, settlements, and other amounts actually and reasonably incurred by 
them in connection with any   “proceeding,” as that term is used in that section, and including 
an action by or in the right of the corporation by reason of the fact that the person is or was a 
person described in that section.  “Expenses,” as used in this bylaw, shall have the same 
meaning as in that section of the Corporations Code.

On written request to the Board of Directors by any person seeking indemnification under 
Corporations Code Section 5238 (b) or Section 5238 (c) the Board of Directors shall promptly 
decide under Corporations Code Section 5238 (e) whether the applicable standard of conduct 
set forth in Corporations Code Section 5238 (b) or Section 5238 (c) has been met and, if so, the 
Board of Directors shall authorize indemnification.

ARTICLE XIII
 INSURANCE

Section 1. INSURANCE.     This corporation shall have the right to purchase and maintain 
insurance to the full extent permitted by law on behalf of its directors, officers, employees, and 
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other agents, to cover any liability asserted against or incurred by any director, officer, 
employee, or agent in such capacity or arising from the director’s, officer’s, employee’s, or 
agent’s status as such.

ARTICLE XIV
 MAINTENANCE OF CORPORATE RECORDS

Section 1. MAINTENANCE OF CORPORATE RECORDS.     This corporation shall keep:

a. Adequate and correct books and records of account;

b. Written minutes of the proceedings of the Board and committees of the Board;
and

c. Such reports and records as required by law.

ARTICLE XV
 INSPECTION RIGHTS

Section 1. DIRECTORS’ RIGHT TO INSPECT.     Every director shall have the right at any 
reasonable time to inspect the corporation’s books, records, documents of every kind, physical 
properties, and the records of each subsidiary as permitted by California and federal law.  The 
inspection may be made in person or by the director’s agent or attorney.  The right of inspection 
includes the right to copy and make extracts of documents as permitted by California and federal 
law. This right to inspect may be circumscribed in instances where the right to inspect conflicts 
with California or federal law (e.g., restrictions on the release of educational records under 
FERPA, or where conflict of interests would prohibit the inspection of the information) 
pertaining to access to books, records, and documents.

Section 2. ACCOUNTING RECORDS AND MINUTES.     On written demand on the 
corporation, any director may inspect, copy, and make extracts of the accounting books and 
records and the minutes of the proceedings of the Board of Directors and committees of the 
Board of Directors at any reasonable time for a purpose reasonably related to the director’s 
interest as a director. Any such inspection and copying may be made in person or by the 
director’s agent or attorney.  This right of inspection extends to the records of any subsidiary of 
the corporation.

Section 3. MAINTENANCE AND INSPECTION OF ARTICLES AND BYLAWS.     This 
corporation shall keep at its principal California office the original or a copy of the articles of 
incorporation and bylaws, as amended to the current date, which shall be open to inspection by 
the directors at all reasonable times during office hours.

ARTICLE XVI
REQUIRED REPORTS
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Section 1. ANNUAL REPORTS.     The Board of Directors shall cause an annual report to be 
sent to itself (the members of the Board of Directors) within 120 days after the end of the 
corporation’s fiscal year.   That report shall contain the following information, in appropriate 
detail:

a. The assets and liabilities, including the trust funds, or the corporation as 
of the end of the fiscal year;

b. The principal changes in assets and liabilities, including trust funds;

c. The corporation’s revenue or receipts, both unrestricted and restricted to particular 
purposes;

d. The corporation’s expenses or disbursement for both general and restricted 
purposes;

e. Any information required under these bylaws; and

f. An independent accountant’s report or, if none, the certificate of an authorized 
officer of the corporation that such statements were prepared without audit from the 
corporation’s books and records.

Section 2. ANNUAL STATEMENT OF CERTAIN TRANSACTIONS AND 
INDEMNIFICATIONS.     As part of the annual report to all directors, or as a separate 
document if no annual report is issued, the corporation shall, within 120 days after the end of 
the corporation’s fiscal year, annually prepare and mail or deliver to each director and furnish 
to each director a statement of any transaction or indemnification of the following kind:

a. Any transaction (i) in which the corporation, or its parent or subsidiary, was a 
party, (ii) in which an “interested person” had a direct or indirect material financial 
interest, and (iii) which involved more than $50,000 or was one of several 
transactions with the same interested person involving, in the aggregate, more than 
$50,000. For this purpose, an “interested person” is either:

i. Any director or officer of the corporation, its parent, or subsidiary (but 
mere common directorship shall not be considered such an interest); or

ii. Any holder of more than 10 percent of the voting power of the 
corporation, its parent, or its subsidiary.  The statement shall include a 
brief description of the transaction, the names of interested persons 
involved, their relationship to the corporation, the nature of their interest, 
provided that if the transaction was with a partnership in which the 
interested person is a partner, only the interest of the partnership need be 
stated.
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Section 3. REPORTS BY BACK-OFFICE PROVIDER.     Where the accounting and other 
fiscal services activities of the organization have been subcontracted out, the provision of end-
of-year and other financial reports by a back-office service provider to the Board of Directors 
shall satisfy the requirements of this Article XVI. 
 

ARTICLE XVII 
BYLAW AMENDMENTS

Section 1. BYLAW AMENDMENTS.     The Board of Directors may adopt, amend or repeal 
any of these Bylaws by a majority of the directors present at a meeting duly held at which a 
quorum is present, except that no amendment shall change any provisions of the Charter that 
created Clayton Valley Charter High School (without a material revision of the charter 
approved by the authorizer) or make any provisions of these Bylaws inconsistent with that 
Charter, the corporation’s Articles of Incorporation, or any laws.

ARTICLE XVIII
 FISCAL YEAR

Section 1. FISCAL YEAR OF THE CORPORATION.     The fiscal year of the Corporation 
shall begin on July 1st and end on June 30th of each year.
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CERTIFICATE OF BOARD CHAIR

I certify that I am the duly elected Board Chair of Clayton Valley Charter High School, 
a California nonprofit public benefit corporation; that these bylaws, consisting of 19 pages, are 
the bylaws of  this  corporation  as  adopted  and amended by  the  Board  of  Directors on 
January 15, 2014, February 12, 2014, July 16, 2014, February 11, 2015, December 14, 2016, 
October 11, 2017, August 8, 2018, March 7, 2019, March 27, 2019 April 10, 2019 and June 12, 
2019, July 24, 2019 and approved by the Contra Costa County Board of Education on June 19, 
2019; and that these bylaws have not been amended or modified since that date.

Executed on   July 24, 2019 at Concord, California.

 ________________________________
Kristy Downs, Chair
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Appendix A: Board Terms (final version, approved 6/19/19)

As approved at the June 19th, 2019 CVCHS Regular Board meeting, Governing Board member 
terms have been updated as shown in the table below. Terms for some Board seats will be 
initially staggered to balance the number of Board seats up for election in each cycle. 
Following the initial term, all Board members will be seated to four-year terms.

Post-2020 Board Seat Term for Post-2020 Board Seat
Parent 
Representative 1

January 1, 2018 – December 31, 
2021 (4 years)

Parent 
Representative 2

January 1, 2020 – December 31, 
2023 (4 years)

Teacher 
Representative 

January 1, 2020 – December 31, 
2023 (4 years)

Community 
Representative 1

January 1, 2018 – December 31, 
2021 (4 years)

Community 
Representative 2

January 1, 2020 – December 31, 
2023 (4 years)

Staff Representative January 1, 2020 – December 31, 
2021 (2 years)

Educator 
Representative

January 1, 2020 – December 31, 
2023 (4 years)

CCCOE 
Representative

Term will be selected by CCCOE, 
up to six (6) years

Parent 
Representative 4

Term will be for a maximum of 
two (2) years and will end in 
December of every odd year













A year+ of action & CHANGE

2018-19
Good Governance 
Policies & Practices

May 2018
 ; CVCHS Governing Board hires Bob Hampton 

as Interim Executive Director.

 ; CVCHS hosts town hall and conducts school 
community survey.

JULY 2018
 ; Bob Hampton engaged the CVCHS Governing 

Board in the strategic planning process.

 ; CVCHS Governing Board approves anti-
nepotism policy.

AUGUST 2018
 ; CVCHS Governing Board approves conflict 

of interest policy.

 ; CVCHS Governing Board approves new 
bylaws establishing a special appointment 
committee for future Board candidates.

 ; CVCHS Governing Board hires Jim Scheible 
as Executive Director.

October 2018
 ; CVCHS Governing Board participates in 

Brown Act and conflict of interest training.

NOVEMBER 2018
 ; CVCHS Governing Board approves updates 

to Public Records Act policy.

JANUARY 2019
 ; CVCHS Governing Board receives annual 

audit, from the auditor, in open session.

MARCH 2019
 ; CVCHS Governing Board reviews Form 700 

requirements (personal conflict of interest 
requirements) in open session.

Spring 2019
 ; CVCHS Governing Board reconstitutes 

Fiscal Oversight and Governance Oversight 
Committees to include additional members 
of the school community.

winter & spring 2019
 ; In conjunction with updated legislative 

action, CVCHS Governing Board leads effort 
to establish good governance priorities 
and approves material revisions to CVCHS 
governance for submission to CCCBOE. 

JUNE 2019 
 ; CVCHS presents charter material revisions 

to the Contra Costa County Board of 
Education. Revisions approved on a 4-1 vote 
allowing the updated CVCHS governance 
policies to go into effect in Fall 2019.

Response to Audits

FALL 2018
 ; CVCHS Governing Board approves contract 

for an internal investigation by an independent 
third party.

OCTOBER 2018
 ; CVCHS Governing Board responds to CCCOE 

initial forensic audit recommendations and 
directs the Executive Director to take next steps 
to address 100% of the recommendations.

January 2019
 ; CVCHS Governing Board approves expanded 

scope to CCCOE’s forensic audit; commits 
to pay up to $125,000 for the audit work; 
provides CCCOE and school community with 
input on scope; and hosts auditor on campus 
and at Governing Board meetings.



“We are embracing changes to our organization’s culture that focus on building 
accountability and trust with our school community while fostering academic 
excellence. The Board’s actions over this past year, as outlined below, are yet another 
indication that our organization values transparency and welcomes inclusiveness.” 

- Kristy Downs, CVCHS Governing Board Chairperson

APRIL 2019
 ; CVCHS Governing Board accepts the findings 

of the expanded scope to the forensic audit. The 
independent examination confirmed internal 
processes, validated recent changes both 
implemented and proposed by CVCHS and 
addressed several longstanding allegations 
from critics.

 ; Contra Costa County Grand Jury releases 
report on charter school oversight by CCCOE, 
following full cooperation by CVCHS. 
The report provides recommendations for 
CCCOE and CCCBOE. CVCHS, while not 
agreeing to all the findings, supported the 
recommendations in the report.

MaY 2019
 ; Contra Costa County District Attorney 

declines to pursue allegations referred to it 
by CCCOE and closes investigation.

Student-Achievement 
Initiatives
FALl 2018

 ; CVCHS Governing Board approves updated 
processes for admissions and the public 
random drawing. More than 800 interested 
9th grade students apply to CVCHS for the 
2019-20 school year.

FEBRUARY 2019
 ; CVCHS Governing Board approves plan to 

fund SAT and ACT preparation courses for 
all interested 11th grade students.

MARCH 2019
 ; CVCHS Governing Board approves spending 

up to $30,000 to subsidize the cost of 
Advanced Placement (AP) exams for students 
in need of financial assistance.

MAY 2019
 ; Enhancements approved to increase student 

safety: additional cameras, street improvements.

SPRING 2019
 ; Committed to providing wrap-around support 

services to students, the Board approves the 
following increases in staffing for the 2019-20 
school year:

 ; Full time MFT (from earlier in 2018-19)

 ; Full time psychologist (from earlier in 
2018-19)

 ; Increase the nurse position to full time

 ; Addition of two guidance counselors

 ; Increased our special education staffing 
(plus one instructional aide, plus 1.4 
education specialists)

 ; Addition of an instructional coach to 
support great teaching

 ; Lowered class sizes where possible

JUNE 2019
 ; CVCHS Governing Board certifies the 

diplomas for more than 460 students 
(over 99% of the senior class) who met the 
requirements for graduation. 

 ; CVCHS Governing Board approves successor 
collective bargaining agreements with its 
respective unions, Clayton Valley Education 
Association (CVEA) for teachers and the 
Clayton Valley Classified Association (CVCA). 
The CVEA agreement makes CVCHS 
teachers the highest paid in Contra Costa 
County (based on a March, 2019 comparison) 
and provides the option for both unions to 
have full coverage of benefits for two years.
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GOVERNING BOARD PROTOCOLS 
 
In keeping with the Clayton Valley Charter High School Board's bylaws, the Board also acknowledges 
the following precepts and principles for Board operation. 
 
Legally, the authority of the Board is derived from the State of California which ultimately controls 
the organization and operation of the charter school and which determines the degree of 
discretionary power left with the Board and the people of this community for the exercise of local 
autonomy. The Governing Board must operate within its mandate. 
 
1) A “Trustee” is a member of the CVCHS Governing Board and is to be respected and valued for the 

service, perspectives and talents he or she contributes to the work of the Board. 
 
2) Each Trustee has an obligation to: 
 

a) Believe in and be an active advocate and ambassador for the values, mission and vision of 
CVCHS.  The mission of Clayton Valley Charter High School (CVCHS) is to unite our 
stakeholders, including students, teachers and staff, parents, and community members, in a 
common goal to diligently prepare all students for success in the 21st Century. We believe in 
instilling timeless principles and fostering a culture of excellence with RIGOR, RELEVANCE & 
RELATIONSHIPS. 
 

b) Work with fellow Trustees in a spirit of co-operation to fulfill the obligations of board 
membership. 

 
c) Behave in ways that clearly contribute to the effective operations of the Governing Board: 

 
i) Focus on the good of the organization and group, not on a personal agenda. 
ii) Exercise his or her own independent judgment when making decisions, including whether 

to accept or reject proposals, recommendations or advice from others. 
iii) Support the board decisions once they are made. 
iv) Build awareness of and vigilance towards governance matters rather than management. 
v) Understand and respect the authority of the Executive Director to direct the work of the 

Administration and staff via day-to-day supervision and decision-making.  
vi) Speak as one voice to the Administration through the Executive Director. 
vii) Respect the confidentiality of information. 
viii) Participate in an honest appraisal of one’s own performance and that of the board. 
ix) Never intentionally give the appearance of speaking on behalf of the Board on issues that  
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d) Adopt, evaluate and update School’s policies consistent with the law and School’s mission. 

 
e) Adopt a fiscally responsible budget based on the School’s vision and goals and regularly 

monitoring the fiscal health of the school. 
 

f) Hire and support an Executive Director so that the vision, goals and policies of the School can 
be effectively implemented. 

 
g) Conduct regular and timely evaluations of the Executive Director based on the vision, goals 

and performance of the School, and ensuring the Executive Director holds School personnel 
accountable. 

 
h) Regularly attend board and committee meetings in accordance with the absenteeism policy.  

Prepare for these meetings by reviewing materials and bring the materials to the meetings.  
Observe the Board’s rules of order for the conduct of board meetings.  If unable to attend, 
notify the Executive Director and Chair of the Board. 

 
i) Inform the Governing Board and Executive Director of any potential conflicts of interest, 

whether real or perceived, and abide by the decision of the board related to the situation. 
 

j) Encourage active participation by stakeholders with respect to establishing policy on current 
school operations and proposed future developments. 

 
k) Hear communications, written and/or oral, from citizens and organizations on matters of 

administration, finance, organization, policy and program. 
 

l) Respect the office of the Chair of the Board and the authority to delegate responsibilities to 
members of the Board by the Chair of the Board.  

 
3) The Chair of the Board shall have authority, on behalf of the Board to: 

 
a) Facilitate the development of positive team dynamics. 

 
b) Preside at all board meetings, call the meetings to order at the hour appointed, maintain order 

in the meetings and facilitate and proceed with the business of the Board. 
 

c) Sign all documents required by law or as authorized by the action of the Board. 
 

d) Represent the Board as required. 
 

e) Delegate Board representation at a function. The Chair of the Board may request a Trustee to 
represent the Board at any function that relates to that Trustee's involvement. 
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f) Delegate any of the Chair of the Board’s other duties, when necessary, to the Vice-Chair. 

 
g) Communicate regularly with the Executive Director in regards to issues, policies, and 

procedures. 
 
Within the overarching principles of Board operation, the Board believes that the following mutually 
agreed upon expectations for Trustee behavior and conduct will contribute to team cohesion and 
positive team dynamics. By establishing predictability and trust, they will serve to clarify and improve 
relations between the Board and Administration as well as between Trustees. 
 
I. Conducting Our Business Honorably and with Integrity 
 

1) Trustees will respect the confidentiality of private conversations. 
 

2) Trustees will be respectful of everyone's time: their own, staff, and community members. 
 
3) Trustees will model respect and courtesy for all in their choice of words, body language, 

and actions. 
 

4) It is agreed that surprises undermine trust and Trustees will endeavor to keep each other 
well informed as to their actions and comments. 

 
5) Trustees will model ideals of democracy, particularly at public board meetings, by 

engaging fully in discussion in which they are open to the ideas and opinions of others and 
present their own ideas as accurately as they are able. 

 
6) Prior to Board discussions, Trustees will refrain from expressing in the media, websites, 

blogs, and correspondence or in private conversations with community members how the 
Trustee will vote, but will be free to discuss the various considerations that will inform the 
upcoming discussion. 

 
II.  Building Positive Relationships with the Executive Director 
 

a) In the governance structure of our charter school, the Governing Board understands the 
need to maintain positive relationships with the Executive Director as they comprise the 
Governance Team for the charter school.  In order to support the role of the Executive 
Director, the Trustees will communicate directly with the Executive Director to inform him 
of any significant matters of concern they have so he can address it in a timely manner.   

 
b) Trustees will insure positive communications are also shared with the Executive Director 

as this is important to maintain positive regard and support for the work and office of the 
Executive Director 
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III.         School Relationships 
 

a) Visiting the school can be a good way to learn about the school community.  As a 

courtesy, Trustees will check in with the Executive Director upon arrival so he can have 

the opportunity to join you on the visit. 

 
b) Trustees will be respectful of the time and ongoing activities of staff and students. 

 
IV. Communicating in a Timely, Accurate, and Respectful Manner 
 

Excellent communication about the values, successes, challenges, and future directions of 
Clayton Valley Charter High School engenders understanding and support for the charter 
school and for public education. Because Trustees are key spokespeople for the charter 
school, they should seek out opportunities to highlight what is happening in the charter school 
and with Board work. 
 
1) In All Situations (verbal or written) 

 
a) Any Trustee communication will reflect Board values, policies and priorities and be 

respectful of current charter school practices. 
 

b) Trustees are encouraged to remember that when they speak the perception often is 
that the Board is speaking and they need to speak with deliberation and care. 

 
c) Trustees will avoid speaking for the Board in areas where the Board has not yet taken a 

position. 
 

2) Emails/Blogs/Websites/Social Media 
 
a) Personal emails, blogs, websites, and social media usage generally will be reflective of 

Board policies and priorities and respect confidentiality. Trustees acknowledge that the 
expression of personal opinion may impact the range of feedback received or the 
perception that Trustees are going into a debate with an open mind. 
 

b) Trustees will moderate personal websites, e.g., preview the material going up on the 
site before posting. 

 
c) Trustees will consider the timeliness and accuracy of all posts before posting and of the 

website itself. 
 

3) Media Requests for Comments or Interviews 
 
a) Trustees will respect the Executive Director's role as spokesperson for the charter 

school and Chair of the Board's role as the spokesperson for the Board. If the Chair of 
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the Board is present and an individual Trustee is approached by media, the Trustee will 
connect the media with the Chair of the Board. 
 

b) If the Chair of the Board is not present and Trustees are asked for comments, they will 
use their best judgment in commenting, not commenting, or referring the matter to 
the Executive Director or Chair of the Board. If they do comment, an email to inform 
the Board of the comments made will be sent as soon as possible. 

 
4) Sharing of Information and Perspectives 

 
a) To maximize the value of this learning for the Board, Trustees will share their 

experiences and learning with their colleagues, outlining what they have learned and 
how it may be applicable to the work of Clayton Valley Charter High School.  
 

b) Trustees agree that e-mail is an effective way to share information. Trustees will be 
respectful of others in the volume of e-mail sent to colleagues and they will endeavor 
to read information sent by colleagues. Trustees agree that discussion and debate are 
best in a face-to-face meeting and will avoid debate by e-mail. 

 
c) Trustees agree to abide by the requirements of the Ralph M. Brown Act (Cal. Govt. 

Code section 54950 et seq.) when meeting, sharing information, or otherwise 
conducting school business.   

 
V.         Addressing Divergence from the Protocols 
 

1) If a Trustee or the Executive Director has concerns about a Trustee's behavior or 
comments negatively impacting the work of the Board or the charter school, the 
complainant should address the issue with the Trustee directly. All staff concerns would be 
expressed through the Executive Director. 
 

2) If the matter is not successfully resolved, the complainant can raise the issue with the 
Chair of the Board. The Chair of the Board may choose to speak directly with the Trustee 
whose actions or comments are being questioned or with both Trustees. If the Chair of the 
Board is one of the Trustees involved, the Vice Chair may be approached to facilitate such 
a meeting. 
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Academics  •  Excellence  •  Scholastics 

www.claytonvalley.org 

   
 

Governing Board Policy: Access to Public Records 

Requests for public records shall be made to the office of the Executive Director, and should include the name, 
address, phone number, and email address of the requesting party.  The requests may be directed via e-mail to 
the Executive Director at jim.scheible@claytonvalley.org, or through written correspondence to the attention of 
Executive Director Jim Scheible at Clayton Valley Charter High School District Office, 1520 Kirker Pass Rd., 
Clayton, CA  94517.   The Executive Director or designee may then determine the most appropriate employee of 
Clayton Valley Charter High School to assist in assembling any public records for production.   

Any person may request a copy of any public record open to the public and not exempt from disclosure.   If the 
requestor chooses not to reduce the request to writing, the Executive Director or designee shall reduce the 
request to writing and confirm the request with the requestor. The request for public records must clearly 
identify the records requested, along with the name and mailing address of the requestor. 

Provisions of the California Public Records Act (Government Code Section 6250 et seq.) shall not be construed 
so as to delay access for purposes of inspecting or receiving copies of records open to the public.  Any notification 
denying a request for public records shall state the name and title of each person responsible for the denial. 

Clayton Valley Charter High School may charge for copies of public records or other materials requested by 
individuals or groups.  The charge, based on the direct cost of duplication, has been set by the Board of Directors 
at ten cents ($0.10) per page. The direct cost of duplication includes the pro rata expense of the copying 
equipment used and the pro rata expense in terms of staff time required to produce the copy. 

Requests to waive associated fees related to the direct cost of duplication shall be submitted to the Executive 
Director's Office. 

Public access shall not be given to records listed as exempt from public disclosure in the California Public Records 
Act or other applicable statutes. 

Board members and employees should be discouraged from using private devices and accounts for Clayton 
Valley Charter High School business. To the extent this does occur, Board members and employees shall receive 
annual training on the Public Records Act. Requests for records sent or received on private devices used by Board 
members and employees shall be limited to those records that can be located with reasonable effort, are related 
to the conduct of Clayton Valley Charter High School’s business, and are not exempt from public disclosure in 
the California Public Records Act. 

Within ten (10) days of receiving any request for a copy of records, the Executive Director or designee shall 
determine whether the request seeks copies of disclosable public records in the possession of Clayton Valley 
Charter High School, shall promptly inform the person making the request of Clayton Valley Charter High School's 



intent to comply with the request, and shall indicate the date that the disclosable public records shall be made 
available. 

In unusual circumstances, the Executive Director may extend the 10-day time period for an additional 14 days 
by providing written notice to the requestor and setting forth the reasons for the extension and the date on 
which a determination is expected to be made. Unusual circumstances include, but only to the extent 
reasonably necessary to properly process the request, the following: 

1. The need to search for and collect the requested records from field facilities or other locations 
that are separate from the office processing the request; 

2. The need to search for, collect, and appropriately examine a voluminous amount of separate and 
distinct records that are demanded in a single request; 

3. The need for consultation, which shall be conducted with all practicable speed, with another 
agency having a substantial interest in the determination of the request, or among two or more 
components of Clayton Valley Charter High School having substantial subject matter interest 
therein; 

4. The need to compile data, to write programming language or a computer program, or to 
construct a computer report to extract data. 

If an inspection is requested, any person shall have reasonable access, during normal business hours, to the 
public records of Clayton Valley Charter High School within the requirements of state law.  However, if records 
are not readily available, or if portions of the records to be inspected must be redacted to protect exempt 
material, then Clayton Valley Charter High School must be given a reasonable period of time to perform these 
functions prior to inspection.  Such records shall be examined in the presence of the staff member regularly 
responsible for their maintenance. 

 

 

Adopted: 8/13/2014 Page 2 of 2 

Revised: 8/21/2015; 8/10/16; 11/14/18 
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STUDENT RESOURCE TECHNICIAN 

Category:        Classified 
Work Year:               12 Months (260 Days) 
Employment Type: Full Time 
Salary Range:          $20.24-$25.82/Hour  
Supervisor:        Principal or designee 
 

ABOUT Clayton Valley Charter High School 
Clayton Valley Charter High School (CVCHS) is a high performing charter high school in Concord, CA. The school 
opened in 1958 and converted to a charter school starting in the 2012-13 school year.  With a strong academic 
reputation, CVCHS has a relentless commitment to the academic success of all students and has achieved remarkable 
academic growth for all subgroups of students.  And as a comprehensive high school, CVCHS is committed to 
providing students tremendous opportunities to be well-rounded, with a commitment beyond academics that 
includes character development, athletics, and the arts.  We are focused on our vision of preparing all students for 
college and career readiness.  Our Governing Board and Administration are united in our vision of academic rigor 
with relevant application to student’s current and future real-world experiences, with a commitment to empowering 
teachers and staff to fulfill the mission of providing the best education to our students. 

ROLE SUMMARY 
Under general supervision performs responsible technical/clerical work with the high school student programming 
process; provides comprehensive program planning information and materials to students; assists administrator with 
scheduling and class selection and/or changes, and performs related work as required. 
 

ESSENTIAL RESPONSIBILITIES 
 

● Enters routine program changes for students, referring those requiring departure from standard 
procedures to an appropriate staff member 

● Operate a computer to enter and retrieve guidance related information 
● Reviews and reports on various aspects of student permanent record files 
● Enters program changes as determined by teacher, administration, parents, class leveling and lists 

submitted b departments 
● Handles inquiries from students, teachers or parents regarding grades, programs, etc. 
● Schedules appointments with appropriate staff, on student request or as needed 
● Participates in Guidance staff meetings 
● Assist Guidance Counselors in annual course selection process 
● Monitors student programs at each grade level to ensure all requirements are met  for graduation 
● Alerts students and parents the course and program requirement deficiencies, providing 

information on correcting deficiencies 
● Keeps records of proficiency scores 
● Maintains records 
● Perform a wide variety of routine and responsible clerical work, including typing and computer operation 
● Perform other duties as assigned 

 



WHAT WE ARE LOOKING FOR: 
Qualifications: 
 

● Thorough knowledge of standard office practices and procedures, equipment and secretarial techniques. 
● Attention to detail and communication skills 
● Time management skills and the ability to easily shift priorities in a demanding and ever-changing environment 
● The ability to demonstrate initiative and work independently in the absence of specific instruction 
● The ability to interpret and apply policies and procedures  
● The ability to maintain a friendly demeanor while working  in a busy office with extensive student/parent 

contact and calls 
● Prefer candidate with two-plus years’ experience working in a High School administrative office 
● Desire working knowledge of PowerSchool, Google Docs and Microsoft office suite of products  - Word and 

Excel, Outlook 
● Equivalency of two years of college-level coursework relating to administrative/educational field 
● High school diploma or equivalent; including arithmetic and statistical tabulation methods 

 
PHYSICAL ACTIVITY REQUIREMENTS: 
Work Position (Percentage of Time): 
Standing: 15 Walking: 15 Sitting: 70 
Body Movement (Frequency): 
None (0) Limited (1) Occasional (2) Frequent (3) Very Frequent (4) 
Lifting (lbs.): 25 Lifting: 2 Bending: 2 
Pushing and/or Pulling Loads: 2 Reaching Overhead: 2 Kneeling or Squatting: 2 
Climbing Ladders: 0 Climbing Stairs: 1 
 
NONDISCRIMINATION: Clayton Valley Charter High School does not discriminate on the basis of race, color, religion, gender, 
marital status, ancestry, political affiliation, age, sexual orientation, disability, medical condition, national origin, or mental or 
physical handicap in any of its policies or procedures related to admissions, employment, educational services, programs or 
activities. 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 
Board Approved: 6/26/2019 

Effective: 7/1/2012 
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SPECIAL EDUCATION PARAEDUCATOR II SPECIAL EDUCATION ASSISTANT II 

Category:        Classified 
Work Year:               186 days 
Employment Type: 7 hours per day  4.25 to 6.5 hours per day 
Salary Range:          $17.28 - $23.16/hour $19.41-$26.01/hour  
Supervisor:        Principal or Designee 
 

ABOUT Clayton Valley Charter High School 
Clayton Valley Charter High School (CVCHS) is a high performing charter high school in Concord, CA. The school 
opened in 1958 and converted to a charter school starting in the 2012-13 school year.  With a strong academic 
reputation, CVCHS has a relentless commitment to the academic success of all students and has achieved remarkable 
academic growth for all subgroups of students.  As a comprehensive high school, CVCHS is committed to providing 
students with tremendous opportunities to be well-rounded, with a commitment beyond academics that includes 
character development, athletics, and the arts.  We are focused on our vision of preparing all students for college and 
career readiness.  Our Governing Board and Administration are united in our vision of academic rigor with relevant 
application to student’s current and future real-world experiences, with a commitment to empowering teachers and 
staff to fulfill the mission of providing the best education to our students. 

ROLE SUMMARY 
Under general supervisor to serve as an assistant and resource to teachers in the supervision, teaching, observation, 
and training of students; including those students with a wide variety of physical limitations or specials needs who 
may require specialized health care; to assist and engage in the preparation and assembling of teaching materials; 
and do related work as required. Special Education Assistant II are trained to support staff who work in the classroom 
with the teacher in his/her role to increase learning potential and provide greater opportunities for student growth 
and achievement. the Ed. Specialist II’s role is to support and enrich the classroom environment with the goal of 
fostering independence and increased student learning.  
 
ESSENTIAL RESPONSIBILITIES 
 

● Delivers educational interventions designed by Special Education teachers to help students meet 
educational, academic, life skills, behavioral, physical, social and emotional goals.   

● Prepare/copies instructional materials as directed by the certificated staff member 
● Assists teachers and certificated staff members to implement IEP to enable learning with minimal disruptions 

to other students and to foster student independence.  
● Attends to physical needs of students.  Assist students with personal needs including health needs when 

required - may require lifting of student 
● Assists Special Education students in study labs to support students making adequate progress on their IEP 

goals, such as with support with organization, homework completion, complete homework assignments and 
test preparation prepare for tests.   

● Provides small group and tutorial instruction and supervision as directed.   
● Informs the teacher of student progress and work 
● Assists in general supervision and discipline of students 



● Maintains confidentiality of information about students and parents 
● Provides preventative and follow-up behavior management to students exhibiting disruptive behaviors and 

documents these situations.   
● Communicates effectively with staff & students  regarding needs and concerns.   
● Use de-escalation techniques to assist with behavioral non-compliance and to work with students in crisis to 

enable their return to the proper academic setting.   
● Learn and implement a variety of behavior plans to support student and foster independence.   
● Uses knowledge of student needs to make necessary environmental and curriculum adaptation to daily 

activities in accordance with the student’s IEPmodifications.   
● Assists teachers and works independently in delivering teacher-designed lessons and other classroom 

activities. Under the direction of a teacher, prepares and implements lesson plans. 
● Assists and works independently in maintaining order among students in the classroom and on school 

grounds; assists with daily attendance.  
● Assists and engages in the preparation of graphic and written teaching materials; assists with cumulative and 

other record keeping, including data collection on goals and behaviors of concern; and assists the teacher 
with other daily tasks associated with the classroom.  

● Confers with school-based IEP team (including teachers and related service providers, such as Nurse, 
Behavior Analyst, Speech and Language Pathologist, Occupational Therapist, Mental Health Clinician) 
concerning programs and materials to meet the needs of the students. 

● Under appropriate supervision, conducts the activities of the classroom for a brief period of time in the 
absence of the teacher. 

● Performs ongoing physical activities, including transferring and lifting students using proper lifting 
techniques and/or equipment.  

● May apply initial first aid in the event of initial injury or illness. 
● Under the supervision of a qualified school nurse, may provide specialized health care procedures as 

described in Education Code Section 49423.5.  
● Provide line of sight supervision for students on and off campus, including during elopement. 
● As directed by supervising certificated staff member, implements learning activities for pupils; administers, 

scores and records results of assessments, assists students in using instructional materials and equipment; 
and performs related clerical duties. 

● Assist assigned student(s) with special needs in the development and maintenance of appropriate social 
behaviors through the use of a variety of positive reinforcement techniques, activities and/or materials  

● May escort assigned student(s) with special needs to and from buses and in the transferring of 
student(s) to and from classrooms and events  

● Encourage and assist assigned student(s) with special needs in communicating and engaging in social 
activities, such as field trips and extra curricular activities  

● Supervises assigned student(s) with special needs in snack and lunch activities and outdoor/campus 
activities  

● Other duties as assigned.  
 
ABILITY TO: 

● Interact and communicate effectively with children with special needs.   
● Provide behavior management and crisis intervention.   
● Work as a team member providing services to children with special needs.   
● Use sound judgment and knowledge of student behaviors and district policies to make decisions.   
● Assist in preparation of materials needed for classrooms, including duplication, lamination, etc.   
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● Assist in and around the school with break/lunch and general assistance in hallways and classrooms.   
● Attend staff meetings and training as needed.   
● Take notes for students and provide to appropriate staff.   
● Participate in professional development as directed.   
● Attend and participate in parent/teacher conferences as directed.   
● Operate common machines to prepare instructional material 
● Establish and maintain cooperative and effective working relationships 
● Understand and carry out oral and written instructions 
● Assists in general supervision and discipline of students 
● Interact with a culturally diverse community 
● Learn and implement a variety of behavior plans to support student and foster independence. 
● Perform other related duties as assigned. 

 
 
WHAT WE ARE LOOKING FOR: 

Qualifications: 
 

1. Experience working as a Special Education Assistant I 
2. Experience in implementing evidence-based strategies.  
3. Associates of Arts Degree, or  
4. 48-60 90 semester hours units or the equivalent of college training or district-approved staff development   
5. Previous experience working with school age children preferred 

 
PHYSICAL ACTIVITY REQUIREMENTS: 
1. Performs work which is primarily in a classroom or playground setting, may occasionally accompany students and teachers on 
field trips off school site  
2. Requires mobility of arms to reach and dexterity of hands to grasp and manipulate small objects (keyboard, telephone, and 
common office machines)  
3. Requires vision (which may be corrected) to read small print 
4. Requires the mobility to stand, walk, stoop, reach, and bend 
5. Requires lifting, pushing and/or pulling books, supplies, equipment (mobility equipment), and packages 
 
NON-DISCRIMINATION: Clayton Valley Charter High School does not discriminate on the basis of race, color, religion, gender, 
marital status, ancestry, political affiliation, age, sexual orientation, disability, medical condition, national origin, or mental or 
physical handicap in any of its policies or procedures related to admissions, employment, educational services, programs or 
activities. 
 

 

 

 

 

 

 

Board Approved: Pending Board & Bargaining Unit approval  



Effective: 7/1/2019 
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SPECIAL EDUCATION PARAEDUCATOR I SPECIAL EDUCATION ASSISTANT I 

Category:        Classified 
Work Year:               186 days 
Employment Type: 5.3 hours per day 4.25 to 6.5 hours per day 
Salary Range:          $16.45-$22.05/hour $18.48-$24.77/hour  
Supervisor:        Principal or Designee 
 

ABOUT Clayton Valley Charter High School 
Clayton Valley Charter High School (CVCHS) is a high performing charter high school in Concord, CA. The school 
opened in 1958 and converted to a charter school starting in the 2012-13 school year.  With a strong academic 
reputation, CVCHS has a relentless commitment to the academic success of all students and has achieved remarkable 
academic growth for all subgroups of students.  As a comprehensive high school, CVCHS is committed to providing 
students with tremendous opportunities to be well-rounded, with a commitment beyond academics that includes 
character development, athletics, and the arts.  We are focused on our vision of preparing all students for college and 
career readiness.  Our Governing Board and Administration are united in our vision of academic rigor with relevant 
application to student’s current and future real-world experiences, with a commitment to empowering teachers and 
staff to fulfill the mission of providing the best education to our students. 

ROLE SUMMARY 
The Special Education Assistant assists teachers in the delivery of educational and behavioral interventions of Special 
Education students; also assists Special Education students in general education classrooms with the goal of helping 
students to reach their educational goals. Due to the varied and individual needs of each student, Special Education 
Assistants may provide a variety of support and assistance, and should be flexible adjusting to student needs. Serves 
as an assistant and resource to teachers in the supervision, teaching, observation, and training of students. May also 
be asked to implement learning activities for pupils; administers, scores and records results of assessments assists 
students in using instructional materials and equipment; and performs related clerical duties. 
 

ESSENTIAL RESPONSIBILITIES 
● Delivers educational interventions designed by Special Education teachers to help students meet 

educational, academic, life skills, behavioral, physical, social and emotional goals.   
● Prepare/copies instructional materials as directed by the certificated staff member 
● Assists certificated staff members to implement IEP to enable learning with minimal disruptions to other 

students and to foster student independence.  
● Assist students with personal needs including health needs when required- May require lifting of student 
● Assists Special Education students in study labs to support students making adequate progress on their IEP 

goals, such as with support with organization, homework completion, complete homework assignments and 
test preparation prepare for tests.   

● Provides small group and tutorial instruction and supervision as directed.   
● Informs the teacher of student progress and work 
● Assists in general supervision and discipline of students 
● Maintains confidentiality of information about students and parents 
● Provides preventative and follow-up behavior management to students exhibiting disruptive behaviors and 

documents these situations.   



● Communicates effectively with staff & students regarding needs and concerns.   
● Use de-escalation techniques to assist with behavioral non-compliance and to work with students in crisis to 

enable their return to the proper academic setting.    
● Uses knowledge of student needs to make necessary environmental and curriculum adaptation to daily 

activities in accordance with the student’s IEPmodifications.    
● Assists and works independently in maintaining order among students in the classroom and on school 

grounds; assists with daily attendance. 
● Under appropriate supervision, conducts the activities of the classroom for a brief period of time in the 

absence of the teacher. 
● May apply initial first aid in the event of initial injury or illness. 
● Provide line of sight supervision for students on and off campus, including during elopement. 
● As directed by supervising certificated staff member, implements learning activities for pupils; administers, 

scores and records results of assessments, assists students in using instructional materials and equipment; 
and performs related clerical duties. 

● Assists and engages in the preparation of graphic and written teaching materials; assists with cumulative and 
other record keeping, including data collection on goals and behaviors of concern; and assists the teacher 
with other daily tasks associated with the classroom. 

● Assist assigned student(s) with special needs in the development and maintenance of appropriate social 
behaviors through the use of a variety of positive reinforcement techniques, activities and/or materials  

● May escort assigned student(s) with special needs to and from buses and in the transferring of 
student(s) to and from classrooms and events  

● Encourage and assist assigned student(s) with special needs in communicating and engaging in social 
activities, such as field trips and extra curricular activities  

● Supervises assigned student(s) with special needs in snack and lunch activities and outdoor/campus 
activities  

● Other duties as assigned. 
 
ABILITY TO: 

● Interact and communicate effectively with children with special needs.   
● Provide behavior management and crisis intervention.   
● Work as a team member providing services to children with special needs.   
● Use sound judgment and knowledge of student behaviors and district policies to make decisions.   
● Assist in preparation of materials needed for classrooms, including duplication, lamination, etc.   
● Assist in and around the school with break/lunch duty and general assistance in hallways and classrooms.   
● Attend staff meetings and training as needed.   
● Take notes for students and provide to appropriate staff.   
● Participate in professional development as directed.   
● Attend and participate in parent/teacher conferences as directed.   
● Operate common machines to prepare instructional material 
● Establish and maintain cooperative and effective working relationships 
● Understand and carry out oral and written instructions. 
● Supervise and discipline students. 
● Interact with a culturally diverse community. 
● Learn and implement a variety of behavior plans to support student and foster independence.  
● Perform other related duties as assigned. 

 
WHAT WE ARE LOOKING FOR: 
Qualifications: 

● High school diploma or equivalent 



  Clayton Valley Charter High School 
District Office 

Academics •  Excellence ● Scholastics  

1520 Kirker Pass Rd. #B, Clayton, CA 94517  (925) 524-7100                                    
www.claytonvalley.org 

● Associates of Arts Degree, or  
● 6048 semester hours or equivalent of college training or district-approved staff development 
● Previous experience working with school age children preferred 

 
PHYSICAL ACTIVITY REQUIREMENTS: 
1. Performs work which is primarily in a classroom or playground setting, may occasionally accompany students and teachers on 
field trips off school site  
2. Requires mobility of arms to reach and dexterity of hands to grasp and manipulate small objects (keyboard, telephone, and 
common office machines)  
3. Requires vision (which may be corrected) to read small print 
4. Requires the mobility to stand, walk, stoop, reach, and bend 
5. Requires lifting, pushing and/or pulling books, supplies, equipment (mobility equipment), and packages 
 
NONDISCRIMINATION: Clayton Valley Charter High School does not discriminate on the basis of race, color, religion, gender, 
marital status, ancestry, political affiliation, age, sexual orientation, disability, medical condition, national origin, or mental or 
physical handicap in any of its policies or procedures related to admissions, employment, educational services, programs or 
activities. 
 
Board Approved: Pending Board & Bargaining Unit approval 
Effective: 7/1/2012 
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SCHOOL SERVICES ASSISTANT 

Category:        Classified  
Work Year:               186 Days 
Employment Type: Full or Part Time 
Salary Range:          $16.99-$21.68/Hour  
Supervisor:        Operations Director  
 

ABOUT Clayton Valley Charter High School 
Clayton Valley Charter High School (CVCHS) is a high performing charter high school in Concord, CA. The school 
opened in 1958 and converted to a charter school starting in the 2012-13 school year.  With a strong academic 
reputation, CVCHS has a relentless commitment to the academic success of all students and has achieved remarkable 
academic growth for all subgroups of students.  As a comprehensive high school, CVCHS is committed to providing 
students with tremendous opportunities to be well-rounded, with a commitment beyond academics that includes 
character development, athletics, and the arts.  We are focused on our vision of preparing all students for college and 
career readiness.  Our Governing Board and Administration are united in our vision of academic rigor with relevant 
application to student’s current and future real-world experiences, with a commitment to empowering teachers and 
staff to fulfill the mission of providing the best education to our students. 

ROLE SUMMARY 
Under the direct supervision of the Operations Director, the School Services Assistant supports the Operations 
Department with the facility maintenance and set-up for school-sponsored events, including athletic contests. May 
be asked to assist with student supervision.  

 

ESSENTIAL RESPONSIBILITIES 
 

Sports and Athletic Facility, Equipment And Supplies 
● Maintains athletic areas including stadium and gym areas 
● Maintains and organizes sports and athletic equipment and supplies as necessary 
● Prepares athletic facility areas for seasonal play 
● Supports the Operations Department as needed 
● Communicates with Operations Director on a regular basis and as needed regarding all areas of Athletic 

Facilities 
 
Facility Prep/Game Set-up 

● Prep and sets up facilities for onsite games and events. May include all stadium areas, gymnasiums, locker 
and team rooms, yoga studio, etc. 

● Assists in arrangements of rooms for meetings and other uses; set up and take down. 
● Locks and unlocks buildings and gates as needed 
● Supports the Operations Department as needed 

 
Student Supervision 

● Confers with school administrators on activities relating to the supervision of students in and about the 
assigned high school campus. 



● Facilitates the flow of students, staff, and the public utilizing the campus. 
 
 
 
ABILITY TO: 

● Ability to understand and carry out oral and written directions. 
● Knowledge of methods, materials, and equipment used in custodial and groundskeeping work. 
● Ability to maintain cooperative working relationships with those contacted in the course of work. 

 
WHAT WE ARE LOOKING FOR: 
Qualifications: 
 

● Knowledge of general student behavior. 
● Previous experience involved in working with young people desired. 
● Ability to deal effectively and tactfully with high school students and members of the public from diverse 

cultural backgrounds on a variety of matters. 
● Ability to establish and maintain cooperative working relationships with school administrators, faculty, 

students, staff, and members of the public. 
● High School Diploma  

 
PHYSICAL ACTIVITY REQUIREMENTS: 
Work Position (Percentage of Time): 
Standing: 60 Walking: 30 Sitting: 10 
Body Movement (Frequency): 
None (0) Limited (1) Occasional (2) Frequent (3) Very Frequent (4) 
Lifting (lbs.): 25 Lifting: 2 Bending: 3 
Pushing and/or Pulling Loads (lbs.): 3 Reaching Overhead: 3 Kneeling or Squatting: 3 
Climbing Ladders: 3 Climbing Stairs: 3 
 

NONDISCRIMINATION: Clayton Valley Charter High School does not discriminate on the basis of race, color, religion, 
gender, marital status, ancestry, political affiliation, age, sexual orientation, disability, medical condition, national 
origin, or mental or physical handicap in any of its policies or procedures related to admissions, employment, 
educational services, programs or activities. 
 
 

 

 

 

 

 

 

 

 

 
Board Approved: 7/24/2019 
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Effective: 7/1/2015 
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SCHOOL PSYCHOLOGIST 

Classification:        Certificated (Non-Represented) 
Work Year:        205 Days 
Employment Type: Full Time (Exempt) 
Salary Range:          $81,666.92 - $110,025.50 
SUPERVISOR:       Principal or designee 
 

ABOUT Clayton Valley Charter High School 
Clayton Valley Charter High School (CVCHS) is a high performing charter high school in Concord, CA. The school 
opened in 1958 and converted to a charter school starting in the 2012-13 school year.  With a strong academic 
reputation, CVCHS has a relentless commitment to the academic success of all students and has achieved remarkable 
academic growth for all subgroups of students.  As a comprehensive high school, CVCHS is committed to providing 
students tremendous opportunities to be well-rounded, with a commitment beyond academics that includes 
character development, athletics, and the arts.  We are focused on our vision of preparing all students for college and 
career readiness.  Our Governing Board and Administration are united in our vision of academic rigor with relevant 
application to student’s current and future real-world experiences, with a commitment to empowering teachers and 
staff to fulfill the mission of providing the best education to our students. 
SUMMARY 

The School Psychologist applies psycho-educational principles and knowledge in the assessment, classification, 
treatment, and education of children with school-related learning, social and emotional difficulties while providing 
leadership and professional development to drive the collaborative education program at Clayton Valley Charter High 
School, and ensure compliance to established policies, procedures and/or regulations. 

ESSENTIAL DUTIES 

● Consult with parents, teachers, administrators, and appropriate agencies in the planning of educational and 
therapeutic programs; agency personnel may include private physicians, psychiatrists, nurses, social workers, 
probation officers, mental health professionals, and others as appropriate.  

● Recommend appropriate educational and psychological remediation through the use of psychological tests.  
● Interpret and analyze the assessment results with regard to the intellectual, academic, social, emotional, and 

behavioral development of pupils, and the implications of results for the instructional program.  
● Prepare written assessment reports for each student evaluated.  
● Participate in IEP teams and in IEP reviews.  
● Conduct required re-evaluations on Special Education students.  
● Participate in the development of school services promoting positive mental health and effective 

environments for learning.  
● Initiate referrals to Mental Health Services when needed.  
● Assist in the evaluation of the effectiveness of specific phases of educational programs.  
● Serve as a resource person in such areas as guidance, curriculum, child development, and tests and 

measurements.  
● Attendance and participation in annual CVCHS administrative retreat; SELPA Leadership Academy for 

Administrators; monthly SELPA Steering Committee Meetings; CEO representation at SELPA CEO Meeting  
● Collaboration in master schedule planning for the special education program 
● Assist in hiring and placement of special education teachers, paraprofessionals 
● Coordinate service providers with nonpublic agencies 



● Completion and successful submission of SELPA Mental Health Budget 
● Completion of Personnel Data Report to CDE  
● College Board Liaison for requests regarding accommodations for PSAT/SAT  
● Assist with the drafting of proposals for Board policy approval regarding special education issues  
● Assist with the facilitation of monthly department meetings and monthly professional development for the 

special education department as needed  
● Perform other related duties as may be assigned 

WHAT WE ARE LOOKING FOR: 
EDUCATION AND EXPERIENCE: 
 

● Bachelor’s Degree in related field 
● Master’s degree 
● California Credential authorizing the performance of psychological services 
● Administrative Services Credential (Preferred) 

 
DESIRABLE QUALIFICATIONS:  

● Successful experience as a school psychologist and program development.  
● Successful experience in areas of conflict resolution.  
● Ability to use a consultative approach to resolving work-related issues  
● Knowledge of the organization, operations, policies, and objectives of public charter education.  
● Strategic and analytical thinking skills and the ability to apply deductive reasoning and draw conclusions in 

order to solve problems and facilitate decision-making processes.  
● Ability to continuously seek quality service and process improvements in order to support the mission and 

strategic vision of Clayton Valley Charter High School. 

 
PHYSICAL ACTIVITY REQUIREMENTS: 
Work Position (Percentage of Time): 
Standing: 15 Walking: 15 Sitting: 70 
Body Movement (Frequency): 
None (0) Limited (1) Occasional (2) Frequent (3) Very Frequent (4) 
Lifting (lbs.): 50 Lifting: 2 Bending: 2-3 
Pushing and/or Pulling Loads (lbs.): 75 Reaching Overhead: 2 Kneeling or Squatting: 2-3 
Climbing Ladders: 1 Climbing Stairs: 2 
 
NONDISCRIMINATION: Clayton Valley Charter High School does not discriminate on the basis of race, color, religion, gender, 
marital status, ancestry, political affiliation, age, sexual orientation, disability, medical condition, national origin, or mental or 
physical handicap in any of its policies or procedures related to admissions, employment, educational services, programs or 
activities. 
 
 
 
 
 
 
 
 
Board Approved: 3/7/2019 
Updated:5/22/2019 
Effective: 7/1/2018 
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PUBLIC SAFETY OFFICER  
 

Category:        Non-Represented 
Work Year:               205 Days 
Employment Type: Full Time (Exempt) 
Salary Range:          $36,734.58 - $49,490.55   
Supervisor:        Principal/Site Administrator 

 

ABOUT Clayton Valley Charter High School 
Clayton Valley Charter High School (CVCHS) is a high performing charter high school in Concord, CA. The school opened 
in 1958 and converted to a charter school starting in the 2012-13 school year.  With a strong academic reputation, 
CVCHS has a relentless commitment to the academic success of all students and has achieved remarkable academic 
growth for all subgroups of students.  As a comprehensive high school, CVCHS is committed to providing students 
tremendous opportunities to be well-rounded with a commitment beyond academics that includes character 
development, athletics, and the arts.  We are focused on our vision of preparing all students for college and career 
readiness.  Our Governing Board and Administration are united in our vision of academic rigor with relevant application 
to student’s current and future real-world experiences, with a commitment to empowering teachers and staff to fulfill 
the mission of providing the best education to our students. 
 
ROLE SUMMARY 
Under the direction of the High School Principal and Site Administrative team, performs duties to ensure the safety and 
security of the high school campus for students, staff, faculty, and visitors. Focuses on safety by applying risk and hazard 
prevention techniques, methods, practices, and enforces the school’s policies and procedures. Monitors the security of 
the physical site. May serve as a liaison between external law enforcement agencies and the campus community. 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES: 
 

● Patrols and secures campus grounds and facilities by vehicle and foot. Assists in the protection of life and 
property on campus. Examines facilities to ensure security. 

● Confronts and questions all suspiciously acting persons present on the school’s property. Responds to campus 
intrusions and alarms. 

● Investigates and submits reports concerning criminal offenses committed on the campus. Prepares written 
reports as required. Completes and maintains records of daily activities including a Communication Log sheet 
with calls for service and building checks. 

● Monitors and reports on a continual basis all conditions which may create security or safety hazards on the 
school’s property. Monitors the camera system to ensure there is no criminal activity at other parts of the 
campus. 

● Contacts law enforcement, fire, or other public agencies as required. Assists public service representatives 
including fire, medical, and police with directions to emergency investigations. 

● Enforces schools and local laws, rules, ordinances, and regulations according to established procedures. 
● Answers incoming calls to campus security and dispatches information by radio to Campus Supervisors. Provides 

information and directions to campus facilities, events, or other locations 
● Monitors campus traffic and parking; issue citations for violations 
● Provides crowd and traffic control for special events on campus 
● Arms and disarms campus intrusion and fire alarm systems as necessary 



● Provides escort services for visitors, students, staff, and faculty. Provides other public assistance such as jump-
starts, first aid for minor injuries, and provides routine information when asked. 

● May provide first responder support for fires and/or first aid needs 
● Supervises the team of campus supervisors 
● Performs other related duties as assigned 

 
OTHER DUTIES: 
 

● Must be able to lift, pull or push heavy objects up to 30 lbs 
● Prolong periods of standing and walking 
● Will work in an indoor and outdoor environment with seasonal heat and cold weather conditions 

 
MINIMUM REQUIREMENTS: 
 

● Basic security principles and practices 
● Public safety codes,  policies, and regulations 
● Record keeping techniques and report writing requirements 
● Clear communication and interpersonal skills 
● Detect problems and report accurate information to appropriate staff 
● React in an emergency and make sound, rational decisions 
● Understand oral and written instruction and able to work independently 

 
Additional Information: 
 
This is a full-time position and includes an excellent benefits package including medical/dental/vision/life.  
Hours may vary due to campus activities and will include night and weekend shifts.   

 
WHAT WE ARE LOOKING FOR: 
EDUCATION AND TRAINING: 

● High School diploma; multiple years of directly related experience which may include directly related 
certification or practicum training. 

● Must have a valid California driver’s license and a safe driving record 
● Requires a BSIS Guard Card 
● Must have CPR and First Aid certificate within 6 months of hire. 
● Candidate must pass a background investigation 

 
PHYSICAL ACTIVITY REQUIREMENTS: 
Work Position (Percentage of Time): 
Standing: 75 Walking: 15 Sitting: 10 
Body Movement (Frequency): 
None (0) Limited (1) Occasional (2) Frequent (3) Very Frequent (4) 
Lifting (lbs.): 50 Lifting: 2 Bending: 3-4 
Pushing and/or Pulling Loads (lbs.): 75 Reaching Overhead: 2 Kneeling or Squatting: 2-3 
Climbing Ladders: 1 Climbing Stairs: 3 
 
NONDISCRIMINATION: Clayton Valley Charter High School does not discriminate on the basis of race, color, religion, gender, marital 
status, ancestry, political affiliation, age, sexual orientation, disability, medical condition, national origin, or mental or physical 
handicap in any of its policies or procedures related to admissions, employment, educational services, programs or activities. 
 
Board Approved: 3/7/2019 
Updated:5/22/2019 
Effective: 7/1/2018 
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PRINCIPAL  

Category:        Non-Represented 
Work Year:               220 Days  
Employment Type: Full Time (Exempt) 
Salary Range:          $125,700.09-$169,349.05  
Supervisor:        Executive Director  
 

ABOUT Clayton Valley Charter High School 
Clayton Valley Charter High School (CVCHS) is a high performing charter high school in Concord, CA. The school 
opened in 1958 and converted to a charter school starting in the 2012-13 school year.  With a strong academic 
reputation, CVCHS has a relentless commitment to the academic success of all students and has achieved remarkable 
academic growth for all subgroups of students.  As a comprehensive high school, CVCHS is committed to providing 
students with tremendous opportunities to be well-rounded, with a commitment beyond academics that includes 
character development, athletics, and the arts.  We are focused on our vision of preparing all students for college and 
career readiness.  Our Governing Board and Administration are united in our vision of academic rigor with relevant 
application to student’s current and future real-world experiences, with a commitment to empowering teachers and 
staff to fulfill the mission of providing the best education to our students. 

ROLE SUMMARY 
 

Under the direction of the Executive Director, serves as the educational leader and chief administrator of 
a comprehensive high school; oversees all aspects programs on campus; organizes, directs, supervises 
and evaluates site personnel; participates in staff, student, and community activities, and is responsible for the total 
operation of all phases of the school program. 

ESSENTIAL RESPONSIBILITIES 
 

● Implements the philosophy, goals, objectives, and curriculum as identified by the Charter, Board Policy and 
other guiding documents (e.g. WASC Action Plan, LCAP). 

● Interprets and applies state, county and school laws, regulations, policies, and procedures. 
● Manages communication between administration, certificated and classified employees 
● Plans, supervises and directs the fiscal operations of the school as outlined by district policies. 
● Helps identify pupil needs and collaborate with other professional staff members in assessing and helping 

pupils meet academic standards. 
● Supervises all aspects of the instructional program following the established curriculum. 
● Supervises the construction and implementation of the master schedule and ensures the master schedule 

meets the needs of the current student body. 
● Evaluates site level management, certificated, and classified staff. 
● Make recommendations to the Executive Director and Director of Human Resources with regard to the 

selection or retention, transfer, promotion, and dismissal of personnel. 
● Plans and develops, in alignment with school goals, in-service and professional development activities. 
● Works with parents and school-related organizations in maintaining positive school-community relations. 
● Organizes, leads, and ensures compliance in all aspects of the school. 



● Provides a program of co-curricular activities for students. 
● Supervises and ensures effective implementation of school counseling and guidance, attendance, special 

education and other programs designed to assist students in meeting academic standards. 
● Shares in the responsibility of a safe and positive school climate. 

 
ABILITY TO: 

● Exhibit the qualities of leadership essential to the successful administration of a high school. 
● Work cooperatively with staff, students, parents, and community. 
● Exercise good judgment and tact. 
● Strong communication skills (verbal/written) 

 
WHAT WE ARE LOOKING FOR: 
Qualifications: 

● Successful experience as a classroom teacher at the secondary level. 
● Progressively responsible experience in secondary school administration. 
● Possession of an appropriate school administrative credential 
● Desired to have a Masters or advanced degree in school leadership, administration, curriculum, and 

instruction, or a related field. 
 
PHYSICAL ACTIVITY REQUIREMENTS 
Work Position (Percentage of Time) 
Standing: 30 Walking: 30 Sitting: 40 
Body Movement (Frequency): 
None (0) Limited (1) Occasional (2) Frequent (3) Very Frequent (4) 
Lifting (lbs): 25 Lifting: 2 Bending: 2 
Pushing and/or pulling loads: 2 Reaching overhead: 2 Kneeling or Squatting: 2 
Climbing Stairs: 1 Climbing ladders: 0 
 
NON-DISCRIMINATION: Clayton Valley Charter High School does not discriminate on the basis of race, color, religion, gender, 
marital status, ancestry, political affiliation, age, sexual orientation, disability, medical condition, national origin, or mental or 
physical handicap in any of its policies or procedures related to admissions, employment, educational services, programs or 
activities. 
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OPERATIONS DIRECTOR  

Category:        Non-Represented 
Work Year:               12 Months (260 Days) 
Employment Type: Full Time (Exempt) 
Salary Range:          $80,928.87 - $109,031.16   
Supervisor:        Executive Director  
 

ABOUT Clayton Valley Charter High School 
Clayton Valley Charter High School (CVCHS) is a high performing charter high school in Concord, CA. The school 
opened in 1958 and converted to a charter school starting in the 2012-13 school year.  With a strong academic 
reputation, CVCHS has a relentless commitment to the academic success of all students and has achieved remarkable 
academic growth for all subgroups of students.  As a comprehensive high school, CVCHS is committed to providing 
students tremendous opportunities to be well-rounded, with a commitment beyond academics that includes 
character development, athletics, and the arts.  We are focused on our vision of preparing all students for college and 
career readiness.  Our Governing Board and Administration are united in our vision of academic rigor with relevant 
application to student’s current and future real-world experiences, with a commitment to empowering teachers and 
staff to fulfill the mission of providing the best education to our students. 

ROLE SUMMARY 
 

Under the general supervision of the Executive Director or Principal, the Operations Director supervises all custodial 
staff & facilities activities and works to ensure that the site is maintained in a clean and orderly condition. The 
Operations Director will also work alongside the Governing Board & Executive Director to create & update 
Operations Policies & Procedures. 
 

ESSENTIAL RESPONSIBILITIES 
 
Facilities 
 

● Oversee facility improvement projects (direct & coordinates) 
● Process all Facility Use Requests for internal & external groups 
● Oversight of all Food Services contracts,m including negotiations  
● Coordinate Fire Inspections/Drills, including maintenance of all alarms/systems 
● Coordinate & oversee the Free & Reduced Lunch Program 
● Oversee all Landscape services, including contract renewals & negotiations 
● Maintenance & Operations (direct) 
● Night Security 
● Prop 39/MDUSD (coordinate) 
● Oversee the distribution of keys for buildings & grounds 
● Oversee the school recycle and compost programs 
● Coordinate the proper disposal of all Hazardous Waste 
● Coordinate the leasing, maintenance, and refilling of all vending machines. 
● Measure C 
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Webmaster/Public Relations: 
 

● Serve as CVCHS Webmaster & make website updates, as needed. 
● Work alongside the Executive Director on public relations & communications. 

 
 Title IX: 

● Serve as the CVCHS TItle IX Coordinator  
 
Personnel: 

● Oversee, support and evaluate all custodial staff 
● Oversee, support and evaluation School Service Assistants 
● Negotiate & oversee vendors, including contracts, including contract negotiations 
● Ensure that all drivers have appropriate DMV clearances 

 
Transportation: 

● Coordinate all school transportation services 
● Oversee the purchase, leasing & maintenance of all school vehicles & golf carts 

 
WHAT WE ARE LOOKING FOR: 
Qualifications: 
 

● Bachelor’s Degree in a related field (preferred) 
● 3+ years in a supervisory capacity preferably in a school setting 
● Sufficient training and experience to demonstrate the knowledge and abilities listed above 
● Excellent written/verbal communication skills 

NON-DISCRIMINATION: Clayton Valley Charter High School does not discriminate on the basis of race, color, religion, gender, 
marital status, ancestry, political affiliation, age, sexual orientation, disability, medical condition, national origin, or mental or 
physical handicap in any of its policies or procedures related to admissions, employment, educational services, programs or 
activities. 
 

PHYSICAL ACTIVITY REQUIREMENTS 
Work Position (Percentage of Time) 
Standing: 25 Walking: 25 Sitting: 50 
Body Movement(Frequency) 
None (0) Limited (1) Occasional (2) Frequent (3) Very Frequent (4) 
Lifting (lbs): 25 Lifting: 2 Bending: 2 
Pushing and/or pulling loads: 2 Reaching overhead: 2 Kneeling or Squatting: 2 
Climbing Stairs: 1 Climbing Ladder: 0 

 
 
 
 
 



 
 
Board Approved: 3/7/2019 
Updated:5/22/2019 
Effective: 7/1/2018 
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SCHOOL NURSE 

Category:        Certificated 
Work Year:               186 Days 
Employment Type: Full or Part Time 
Salary Range:          $61,619.16 - $108,416.63 
Supervisor:        Principal or Designee 
 

ABOUT Clayton Valley Charter High School 
Clayton Valley Charter High School (CVCHS) is a high performing charter high school in Concord, CA. The school 
opened in 1958 and converted to a charter school starting in the 2012-13 school year.  With a strong academic 
reputation, CVCHS has a relentless commitment to the academic success of all students and has achieved remarkable 
academic growth for all subgroups of students.  As a comprehensive high school, CVCHS is committed to providing 
students tremendous opportunities to be well-rounded, with a commitment beyond academics that includes 
character development, athletics, and the arts.  We are focused on our vision of preparing all students for college and 
career readiness.  Our Governing Board and Administration are united in our vision of academic rigor with relevant 
application to student’s current and future real-world experiences, with a commitment to empowering teachers and 
staff to fulfill the mission of providing the best education to our students. 

ROLE SUMMARY 
Under the direction of the Principal or his/her designee, the Credentialed School Nurse develops and maintains a 
broad program of health services designed to protect, maintain and enhance the health of students. The School 
Nurse will identify and assist in the removal or modification of health-related barriers to learning. The major focus of 
school health services is the prevention of illness and disability, and the early detection and correction of health 
problems. 
 

ESSENTIAL RESPONSIBILITIES 
 

● Maintain and review student health record to identify and interpret present and potential health problems to 
staff. 

● Coordinate and monitor student medication and treatment. 
● Design, implement and monitor individualized health care plans for students with health conditions to assure 

that their health needs are being met in the school setting.  
● Serve as a contributing member to student support programs such as Student Study Team, Student 

Attendance Review Team, 504 Plan Team and/or IEP Team to report results of student health assessments 
and pertinent health information.  

● Conduct state-mandated health screenings (e.g. vision and hearing).  
● Provide the appropriate follow-up. Act as liaison between families, staff, health care providers, and 

community agencies regarding students' health needs. This includes home visits to chronically absent 
students, claiming physical health related issues and Parent Education around current health concerns for 
teens.  



● Assist in planning and providing emergency health care for illness or injury of students/staff on school 
premises. Assisting in the coordination and execution of emergency procedures as they pertain to 
earthquakes, environmental accidents and hostile intruders on campus.  

● Assist in the control and prevention of communicable disease by coordinating with community public health 
agencies and providing information to staff, students and parents about protective measures against 
communicable diseases.  

● Fulfill the mandated responsibilities related to child abuse and neglect. 
● Assisting in curricular and instructional support for health related topics in Science and Physical Education. 
● Developing a program for training staff in First-Aid and CPR certification.  
● Coordinating with our school sports trainers to ensure we have accurate tracking of sports injuries and 

rehabilitation.  
● Other duties as assigned.  

 
WHAT WE ARE LOOKING FOR: 
Qualifications: 
 

● Bachelors of Science in Nursing or related field  
● California School Nurse Services Credential (Required)  

 

PHYSICAL ACTIVITY REQUIREMENTS: 
Work Position (Percentage of Time): 
Standing: 20 Walking: 20 Sitting: 60 
Body Movement (Frequency): 
None (0) Limited (1) Occasional (2) Frequent (3) Very Frequent (4) 
Lifting (lbs.): 25 Lifting: 2 Bending: 2 
Pushing and/or Pulling Loads (lbs.): 2 Reaching Overhead: 2 Kneeling or Squatting: 2 
Climbing Ladders: 0 Climbing Stairs: 2 
 
NON-DISCRIMINATION: Clayton Valley Charter High School does not discriminate on the basis of race, color, religion, gender, 
marital status, ancestry, political affiliation, age, sexual orientation, disability, medical condition, national origin, or mental or 
physical handicap in any of its policies or procedures related to admissions, employment, educational services, programs or 
activities. 
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MANAGER OF ADMINISTRATIVE SERVICES 

Category:        Classified (Non-Represented) 
Work Year:               12 months (260 Days) 
Employment Type: Full Time (Exempt) 
Salary Range:          $49,500 - $66,688.72 
Supervisor:        Principal 
 

ABOUT Clayton Valley Charter High School 
Clayton Valley Charter High School (CVCHS) is a high performing charter high school in Concord, CA. The school 
opened in 1958 and converted to a charter school starting in the 2012-13 school year.  With a strong academic 
reputation, CVCHS has a relentless commitment to the academic success of all students and has achieved remarkable 
academic growth for all subgroups of students.  As a comprehensive high school, CVCHS is committed to providing 
students tremendous opportunities to be well-rounded, with a commitment beyond academics that includes 
character development, athletics, and the arts.  We are focused on our vision of preparing all students for college and 
career readiness.  Our Governing Board and Administration are united in our vision of academic rigor with relevant 
application to student’s current and future real-world experiences, with a commitment to empowering teachers and 
staff to fulfill the mission of providing the best education to our students. 
 
ROLE SUMMARY 
Under general supervision of the Executive Director or Principal, performs a variety of administrative assistant 
responsibilities for the athletic director while being responsible to maintain student attendance records and data 
associated with the high school attendance office.  

ESSENTIAL RESPONSIBILITIES 
 

● Strong verbal and written communication skills  
● Comfortable working on tasks of varying complexity in a demanding environment  
● Answer and process incoming phone calls, emails, retrieval of voicemail messages  
● Track leave of non-clerical staff & teachers  
● Assign substitute coverage for all faculty  
● Ensure that timelines are met within the designated time frame  
● Attend meetings with athletic director or administrators, when necessary  
● Issues passes and late slips to students  
● Preparation of daily attendance report for teachers/AESOP  
● Phone & bell system management, including phone lists  
● On-site Human Resources support  
● Weekly Staff communication  
● Maintain school greeting  
● Maintain Staff & Student Handbook  
● Back to School Night, Open House, Senior Activities & Graduation  
● Assist the Principal with administrative responsibilities  
● Assist the Director of Admission/Records with Public Random Drawing & scheduling support  
● Supervise & support front office staff  



● Perform other duties as assigned  
WHAT WE ARE LOOKING FOR: 

Qualifications: 
 

● Thorough knowledge of standard office practices and procedures 
● Excellent attention to detail and communication skills 
● Excellent time management skills and the ability to easily shift priorities in a demanding and ever-changing 

environment 
● The ability to demonstrate initiative and work independently in the absence of specific instruction 
● The ability to maintain a friendly demeanor while working in a busy office 

 
PHYSICAL ACTIVITY REQUIREMENTS: 
Work Position (Percentage of Time): 
Standing: 15 Walking: 15 Sitting: 70 
Body Movement (Frequency): 
None (0) Limited (1) Occasional (2) Frequent (3) Very Frequent (4) 
Lifting (lbs.): 25 Lifting: 2 Bending: 3 
Pushing and/or Pulling Loads: 2 Reaching Overhead: 2 Kneeling or Squatting: 1 
Climbing Ladders: 1 Climbing Stairs: 2 

 
NON-DISCRIMINATION: Clayton Valley Charter High School does not discriminate on the basis of race, color, religion, gender, 
marital status, ancestry, political affiliation, age, sexual orientation, disability, medical condition, national origin, or mental or 
physical handicap in any of its policies or procedures related to admissions, employment, educational services, programs or 
activities. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board Approved: 3/7/2019 
Updated: 7/24/2019 
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IT SUPPORT 

Category:        Classified 
Work Year:               12 Months (260 Days) 
Employment Type: Full Time 4-8 hours a day 
Salary Range:          $52,624.00-$70,897.52  
Supervisor:        IT Director  
 

ABOUT Clayton Valley Charter High School 
Clayton Valley Charter High School (CVCHS) is a high performing charter high school in Concord, CA. The school 
opened in 1958 and converted to a charter school starting in the 2012-13 school year.  With a strong academic 
reputation, CVCHS has a relentless commitment to the academic success of all students and has achieved remarkable 
academic growth for all subgroups of students.  As a comprehensive high school, CVCHS is committed to providing 
students tremendous opportunities to be well-rounded, with a commitment beyond academics that includes 
character development, athletics, and the arts.  We are focused on our vision of preparing all students for college and 
career readiness.  Our Governing Board and Administration are united in our vision of academic rigor with relevant 
application to student’s current and future real-world experiences, with a commitment to empowering teachers and 
staff to fulfill the mission of providing the best education to our students. 

ROLE SUMMARY 
Under the general direction of the IT Director, the IT Support Specialist will assist with the installation, support, 
maintenance and repair of all computer hardware and software systems, network and infrastructure systems, multimedia 
and audio-visual equipment, basic and complex servers, and communications systems. The incumbent will also consult 
with offsite vendors as needed and will provide end user support for all staff. 
 
ESSENTIAL RESPONSIBILITIES 
 

● Configure, install, repair, troubleshoot, and maintain computer software, hardware, networks, and related 
equipment in a variety of settings to assure efficient operation and prevent service interruptions. 

● Maintain servers, storage, and cloud storage. 
● Maintain firewall, filtering, and network security for all systems and data. 
● Maintain the LAN, WAN and wireless networks and related software and accessories. 
● Coordinate with vendors on warranty repairs to network servers, workstations, hardware, and other 

equipment; perform application installation and upgrades and resolve associated problems. 
● Install, repair, maintain, and troubleshoot a variety of multimedia and audiovisual equipment including video 

servers, media players and recorders, audio/video switches, cameras, and related smart classroom devices. 
● Establish a Help Desk system, and respond in a timely and professional manner to all Help Tickets from staff. 
● Consult on technology plan for the school to ensure the efficient adoption of new technology innovations. 
● Install, configure and upgrade hardware, operating system, and application software. 
● Maintain accurate files and inventories of electronic devices, software and application licenses in use. 
● Maintain up-to-date knowledge of standard operating systems and applications. 
● Assist with maintaining and administering servers, including backing up of files. 
● Other duties as assigned. 

 



 
Knowledge of: 

● Apple and PC platforms in an academic environment. 
● Deployment and management of mobile devices (iPads, Chromebooks, Notebooks, etc). 
● Information technology terms, practices, and procedures. 
● Basic electronic repairs for computer equipment. 
● Technical support operations. 
● Computer operation and maintenance. 
● Productivity Software in general. 
● Google Apps for Education. 
● Network Infrastructure, including Microsoft Windows Networking. 

 
ABILITY TO: 
Must be able to support local, wide, and wireless network technologies. Must be able to diagnose network problems 
and research potential solutions. Must be able to install hardware in a logical manner cognizant of configuration, 
compatibility, and performance considerations. Must be able to analyze hardware/software malfunctions and 
address accordingly. Must be able to configure, maintain, and troubleshoot computers and peripherals in an 
educational environment. Must be able to prioritize competing tasks and requirements and accomplish them in a 
timely fashion. Must be able to read and understand complex spoken and written instructions and have working 
knowledge of how to research issues utilizing standard industry resources. Familiarity/experience in maintaining 
VOIP related devices a plus. Requires the ability to communicate with students, staff, parents and the public using 
patience and courtesy, and in a manner that reflects positively on the school. Must be able to work well 
independently and as part of a team. 

WHAT WE ARE LOOKING FOR: 
Qualifications: 

 

● High School diploma or equivalent with supplemented coursework in computer or information technology 
required. 

● Four (4) years of technical experience in computer and end-user support; server and workstation installation, 
configuration, and management; technical support in a decentralized and diverse computing environment; 
basic network administration; and recent experience in network and computer support related to current 
releases of Microsoft Windows and Apple software. 
OR 

● Associate’s degree or Bachelor degree in computer science or related field 
● Two (2) years of technical experience in computer and end-user support; server and workstation installation, 

configuration, and management; technical support in a decentralized and diverse computing environment; 
basic network administration; and recent experience in network and computer support related to current 
releases of Microsoft Windows and Apple software. 

PHYSICAL ACTIVITY REQUIREMENTS: 
Work Position (Percentage of Time): 
Standing: 25 Walking: 25 Sitting: 50 
Body Movement (Frequency): 
None (0) Limited (1) Occasional (2) Frequent (3) Very Frequent (4) 
Lifting (lbs.): 50 Lifting: 2 Bending: 2 
Pushing and/or Pulling Loads: 2 Reaching Overhead: 2 Kneeling or Squatting: 2 
Climbing Ladders: 1 Climbing Stairs: 1 
 

NON-DISCRIMINATION: Clayton Valley Charter High School does not discriminate on the basis of race, color, religion, gender, 
marital status, ancestry, political affiliation, age, sexual orientation, disability, medical condition, national origin, or mental or 
physical handicap in any of its policies or procedures related to admissions, employment, educational services, programs or 
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IT NETWORK SYSTEMS SUPERVISOR 

Category:         Non-Represented 
Work Year:               12 Months (260 Days)  
Employment Type: Full Time (Exempt) 
Salary Range:          $60,117.43 - $80,993.02 
Supervisor:        IT Director  
 

ABOUT Clayton Valley Charter High School 
Clayton Valley Charter High School (CVCHS) is a high performing charter high school in Concord, CA. The school opened 
in 1958 and converted to a charter school starting in the 2012-13 school year.  With a strong academic reputation, 
CVCHS has a relentless commitment to the academic success of all students and has achieved remarkable academic 
growth for all subgroups of students.  As a comprehensive high school, CVCHS is committed to providing students 
tremendous opportunities to be well-rounded, with a commitment beyond academics that includes character 
development, athletics, and the arts.  We are focused on our vision of preparing all students for college and career 
readiness.  Our Governing Board and Administration are united in our vision of academic rigor with relevant application 
to student’s current and future experiences, with a commitment to empowering teachers and staff to fulfill the mission 
of providing the best education to our students. 
 

ROLE SUMMARY 
The Network Systems Supervisor is responsible for day-to-day network and network server configuration, maintenance, and 
operations in a predominantly Windows-based network. The position requires specialized knowledge of personal computer-
based local area networks, network operations, and security over an enterprise-level server platform and network. 
 

ESSENTIAL RESPONSIBILITIES 
● Install, configure, test and implement servers supporting enterprise network functions. 
● Monitor system and database performance, analyze performance statistics, and tune systems and/or database 

operating parameters as needed. 
● Collect system workload and/or disk utilization statistics and anticipate future systems usage. Recommend 

system hardware and software purchases to meet growth, security, and end-user needs. 
● Configure, install and maintain a directory structure, security, and applications software. 
● Develop and maintain up-to-date documentation for network infrastructure, servers, and procedures. 
● Conveys network and server status to IT staff and management as needed. 
● Assist in developing strategies and implementing procedures for server and network configuration backup and 

disaster recovery plans. 
● Perform operational production runs including but not limited to security audits, Syslog management and 

mandated reports. 
● Participate in troubleshooting to resolve network hardware and operations problems. Work with staff, 

equipment users, vendors, and independent contractors to identify and resolve problems. 
● Ability to provide service outside normal work hours. 
● Ability to perform all aspects of the job. 
● Ability to lift objects of light to medium weight (less than 40 lbs.), to bend or stoop into small areas to connect 

electronic communications wiring. 
● Ability to sit for extended periods of time. 
● Sufficient hand-eye coordination to make small component connections; visual acuity to read technical 

documents and instructions and align small components. 



 

KNOWLEDGE, SKILLS, EXPERIENCE: 
Required: 

● Ability to install, configure, assign network functions and administer network servers running Windows Server 
operating systems, including Windows virtual machines. 

● Familiarity with and ability to manage with minimal supervision: network security, server performance, server 
applications, backup processes, and hardware & software compatibility issues. 

● Ability to understand, write and execute PowerShell scripts to automate network administrative functions. 
● Ability to configure security monitoring and logging. 
● In-depth knowledge of common network communication protocols. 
● Familiarity with the physical elements of the network including cabling and connections; and routing, and 

switching equipment. 
● The position requires a minimum of 5 years of experience in network operations, network administration, server 

operations, server administration, and support. 
● Ability to provide technical support to non-IT school administration and staff via walk-up requests and submitted 

Help Desk tickets. 
● Working knowledge of Windows Active Directory, System Center Configuration Manager and Group Policy 

Manager. 
● Experience configuring, managing and monitoring enterprise wireless networks. 

 

Preferred: 
● Working knowledge of Dell SonicWALL NSA series firewall configuration and monitoring. 
● Ability to manage and troubleshoot Hyper-V and VMware virtual server environments. 
● Familiarity with using Help Desk ticketing systems. 

 

PERSONAL SKILLS 
Required: 

● Well-developed communication skills to convey highly technical concepts to a wide range of internal contacts 
and deal effectively with external contractors. 

● Sufficient writing skills to document user transactions and to outline steps for solving problems. 
● Requires a valid driver’s license and the ability to provide transportation of equipment to and from work sites. 

 

WHAT WE ARE LOOKING FOR: 
Qualifications: 

● MCSA, MCSE, CCNA, Associate’s degree in computer science or related technical field is preferred but not 
required. 

 
PHYSICAL ACTIVITY REQUIREMENTS: 
Work Position (Percentage of Time): 
Standing: 25 Walking: 25 Sitting: 50 
Body Movement (Frequency): 
None (0) Limited (1) Occasional (2) Frequent (3) Very Frequent (4) 
Lifting (lbs.): 50 Lifting: 2 Bending: 2 
Pushing and/or Pulling Loads: 2 Reaching Overhead: 2 Kneeling or Squatting: 2 
Climbing Ladders: 1 Climbing Stairs: 1 
 

NON-DISCRIMINATION: Clayton Valley Charter High School does not discriminate on the basis of race, color, religion, gender, 
marital status, ancestry, political affiliation, age, sexual orientation, disability, medical condition, national origin, or mental or 
physical handicap in any of its policies or procedures related to admissions, employment, educational services, programs or 
activities. 
Board Approved: 3/7/2019 
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Information Technology Director 

Category:         Non-Represented 
Work Year:               12 months (260 Days) 
Employment Type: Full Time (Exempt) 
Salary Range:          $80,928.87 - $109,031.16  
Supervisor:        Executive Director 
 
ABOUT Clayton Valley Charter High School 
Clayton Valley Charter High School (CVCHS) is a high performing charter high school in Concord, CA. The school opened in 1958 and 
converted to a charter school starting in the 2012-13 school year.  With a strong academic reputation, CVCHS has a relentless 
commitment to the academic success of all students and has achieved remarkable academic growth for all subgroups of students.  
As a comprehensive high school, CVCHS is committed to providing students tremendous opportunities to be well-rounded with a 
commitment beyond academics that includes character development, athletics, and the arts.  We are focused on our vision of 
preparing all students for college and career readiness.  Our Governing Board and Administration are united in our vision of 
academic rigor with relevant application to student’s current and future experiences, with a commitment to empowering teachers 
and staff to fulfill the mission of providing the best education to our students. 

ROLE SUMMARY 
Clayton Valley Charter High School is seeking an Information Technology Director to provide operational and strategic leadership, 
direction and administration of technology services under the guidance of the Executive Director.  The IT Director develops, 
recommends and implements technology procedures, policies, and strategies and establishes technology standards for the 
organization. Experience working in the educational field is important for understanding how technology supports educational 
outcomes, where technology-funding sources can be accessed, and that a culture of collaboration and creativity supports success. 
 

ABILITY TO: 
 

● Interpret laws, policies, and regulations as pertaining to secondary school education; 
● Establish and maintain effective relations with staff, students, parents, and the public at large; 
● Communicate effectively, both orally and in writing; 
● Work long hours requiring energy, stamina and moving throughout the campus frequently; 
● Read, understand and implement board policies, technology regulations and procedures; 
● Work independently, with general guidelines with the skill to develop manuals, plans, and programs within the 

guidelines of the State, school policies and procedures; 
● Work collaboratively within a team to accomplish school-wide goals to ensure necessary department outcomes are 

achieved; 
● Manage daily operations of the programming unit, provides technical expertise to staff supervised, and resolves 

problems escalated to the manager level; 
● Manage technology projects, including initial planning, vendor selection, scheduling, execution and progress 

reporting; 
● Oversees the management of online information and applications supported by the Information Technology 

Department 
● A positive, friendly attitude that welcomes input, criticism, and direction from supervisors and an openness to 

change; 
RESPONSIBILITIES MAY INCLUDE: 



● Authorizes permissions and individual access to technology applications or services for the purpose of ensuring proper 
access to technology systems by staff, students, parents and others consistent with charter operating guidelines and 
regulations. 

● Works closely with the Executive Director and /or Principal to understand the information and technology needs and 
develop strategies to meet those needs.  Sets priorities, initiates new projects, and issues directives regarding information 
technology services in response to charter strategies, mission, and goals. 

● Directs the installation of technology systems and tools (e.g. hardware, software, systems, wiring, specialized applications, 
and tools) for the purpose of ensuring the safe, timely and efficient installation of technology equipment and services. 

● Manages procurement, inventory, and a surplus of technology equipment, systems, and related services for the purpose of 
ensuring all technology purchases for goods and/or services are consistent with the charter’s technology objectives, and 
that equipment is properly inventoried or surplus consistent with the charter and state regulations. 

● Designs and develops a framework for application development, standardization, prioritization of projects, purchasing 
guidelines and the use of technology in the classroom. 

● Implements and monitors the long-range plans for all charter technology referencing the goals and objectives of the charter 
technology plans, curriculum plans and framework, and State mandated systems. 

● Research and applies for federal E-rate and other outside funding opportunities and grants. 
● Supervises assigned technology staff for the purpose of maximizing the efficiency of the and meeting operational 

requirements. 
● Communicates technology-related activities in a timely manner to all stakeholders. 
● Monitors technology budget and expenditures for the purpose of ensuring that allocations are accurate and expenses are 

within budget limits and that fiscal practices and Board policies are followed. 
● Supports the development of site technology training for staff. 
● Writes a technical request for information and request for proposals for leading-edge technologies; evaluates proposals and 

negotiates for equipment and systems.  
● Maintains currency of knowledge with respect to relevant state-of-the-art technology, equipment, and/or systems. 
● Other duties as assigned. 

 
WHAT WE ARE LOOKING FOR: 
Qualifications: 

● Bachelor’s degree in a related field and a minimum of 3 years experience in the Information Technology field,  
preferably in an educational institute. 

● Proficient computer technology skills at the level of understanding and using systems, hardware, and software 
including general office equipment.  

● Strong understanding and experience in setting up, configuring, and managing network components. 
● Project management experience, with the ability to define and manage project schedules and project resources, 

manage and mitigate risk, and report project progress to stakeholders. 
● Excellent troubleshooting skills - the ability to narrow down the cause of an issue and determine a solution. 
● Working knowledge of student data systems (e.g. PowerSchool, Schoology) is desired. 

PHYSICAL ACTIVITY REQUIREMENTS: 
Work Position (Percentage of Time): 
Standing: 25 Walking: 25 Sitting: 50 
Body Movement (Frequency): 
None (0) Limited (1) Occasional (2) Frequent (3) Very Frequent (4) 
Lifting (lbs.): 50 Lifting: 2 Bending: 2 
Pushing and/or Pulling Loads: 2 Reaching Overhead: 2 Kneeling or Squatting: 2 
Climbing Ladders: 1 Climbing Stairs: 1 

 
NON-DISCRIMINATION: Clayton Valley Charter High School does not discriminate on the basis of race, color, religion, gender, 
marital status, ancestry, political affiliation, age, sexual orientation, disability, medical condition, national origin, or mental or 
physical handicap in any of its policies or procedures related to admissions, employment, educational services, programs or 
activities. 
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INSTRUCTIONAL RESOURCES COORDINATOR 
 

Category:        Classified  
Work Year:        11 Months (230 Days) 
Employment Type: Full Time (Exempt) 
Salary Range:        $51,724.90-$69,685.53  
Supervisor:        Principal  
 

ABOUT Clayton Valley Charter High School 
Clayton Valley Charter High School (CVCHS) is a high performing charter high school in Concord, CA. The school opened in 1958 and 
converted to a charter school starting in the 2012-13 school year.  With a strong academic reputation, CVCHS has a relentless 
commitment to the academic success of all students and has achieved remarkable academic growth for all subgroups of students.  
As a comprehensive high school, CVCHS is committed to providing students tremendous opportunities to be well-rounded with a 
commitment beyond academics that includes character development, athletics, and the arts.  We are focused on our vision of 
preparing all students for college and career readiness.  Our Governing Board and Administration are united in our vision of 
academic rigor with relevant application to student’s current and future real-world experiences, with a commitment to empowering 
teachers and staff to fulfill the mission of providing the best education to our students. 
 

ROLE SUMMARY 
Oversee the daily operations of a high school library and textbook room while providing instructional support. Will 
interact with students and staff on various levels from circulation to research assistance. With the increase in 
technology, the Instructional Resources Coordinator Manager should have a strong technological base as it pertains to a 
library environment. 
 

ESSENTIAL DUTIES & RESPONSIBILITIES: 
● The Instructional Resources Coordinator Manager performs diverse managerial responsibilities. 
● To keep abreast of innovations in the field of libraries and implement changes in library programs as necessary 

for the improvement of the CVCHS educational program and to keep up with the 21st Century learner. 
● To be able to create library programs that assist the student population in becoming 21st Century learners. 
● To maintain (with budget limitations) a well-rounded collection of materials in the areas of curriculum, reference 

databases, and current student interests. 
● To create an atmosphere which will encourage investigation, lifelong learning, and enjoyment in reading. 
● To supervise library personnel and facility. 
● Formulate and manage a library resources budget including planning and organization. 
● To coordinate the use of the library by classes for orientation in the library and research skills, and other 

presentations as mutually agreed upon by teachers and administration.  
● Work with teachers and students to in use of Database research engines and the various resources available 

within the library and outside the school library setting. This can be done in the library or in the teacher’s 
classroom. 

● Assist teachers, students, and administrators for the purpose of identifying resource materials. 
● To provide a program of instruction to backup staff and student assistants on how to support database usage. 
● Perform circulation activities (e.g. item check-in and check-out, lists of overdue items, etc.) for the purpose of 

controlling the use, location and availability of items in the collection. 
● Evaluates books, database search engines, and media for retention and use within the collection for the purpose 

of ensuring the availability of reliable resources. 
● Work closely with Administration; identify deficiencies in educational support materials and textbooks. 
● Manage textbook and library book ordering and processing in an efficient manner. 
● Maintain Library calendar for scheduling of classes for Library computer use, library use, and book 

checkouts/ins. 



● Manage the efficient flow of communication between the Principal and the needs of the library. 
● Strong verbal and written communication is required in order to compose independent correspondence on a 

wide range of subject matters relating to the charter procedures and policies. 
● Update Library website as needed. 
● Occasionally manage tutoring staff and students with access to the library. 
● Supervise and monitor library and computer use and printing by students. 
● Receives, processes and arranges for shelving or distribution of incoming library books, non-print materials, 

textbooks, and other resources periodicals. 
● Cataloging, barcoding, tracking, distribution/inventory of English Core novels, textbooks and library collections. 
● Distribute fines/bills to students quarterly. 
● Work with the Fiscal Office Treasurer on clearing fines that have been paid, etc. 
● Oversee the execution of walk-through registration as it pertains to textbook distribution. 
● Repair Text/Library books 
● Address questions and requests regarding Textbook shortages. 
● Maintain/administer/configure Follett Destiny site. 
● Distribute media equipment. 
● Order library and supplies. 
● Other related duties as assigned 

KNOWLEDGE OF: 
● Library procedures and processes. 
● Knowledge of operation of various varies equipment such as Smartboards, audiovisual equipment, copy 

machines. 
● Strong skills in Microsoft Office Suite and Google Applications. 

      ATTRIBUTES: 
● Excellent interpersonal skills and demonstrated success in leadership. 
● Self-directed, team-oriented individual with strong organizational skills with attention to details and deadlines. 

    ABILITY TO: 
● Sit, stand, and walk for an extended period of time. 
● Lifting and carrying: 50 pounds or less. 
● Handling: processing, picking up and shelving of books. 
● Pushing and pulling objects weighing 50-80 pounds on wheels. 
● To set priorities and manage multiple projects simultaneously. 
● Communicate effectively with Administration, Faculty, Staff, and Students. 
● Support the mission of Clayton Valley Charter High School and the expectation that all students matter. 

WHAT WE ARE LOOKING FOR: 
EDUCATION AND EXPERIENCE: 
● BA or AA and/or 3-4 years of applicable work experience preferably in a high school setting, preferable as it 

pertains to a school library and technology media center. 
● Skills required to quickly learn the operations of the library database system. 

PHYSICAL ACTIVITY REQUIREMENTS: 
Work Position (Percentage of Time): 
Standing: 10 Walking: 80 Sitting: 10 
Body Movement (Frequency): 
None (0) Limited (1) Occasional (2) Frequent (3) Very Frequent (4) 
Lifting (lbs.): 50 Lifting: 3 Bending: 3 
Pushing and/or Pulling Loads(lbs.): 3 Reaching Overhead: 3 2 Kneeling or Squatting: 3 
Climbing Ladders: 2 Climbing Stairs: 1 
 



NON-DISCRIMINATION: Clayton Valley Charter High School does not discriminate on the basis of race, color, religion, gender, 
marital status, ancestry, political affiliation, age, sexual orientation, disability, medical condition, national origin, or mental or 
physical handicap in any of its policies or procedures related to admissions, employment, educational services, programs or 
activities. 
Board Approved: 3/7/2019 
Updated: 6/12/19, 6/26/2019 
Effective: 11/1/2018 
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INSTRUCTIONAL COACH 

Category:          Certificated (Non-Represented) 
Work Year:                 205 days 
Employment Type:   Full Time (Exempt) 
Salary Range:             $90,000.00 - $110,162.78  
Supervisor:           Director of Curriculum, Assessment, and Professional Development  
 

ABOUT Clayton Valley Charter High School 
Clayton Valley Charter High School (CVCHS) is a high performing charter high school in Concord, CA. The school 
opened in 1958 and converted to a charter school starting in the 2012-13 school year.  With a strong academic 
reputation, CVCHS has a relentless commitment to the academic success of all students and has achieved remarkable 
academic growth for all subgroups of students.  As a comprehensive high school, CVCHS is committed to providing 
students with tremendous opportunities to be well-rounded, with a commitment beyond academics that includes 
character development, athletics, and the arts.  We are focused on our vision of preparing all students for college and 
career readiness.  Our Governing Board and Administration are united in our vision of academic rigor with relevant 
application to student’s current and future real-world experiences, with a commitment to empowering teachers and 
staff to fulfill the mission of providing the best education to our students. 

ROLE SUMMARY 
The role of the Instructional Coach is to provide strategic direction and leadership to improve student outcomes and 
obtain consistently high results across the grade levels.  The Instructional Coach will coordinate teacher support and 
development with the Director of Curriculum, Assessment and Professional Development. This position will provide 
coordination and facilitation of best practices, training and ongoing support for teachers with the goal of expanding 
proficiency, creating classroom instructional excellence and improving the overall performance of secondary level 
students (9-12). Instructional Coaches at Clayton Valley Charter High School are highly flexible leaders who 
relentlessly drive academic achievement by working closely with our teachers, both new and veteran, to implement 
our instructional vision for all students.  
 
ESSENTIAL RESPONSIBILITIES 
 

Knowledge Base: 
● Extensive knowledge around the Common Core State Standards. 
● Knowledge of and experience in curriculum development, instructional leadership, research-based 

instructional strategies and implementation of instructional programs, first-hand knowledge of effective 
intervention programs and strategies.  

● Knowledge of a range of coaching approaches, including directive, facilitative, cognitive, and ontological, and 
ability to apply them as needed.  

● Willingness to align with a variety of coaching models to meet the needs of the CVCHS coaching program. 
● Demonstrates an understanding of adult learning theory and applies it in working with teachers. 
● Knowledge of change management theory and applies it in working with teachers.  
● Strong working knowledge of Google Apps for Education and Microsoft Office Suite with the ability to 

collaborate digitally at a high level on these platforms. 
● Highly organized team player with clear written and verbal communication skills. 

 

Relationships: 



● Coach can work closely with teachers in a coaching relationship. 
● Coach is able to build trust with teachers and sustains it over time- maintains confidentiality at all times. 
● Demonstrates cultural competence and the ability to effectively coach across race, ethnicity, gender, class, 

sexual orientation, age, and language background. 
 

Strategic Design: 
● With direction from the Director of Curriculum, Assessment, and Instruction, the coach gathers a variety of 

data and engages teachers in assessing data in order to construct a coaching work plan.  
● Work plan aligns to school vision. Coach is able to identify problems in academic performance, recommend, 

and implement solutions in a timely manner. 
● Support development of instructional leaders to bolster onsite instructional leadership, culture and 

professional learning.  
● Coach breaks down learning and identifies high-leverage coaching strategies.  
● Coach engages teacher in analyzing data (student work, survey data, etc.) and responding to data.  
● Coach is highly accountable to data and results and is able to demonstrate results through the use of digital 

data collection platforms.  
 

OTHER RESPONSIBILITIES MAY INCLUDE: 
● Assisting the Director of Curriculum, Assessment and Professional Development in developing school-wide 

professional development initiatives. 
● Conduct calibration of classroom walkthroughs and observations with the administration and other site 

leaders.  
● Collaborate and communicate with key stakeholders through a variety of methods in the implementation of 

professional development initiatives. Building out and expanding on the coaching model in place at the time 
of hire. 

● Participation in Relay Instructional Leadership Professional Development programming including the Summer 
Intensive kickoff. 

● Participation in conferences and school visits to proactively build a community of best practices in the Bay 
Area. 

 

WHAT WE ARE LOOKING FOR: 
● Bachelor’s degree in related field  
● Master’s degree in Educational Leadership, Curriculum Development or related field (preferred) 
● California Administrative Services Credential (Preferred) 
● Demonstrated classroom success through student growth and achievement 
● Experience in an instructional leadership role  
● Demonstrated history of measurable academic results in the classroom  
● Passion for innovation and excellence in public education 
● Self-starter willing to bring and develop best practices to CVCHS to build a world-class Instructional Coaching 

Program 
 

NON-DISCRIMINATION: Clayton Valley Charter High School does not discriminate on the basis of race, color, religion, gender, 
marital status, ancestry, political affiliation, age, sexual orientation, disability, medical condition, national origin, or mental or 
physical handicap in any of its policies or procedures related to admissions, employment, educational services, programs or 
activities. 
 
Board Approved: 3/21/2019 

Updated:5/22/2019 

Effective: 7/1/2019 



  Clayton Valley Charter High School 
District Office 

Academics •  Excellence ● Scholastics  

1520 Kirker Pass Rd. #B, Clayton, CA 94517  (925) 524-7100                                    
www.claytonvalley.org 

HUMAN RESOURCES DIRECTOR 

Category:        Non-Represented 
Work Year:               12 Months (260 Days) 
Employment Type: Full Time (Exempt) 
Salary Range:          $86,362.89 - $116,352.13  
Supervisor:        Executive Director 
 
ABOUT Clayton Valley Charter High School 
Clayton Valley Charter High School is a high performing  “conversion charter high school” in Concord, CA.  With a strong academic 
reputation as a “turn around” high school CVCHS has a relentless commitment to the academic success of all students and has 
achieved remarkable academic growth results for all subgroups of students.  As a comprehensive high school, CVCHS is committed 
to providing students tremendous opportunities to be well-rounded, with a commitment to character development, athletics, and 
the arts.  We are focused on our vision of preparing all students for college and career readiness skills and have a 98% graduation 
rate with a 94% college admissions rate.  Our Governing Board and Administration are united in our vision of academic rigor with 
relevant application to student’s real-world experiences (Rigor and Relevance Framework) with a commitment to empowering 
teachers and staff to become the best possible in the mission of providing the best education to our students. 

ROLE SUMMARY 
Clayton Valley Charter High School is seeking a Human Resource Director to guide and manage the overall provisions of Human 
Resource services, policies, and programs for CVCHS. The Human Resource Director will play a vital role in transforming the 
organization’s human resource functions to better serve all CVCHS staff. The Human Resource Director will lead key aspects of HR 
operations, with a specific focus on onboarding, benefits, leaves and worker’s compensation. The Human Resource Director will also 
supervise at least one other HR staff member and ensure the charter is in compliance with their authorizer, all federal and state laws 
as well as CVCHS policies.   
 

ESSENTIAL RESPONSIBILITIES 
 
 HIRING & RECRUITMENT: 

● Design, execute and direct a comprehensive teacher recruitment program including marketing, candidate outreach, and 
recruitment/hiring events to build a robust qualified candidate pool. 

● Oversee the onboarding and exiting of CVCHS staff to ensure that all staff members experience excellent HR customer 
service at the start and conclusion of their employment 

● Works directly with administrative staff through the interview process to assure the highest quality candidates are recruited 
and hired on a timely basis 

● Adhere to all CTC and charter petition guidelines in hiring certificated staff to ensure appropriate credentials and licenses 
are held 

● Oversees the hiring of independent contractors 
● Other duties as assigned 

 
COMPLIANCE: 

● Manage and monitor the progress of all leave requests (FMLA, CFRA, personal, etc.)  
● Oversees the safeguards of complete and comprehensive records for each employee 
● Maintains comprehensive knowledge of both certificated and classified bargaining agreements within the hiring process, 

seniority, benefit options, and retirement plans 
 



 
 
 

● Participates in the administration of the collective bargaining agreements and in negotiations with employee associations. 
● Assist in resolving certificated, classified, and management employee grievances; ensures compliance with all applicable 

regulations, laws, and codes. 
● Assist principal and other supervisors in the progressive discipline process for employees 
● Provides guidance to supervisors in the area of employee evaluations for certificated and classified personnel; reviews 

evaluations to ensure compliance with established standards and requirements. 
● Oversee compliance in the renewal of credentials, tuberculosis testing and mandated reporting 
● Oversee the certificated credential platform for highest qualified candidates and compliance within the CTC guidelines 
● Serves as the compliance officer for state reporting, audits, and PRA 
● Other duties as assigned 

 
COMPENSATION & BENEFITS 

● Oversees accurate processing of employee payroll for 150 plus employees 
● Oversee the successful implementation of the annual benefits renewal process by working directly with the benefit trust 
● Oversees the termination of benefits and compliance of COBRA 
● Oversees the annual contract renewal and salary placement of employees 

ABILITY TO: 

● Communicate effectively with all stakeholders 
● Effective plan, organize and direct human resources and personnel management programs and services 
● Develop and implement human resource policies and procedures 
● Understand, interpret, apply and explain complex bargaining agreements, state and federal policy, law, and regulations to 

all stakeholders 
● Act judiciously under pressure 
● Commitment to excellence through continuous learning and growth within the Human Resource field 
● Complete other Human Resource duties as assigned 

 
WHAT WE ARE LOOKING FOR: 
Qualifications: 

● Bachelor’s degree from an accredited college or university in human resources, education, public administration or a 
related field or the equivalent experience  

● A minimum of (5) years experience in the educational field preferably in human resources 

PHYSICAL ACTIVITY REQUIREMENTS: 
Work Position (Percentage of Time): 
Standing: 15 Walking: 15 Sitting: 70 
Body Movement (Frequency): 
None (0) Limited (1) Occasional (2) Frequent (3) Very Frequent (4) 
Lifting (lbs.): 25 Lifting: 2 Bending: 2 
Pushing and/or Pulling Loads (lbs.): 2 Reaching Overhead: 2 Kneeling or Squatting: 2 
Climbing Ladders: 0 Climbing Stairs: 1 
 

NONDISCRIMINATION: Clayton Valley Charter High School does not discriminate on the basis of race, color, religion, gender, marital 
status, ancestry, political affiliation, age, sexual orientation, disability, medical condition, national origin, or mental or physical 
handicap in any of its policies or procedures related to admissions, employment, educational services, programs or activities. 

Board Approved: 3/7/2019 

Updated:5/22/2019 
Effective: 12/1/2018 



Clayton Valley Charter High School 
District Office 

Academics •  Excellence ● Scholastics 

1520 Kirker Pass Rd. #B, Clayton, CA 94517  (925) 524-

7100  

www.claytonvalley.org 

HUMAN RESOURCES SPECIALIST (RECRUITING) 
 

Category:        Classified 
Work Year:               11 months (230 Days) 
Employment Type: Full Time (Exempt) 
Salary Range:          $72,165.64-$97,224.93 
Supervisor:        Human Resources Director 
 
ABOUT Clayton Valley Charter High School 
Clayton Valley Charter High School (CVCHS) is a high performing charter high school in Concord, CA. The school opened 
in 1958 and converted to a charter school starting in the 2012-13 school year.  With a strong academic reputation, 
CVCHS has a relentless commitment to the academic success of all students and has achieved remarkable academic 
growth for all subgroups of students.  As a comprehensive high school, CVCHS is committed to providing students 
tremendous opportunities to be well-rounded, with a commitment beyond academics that includes character 
development, athletics, and the arts.  We are focused on our vision of preparing all students for college and career 
readiness.  Our Governing Board and Administration are united in our vision of academic rigor with relevant application 
to student’s current and future real-world experiences, with a commitment to empowering teachers and staff to fulfill 
the mission of providing the best education to our students. 
 
ROLE SUMMARY 
Clayton Valley Charter High School is seeking a Human Resource Specialist to join the team in providing the highest level 
of Human Resource services for all CVCHS employees.  Under the supervision of the Human Resources Director, the 
Human Resource Specialist performs a wide variety of complex tasks as it relates to office administration, hiring, 
benefits, risk management, and payroll.   

ESSENTIAL RESPONSIBILITIES  

HR DATABASE/HANDBOOK MANAGEMENT  

● Oversee the maintenance of the HR database and prepare ad-hoc reports to minimize manual processes 
● Manage all job postings through online websites, in addition to in-house postings 
● Works collaboratively with the HR Director to maintain all related HR database information for all active 

employees including the updating of credentials, tuberculosis testing and mandating reporting  
● Maintains and updates New Hire & Staff Handbooks 

 

EMPLOYEE CONTRACTS AND BENEFITS 

● Works collaboratively with the HR Director on the annual contract & benefits renewal process for all 
employees. 

● Work collaboratively with HR Director to develop and maintain accurate job descriptions for all 
positions. 

● Work collaboratively with HR Director to manage the annual benefits open enrollment process, new hire 
enrollments and terminations and COBRA. 



 
● Works collaboratively with the HR Director to process & manage leaves of absence for employees 

(FMLA/CFRA) 
 

 
RECRUITMENT/INTERVIEWING/ONBOARDING 

● Works collaboratively with the HR Director to organize recruitment fairs both on site (CVCHS) and 
through university and college Educational Job Fairs. 

● Works collaboratively with the HR Director to oversee recruiting, interviewing & onboarding processes 
using the HR Management System 

● Works collaboratively with the HR Director to oversee the hiring & onboarding of all new employees, 
ensuring that necessary paperwork meets federal and state compliance 
 

EMPLOYEE RELATIONS & PERFORMANCE REVIEWS  

● Provide employee customer service by responding to employee inquiries in a timely manner (24 hours). 
● Assist employees through all Human Resource services 
● Alongside the HR Director, roll out the performance review process annually for all employees and 

ensure all performance reviews are completed in a timely manner 
● Other duties as assigned 

ABILITY TO: 
 

● Communicate effectively with all stakeholders 
● Display strong organizational skills 
● “Work until the job is done” attitude 
● Act judiciously under pressure 
● Commitment to excellence through continuous learning and growth within the Human Resource field 
● Complete other Human Resource duties as assigned  

WHAT WE ARE LOOKING FOR: 
QUALIFICATIONS: 

● Bachelor’s degree from an accredited college or university in human resources, education, public administration 
or a related field or the equivalent experience 

● A minimum of (2) years experience in the educational field, preferably in human resources 

PHYSICAL ACTIVITY REQUIREMENTS: 
Work Position (Percentage of Time): 
Standing: 10 Walking: 20 Sitting: 70 
Body Movement (Frequency): 
None (0) Limited (1) Occasional (2) Frequent (3) Very Frequent (4) 
Lifting (lbs.): 25 Lifting: 2 Bending: 3 
Pushing and/or Pulling Loads (lbs.): 2 Reaching Overhead: 2 Kneeling or Squatting: 3 
Climbing Ladders: 0 Climbing Stairs: 2 
 

NONDISCRIMINATION: Clayton Valley Charter High School does not discriminate on the basis of race, color, religion, gender, 
marital status, ancestry, political affiliation, age, sexual orientation, disability, medical condition, national origin, or mental or 
physical handicap in any of its policies or procedures related to admissions, employment, educational services, programs or 
activities. 
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HUMAN RESOURCES SPECIALIST (PAYROLL & BENEFITS) 
 

Category:        Classified 
Work Year:               11 Months (230 Days) 
Employment Type: Full Time (Exempt) 
Salary Range:          $72,165.64-$97,224.93 
Supervisor:        Human Resources Director  
 
ABOUT Clayton Valley Charter High School 
Clayton Valley Charter High School (CVCHS) is a high performing charter high school in Concord, CA. The school opened 
in 1958 and converted to a charter school starting in the 2012-13 school year.  With a strong academic reputation, 
CVCHS has a relentless commitment to the academic success of all students and has achieved remarkable academic 
growth for all subgroups of students.  As a comprehensive high school, CVCHS is committed to providing students 
tremendous opportunities to be well-rounded, with a commitment beyond academics that includes character 
development, athletics, and the arts.  We are focused on our vision of preparing all students for college and career 
readiness.  Our Governing Board and Administration are united in our vision of academic rigor with relevant application 
to student’s current and future real-world experiences, with a commitment to empowering teachers and staff to fulfill 
the mission of providing the best education to our students. 
 
ROLE SUMMARY 
Clayton Valley Charter High School is seeking a Human Resource Specialist to join the team in providing the highest level 
of Human Resource services for all CVCHS employees.  Under the supervision of the Human Resources Director, the 
Human Resource Specialist performs a wide variety of complex tasks as it relates to office administration, hiring, 
benefits, risk management, and payroll.   

ESSENTIAL RESPONSIBILITIES  

EMPLOYEE BENEFITS 

● Works collaboratively with the HR Director on the annual benefits renewal process for all employees. 
● Work collaboratively with HR Director to manage the annual benefits open enrollment process, new hire 

enrollments and terminations and COBRA. 
● Manage employee accrued sick, vacation using the HR Data Management system 
● Works with H&W benefits coordinator to ensure terminated employees are deleted from billing. 
● Provides the Fiscal Office with the names and dollar amounts for expected annual cobra payments. 

PAYROLL 

● Works collaboratively with the HR Director to ensure accurate payroll and all reports as it pertains to 
federal and state mandates 

● Review & verify that all changes in payroll are correctly documented before processing payroll  
● Track and reconcile employee contributions  for all benefit plans 
● Maintain strict confidentiality of all payroll data, including wage garnishments, social security, tax claims 

and other confidential information related to payroll 
● Monitor stale dated paychecks and re-issue when necessary 



 
 

EMPLOYEE RELATIONS  

● Provide employee customer service by responding to employee inquiries in a timely manner (24 hours). 
● Assist employees through all Human Resource services related to payroll & benefits 
● Assists Fiscal with other duties as assigned 

ABILITY TO: 

● Communicate effectively with all stakeholders 
● Display strong organizational skills 
● “Work until the job is done” attitude 
● Act judiciously under pressure 
● Commitment to excellence through continuous learning and growth within the Human Resource field 
● Complete other Human Resource duties as assigned  
● Work Independently 

WHAT WE ARE LOOKING FOR: 
Qualifications: 

● Bachelor’s degree from an accredited college or university in human resources, education, public administration 
or a related field or equivalent experience 

● A minimum of (2) years experience in the educational field, preferably in human resources 

PHYSICAL ACTIVITY REQUIREMENTS: 
Work Position (Percentage of Time): 
Standing: 10 Walking: 20 Sitting: 70 
Body Movement (Frequency): 
None (0) Limited (1) Occasional (2) Frequent (3) Very Frequent (4) 
Lifting (lbs.): 25 Lifting: 2 Bending: 3 
Pushing and/or Pulling Loads (lbs.): 2 Reaching Overhead: 2 Kneeling or Squatting: 3 
Climbing Ladders: 0 Climbing Stairs: 2 
 
NONDISCRIMINATION: Clayton Valley Charter High School does not discriminate on the basis of race, color, religion, gender, marital 
status, ancestry, political affiliation, age, sexual orientation, disability, medical condition, national origin, or mental or physical 
handicap in any of its policies or procedures related to admissions, employment, educational services, programs or activities. 
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HUMAN RESOURCES SPECIALIST (GENERAL) 

Category:        Classified 
Work Year:               11 months (230 Days) 
Employment Type: Full Time (Exempt) 
Salary Range:          $72,165.64-$$97,224.93 
Supervisor:        Human Resources Director 
 

ABOUT Clayton Valley Charter High School 
Clayton Valley Charter High School (CVCHS) is a high performing charter high school in Concord, CA. The school opened in 1958 
and converted to a charter school starting in the 2012-13 school year.  With a strong academic reputation, CVCHS has a relentless 
commitment to the academic success of all students and has achieved remarkable academic growth for all subgroups of students.  
As a comprehensive high school, CVCHS is committed to providing students tremendous opportunities to be well-rounded, with a 
commitment beyond academics that includes character development, athletics, and the arts.  We are focused on our vision of 
preparing all students for college and career readiness.  Our Governing Board and Administration are united in our vision of 
academic rigor with relevant application to student’s current and future real-world experiences, with a commitment to 
empowering teachers and staff to fulfill the mission of providing the best education to our students. 
 

ROLE SUMMARY 
Clayton Valley Charter High School is seeking a Human Resource Specialist to join the team in providing the highest level of 
Human Resource services for all CVCHS employees.  Under the supervision of the Human Resources Director, the Human 
Resource Specialist performs a wide variety of complex tasks as it relates to office administration, hiring, benefits, risk 
management, and payroll.   

ESSENTIAL RESPONSIBILITIES  

HR DATABASE/HANDBOOK MANAGEMENT  
● Oversee the maintenance of the HR database and prepare ad-hoc reports to minimize manual processes 
● Manage all job postings through online websites, in addition to in-house postings 
● Works collaboratively with the HR Director to maintain all related HR database information for all active 

employees including the updating of credentials, tuberculosis testing and mandating reporting  
● Maintains and updates New Hire & Staff Handbooks 

EMPLOYEE CONTRACTS AND BENEFITS 
● Works collaboratively with the HR Director on the annual contract & benefits renewal process for all 

employees. 
● Work collaboratively with HR Director to develop and maintain accurate job descriptions for all positions. 
● Work collaboratively with HR Director to manage the annual benefits open enrollment process, new hire 

enrollments and terminations and COBRA. 
● Works collaboratively with the HR Director to process & manage leaves of absence for employees 

(FMLA/CFRA) 

RECRUITMENT/INTERVIEWING/ONBOARDING 
● Works collaboratively with the HR Director to organize recruitment fairs both on site (CVCHS) and through 

university and college Educational Job Fairs. 
● Works collaboratively with the HR Director to oversee recruiting, interviewing & onboarding processes 

using the HR Management System 
● Works collaboratively with the HR Director to oversee the hiring & onboarding of all new employees, 

ensuring that necessary paperwork meets federal and state compliance 
 



 
 
EMPLOYEE RELATIONS & PERFORMANCE REVIEWS  

● Provide employee customer service by responding to employee inquiries in a timely manner (24 hours). 
● Assist employees through all Human Resource services 
● Alongside the HR Director, roll out the performance review process annually for all employees and ensure 

all performance reviews are completed in a timely manner 
● Other duties as assigned 

EMPLOYEE BENEFITS 
● Works collaboratively with the HR Director on the annual benefits renewal process for all employees. 
● Work collaboratively with HR Director to manage the annual benefits open enrollment process, new hire 

enrollments and terminations and COBRA. 
● Manage employee accrued sick, vacation using the HR Data Management system 
● Works with H&W benefits coordinator to ensure terminated employees are deleted from billing. 
● Provides the Fiscal Office with the names and dollar amounts for expected annual cobra payments. 

PAYROLL 
● Works collaboratively with the HR Director to ensure accurate payroll and all reports as it pertains to 

federal and state mandates 
● Review & verify that all changes in payroll are correctly documented before processing payroll  
● Track and reconcile employee contributions  for all benefit plans 
● Maintain strict confidentiality of all payroll data, including wage garnishments, social security, tax claims 

and other confidential information related to payroll 
● Monitor stale dated paychecks and re-issue when necessary 

ABILITY TO: 
● Communicate effectively with all stakeholders 
● Display strong organizational skills 
● “Work until the job is done” attitude 
● Act judiciously under pressure 
● Commitment to excellence through continuous learning and growth within the Human Resource field 
● Complete other Human Resource duties as assigned  

WHAT WE ARE LOOKING FOR: 
QUALIFICATIONS: 

● Bachelor’s degree from an accredited college or university in human resources, education, public administration or a related 
field or the equivalent experience 

● A minimum of (2) years experience in the educational field, preferably in human resources 
 

PHYSICAL ACTIVITY REQUIREMENTS: 
Work Position (Percentage of Time): 
Standing: 10 Walking: 20 Sitting: 70 
Body Movement (Frequency): 
None (0) Limited (1) Occasional (2) Frequent (3) Very Frequent (4) 
Lifting (lbs.): 25 Lifting: 2 Bending: 3 
Pushing and/or Pulling Loads (lbs.): 2 Reaching Overhead: 2 Kneeling or Squatting: 3 
Climbing Ladders: 0 Climbing Stairs: 2 
 

NONDISCRIMINATION: Clayton Valley Charter High School does not discriminate on the basis of race, color, religion, gender, marital status, ancestry, 
political affiliation, age, sexual orientation, disability, medical condition, national origin, or mental or physical handicap in any of its policies or 
procedures related to admissions, employment, educational services, programs or activities. 
 

 
 
 
Board Approved: 3/7/2019 
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HOME & HOSPITAL TEACHER 

Category:         Certificated 
Work Year:               186 Days 
Employment Type: Part Time 
Salary Range:          $50.00/Hour   
Supervisor:         Principal  
 

ABOUT Clayton Valley Charter High School 
Clayton Valley Charter High School (CVCHS) is a high performing charter high school in Concord, CA. The school 
opened in 1958 and converted to a charter school starting in the 2012-13 school year.  With a strong academic 
reputation, CVCHS has a relentless commitment to the academic success of all students and has achieved remarkable 
academic growth for all subgroups of students.  As a comprehensive high school, CVCHS is committed to providing 
students tremendous opportunities to be well-rounded, with a commitment beyond academics that includes 
character development, athletics, and the arts.  We are focused on our vision of preparing all students for college and 
career readiness.  Our Governing Board and Administration are united in our vision of academic rigor with relevant 
application to student’s current and future real-world experiences, with a commitment to empowering teachers and 
staff to fulfill the mission of providing the best education to our students. 

ROLE SUMMARY 
This position is a part-time, as needed working as a Home & Hospital teacher.  The teacher is expected to work up to 
5 hours of direct instruction for each pupil on given caseload.  The teacher will receive 2 additional hours of 
preparational time for each student.  The teacher is expected to maintain regular interaction and communication 
with the teacher(s) of record.  The teacher will be responsible for supporting and assisting students in each of the 
subjects they have.  Home and Hospital teachers are not required to hold a credential in each subject supported but 
must have a valid CA teaching credential. 

 
WHAT WE ARE LOOKING FOR: 
Qualifications: 

● California Single Subject Credential in the designated subject area  
 
PHYSICAL ACTIVITY REQUIREMENTS: 
Work Position (Percentage of Time): 
Standing: 30 Walking: 20 Sitting: 50 
Body Movement (Frequency): 
None (0) Limited (1) Occasional (2) Frequent (3) Very Frequent (4) 
Lifting (lbs.): 15-18 Lifting: 2 Bending: 2 
Pushing and/or Pulling Loads: 1 Reaching Overhead: 1 Kneeling or Squatting: 1 
Climbing Ladders: 0 Climbing Stairs: 2 

NON-DISCRIMINATION: Clayton Valley Charter High School does not discriminate on the basis of race, color, religion, gender, 
marital status, ancestry, political affiliation, age, sexual orientation, disability, medical condition, national origin, or mental or 
physical handicap in any of its policies or procedures related to admissions, employment, educational services, programs or 
activities. 
Board Approved: 3/7/2019 
Effective: 7/1/2012 
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GUIDANCE COUNSELOR 

Category:        Certificated (Non-Represented) 
Work Year:               205 days 
Employment Type: Full Time (Exempt) 
Salary Range:          $76,063.22 - $133,830.42 
Supervisor:        Principal or Designee 
 

ABOUT Clayton Valley Charter High School 
Clayton Valley Charter High School (CVCHS) is a high performing charter high school in Concord, CA. The school 
opened in 1958 and converted to a charter school starting in the 2012-13 school year.  With a strong academic 
reputation, CVCHS has a relentless commitment to the academic success of all students and has achieved remarkable 
academic growth for all subgroups of students.  As a comprehensive high school, CVCHS is committed to providing 
students tremendous opportunities to be well-rounded, with a commitment beyond academics that includes 
character development, athletics, and the arts.  We are focused on our vision of preparing all students for college and 
career readiness.  Our Governing Board and Administration are united in our vision of academic rigor with relevant 
application to student’s current and future real-world experiences, with a commitment to empowering teachers and 
staff to fulfill the mission of providing the best education to our students. 
 

ROLE SUMMARY 
The Guidance Counselor advises students on their educational program, citizenship, scholastic and vocational 
aspirations, and their relationships with teachers and peers.  
 

ESSENTIAL RESPONSIBILITIES 
 

● Focus on meeting the needs of all students, including at-risk students  
● Monitor and advise all students and their parents as to progress toward graduation 
● Prepare students for the transition to the next level of high school and post high school 
● Participation in Targeted Case Management (TCM) that ensures low performing students graduate and go to 

college  
● Ensure all students meet the A-G admissions requirement 
● Inform parents and students of graduation requirements as outlined by the Governing Board and Executive 

Director by preparing and presenting in the Parent Education Nights and grade level meetings 
● Work with College Counselor ensuring all students implement a 4-year plan 
● Consult with teachers, administrators, and parents regarding the academic needs of students 
● Assist administrators with the registration of all students, ensuring proper placement in academic courses 
● Counsel students regarding attendance, discipline, emotional concerns, and social media usage 
● Naviance Site Administrator - must have excellent working knowledge of Naviance software as well as 

working knowledge of PowerSchool, StrongMind, and the National Student Clearinghouse software programs 
● Freshman Transition Career Assessments 
● Leader of 9th & 12th Grade Parent Nights 
● Provide all grades with Classroom Presentations of college information 
● In-charge of Academic Letters and Honor Roll 
● Take the lead role in communicating with all staff and students of events on-campus 
● Coordinate PSAT and Pre-ACT administration 
● SAT & ACT test materials, information, Prep Class & Boot Camps coordination as well as On-Site Supervisor 

and AP SSD Coordinator 



● Create and keep updated, program brochures for Guidance Department 
● FAFSA Information & Materials 
● Host on-campus visits with universities, community college, and military representatives 
● Summer Enrichment Program opportunities 
● Maintain Scholarship lists and catalogs 
● Keep updated information on Internships, Jobs, and Vocational/Trade Schools 
● Coordinate College Application Workshops, Awareness Month in November, and College Fairs 
● Website maintenance for Guidance & College/Career section 
● Responsible for Senior Surveys and Targeted Case Management 
● Senior Awards Night Coordinator 
● Site Administrator for online credit recovery using StrongMind software 
● Teach Freshman Transition Make-up Class 4 times a year 
● Meet with parents & students about college and career information 
● Assist students through Course Selection and Walk-Thru registration 
● Coordinate College field trips and the Oakland A’s Education Day field trip 
● Create or coordinate special events (i.e.: Cash for College Night, Get Schooled Challenge, etc.) 
● Other duties as assigned 

 
ABILITY TO: 

● Ability to work comfortably with students, staff, parents, and the community 
● Ability to promptly return calls and emails, including parent emails, within 24-48 hours 
● Ability to thoroughly understand school policies and procedures, and to explain them to students and 

parents 
● Demonstrable understanding of the importance of academic planning in the context of a rigorous academic 

environment 
● Effective interpersonal, communication, conflict resolution, time management, and record keeping skills 
● Knowledgeable about course offerings and general college requirements and extracurricular opportunities 
● Positive, successful record as a secondary-level educator, preferred 
● Proactive demeanor, responsive to the needs of students, parents, teachers, and administrators 

WHAT WE ARE LOOKING FOR: 
Qualifications: 

● Bachelor’s Degree in Social Work or related field 
● California Pupil Personnel Services Credential: School Counseling (Highly Desired) 
● Master’s Degree (Preferred) 
● 3+ years experience in a Guidance Counselor role at the high school level  

 

PHYSICAL ACTIVITY REQUIREMENTS: 
Work Position (Percentage of Time): 
Standing: 15 Walking: 15 Sitting: 70 
Body Movement (Frequency): 
None (0) Limited (1) Occasional (2) Frequent (3) Very Frequent (4) 
Lifting (lbs.): 50 Lifting: 2 Bending: 2-3 
Pushing and/or Pulling Loads (lbs.): 75 Reaching Overhead: 2 Kneeling or Squatting: 2-3 
Climbing Ladders: 1 Climbing Stairs: 2 
 

NON-DISCRIMINATION: Clayton Valley Charter High School does not discriminate on the basis of race, color, religion, gender, 
marital status, ancestry, political affiliation, age, sexual orientation, disability, medical condition, national origin, or mental or 
physical handicap in any of its policies or procedures related to admissions, employment, educational services, programs or 
activities. 
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SECRETARY (Front Office) 
Category:  Classified  
Work Year:                11 months (230 Days) 
Employment Type:  Full Time 
Salary Range:  $20.24-$25.82/Hour  
Supervisor:                Principal or Designee 
 

ABOUT Clayton Valley Charter High School 
Clayton Valley Charter High School (CVCHS) is a high performing charter high school in Concord, CA. The school 
opened in 1958 and converted to a charter school starting in the 2012-13 school year.  With a strong academic 
reputation, CVCHS has a relentless commitment to the academic success of all students and has achieved remarkable 
academic growth for all subgroups of students.  As a comprehensive high school, CVCHS is committed to providing 
students with tremendous opportunities to be well-rounded, with a commitment beyond academics that includes 
character development, athletics, and the arts.  We are focused on our vision of preparing all students for college and 
career readiness.  Our Governing Board and Administration are united in our vision of academic rigor with relevant 
application to student’s current and future real-world experiences, with a commitment to empowering teachers and 
staff to fulfill the mission of providing the best education to our students. 
 

ROLE SUMMARY 
Under general supervision of the Office Manager and Principal, performs a variety of clerical activities while being responsible to 
manage the employee substitute system and athletic calendars.  
 

ESSENTIAL DUTIES & RESPONSIBILITIES 
● Strong verbal and written communication skills  
● Superior organizational skills 
● Comfortable working on tasks of varying complexity in a demanding environment with numerous 

interruptions (phones, walk-ins, students) 
● Proactively prepare and maintain charter website calendar for athletic events 
● Preparation of weekly bulletin for staff 
● Monitor the school online substitute system ongoing throughout the day 
● Prepare monthly absence report for staff. Distribute report on a timely basis assuring return 
● Prepare substitute work folders with attendance, keys, and all necessary materials for classroom 
● Work to assure all classrooms are covered throughout the school day in the event of an emergency 
● Act as the face of CVCHS as the front office secretary, greeting all guest and students  
● Answer and process incoming phone calls, emails, retrieval of voicemail messages from numerous phone 

lines and taking messages for administration as needed 
● Provide information to students, staff, parents, and visitors by assisting and/or directing persons visiting the 

school 
● Participates in the work of the school office, including telephone and counter receptionist tasks 
● Work closely with the Athletic Directors, Director of Athletics and all coaching staff to accurately maintain the 

school website with event dates 
● May provide assistance to school administrators as needed 
● May assign, instruct and review the help of student T.A.’s and adult volunteers 
● Assist during registration as requested 



● Perform other duties as assigned 
 

WHAT WE ARE LOOKING FOR: 
Minimum Qualifications:  

● Knowledge of standard office practices and procedures, equipment and secretarial techniques. 
● Attention to detail and communication skills 
● Time management skills and the ability to easily shift priorities in a demanding and ever-changing 

environment 
● The ability to demonstrate initiative and work independently in the absence of specific instruction 
● The ability to interpret and apply policies and procedures  
● The ability to maintain a friendly demeanor while working  in a busy office with extensive 

student/parent contact and calls 
● Prefer candidate with two-plus years’ experience working in a High School administrative office 
● Desire working knowledge of PowerSchool and Microsoft office suite of products  - Word and Excel, 

Outlook 
● Equivalency of two years of college-level coursework relating to administrative/educational field (48 

college units) 
● High school diploma or equivalent; including arithmetic and statistical tabulation methods 
● AA degree (Highly Desired) 

 
PHYSICAL ACTIVITY REQUIREMENTS: 
Work Position (Percentage of Time): 
Standing: 15 Walking: 15 Sitting: 70 
Body Movement (Frequency): 
None (0) Limited (1) Occasional (2) Frequent (3) Very Frequent (4) 
Lifting (lbs.): 25 Lifting: 2 Bending: 2 
Pushing and/or Pulling Loads: 2 Reaching Overhead: 2 Kneeling or Squatting: 2 
Climbing Ladders: 0 Climbing Stairs: 1 
 
NONDISCRIMINATION: Clayton Valley Charter High School does not discriminate on the basis of race, color, religion, gender, 
marital status, ancestry, political affiliation, age, sexual orientation, disability, medical condition, national origin, or mental or 
physical handicap in any of its policies or procedures related to admissions, employment, educational services, programs or 
activities. 
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FISCAL OFFICER COORDINATOR 
 

Category:         Classified 
Work Year:                12 months (260 Days) 
Employment Type:  Full Time (Exempt) 
Salary Range:         $53,040.00-$74,632.60 
Supervisor:                Fiscal Director or Designee 
 
ABOUT Clayton Valley Charter High School 
Clayton Valley Charter High School (CVCHS) is a high performing charter high school in Concord, CA. The school 
opened in 1958 and converted to a charter school starting in the 2012-13 school year.  With a strong academic 
reputation, CVCHS has a relentless commitment to the academic success of all students and has achieved remarkable 
academic growth for all subgroups of students.  As a comprehensive high school, CVCHS is committed to providing 
students tremendous opportunities to be well-rounded, with a commitment beyond academics that includes 
character development, athletics, and the arts.  We are focused on our vision of preparing all students for college and 
career readiness.  Our Governing Board and Administration are united in our vision of academic rigor with relevant 
application to student’s current and future real-world experiences, with a commitment to empowering teachers and 
staff to fulfill the mission of providing the best education to our students. 

ROLE SUMMARY 
Under general supervision of the Fiscal Director, the Fiscal Coordinator performs work of moderate difficulty in 
financial recordkeeping for student activities and related funds by working closely with CVCHS ASB. In addition, the 
Fiscal Coordinator oversees the site parking for students and staff.   
 
ESSENTIAL DUTIES & RESPONSIBILITIES 

● POS Sales 
● Works with the coordinator of school events for tickets sales, ensure that fiscal policies/procedures are 

followed, and all monies are reconciled in a timely manner (i.e. Walk-thru Registration, dances, class events, 
AP Testing, sports banquets, etc.) 

● Fundraising – and all mandated paperwork by FICMAT 
● Receipt of all funds (cash, check, credit card, web) 
● Balancing/Reconciling accounts 
● Prepares monthly financial statements and quarterly reports 
● Compiles statistical data and prepares reports  
● Process all Bank deposits  
● Process Purchase Orders & Requisitions  
● Expenditures 
● Gate Tills – Preparing/Reconciling 
● Facilitates and Builds all Web Store sale items 
● Imports all web purchases into accounting software on a daily basis 
● Facilitates and oversees student parking software, applications, and assignment of spaces 
● Facilitates staff parking 
● Cafeteria balancing/banking  
● Reconciles/Reports for ASB checking account 



● Import/Export student data from PowerSchool to other software used by the Treasurer’s Office. (ASB Works, 
Rydin Parking, RevTrak) 

● Other duties as assigned 
 

WHAT WE ARE LOOKING FOR: 
Minimum Qualifications:  

● Knowledge of general accounting and bookkeeping procedures 
● Knowledge of standard office practices and procedures 
● Clear understanding of charter policies and procedures 
● Establish and maintain effective working relationships 
● Attention to detail while meeting strict timelines 
● At least two years of work experience  
● AA degree or at least 60-90 college units 

 
PHYSICAL ACTIVITY REQUIREMENTS: 
Work Position (Percentage of Time): 
Standing: 15 Walking: 15 Sitting: 70 
Body Movement (Frequency): 
None (0) Limited (1) Occasional (2) Frequent (3) Very Frequent (4) 
Lifting (lbs.): 25 Lifting: 2 Bending: 2 
Pushing and/or Pulling Loads: 2 Reaching Overhead: 2 Kneeling or Squatting: 2 
Climbing Ladders: 0 Climbing Stairs: 1 
 
NONDISCRIMINATION: Clayton Valley Charter High School does not discriminate on the basis of race, color, religion, gender, 
marital status, ancestry, political affiliation, age, sexual orientation, disability, medical condition, national origin, or mental or 
physical handicap in any of its policies or procedures related to admissions, employment, educational services, programs or 
activities. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board Approved: 3/7/2019 
Updated: 6/12/19, 6/26/2019 



Clayton Valley Charter High School 
District Office 

Academics •  Excellence ● Scholastics  

1520 Kirker Pass Rd. #B, Clayton, CA 94517  (925) 524-7100                                    
www.claytonvalley.org 

Effective: 7/1/2019 



  Clayton Valley Charter High School 
District Office 

Academics •  Excellence ● Scholastics  

1520 Kirker Pass Rd. #B, Clayton, CA 94517  (925) 524-7100                                    
www.claytonvalley.org 

FISCAL DIRECTOR  

Category:        Non-Represented 
Work Year:               12 Months (260 Days) 
Employment Type: Full Time (Exempt) 
Salary Range:          $80,928.87 - 109,031.16  
Supervisor:        Executive Director 
 

ABOUT Clayton Valley Charter High School 
Clayton Valley Charter High School (CVCHS) is a high performing charter high school in Concord, CA. The school 
opened in 1958 and converted to a charter school starting in the 2012-13 school year.  With a strong academic 
reputation, CVCHS has a relentless commitment to the academic success of all students and has achieved remarkable 
academic growth for all subgroups of students.  As a comprehensive high school, CVCHS is committed to providing 
students tremendous opportunities to be well-rounded, with a commitment beyond academics that includes 
character development, athletics, and the arts.  We are focused on our vision of preparing all students for college and 
career readiness.  Our Governing Board and Administration are united in our vision of academic rigor with relevant 
application to student’s current and future real-world experiences, with a commitment to empowering teachers and 
staff to fulfill the mission of providing the best education to our students. 

ROLE SUMMARY 
Under the general supervision of the Executive Director, the Fiscal Director ensures that fiscal operations and 
business transactions follow relevant legal and internal rules and operates in an ethical manner.  The Fiscal Director 
develops the best fiscal practices for compliance and ensures adherence to the school’s Fiscal and Operations policy.  
The Fiscal Director also serves as Internal auditor of all fiscal related transactions and duties.      
 
ESSENTIAL RESPONSIBILITIES 
 

● Oversees and monitors all school bank accounts and bank transactions. 
● Reviews all bank account statements and bank account reconciliations. 
● Accounts Payable – Weekly payable reports for all non-payroll expenditures. 
● Accounts Receivables – Ensures all funds are received via wire, ACH, check (State Funds, SPED, SNP, Lottery, 

Grants, Credit Memos.) 
● Periodically reviews financials and bank account funds to maximize interest earnings. 
● Educate and train employees on regulations and best industry fiscal practices. 
● Proactively audit processes, practices, and documents to identify weakness. 
● Keep abreast of industry compliance, standards and goals. 
● Purchasing – Oversees and monitors all purchasing and ensures fiscal policies are followed. 
● Purchaser – Prepares Purchase Orders, place orders with vendors. 
● Coding – Codes all expenditures, utilizing state codes and site budget codes. 
● Expenditures – Receives invoices, verifies receipt of orders, prepares AP report. 
● Contracts – Obtains authorized signatures and maintains contract files. 
● Budgets – Maintains, oversees and reports on site department budgets, program budgets, grant, and one 

time monies. 
● State Reporting – Assist back office in identifying expenditures for SPED, MH, State, One time and Grant 

reporting. 
● Tax Filing – Provides information to CPA for completion of Tax Form 990. 



● Audit – Works with FOC to obtain audit proposals, and create audit timeline and audit scheduling. 
● Audit - Collaborate with external auditors as needed. 
● Audit – Works with necessary staff on audit preparation.   
● Assists CPA firm as needed with pre-audit and audit preparation. 
● Collaborates with the back-office provider as needed.   
● Obtains and maintains files on all fiscal transactions and required documentation. 
● Procurement Cards - Oversees and audits employee credit card spending and monthly reports.  
● Codes all credit card transactions, and submits reports for payment. 
● Oversees and monitors out of pocket spending, & prepares reimbursement reports. 
● Correspondence with Vendors, Merchants regarding shipments, deliveries, and payments. 
● Oversees and audits all incoming cash, checks, credit card, and web store funds.  
● Develops and implements cash controls and cash handling 
● Oversees Fiscal Manager and duties 
● Oversees Human Resource Specialist (Payroll) and duties 
● Performs other related duties as assigned 

 
WHAT WE ARE LOOKING FOR: 
Qualifications: 

● Bachelor’s Degree in accounting/bookkeeping  
or  

● 5+ years of experience in accounting/bookkeeping  
 

PHYSICAL ACTIVITY REQUIREMENTS: 
Work Position (Percentage of Time): 
Standing: 15 Walking: 15 Sitting: 70 
Body Movement (Frequency): 
None (0) Limited (1) Occasional (2) Frequent (3) Very Frequent (4) 
Lifting (lbs.): 25 Lifting: 2 Bending: 2 
Pushing and/or Pulling Loads: 2 Reaching Overhead: 2 Kneeling or Squatting: 2 
Climbing Ladders: 0 Climbing Stairs: 1 
 
NON-DISCRIMINATION: Clayton Valley Charter High School does not discriminate on the basis of race, color, religion, gender, 
marital status, ancestry, political affiliation, age, sexual orientation, disability, medical condition, national origin, or mental or 
physical handicap in any of its policies or procedures related to admissions, employment, educational services, programs or 
activities. 
 

 
 
 
 
 
 
 
 
 
Board Approved: 3/7/2019 
Updated:5/22/2019 
Effective: 7/1/2018 
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EXECUTIVE DIRECTOR  

Category:        Non-Represented 
Work Year:               12 Months (260 Days) 
Employment Type: Full Time (Exempt) 
Salary Range:           $150,000-$200,000  
Supervisor:         Governing Board  
 

ABOUT Clayton Valley Charter High School 
Clayton Valley Charter High School (CVCHS) is a high performing charter high school in Concord, CA. The school 
opened in 1958 and converted to a charter school starting in the 2012-13 school year.  With a strong academic 
reputation, CVCHS has a relentless commitment to the academic success of all students and has achieved remarkable 
academic growth for all subgroups of students.  As a comprehensive high school, CVCHS is committed to providing 
students with tremendous opportunities to be well-rounded, with a commitment beyond academics that includes 
character development, athletics, and the arts.  We are focused on our vision of preparing all students for college and 
career readiness.  Our Governing Board and Administration are united in our vision of academic rigor with relevant 
application to student’s current and future real-world experiences, with a commitment to empowering teachers and 
staff to fulfill the mission of providing the best education to our students. 

ROLE SUMMARY 
 

While the CVCHS Board governs according to mandates of its charter petition, other applicable legal requirements, 
board by-laws and policies, the Executive Director manages the day to day operations of CVCHS within such 
parameters.  As such, the Executive Director is responsible (with the assistance of the leadership team and the 
support of third-party consultants and vendors as needed) for those duties as specified in the charter petition, as well 
as those duties as directed by the Board of Directors or in Board policy or in the employment contract, including but 
not limited to the following: 
 

ESSENTIAL RESPONSIBILITIES 
 
Governance:  
 

● Advising and making written recommendations to the Board on programs, policies, budget, and other school 
matters. 

● Attending Board meetings, committee, and any other meetings relevant to directing the School’s operations 
and programs.  

● Preparing (after consultation with the Board’s chairperson) agendas for all Board meetings. 
● Providing reports to the Board on progress, programs, and problems of school operations. 
● Assessing and communicating needs of the School to the Board consistent with Board policies.  
● Implementing Board policy and philosophical direction established by the Board. 
● Developing and implementing short and long-range planning. 
● Communicating information regarding all potential litigation and political or operational challenges facing the 

School to the Board.  
● Assisting the Board with maintaining non-profit corporation paperwork and responsibilities.  
● Working with legal counsel to effectuate the above and other relevant responsibilities. 

 



Community:  
 

● Serving as a liaison between the School and granting agency and developing strong positive relationships with 
granting agency staff which includes timely communication.  

● Ensuring timely submission of reports to the granting agency and state officials. 
● Developing and implementing a successful recruitment and enrollment plan.  
● Informing and enlisting the support and understanding of the public. 
● Marketing of school programs.  
● Responding to complaints and concerns of students, parents and other community members in a timely and 

effective manner and in accordance with Board policy.  
● Responding to media requests for information, consistent with Board policy or direction, as appropriate.  
● Interpreting educational programs and their results to the community. 
● Overseeing all aspects of admissions inquiries and ensuring timely assignment of new teachers to students.  
● Creating periodic community newsletters, as appropriate.  
● Maintaining relationships beneficial to the School with local and state public leaders, including those at the 

forefront of the charter school movement.  
 
Operations:  
 

● Overseeing acquisition, safety and use of the school site and related facilities.  
● Acquiring renewal of the charter petition in a timely manner, along with any other required documents 

necessary for the operation of the School, including WASC re-accreditation.  
● Developing and implementing of school procedures. 
● Ensuring student discipline and parent/student conferences are conducted in alignment with best practices 

and CVCHS policy.  
● Overseeing all legal issues related to the operation of the School with the Board. 
● Developing and monitoring the School budget.  
● Entering into and terminating contracts on behalf of the School per Board policy.  
● Creating a school calendar consistent with any negotiable obligations for Board approval. 
● Conferring with pupils, parents, teachers, law enforcement officers, and representatives of social welfare 

agencies to resolve serious pupil academic, attendance, and behavior problems. 
● Planning, organizing, and implementing a school-wide program for the supervision and control of pupils. 

 
Personnel:  
 

● Determining instructional staffing needs and appointment of instructional staff as necessary with Board 
approval and in consultation with the CVCHS leadership team.  

● Assigning, transferring, promoting and disciplining of certificated and classified staff; delegating and defining 
duties of certificated and classified staff with Board approval and in consultation with the CVCHS leadership 
team.  

● Identifying, providing, assigning, and coordinating in-service professional growth opportunities for certificated 
school personnel in consultation with the CVCHS leadership team. 

● Responding to complaints and concerns of staff in a timely and effective manner and in accordance with Board 
policy.  

● Negotiating with the applicable certificated and/or classified employee exclusive representative on behalf of 
the Board with the assistance of legal counsel as needed and in accordance with Board directives. 

 
Educational Program and Students: 
 

● Ensuring all documents, student files, policies, and procedures are in full compliance with applicable laws and 
regulations.  

● Implementing all Board policies regarding the educational program.  
● Ensuring proper implementation of school policies on suspension and expulsion.  
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● Providing leadership to the instructional program, including the development of curricular experiments, pilot 
programs, and innovative instruction in consultation with the CVCHS leadership team. 

● Overseeing the development of student interventions and a school improvement plan. 
● Visiting classrooms, conferring with teachers, providing leadership in curriculum improvement, and assisting 

in the selection and use of instructional materials. 
● Identifying, monitoring and ensuring support is provided for applicable student groups, including special 

education and low performing students.  
● Interpreting student assessment data to develop specific intervention and support mechanisms for low 

performing students throughout the year in consultation with the CVCHS leadership team.  
● Developing instructional and curricular strategies to support students’ needs in consultation with the CVCHS 

leadership team.  
● Planning for the most effective use of materials, supplies, equipment, facilities, and grounds. 
● Directing the implementation of the school curriculum. 
● Evaluating instructional techniques in consultation with the CVCHS leadership team. 
● Supervising the implementation of the school’s special services program(s) including special education. 
● Remaining knowledgeable about current educational trends as well as charter specific laws and regulations 

and changes to legislation.  
● Developing of master schedule planning with teachers and in consultation with the CVCHS leadership team. 
● Developing and implementing Charter School Day Classes and all other on-site programs in consultation with 

the CVCHS leadership team. 
● Providing instructional resources and curricular assistance for classroom instruction. 
● Researching, identifying, and modeling the best educational practices in the classroom. 
● Encouraging the integration of technology in daily instruction.  
● Monitoring effectiveness of classroom and independent instruction, curriculum, management, environment, 

and interventions. 
● Ensuring objective daily observation of instructional practices and student learning in classrooms takes place 

and all teachers are provided feedback following observations by their manager and/or coach. 
 

WHAT WE ARE LOOKING FOR: 
Qualifications: 

 
The Executive Director shall possess those job qualifications as enumerated in the charter petition and in the Clayton 
Valley Charter High School (CVCHS or School) application for the position.  Key abilities include but are not limited to 
the ability to do the following: 
 

● Operate standard office equipment including computers, and all related software applications including excel, 
word, outlook calendar, and all e-mail functions.  

● Communicate effectively orally and in writing. 
● Establish and maintain effective working relationships with others. 
● Lead the implementation of research-based teaching practices and coach teachers in the implementation of 

strategies which lead to the improvement of instruction. 
● Possess the skill and insight to analyze school achievement data and lead the staff in constantly studying, 

evaluating, and modifying current instructional practice to accelerate students’ academic achievement. 
● Build capacity by formulating, leading, and evaluating the effectiveness of professional development based 

upon classroom observations. 
● Manage site budgets and other resources in support of the instructional goals of the site.  
● Plan and organize work; meet schedules and timelines; maintain records. 
● Read, interpret, apply, and explain rules, regulations, policies, and procedures 



 
PHYSICAL ACTIVITY REQUIREMENTS: 
Work Position (Percentage of Time): 
Standing: 15 Walking: 15 Sitting: 70 
Body Movement (Frequency): 
None (0) Limited (1) Occasional (2) Frequent (3) Very Frequent (4) 
Lifting (lbs.): 25 Lifting: 2 Bending: 2 
Pushing and/or Pulling Loads (lbs.): 2 Reaching Overhead: 2 Kneeling or Squatting: 2 
Climbing Ladders: 0 Climbing Stairs: 1 
 
NON-DISCRIMINATION: Clayton Valley Charter High School does not discriminate on the basis of race, color, religion, gender, 
marital status, ancestry, political affiliation, age, sexual orientation, disability, medical condition, national origin, or mental or 
physical handicap in any of its policies or procedures related to admissions, employment, educational services, programs or 
activities. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board Approved: 3/7/2019 
Updated:5/22/2019 
Effective: 7/1/2018 
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EXECUTIVE ASSISTANT/BOARD SECRETARY  

Category:        Non-Represented 
Work Year:               12 Months (260 Days) 
Employment Type: Full Time (Exempt) 
Salary Range:          $55,250.00 - $77,742.12 
Supervisor:        Executive Director  
 

ABOUT Clayton Valley Charter High School 
Clayton Valley Charter High School (CVCHS) is a high performing charter high school in Concord, CA. The school opened in 1958 
and converted to a charter school starting in the 2012-13 school year.  With a strong academic reputation, CVCHS has a relentless 
commitment to the academic success of all students and has achieved remarkable academic growth for all subgroups of students.  
As a comprehensive high school, CVCHS is committed to providing students tremendous opportunities to be well-rounded, with a 
commitment beyond academics that includes character development, athletics, and the arts.  We are focused on our vision of 
preparing all students for college and career readiness.  Our Governing Board and Administration are united in our vision of 
academic rigor with relevant application to student’s current and future experiences, with a commitment to empowering 
teachers and staff to fulfill the mission of providing the best education to our students. 
 

ROLE SUMMARY 
As the Executive Assistant and Board Secretary for CVCHS, you will work at a progressive public high school serving 2,200 
students, 140 employees, and a nine-person Governing Board.  This role will be split supporting two leaders: the school's 
Executive Director (on behalf of the Administration) and the Board's Chairperson (on behalf of the Governing Board).  
 

ESSENTIAL RESPONSIBILITIES 

Executive Director (Administration) 
The Executive Assistant to the Executive Director provides services essential to the mission of the charter and the day-to-day operation 
of the Administrative Office. This individual also supports the activities of the Executive Director in maintaining good relations with 
community members, colleagues and other organizational contacts made in the normal course of the work year. 

● Produces information by transcribing, formatting, inputting, editing, retrieving, copying, and transmitting text, data, 
and graphics. 

● Conserves executive's time by reading, researching, and routing correspondence; drafting letters and documents; 
collecting and analyzing information; initiating telecommunications. 

● Maintains an efficient flow of information between all levels of the Executive Director’s and his administrative 
team. 

● Maintains executive's appointment schedule by planning and scheduling meetings, conferences, teleconferences, 
and travel. 

● Welcomes families/community members by greeting them, in person or by phone; answering/directing inquiries. 
● Maintains customer confidence and protects operations by keeping information confidential. 
● Prepares reports by collecting and analyzing information. 
● Secures information by completing database backups. 
● Provides historical reference by developing and utilizing filing and retrieval systems; recording meeting discussions. 
● Liaison to the administrative staff. 
● Processes all incoming correspondence received in the office of the Executive Director prioritizing and determining 

its disposition. Securing signatures and processing on necessary documents on a timely basis. 
● Other duties as assigned 



 
 
Chairperson of the Board (Governing Board) 
 

As the Board Secretary, this person additionally provides support to the charter’s Board of Directors and other special committees as 
determined by the Chairperson and Governing Board. 
  

● Broadly, maintain all meeting minutes, proceedings, and actions of the Board and of committees of the Board. 
● Prepare any monthly Regular Meeting or occasional Special Meeting agendas and supporting materials. 
● Attend all regular, special, and committee board meetings, taking official minutes to be approved by the board. 
● Track and enforce compliance with annual filings including, but not limited to, the CA Fair Political Practices 

Commission (FPPC) submissions and Conflict of Interest forms. 
● Record all formal actions taken by the Board in an ongoing ledger. 
● Document all Board Resolutions in an online format. 
● Update and maintain the Governing section of the Clayton Valley website. 
● Communicate with the public via the Board's distribution list. 
● Responding to Public Records Requests per the Public Records Act. 
● Conference with the school's legal counsel as appropriate.  
● Schedule and drive the Board's annual retreat.  
● Schedules travel arrangements for conferences for Board members and administrative staff 
● Coordinate and prepare for Board meetings (board table/room, docs for board members, meal, etc)  
● Communication with board members (pre-meeting docs, scheduling, reminders, etc) 

Coordinate, schedule and execute the Boards attendance to school wide events (informational night, 
lottery, graduation) 

● Schedule community meetings for the Board under the direction of the ED/Board Chairperson  
● In addition to the Executive Director, be the school's secondary liaison for the Chairperson of the Board. 

 

Successful candidates will possess the following skills and attributes: 
● Building professional relationships with Administrators and Trustees. 
● Demonstrated ability to work with Executives and to coordinate a high volume of diverse assignments, effectively 

handling competing priorities, and maintaining attention to detail. 
● Proficiency in use of Microsoft Office applications including Word, Excel, and PowerPoint; ability to learn charter’s 

database and other software as needed; effective typing skills to take minutes during live meetings. 
● Effectively dealing with ambiguity. 
● Navigating a political environment. 
● Complying with applicable laws for public schools and officials. 
● Ability to work in a dynamic environment. 
● Complex calendar management. 

PHYSICAL ACTIVITY REQUIREMENTS: 
Work Position (Percentage of Time): 
Standing: 15 Walking: 15 Sitting: 70 
Body Movement (Frequency): 
None (0) Limited (1) Occasional (2) Frequent (3) Very Frequent (4) 
Lifting (lbs.): 25 Lifting: 2 Bending: 3 
Pushing and/or Pulling Loads: 2 Reaching Overhead: 2 Kneeling or Squatting: 1 
Climbing Ladders: 1 Climbing Stairs: 2 
 

NON-DISCRIMINATION: Clayton Valley Charter High School does not discriminate on the basis of race, color, religion, gender, marital 
status, ancestry, political affiliation, age, sexual orientation, disability, medical condition, national origin, or mental or physical handicap 
in any of its policies or procedures related to admissions, employment, educational services, programs or activities. 
 

Board Approved: 3/7/2019 
Updated: 5/22/2019, 6/12/2019 
Effective: 7/1/2018 
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DEAN OF ATTENDANCE 

Category:        Classified (Non-Represented) 
Work Year:               205 Days 
Employment Type: Full Time (Exempt) 
Salary Range:          $76,063.22 - $133,830.42  
Supervisor:        Director of Attendance  
 

ABOUT Clayton Valley Charter High School 
Clayton Valley Charter High School (CVCHS) is a high performing charter high school in Concord, CA. The school 
opened in 1958 and converted to a charter school starting in the 2012-13 school year.  With a strong academic 
reputation, CVCHS has a relentless commitment to the academic success of all students and has achieved remarkable 
academic growth for all subgroups of students.  As a comprehensive high school, CVCHS is committed to providing 
students tremendous opportunities to be well-rounded, with a commitment beyond academics that includes 
character development, athletics, and the arts.  We are focused on our vision of preparing all students for college and 
career readiness.  Our Governing Board and Administration are united in our vision of academic rigor with relevant 
application to student’s current and future real-world experiences, with a commitment to empowering teachers and 
staff to fulfill the mission of providing the best education to our students. 

ROLE SUMMARY 
The Dean of Attendance will work closely with the Principal, Director of Attendance, school personnel and students 
to provide support and related services, which will result in both individual and school-wide attendance 
improvement. The Dean of Attendance will also work to build and maintain a positive, safe school climate:  reduce 
student absenteeism, truancy, tardies, and ensure fair and consistent consequences are applied to students who 
violate school attendance policies.   
 

ESSENTIAL RESPONSIBILITIES 
 

● Manage and enforce school expectations, including attendance and support in alignment with school-wide 
goals.  

● Confer with students, parents, and teachers regarding student-related attendance policies.  
● Serve as a resource to staff regarding student attendance issues.  
● Coordinate and support education alternatives for students in need as aligned with school policies and 

programs. 
● Assist in the planning, developing, and implementation of student attendance plans and contracts.  
● Collaborate with Contra Costa County Office of Education in referring students for SARB.  
● Openly communicate with staff and parents/guardians regarding student attendance.  
● Collaborate with the school counselor and school nurse as needed to ensure support occurs for students. 
● Manage the documentation of student attendance through the student management system (PowerSchool).  
● Attend appropriate meetings regarding student success (IEP and 504 case conferences, parent meetings, 

expulsion hearings, etc.).  
● Assist in the maintenance of the crisis management plan and school safety plan. 
● Handle Targeted Case Management caseload as directed by the Director of Discipline & Attendance. 
● Direct and supervise Saturday School and assign consequences for failure to show.   
● Compile, analyze, and share student attendance data as appropriate and as directed. 



● Supervise Extra-Curricular activities to ensure that students with poor attendance or pending disciplinary 
actions are not attending after school activities.  

● Plan and organize strategies to promote positive individual student attendance.  
● Monitor and prepare reports regarding both school-wide and individual student attendance.  
● Work with attendance clerks in verifying and reporting student absence.  
● Work with teachers, counselors, parents, and administrators in providing an effective attendance system.  
● Identify habitually truant students and provide improvement strategies or recommendations for alternative 

placement.  
● Attend School Attendance Review Board (SARB) meetings.  
● Work with community resources to provide support in order to increase individual and school-wide 

attendance.  
● Communicate with parents to increase student attendance by means of oral/written/home visits. 
● Other duties as assigned. 

ABILITY TO: 

● Build positive relationships with students, staff, parents and community members  
● Collaborate and communicate effectively with key stakeholders through a variety of methods in the 

implementation of attendance policies and procedures 
● Provide leadership of attendance management and supervision  
● Plan, organize and manage time and resources  

 
WHAT WE ARE LOOKING FOR: 
Qualifications: 
 

● Bachelor’s Degree in a related field  
● California teaching credential (preferred) and California Administrative Services Credential (preferred) 
● 3+ years Teaching and/or leadership experience in a school setting demonstrating use and implementation of 

successful student behavior management strategies 
 

PHYSICAL ACTIVITY REQUIREMENTS: 
Work Position (Percentage of Time): 
Standing: 15 Walking: 15 Sitting: 70 
Body Movement (Frequency): 
None (0) Limited (1) Occasional (2) Frequent (3) Very Frequent (4) 
Lifting (lbs.): 25 Lifting: 2 Bending: 2 
Pushing and/or Pulling Loads: 2 Reaching Overhead: 2 Kneeling or Squatting: 2 
Climbing Ladders: 0 Climbing Stairs: 1 
 
NON-DISCRIMINATION: Clayton Valley Charter High School does not discriminate on the basis of race, color, religion, gender, 
marital status, ancestry, political affiliation, age, sexual orientation, disability, medical condition, national origin, or mental or 
physical handicap in any of its policies or procedures related to admissions, employment, educational services, programs or 
activities. 
 

 
 
 
Board Approved:  
Effective: 7/1/2019 
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DATA & ACCOUNTABILITY COORDINATOR 

Category:        Non-Represented 
Work Year:               12 months (260 Days) 
Employment Type: Full Time (Exempt) 
Salary Range:          $49,500.00 - $66,688.72 
Supervisor:        Principal or Designee 
 

ABOUT Clayton Valley Charter High School 
Clayton Valley Charter High School (CVCHS) is a high performing charter high school in Concord, CA. The school 
opened in 1958 and converted to a charter school starting in the 2012-13 school year.  With a strong academic 
reputation, CVCHS has a relentless commitment to the academic success of all students and has achieved remarkable 
academic growth for all subgroups of students.  As a comprehensive high school, CVCHS is committed to providing 
students with tremendous opportunities to be well-rounded, with a commitment beyond academics that includes 
character development, athletics, and the arts.  We are focused on our vision of preparing all students for college and 
career readiness.  Our Governing Board and Administration are united in our vision of academic rigor with relevant 
application to student’s current and future real-world experiences, with a commitment to empowering teachers and 
staff to fulfill the mission of providing the best education to our students. 

ROLE SUMMARY 

The Data & Accountability Coordinator will assist with data analysis and support activities including analysis, 
programming and modifying database management systems; student information, management and assessment 
systems; student enrollment and staffing data; and independently planning and reporting on a variety of complex 
statistical research activities. This role will plan, coordinate, design, conduct, and supervise research and evaluation 
activities and ensure compliance for a variety of programs.  This role is integral in providing information to internal 
and external constituents to facilitate informed decision making, as well as in ensuring compliance for continued 
participation in a variety of programs. In addition, this role will involve coordination and oversight of other clerical 
roles in a non-managerial and non-evaluative capacity. 
 

ESSENTIAL RESPONSIBILITIES 
 

● Work with staff to obtain, maintain, clean, and process data retrieved from the student information, 
management, and assessment systems, staffing data, etc.   

● Compiles data from a wide variety of sources for input or merging into student information systems (e.g. 
student record updates, assessment records, attendance, scheduling, grading, transcripts, demographic, etc.) 
for the purpose of ensuring the availability of information for accurate report generation.  

● Manages and executes the state reporting cycle (through CALPADS and other), federal reporting (as 
necessary), and other private and/or special program reporting requirements.  Works with internal staff to 
ensure timely and accurate data collection for reporting purposes. 

● Creates and maintains student & school data for CVCHS.   
● Works with relevant staff to ensure data is up-to-date and accurate in various databases.  Fulfills internal and 

external requests for data such as SARC, Board of Director requests, and annual reports. 
● Respond to and fulfill data requests from school sites and district administrators and the State and provide 

follow-up and subsequent request support directly   
● Compile and process information from a variety of sources, including CVCHS data systems and external data 

systems, to fulfill requests   



● Maintain student enrollment numbers, schedule & attendance records. 
● Create Attendance Report for monthly school site attendance tracking; State Reporting for P-1, P-2, and 

Annual District Attendance Report  
● Maintain CALPADS data/reporting/certification.   
● Update and maintain electronic report card, assign passwords and maintain report card records  
● Update student & staff data information in CALPADS, a minimum of one time per week.  Ability to work in a 

team environment.  
● Develops user guides and work aids for the purpose of supporting the training of district staff in the use of 

the student information system and assessment programs.  
● Trains staff on the use of student information systems and assessment systems (e.g. new applications, 

upgrades, updates, etc.) for the purpose of ensuring their ability to use new and/or existing processes, 
improving work efficiency and effectiveness, and adherence to State and Federal mandates.  

● Assist staff with all functions of attendance coordination 
● Track leave of assigned clerical staff 
● Assign substitute coverage for all clerical staff 
● Take the lead role in communicating with clerical staff 
● Perform other related duties as assigned 

  
ABILITY TO: 

● Use Microsoft Office software including Word, Excel, Access, and PowerPoint. 
● Use online platforms in the Google suite 
● Use data processing and statistical software.  Demonstrate excellent written and verbal communication skills, 

including presentations.   
● Demonstrate excellent organizational skills.   
● Possess interpersonal skills such as tact, patience, and courtesy.   
● Must be able to work independently and meet schedules, timelines, and deadlines.   
● Must be able to operate a variety of office equipment including a calculator, scanner, fax machine, 

telephone, copier, computer, and assigned software; respond to computer hardware and software problems 
as necessary. 

● Must be able to hear and speak to exchange information in person and on the telephone.  
● Must be able to read, interpret and apply complex statistical information.  

 
WHAT WE ARE LOOKING FOR: 

Qualifications: 
● Two + years of data analyst background or comparable experience.  

 

PHYSICAL ACTIVITY REQUIREMENTS: 
Work Position (Percentage of Time): 
Standing: 10 Walking: 20 Sitting: 70 
Body Movement (Frequency): 
None (0) Limited (1) Occasional (2) Frequent (3) Very Frequent (4) 
Lifting (lbs.): 25 Lifting: 2 Bending: 3 
Pushing and/or Pulling Loads (lbs.): 2 Reaching Overhead: 2 Kneeling or Squatting: 3 
Climbing Ladders: 0 Climbing Stairs: 2 
 

NONDISCRIMINATION: Clayton Valley Charter High School does not discriminate on the basis of race, color, religion, gender, 
marital status, ancestry, political affiliation, age, sexual orientation, disability, medical condition, national origin, or mental or 
physical handicap in any of its policies or procedures related to admissions, employment, educational services, programs or 
activities. 
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CUSTODIAN 

Category:        Classified 
Work Year:               12 Months (260 Days) 
Employment Type: Full or Part Time 
Salary Range:          $15.73-$22.46/Hour  
Supervisor:        OPERATIONS DIRECTOR 
 

ABOUT Clayton Valley Charter High School 
Clayton Valley Charter High School (CVCHS) is a high performing charter high school in Concord, CA. The school opened in 
1958 and converted to a charter school starting in the 2012-13 school year.  With a strong academic reputation, CVCHS has 
a relentless commitment to the academic success of all students and has achieved remarkable academic growth for all 
subgroups of students.  As a comprehensive high school, CVCHS is committed to providing students tremendous 
opportunities to be well-rounded, with a commitment beyond academics that includes character development, athletics, 
and the arts.  We are focused on our vision of preparing all students for college and career readiness.  Our Governing Board 
and Administration are united in our vision of academic rigor with relevant application to student’s current and future real-
world experiences, with a commitment to empowering teachers and staff to fulfill the mission of providing the best 
education to our students. 
 

ROLE SUMMARY 
Under general supervision of the Lead Custodian & Operations Director, perform custodial duties required to maintain 
assigned school buildings and/or building areas in a clean and orderly condition. 
 
ESSENTIAL RESPONSIBILITIES 

● Sweep, scrub, mop, wax, and vacuum assigned floors, hallways, and student activity areas. 
● Shampoo and/or spot clean carpets on a scheduled basis.  
● Dust, wash, wax and polish assigned furniture, woodwork, and metalwork on a scheduled basis.  
● Wash and clean assigned windows, walls, drinking fountains, sinks, commodes, and trash receptacles on a 

scheduled basis. 
● Report all health and safety conditions that may cause injury to students, staff, and the general public (e.g. broken 

furniture, burned out lights, broken equipment).  
● Maintain the security of the work area during and at the close of the assigned hours of work (e.g. lock doors, gates, 

and windows, turn on security lights and/or alarms).  
● Operate power cleaning equipment in a safe and efficient manner.  
● Move and arrange furniture and equipment as needed.  
● Pick up outside litter, sweep sidewalks, and dump outside receptacles. 
● Effectively communicate and maintain cooperative relationships with those contacted in the course of work.  
● Perform other related duties as assigned.  

 

ABILITY TO: 
● Lift or move up to 50lbs. 
● Learn cleaning methods and proper care of equipment. 
● Perform heavy physical labor. 
● Read and understand cleaning and chemical labels. 
● Understand and follow oral and written instructions.  
● Establish and maintain cooperative and effective working relationships with others.  

 

 



WHAT WE ARE LOOKING FOR: 
Qualifications: 

● 1+ year(s) of custodial or equivalent work experience  
● high school diploma or equivalency 

 
PHYSICAL ACTIVITY REQUIREMENTS: 
Work Position (Percentage of Time): 
Standing: 10 Walking: 80 Sitting: 10 
Body Movement (Frequency): 
None (0) Limited (1) Occasional (2) Frequent (3) Very Frequent (4) 
Lifting (lbs.): 80 Lifting: 2 Bending: 3 
Pushing and/or Pulling Loads(lbs.): 3 Reaching Overhead: 2 Kneeling or Squatting: 3 
Climbing Ladders: 2 Climbing Stairs: 1 
 
NON-DISCRIMINATION: Clayton Valley Charter High School does not discriminate on the basis of race, color, religion, gender, marital 
status, ancestry, political affiliation, age, sexual orientation, disability, medical condition, national origin, or mental or physical handicap 
in any of its policies or procedures related to admissions, employment, educational services, programs or activities. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board Approved: 6/26/2019 
Effective: 7/1/2012 
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COUNSELOR (MFT) 
 

Category:       Non-Represented 
Work Year:       205 Days (Exempt) 
Employment Type: Part time or Full time (Negotiable) 
Salary Range:         $76,063.22 - $133,830.42 (Full time) 
Supervisor:         Principal or designee 

ABOUT Clayton Valley Charter High School 
Clayton Valley Charter High School (CVCHS) is a high performing charter high school in Concord, CA. The school opened 
in 1958 and converted to a charter school starting in the 2012-13 school year.  With a strong academic reputation, 
CVCHS has a relentless commitment to the academic success of all students and has achieved remarkable academic 
growth for all subgroups of students.  And as a comprehensive high school, CVCHS is committed to providing students 
tremendous opportunities to be well-rounded, with a commitment beyond academics that includes character 
development, athletics, and the arts.  We are focused on our vision of preparing all students for college and career 
readiness.  Our Governing Board and Administration are united in our vision of academic rigor with relevant application 
to student’s current and future real-world experiences, with a commitment to empowering teachers and staff to fulfill 
the mission of providing the best education to our students. 
 
ROLE SUMMARY: 
Under the supervision of the school site administrator, provide counseling, support, and outreach to assist students to 
meet competencies in the area of social-emotional development. 

ESSENTIAL DUTIES:  

● Work with students to develop coping skills to manage stress, anger, and pressure, to develop a tolerance for 
diversity, and to resolve conflicts creatively and nonviolently 

● Assist students in developing healthy and positive relationships with peers and adults 
● Provide support, outreach, and resources to families of students having social and emotional challenges, e.g. 

divorce, depression, substance abuse, eating disorders, etc.  
● Collaborate with administrators, staff, and parent/guardian in working with students experiencing attendance, 

behavior, academic and/or social adjustment challenges 
● Attend meetings, professional development workshops, and in-service programs that support student success 
● Attend student conferences, Individual Education Plan (IEP)/504 meetings, SARB meetings, etc., as assigned 
● Provide personal, guidance, and/or crisis-intervention counseling to students 
● Focus on meeting the needs of all students, including at-risk students  
● Prepare students for the transition to the next level of high school and/or post high school 
● Consult with teachers, administrators, and parents regarding the social & emotional needs of students 
● Counsel students regarding attendance, discipline, emotional concerns, and social media usage 
● Provide resources to outside agencies, as needed 
● Other related duties as assigned 

WHAT WE ARE LOOKING FOR: 
Qualifications: 

● Bachelor’s Degree in Counseling or related field  
● California Pupil Personnel Services Credential (PPS) and/or Master’s Degree (Marriage & Family Therapist) 

 



PHYSICAL ACTIVITY REQUIREMENTS: 
Work Position (Percentage of Time): 
Standing: 15 Walking: 15 Sitting: 70 
Body Movement (Frequency): 
None (0) Limited (1) Occasional (2) Frequent (3) Very Frequent (4) 
Lifting (lbs.): 50 Lifting: 2 Bending: 2-3 
Pushing and/or Pulling Loads (lbs.): 75 Reaching Overhead: 2 Kneeling or Squatting: 2-3 
Climbing Ladders: 1 Climbing Stairs: 2 
 
NONDISCRIMINATION: Clayton Valley Charter High School does not discriminate on the basis of race, color, religion, gender, marital 
status, ancestry, political affiliation, age, sexual orientation, disability, medical condition, national origin, or mental or physical 
handicap in any of its policies or procedures related to admissions, employment, educational services, programs or activities. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board Approved: 3/7/2019 
Updated:5/22/2019 
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COORDINATOR OF INSTRUCTIONAL SUPPORT 

Category:        Non-Represented 
Work Year:               205 Days 
Employment Type: Full Time (Exempt) or Part Time  
Salary Range:          $94,132.65-$126,819.92  
Supervisor:        Executive Director  
 

ABOUT Clayton Valley Charter High School 
Clayton Valley Charter High School (CVCHS) is a high performing charter high school in Concord, CA. The school 
opened in 1958 and converted to a charter school starting in the 2012-13 school year.  With a strong academic 
reputation, CVCHS has a relentless commitment to the academic success of all students and has achieved remarkable 
academic growth for all subgroups of students.  As a comprehensive high school, CVCHS is committed to providing 
students with tremendous opportunities to be well-rounded, with a commitment beyond academics that includes 
character development, athletics, and the arts.  We are focused on our vision of preparing all students for college and 
career readiness.  Our Governing Board and Administration are united in our vision of academic rigor with relevant 
application to student’s current and future real-world experiences, with a commitment to empowering teachers and 
staff to fulfill the mission of providing the best education to our students. 

ROLE SUMMARY 
The Coordinator of Instructional Support will coordinate new teacher (years 1 & 2) support and development as 
outlined in the Teacher Induction Program (TIP). This position will provide coordination and facilitation of best 
practices, training and ongoing support for teachers with the goal of expanding proficiency, creating classroom 
instructional excellence and improving the overall performance of secondary level students (9-12).  
 
ESSENTIAL RESPONSIBILITIES 
 

● Work with site administration to coordinate Wednesday early release time.  
● Partner with the Human Resources Director to provide support in recruiting, identifying, and promoting 

excellent teachers. 
● Work closely with the Principal and Academic Directors to implement academic initiatives related to the 

curriculum, data-driven instruction and assessment. 
● Support administration with the assessment process to ensure teachers are using current data to drive 

instruction and coordinate frequent, meaningful assessment data debriefs / analysis with teachers. 
● Support the planning process with individual teachers, grade/subject teams as needed to plan units, lessons, 

and assessments; provide timely, targeted feedback to on lessons.  
● Conduct calibration of classroom walkthroughs and observations with the administration. Frequency TBD by 

the administration.  
● Identify problems in academic performance, recommend, and implement solutions in a timely manner. Help 

teachers to implement instructional strategies to elevate achievement among ALL students.  
● Identify thorough, thoughtful, actionable growth plans for teachers 
● Create, execute, facilitate peer observation schedule.  
● Design and implement prep period workshops to bolster “bell to bell” Professional Learning opportunities for 

all teachers.  
● Train, orient, support, coach new CVCHS employees (teachers - year 1 and 2) on CVCHS curricular and 

instructional systems.  



● Design and execute New Teacher Professional Learning Days 
● PAR program facilitation - teachers as identified by the administration. Support new and veteran teachers as 

needed. 
● Support development of instructional leaders to bolster onsite instructional leadership, culture and 

professional learning.  
● Coordinate - CCCOE Teacher Induction Program (TIP) per CVCHS and CCCOE MOU. 
● Provide instructional training/support for substitutes as needed. 
● Create and maintain online and onsite resources for all teachers.  
● Work with Director of Curriculum / Principal as needed to implement Professional Learning Plan  
● Ensure access to and participation in high-quality internal and external professional learning for staff 

 
WHAT WE ARE LOOKING FOR: 
Qualifications: 
 

● Bachelor’s degree in related field  
● Master’s degree in Educational Leadership, Curriculum Development or related field (preferred) 
● California Administrative Services Credential (Preferred) 
● Demonstrated classroom success through student growth and achievement 
● Experience in an instructional leadership role  

PHYSICAL ACTIVITY REQUIREMENTS: 
Work Position (Percentage of Time): 
Standing: 30 Walking: 20 Sitting: 50 
Body Movement (Frequency): 
None (0) Limited (1) Occasional (2) Frequent (3) Very Frequent (4) 
Lifting (lbs.): 15-18 Lifting: 2 Bending: 2 
Pushing and/or Pulling Loads: 1 Reaching Overhead: 1 Kneeling or Squatting: 1 
Climbing Ladders: 0 Climbing Stairs: 2 

 

NON-DISCRIMINATION: Clayton Valley Charter High School does not discriminate on the basis of race, color, religion, gender, 
marital status, ancestry, political affiliation, age, sexual orientation, disability, medical condition, national origin, or mental or 
physical handicap in any of its policies or procedures related to admissions, employment, educational services, programs or 
activities. 
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COMPLIANCE OFFICER  
Category:        Classified  
Work Year:               12 Months (260 Days) 
Employment Type: Full Time (Exempt) 
Salary Range:          $51,724.40-$69,685.53 
Supervisor:        Operations Director 

ABOUT Clayton Valley Charter High School 
Clayton Valley Charter High School (CVCHS) is a high performing charter high school in Concord, CA. The school 
opened in 1958 and converted to a charter school starting in the 2012-13 school year.  With a strong academic 
reputation, CVCHS has a relentless commitment to the academic success of all students and has achieved remarkable 
academic growth for all subgroups of students.  As a comprehensive high school, CVCHS is committed to providing 
students tremendous opportunities to be well-rounded, with a commitment beyond academics that includes 
character development, athletics, and the arts.  We are focused on our vision of preparing all students for college and 
career readiness.  Our Governing Board and Administration are united in our vision of academic rigor with relevant 
application to student’s current and future real-world experiences, with a commitment to empowering teachers and 
staff to fulfill the mission of providing the best education to our students. 

ROLE SUMMARY 
Clayton Valley Charter High School is seeking a Compliance Officer to ensure accurate collection and monitoring of a 
number of mandated reports, not limited to the oversight of the CDE Free and Reduced Lunch Program, tracking 
onsite facility usage and assigning maintenance workflow through SchoolDude Software Program. 

MINIMUM REQUIREMENTS: 

●        Communicate effectively with all stakeholders 
●        Display strong organizational skills 
●        “Work until the job is done” attitude 
●        Basic mathematical skills 
●        Commitment to excellence through continuous learning and growth within the Operation and Facilities field 
●        Successful knowledge and skill level with various software programs 
●        Excellent verbal and written skills 

ESSENTIAL DUTIES AND RESPONSIBILITIES: 
 

● Process Free and Reduced Lunch Program applications by determining eligibility status of all students 
● Maintain Eligibility Roster on a monthly basis for F&R Lunch Program 
● Monitor applications, qualifications, and accountability of the F&R Lunch Program 
● Submit mandatory food safety data collection annually 
● Process Food Distribution Program Contract packet annually 
● Complete all annual compliance reviews for CDE assurance of F&R Lunch Program 
● Attend mandatory meetings related to CDE F&R Lunch Program 
● Oversee onsite cafeteria program and safety inspections 
● Support Athletic Program by monitoring student participation in HomeCampus software program 
● Maintain PowerSchool –Student Data System with all athletics 



● Update and monitor outside use of facilities through SchoolDude 
● Assure the verification of proof of insurance for all outside organizations use of the facility 
● Process billing for outside use of the facility 
● Update and monitor vendor contracts through the use of SchoolDude.   
● Ensure contract renewal timelines are met. 
● Process end of the month billing for cafeteria vendor contractor 
● Oversee the daily intake of monies received through the cafeteria meal plan by accounting for funds 

collected 
● Display strong organizational skills 
● Basic mathematical skills 
● Commitment to excellence through continuous learning and growth within the Operation and Facilities field 
● Successful Knowledge and skill level with various software programs 
● Excellent verbal and written skills 
● Other operations & facilities duties as assigned 

MINIMUM REQUIREMENTS: 

● Communicate effectively with all stakeholders 
● Display strong organizational skills 
● “Work until the job is done” attitude 
● Basic mathematical skills 
● Commitment to excellence through continuous learning and growth within the Operation and Facilities field 
● Successful knowledge and skill level with various software programs 
● Excellent verbal and written skills 
● At least two years of work experience  
● AA degree or at least 60-90 college units 

 
PHYSICAL ACTIVITY REQUIREMENTS: 
Work Position (Percentage of Time): 
Standing: 15 Walking: 15 Sitting: 70 
Body Movement (Frequency): 
None (0) Limited (1) Occasional (2) Frequent (3) Very Frequent (4) 
Lifting (lbs.): 25 Lifting: 2 Bending: 2 
Pushing and/or Pulling Loads: 2 Reaching Overhead: 2 Kneeling or Squatting: 2 
Climbing Stairs: 1 Climbing Ladder: 0 
 
 
NONDISCRIMINATION: Clayton Valley Charter High School does not discriminate on the basis of race, color, religion, gender, 
marital status, ancestry, political affiliation, age, sexual orientation, disability, medical condition, national origin, or mental or 
physical handicap in any of its policies or procedures related to admissions, employment, educational services, programs or 
activities. 
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COLLEGE & CAREER COUNSELOR  

Category:        Classified 
Work Year:               11 months (230 Days) 
Employment Type: Full Time 
Salary Range:          $28.28-$36.11/Hour 
Supervisor:        Director of Guidance 
 

ABOUT Clayton Valley Charter High School 
Clayton Valley Charter High School (CVCHS) is a high performing charter high school in Concord, CA. The school 
opened in 1958 and converted to a charter school starting in the 2012-13 school year.  With a strong academic 
reputation, CVCHS has a relentless commitment to the academic success of all students and has achieved remarkable 
academic growth for all subgroups of students.  As a comprehensive high school, CVCHS is committed to providing 
students with tremendous opportunities to be well-rounded, with a commitment beyond academics that includes 
character development, athletics, and the arts.  We are focused on our vision of preparing all students for college and 
career readiness.  Our Governing Board and Administration are united in our vision of academic rigor with relevant 
application to student’s current and future real-world experiences, with a commitment to empowering teachers and 
staff to fulfill the mission of providing the best education to our students. 

ROLE SUMMARY 
 

Under general supervision of the Director, performs a variety of college and career duties for the students to become 
as college-ready as possible upon graduation.  Will use different software packages and campus visits from 
colleges/military to enhance student choices for continuing education. 
 

ESSENTIAL RESPONSIBILITIES 
 

● Naviance Site Administrator - must have excellent working knowledge of Naviance software as well as 
working knowledge of PowerSchool, StrongMind, and the National Student Clearinghouse software programs 

● Freshman Transition Career Assessments 
● Leader of 9th & 12th Grade Parent Nights 
● Provide all grades with Classroom Presentations of college information 
● In-charge of Academic Letters and Honor Roll 
● Take the lead role in communicating with all staff and students of events on-campus 
● Coordinate PSAT and Pre-ACT administration 
● SAT & ACT test materials, information, Prep Class & Boot Camps coordination as well as On-Site Supervisor 

and AP SSD Coordinator 
● Create and keep updated, program brochures for Guidance Department 
● FAFSA Information & Materials 
● Host on-campus visits with universities, community college, and military representatives 
● Summer Enrichment Program opportunities 
● Maintain Scholarship lists and catalogs 
● Keep updated information on Internships, Jobs, and Vocational/Trade Schools 
● Coordinate College Application Workshops, Awareness Month in November, and College Fairs 
● Website maintenance for Guidance & College/Career section 



● Responsible for Senior Surveys and Targeted Case Management 
● Senior Awards Night Coordinator 
● Site Administrator for online credit recovery using StrongMind software 
● Teach Freshman Transition Make-up Class 4 times a year 
● Meet with parents & students about college and career information 
● Assist students through Course Selection and Walk-Thru registration 
● Coordinate College field trips and the Oakland A’s Education Day field trip 
● Create or coordinate special events (i.e.: Cash for College Night, Get Schooled Challenge, etc.) 
● Perform other duties as assigned 

 
WHAT WE ARE LOOKING FOR: 
Qualifications: 
 

● Superior knowledge of all post-secondary higher education opportunities 
● Attention to detail and communication skills 
● Time management skills and the ability to easily shift priorities in a demanding and ever-changing 

environment 
● The ability to demonstrate initiative and work independently in the absence of specific instruction 
● The ability to maintain a friendly demeanor while working in a busy office 
● At least two years work experience 
● AA degree or at least 60-90 college units 
● Bachelor’s degree (Highly Preferred) 

 

PHYSICAL ACTIVITY REQUIREMENTS: 
Work Position (Percentage of Time): 
Standing: 50 Walking: 30 Sitting: 20 
Body Movement (Frequency): 
None (0) Limited (1) Occasional (2) Frequent (3) Very Frequent (4) 
Lifting (lbs.): 25 Lifting: 2 Bending: 4 
Pushing and/or Pulling Loads (lbs.): 2 Reaching Overhead: 4 Kneeling or Squatting: 4 
Climbing Ladders: 0 Climbing Stairs: 1 
 

NON-DISCRIMINATION: Clayton Valley Charter High School does not discriminate on the basis of race, color, religion, gender, 
marital status, ancestry, political affiliation, age, sexual orientation, disability, medical condition, national origin, or mental or 
physical handicap in any of its policies or procedures related to admissions, employment, educational services, programs or 
activities. 
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CERTIFICATED TEACHER 

Category:         Certificated 
Work Year:               10 months 
Employment Type: Full Time or Part Time 
Salary Range:          $61,619.16 - $108,416.63 
Supervisor:        Principal or Designee 
 

ABOUT Clayton Valley Charter High School 
Clayton Valley Charter High School (CVCHS) is a high performing charter high school in Concord, CA. The school 
opened in 1958 and converted to a charter school starting in the 2012-13 school year.  With a strong academic 
reputation, CVCHS has a relentless commitment to the academic success of all students and has achieved remarkable 
academic growth for all subgroups of students.  As a comprehensive high school, CVCHS is committed to providing 
students tremendous opportunities to be well-rounded, with a commitment beyond academics that includes 
character development, athletics, and the arts.  We are focused on our vision of preparing all students for college and 
career readiness.  Our Governing Board and Administration are united in our vision of academic rigor with relevant 
application to student’s current and future real-world experiences, with a commitment to empowering teachers and 
staff to fulfill the mission of providing the best education to our students. 
 

ROLE SUMMARY 
Support selected program through demonstration of lessons, modeling and direct explanation of teaching strategies. 
This support may include coordination and implementation of department programs. Provide a commitment to all 
students in achieving the charter’s mission, in providing first-class citizens with a world-class education. Provide 
assessment for individual students to support classroom learning. 
 

ESSENTIAL RESPONSIBILITIES 

● To establish, in cooperation with the Principal or his/her designee (or designated by the collective bargaining 
agreement), goals and objectives consistent with the evaluation article of the collective bargaining 
agreements.  

● Comply with all laws and regulations of the State of California, policy, and rules of the Charter and it’s Board, 
and terms and conditions of the collective bargaining agreement, which include but are not limited to the 
following:  

○ being present on campus during the contractually designated time;  
○ attending job-related meetings and activities;  
○ submitting accurate forms, reports and other required documents; 
○ complying with mandatory child abuse reporting laws;  
○ adhering to State adopted curriculum and standards  

● While on site is responsible to the site administrator for the care, control, and instruction of the students in 
his/her charge.  

● To report promptly to the Principal (or his/her designee) any serious accident or illness affecting students.  
● To respect the individuality of the children  
● To maintain conditions and practices in the classrooms which positively affect the physical and mental health 

of the children.  



● To report promptly to the Principal (or his/her designee) any factors which prevent the full exercise of duties 
and responsibilities.  

● To keep abreast of current innovative educational practices and curriculum trends so as to be in a position to 
participate in policy-making processes and curriculum revision  

● To enforce all rules governing the conduct of pupils as may be prescribed by the Executive Director and the 
Board, as well as those developed cooperatively by the Executive Director and the faculty.  

● To work cooperatively with employees of the charter and the community.  
● Provide and maintain adequate lesson plans and instructions for substitute teachers. Maintain a valid 

teaching credential required for the position and a valid driver’s license.  
 

WHAT WE ARE LOOKING FOR: 
Qualifications: 

● California Single Subject Credential in the designated subject area 
● EL Authorization  

 
PHYSICAL ACTIVITY REQUIREMENTS: 
Work Position (Percentage of Time): 
Standing: 30 Walking: 20 Sitting: 50 
Body Movement (Frequency): 
None (0) Limited (1) Occasional (2) Frequent (3) Very Frequent (4) 
Lifting (lbs.): 15-18 Lifting: 2 Bending: 2 
Pushing and/or Pulling Loads: 1 Reaching Overhead: 1 Kneeling or Squatting: 1 
Climbing Ladders: 0 Climbing Stairs: 2 

NON-DISCRIMINATION: Clayton Valley Charter High School does not discriminate on the basis of race, color, religion, gender, 
marital status, ancestry, political affiliation, age, sexual orientation, disability, medical condition, national origin, or mental or 
physical handicap in any of its policies or procedures related to admissions, employment, educational services, programs or 
activities. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board Approved: 3/7/2019 
Effective: 7/1/2012 



  Clayton Valley Charter High School 
District Office 

Academics •  Excellence ● Scholastics  

1520 Kirker Pass Rd. #B, Clayton, CA 94517  (925) 524-7100                                    
www.claytonvalley.org 

CAMPUS SUPERVISOR II 
 
Category:  Classified 
Work Year:   186 days 
Employment Type: Full Time 
Salary Range:   $18.71-$25.08/Hour 
Supervisor:   Principal or Designee 
 

ABOUT Clayton Valley Charter High School 
Clayton Valley Charter High School (CVCHS) is a high performing charter high school in Concord, CA. The school 
opened in 1958 and converted to a charter school starting in the 2012-13 school year.  With a strong academic 
reputation, CVCHS has a relentless commitment to the academic success of all students and has achieved remarkable 
academic growth for all subgroups of students.  As a comprehensive high school, CVCHS is committed to providing 
students tremendous opportunities to be well-rounded, with a commitment beyond academics that includes 
character development, athletics, and the arts.  We are focused on our vision of preparing all students for college and 
career readiness.  Our Governing Board and Administration are united in our vision of academic rigor with relevant 
application to student’s current and future real-world experiences, with a commitment to empowering teachers and 
staff to fulfill the mission of providing the best education to our students. 
 
ROLE SUMMARY 
Under general supervision, performs work of routine difficulty in monitoring student activities during school hours in 
and around the school facility; and performs related work as required. Serves as a Liaison between the 
administration and Campus Supervisor I. 
 
ESSENTIAL DUTIES (Examples): 
● Patrols hallways, restrooms and other areas in and around a school campus. 
● Checks for unauthorized persons on school grounds and is on the alert for disorderly conduct by students. 
● Requests identification from adults and students and assist them, as necessary, with legitimate school 

business by directing them to the main office. 
● Advises their immediate supervisor of all serious disturbances, hazardous conditions, unsafe procedures, 

and all serious safety/security matters. 
● Tactfully and diplomatically deals with potential or actual misconduct by students. 
● Visually observe student behavior during campus hours on school property. 
● Reports incidents beyond the designated authority to the appropriate school administrator. 
● Confers with school administrators on activities relating to the monitoring of students in and around the 

assigned campus. 
● Assist with the assignments of the Campus Supervisors by working directly with the immediate supervisor on 

area assignments or special circumstances due to staff shortage. 
● Provide supervision while students ingress/egress.  
● Coordinate and assist with sign ups for Event Security 
● Answers radio calls promptly and in the best interest of student and staff safety 
● Assist Front Office in assigning Substitutes an area of responsibility  
● Coordinate meetings with fellow Campus Supervisors and Administration  
● Supports Security team with regular communication 
● Keeps records of radio equipments 
● Performs related duties as assigned 



 
DESIRABLE QUALIFICATIONS: 
 
Training and Experience:  
A combination of training and experience equivalent to high school graduation; some experience working with young 
people. 
 
Knowledge of: 
● The community. 
● School routines, policies, and regulations 

 
Essential Skill: 
● Responding appropriately to behavior problems of students to maintain safe and orderly conditions on a 

school campus 
● Establishing and maintaining effective working relationships with others 

 
Ability to: 
● Have sufficient mobility with or without accommodation to perform the duties of the  position 
● Learn and interpret school and district rules, policies and procedures 

 
WHAT WE ARE LOOKING FOR: 
Qualifications: 

● High School Diploma  

PHYSICAL ACTIVITY REQUIREMENTS 
Work Position (Percentage of Time): 
Standing: 60 Walking: 40 Sitting : 0 
Body Movement (Frequency): 
None (0) Limited (1) Occasional (2) Frequent (3) Very Frequent (4) 
Lifting (lbs.): 0 Lifting: 0 Bending: 2 
Pushing and/or Pulling Loads: 0 Reaching Overhead: 2 Kneeling or Squatting: 1 
Climbing Stairs: 2 Climbing Ladder: 0 
 
NON-DISCRIMINATION: Clayton Valley Charter High School does not discriminate on the basis of race, color, religion, gender, 
marital status, ancestry, political affiliation, age, sexual orientation, disability, medical condition, national origin, or mental or 
physical handicap in any of its policies or procedures related to admissions, employment, educational services, programs or 
activities. 
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Board Approved: 7/24/2019 
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CAMPUS SUPERVISOR I 
 
Category:  Classified 
Work Year:   186 days 
Employment Type: Part or Full Time  
Salary Range:   $16.98-$22.75 
Supervisor:   Principal or designee 
 
ABOUT Clayton Valley Charter High School 
Clayton Valley Charter High School (CVCHS) is a high performing charter high school in Concord, CA. The school 
opened in 1958 and converted to a charter school starting in the 2012-13 school year.  With a strong academic 
reputation, CVCHS has a relentless commitment to the academic success of all students and has achieved remarkable 
academic growth for all subgroups of students.  As a comprehensive high school, CVCHS is committed to providing 
students tremendous opportunities to be well-rounded, with a commitment beyond academics that includes 
character development, athletics, and the arts.  We are focused on our vision of preparing all students for college and 
career readiness.  Our Governing Board and Administration are united in our vision of academic rigor with relevant 
application to student’s current and future real-world experiences, with a commitment to empowering teachers and 
staff to fulfill the mission of providing the best education to our students. 
 
ROLE SUMMARY 
Under general supervision, performs work of routine difficulty in monitoring student activities during school hours in 
and around the school facility; and performs related work as required. 

ESSENTIAL DUTIES (EXAMPLES): 
 
● Patrols hallways, restrooms and other areas in and around a school campus. 
● Checks for unauthorized persons on school grounds and is on the alert for disorderly conduct by students. 
● Requests identification from adults and students and assist them, as necessary, with legitimate school 

business by directing them to the main office. 
● Advises their immediate supervisor of all serious disturbances, hazardous conditions, unsafe procedures and 

all serious safety/security matters. 
● Tactfully and diplomatically deals with potential or actual misconduct by students. 
● Visually observe student behavior during campus hours on school property. 
● Reports incidents beyond the designated authority to the appropriate school administrator. 
● Confers with school administrators on activities relating to the monitoring of students in and around campus. 
● Provide supervision while students ingress/egress.  
● Performs other related duties as assigned 

 
DESIRABLE QUALIFICATIONS 
Training and Experience 
A combination of training and experience equivalent to high school graduation; some experience working with young 
people. 
 
Knowledge of: 
● The community. 



● School routines, policies, and regulations 
 
Essential Skills 
● Responding appropriately to the behavior problems of students to maintain safe and orderly conditions 

on a school campus 
● Establishing and maintaining effective working relationships with others 

 
Ability to: 
● Have sufficient mobility with or without accommodation to perform the duties of the  position 
● Learn and interpret school and district rules, policies and procedures 
● Follow oral and written instructions 

 
WHAT WE ARE LOOKING FOR: 
Qualifications: 

● High School Diploma  

PHYSICAL ACTIVITY REQUIREMENTS 
Work Position (Percentage of Time): 
Standing: 60 Walking: 40 Sitting : 0 
Body Movement (Frequency): 
None (0) Limited (1) Occasional (2) Frequent (3) Very Frequent (4) 
Lifting (lbs.): 0 Lifting: 0 Bending: 2 
Pushing and/or Pulling Loads: 0 Reaching Overhead: 2 Kneeling or Squatting: 1 
Climbing Stairs: 2 Climbing Ladder: 0 
 
NON-DISCRIMINATION: Clayton Valley Charter High School does not discriminate on the basis of race, color, religion, gender, 
marital status, ancestry, political affiliation, age, sexual orientation, disability, medical condition, national origin, or mental or 
physical handicap in any of its policies or procedures related to admissions, employment, educational services, programs or 
activities. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board Approved: 7/24/2019 
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ATTENDANCE SECRETARY 

Category:        Classified (Clerical) 
Work Year:               11 months (230 Days) 
Employment Type: 4-8 hours per day 
Salary Range:          $20.24-$25.82/Hour 
Supervisor:        Principal 
 

ABOUT Clayton Valley Charter High School 
Clayton Valley Charter High School (CVCHS) is a high performing charter high school in Concord, CA. The school 
opened in 1958 and converted to a charter school starting in the 2012-13 school year.  With a strong academic 
reputation, CVCHS has a relentless commitment to the academic success of all students and has achieved remarkable 
academic growth for all subgroups of students.  As a comprehensive high school, CVCHS is committed to providing 
students tremendous opportunities to be well-rounded, with a commitment beyond academics that includes 
character development, athletics, and the arts.  We are focused on our vision of preparing all students for college and 
career readiness.  Our Governing Board and Administration are united in our vision of academic rigor with relevant 
application to student’s current and future real-world experiences, with a commitment to empowering teachers and 
staff to fulfill the mission of providing the best education to our students. 

ROLE SUMMARY 
Under general supervision of the Principal or designee performs a variety of clerical activities while being responsible 
to maintain student attendance records and data associated with the high school attendance office.  
 
ESSENTIAL RESPONSIBILITIES 
 

● Strong verbal and written communication skills  
● Comfortable working on tasks of varying complexity in a demanding environment 
● Proactively prepare and maintain all student attendance records 
● Record and conduct follow-up activities on daily student absences 
● Receive and file notes regarding student appointments and past and pre-arranged absences. Call parents to 

verify notes when necessary. 
● Issues passes and last slips to students 
● Preparation of daily attendance report for teachers 
● Provides specific attendance data and reporting to Administrators on a frequent basis 
● Attend weekly attendance meetings with administrators and office manager 
● Answer and process incoming phone calls, emails, retrieval of voicemail messages from numerous phone 

lines and taking messages regarding excuse for absences, parent inquiries, etc. 
● Operate computer and related software to enter and retrieve absence information and parent contact 

information 
● Oversee the creation, processing, and tracking of Truancy letters/responses updating computer system and 

reporting  
● Provide information to students, staff, parents, and visitors by assisting and/or directing persons visiting the 

school 
● Participates in the work of the school office, including telephone and counter receptionist tasks 
● Monitor the workflow of assistant Attendance Secretary 
● May provide assistance to school administrators as needed 



● May assign, instruct and review the help of student and adult helpers 
● Assist during registration as requested 
● Perform other duties as assigned 

 
WHAT WE ARE LOOKING FOR: 
Minimum Qualifications: 
 

● Thorough knowledge of standard office practices and procedures, equipment and secretarial techniques. 
● Excellent attention to detail and communication skills 
● Excellent time management skills and the ability to easily shift priorities in a demanding and ever-changing 

environment 
● The ability to demonstrate initiative and work independently in the absence of specific instruction 
● The ability to interpret and apply policies and procedures  
● The ability to maintain a friendly demeanor while working  in a busy office with extensive student/parent 

contact 
● Prefer candidate with two-plus years’ experience working in a High School attendance office 
● Desire working knowledge of PowerSchool and Microsoft office suite of products  - Word and Excel, Outlook 
● Equivalency of two years of college-level coursework relating to administrative/educational field 
● High school diploma or equivalent; including arithmetic and statistical tabulation methods 

 

PHYSICAL ACTIVITY REQUIREMENTS 

Work Position (Percentage of Time): 
Standing : 10 Walking : 30 Sitting : 60 
Body Movement (Frequency): 
None (0) Limited (1) Occasional (2) Frequent (3) Very Frequent (4) 
Lifting (lbs): 25 Lifting: 1 Bending : 3 
Pushing and/or Pulling Loads: 1 Reaching Overhead: 2 Kneeling or Squatting : 2 
Climbing Stairs: 1 Climbing Ladders : 0 

NON-DISCRIMINATION: Clayton Valley Charter High School does not discriminate on the basis of race, color, religion, gender, 
marital status, ancestry, political affiliation, age, sexual orientation, disability, medical condition, national origin, or mental or 
physical handicap in any of its policies or procedures related to admissions, employment, educational services, programs or 
activities. 
 
 
Board Approved: 6/26/2019 
Effective: 7/1/2012 
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ATHLETIC DIRECTOR 
Category:        Non-Represented  
Work Year:               12 Months (230 Days) 
Employment Type: Full Time (Exempt) 
Salary Range:          $109,031.16 - $146,891.89 
Supervisor:        Principal or Designee 
 
ABOUT Clayton Valley Charter High School 
Clayton Valley Charter High School (CVCHS) is a high performing charter high school in Concord, CA. The school opened 
in 1958 and converted to a charter school starting in the 2012-13 school year.  With a strong academic reputation, 
CVCHS has a relentless commitment to the academic success of all students and has achieved remarkable academic 
growth for all subgroups of students.  As a comprehensive high school, CVCHS is committed to providing students 
tremendous opportunities to be well-rounded, with a commitment beyond academics that includes character 
development, athletics, and the arts.  We are focused on our vision of preparing all students for college and career 
readiness.  Our Governing Board and Administration are united in our vision of academic rigor with relevant application 
to student’s current and future real-world experiences, with a commitment to empowering teachers and staff to fulfill 
the mission of providing the best education to our students. 

ROLE SUMMARY 
The Athletic Director provides administrative leadership in planning, implementation, coordination, supervision, and 
evaluation of interscholastic athletic programs for the high school.  The Athletic Director promotes extracurricular 
athletic activity that fosters skill development, understanding of sports, and appreciation for a variety of athletic 
activities and programs, teaming, and sportsmanship for students and adults. 
 
KNOWLEDGE 
Requires knowledge in Title IX, NCS Interscholastic Athletic Association rules, NCS Department of Education rules and 
Charter Policy. 
 
ESSENTIAL SKILLS  
Requires demonstration of strong leadership skills in working with coaches, promote and support student activities as 
well as staff needs, problem solving skills to support student success, service-related people skills, verbal and written 
communication skills, organizational skills to balance demands of a multi-tasking position, and technology skills in the 
areas of office software, student database systems, and office equipment operation. 
 
ABILITIES:   
Requires excellent attention to detail and follow through to meet interscholastic athletic responsibilities, significant 
confidential responsibilities due to student and staff issues, and fiscal responsibilities in the areas of school budgets. 
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ESSENTIAL RESPONSIBILITIES: 
 

RULES & REGULATIONS 
● Follow all rules and regulations of the NCS, including preparing eligibility lists, submitting schedules, 

dues, team records, and other documents that pertain to NCS. 
● Follow all school rules and regulations and school board policy, and CVCHS policies. 
● Communicate and enforce that all high school athletes will be supervised at all times by authorized 

coaches/staff. 
● Work with principal and administration in resolving problems of discipline concerning athletes. 

 
ATHLETIC ADMINISTRATION: 

● Prepare and maintain a budget for interscholastic athletic programs, and assist the Facility Director in 
developing a facilities and grounds budget if applicable. 

● Prepare reports as required by the administrators. 
● Work with the principal to improve the high school athletic program. 
● Ensure athletic fundraising follows CVCHS guidelines. 
● Ensure athlete eligibility timelines are met. 
● Meet prior to games with head coaches to verify eligibility rosters per NCS policy. 
● Report and document all athletic injuries. 
● Verify that all participants have a physical examination, proper permission forms, and insurance 

verifications before the start of tryouts per CVCHS policy. 
● Plan, supervise, and attend recognition programs for school athletes. 
● Assist with the monthly athletic calendar in conjunction with the principal. 
● Supervise on-site athletic activities and perform athletic-related administrative duties during the months 

of June, July, and August as needed. 
● Coordinate the use of school facilities and fields prior to each athletic season in a timely manner to 

address the needs of the school and the community. 
● Supervise the inspection of the fields and facilities and recommend repair or maintenance in a timely 

manner to the Facilities Director prior to any event. 
● Ensure the initial layout and lining of the athletic fields at the beginning of each season and for special 

events are completed in a timely manner. 
● Ensure that regular (daily or weekly as directed) facility walk-through checklists are completed. 
● Maintain Title IX compliance by serving as Title IX coordinator. 

 
SUPPLIERS, EQUIPMENT & UNIFORMS: 

● Keep an updated inventory of all athletic equipment and uniforms. 
● Keep supplies, equipment, and uniforms in satisfactory condition, and work with head coaches in order 

all new and replacement supplies, equipment, and uniforms when necessary. 
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● Inspect all athletic areas for cleanliness and the proper storage of all athletic supplies, equipment, and 
uniforms. 

● Provide each coach with equipment, team medical supplies, and uniforms prior to the season and 
ensures that each coach returns all equipment, unused supplies, and uniforms using a checklist. 

 
EVENTS: 

● Coordinate with the Facilities Director to see that all playing surfaces are properly conditioned for all 
home games. 

● Arrange for officials for all interscholastic events and arrange for payment of officials. 
● Be present or arrange for a school administrator/designee to be present at all home and away games. 
● Arrange for administrator/designee for all home games including ticket sellers and takers, police officers 

as needed, custodians, timekeepers, scorekeepers, etc. 
● Arrange for the availability of medical supplies, and the presence of an athletic trainer at all home 

games. 
● Assume responsibility for the cancellation of games as circumstances require to protect athletic 

participants and the rescheduling in the event of cancellation and notification to Facilities Director. 
 

TRANSPORTATION: 
● Arrange and confirm bus or other transportation for athletic participants 
● Work with head coaches to assure that all participants have proper permission forms for alternative 

transportation if requested. 
● Communicate the athletic transportation policy to all coaches responsible for away game 

transportation. 
 

COMMUNICATION: 
● Conduct athlete and parent meetings as needed. 
● Direct monthly coaches meetings  
● Represent CVCHS at NCS meetings and events. 
● Work with coaches to make sure that all student-athletes and parents know the rules and regulations. 
● Act as a liaison between coaches, administrators, the athletic booster program, and other CVCHS 

athletic organizations. 
● Maintain an open line of communication with local athletic teams regarding the use of CVCHS athletic 

facilities and fields and accommodate if possible. 
● Develop, review, and revise the athletic handbook and any athletic agreement that each athlete, parent, 

and coach must abide by, with recommendations from the principal and coaches, and subject to the 
approval of the district office. 

● Promote and model good sportsmanship and maintain an active program that welcomes competing 
teams, guest, and game officials. 

● Arrange for videotaping of key athletic events. 
● Follow the chain of command of: 
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✓ Athlete/parent to coach 
✓ Coach to athletic director 
✓ Athletic director to principal 

 
SUPERVISION: 

● Supervise and evaluate all coaches on an annual basis. 
● Assist the principal in interviewing and making recommendations for renewing and hiring of new 

coaches. 
● Report all hires to the Human Resource department in a timely manner to ensure the proper 

background investigations are completed prior to the start date. 
● Issue all athletic coaches contracts 
● Provide orientation and in-service programs for coaches 
● Work with the principal in problems of discipline concerning coaches. 

 
ADDITIONAL DUTIES: 

● Assist with the Guidance and administrative offices as needed. 
● Other duties as directed. 

 
QUALIFICATIONS: 

● Bachelor’s Degree from an accredited institution 
● Experience as an Athletic Director or Head Coach 
● NCS Coaching Certificate or equivalent 
● First aid and CPR certification or eligibility for certification 
● Master Degree in Athletic Administration (preferred)  

 
PHYSICAL ACTIVITY REQUIREMENTS: 
Work Position (Percentage of Time): 
Standing: 30 Walking: 40 Sitting: 30 
Body Movement (Frequency): 
None (0) Limited (1) Occasional (2) Frequent (3) Very Frequent (4) 
Lifting (lbs.): 25 Lifting: 2 Bending: 2 
Pushing and/or Pulling Loads: 2 Reaching Overhead: 2 Kneeling or Squatting: 2 
Climbing Stairs: 2 Climbing Ladders: 0 

NON-DISCRIMINATION: Clayton Valley Charter High School does not discriminate on the basis of race, color, religion, gender, 
marital status, ancestry, political affiliation, age, sexual orientation, disability, medical condition, national origin, or mental or 
physical handicap in any of its policies or procedures related to admissions, employment, educational services, programs or 
activities. 
 
 
 
 



  Clayton Valley Charter High School 
District Office 

Academics •  Excellence ● Scholastics  
1520 Kirker Pass Rd. #B, Clayton, CA 94517  (925) 524-7100                                    

www.claytonvalley.org 

 
 
 
 
Board Approved: 3/7/2019 
Updated: 5/22/2019 
Effective: 7/1/2018 
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ATHLETIC COACH 
 

Category:        Classified (Non-Represented) 
Work Year:               Seasonal 
Employment Type: Part Time 
Salary Range:          $1,600-$2,500 Stipend 
Supervisor:        Athletic Director 
 
ABOUT Clayton Valley Charter High School 
Clayton Valley Charter High School (CVCHS) is a high performing charter high school in Concord, CA. The school 
opened in 1958 and converted to a charter school starting in the 2012-13 school year.  With a strong academic 
reputation, CVCHS has a relentless commitment to the academic success of all students and has achieved remarkable 
academic growth for all subgroups of students.  As a comprehensive high school, CVCHS is committed to providing 
students tremendous opportunities to be well-rounded, with a commitment beyond academics that includes 
character development, athletics, and the arts.  We are focused on our vision of preparing all students for college and 
career readiness.  Our Governing Board and Administration are united in our vision of academic rigor with relevant 
application to student’s current and future real-world experiences, with a commitment to empowering teachers and 
staff to fulfill the mission of providing the best education to our students. 

ROLE SUMMARY 
The Varsity Head coach supervises the specific sport’s entire program, including Junior Varsity and freshman teams. 
All aspects of the program are to be conducted according to the principles of the CIF-Clayton Valley Charter High 
School Code of conduct for Interscholastic coaches and the “Six Pillar of Character”, trustworthiness, respect, 
responsibility, fairness, caring, and good citizenship. 
 
KNOWLEDGE 
Techniques used in guiding, motivating and supervising students; Skills utilized to maintain positive relationships with 
students and other adults; school rules and regulations. Knowledge of rules and regulations of the sport at the high 
school level. 
 
ESSENTIAL SKILLS  
Personnel – Adult: Oversight of all paid and volunteer coaches to ensure adherence with Code of conduct for 
Interscholastic Coaches. Participate in hiring and evaluation of coaches in coordination with Athletic director and site 
administration.  
 
Personnel – Student: Select players through fair tryout system, manage team preparation according to the sport, its 
rules, and capabilities of the athletes. Work with the Athletic Director and relevant school personnel to monitor 
student grades and attendance to ensure continued eligibility  
 
Scheduling -  Responsible for practice and competition scheduling in coordination with Athletic Director; games and 
practices scheduled at least 5 days per week- head coach on-time attendance is expected at all practices and 
competitions.   



 
Fiscal - All fundraising is to be coordinated with the Athletic Director and all deposits and expenditures must be made 
through either the Athletic Booster organization or Associated Student Body accounts.  
 
Meeting & Rules: All head coaches must attend pre-and post-season league meetings. Must have a working 
knowledge of NFHS/CIF/NCS/DAL and Clayton Valley Charter High School rules that are relevant to their sport. 
 
Communication – coaches are expected to respond to email and phone communication in a timely and professional 
fashion (within 24-48 hours). 
 
QUALIFICATIONS: 

● Current (through the end of the season) First-Aid/CPR/AED Certification 
● Completion of the following NFHS courses: 

○ Fundamentals of Coaching 
○ Sudden Cardiac Arrest  
○ Concussions in Sports  

● Knowledge of the sport to be coached and the ability to work with high school students 
● Previous high school coaching experience preferred.  

 
NON-DISCRIMINATION: Clayton Valley Charter High School does not discriminate on the basis of race, color, religion, gender, 
marital status, ancestry, political affiliation, age, sexual orientation, disability, medical condition, national origin, or mental or 
physical handicap in any of its policies or procedures related to admissions, employment, educational services, programs or 
activities. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board Approved: 3/7/2019 
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ASSISTANT PRINCIPAL/DIRECTOR 

Category:        Non-Represented 
Work Year:               215 Days 
Employment Type: Full Time (Exempt) 
Salary Range:          $109,031.16 - $146,891.89  
Supervisor:        Principal 
 
ABOUT Clayton Valley Charter High School 
Clayton Valley Charter High School (CVCHS) is a high performing charter high school in Concord, CA. The school opened in 1958 
and converted to a charter school starting in the 2012-13 school year.  With a strong academic reputation, CVCHS has a 
relentless commitment to the academic success of all students and has achieved remarkable academic growth for all subgroups 
of students.  As a comprehensive high school, CVCHS is committed to providing students tremendous opportunities to be well-
rounded with a commitment beyond academics that includes character development, athletics, and the arts.  We are focused on 
our vision of preparing all students for college and career readiness.  Our Governing Board and Administration are united in our 
vision of academic rigor with relevant application to student’s current and future real-world experiences, with a commitment to 
empowering teachers and staff to fulfill the mission of providing the best education to our students. 

ROLE SUMMARY 
Clayton Valley Charter High School is seeking an Assistant Principal/Director to provide school-wide leadership while supporting 
the vision of excellence for our students. Assistant Principals/Director’s at Clayton Valley Charter High School drive academic 
achievement by working closely with our teachers to implement our instructional vision for all students.    
 
RESPONSIBILITIES MAY INCLUDE: 
 

● Assist the principal in interpreting school educational programs to parents, staff, and the community and assist with a 
variety of community relations and awareness programs 

● Evaluate the performance of assigned certificated and classified staff 
● Administer and supervise school site programs such as Special Education, and other instructional programs 
● Coordinate and supervise graduation ceremonies 
● Develop school site plans and coordinates activities related to emergency preparedness 
● Assist in master schedule development  
● Confer with students, parents, and educators to resolve student’s attendance, serious academic and behavioral 

problems 
● Works within the guidance program to assure graduation track are met for all students 
● Assist with curriculum development 
● Oversight of the Athletic Director and athletics program to ensure compliance  
● Coach and provide professional development opportunities 
● Plan and attend school events; i.e., Back to School Night, Open House, Parent Info.  Night, New Student Orientation, etc. 
● Supervise extra-curricular activities 
● Collaborate and communicate effectively with key stakeholders through a variety of methods in the implementation of 

discipline policies and procedures 
● Performs other duties as assigned 

 
ABILITY TO: 



● To interpret laws, policies, and regulations as pertaining to secondary school administration and education; 
● Establish and maintain effective relations with staff, students, parents, and the public at large; 
● Communicate effectively, both orally and in writing; 
● Work long hours requiring energy, stamina and moving throughout the campus frequently; 
● Read, understand and implement board policies, administrative regulations and procedures; 
● Work independently, with general guidelines with the skill to develop manuals, plans, and programs within the 

guidelines of the state Education Code, school policies and procedures; 
● Work collaboratively within a team to accomplish school-wide goals as well as to resolve specific issues as directed by 

the Principal; 
● Execute innovative strategies to ensure every student is receiving a world-class education 
● A positive, friendly attitude that welcomes input, criticism, and direction from supervisors and an openness to 

change; 
 

WHAT WE ARE LOOKING FOR: 
Qualifications: 

 
● Master’s degree from an accredited college or university  
● Education sufficient to meet all necessary California administrative credential requirements 
● An earned California Administrative Credential (or Administrative Intern Credential) 
● Successful experience in leadership positions in a school setting, preferably in a charter school 

PHYSICAL ACTIVITY REQUIREMENTS: 
Work Position (Percentage of Time): 
Standing: 30 Walking: 40 Sitting: 30 
Body Movement (Frequency): 
None (0) Limited (1) Occasional (2) Frequent (3) Very Frequent (4) 
Lifting (lbs.): 25 Lifting: 2 Bending: 2 
Pushing and/or Pulling Loads: 2 Reaching Overhead: 2 Kneeling or Squatting: 2 
Climbing Stairs: 2 Climbing Ladders: 0 

NON-DISCRIMINATION: Clayton Valley Charter High School does not discriminate on the basis of race, color, religion, gender, 
marital status, ancestry, political affiliation, age, sexual orientation, disability, medical condition, national origin, or mental or 
physical handicap in any of its policies or procedures related to admissions, employment, educational services, programs or 
activities. 
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Charles Jeff Anderson 
 

 
 

  

QUALIFICATIONS: 

• Over 29 years of experience in public education  
• Experience in a variety of educational settings  
• Extensive experience in the areas of Human Resources Curriculum & Instruction and Assessment  
• Extensive experience in the area of facilities management and capital projects  
• A clear understanding of the importance of transparent communication and honesty in building solid 

relationships amongst students, parents, staff and community  

PROFESSIONAL EXPERIENCE:  

Clayton Valley Charter High School, Concord, CA [7/1/17 – Present] Principal  

• The overall management and supervision of the staff and students of the school.  
• Responsible for district as well as site level functions, including but not limited to facilities, human resources, 

athletics, CalPads and Intervention and alternative programs.  
• Intervention programs including Saturday Credit Recovery / Teacher Office hours / After School Tutorial  
• On-Line Literacy and Math programs ( Achieve 3000  / Ascend Math )  

Albany High School, Albany, CA [2015 to 2017] Principal  

• Teacher Evaluation  
• Curriculum Development - CPM Integrated Math Implementation Grades 9-11 [2015-17]  
• Professional Development - School wide focus on Claims/Evidence/Reasoning/Comprehensive Review of 

Grading Practices  
• Career Technical Education CTE – Implantation of Design Build collaboration with Laney College  
• Integrated the McGregor continuation program back on the high school campus 

Los Gatos/Saratoga High School District, Los Gatos, CA [7/2012 - 2015] Assistant Superintendent for 
Human Resources & Curriculum/Instruction  

• Supervise all aspects of Human Resources including negotiations with both certificated and classified 
bargaining units • Implementation of Common Core at both district high schools  

• Supervise review of courses of study and the approval process of new courses and instructional materials  
• Development and implementation of district technology plan and LMS (Learning Management System)  
• Responsible for all Federal and State special programs (Title One, Title Two, Perkins CTE Grant)  
• CBEDS  
• Supervision of district alternative high school and independent studies programs  
• Responsible for Title lX enforcement and hearing complaints brought to the district  

Saratoga High School, Saratoga, CA [7/2005 – 6/2012] Principal  

• The overall management and supervision of the staff and students of the school.  
• Responsible for the advent of block schedule and "open access" to AP courses.  
• Promoted and supported the development of the Media Arts Program (MAP) at Saratoga High. Facilitated the 

installation of lighting at the football field.  

andersonj
Cross-Out



	



A L I S O N  B A C I G A L U P O  

1101 Alberta Way         alison.bacigalupo@claytonvalley.org 

 

C A R E E R  O B J E C T I V E  

Quality-oriented professional with 22.5+ years of experience and a proven knowledge of customer 

communications, customer needs assessment, and workflow planning. Aiming to leverage my skills to continue 

successfully filling the Director of Operations role at CVCHS.  

W O R K  E X P E R I E N C E  

CLAYTON VALLEY CHARTER HIGH SCHOOL, CONCORD, CA  
Operations Director, Jul 2017 – Present  

 Overall responsibility for campus facility and property including all maintenance and operations.  

 Facility improvement projects including long-term, capital and Prop 39 projects 

 Communications and marketing of school programs including social media, print, websi te, etc. 

 Event coordination 

 Title IX Coordinator 

 Overall responsibility of National School Lunch Program and campus Food Services  

  
Facility Manager, Jul 2013 – Jun 2017  

 Management of day-to-day facility operations including department staff 

 Communication and PR support 

 Overall management of National School Lunch Program 

  
FEATHER YOUR NEST INTERIORS (SELF-EMPLOYED), CLAYTON, CA  

Owner/Interior Design, Jan 1997 – Jul 2013  

 All areas of residential interior design including room redesigns and full -scale remodels 

 Color consulting for single rooms, whole house and/or exterior  

 Home staging for resale 

  

E D U C A T I O N  

FASHION INSTITUTE OF DESGIN & MERCHANDISING 
SAN FRANCISCO, CA 

Associate of Arts Merchandise Marketing & Management (Jun 1987) 

  
UNIVERSITY OF WASHINGTON 

SEATTLE, WA 
Completed coursework towards B.A. General Psychology (Jun 1985)  

  

A D D I T I O N A L  S K I L L S  

 French - conversational  

 Working knowledge of Microsoft Office and Google  



  

  

  

  

 



D I A N E  E L I Z A B E T H  B A I L E Y
            diane.bailey@claytonvalley.org

C A R E E R  O B J E C T I V E
Detail-oriented professional with 40 + years financial experience and a proven knowledge of sound fiscal 
practices in bookkeeping, accounts payable, receivable, audit controls, and internal controls. Field related 
training, workshops, skills, and continued education contribute to successfully serving in the role of a Fiscal 
Director. 

W O R K  E X P E R I E N C E
CLAYTON VALLEY CHARTER HIGH SCHOOL, CONCORD, CA 

Fiscal Director, Jul 2017 – Present 
Delegate authority for the receipt, disbursement, banking, protection, and custody of funds, securities, and 
financial instruments.
Maintain current knowledge of organizational policies and procedures, federal and state policies and 
directives, and current accounting standards.
Conduct or coordinate audits of company accounts and financial transactions to ensure compliance with 
state and federal requirements and statutes.
Receive, record, and authorize requests for disbursements in accordance with company policies and 
procedures.
Monitor financial activities and details such as reserve levels to ensure that all legal and regulatory 
requirements are met.
Monitor and evaluate the performance of accounting and other financial staff, recommending and 
implementing personnel actions, such as promotions and dismissals.
Develop and maintain relationships with banking, insurance, and nonorganizational accounting personnel 
to facilitate financial activities.
Coordinate and direct the financial planning, budgeting, procurement, or investment activities of all or 
part of an organization.
Develop internal control policies, guidelines, and procedures for activities such as budget administration, 
cash and credit management, and accounting.
Provide direction and assistance to other organizational units regarding accounting and budgeting policies 
and procedures and efficient control and utilization of financial resources.
Receive cash and checks and make deposits.
Evaluate needs for procurement of funds and investment of surpluses and make appropriate 
recommendations.
Prepare and file annual tax returns or prepare financial information so that outside accountants can 
complete tax returns.
Supervise employees performing financial reporting, accounting, billing, collections, payroll, and 
budgeting duties.

 
Fiscal Manager, Jul 2012 – Jun 2017 



 

 

Delegate authority for the receipt, disbursement, banking, protection, and custody of funds, securities, and 
financial instruments.
Conduct or coordinate audits of company accounts and financial transactions to ensure compliance with 
state and federal requirements and statutes.
Develop and maintain relationships with banking, insurance, and nonorganizational accounting personnel 
to facilitate financial activities.
Perform tax planning work.
Oversight of fiscal office personnel and their related duties

 
MOUNT DIABLO UNIFIED SCHOOL DISTRICT, CONCORD, CA 

Treasurer, Jan 1999 – Jun 2012 
Oversight of all Associated Student Body account funds and district level site funds. Provided the 
financial services of bookkeeping including accounts payable, receivable, banking, account reconciliation, 
internal controls, negotiable instrument handling and all related financial responsibilities and reporting. 
Assisted the leadership teacher and student body officers with event planning and provided sales and 
services for all student body planned events and inventory item sales.

 
SAFEAMERICA FEDERAL CREDIT UNION, CONCORD, CA 

Branch Manager, Mar 1995 – Dec 1999 
Responsible for all branch operations including daily balancing, cash control, handling of negotiable 
instruments, consumer loan officer, internal controls and compliance. 

 

E D U C A T I O N
UNIVERSITY OF PHOENIX

PHOENIX, AZ
Completed coursework towards B.A. in Business Administration Business Administration - Finance (May 2003)

GPA: 3.8
Extracurricular Activity: Volunteer bookkeeper - St. Ages PACE 2003 - 2005, Volunteer board member - 
SafeAmerica Credit Union - 2000 to present, Volunteer bookkeeper - DFC Soccer League - 2007 - 2016, 
Working our Bailey ranch with my husband caring for our property, horses, chickens, and dogs. I love 
music and enjoy spending leisure time camping, hiking, dirt bike riding, and water sports with family and 
friends

 

A D D I T I O N A L  S K I L L S
Software - QuickBooks, Microsoft Excel/Word, Google, In-house accounting softwares 
Ten-key and other negotiable instrument office machinery 
Internal control management including cash controls and handling 

C R E D E N T I A L S  A N D  L I C E N S E S
Certification course - Bookkeeping and Accounting

 
 

 



 

Helen Bendoyro          Ph # 925-305-6760 

1833 Badger Pass Way 

Antioch, CA 94531                                                                               

 

Clayton Valley Charter High School  

Position:  Registrar -  July 2012 – June 2015 

     Admission Officer -   July 2015- June 2018 

     Admissions & Records Director - July 2018 - Current 

 

Summary of  Duties: 

- Coordinate all aspects of student admissions for a high school population of over 

2200; from outreach, to registration, to lottery, and wait list management  

- Instrumental in creating and implementing systems that made the enrollment and 

registration process run more efficiently (InfoSnap and Edlio, online registration 

systems) 

- Maintain student records, retention and disposal  

- Administrator of  the school’s student information database system, Power School 

- Administrator of School Messenger, Student Notification System  

- In charge of creating and providing various reports to staff, faculty, administration, 

and various government agencies  

- Responsible for the accurate maintenance of student information system to ensure 

accurate reporting to the State of California, CALPADS as far as retention and 

graduation rates, special education enrollment, English Language Learners and  

homeless student reporting 

- Uploading student GPAs to the California Student Aid Commission website to 

determine each student’s eligibility for financial assistance while in college 

- Review and provide transcripts to various colleges, ensuring total accuracy of the 

information provided on each transcript  

- This is a very high profile position which requires contact with various community 

members and leaders as well as concerned parents. It requires integrity, 

confidentiality and compassion when dealing with community members as well as 

students 

- When this school was converted into a charter high school, at the end of 2012, the 

relationship with its former district, MDUSD, was extremely tense and at times 

hostile   

- Having worked for the district for 7 years, relationships were fostered with co-

workers who are eager to help with any questions this office has   

- This Admissions Office works effectively with the feeder middle schools, the 

district’s Records Department, Student Services, English Learners’ Department, 



and every high school registrar in its jurisdiction as well as with schools in 

neighboring districts, both public and private, for the benefit of the students  

 

Position: 

Mt. Diablo Elementary School Office Manager  

July 2010 - July 2012 

 

Summary of Duties: 

 

- Partnered with the Principal in all aspects of running an elementary school with a 

population of over 800 students and 60 employees  

- Responsible for the school's budget, ensuring grade levels did not overspend. Kept 

track of the school's bank accounts, depositing and transferring to correct district 

budget codes. Reconciled accounts on a monthly basis  

- Scheduled meetings for the Principal, composed memos and other correspondence 

for her signature 

- Scheduled monthly fire/earthquake/intruder drills. Scheduled visits by various 

community groups ensured proper clearance was obtained before such groups had 

access to students  

- Worked closely with the Parent Faculty Club (PFC) in organizing fundraisers 

- Updated the school website and published important information in various media 

outlets so that the community was informed of school's activities 

- Responsible for ordering and tracking school and teacher supplies  

- Kept track of personnel absences and ensured substitutes were assigned. Kept track 

of performance evaluations so deadlines were not missed 

- Organized and scheduled annual school registration events 

- Handled all issues in the absence of the Principal 

 

Position: 

Northgate High School Attendance Secretary  

January 2005 - June 2010 

 

Summary of Duties: 

- Data entry, cleared student absences, attended to parents, district, and county 

personnel requiring information on students 

- Provided attendance reports to principal and district 

- Provided truancy lists to Truancy Department for appropriate action 

- Created memos for parents and staff on the functions of the attendance office and 

proper attendance procedures 

- Supervised 12 student office assistants 



- Administered first aid 

 

Position: 

Special Education - Resource Assistant – Antioch Unified School District 

            July 1998 – July 2004  

- Secretary to the Chief, Military Personnel Officer - Iraklion AS, Crete, Greece - 

1981-1989 

 

 



Brian C. Biggs 
   

XXXXXXXXX                                                                                                        XXXXXXXXX   
XXXXXXXXXXXX                                                                           XXXXXXXXXXXXXXXX 
 
 

 

 

 
 

RELEVANT EXPERIENCE 
 
Director of Special Education   
Clayton Valley Charter High School          July 2019- Present  

• Overviews special education substantive and procedural compliance.  
 

Program Specialist           January 2015- June2019 
District-wide employee, Albany Unified School District 
Secondary level: Middle School, High School, Adult Transition, Non-Public Schools, and Residential 
Treatment Facilities  
 

• Orchestrate special education programs across the district and maintain Special Day Classes, Resource 
Support, Full inclusion, and Extended School Year programs in addition to the procurement of 
placements outside of the district and case-manage students in Non-Public Schools and Residential 
Facilities.  
 

• Develop special education department procedures and protocols to ensure compliance, manage 
assessment report templates, PPS liaison, and oversight of school psychologist service provision of 
school based mental health services.    

 

• Manage and support mild to moderate and moderate to severe credentialed teachers, school 
psychologists, speech and language therapists, occupational therapists, assistive technology 
specialists, behavior analysts, adapted physical education teachers, teachers of the visually impaired, 
orientation and mobility specialists, and teachers of the deaf and hard of hearing. 

 

• Review and attend IEPs to ensure legal compliance and act the Local Agency Designee, provide 
professional development for district staff, liaison between families and school, case manger for non-
public school students, develop positive behavior support and intervention, and conduct conflict 
resolution and dispute resolution. 

 

• Contribute to the District Leadership Team, School Absentee Review Board, Performance 
Improvement Team, Special Education Local Plan Area, the hiring of special education staff, and 
professional learning communities for program specialists and mental health coordinators.   

 
School Psychologist/Mental Health Coordinator       August 2011- January 2015 
District-wide employee, Albany Unified School District 
Preschool, Elementary, High School, Transition, Non-Public Schools, Residential Treatment Facilities  
 

• Developed and implemented a district wide mental health program through the department of special 
education in response to the repeal of AB3632, including defining referral procedure, conducting 
Educationally Related Mental Health Assessments, determining eligibility, and proposing IEP related 
mental health goals and related services.  

 

• Facilitated pre-referral services and processes consisting of in-class counseling groups, social-
emotional learning curriculum, in-service presentations, crisis counseling, conflict resolution, and 
multi-tiered systems of support.  

 



 

• Provided district-wide IEP related mental health counseling services for special education students 
with significant emotional problems, as well as consultation to staff and families, agency linkage and 
collateral contacts, therapeutic behavioral supports, and behavioral intervention plan development and 
implementation.  

 

• Contributed to the development and coordination of a non-severely handicapped special day class 
with resource and counseling support at the high school level that successfully serves students with 
internalized mental health challenges, which included parent psycho-education informational sessions, 
organizational systems, de-escalation and problem solving protocols, and procedures and forms to 
access specific accommodations and related services. 

 

• Operated as a PPS district liaison between community based mental health providers, Non-Public 
School Agencies, and Residential Treatment Facilities, maintaining oversight of the school-based 
mental health activities undertaken by these providers to ensure compliance with associated IEP 
services and goals. 

 

• Served as the Residential Treatment Mental Health Case Manager, providing placement services for 
students requiring residential treatment, including quarterly progress updates with clinical treatment 
teams and students, annual site visits, participation in IEP meetings and treatment conferences, and 
discharge and transition planning. 

   
 
EDUCATION 
 

Educational Doctorate      Anticipated graduation June 2020 
Educational Leadership for Social Justice 
California State University East Bay, Hayward, CA 
 
Masters of Counseling                                                        Spring 2011 
Clinical Child/School Psychology 
 

California State University East Bay, Hayward, CA 
 
Counselor- Community Counseling Center     September 2008- June 2011 
California State University, East Bay  
 

Masters-level Marriage and Family Therapist Trainee providing clinical/mental health services to 
families, couples, adults, adolescents, and children of the Hayward and Bay Area communities. 
 
Bachelors of Science, Psychology           Spring 2007  
Minor: Business Administration 
 

University of Houston, Houston, TX 
 
 

CREDENTIALS / EXAMINATIONS      Date Received 
 
Preliminary Administrative Service Credential                                                    Summer 2018 
 
Pupil Personnel Services (PPS) Credential  in School Psychology                         Spring 2011   
 
Behavioral Intervention Case Manager                         Fall 2012 
 
Licensed Educational Psychologist                Fall 2015 
 
Critical Prevention Intervention                                Spring 2016 
 
 



Wendy Bumbaca  
  

E-mail:   

  

 

Experience  Clayton Valley Charter High School      March 2014-Present  
Administrative Assistant 
 SEIS Coordinator  

 Attendance Manager (P1,2,3) 

 Director Secretary  

 Independent Study/Home Hospital Coordinator  

 Master Schedule 
 

Brentwood Union School District        July 2006-March 2014  
Special Needs Aide  
 Aide in implementing the lesson plan  

 Supervise the students  

 Developed and implemented an intervention reading program  

 

MIMCO Construction                      June 1994-January 2004  

Accounting Assistant  
 Accounts receivables and payables, payroll 

 Balance monthly statements  
 

Los Gatos High School                        August 1987-June 1988  

Attendance Secretary 
 

Education   San Jose State September 1989-May 1992  
Liberal Studies Major  

Cal Poly San Luis Obispo September 1987- May 1989  
Liberal Studies Major  

 

Skills   Proficient in SEIS, Microsoft Office, MS Outlook  
Developed an intervention reading program for fifth graders  
Master Scheduling 
Attendance P1, 2 and 3 reports 
Developed Charters Independent Study Program, SARB program  
Manage SARB program  
Manage the submission of SELPA budgets, ISA, and Master Contracts  
Developed Charters IEE Policy 



Alison Hill 
Clayton, CA 

 
 
Education & Certification 
Certified Supervisor of Attendance, 2019 - Contra Costa County Office of Education 
Administrator 1 Certification, 2016 - California  
Administrator 1 Certification, 2015 – Towson University, Maryland 
Nationally Certified Counselor, 2013 – present 
Masters of Education in School Counseling, 2013 - Loyola University, Maryland 
Bachelor of Arts in Psychology, 2008 - University of California, Davis 
 
School Leadership Experience 
Director - Clayton Valley Charter High School, Clayton, CA (January 2019 - present) 

● Primary responsibilities include overseeing counseling, discipline and attendance departments.  
● Manager of seven counselors, one dean, two clerical staff, and six campus supervisors (security) - 

including observations.  
● Facilitator of weekly meetings for all three departments, plus campus supervision.  
● Campus supervision including extracurricular activities such as athletics or social events.  
● Facilitator of professional development for all site staff including certificated employees.  
● Site representative for SARB (School Attendance Review Board) hearings with Contra Costa County 

Office of Education.  
● Site representative for Coordinating Council Meetings with Contra Costa County Office of Education.  

 
Assistant Principal - Fremont High School, Oakland, CA (2016 - 2018) 

● Primary responsibilities include discipline and site safety/security at high school with approximately 
800 students and 80 staff members. 

● Managed three Case Managers, two school counselors and one Restorative Justice Coordinator, 
including evaluations. 

● Facilitated weekly meetings with support staff to review high risk/need students and identify and 
implement appropriate interventions. 

● Administrator representative for site and district expulsion hearings. 
● Developed site emergency plans and safety protocols. 
● Campus supervision including extracurricular activities such as athletics or social events. 
● Observations and evaluations of instructional staff. 
● Facilitated professional development for staff.   
● Co-lead in planning and implementation of school-wide events including prom and graduation. 
● Co-lead of Master Scheduling Team. 

 
Counseling Experience 
School Counselor – Fremont High School, Oakland, CA (2015 – 2016) 
 
School Counselor – Mergenthaler Vocational Technical High School, Baltimore MD (2013 – 2015) 
 
Athletic Counselor - Digital Harbor High School, Baltimore MD (2012 - 2013) 
 



 
 

 
 

Jamie Keith
 

 

EXPERIENCE 

Clayton Valley Charter High School, Concord, CA — Director 
January 2019 - Present 

Jesse Bethel High School, Vallejo, CA — Vice Principal 
August 2018 - January 2019 

● Administrator for approximately 400 students (1600 schoolwide) for the 
Biomedical Academy; assisted students in problem solving class issues, 
attended all IEPs/504s for my caseload, and utilized restorative 
practices/progressive discipline when necessary. 

● Direct supervision and evaluation of multiple certificated and classified 
staff members. 

● Direct oversight of all technology on campus including hardware, software, 
School Loop, Aeries, and the website.  

● Direct oversight of math and science departments. Guided both departments 
through creation pacing guides, common assessments, and data analysis.  

● Direct oversight of AVID and Yearbook programs, CAASPP testing, and 
organization of Outside Providers of Support (community support 
organizations - JBHS is a full-service community school). 

San Ramon Valley High School, Danville, CA — Assistant Principal 
July 2016 - June 2018 

● Lifelong Learner and Instructional Leader of a comprehensive high school 
consisting of 2100 students, 82 teachers, and 40+ classified staff. Helped 
create and implement a shared vision through goal development to guiding 
instruction, climate, and culture.  

● Administrator for approximately 700 students; assisted students in problem 
solving class issues, attended all IEPs/504s for my caseload, and utilized 
restorative practices/progressive discipline when necessary. 

● Direct supervision and evaluation of multiple certificated and classified 
staff members (2016-2017: English and History departments, site technology, 
copy center, library/textbook office. 2017-2018: History and VAPA/CTE/ROP 
departments, site technology, facilities, custodial, and safety). 

● Oversight of food services, campus-wide surveys, school registration, and 
bell schedules. Oversight and creation of the master schedule. 

● Led Common Core Initiatives for English & Social Science Departments, 
including but not limited to: advancing professional development, 
strengthening instructional strategies, guiding curriculum committees, and 
adoption of instructional strategies.  

● Direct oversight of all technology on campus, including hardware, software, 
phones, Illuminate, Infinite Campus, and School Loop. Increased the use of 

 



technology and blended learning with staff and their lesson plans. Provided 
trainings on Google Classroom, hyperdocs, and the use of social media for 
student engagement and professional development. Led a site based Technology 
team consisting of a group of experts to train and assist staff members. 

● Site testing coordinator for all school-wide exams. Increased number of 
students participating in the CAASPP from 60% to the district standard of 
95% or higher (when compared to previous years). 

● Created and presented professional development about Culturally Responsive 
Teaching and Learning for teachers and Customer Service/Communication Skills 
for classified staff. 

Pittsburg High School, Pittsburg, CA — Teacher/Department Lead 
August 2006 - June 2016 

● Acting PHS Principal during 2015’s summer registration process.  
● Social Science Department Chairperson (2011-2015) and Advanced Placement 

Department Chairperson (2015-2016) 
● Data Lead for the Social Science Department, specializing in data collection 

and analysis. 
● Developer and facilitator of multiple department chair meetings, department 

meetings, and school-wide trainings on a variety of subjects including 
Restorative Justice, Common Core Lesson Planning, student engagement 
strategies, and technology trainings. 

● Facilitator and co-developer of two PUSD district-wide Common Core 
professional development days for secondary social science 

● Was one of three staff leads during the WASC accreditation process 
(2012-2013 school year) and lead and co-author of the WASC midterm review 
process (2015-2016).  

● District lead for Pittsburg High School’s visioning process (PHS Vision 
2027). Duties include community outreach, workshop facilitation, 
coordination with district office and school site staff, and logistics 
organization. 

● Taught AP US Government & Politics (AP certified), CP Economics, World 
History, US History, CP Government, Ethnic Studies, Psychology, Study 
Skills, and Computer Skills. 

CORE LEADERSHIP COMPETENCIES 
● Teacher Mentoring & Development 
● RtI2 & PLC Development 
● Mission Statements & School 

Vision 
● Student Teacher Supervision 
● Curriculum Development & 

Improvements 

● Leadership & Team Building 
● Workshop & Seminar Presentations 
● Program Evaluations & Assessment 
● School Security & Safety 
● WASC process (as a visiting team 

member and as a site coordinator) 

EDUCATION & CREDENTIALS  

CSU East Bay — MS Education  CSU Sacramento — BA Government  
September 2013 - Hayward, CA May 2005 - Sacramento, CA 

Administrative Services Credential — #190140799 

Single Subject Credential (Social Sciences) — #190079932 

 



Rosalio Medrano 

        
 

 
 
Dedicated education professional with proven ability to: create and monitor policies and practices that promote a 
safe learning environment; ensure a school culture that encourages continuous improvement for teachers and 
students, parents and the community; and mentor educators in the creation and implementation of class 
instruction and student assessment.  Detailed educational knowledge and cores skills include: 
  

Student-centered Instruction / Parental and Community Involvement / Increase Student Attendance / 
Individual Education Plans / Budgeting / Training and Development / Team Building. 

 
“Mr. Medrano possesses exemplary skills in community engagement and building relationships with 
students, parents and staff.  Since he became the principal of Luskin, he turned a chaotic school culture 
into a calm positive learning environment.”  

Dr. Roberta Benjamin, Co-Director  of School Leadership Program CSUDH. 
 
Education and Credentials      
       

 Masters in Education Urban Leadership/Administrative Program 
California State University of Sacramento, CA          2005 

 Teacher Certification, Mount St. Mary’s, Los Angeles, CA   2004 

 Bachelors of Arts in Psychology/Minor in Philosophy,  

 University of St. Thomas. Houston, TX      1996 

 Associate of Arts in Liberal Arts 
Cypress Community College. Cypress, CA              1991 
                

Professional Experience 

Administration 

 
4/09/2018 – Present  Director, Clayton Valley Chater School, Concord, CA 

 Ensured that all students with disabilities are provided a free and appropriate public education through 
the provision of instructional programs and related services. 

 Conducted performance evaluations for staff assigned to the special education program. 

 Provided leadership in developing, implementing, evaluating and revising the District Special Education 
Program. 

 Supervised the curriculum development activities of certificates and classified Special Education staff. 

 Prepared mandated state and federal reports and Board of Education reports wishing the area of 
responsibility. 

 Developed and maintained a positive communications system and relationship with steak holders. 

 Acted as a resource to teachers in their instructional practice, especially as it relates to issues of 
discipline, relationship with students, classroom management, and school culture. 

8/28/2017 – 1/17 Principal, North Park Academy of the Arts, Pico Rivera, CA 

 Supported teachers to hold all students to high and consistent behavioral expectations. 

 Lead staff efforts to ensure all students have excellent attendance and arrive to school on time, and 
working aggressively with students and parents to ensure excellent attendance. 

 Helped to reinforce the effective use of school-wide behavior plans. 

 Acted as a resource to teachers in their instructional practice, especially as it relates to issues of 
discipline, relationships with students, classroom management, and school culture. 

 Promoted curriculum improvement and insured that instructional programs and courses were 
implemented consistently with Common Core standards. 

 Worked constructively in securing staff involvement and support for the development and 
implementation of instructional changes. 

 Ensured the publication of regular newsletters and bulletins convey the school message to the 
community. 

 Developed a program of orientation and professional development for teachers. 

 Developed and maintained a positive communications system and relationship with the community 



 Developed and maintained parent resources within the school and engaged parents in volunteerism in 
the school. 
 

 
3/1/2017 - Dean of Students, El Rancho High School, Pico Rivera, CA 

 Supported teachers to hold all students to high and consistent behavioral expectations. 

 Served as the point person for dealing with behavioral crisis-intervention and acute behavioral issues. 

 Lead staff efforts to ensure all students have excellent attendance and arrive to school on time, and 
working aggressively with students and parents to ensure excellent attendance. 

 Helped to reinforce the effective use of school-wide behavior plans. 

 Acted as a resource to teachers in their instructional practice, especially as it relates to issues of 
discipline, relationships with students, classroom management, and school culture. 

 
8/10- 1/17   Principal, Alliance Renee & Meyer Luskin Academy HS, Los Angeles, CA 

 Supported students, parents, staff and teachers by modeling a shared vision of creating a positive, 
trusting, and caring school community. 

 CAASSP passage rates from 6% to 21% in Math, in ELA from19% to 48%. 

 Increased CAHSEE passage rates from 49% to 83% in ELA and 50% to 81% in Math 

 Facilitated API Growth of 150 points in the last 2 years 

 Promoted Algebra 1 Proficient and Advanced scores from 8% to 48% and Science Proficient and 
Advanced scores from 25% to 58%. 

 Successfully managed a budget, making necessary cuts and finding alternate solutions while 
maintaining operations within the budget.   

 Increased Parent Involvement to 85% in Parent Conferences 

 Successfully completed all the duties required of a principal such as daily classroom visits and 
feedback, planning and schedules, hiring staff and teachers, budget planning, professional 
development, and other duties as required. 

 
7/09-7/10  Principal, College-Ready O’Donovan Middle Academy, Los Angeles, CA 

 Promoted curriculum improvement and insured that instructional programs and courses were 
implemented consistently with State standards. 

 Worked constructively in securing staff involvement and support for the development and 
implementation of instructional changes. 

 Ensured the publication of regular newsletters and bulletins convey the school message to the 
community. 

 Developed a program of orientation and professional development for teachers. 

 Developed and maintained a positive communications system and relationship with the community 

 Developed and maintained parent resources within the school and engaged parents in volunteerism in 
the school. 

 
 
 

 
7/07-6/09 Assistant Principal, Huntington Park College-Ready Academy High School, Los Angeles 

 Assumed responsibility for the supervision of programs and improvement of instruction within the 
school. 

 Worked constructively in securing staff involvement and support for the development and 
implementation of instructional changes. 

 Supervised building custodian/maintenance staff to ensure a clean and well maintained building 

 Maintained effective relations with parents and parent groups. 

 Supervised the approved budget for the school and the receipt, care and inventory of equipment. 

 Assumed overall responsibility for staff assignments and schedules within the building. 

 Attained a positive school climate in which students developed a sense of responsibility, self worth, and 
good citizenship. 

 
 

Teaching 

 
9/00-2/07       Lead/Coach Teacher, Soledad Enrichment Action Charter School  



Manchester, Montebello and Firestone sites, Los Angeles, CA  

 Taught 9-12 Social Studies, Language Arts, ELL, and Math for at-risk teenagers at an inner city urban 
school. 

 Developed a CAHSEE preparation program using strategies specifically to meet the unique student 
population, which resulted in an 84% passing rate. 

 Developed and implemented a behavioral program.  

 Coordinated an after-school program securing contracts and learning programs with community and 
national non-profit organizations.  

 Mentored new teachers in curriculum and classroom management.  

 Developed an interdisciplinary curriculum, which incorporated project-based learning and service 
learning.  

 Managed a gang violence bridge project at the school site.  

 Established open lines of communication with parents through such activities as conferences and 
parent education programs. 

  

Non-Profit Instruction 

 
7/01-6/09       Youth Director, St. John Chrysostom Church, Inglewood, CA  

 Provided one-to-one counseling  

 Created a Professional Development program and conducted weekly sessions with 100 plus teachers. 

 Coordinated three weekend retreats annually for 200 plus students. 

 Created and maintained the annual budget for the Youth Program. 

Professional Development /Affiliations and Papers 

  
Professional Development and Training 

 Curriculum Design & Development  

 English Language Learner Training Workshop  

 Sexual Harassment/Sensitivity Training 

 Conflict Resolution  

 Budget and auditing practices  

 Master Thesis/Administrative Project – Parent Involvement for Non-English Speaking Parents 
  

  
 



Bill Morones 
 

 
Employment History 
 
Clayton Valley Charter High School District 4/2/18 to Present 
Director Responsibilities were varied and included: 

• Responsible for ASP and Renaissance. 
• Responsible for Academic and College and Career Guidance Department. 
• Responsible for development of Master Schedule for entire student body 

including five robust Learning Academies. 
• Responsible for Target Case Management Program. (A California Gold 

Medal Winning Program) 
• Responsible for entire Athletic Program. 

Gustine Unified School District 7/1/15 to 7/31/17 
Superintendent 
Responsibilities and accomplishments and included: 

• Instruction: Through my leadership and guidance, Professional Learning 
Communities were created throughout all the schools in the district. 

• Under my leadership, we have brought 21st century teaching and learning 
to GUSD. 

• We have created a comprehensive framework for effective instruction via 
“The Art and Science of Teaching.” 

• Teachers are collaborating via grade level and core content areas 
identifying the essential standards and creating formative assessments. 

• As a result, our CAASPP test scores have substantially increased. 
• I was responsible for entire Special Education Department, personnel, 

teachers, teacher aides, budget, and programs. 
• Under my leadership, the district became an AVID School District 

implementing AVID strategies at all schools in the District. 
• Professor, Cal-State University, Stanislaus/Advanced Studies Graduate 

Course (Professional Learning Communities/Robert Dufour/Curriculum, 
Assessment, & Instruction. 

 
Mount Diablo Unified School District 6/30/10 to Present 
Director of Secondary Education/ High School Area Administrator 
Responsibilities were varied and included: 

• Directing the district’s secondary instructional program. 
• Coordination of a system of school support, including principal coaching 

with the CLASS Model. 
• Providing leadership in the ongoing development and improvement of 

curriculum and instruction in the district. 
• Monitoring the implementation of the Common Core State Standard’s 

curriculum. 
• Planning/ leading bimonthly principals’ meetings. Supervising the 

organization and administration of the District’s intervention efforts including 
cyber high/summer school, CAHSEE intervention, Link Crew, and RtI. 

• Implementing the International Baccalaureate program in the Mount Diablo 
Unified School District. 

• Implementing and supporting the first College and University Fair 
representing over 100 Colleges and Universities from around the country, 



• Instituting the PSAT Test for all sophomores in the district. 
• Designing and implementing a staff development program for all secondary 

administrators and teachers, “Art and Science of Teaching”, a 
comprehensive framework of instruction by Robert Marzano. 
 

Principal – Ygnacio Valley High School 7/1/10 to 6/30/12 
• Embedded Professional Learning Communities at Ygnacio Valley High 

School. 
• Restructured the entire ELL department. 
• Implemented and supported the Puente Program at the High School. 
• Dramatically increased school safety while increasing student attendance. 
• Initiated and supported the Measure C Facility Projects: State of the Art 

Science Wing and stadium lights in the Football Stadium. 
 
Elk Grove Unified School District 10/23/09 to 6/30/10 

  Principal – Florin High School  
• Recognized in the U.S. and World Report as an America’s Best High School 
• The largest Agriculture Technology Academy in California recognized as an 
exemplary program. 
• Instituted an Auto Technology and Culinary Arts Programs 
• Instituted a Business and Technology California Partnership Academy 
• Instituted a Law Academy 
• Recipient of a nationally recognized Hewlett Packard instructional 
technology grant. 

   
Antioch Unified School District 7/1/08 to 8/31/09 
Assistant Superintendent – Secondary Education  

 Plan, organize, control and direct District –wide educational operations and 
activities. 

 Assure instructional activities comply with established local, State and 
federal standards, requirements, laws, codes, regulations, policies and 
procedures. 

 Design and provide instructional services to meet the educational priorities 
of the District. 

 Plan, organize, control and direct the operations and activities of assigned 
educational services such as Student Support Services, Assessment, 
Federal and State Categorical Programs, and Curriculum and Teacher 
support. 

 Review, analyze, approve and recommend adoption of curriculum, courses 
of study, curriculum guides, textbooks, supplemental books and other 
instructional materials. 

 Direct the development of curriculum standards and instructional strategies 
to meet student needs. 

 
  
Newark Unified School District 6/30/06-6/30/08  

Principal – Newark Memorial High School  
 API Score increased from 693-716.33.  Point growth represents the 2nd 

biggest jump of ANY high School in the immediate East Bay. 
 AYP and API growth targets were met. 
 CAHSEE scores and passage rate improved for all grade levels. 
 50% reduction in expulsions. 



 Successful/positive WASC visit.  (School Board Goal) 
 National Champions in Rocketry Challenge. 
 MCA recipient of Golden Bell Award. 
 Ohlone College Connections:  Extremely Successful. 
 
 

San Ramon Valley Unified School District 8/15/02 – 6/30/06 
 
 Vice-Principal – San Ramon Valley High School  

• Summer School Principal/High School San Ramon Valley Unified 
 Organized, implemented school wide assessments/STAR, CAHSEE, 

CELDT 
 Supervisor of Student Activities:  Student Leadership, rallies, assemblies, 

community projects, dances, Homecoming activities 
 Analyzing, interpreting, presenting school-wide assessment results and 

developing school wide plans for remediation 
 Supervisor of Special Education Department at San Ramon Valley High 
 Supervisor of Facilities and Maintenance at San Ramon Valley High 
 School-wide staffing:  Hiring, inducting, evaluation, assisting, remediation, 

teachers and classified staff. 
 Established strong relationships with community through booster clubs, 

PTSA meetings, Wolf-Pack day committee. 
 Detailed involvement in school-wide budget issues. 

 
Classroom Teacher 1987-2002 
  
 
Education: 
 Chapman University, 2002, Concord, California 
 Professional Administrative Credential (Tier I) 
 
 Saint Mary’s College, 1994, Moraga, California 
 Master’s: Health, Physical Education, & Recreation 
 
 Saint Mary’s College, 1985, Moraga, California 
 Graduated: Bachelor of Arts, Government, Emphasis in Public Administration 
 
 San Diego State University, 1982, San Diego, California 
  
 Ohlone College, 1979-1981, Fremont California 
 
 
 
 
Professional Activities: 
 ACSA Personnel Academy, 2014/2015 
 ACSA Superintendent’s Academy, 2014 
 Common Core Advisory Implementation Committee 
 Equity and Disproportionality Committee/MDUSD 
 English Language Master Plan Committee/MDUSD 
 DELAC Committee/MDUSD 
 Technology Committee/MDUSD 
 Non-district Course Committee, SRVUSD 



 Member of Math Task Force, SRVUSD 
 Special Education District Advisory Committee 
  
Professional Affiliations: 
 Cal State University East Bay Supervisor, Teacher Education Program 
 Credential Advisory Board, Saint Mary’s College 
 CALSA (California Association of Latino Superintendents and Administrators) 
 ACSA (Association of California School Administrators) 
 ASCD (Association for Supervision and Curriculum and Development) 
  
  
 
 
Awards 
 2007-2008  Principal of the Year 
    California State Assembly 
  
 2007-2008  Principal of the Year 
    Newark Education Foundation 
 
 2007-2008  Administrator of the Year 
    ACSA Region 6, Nominee 
 
 2006-2007  Secondary Principal of the Year 
    Newark Management Association  
 

References available upon request 



Oakland, CA

Sam PasarowSam Pasarow
A Visionary And Skilled Education Executive

After successfully leading East Bay public schools for 15 years, a New Leaders-trained administrator seeks a high-
impact leadership role in a school or district office.

July 2019 - present

2018 - 2019

2017 - 2018

2015 - 2017

2009 - 2015

Managing Director

Clayton Valley Charter High School 
Lead professional development for a staff of ninety-one teachers and eight administrators 
Supervise the English Department, the instructional leadership team and two directors 
Oversee Curriculum and Instruction as well as CVCHS's Instructional Coaching program 

Community Site Principal

Five Keys Charter School
Supervised teachers and operations staff at classrooms embedded in non-profits throughout San Francisco
Supported youth and adult learners at critical points in their education re-engagement
Provided leadership and insight in the design and delivery of professional development 
Fostered and sustained an array of diverse education partnerships

Site Director

Oakland Charter High School
Led a high-performing charter school serving 500 students
Directly and indirectly supervised 13 and 38 staff respectively
Managed a $5M budget
Launched several instruction and school culture initiatives 

Principal

Berkeley High School
Led a politically-challenging and operationally-complex high school serving 3,000 students
Directly and indirectly supervised 15 and 275 staff respectively

Conducted exceptional, evidence-based performance evaluations
Regularly collaborated with Human Resources on a wide variety of high-stakes personnel matters
Recruited and hired highly-effective staff 
Assembled a dynamic and highly-effective administrative team 

Managed a $30M budget and supported the Berkeley High School Development Group in raising $500k annually
Ensured a high level of compliance with laws and regulations, as well as several labor contracts  
Oversaw 5 autonomous small schools and an athletics program with 29 varsity sports

Chaired a 25-member teacher leadership committee
Chaired the School Site and BSEP Committees

Managed a physical plant that spanned 4 city blocks located in a busy downtown
Routinely collaborated with police, fire services and local officials and businesses
Partnered with Risk Management staff in assessing and mitigating liability
Collaborated with the facilities department on maintenance and remodeling projects 

Engaged staff, students, families, community and the Board of Education on various issues including a school redesign
Launched a Restorative Justice program
Successfully navigated difficult campus issues such as sexual harassment and student walkouts

Principal

Edna Brewer Middle School
Led Oakland's flagship public middle school serving 850 students

Achievements include the highest test scores, best attendance rate, lowest suspension rate and longest waitlist of
district secondary schools

Professional SummaryProfessional Summary    

Professional HistoryProfessional History    



2008 - 2009

2007 - 2008

2006 - 2007

2003 - 2006

2000 - 2001

1999 - 2000

1998 - 1999

Directly and indirectly supervised 20 and 60 staff respectively
Supervised and coached 6 vice principals who went on to lead schools 
Leveraged the power of distributive leadership among teacher leaders, administrators and other staff
Collaborated with school district attorneys, labor relations staff and bargaining unit representation on various labor and
HR issues
Recruited and hired excellent teachers and staff 

Managed and maximized a $4M budget
Engaged in advocacy efforts with other schools, principals and the Edna Brewer community when the school
district changed its budgeting process
Provided guidance to the central office on various budgeting issues

Worked with the PTSA to raise $75k annually
Supported inclusion in a middle school with one of the district's largest Special Education programs 
Fostered innovation which led to many successful initiatives:

A Restorative Justice program (covered by NPR) that reduced suspensions by 89%
A grant-funded Blended Learning program 
A math intervention program that achieved the highest levels of acceleration in the district  

Principal On Special Assignment 

Skyline High School
Was voluntarily transferred to Skyline to provide stability during a leadership transition
Restructured the master schedule according to a high-stakes Western Association of School Accreditation mandate 
Oversaw a physical plant comprising 47 acres serving 2,000 students
Directly and indirectly supervised 15 and 125 staff respectively
Managed a $9M budget

Principal

Oakland Community Day School
As a first-year principal, led Oakland's expulsion school, serving its most vulnerable students
Directly supervised 20 staff and made sweeping personnel improvements 
Managed a $1M budget 
Ensured high-fidelity program implementation for expelled students working toward readmission 
Coordinated with a mental-health agency to provide students integrated, wrap-around services 

Principal Residency

East Oakland School of the Arts
Obtained invaluable experience supervising staff and observing and evaluating instruction
Led professional development
Managed student discipline

High School English Teacher / ELD Coordinator 

De Anza High School
Facilitated high levels of student achievement as an effective teacher 
Demonstrated high levels of developmental and cultural competence in the classroom 
Took on several extra teaching assignments
Oversaw the English Language Development (ELD) programming and budget 

Territory Sales Manager

@ plan., Inc.
Provided clients a powerful advertising market-research product   
Tailored sales pitches and customized research reports to meet client marketing needs
Consistently achieved and exceeded sales goals 

Account Executive

eGroups, Inc.
Provided clients targeted email advertising solutions 
Optimized advertising campaigns and maintained client relationships

Account Executive

24/7 Media, Inc

https://www.npr.org/sections/ed/2014/12/17/347383068/an-alternative-to-suspension-and-expulsion-circle-up


1997 - 1998

1993 - 1997, 2003, 2005

Sold Direct Marketing email solutions to clients
Sold $500k+ sponsorships on flagship websites

Administrative Assistant

BTAlex Brown, Inc.
Supported 5 e-commerce investment bankers
Coordinated road shows, developed pitches, facilitated client communication and conducted research 

Rafting Guide

ECHO: The Wilderness Company
Led four-day whitewater rafting trips down the ‘Wild & Scenic' Rogue River
Brought public-school students on river trips as a community-building exercise 

2006 - 2008

2002 - 2004

1993 - 1997

1989 - 1993

Administrative Credential

New Leaders / California State University, East Bay
Received top-flight education leadership training
Belonged to a leadership cohort of exemplary educators
Received excellent coaching from established leaders

M.A., Education

University of California, Berkeley
Maintained a 3.99 GPA
Obtained a single-subject teaching credential in English Language Arts  

B.A., English

University of California, Berkeley
Worked in the folklore archive under an eminent folklorist
Worked as a river guide during the summers
Fell in love with the Bay Area's diversity and forward thinking

High School

Phillips Academy, Andover
Graduated with high honors
Thrived in a rigorous boarding school environment 2,600 miles from home

A proud father of two young boys 
A lifelong learner dedicated to education reform and social justice
Interests include reading, hiking, cooking, exercise and exploring California on an inflatable raft or motorcycle

EducationEducation    

Personal Information Personal Information     
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Experienced Technology Professional 

 

 Demonstrated ability to manage the resolution of technology issues from networking to client hardware 
to application functionality. 

 Communication skills: Worked with both business and technology groups within an organization, 
demonstrated ability to clearly communicate ideas, build consensus, resolve issues and report status 
both horizontally and vertically within an organization. 

 Presentation skills: demonstrated ability to present complex technical concepts and materials to 
audiences of all types and sizes, including senior stakeholders. 

 Detailed understanding of project management techniques and the Project Management Institute’s 
(PMI) project management methodology, and former PMI Project Management Professional (PMP). 

 Experienced in business analysis, assisting client business staff in defining and documenting 
requirements and testing parameters for user interfaces, reports and cross-system interfaces. 

 
 

EMPLOYMENT HISTORY 

Clayton Valley Charter High School 
IT Director 01/2015 - Present 
 
Responsibilities include: 

 Identifying and developing guidelines and policies related to technology implementation and use, and 
ensuring that those guidelines and policies are in compliance with county, state and federal regulations 
and laws. 

 Owner of and primary contributor to the school’s technology plan. 

 Managing daily operations of technology department. 

 Ensuring technology operations comply with documented policies. 

 Managing technology projects from planning to completion. 

 Managing access to and interfaces with online/web applications used by the school, including the 
school’s Student Information System (PowerSchool) and Learning Management System (Schoology). 

 Working with the Executive Director to define the technology department’s budget. 

 Working with the school’s administrative team to ensure that their functional goals are supported 
appropriately by technology. 

 Working with the school’s administration and faculty to ensure that their technology professional 
development goals are supported. 

 Staying current with available tools and technologies in the market and how they are being adopted by 
K-12 public schools. 

 
Achievements include: 

 Installation of new Foreign Language and Digital Arts computer labs with Apple iMacs and MacBooks. 

 Installation of new campus-wide Wi-Fi. 

 Upgrade of campus computers from Windows 7 to Windows 10. 

 Deployment and support of 1,500+ Chromebooks. 

 Deployment of roster synchronization platform for providing automated school roster data to third party 
applications. 
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Self-Employed 

Owner-Operator of ‘East Bay Guitar Teacher’ 2008 - 2016 

Provided private guitar lessons in the East Bay. Taught guitar at a private K-8 school. 

 

Owner-Operator of ‘Kids Love To Rock’ 2009 - 2012 

Ran after-school rock band experience programs for 3rd through 8th grade students in the Mt Diablo Unified 
School District. 
 
 

Blackstone Technology Group - San Francisco, CA 
Technology Manager 04/2000 - 07/2007 
 
Engaged as a Team Lead and Project Manager on more than half a dozen client engagements. 
 

Key Accomplishments 

 2006 – 2007 Engaged at Pacific Gas and Electric in San Francisco to assist in the project management 

of a $15+ million effort to re-write the existing custom gas pipeline contracting and scheduling system in 
Java and Oracle 10g, with a web browser interface. Helped coordinate user acceptance testing of first 
phase. 

 2006 Engaged at Aozora Bank in Tokyo, Japan, implementing an IT PMO reporting to the CIO. 

 2001 – 2006 Engaged at Pacific Gas and Electric in San Francisco, providing production support and 
system enhancements for a custom gas pipeline contracting and scheduling system. 

 
 

Barclays Global Investors – San Francisco, CA 

Principal, IT Manager 06/1998 - 04/2000 
 
Manager within IT group in a matrix organization, responsible for a staff of 12 that provided application 
production support and development to the Compliance and Custody Services groups.  
 

Key Accomplishments:  
 Responsible for annual budget and expenditure of more than $1.5 million. 

 1999 - 2000 Managed the identification, review, Y2K remediation and testing of more than 40 
applications within the Compliance and Custody Services business functions, ranging from linked Excel 
spreadsheets to client-server vendor software and custom .NET applications. 

 
 

Price Waterhouse – San Francisco, CA and London, UK 

Manager 1990 - 1998 
 
Engaged on more than a dozen system development projects as a developer, team leader and project manager 
in the Management Consulting Services (MCS) group in London and San Francisco. 

   
 

EDUCATION 

Bachelor of Engineering (BEng) in Aeronautical Engineering 
Imperial College of Science and Technology, University of London, United Kingdom 



             

                             jim.scheible@claytonvalley.org 

Jim Scheible 
Qualifications: 

 History of pursuing and achieving ambitious goals, including those requiring investing other 

stakeholders including staff, students, families, and community members.  

 Experience as an instructional and operational leader selecting, training, supporting, and 

investing staff to improve student achievement at the class, school and organization level. 

 Outstanding problem-solving and critical thinking skills.  

 Track record of assuming significant responsibility within and outside of specified role.  

 

Relevant Professional Experience: 

  

Clayton Valley Charter High School, August, 2018-present 

August, 2018-present: Executive Director 

 

St. HOPE Public Schools, June, 2006-July, 2018  
June 2017 – July, 2018: Vice Principal, Sacramento Charter High School  

July 2015 – June 2017: Chief Advancement Officer, St. HOPE Public Schools  

Oversee all aspects of charter submission and renewal  

Manage external partnerships, including authorizer, CCSA and local charters  

Direct fundraising program, campaigns and events  

September 2014 – June 2015: Interim Principal, Sacramento Charter High School  

Directly supervised all staff for a school of approximately 1,000 students  

June 2011 – August 2014: Superintendent, St. HOPE Public Schools  

Directly supervise five school leaders and four schools responsible for educating 
approximately 1,800 preK – 12th grade students.  

Manage a home office team to provide support for all schools and staff  

June 2010 – June 2011: Principal, PS7  

Directly hired, developed and supervised all teachers and school based staff.  

School achieved a 911 API and was recognized as charter school of the year for CA.  

Balanced school budget through increased enrollment and disciplined spending.  

July 2007 – June 2010: Lead Teacher, PS7 Middle School  

Established a 6th-8th grade middle school as PS7 added grades to serve K-8  

Responsible for establishing and maintaining a culture of high expectations and 
achievement amongst staff, students, and families and maintaining daily operations.  

Hire, train, and directly manage all staff members.  

Achieved school-wide API increase of 164 points in tenure as lead teacher, 749 - 913.  

 

CCSA Member Council Representative: 2012 to present  

 

Teach for America Corps member: June 2004-June 2006, P.S. 28, Bronx, New York  

 

Education and Certifications:  
University of California, San Diego  

Bachelor of Arts in Economics and History, June 2004  

Pace University Graduate School of Education  

California Clear Teaching Credential, Multiple Subjects, #160183079  

California Preliminary Administrative Credential, #170185032  

 

References available upon request 
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ㅡ 

Skills 

 
Extensive experience with MS Office suite of products, using a PC and a MAC. Experience with 
Adobe Acrobat Pro. Excellent ability to deal with fast-paced and ever-changing schedules and 
environments. Outstanding ability to interact with individuals at all levels of an organization with 
respect and professionalism.  verbal and written communication skills with individuals at all levels 
of an organization.  Proven ability in negotiating contracts with vendors, hotels, and other 
resources as necessary.  Ability to multi-task a variety of projects concurrently. 

ㅡ 

Experience 

 

Clayton Valley Charter High School/ Office Manager 
June 2016 - PRESENT,  Concord, CA 
● Implement and maintain office procedures and protocol. 
● Supervise office staff. 
● Coordinate campus-wide programs such as Open House, Graduation, etc.  
● Communicate all student announcements home to parents/guardians 

Saint Mary’s College of CA / Enrollment & Communications Manager 
August 2010 - June 2016,  Moraga, CA 
● Manage annual department budget. 
● Provide support to department including calendaring, meeting coordination. 
● Coordinate, research &  compile state and federal enrollment surveys,  annual Fact Book, 

and other surveys. 
● Serve as Commencement Processional Manager and back up to Director at large events. 
● Liaison between Enrollment department and other campus wide departments.  

Heller Ehrman LLP / Executive Committee Administrator 
October 1987 -October 2008,  San Francisco, CA 
● Worked alongside Chairman & Executive Committee in development and messaging of firm 

strategy. 
● Responsible for confidential and time sensitive materials for the Executive and Policy 

Committees.  
● Served as liaison to Executive & Policy Committees and other senior level executive teams.  
● Prepared variety of financial reports and budgets for departments and practice groups.  
● Managed and supervised  annual Shareholder retreat (groups sizes up to 500 people). 
● Negotiated hotel contracts for all events and retreats.  
● Implemented 16 Practice Groups, including attorney alignment and budgets. 

ㅡ 

Education 

 
Santa Rosa Junior College, General/Business Administration  
 Santa Rosa, CA 

Saint Mary’s College of CA , Business  
 Moraga, CA 
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INTRODUCTION 

 Clayton Valley Charter High School is a comprehensive teacher-conversion 

charter high school located at 1101 Alberta Way in Concord, California. Clayton Valley High 

School opened in 1959 and for the next 53 years the school was one of the high schools in the 

Mt. Diablo Unified School District. The school formally separated from MDUSD in July, 2012 and 

became Clayton Valley Charter High School. CVCHS is now governed by a board comprised of 

representative stakeholders within the CVCHS community and authorized by the Contra Costa 

County Office of Education. After successfully completing its initial three-year charter 

authorization, the charter was renewed for an additional five years and will come up for renewal 

again in 2020.  

 CVCHS admits all students residing in California who wish to attend on a space 

available basis as outlined by California law. A public random drawing is used when admission 

requests exceed the available spaces. Preference is given to existing students and to the 

students residing within the former Clayton Valley High School attendance area. Approximately 

2,200 students enroll each year, with a large waiting list of applicants outstanding.  

 The mission of CVCHS is to unite our stakeholders, including students, teachers 

and staff, parents, and community members in a common goal to diligently prepare all students 

for success in the 21st Century. We believe we should strive to  instill timeless principles and 

foster  a culture of excellence with rigor, relevance, and relationships. The shared vision of the 

students, teachers, staff, parents, and community members of CVCHS is to have the flexibility to 

develop and sustain traditional, innovative programs and practices that will promote student 

acceleration in all academic, social, and civic areas to prepare them for entrance into the global 

community as skilled participants ready to achieve their post-secondary goals. 

Regulatory Authority  

The development of a comprehensive school safety plan is mandated by the California Education 

Code section 32281. This mandate, which was established by Senate Bill 187, states that each 

school’s Site Council, or a Safety Planning Committee authorized by the Site Council, shall 

develop a “safety plan” relevant to the needs and resources of the school. For schools built 

before 1998, the initial plans were to be adopted by September 1, 1998. For schools built after 

1998, the plans are to be developed and adopted prior to the school’s opening. 

 The plan is to be updated annually and kept on file at the school site and the 

district office, and readily available for inspection by the public. This plan is kept on file at the 

school, located at 1101 Alberta Way, Concord, California, and at the District Office, located at 

1520 Kirker Pass Road #B, Clayton, CA 94517. A courtesy copy is also on file with the Contra 

Costa County Office of Education, located at 77 Santa Barbara Road, Pleasant Hill, California. 

The plan consists of two parts: 

Part 1 – The “Comprehensive School Safety Plan” shall include all components 

required by Education Code section 32281-32282 except for the emergency 

preparedness components. The Comprehensive School Safety Plan shall be on file, and 

available for inspection by the public at the district office located at 1520 Kirker Pass 

Road #B, Clayton, CA 94517. 

Part 2 – The “Emergency Preparedness Plan” shall include disaster procedures 

(routine and emergency), including earthquakes and other man-made or natural 

disasters. 
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The Comprehensive School Safety Plan shall include an action plan that clearly identifies policies 

and procedures that will improve both the safety and climate on campus, and shall include an 

evaluation component. 

 

 As set forth in Element 6 of the CVCHS Charter, safety is a primary focus of the 

school. Health and safety procedures are contained in this Comprehensive School Safety, 

Emergency Preparedness and Crisis Response Plan. An additional purpose of which is to assist 

CVCHS staff, students, parents and local agencies in organizing resources of the school and 

community to respond to a crisis situation not only while on campus or when school is in session, 

but in any situation where CVCHS students or staff are involved in school-related activities.  

 The plan is reviewed at least annually by senior administrative staff and is 

designed to develop an awareness of the health and climate of the school; as well as the diverse 

emergency situations that can occur on or near a school campus, both before, during and after 

normal school hours; provide staff members with a description of their duties in emergency 

situations; provide strategies that will help students, staff, parents, and local agencies respond in 

an appropriate and safe manner to emergency conditions; and support school staff in providing a 

school environment that provides a maximum level of safety and security for all students, parents, 

and staff. 

 School Safety Planning Committee 

According to the California Education Code, the School Site Council may delegate the 

responsibility for creating a comprehensive school safety plan to a School Safety Planning 

Committee. However, the committee must include the following members and must consult with a 

representative from a law enforcement agency in the writing and development of the plan: 

●   Principal or designee 
●   Teacher 
●   Parent Whose Child Attends the School 
●   Classified Employee 

Schools are strongly encouraged to consult with staff, parents, students (where appropriate), and 

the broader community, in the development of the plan. At CVCHS, the responsibility is delegated 

to the school’s Operations Department , led  by the Operations Director. 

 The required members of the Operations Committee with respect to this plan are as follows: 

Required Members Title 

Jeff Anderson Principal 

Alison Bacigalupo Operations Director 

Richard Pearson IT Program Coordinator/Parent 

Sunny Shergill IT Tech 

Dawn Peterson Classified Staff 

TBD  Teacher 

 

 Timeline of Plan Review 

 The Comprehensive School Safety Plan is reviewed and monitored by the 

Operations Director on a regular basis throughout the school year. Minor changes or updates are 

made as needed by the Operations Director, with a full-scale review process conducted by the 

Operations Department  around the beginning of the school year. The review is open to the public 

and pursuant to Education Code section 32288 specific individuals and representatives are 

invited to attend. 
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1.0  ASSESSMENT OF SCHOOL SAFETY  

 This element requires that appropriate sources of data be reviewed and 

assessed to identify school safety issues. 

1.1        Local Crime Assessment 

 Although located within the jurisdiction of the city of Concord, CVCHS maintains 

cordial relationships with both the Concord and Clayton police departments and with local fire 

agencies, and consult with these agencies on a regular basis. 

 The most-recent semi-annual report on Concord crime data was released by 

Chief Guy Swanger on February 14, 2017. The report shows relatively little crime in the vicinity of 

CVCHS, sharp decreases in felony arrests throughout the city, and, significantly, a decrease by 

more than half in the number of burglaries committed on school campuses. 

1.2  Suspension/Expulsion Data (CALPADS) 

 CVCHS provides a high level of supervision to ensure the safety of all students.  

The following chart shows both CVCHS and statewide rates for both suspensions and expulsions 

over the last three years: 

 

SUSPENSIONS AND EXPULSIONS 

School 2015-2016 2016-2017 2017-2018 

Suspensions Rate 4.20 4.20 0.00 

Expulsion Rate 0.00 0.00 0.00 

Statewide 2015-2016 2016-2017 2017-2018 

Suspensions Rate 3.70 3.70 3.5 

Expulsion Rate 0.10 0.10 0.08 

 

1.3  Attendance Rates 

 CVCHS maintains an attendance rate of at least 96%. 

1.4  California Healthy Kids Survey 

 CVCHS has conducted a survey similar to the Healthy Kids survey in Spring 

2019  and  may plan to do so again  in 2019-2020. The next review and update of this 

Comprehensive School Safety Plan will assess the results of that survey. 

1.5  Property Damage Data 

 CVCHS regularly conducts inspections and assessments of its facilities. Since 

the Charter inception in 2012, numerous improvements have occurred throughout the campus. 

The site continues ongoing clean-up and repair. Upgrades and improvements include: Extensive 

technology upgrades in wiring, hardware and software, new portable computer “labs”, 

replacement of the turf field in the athletic facilities, and expanded and refurbished weight room to 
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support physical education classes and athletic activities, refurbished Library and Multi-Use 

Room. 

 

School Facility Good Repair Status  Collected: 1-2018 

Syste

m  

Inspe

cted 

   Repair Status  Repair Needed and 
Action 

Taken/Planned 

 

     Good        Fair Poor 

 

Systems: Gas 
Leaks, 
Mechanical/H
VAC, Sewer 

X    

Interior: 
Interior 
Surfaces 

X    

Cleanliness: 
Overall 
Cleanliness, 
Pest/ Vermin 
Infestation 

X    

Electrical: 
Electrical 

X    

Restrooms/F
ountains: 
Restrooms, 
Sinks/ 
Fountains 

X    

Safety: Fire 
Safety, 
Hazardous 
Materials 

X    

Structural: 
Structural 
Damage, 
Roofs 

        X  Repairs needed throughout 
campus including S wing 
stucco, dry rot on D wing 
entrance. Various other dry 
rot repairs on gutters and 
drain areas.* 

Several area repairs are in 
process* 

External: 
Playground/Sc
hool Grounds, 
Windows/ 
Doors/Gates/F
ences 

X    
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Overall 
Rating 

Exemplary Good Fair Poor  

  X    

 

 

1.6 Appropriate Strategies and Programs that Provide/Maintain a High Level of School Safety 

 CVCHS employs a number of strategies and programs that promote/provide and 

maintain a high level of school safety. For example, the parent and community collaborations 

described in detail in Element Six below accentuates personal and community investment in the 

success of the school and the efforts undertaken to maintain a high level of security.  

 In addition, CVCHS maintains full health and safety procedures and risk 

management policies at its school site in consultation with its insurance carriers and risk 

management experts.  

 The following is a summary of the health and safety policies and facilities 

management and risk management policies of CVCHS. These policies are incorporated, as 

appropriate, into the School’s staff development efforts, handbooks, and policies of the CVCHS 

Board of Directors. Employees are trained as needed and as legally required on the policies. 

Copies of such policies are also available on the CVCHS website. 

1.7  Fingerprinting and Background Checks 

.   Background checks for employees are outlined in the CVCHS Staff Handbook 

beginning pg. 30  

 The Executive Director of CVCHS monitors compliance with this policy and 

reports to the CVCHS Board of Directors on a semi-annual basis. A Board designee shall monitor 

the fingerprinting and background clearance of the Executive Director. Volunteers not under the 

direct supervision of a credentialed employee shall be fingerprinted and receive background 

checks through local law enforcement prior to volunteering without the direct supervision of a 

credential employee. 

1.8  Drug Free/Alcohol Free/Tobacco-free 

  CVCHS functions as a drug-, alcohol-, and tobacco-free environment. 

1.9 Immunizations 

 All students and staff are required to provide records documenting immunizations 

to the same extent as is required at public schools pursuant to Health and Safety Code sections 

120325-120375, and Title 17, California Code of Regulations sections 6000-6075. 

1.10  Tuberculosis Testing 

 Faculty and staff are screened (or tested, if required) for tuberculosis prior to 

commencing employment and working with students and as additionally required by Education 

Code section 49406. 

1.11 Administration of Medication 

 In the presence or absence of trained nursing personnel, all medicines will be 

administered to students pursuant to California Education Code section 49423 and Title 5 of the 

https://4.files.edl.io/72ba/08/19/19/151115-7d752021-309b-42ed-905d-774b1510288d.pdf
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California Code of Regulations, Division 1, Chapter 2, Subchapter 3, Article 4.1.  More 

information may be found in the Student Handbook beginning on page 16.  

 CVCHS has also adopted policies regarding anaphylaxis and the use and 

administration of epinephrine auto-injectors in accordance with Education Code section 49414.  

1.12 Hearing, Vision, and Scoliosis Screening 

 Students are screened for vision, hearing, and scoliosis. CVCHS adheres to 

Education Code Section 49450, et seq., as applicable to the grade levels served by the School. 

1.13 Blood Borne Pathogens 

 CVCHS meets state and federal standards for dealing with blood borne 

pathogens and other potentially infectious materials in the workplace. CVCHS maintains a written 

infectious control plan designed to protect employees and students from possible infections due 

to contact with blood borne viruses, including human immunodeficiency virus (“HIV”) and hepatitis 

B virus. Whenever exposed to blood or other bodily fluids through injury or accident, staff and 

students shall follow the latest medical protocol for disinfecting procedures. 

 In addition, all staff receive annual blood borne pathogen training annually through 

SafeSchools online training.  

1.14 Emergency Preparedness 

 CVCHS maintains an emergency preparedness plan (Part 2 of this 

Comprehensive School Safety Plan). This plan covers school procedures in the advent of natural 

disasters including but not limited to earthquakes, fires, and intruder threats. To ensure that these 

procedures are carried out efficiently, staff are regularly trained on emergency procedures, first 

aid, and CPR.  

 Emergency preparedness exercises are carried out at least once each school 

year. Drill may include earthquake drills, Active Shooter, fire and other emergency training and 

drills at least once per year and on an as-needed basis if situations occur.  

1.15 Facility Safety 

 CVCHS complies with Education Code sections 47610 and/or 47610.5 by using 

facilities that are compliant with all laws and ordinances, rules and regulations applying to a public 

school facility including, but not limited to, testing fire extinguishers and fire alarms annually at its 

facilities to ensure that they are maintained in an operable condition at all times. CVCHS 

conducts fire drills as required under Education Code section 32001. 

 The school’s facilities comply with state building codes and/or the Field Act in 

accordance with Education Code Section 47610.5, federal Americans with Disabilities Act (ADA) 

access requirements, and other applicable fire, health, and structural safety requirements and will 

maintain on file readily accessible records documenting such compliance.  

1.16 Asbestos Management 

 CVCHS will occupy facilities that comply with the Asbestos requirement as cited in 

the Asbestos Hazard Emergency Response Act (AHERA), 40CFR part 73. AHERA requires any 

building leased or acquired to be used as a school or administrative building shall maintain an 

asbestos management plan. 

1.17 Child Abuse Reporting 

https://4.files.edl.io/6f4f/08/09/19/224303-7d36162a-6dea-4811-8e5f-a59bbda2eb81.pdf
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 CVCHS staff are mandated child abuse reporters under state and federal law. It 

is CVCHS policy that all employees shall comply with California state law mandated reporting 

procedures. Reports of suspected child abuse are to be made to an official child protective 

agency and local law enforcement agency. These policies are incorporated as appropriate into 

the school’s student and staff handbooks and are reviewed on an ongoing basis in the school’s 

staff development efforts and Board policies. 

In addition, all staff are required by law to receive annual training and certification on child abuse 

and reporting procedures. CVCHS utilizes the online training program SafeSchoolsTraining . All 

new employees, including coaches and substitute teachers, are required to be certified pursuant 

to the program as part of their initial hiring process. 

1.18 Comprehensive Discrimination and Harassment Policies and Procedures 

 CVCHS is committed to providing a school that is free from discrimination and 

sexual harassment as well as any harassment based upon such factors as race, religion, creed, 

color, gender, gender identity, gender expression, national origin, ancestry, age, medical 

condition, marital status, sexual orientation, or disability. CVCHS has developed a comprehensive 

policy to prevent and immediately remediate any concerns about sexual discrimination or 

harassment at the school, including employee to employee, employee to student, and student to 

employee misconduct. These policies are discussed in more detail in Element Four below and 

are available for review on the CVCHS website. 

 

2.0  DISCIPLINE POLICIES AND PRACTICES  

 This element requires that existing school site discipline rules and procedures 

are regularly reviewed to ensure that they are being appropriately enforced and address student 

behavior problems and school safety issues. Student handbooks are given to all students and 

parents that explain codes of conduct, unacceptable behavior, and disciplinary consequences. 

 

2.1 Compulsory Attendance and Truancy Procedures 

 Another key component is the CVCHS compulsory attendance policy. California 

law mandates compulsory, full-time education for all school-aged children until age eighteen, 

unless exempted by statutory provision (i.e., high school diploma, California High School 

Proficiency Exam Certification, expulsion). The parent/guardian or other person having custody or 

control of the pupil is responsible, by law, for sending the pupil to school. 

 Moreover, regular attendance at school is necessary for academic achievement. 

All absences negatively impact the educational progress of students. Classroom instruction, 

discussion, interaction, and activities are critical components of learning and cannot be 

adequately replaced or duplicated when a student is absent from school. Therefore, CVCHS 

takes attendance seriously and engages in proactive strategies to ensure attendance.  

 CVCHS is a closed campus. Any student leaving campus during the school day 

must have a Permit to Leave School before they leave campus. Leaving campus, for any reason, 

without a permit is considered truant and cannot be cleared by a parent. All students are to sign 

in and out of the Attendance Office upon departure and arrival noting date, time and reason. 

Parents, guardians (or individuals listed on the student’s emergency contacts) of non-driving 

students are required to park and come into the Attendance Office to pick up their student. This 

person is required to show his/her ID at the Attendance Office and to sign for the student’s 

release. 
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 Clayton Valley Charter High School participates in a cooperative program with 

the Contra Costa  County Probation Department and the Contra Costa County Juvenile 

Court. Pursuant to Education Code section 48260, “Any pupil subject to compulsory full-time 

education who is absent from school without a valid excuse for three days in one school year or 

tardy/absent for more than 30 minutes during the first period of the day or more than 10 minutes 

late or absent from any other period is truant and shall be reported to the Dean of Character. 

 
2.2 Truancy Policy 

 
Single-Period Unexcused Absences 

● Step 1: Upon the 6th single period unexcused absence the parent/guardian will be 
notified. This will result in the assignment of Lunch Detention or After School Detention by 
the Dean of Attendance.  

● Step 2: Upon the 12th single period unexcused absence the student will meet with a 
school administrator and parent/guardian will be notified. This will result in the assignment 
of Saturday School.  

● Step 3: Upon the 18th single period unexcused absence the student will meet with a 
school administrator, counselor and parent/guardian for a SART 1 meeting. This will 
result in the assignment of Saturday School and the completion of an Attendance 
Contract (SART).  

● Step 4: Upon the 36th single period unexcused absence the student will meet with a 
school administrator, counselor and parent/guardian for a SART 2 meeting. This will 
result in the assignment of Saturday School and the completion of an Attendance 
Contract (SART).  

● Step 5: Upon the 50th single period unexcused absence the student will be referred for 
SARB (Student Attendance Review Board) with the Contra Costa County Office of 
Education and the Contra Costa County District Attorney.  

● Step 6: Students and families will meet with the Contra Costa County Office of Education 
and the Contra Costa County District Attorney where student attendance is closely 
evaluated to determine possible intervention and/or consequences assigned by the 
Contra Costa County Office of Education.  

 
Full-Day Absences (= 6 period absences) 

 
             Each full-day absence counts as 3 or 6 single-period absences (regular or block day) and   

consequences to those absences are detailed above.   
 

More information about truancies and absences may be found in the Student Handbook. 

2.3 Tardies 

 Unexcused Single-Period Tardies CVCHS tardies are monitored by each class 

period. Students are considered tardy if they are not in their assigned seat or location when the 

final class bell rings. Teachers may assign detention or other consequences for student tardies. 

Students are allowed 5 excused tardies per semester as we understand that unexpected 

circumstances early in the morning can cause a student to arrive to school late. The Discipline 

Office will create a Saturday School assignment for every 10 tardies a student accumulates. 

 

2.4 Student Behavior, Conduct & Discipline 

 Behavior Expectations 

The goal of CVCHS is to support the physical and emotional safety of all students, staff and 

families on campus while enforcing the CVCHS Code of Conduct and the expectations laid out in 

https://4.files.edl.io/6f4f/08/09/19/224303-7d36162a-6dea-4811-8e5f-a59bbda2eb81.pdf
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the Student Handbook. The majority of the school’s work is prevention; helping students develop 

respectful relationships with their peers and CVCHS staff, while also developing a sense of 

responsibility and pride over their school community. In the cases when disciplinary action has 

been issued, our stance is one of restoration - how can the student repair the harm to another or 

to the school community that they have created? Ideally, students exit a disciplinary process 

understanding and accepting the impact of their actions and they have made an effort for all 

parties impacted to move forward in a direction that brings everyone together.  

2.5 Reminders regarding disciplinary action:  

● Site administrators will determine the appropriate consequences depending on the nature of the 

infraction and any extenuating circumstances. Consequences may include, but are not limited to, 

parent contact, parent meeting, brunch and/or lunch detention, Saturday School, removal from 

school-sanctioned activities, community service, in-school suspension, off site suspension, or a 

recommendation for expulsion.  

● Community service may include, but is not limited to, work performed on school grounds during 

non-school hours in the areas of outdoor beautification, campus betterment, and teacher or peer 

assistance programs.  

● Law enforcement agencies may be notified at the discretion of the administration, however, in 

alignment with California State Education Code, some infractions require CVCHS staff to make a 

mandatory law enforcement notification.  

● If the nature of the offense makes an alternative education placement or expulsion 

recommendation appropriate, the student will be suspended five days for the infraction. Students 

may be suspended on the first offense of infraction if it is determined that the pupil's presence 

causes a danger to persons or property or threatens to disrupt the instructional process. (e.c. 

48900.5)  

● Confiscated materials will not be returned to students but may, if appropriate to return, be 

picked up by parents or guardians from the appropriate administrator.  

Suspension Behavior Expectations and Consequences Consequences are determined by the 

number of violations and the severity of the incident in regards to the safety and security for all at 

CVCHS.  

2.6 During Suspension:  

● Suspended students shall not report to school during the period of suspension, except in the 

case of In-School Suspension, unless coming to the office on official business by prior 

arrangement with a school administrator.  

● Suspended students are not to attend any school event, including athletic contests and 

practices, on any school campus during off site suspension.  

● The responsibility of obtaining and doing class work lies with the student. Students are entitled 

to all work, quizzes and/or exams missed while under suspension. Since suspensions are treated 

the same as excused absences for attendance purposes, please consult the syllabus for each of 

your teachers regarding credit received for work while suspended.  

A pupil may be suspended or expelled for acts which are enumerated in the CVCHS Suspension 

and Expulsion policy and related to school activity or attendance which occur at any time, 

including, but not limited to, any of the following:  

● a. While on school grounds  

https://4.files.edl.io/6f4f/08/09/19/224303-7d36162a-6dea-4811-8e5f-a59bbda2eb81.pdf
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● b. While going to or coming from school  

● c. During lunch or open periods whether on or off campus  

● d. During, or while going to, or coming from, a school sponsored activity  

● All students must sign a Student Behavior Contract to be a member of Clayton Valley Charter 

High School. Students who violate the contract are subject to the consequences outlined in the 

CVCHS Suspension and Expulsion policy. Teachers are notified via student information alerts. 

● (E.C. 48904 sub-section a 4) Parental liability for willful misconduct of a minor that results in 

injury or death to a pupil or school employee or who willfully cuts, defaces, or otherwise injures in 

any way any property, real or personal, belonging to a school district or personal property of any 

school employee shall be liable for all damages so caused by the minor. The liability of the parent 

or guardian shall not exceed the state established limit. The parent or guardian shall also be 

liable for the amount of any reward not exceeding the state established limit.  

● Vehicles, Lockers, Backpacks, Clothing and Electronic Devices are subject to search on school 

property. By entering school property, the student is deemed to consent to a complete search of 

their vehicle, locker, backpacks (and all its compartments and contents) and electronic devices by 

school officials or law enforcement personnel when deemed reasonable. This notice also applies 

to all vehicles of any type and is enforced 24-hours a day. California Vehicle Code Section 21113 

(A).  

2.7 Code of Conduct  

The CVCHS Code of Conduct has been created in direct alignment with California Education 

Code, and progresses in level of consequence in relation to the severity or reoccurance of a 

behavior or action that attempts to or actually comprises physical and/or emotional safety for any 

member of our school community. Consequences are organized in this document into three areas 

according to the severity of possible disciplinary action. Behaviors/actions and consequences 

listed in “Level 3” require mandatory referral for expulsion in alignment with California Education 

Code.  

The majority of CVCHS students receive less severe consequences or disciplinary actions (in 

comparison with suspension or referral for expulsion) which include: parent notification (via email 

or phone), request for parent meeting, detention or Saturday School assignment, community 

service (on campus), confiscation, removal of privileges including participation in school-

sanctioned events or athletic participation, creation of behavior contract, or class suspension 

(issued by teacher). The Discipline Office thoroughly investigates all infractions of the CVCHS 

Code of Conduct in order to ensure all perspectives are heard and the appropriate disciplinary 

action is issued with the intent the student does not continue to engage in behaviors/actions in 

violation of the CVCHS Code of Conduct.  

Level 1 - Actions can result in disciplinary consequences up to and including suspension. 

Depending on the seriousness of the act the student may be recommended for additional 

suspension days or expulsion on the first or succeeding offenses.  

1. Possessing, using, or being under the influence of: an alcoholic beverage or intoxicant of any 

kind including VAPING. Possessing not more than one ounce of marijuana. Using or being under 

the influence of marijuana or any controlled substance (as defined in Section 11053 of the Health 

and Safety Code).  

1st Offense: Confiscation, parent meeting, student placed on behavior contract.  

2nd Offense: Confiscation, parent meeting, in-school suspension remainder of school day  
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3rd Offense: Confiscation, parent meeting, 1 day suspension  

4th Offense: Confiscation, parent notification, 2 day suspension  

5th Offense: Confiscation, parent notification, 3 day suspension  

NOTE: Table above outlines consequences pertaining to nicotine, alcohol or marijuana.  

2. Unlawfully possessing or unlawfully offering, arranging, or negotiating to sell any drug 

paraphernalia, as defined in Section 11014.5 of the Health and Safety Code.  

1st Offense: Possession: Confiscation, parent meeting, 1 day suspension  

Selling: Confiscation, parent meeting, 3 day suspension  

2nd Offense: Possession: Confiscation, parent notification, 2 day suspension  

Selling: Confiscation, parent meeting, 5 day suspension  

3rd Offense: Possession: Confiscation, parent notification, 3 day suspension  

Selling: Confiscation, parent meeting, 5 day suspension and recommendation for expulsion  

3. Activation of false alarms or tampering with emergency equipment, fire-setting or 

attempted fire- setting. (Penal Code Sec. 447 and 455, 148.4)  

1st Offense: Parent meeting, student placed on behavior contract, up to 4 day suspension  

2nd Offense: Parent meeting, up to 5 day suspension and recommendation for expulsion  

NOTE: Notification must be made to law enforcement pertaining to any infraction related to safety 

and security alarms and signals. Notification must also be made to law enforcement pertaining to 

any infraction related to fires.  

4. Harassed, threatened, or intimidated a pupil who is a complaining witness or witness in 

a school disciplinary proceeding for the purpose of preventing that pupil from being a 

witness or retaliating against that pupil for being a witness, or both.  

1st Offense: Parent meeting, student placed on behavior contract, up to 4 day suspension  

2nd Offense: Parent meeting, 5 day suspension, recommendation for expulsion  

5. Causing, attempting, or threatening to cause physical injury or willfully using force or 

violence upon another person.  

1st Offense: Causing, attempting, threatening: parent meeting, student placed on behavior 

contract, up to 2 day suspension  

Wilfully using force: Parent meeting, student placed on behavior contract, up to 4 day suspension  

2nd Offense: Causing, attempting, threatening: parent meeting, up to 3 day suspension  

Wilfully using force: Parent meeting, up to 5 day suspension and recommendation for expulsion  

3rd Offense: Causing, attempting, threatening: parent meeting, up to 5 day suspension and  

recommendation for expulsion  

NOTE: An incident will be considered a mutual fight when two students engage in a physical 

altercation, regardless of who initiated the conflict. A student who allows themselves to be 

provoked into fighting will be considered as guilty as the one who starts the fight. It is the 

responsibility of the administrator to conduct an investigation to determine if one of the parties 
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was acting in self-defense.  

Any act committed against school staff shall warrant consequences starting at 2nd offense. If a 

student caused serious physical injury (as defined in Penal Code Section 243) to another person, 

except in self-defense, the executive director must recommend expulsion or report in writing to 

the governing board that expulsion is inappropriate due to the nature of the particular 

circumstances which shall be indicated in the report of the incident.  

6. Causing or attempting to cause damage to property--cutting, defacing, or otherwise 

injuring any school district property, or the malicious injury or destruction of any other 

person's real or personal property. (Penal Code Sec. 594) (E.C. 48900, sub-section f and t)  

1st Offense: Parent meeting, student placed on behavior contract, 1 day suspension  

2nd Offense: Parent meeting, 2 day suspension  

3rd Offense: Parent meeting, 3 day suspension  

4th Offense: Parent meeting, 4 day suspension  

5th Offense: Parent meeting, 5 day suspension and possible recommendation for expulsion  

NOTE: Damage valued in excess of $100.00 will warrant consequences starting at the 2nd 

offense. Parent/guardian will be held responsible for damage to school property up to the State 

established limit. When the minor and parent are unable to pay for the damages, the school shall 

provide a program of voluntary work for the minor in lieu of the payment of monetary damages. 

Participation in extra curricular school activities may be limited during the period of voluntary 

work. Parents or guardians of the student are also liable for the amount of a reward paid for 

information leading to the apprehension of person(s) causing damage up to the State established 

limit.  

7. Threatening, intimidating, menacing, bullying or harassing (including sexual 

harassment) any other person, including through electronic medium  

1st Offense Parent meeting, student placed on behavior contract, up to 3 day suspension  

2nd Offense Parent meeting, up to 4 day suspension  

3rd Offense Parent meeting, up to 5 day suspension and recommendation for expulsion  

NOTE: In the event an allegation of sexual harassment is not resolved informally to the 

satisfaction of a complainant, the complainant may use the complaint process for formal 

resolution of such complaints.  

8. Engaging in, or having any part in hazing or committing any act that injures, degrades, 

or disgraces any other person attending school. Causing, attempting to cause, threatening 

to cause, or participating in an act of hate violence.  

"Hazing" includes any method of initiation or pre-initiation into a student organization or student 

body or any pastime or amusement engaged in with respect to these organizations which causes, 

or is likely to cause bodily danger, physical harm, or personal degradation or disgrace.  

1st Offense: Parent meeting, student placed on behavior contract, up to 5 day suspension  

2nd Offense: Parent meeting, up to 5 day suspension and recommendation for expulsion  

9. Stealing or attempting to steal school property or private property  

1st Offense: Parent meeting, student placed on behavior contract, up to 3 day suspension  
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2nd Offense: Parent meeting, up to 4 day suspension  

3rd Offense: Parent meeting, up to 5 day suspension and recommendation for expulsion  

NOTE: Stolen items of value greater than $100.00 will warrant consequences starting at the 2nd 

offense. CVCHS is not responsible for the theft/loss of personal electronic devices at school or 

school-sponsored events.  

10. Knowingly receiving stolen school property or stolen private property  

1st Offense: Parent meeting, student placed on behavior contract, up to 3 day suspension   

2nd Offense: Parent meeting, up to 4 day suspension  

3rd Offense: Parent meeting, up to 5 day suspension and recommendation for expulsion  

NOTE: Stolen items of value greater than $100.00 will warrant consequences starting at the 2nd 

offense.  

11. Committing an obscene act or engaging in habitual profanity or vulgarity either 

verbally or in writing.  

1st Offense: Parent meeting, student placed on behavior contract, up to 1 day suspension  

2nd Offense: Parent meeting, up to 2 day suspension  

3rd Offense: Parent meeting, up to 3 day suspension  

4th Offense: Parent meeting, up to 4 day suspension  

5th Offense: Parent meeting, up to 5 day suspension and recommendation for expulsion  

NOTE: A student may be suspended on the first offense for 5 days if such behavior disrupts 

school activities, threatens to disrupt the instructional process, or causes a danger to persons or 

property.  

12. Use of racial/ethnic slurs either verbally or in writing. Note: A student may be 

suspended on the first offense for 5 days if such behavior disrupts school activities, 

threatens to disrupt the instructional process, or causes a danger to persons or property.  

1st Offense: Parent meeting, student placed on behavior contract, up to 3 day suspension  

2nd Offense: Parent meeting, up to 4 day suspension  

3rd Offense: Parent meeting, up to 5 day suspension and recommendation for expulsion  

NOTE: Any act committed against school staff would warrant consequences starting at the 2nd 

offense.  

13. Possessing any objects of a dangerous nature, including but not limited to, laser 

pointers and spiked accessories (unless in the case of possession of any such object, the 

pupil had obtained written permission to possess the item from a school employee, which 

is concurred by the principal or the designee of the principal) ON CAMPUS if the principal 

deems expulsion inappropriate.  

1st Offense: Parent meeting, student placed on behavior contract, up to 3 day suspension  

2nd Offense: Parent meeting, up to 4 day suspension  

3rd Offense: Parent meeting, up to 5 day suspension and recommendation for expulsion  

14. Forging, falsifying, altering, or using forged school correspondence, passes, parking 
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permits or re- admit slips  

1st Offense: Parent meeting, student placed on behavior contract, up to 1 day suspension  

2nd Offense: Parent notification, up to 2 day suspension  

3rd Offense: Parent notification, up to 3 day suspension  

4th Offense: Parent notification, up to 4 day suspension  

5th Offense: Parent meeting, up to 5 day suspension and recommendation for expulsion  

15. Violating the use of technology, network, and electronic information policy.  

1st Offense: Parent meeting, student placed on behavior contract, up to 1 day suspension  

2nd Offense: Parent notification, up to 2 day suspension  

3rd Offense: Parent notification, up to 3 day suspension  

4th Offense: Parent notification, up to 4 day suspension  

5th Offense: Parent meeting, up to 5 day suspension and recommendation for expulsion  

16. Possessing or using tobacco (or any products containing tobacco or nicotine 

products) in grades 7- 12. Tobacco and nicotine products include, but are not limited to, 

cigarettes, E-cigarettes and paraphernalia, cigars, miniature cigars, clove cigarettes, smokeless 

tobacco, snuff, chew packets, and betel. Includes VAPING.  

1st Offense: Confiscation, parent meeting, student placed on behavior contract.  

2nd Offense: Confiscation, parent notification, in-school suspension assigned for remainder of  

school day  

3rd Offense: Confiscation, parent notification, 1 day suspension  

4th Offense: Confiscation, parent notification, 2 day suspension  

5th Offense: Confiscation, parent meeting, 3 day suspension  

17. Lying, giving false information to school personnel or failing to identify oneself. 

CVCHS students are expected to have their ID with them at all times and provide it immediately 

upon request from any school personnel.  

1st Offense: Parent meeting, student placed on behavior contract, up to 1 day suspension  

2nd Offense: Parent notification, up to 2 day suspension  

3rd Offense: Parent notification, up to 3 day suspension  

4th Offense: Parent notification, up to 4 day suspension  

5th Offense: Parent meeting, up to 5 day suspension and recommendation for expulsion  

18. Tampering with property of the school or belongings of any other person.  

1st Offense: Parent meeting, student placed on behavior contract, up to 1 day suspension  

2nd Offense: Parent notification, up to 2 day suspension  

3rd Offense: Parent notification, up to 3 day suspension  

4th Offense: Parent notification, up to 4 day suspension  
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5th Offense: Parent meeting, up to 5 day suspension and recommendation for expulsion  

19. Cheating  

1st Offense Parent notification, “F” for assignment  

2nd Offense Parent meeting, student placed on behavior contract  

3rd Offense Parent meeting, student assigned “W/F” for the class and class removed from  

schedule, notice entered in student’s file  

20. Violation of Closed Campus Policy and/or Being in a parking lot without proper 

authorization  

1st Offense Parent notification, warning to student  

2nd Offense Parent meeting, student placed on behavior contract  

3rd Offense Parent notification, up to 1 day in-school suspension  

4th Offense Parent notification, up to 2 day in-school suspension  

5th Offense Parent meeting, up to 3 day suspension  

NOTE: Student parking permits may also be revoked if parking permit has been issued.  

21. Gambling and wagering, or habitually being present where gambling and wagering are 

taking place.  

1st Offense Parent meeting, student placed on behavior contract  

2nd Offense Parent notification, up to 2 day in school suspension  

3rd Offense Parent notification, up to 3 day suspension  

4th Offense Parent notification, up to 4 day suspension  

5th Offense Parent meeting, up to 5 day suspension and recommendation for expulsion  

22. Loitering on or about any campus without apparent lawful purpose.  

1st Offense Parent notification, warning to student  

2nd Offense Parent meeting, student placed on behavior contract  

3rd Offense Parent notification, up to 1 day in-school suspension  

4th Offense Parent notification, up to 2 day in-school suspension  

5th Offense Parent notification, up to 3 day suspension (out of school)  

NOTE: A student may be subject to arrest according to Penal Code 653G if he/she loiters at or 

near any school or public place at or near where students attend or normally congregate, or re- 

enters or comes upon such school or place after being asked to leave by a school official. 

According to PC 653G, punishment for loitering includes a fine not to exceed $1,000 and/or 

imprisonment in the county jail not to exceed six months.  

23. Any dress, grooming, or appearance which disrupts, or tends to disrupt the 

educational process, or affect the health or safety of individuals shall be prohibited. Any 

violation of the CVCHS dress code.  

1st Offense Parent notification, warning to student, removal of article of clothing  
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2nd Offense Parent meeting, student placed on behavior contract, removal of article of clothing  

3rd Offense Parent notification, 1 day in-school suspension  

4th Offense Parent notification, 2 day in-school suspension  

5th Offense Parent notification, 3 day suspension  

24. Improper use of any electronic device  

1st Offense Parent notification, warning to student, confiscation  

2nd Offense Parent meeting, student placed on behavior contract, confiscation  

3rd Offense Parent notification, up to 1 day in-school suspension, confiscation  

4th Offense Parent notification, up to 2 day in-school suspension, confiscation  

5th Offense Parent notification, up to 3 day suspension  

25. Willful defiance or disobedience: A willful act, verbal or non-verbal, that demonstrates 

deliberate resistance or refusal to object a reasonable request or directive issued by a 

school district employee. Examples: Including but not limited to: Eating/drinking in class, 

willfully defying staff in a non-safety related incident, non-habitual use of profanity or vulgarity, 

verbal insults/putdowns/name calling (non-discriminatory), horseplay, etc.  

1st Offense Parent meeting  

2nd Offense Parent notification, 1 day in-school suspension, student placed on behavior contract  

3rd Offense Parent notification, 2 day in-school suspension  

4th Offense Parent notification, 3 day suspension (out of school)  

5th Offense Parent meeting, 5 day suspension and recommendation for expulsion  

26. Interfering with the peaceful conduct of the campus or classroom: Any willful act of a 

minor but annoying nature, verbal or non-verbal, that disrupts the educational process, 

distracts from the educational environment, or interrupts any administrative, disciplinary, 

or other activity sponsored or approved by the district. Examples: Including but not limited to: 

Minor altercation not resulting in actual fight (i.e. pushing/shoving), bullying etc.  

1st Offense Parent meeting, student placed on behavior contract  

2nd Offense Parent meeting, 1 day in-school suspension  

3rd Offense Parent notification, 2 day in-school suspension  

4th Offense Parent notification, 3 day suspension (out of school)  

5th Offense Parent meeting, 5 day suspension and recommendation for expulsion  

27. ID Card not in possession  

1st Offense Parent notification, warning to student  

2nd Offense Parent notification, warning to student   

3rd Offense Parent notification, up to 1 day in-school suspension  

Level 2 - Actions that will result in suspension and the recommendation for expulsion 

unless the Executive Director finds that expulsion is inappropriate, due to the particular 

circumstance.  
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1. Caused serious physical injury to another person, except in self-defense. An individual 

must do everything possible to avoid a conflict. Acts of aggression will not be considered self-

defense. NOTE: “Serious bodily injury” means a serious impairment of physical condition 

including, but not limited to, the following: loss of consciousness; concussion; bone fracture; 

protracted loss or impairment of function of any bodily member or organ; a wound requiring 

extensive suturing; and serious disfigurement. (P.C. 243 (f) (4) Note: An incident will be 

considered a mutual fight when two students engage in a physical altercation, regardless of who 

initiated the conflict. A student who allows him/herself to be provoked into fighting will be 

considered as guilty as the one who starts the fight. It is the responsibility of the administrator to 

conduct an investigation to determine if one of the parties was acting in self-defense.  

2. Committed or attempted to commit robbery or extortion (E.C. 48915 and 48900 sub-

section e)  

3. Committed assault or battery on school personnel (Penal Code Sec. 240, 242) (E.C. 

48915 and E.C. 48900, sub-section a, E.C. 44014)  

4. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other 

dangerous object of no reasonable use to the pupil on school grounds or at a school related 

activity off school grounds unless in the case of possession of any such object, the pupil had 

obtained written permission to possess the item from a certificated school employee, which is 

concurred in by the principal, or the designee of the principal. This includes pepper spray and 

mace. Note: A knife includes, but is not limited to, a dirk, dagger, ice pick, razor any folding blade 

knife, any locking blade knife, fixed blades longer than 3 1⁄2”, or objects with a fixed, sharpened 

blade designed to cut or stab. NOTE: Furnishing or possessing an imitation controlled substance 

(look-a-likes) with the intent to distribute will result in the same consequences as listed above. 

Imitation controlled substances are considered "dangerous objects." This offense is also in 

violation of Health and Safety Code 11680. NOTE: Look-a-like (imitation) toy guns refers to a 

replica of a firearm that is substantially similar in physical properties to an existing firearm as to 

lead a reasonable person to conclude that the replica is a firearm. NOTE: Possession of tear 

gas/tear gas weapon/pepper spray/mace is considered a dangerous object. (Penal Code Sec. 

12401, 12402)  

5. Committed a terroristic threat including, but not limited to, a bomb threat. This includes 

any threatening statement, written or oral, which threatens death, great bodily injury or property 

damage in excess of $1,000, even if there is no intent of actually carrying it out. NOTE: The 

elements of a Terrorist Threat include the intent that the statement be taken as a serious threat, 

the gravity and immediacy of the threat is unequivocal, unconditional, immediate and specific, 

and causes sustained fear in the person/people threatened  

Level 3 - Actions that will result in the Recommendation for Expulsion as Mandated by 

Law  

1. Possessing, selling, or otherwise furnishing a firearm, unless in the case of possession of 

any such object, the pupil had obtained written permission to possess the item from a certificated 

school employee, which is concurred in by the Executive Director or the designee of the 

Executive Director. (E.C. 48915, subdivision (c) (1))  

2. Brandishing a knife at another person. NOTE: Brandishing means to display or wield in a 

threatening manner.  

3. Unlawfully selling, offering, arranging, or negotiating to sell any controlled substance 

listed in Chapter 2 (commencing with Section 11053) of Division 10 of the Health and Safety 
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Code.   

4. Committed or attempted to commit a sexual assault as defined in Sections 261, 266c, 286, 

288, 288a, or 289 of the Penal Code or committed a sexual battery as defined in Section 243.4 of 

the Penal Code.  

5. Possession of an explosive.  

 

2.8 Three-Step Classroom Discipline Policy The Three-Step Classroom Discipline Policy is  

 applied when student behavior disrupts the learning environment. Disruptive and defiant student  

 behavior is defined as “any behavior which actively disrupts the learning environment for other  

 students and/or challenges, refuses to obey, or respect the directive, authority or position of the  

 classroom teacher.”  

Note: In the case of serious classroom disruption or defiance of authority, the teacher may 

proceed directly to Step Three and submit a disciplinary referral to the Discipline Office. 

Contact the Discipline Office immediately and an administrator will be sent directly to the 

classroom.  

● Step One Teacher warns and counsels students regarding inappropriate behavior.  

● Step Two Teacher contacts parent/guardian (See Appendix for Parent Communication 

Record), and the teacher initiates a consequence (i.e. referral, detention assignment, 

etc..)  

● Step Three Teacher submits a disciplinary referral via Dean’s List to an administrator 

AND, if deemed necessary, teacher suspends student from the remainder of the current 

class, with the option of continuing the suspension through the next day’s class period (or 

the next time the class meets). In the case of a class suspension initiated by a teacher, 

the teacher completes a referral form and notifies parent/guardian.  

These three simple steps do not preclude a teachers from having a more extensive sequence of 

discipline.  

2.9 Automatic Referrals 

● Repeated or ongoing profanity directed towards the teacher/student  

● Possession, use or distribution of drugs, alcohol or tobacco (including vaping)  

● Physical aggression  

● Ongoing intimidation, bullying, threats  

● Property damage  

● Possession of weapons  

2.10 Suspension from Class  

Suspension from class is the temporary removal of a student from his/her regular classroom by a 

teacher or administrator. A teacher shall send the pupil to the administration for appropriate 

action. The teacher will provide the student with a class assignment which must be completed by 

the end of the period to receive full credit.  

As soon as possible, the teacher will contact the student’s parent/guardian regarding the 

suspension. If an in-person conference is not feasible, a telephone conference may be 

substituted. A school administrator will attend the conference if the teacher or parent/guardian so 

request.  

The pupil shall not be returned to the class during the period of suspension without the 
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concurrence of the teacher and the administration. A pupil suspended from a class shall not be 

placed in another regular class during the period of suspension.  

Suspension from class takes place on campus in the Discipline Office. Out-of-School Suspension 

requires the student to be removed from school and the student may not attend any school 

events or activities during the time of suspension. Students may also be added to the Non-

Participation List for a period of time that extends beyond the suspension at administrator’s 

discretion.  

2.11 Detention of Students  

Detention (before or after school, or at lunch), lasting up to 60 minutes, may be assigned by 

individual teachers and administrators as a consequence for inappropriate behavior in an 

individual classroom. Twenty-four hours’ notice will be given to the student’s parent/guardian for 

before or after school detention, and these detentions are served under a staff member’s 

supervision. The Education Code allows for school detention regardless of a student’s 

transportation constraints.  

After-School Detention (ASD) may be assigned by administration/supervision in certain instances. 

Failure to serve ASD will result additional consequences which may include an additional 

detention. Failure to serve detentions will then result in administrator and parent contact and 

include additional consequences including, but not limited to, Saturday School.  

2.12 Saturday School  

Saturday School is assigned by administrators. A portion of the time may be dedicated to campus 

beautification.  

Saturday School may be rescheduled only once, and must be arranged prior to the originally 

scheduled Saturday School assignment. Students must work with their assigning administrator to 

actively communicate regarding extenuating circumstances that will prevent them from attending 

Saturday School.  

Failure to show for Saturday School will result the student meeting with an administrator, 

parent/guardian contact, and assignment of up to two Saturday Schools or other consequences 

as deemed appropriate.  

 

2.13 Athletics/Extracurricular Activities and After School Detention  

● Students may not participate in after school athletic or extracurricular activities prior to the 

completion of an assigned After School Detention.  

2.14 Non- Participation List  

● Students with excessive attendance issues (e.g. attendance lower than 90%) will be 

added to Non-Participation Lists  

● Credit deficiency and grades - counselors will add students to the Non-Participation list if 

students are credit deficient or failing classes  

● Administrators reserve the right to include students on Non-Participation for reasons not 

outlined in this handbook  

2.15 Communication  

Parents/Guardians will receive a weekly email report outlining student grades and attendance. 

Administration encourages parents to carefully review this communication and encourages parent 
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communication with administration, teachers and any other appropriate staff member.  

 

3.0  FUNDING  
             CVCHS utilizes a variety of available sources to address school safety issues and will 
continue to investigate additional state or federal funding to improve school climate, respond to 
crisis, improve classroom management, and provide comprehensive student mental health 
services. 

             In addition to normal funding sources, CVCHS may receive special funding for programs 
such as Every 15 Minutes, Challenge Day, and the 511 Contra Costa/Street Smarts Diablo 
program run in conjunction with the California Highway Patrol during times and years when these 
programs are engaged. 

  

 

4.0 PROFESSIONAL DEVELOPMENT ACTIVITIES  

             All school personnel receive appropriate professional development that includes training 

on the implementation of a school safety plan, safe school strategies, crisis response training, 

consistent enforcement of school discipline policies, child abuse reporting, and identification and 

recognition of student mental health issues designed to determine an appropriate first response. 

4.1 Professional Boundaries 

             For example, all staff receive training on the school’s professional boundaries policy 

(Adopted 11-13-2013). This policy is intended to guide all school faculty and staff in conducting 

themselves in a way that reflects the high standards of behavior and professionalism required of 

school employees and to specify the boundaries between students and staff. Trespassing the 

boundaries of a student/CVCHS employee relationship is deemed an abuse of power and a 

betrayal of public trust.  All staff must carefully review this policy along with each of the examples 

given in the policy related to acceptable and unacceptable employee behavior.  

             Although this policy gives specific, clear direction, it is each staff member’s obligation to 

avoid situations that could prompt suspicion by parents, students, colleagues, or school leaders.  

One viable standard that can be quickly applied, when you are unsure if certain conduct is 

acceptable, is to ask yourself, “Would I be engaged in this conduct if my family or colleagues 

were standing next to me?”  

            Some activities may seem innocent from a staff member’s perspective, but can be 

perceived as flirtation or sexual insinuation from a student or parent-point of view.  The objective 

of providing examples of acceptable and unacceptable behaviors listed below is not to restrain 

innocent, positive relationships between staff and students, but to prevent relationships that could 

lead to, or may be perceived as sexual misconduct. 

             Staff members must understand their own responsibility for ensuring that they do not 

cross the boundaries as written in this policy. Disagreeing with the wording or intent of the 

established boundaries will be considered irrelevant for disciplinary purposes.  Thus, it is crucial 

that all employees learn this policy thoroughly and apply the lists of acceptable and unacceptable 

behaviors to their daily activities.  Although sincere, competent interaction with students certainly 

fosters learning, student/staff interactions must have boundaries surrounding potential activities, 

locations and intentions. 
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4.2 Duty to Report 

When any employee becomes aware of another staff member having crossed the boundaries 

specified in this policy, he or she must speak to this staff member if the violation appears minor, 

or report the matter to the school administrator. If the observed behaviour appears significant, it is 

the duty of every staff member to immediately report it to an administrator. All reports shall be as 

confidential as possible under the circumstances. It is the duty of the administrator to investigate 

and thoroughly report the situation.  

Participation by CVCHS employees with students in personal social media such as Facebook, 

Twitter, Instagram, etc., or other similar means, is highly discouraged, and can lead to violations 

of this policy. 

Specifically, CVCHS employees are highly discouraged from inviting students to join personal 

social networks and insofar as such behavior occurs, employees will be responsible for any 

exposure/access by students to inappropriate or unprofessional content, including words or 

pictures. 

Examples of Specific Behaviors 

Unacceptable Behaviors (Violations of this Policy) 

● Giving gifts to an individual student that are of a personal and intimate nature. 

● Kissing of any kind. 

● Any type of unnecessary physical contact with a student in a private situation. 

● Intentionally being alone with a student away from the school. 

● Making or participating in sexually inappropriate comments. 

● Sexual jokes. 

● Seeking emotional involvement with a student for your benefit. 

● Listening to or telling stories that are sexually oriented. 

● Discussing inappropriate personal troubles or intimate issues with a student in an                             

attempt to gain their support and understanding. 

● Becoming involved with a student so that a reasonable person may suspect 

inappropriate behavior. 

● Allowing students in your home. 

● Giving students a ride to/from school or school activities. 

 Examples of Cautionary Behaviors (These behaviors should only be exercised 

when a reasonable and prudent person, acting as an educator, is prevented from using a better 

practice or behavior. Staff members should inform their supervisor of the circumstance and 

occurrence prior to or immediately after the occurrence) 

● Remarks about the physical attributes or development of anyone  

● Excessive attention toward a particular student  

● Sending emails, text messages or letters to students if the content is not 

about school activities 

 Examples of Acceptable and Recommended Behaviors 

● Getting school and parental written consent for any after-school activity 

● Obtaining formal approval to take students off school property for activities 

such as field trips or competitions 

● E-mails, text, phone and instant messages to students must be very 

professional and pertaining to school activities or classes (Communication 
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should be limited to school technology) 

● Keeping reasonable space between you and your students 

● Stopping and correcting students if they cross your own personal boundaries 

● Keeping parents informed when a significant issue develops about a student 

● Keeping after-class discussions with a student professional and brief 

● Asking for advice from fellow staff or administrators if you find yourself in a 

difficult situation related to boundaries  

● Involving your supervisor if conflict arises with the student 

● Informing your Principal about situations that have the potential to become 

more severe 

● Making detailed notes about an incident that could evolve into a more serious 

situation later  

● Recognizing the responsibility to stop unacceptable behavior of students or 

coworkers 

● Asking another staff member to be present when you must be alone with a 

student  

● Giving students praise and recognition without touching them  

● Pats on the back, high fives and handshakes are acceptable 

● Keeping your professional conduct a high priority  

● Asking yourself if your actions are worth your job and career 

5.0  COUNSELING AND WELLNESS SERVICES  

CVCHS prides itself on effective counseling and wellness services that are available to all 

students.   These include: psychological and social services, attendance improvement, dropout 

prevention and recovery, and appropriate referral systems for different types of student support).  

A full-time School Psychologist, and a part-time School Nurse, assisted by the Dean of Students, 

five Guidance Counselors and an EMT, are designated to handle referrals related to student 

physical and mental health and to collaborative district and community partners. The School 

Psychologist also oversees school suicide prevention policies, regular staff training, and 

reviewing feedback after a school mental health crisis occurs. 

In the event of an onsite disaster, the Principal is designated as the point person charged with 

activating and coordinating a crisis response team, and coordinating a timely crisis debriefing for 

first responders. 

6.0  COLLABORATIVE RELATIONSHIPS  

 At CVCHS, students, parents, community organizations, and law enforcement 

agencies are actively involved in activities that contribute to preventing violence and improving 

school safety. 

 While there is no formal agreement with the Concord Police Department 

concerning placement of a School Resource Officer on campus, the school enjoys a healthy and 

positive relationship with the police department, and does employ police officers as additional 

security and supervision at large events, such as football games. 

 As stated above, the school also enjoys partnerships with families, mental health 

professionals, community-based organizations (CBOs), county departments, health plan 

providers and practitioners, and agencies focusing on student mental health.  

 CVCHS has several organizations that create and foster a strong bridge between 
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the school and the community. The governance structure is designed to include all stakeholders 

to create a true community school – including two parent representatives and two community 

representatives who serve on the CVCHS Governing Board. 

 In addition, the school has a very active Parent Faculty Club (PFC), Musc 

Boosters, and Athletic Boosters. The extensive parent and community involvement in these areas 

has been a rewarding partnership for the school. 

 In the community, CVCHS is fortunate to have strong partnerships with several 

professional organizations that provide resources in delivering a quality education program. Some 

of these include the Clayton Business and Community Association (CBCA), Rotary Club, local 

Real Estate Association, the city councils of Concord and Clayton, as well as local churches. 

 To broaden its outreach, CVCHS publishes school events, activities, and 

accomplishments via social media and routine communications including a regular weekly 

electronic newsletter, the PFC electronic newsletter The Eagle’s Eye, and  weekly staff bulletins. 

The Executive Director and Principal actively engage with the school community and external 

audiences via the electronic newsletter and columns in the local newspaper that chronicle key 

school initiatives and programs. 

 From the beginning of the charter conversion, parent involvement was 

widespread and cooperative, ready to assist with various responsibilities such as helping in the 

office, landscaping, painting, and other campus work as needed. The summer Freshman 

Transition program and Challenge Day programs have tremendous support and involvement from 

community members. Parent and community volunteers participate and help on campus for each 

of the Challenge Days leading to the program’s overall success. 

 In order to educate parents and students about school processes and 

information, CVCHS facilitates numerous targeted informational meetings and orientations 

throughout the year. The school conducts parent information nights to keep parents abreast of 

their student’s education. These meetings focus on topics such as registration, academy 

programs, athletics, interventions, the AP/honors program, and the college application process 

and financial aid. In addition to the parent meetings, counselors visit each classroom to present 

specific grade-level information to students. Back to School Night, Senior Awards, and other 

special events are held throughout the school year to showcase our students’ performances and 

achievements within the community. 

7.0 SAFE SCHOOLS PROGRAMS AND STRATEGIES  

 CVCHS employs state-of-the-art and effective prevention/intervention programs 

and strategies to create a safe and drug-free learning environment and to address school safety 

and violence prevention issues that frequently impact campuses such as: 

● Anti-stigma mental health and prevention strategies  

● Bullying Prevention 

● Conflict Management 

● Harassment 

● Hate Violence-Motivated Behavior 

● Human Trafficking 

● Internet Safety 

● Student Assistance Program or other intervention and referral system 

● Teen Dating Abuse 

● Youth Development 
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● Youth Suicide Prevention and Postvention 

7.1 Student Dress Code Policy  

 CVCHS maintains the following dress code for students: 

 Students in violation of the Dress Code Policy are subject to disciplinary action 

according to CVCHS discipline policies. Staff reserves the right to deem other apparel not 

mentioned below as inappropriate. We seek to work in collaboration with families in regards to all 

disciplinary matters, and we ask your support enforcing the Dress Code Policy when shopping for 

your student.  

● No bare midriffs, low, revealing necklines, or visible underwear.  

● No shorts, skirts and/or dresses shorter than the end of your fingertips with the relaxed   

hand, arms straight down along your body at your side.  

● No clothing or accessories promoting (even if just via the brand) the use of drugs, 

alcohol, and/or tobacco.  

● Clothing may not contain offensive, obscene images and/or language; no depictions of 

weapons or any kind of gang affiliated attire (as determined by CVCHS administration).  

● The waistband for all bottoms (e.g. pants, shorts, etc...) must remain at or above the 

natural waist.  

● Holes in jeans and pants must be lower than dress code length stated in item 3 above - 

below fingertips with the relaxed hand, arms straight down at your side.  

● Hats, hoods, sunglasses and other specifically outdoor accessories should not be worn 

inside buildings.  

 All CVCHS staff has the right to deem other apparel not mentioned above 

as inappropriate.  

 All staff are expected to enforce the school dress code. Dress code violations should be referred 

to the Discipline Office. If you need assistance identifying a dress code violation please contact 

the Discipline Office.  

 If a student is NOT appropriately dressed, they will face the following 

consequences:  

 1. The student will be required to change clothes at school and leave the inappropriate clothing in 

the Discipline Office until the end of the school day. The student’s parents will be notified. 

Students will be allowed to change into P.E. clothes or loaner clothes if necessary.  

OR  2. Student will have to wait in the Discipline Office. The parent will receive a 

phone call and will be asked to bring a change of clothing to the office. Once the student has 

changed they will be allowed back to class. Parents are able to excuse their child to pick up a set 

of appropriate clothes and return to school. Class missed for this reason, whether while in the 

Discipline Office or changing clothes, will count as unexcused absences.  

 3. Students with multiple offenses will have additional consequences for violating 

the dress code, including but not limited to detention, Saturday school, and/or campus 

beautification assignment, as deemed appropriate by the director over discipline. Consequences 

extending beyond the school day will include parent notification.  

 

7.2 Non-Descrimination 

 Clayton Valley Charter High School is committed to providing a working and 
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learning environment that is free from discrimination and harassment based on an individual's 

sex, sexual orientation, gender identity or expression, ethnic group identification, race, ancestry, 

national origin, religion, color or mental or physical disability or any other basis protected by 

federal, state, local law, ordinance or regulation. Harassment under Title IX (sex), Title VI (race, 

color, or national origin), and Section 504 and Title II of ADA (mental or physical disability) is a 

form of unlawful discrimination that will not be tolerated by the school.  Harassment is intimidation 

or abusive behavior toward a student/employee that creates a hostile environment, and that can 

result in disciplinary action against the offending student or employee, or filing a report against a 

non-employee.  Harassing conduct can take many forms, including verbal acts, graphic and 

written statements, or conduct that is physically threatening or humiliating. This includes conduct 

that may be sexual in nature (sexual harassment).  

 This nondiscrimination policy covers admission or access to, or treatment or 

employment in, school programs and activities, including vocational education. The lack of 

English language skills will not be a barrier to admission or participation in the school’s programs 

or activities. 

 Additional information prohibiting other forms of unlawful discrimination, 

inappropriate behavior, and/or hate crimes may be found in this plan. It is the intent of the school 

that all such policies are read consistently to provide the highest level of protection from unlawful 

discrimination in the provision of educational services and opportunities. The school prohibits 

retaliation against anyone who files a complaint or who participates in a complaint investigation. 

7.3 Title IX Policy for Staff and Students 

 Federal law, Title IX, State law and Clayton Valley Charter High School policy 

prohibit anyone at a school from discriminating against any student on the basis of sex, sexual 

orientation or gender. Males and females must be treated the same in all areas, including: 

● Participation in athletics 
● Enrollment in classes 
● Counseling services 
● Participation in extracurricular activities 
● Treatment in the classroom 
● Recognition and honors, special awards, scholarships 
● Graduation activities 

 The Title IX Coordinator for CVCHS is Alison Bacigalupo, Operations Director, 

and can be reached at 925-682-7474 x3156 or by email at Alison.bacigalupo@claytonvalley.org 

. 

. 

7.4 Bullying/Cyberbullying 

 CVCHS has adopted policies regarding cyberbullying, sexting, and public displays of affection 

 Bullying / Cyberbullying Bullying and/or cyberbullying will not be tolerated at 

Clayton Valley Charter High School. Bullying/ cyberbullying can be verbal, physical, or electronic 

statements or other acts committed by an individual or group that are meant to harass, intimidate, 

or threaten the physical and mental well-being of another individual. 

 Examples include, but are not limited to:  

● Wearing gang paraphernalia and other clothing meant to intimidate or exclude another.  

mailto:Alison.bacigalupo@claytonvalley.org
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● Spreading rumors, posting, or reposting degrading, harmful, or explicit pictures, 

messages, or information using social media or other forms of electronic communication, 

including but not limited to Facebook, Twitter, or texts.  

● Taunting or making sexual slurs about a person’s gender, orientation or sexual status.  

● Name-calling, joking, or making offensive remarks about a person’s religion, gender, 

ethnicity, or socioeconomic status.  

●  Physical acts of bullying, such as punching, slapping, or tripping someone.  

●  Intimidating another individual by taking money or food, or cutting lunch lines.  

 Consequences: 

 1st
 
Offense:  2-3 day suspension.  

 2nd
 
Offense:  3-5 day suspension and recommendation for alternative education 

program or expulsion.  

 3rd
 
Offense:  5 Day Suspension. Administrative conference. 45 Day Activity 

suspension. Police notified as appropriate. Possible expulsion. Possible civil fines and penalties. 

 The administration reserves the right to escalate the consequence(s) based on 

the severity of the offense. 

7.5 Sexting 

 Sexting is the act of sending sexually explicit messages or photographs, primarily 

between cell phones or online. Students who text photographs of themselves or of their friends or 

partners may be charged with distribution of child pornography in a court of law. Those who 

receive pornography may be charged with possession of child pornography in a court of law. If 

this offense affects the school environment, and/or a student’s attendance and learning process, 

the offender(s) will be subject to disciplinary action as outlined in the CVCHS Suspension and 

Expulsion policy.  

 

7.6 Public Display of Affection (PDA) 

 Students observed inappropriately hugging, kissing, sitting in another’s lap, 

groping/fondling, or displaying other forms of affection before, during, and after school on school 

grounds or at a school sponsored activity are in violation of this policy. Allowable are hand-

holding and brief hugs. If this offense affects the school environment, and or a student’s 

attendance and learning process the offenders will be subject to disciplinary action.  

7.7 Visitors on Campus/Visitor Passes 

As a matter of security, Clayton Valley Charter High School requires all campus visitors are required to sign 

in at the Front Office and are required to provide a valid Driver’s License or other government-issued 

identification in order to obtain a Visitor’s Pass. All visitors are also required to wear a visitor badge at all 

times while on campus. School staff members are directed to question any visitor they do not recognize who 

is not displaying a proper pass. School-aged visitors are refused permission to visit campus during school or 

after-school. Students are not allowed to bring “guests” to school during regular school hours. 

Parents/guardians of CVCHS students are welcome on campus as visitors and must follow the 

aforementioned check-in procedure when visiting CVCHS.  

7.8 Confidentiality of Student Information 

 All faculty and staff are expected to maintain the confidentiality of student 
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information and should not engage in the following:  

● Leave your computer on with your grade book or attendance screen open 

● Never let a student or TA grade any student work (homework, assignments, 

tests, etc.) 

● Never let a student or TA take attendance or input grades for you 

● Openly discuss special education issues regarding one student in front of other 

students 

● Discuss student grades, discipline, attendance, etc. with colleagues in front of 

students or in public areas 

● Discuss student information in front of others or give out personal student 

information to others  

7.9 Assessment of Threats 

 All threats – verbal or written – made against the school or the lives of students 

or faculty will be taken seriously. All employees have an obligation to report any threat to a school 

administrator. Threats will be investigated immediately. If substantiated, threats will result in 

administrators subjecting the perpetrator(s) to legal action. Students making threats will be 

subject to disciplinary action such as suspension and/or expulsion as well as legal action. 

7.10 Mandatory Child Abuse Reporting Laws 

 Mandated Reporters (all school personnel) must report suspected child abuse or 

neglect (or cause a report to be made) to law enforcement or CPS when they believe a child has 

suffered abuse or neglect or may be at risk of abuse or neglect. RCW 26.44.030 (1) (a)  

 The report must be made at the first opportunity, but no later than forty-eight 

hours after there is belief that the child has suffered abuse or neglect. RCW 26.44.030 (1) (f) 

 A child is defined as any person under the age of eighteen years. RCW 

26.44.020 (6) 

Types of Abuse include the following:  

● Physical Abuse 

● Sexual Abuse 

● Sexual Exploitation 

● Negligent Treatment or Maltreatment 

● Abandonment 

7.11 Physical Abuse: means the non-accidental infliction of physical injury on or 

physical mistreatment of a child. Physical abuse includes: 

● Throwing, kicking, burning, or cutting a child; 

● Striking a child with a closed fist; shaking a child under age three; interfering with 

a child’s breathing; 

● Threatening a child with a deadly weapon; Doing any other act that is likely to 

cause and which does cause bodily harm greater than transient pain or minor 

temporary marks or which is injurious to the child’s health, welfare, and safety. 

(WAC 388-15-009) 

7.12 Sexual Abuse: means either committing or allowing any sexual offense against 

a child as defined in criminal code. Sexual Abuse includes: 

● Intentional touching, either directly or through the clothing, the sexual or other 
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intimate parts of a child or, allowing or causing a child to engage in touching the 

sexual or other intimate parts of another for the purpose of sexual gratification of 

the person touching the child, the child, or a third party.  

7.13 Sexual Exploitation: means allowing or causing a child to engage in: 

● Prostitution; sexually explicit, obscene, or pornographic activity to be 

photographed, filmed, or electronically reproduced or transmitted; or sexually 

explicit, obscene, or pornographic activity as part of a live performance, or for the 

benefit or sexual gratification of another person. 

7.14 Negligent Treatment or Maltreatment: means an act or failure to act or 

cumulative effects of a pattern of conduct, behavior, or inaction that shows a serious disregard of 

consequences and constitutes a clear and present danger to a child’s health, welfare, or safety. 

Neglect includes, but is not limited to: 

● Failure to provide adequate food, shelter, clothing, supervision, or health care 

necessary for a child’s health, welfare, or safety. Poverty and/or homelessness 

do not constitute negligent treatment or maltreatment in and of themselves; 

actions, failures to act, or omissions that result in injury to or that creates a 

substantial risk of injury to the physical, emotional, and/or cognitive development 

of a child. 

7.15 Abandonment: means the parent: 

● Deserts the child with the intent to abandon, leaves the child without the basic 

necessities of life, such as food, water, shelter, etc., and forgoes parental rights, 

functions, duties, and obligations for extended period of time.  

7.16 Sexual Harassment Policy (Adopted 10-24-2012) 

 “Sexual harassment“ means unwelcome sexual conduct including advances, 

requests for sexual favors, and other verbal, visual, or physical conduct of a sexual nature, made 

by someone from or in the work or educational setting, under any of the following conditions:  

● Submission to the conduct is explicitly or implicitly made a term or a condition of an 

individual’s employment, academic status, or progress.  

● Submission to or rejection of, the conduct by the individual is used as the basis of 

employment or academic decisions affecting the individual.  

● The conduct has the purpose or effect of having a negative impact upon the individual’s 

work or academic performance, or of creating an intimidating, hostile, or offensive work or 

educational environment.  

● Submission to, or rejection of, the conduct by the individual is used as the basis for any 

decision affecting the individual regarding benefits and services, honors, programs, or 

activities available at or through the educational instruction. 

● Sexual harassment may occur as a pattern of degrading sexual speech or actions 

ranging from verbal or physical annoyances or distractions to deliberate intimidations and 

frank threats or sexual demands. 

 Examples of conduct which are inappropriate in the academic environment and 

which may also constitute sexual harassment include but are not limited to:  

● Unwelcome sexual flirtations or propositions. Continuing to express sexual interest after 

being informed that the interest is unwelcome. (Reciprocal attraction, among peers, is not 

considered sexual harassment.)  
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● Verbal abuse of a sexual nature. 

● Graphic verbal comments about an individual’s body, sexuality, or sexual conduct.  

● Suggestive or obscene letters, notes, invitations, derogatory comments, slurs, jokes, 

epithets, assault, touching impeding or blocking movement, leering, gestures, display of 

sexually suggestive objects or pictures, or cartoons, or use of sexually degrading words 

to describe an individual. 

● Display of sexually suggestive objects or pictures in the educational environment which is 

not part of the curriculum or which are offered outside of the classroom out of the context 

of the curriculum.  

● Any expression of sexual interest between adults and students, regardless of reciprocity 

is considered inappropriate and shall be subject to discipline under applicable state law.  

 To report a case of sexual harassment, please follow the complaint procedures. 

You may obtain a copy of this procedure from any administrator or the Human Resources 

Director. 

7.17 Classroom Videotape and Film Restrictions 

 Videotapes, films and other media shown at the school must be relevant to the 

standards-based curriculum being studied and appropriate for the age and maturity level of the 

students being taught. All media must be consistent with accepted standards of professional 

responsibility and must not reflect advocacy, personal opinion, bias or partisanship. Sensitivity to 

racial, gender stereotypes and the depiction of sexual situations and violence are important 

considerations in the selection of instructional materials. Administrator pre-approval is required for 

all video/film presentations over 15 minutes.  Please provide at least 48 hours for administration 

to review and assess the content. Teachers and/or departments may submit lists of videos for 

standing pre-approval.  

● All media must be reviewed by the instructor prior to use and may be shown in 

part or in whole based on school and ethical guidelines. 

● MPAA NC-17 rated media shall not be shown in any CVCHS classroom or as 

part of any CVCHS activity. 

● MPAA PG-13 and R-rated videotapes or films or any unrated materials require 

approval of the administration and parental written approval prior to the 

scheduled viewing date. 

● Any video over 15 minutes in length needs to be tied to the lesson, students must 

take notes and an assignment must be given related to the video. 

 Teachers are encouraged to show pertinent video segments rather than full-

length features. In all cases, video/films should have a standards-based instructional value (avoid 

reward-based usage). 

 All classrooms must be compliant with the Fire Code at all times. Please see the 

Operations Director with any questions or concerns. 

 

8.0  CAMPUS SECURITY  
 

8.1 Visitors/Visitor Passes 

 

 As a matter of security, Clayton Valley Charter High School requires all campus 

visitors to sign in at the Main Office and obtain a Visitor’s Pass. School staff members are 
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directed to question any visitor they do not recognize. School-aged visitors are generally refused 

permission to visit campus during school hours and students are generally not allowed to bring 

“guests” to school during regular school hours. Parents/guardians of Clayton Valley students are 

welcome on campus as visitors and are to follow the aforementioned check-in procedure when 

visiting Clayton Valley. 

8.2 Keys/Key Control 

 Staff members who are assigned keys will receive their keys from the CVCHS 

Main Office.  A CVCHS ID card or other valid ID will be required before the CVCHS Main Office 

will distribute keys to a staff member.  Keys are assigned by the Operations Department from the 

Main Office and tracked via PowerSchool. All keys for filing cabinets and storage in classrooms 

should be obtained from the Main Office in order to ensure that administrators have access to 

cabinets and storage when staff members are not available.  Staff keys are never to be lent or 

given to students or parents; they are only to be handled by staff members. 

8.3 Classroom Supervision 

 Teachers should never leave students unsupervised in their classrooms. 

Windows in the doors should always remain unobstructed. These precautions are for the safety 

and security of both students and teachers. School staff is legally responsible for the safety and 

security of all students during school hours.  Any school staff members that are in violation of this 

requirement will be subject to disciplinary action.  

8.4 Skateboards, rollerblades, hover boards, etc.  

 The above items, shoes with wheels, and skateboards with handles (i.e. “razors”) 

are not to be ridden on campus at any time.  Students must not be in possession of a skateboard 

during school hours. Skateboards must be stored. Use of these items seriously damages school 

facilities and presents a danger to pedestrians on campus. Failure to observe this regulation will 

result in confiscation of the item until a parent/guardian comes to retrieve it from an administrator. 

Repeated violations will result in further disciplinary action. 

 

8.5 Lockers 

 All student lockers are under the jurisdiction of Clayton Valley Charter High 

School. Consequently, student lockers are public property and subject to periodic and/or 

emergency inspection at any time, in or out of the presence of the student to which it is assigned. 

All students assigned a locker are to read and sign a School Locker Contract. 

 Clayton Valley Charter High School assumes no responsibility for valuable 

personal items and/or money stored or left in student lockers. Valuables should be left at home, 

as they can become a target for theft. 

 Students may not store any materials in his/her locker which are a violation of 

Clayton Valley Charter High School, California, and/or federal law or regulations. The student to 

whom the locker is assigned is responsible for the items stored in the locker. 

 Students are issued a locker which includes a combination lock by Clayton Valley 

Charter High School. Students are only to use the locker assigned to them and will not give the 

locker combination to anyone. Failure to follow these guidelines may result in loss of locker 

privileges. Lockers are available on a first come first serve availability. Students provide their own 

locks for P. E. lockers. 
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9.0    EMERGENCY PREPAREDNESS AND CRISIS RESPONSE PLAN 

9.1 Introduction 

School communities face a significant challenge in being ready to respond to new types of 

emergency situations and trauma. Preparation to deal with emergencies now includes hostage 

taking, sniper attacks and other terrorist activities in addition to planning for natural disasters such 

as fire and earthquakes. 

 The goal of this Emergency Preparedness and Crisis Response Plan is to assist 

CVCHS staff, students, parents and local agencies in organizing resources of the school and 

community to respond to a crisis situation while school is in session. This plan is intended to: 

● Develop an awareness of the diverse emergency situations that can occur on or 

near a school campus; 
● Provide staff members with a description of their duties in emergency situations; 

● Provide strategies that will help students, staff, parents, and local agencies 

respond in an appropriate and safe manner to emergency conditions; and 

● Support school staff in providing a school environment that provides a maximum 

level of safety and security for all students, parents, and staff. 

 

9.2        Regulatory Authority 

 State laws and regulations require that school districts develop emergency plans 

and train staff and students in emergency response procedures. These include laws applicable to 

school staff and students as well as Cal/OSHA regulations specifically addressing the safety of 

school employees. 

 The Katz Act (California Education Code §§ 35295-35297) requires that schools 

plan for earthquakes and other emergencies. It also requires that training in earthquake 

preparedness procedures should be for both certificated and classified staff. 

 The Petris Bill (Government Code § 8607) requires that school districts be 

prepared to utilize the Standardized Emergency Management System (SEMS) when 

responding to emergencies. This requires that principles of SEMS be incorporated into district 

plans, that the Incident Command System (ICS) be used at school sites to respond to 

emergency incidents, that all school personnel be trained in how the respective systems work and 

correlate, and that schools have drills and exercises in order to practice using the systems. 

 Cal/OSHA’s Emergency Action Plan Standard Title 8 (California Code of 

Regulations § 3220)  requires that each employer facility have an Emergency Action Plan 

(EAP) which focuses on the specific emergency contingencies, response personnel roles, and 

evacuation plans of each site where employees work. Schools and school districts are included in 

this mandate. 

10.0 Crisis Response 

 A crisis is any event of limited duration that is seriously disruptive, unpredicted, 

and overwhelming for those who experience it. A crisis may be volatile in nature and, at times, 

may threaten the survival of the individual or groups involved.  The sudden change in a familiar 

setting due to a crisis is unwanted, frightening, and often results in individuals feeling vulnerable 

and helpless. Ultimately, with successful intervention, stability can be restored and the individuals 

involved can view the school as safe and secure.  The preparedness and ability of a school crisis 

team to direct and maintain an appropriate course of action during a crisis is critical in achieving 
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this outcome.  

 The primary goals of crisis response are to: (1) prevent a potentially chaotic 

situation from escalating into a catastrophic event; (2) help those affected to return, as quickly as 

possible, to a normal level of functioning; and (3) decrease the potential long-term effects of the 

crisis. 

 Examples of events that create a crisis include but are not limited to: 

● An accident involving a student or staff member 

● Death of a classmate or teacher 
● Suicide or homicide 

● Natural disasters 
● Terrorist activities 

● Substance overdose 
● Severe act of violence 
● Hostage situation on campus 

● Fire or chemical spill 
● Any other event that is an emotionally significant event that creates an unstable or 

critical school setting. 
 

10.1      Crisis Response Team 

 A well-prepared crisis response leadership team is the foundation of effective 

crisis response. This team will provide critical leadership before, during, and after a crisis. Crisis 

team members have basic knowledge of the crisis response plan and are individuals who are 

familiar with each other, are trained and empowered to direct the activities of others in a crisis, 

and are familiar to most students and staff. 

Members of the Crisis Response Team include: 

TEAM MEMBER ROLE 

Jim Scheible 
Executive Director 

District Office/Media Liaison 

Jeff Anderson 
Principal 

Command Center 

Chalio Medrano 
 Director  

Command Center 

Allison Anderson 
Executive Assistant 

District Office 

Janet Thys 
Manager of Admin Services 

Command Center 

 

 Tasks that can be managed by the school crisis team include but are not limited to: 

● Determine steps to be taken to respond to the crisis. 
● Request district and/or community assistance. 

● Maintain coordinated control during an emergency situation. 
● Coordinate communication with students, staff, parents, district staff, community 

agencies, and the media. 

● Discuss the needs of high-risk students and staff; plan for interventions. 
● Assist teachers who need help with students. 

● Staff a “safe room” for students if needed. 
● Staff a “safe room” for staff members as needed. 
● Monitor halls, blacktop, lunchroom, and other campus areas; be visible and ready to 

assist. 
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● Decide if any athletic or other event should be cancelled. 
● Obtain pertinent information from the family or other involved individuals. 

● Discuss school memorial or other appropriate follow-up school activity. 
● Plan for debriefing meeting with staff. 

● Check in with one another for support. 
 

10.2      Chain of Command 
 

 In the event of a crisis, the Executive Director is the School Crisis Team Leader 

and is responsible for taking necessary emergency actions as required. The Executive Director 

directs staff in the implementation of the crisis plan through the assignment of appropriate duties. 

 If the Executive Director cannot assume control, the Chain of Command is 

as follows: 

1. Jeff Anderson, Principal 

2. Chalio Medrano, Director  

3. Alison Bacigalupo, Operations Director 

4. Alison Hill, Director 

 

 

 

 This plan refers to the Executive Director or the above persons as the "site 

administrator," indicating the person who is in charge. 

 Throughout this plan, all key persons have been designated by role. It is 

assumed that each of these persons will have one or two people trained to carry out their 

responsibilities in their absence. 

 It is very important that administrators, staff, parents, students, and 

community agencies become familiar with the guidelines in this plan. 

 

10.3 Law Enforcement Incident Command System (LEICS) 

 If an incident occurs at school that requires the involvement of multiple agencies 

such as police, fire, or other emergency services, the School Crisis Team Leader will become 

part of an Incident Command System (ICS) and will work closely with and/or take direction from 

an Incident Commander, who will be a representative of an emergency agency. 

 The ICS management system will be reviewed annually by the School Crisis 

Team with local emergency agency officials. 

 The unified command of all agencies that have jurisdictional responsibility at a 

multi-jurisdictional event will contribute to: 

● Determining the overall incident objectives. 

● Selecting strategies. 
● Planning for tactical activities jointly. 
● Integrating appropriate tactical operations. 

● Making maximum use of all assigned resources. 

10.4      Response To A Crisis 

 Crisis situations often cause those involved to feel bewildered, shocked, and 

helpless. An effective crisis response makes both the physical and emotional safety of individuals 

a priority. It is important to think before acting. Steps taken should be assessed before being 
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enacted. 

 The following are steps that should be taken in responding to a crisis: 

1. Fact Gathering 

a. Confirm and clarify the facts surrounding the crisis. 

b. Conduct interviews. 

c. Contact police or other emergency services, district officials, parents of        

           involved students. 

2. Call to Action 

a. Determine the need for assembling a Crisis Response Team 

b. Convene the crisis response team when needed - share facts with team      

           members. 

c. Determine/request support services needed (i.e., psychologists or other              

school or community emergency services). 

d. Notify district officials. 

3. Inform staff, students, parents, and community 

a. Implement communication plan with faculty and other staff. 

b. Determine method and timing of providing students, parents, and the                

school community with information. 

c. When possible, prepare a written statement – anticipate questions. 

4. Taking Action 

a. Implement “first-response” actions – the nature of the emergency will               

dictate what initial actions are needed 

b. Keep adult leaders circulating through school 

c. Communicate with parents 

d.         Plan for teacher guided discussions, assembly, classroom activities,                    

 presentations, as appropriate 

e.  Identify high risk individuals 

f.  Schedule faculty and parent meetings as needed 

g.  Make referrals to community agencies 

h.  Document events 

i.  Determine next steps 

5. Dealing with the Media 

a.  Develop a response with consideration to confidentiality, other privacy    

 issues, and liability for false information, family wishes, etc. 

b.    Executive Director will handle communication to press and media.  

6. Debrief 

a.   Review the status of the emergency during the event and amend plans   

 as needed 

b.           Review the integrity and success of the crisis response after the event          

 has passed; involve key stakeholders; modify emergency plans if        

 needed 

c.  Provide support to team members 

d.  Plan follow-up actions 

10.5      Guiding Principles of Crisis Intervention 

 The following actions should serve as guiding principles to use with students and 

staff when responding to a crisis at school. The counseling staff (including School Psychologist, 

MFT) should take a primary role here: 

1. Intervene immediately: be direct, active, and authoritative. The sooner students 

and staff are assisted in coping with the crisis situation, the better the chances 
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are of restoring equilibrium. The longer the student remains in a state of 

confusion or unable to take some sort of action to address the situation, the more 

difficult it will be to intervene. 

2. Keep the focus of the intervention on the precipitating situation. Help the 

individual to accept that the crisis has occurred, by encouraging him/her to 

express the facts of the situation as well as expressing feelings. 

3. Provide accurate information about the situation. Give a realistic assessment of 

what has occurred, and what might be the expected outcomes. 

4. Do not give false reassurance. Always remain truthful and realistic. Recognize the 

anxiety, depression, or tension, but at the same time, provide some sense of hope 

and expectation that the student will ultimately overcome the crisis. Do, however, 

let the individual know that things may never be the same as they were before the 

crisis. 

5. Recognize the primacy of taking action. Every crisis-counseling interview should 

have an ultimate outcome of some action that the student can take. Restoring the 

student to the position of actor rather than victim is critical to success. 

6. Provide emotional support. Find a group of peers, a group of school staff 

members, or a family member who can provide both support and temporary 

assistance to involved individuals during the crisis. Implement a buddy system so 

that the individual isn't left alone. 

7. Focus on self-concept. Emphasize how the individual has coped with the 

situation so far and how he or she has already used strategies for moving 

forward. Encourage the individual to implement solutions or strategies that have 

a high probability of success. 

 

 

11.0  Emergency Procedures 

 11.1 Statement of General Responsibility 

 All staff members are directly responsible for the protection of students and 

school assets. Administrators and teachers must ensure that appropriate steps are taken during 

emergencies.  

      In case of emergency, staff members are expected to: 

●  Ensure that students are properly notified of the emergency.  

● Take appropriate action with students, as conditions require. 

● Initiate first aid, rescue, equipment shutdown, or damage control as needed. 

● Account for all students. Notify the Executive Director of missing persons, or of any 

employees or students who require medical assistance. Display RED or GREEN cards or 

sticks. 

● In all scenarios, para-educators and SPED teachers will be responsible for all students 

with special needs in their care 

             Public Employee Responsibilities as Disaster Workers: 

 It is the responsibility of all public school employees to serve as disaster workers during and after 

an emergency. This responsibility is a part of California State law and is found in the California 

Government Code, section 3100, which states that "... all public workers are hereby declared to 

be disaster service workers subject to such disaster service activities as may be assigned to them 

by their supervisors or by law." 

 All staff members should have a personal plan for themselves and their families that can be 

implemented during an emergency. Staff members should be prepared to remain at the 
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school site for as long as 72 hours or longer following an emergency, possibly without 

contacting their home and families. Staff members with special home considerations should 

discuss these with the Executive Director prior to any emergency. 

 Priority Release of Employees: 

 Staff members with special home conditions, such as infant children or invalid relatives, are 

invited to submit a written petition for “first opportunity” release after the crisis stages of an 

emergency. The administrator in charge will exercise this release at the earliest opportunity as 

follows: 

● Those with dependents 

● Those with no dependents  

● Administrators 

 
11.2 Basic Emergency Actions and Designated Assembly Areas 
 

            Evacuation: evacuations are called for in emergencies where it is in the best interest of the staff 

and student to exit the building. 

Types of Emergencies: fire, bomb threat, post-earthquake, other 

Please follow these procedures: 

a. The alarm will sound or an announcement will be made by administration 

with the words “EVACUATION.” 

b. If the alarm sounds, please begin evacuation. If you are aware that the alarm 

is false, you must notify the office immediately. 

c. If you observe a fire and the alarm is not sounding, please pull an alarm or 

call the office. 

d. Proceed through your classroom evacuation routes to your designated 

muster areas in a calm and orderly fashion 

● Make sure to bring your emergency guide with you 

● In the event of an earthquake or similar emergency and 

someone  is trapped or injured and cannot be moved, they need 

to be left behind 

● In the event of an evacuation, leave the RED or GREEN status 

indicator taped to your door for Search and Rescue teams.  

These are located in the Emergency Response Guide 

○ RED--need immediate assistance 

○ GREEN--all clear 

● If you do ot see a classroom or other location that normally has 

students evacuating, please check to see if assistance is needed 

 e.  In all cases, use the safest route to your muster area (this may ean deterring  

      from your main or alternate route) 

 f.  Take attendance once you reach your designated muster area.  Instruct  

     students to sit down and be prepared to report on the status of your class.   

     Complete the injured and Missing Persons Report if necessary (located in the  

     forms section of your guide) 

 g. If students/teachers are at break they should proceed to the muster areas of  

     the last period they attended. 

 h. Wait for the “ALL CLEAR” announcement to return to class or further   

     instructions from administrators 
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A school lockdown is an extreme disruption to school activities and will be ordered in the most 
dire circumstances only. Therefore, when a lockdown is ordered, all staff and students must take 
it very seriously as lives may be at risk. 

11.3     Lock Down – an emergency that requires teachers and students to remain inside behind 
locked doors.  May be a “Lockdown” or “Hold in Place”. A school lockdown is an extreme 
disruption to school activities and will be ordered in the most dire circumstances only. Therefore, 
when a lockdown is ordered, all staff and students must take it very seriously as lives may 
be at risk. 

 
The PA announcement Lockdown signals a full lockdown of the school. It means that there is a 

very dangerous situation that may be life-threatening. Staff and students should act immediately 

according to the protocols listed below and not question the situation that has caused the 

Lockdown.  Some of the reasons for a Code Red lockdown include: 

● Gun fire on campus 

● Hostage incident 

● Riot/Gang Violence or Civil Disturbance 

● Armed or unarmed violent person on campus 

 

 

 In the event of an emergency requiring a lockdown, please proceed according to the following 

protocols: 

● Lockdown: 

1. Remain calm. Do not panic. Panic could hinder emergency procedures 

2. Gather alt students, staff} and official visitors into your classroom/office* 

3. Close and lock all doors and windows, draw down all shades, turn off 

lights. If you do not have shades, stay low or lay down on the floor and 

away from windows and wails. 

4. Do not allow students or official visitors to leave the locked area 

5. Direct everyone to remain silent. Noise in a classroom/office may attract 

unwanted attention. 

6. Instruct everyone to turn their cell phones to vibrate or silent as any ring 

tones may attract unwanted attention. 

7. Do not answer the door or phone. Do not respond to any directions from 

the loudspeaker after the initial Lockdown announcement. 

8. Remain quiet and in place until an administrator or designee unlocks the 

door, calls “all clear” and gives further instructions. 

 

 

● The PA announcement Hold in Place signals a partial lockdown of the school. It 

means that there is a dangerous situation or one that requires people to remain in 

place. Staff should not leave their lockdown areas until notified to do so. Reasons 

for a Hold in Place lockdown include: 

● HAZMAT concerns 

● Medical emergency 

● Power outage 

● Suicidal/psychotic/narcotic individual 

 

● Hold in Place: 

1. Remain calm. Do not panic. Panic could hinder emergency procedures 

2. Gather alt students, staff, and official visitors into your classroom/office* 
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3. Close all windows and doors 

4. Do not allow students or official visitors to leave the locked area. 

5. Take a census of the students, staff and official visitors in the lockdown 

area 

6. Await instructions from either Administration or emergency personnel 

 
❖ Physical Education (PE) classes in the Gyms should evacuate to the locker rooms. If they are 

outside, they should evacuate to stadium fields with teacher cell phones available. 
❖ During passing periods, brunch or lunch, students and staff should move quickly out of sight 

and away from the visual or audible threat. 
 

 11.4     Duck, Cover, and Hold On – a self-protective action called for whenever there is immediate 
 danger from flying objects and/or falling debris. Reasons for a Duck, Cover and Hold 
On may include the following: 

● Earthquake 
● Explosion 

 In the event of an emergency requiring a Duck, Cover and Hold On, please proceed according to 

the following protocols: 

a) As soon as an earthquake happens students should be directed to “duck, cover, 
and hold on” by the teacher.   
ii) If Indoors: this means dropping immediately to the floor and crawling 

under desks (or a table or work bench).  
iii) Use one hand to hold onto the furniture/table and the other to cover the 

back of your neck.   
iv) If furniture is not available kneel next to a bare, inside wall and place your 

hands over the back of your neck.   
v) If outdoors: move away from trees, billboards, signs, buildings, electrical 

wiring and power poles. 
b) Please stay put until the “ALL CLEAR” announcement is made or after one 

minute after earthquake is finished. 
c)  Proceed with evacuation (see #1 in preceding pages) after the earthquake is 

finished.  Follow all evacuation procedure instructions. 
d) If anyone is trapped, they must be left behind in the classroom for the search and 

rescue team.  Trapped individuals should follow these tips: 
● Do not light a match 
● Try not to move about or kick up dust 
● Cover your mouth with handkerchief of cloth if possible 
● Tap on pipe or wall to alert Search and Rescue 
● Avoid shout only as a last resort (can cause you to inhale smoke or dust) 

 
   e)  Remember to stay alert for aftershocks 
 

11.5     Hazmat Procedures– Reasons for a Hazmat protocol may include the following: 
● Chemical spill 
● Gas leak 
● Downed electrical wires 
● Explosion 

 
 In the event of an emergency requiring a Hazmat protocol, please proceed according to the 

following: 

a) Use the Emergency Evacuation protocols if deemed necessary or announced by Main 

Office 

b) Call the Main Office and inform them of the hazard 
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11.6  Bomb Threat:  

Bomb threats can be received by phone, mail, email, social media, graffiti and other sources.  

Regardless of the source, the threat should be taken seriously until determined otherwise.  It is 

important for staff members receiving threats over the telephone to be familiar with the Bomb 

Threat Caller Checklist located in the Emergency Preparedness Guide.  This checklist should be 

used as a guide to gather as much information as possible for the effective resolution of the threat.  

District/CMT radios should not be used to communicate the threat and two-way campus 

radios should not be used wither as they have the potential to detonate an explosive. Do not 

turn out lights or turn any electronics off or on until the situation has been resolved. 

 An employee receiving a bomb threat by telephone or other means will: 

● Remain calm, be polite and show interest  

● Note the called ID number  

● Use the Bomb Threat Caller Checklist is practical 

● Try to keep the caller talking 

● Use the following questions where possible 

● Where is the bomb right now?  

● What kind of bomb is it? 

● What does it look like? 

● Why was the bomb placed here? 

● Notify the principal 

● Principal will notify the police department and the fire department. 

● Upon notification of a threat, the Principal will decide whether to clear the 

building for the safety of staff and students. If the emergency action to 

LEAVE BUILDING is ordered, students will move under the full control of 

their teacher to the designated assembly point. Proceed as during "FIRE" 

above. 

● Anyone discovering a suspicious package, box, or strange device 

should: 

a.   Not touch or remove strange objects. 

b.   Notify the Principal. 

c.   Principal will notify the police department and the fire department. 

d.  Principal will evacuate the buildings 

 

● Whenever a bomb threat is received or a suspicious package is found, a 

police officer should evaluate the threat or object before instituting a 

search of the buildings or sounding the signal for staff and students to 

return to the buildings. 

●  Volunteer staff members may assist the police in a search of the 

buildings.  

● The Executive Director and Principal are to be kept informed of all 

actions. 

● Turn off cell-phones and walkie-talkies 

            Other staff actions: 

● Remain vigilant for unusual persons/activity/objects 

● Stay calm when giving directions to students 

● Evacuate if there is an immediate danger or after having been instructed 

to do so 

● DO NOT turn on or off lights during evacuation 

● Account for students when assembled in a safe place away from the 
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building 

● Report missing students to the Main Office or Command Center 

● Wait for the “ALL CLEAR” announcement before returning to the building 

11.7      Other Emergency Situations:  The site administrator will evaluate the situation and initiate  

 whatever emergency action is required. 

 

11.8 Emergency Preparedness Training and Drills: 

Chances of surviving and minimizing the negative impact of a crisis are greatly improved through 

education and training.  Becoming aware of potential hazards and taking basic preparedness 

measures are essential elements of a school crisis response plan. 

Because emergencies occur without warning, life-protecting actions must be taken immediately at 

the first indication of emergency conditions. There may be no time to think through all of the 

options for what must be done. A variety of emergency drills will be conducted periodically to help 

familiarize everyone with basic procedures, and to help students and staff learn how to react 

immediately and appropriately. 

The essential components of emergency drills are classroom discussions, demonstrations, and 

exercises designed to help students learn and practice where to seek shelter and how to protect 

themselves based on the kind of emergency they are facing. 

The following steps are taken to promote emergency preparedness: 

● Route maps posted in each room and office. A route map is located in the 

appendix of this plan. 
● The School Crisis Team will participate in annual training. 

● School staff members will receive annual in-service in preparing for implementing 

this disaster plan. 

● Students will be involved in classroom activities as described above. 
● Parents will be informed of procedures through communications sent home. 
● The Principal is responsible for drills. Drills for all scenarios including fire will be 

held throughout the year. 
● The Parent Faculty Club will work with the school staff in a supportive manner. 

Regarding Training: 

● Staff: As needed, staff will review and revise this plan. Awareness training will be 

conducted for staff members to review classroom safety, identify potential school 

and classroom hazards, and become aware of various disaster possibilities. At the 

beginning of each school year, there will be an update on changes made to the 

plan. 
● Administrative personnel: will review this plan annually with appropriate 

community agencies. 
● Students: At the beginning of each school year, students will be instructed in 

emergency procedures. 
● Parents: At the beginning of each school year, all parents will receive information 

regarding the school’s emergency plan. 

 

11.9 Drills: Regular fire drills will be held twice a year. The School Crisis Team will determine the  

 scheduling of other emergency drills including Lock-Down and evacuation drills. 

11.10 Organization During A Major Emergency 

 Command Center:  A command center will begin to operate immediately after a 
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disaster. This is where record keeping, communication, and major decision-making will take 

place. Clerical staff will monitor and assist parents and emergency volunteers as they arrive on 

campus. All persons must check through the command center prior to entering the school. 

The Executive Director shall be responsible for establishing and directing the operations of the 

command center. 

 Such responsibilities include: 

● Assignment of personnel. 

● Coordination of access to student records/emergency cards/photo albums. 
● Coordination of special services. 

● Assessment of injuries and damage to buildings. 
● Assessment of supplies. 

● Identification and correction of hazardous conditions. 
● Establishment of search and rescue team. 
● Establishment of housing and food services. 

● Communication with local agencies and district officials. 
● Provision of sanitation needs. 

● Communication with parents, media, agency representatives, and others. 

 Primary Location:  Football Field/Food Service Complex 

 Alternate Location(s):  As designated 

11.11 Communications:  Communications are a major responsibility of the command 

center. Communications will be done in coordination with: 

● Concord Police Department                   911 or 671-3333 

● Concord Parks (Newhall)  671-3329 

● American Red Cross   603-7400 

  Communications with local agencies and district officials will be 

conducted by telephone if possible. If telephones are inoperable, communications will be 

conducted by cellular telephones, email, school vehicle radios and/or by personal messenger. 

11.12  First Aid Center 

● Temporary first aid center will be located near the Command Center or as designated. 

11.13  Morgue 

● Should the need arise for a morgue, the morgue shall be located in an inconspicuous but 

accessible area. 

11.14  Basic Personnel Responsibilities During an Extended Period after a 

Disaster 

a. The Administration/Crisis Response Team shall: 

● Set command center in operation. 

● Assign teachers without classes to duties. 
● Assess total school situation determining if school grounds are to be evacuated. 

● Announce location of disaster and first aid centers; call on Executive Director’s 

designee (s) to operate the first aid centers. 
● Oversee conservation and distribution of water. 

● Review report from custodian on conditions of utilities to determine if they should 

be turned off. 

● Assure that parents and guardians are notified as soon as possible of any serious 

injured children transported to the hospital or other emergency treatment centers 

designated by community officials. 
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● If buildings are damaged, appoint staff to assure that no unauthorized person 

goes back into the building until they have been declared safe. 

● Post traffic control at gates to keep parking lot free for emergency vehicles 
● Determine runners for the school. 

● Establish and coordinate activities at the first aid center. 
● Direct the recovery of all disaster related and medical supplies, equipment, and 

information listings from the first aid supply stations. 

● Release teachers according to school’s first opportunity release. 

b. Office Manager or Manager of Admin Services shall coordinate clerical staff to: 

● Establish the communication center—assist in the Command center 
● Provide a current master list of staff; maps of the school; and current student  

 lists. 
● Account for assigned staff. 
● Provide for the preservation of essential school records. 

● Monitor radio emergency broadcasts. 
● Direct volunteers to locations where needed. 

● Answer and record all incoming calls. 
● Use main office telephones if working. 
● Use fax, cell phone, or email system if main telephone is not working. 

● Relay messages to administrator in charge. 
● Make available name tags or badges for volunteers/visitors. 

● Assist with the coordination and operation of the first aid center and morgue. 

c. The Custodial Staff shall: 

● Check water, gas and electricity and report findings to the Executive Director or 

designee.  
● Turn off utilities and intake valves on water heaters if directed. 

● Assist the Executive Director, or designee, in establishing building security. 
● Assist in any fire-fighting or recovery activities. 

● Help set up emergency sanitation facilities if needed. 

d. The Teachers shall: 

● Remain with their class group, or report to the command center if they do not 

have a class group. 
● Teachers are in charge of all first aid for the students in their class group until an 

emergency first aid station has been established. Students with major injuries are 

to remain in the classroom supervised by one teacher from a buddy group; 

students with minor injuries are to be cared for after evacuation. Use bottled 

water until notified that water systems are safe. Use red flag (bandana) in 

emergency to signal major first aid needs whether they are on the field or in the 

classroom. 
● When evacuating the classroom, take the teacher’s emergency kit and role book. 
● Check with buddy classes when evacuating. If there are seriously injured persons 

who cannot be moved, assign one teacher to remain. Other teachers evacuate the 

rest of the students. 

● Take roll. Send notice to command center immediately of any student who is not 

with the class group, or injured, noting possible whereabouts, (i.e. library, absent 

from school, etc.) Take roll periodically throughout the disaster period. 
● Note on class roster in emergency kit the name of anyone who for any reason 

leaves the class group (i.e. to first aid, command center, home, etc.) 
● Follow procedures outlined in Emergency Release Plan if students are to go 
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home. 
● Note behavior and first aid given on release form. 

● Reduce anxiety by encouraging students to talk about the incident. 
● Report to command center when all students have been released. 

11.15  Procedures for Reuniting Parents and Students/ Release of Students.  

 It is the policy of the school to reunite parents with their children at the earliest time possible after 

an emergency situation. However, if it is not possible for parents to pick up their children or make 

arrangements for others to do so, students will be held at the school or other area until such time 

as they can released. 

● Each year the school will notify all parents of the procedure in place for reuniting 

parents with their children in the event of an emergency at school. 

● In the event students are held at school, they may be released only to a parent or 

person authorized in writing by the parent. Disaster Emergency Cards shall be 

completed by parents and used for this purpose. These cards shall be made available 

at the beginning of the school year and returned to the school. Completed cards will be 

organized alphabetically and kept on file in the office. Duplicate Disaster Emergency 

Cards will be available if evacuation is necessary. They will be stored in the school 

safe. 
● Following an emergency when parents are unable to come to school, staff should be 

prepared for parents to fax or email copies of a signed authorization to release their 

son/daughter to a friend who can come to the school. 

● Disaster Emergency Cards shall be made available to parents at the beginning of the 

school year and kept on file throughout the year. When release of students is imminent, 

students shall be reorganized into their current class (or if at break) the previous class 

attended. 
● Teachers will release students according to the procedure outlined below. 

11.16  Emergency Release Plan Procedures 

a. At time of emergency, students remain in their current classes. Teacher takes roll, 

noting absent student names. Await directive from office. 

b. The school administration will communicate with District Office for dismissal directive. 

c. Campus Supervisors will lock yellow gates at all Student Parking Lots. 

d. Students will report to a specific location only upon administrative directive via 

intercom or bullhorn. 

e. All adults without assigned classes should report to the Command Center for 

assignment of duties such as: 

● cover classes 

● runners 

● first aid assistants 

● meet parents who are picking up students 

● send runners to class for pickup 

● assist students without disaster card 

● check for hand stamps at gate (red – authorized to leave) 

● assist with phone calls home, talking to parents for permission 

● direct parents to appropriate entrance and exit gates 

f. Teachers wait for directive to allow students to call for permission to leave campus. 

Teachers must talk directly to the parent if student is walking home or going home with 

someone not on the Disaster Emergency Card. 
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g. Teachers log phone notes on Student Accountability Form. 

h. Adults picking up students will identify themselves at the Command Center; a runner 

will take message to classroom teacher with name of child and name of adult present 

to pick them up. Teacher double checks sign-out sheet, stamps student in red and 

releases. 

i. Students may go home with people listed on Disaster Emergency Card if parent can’t 

be reached.  As students clear out, remaining students may be consolidated in rooms  

11.17 Emergency Supplies: 

 Emergency Kits are located in each wing and will contain the following items. Additional items 

may be included, depending on the wing. 

● Class Lists (updated by the teacher as necessary) with a place for 

parent signatures when releasing students and to assist in the taking of 

roll 
● "Student Accountability Sheets" 

● Clip board 
● Pens/pencil/permanent markers 

● Pad of paper 
● Simple first aid supplies 
● Orange ID arm band with teacher's name to be worn by the teacher 

● Copy of Disaster Plan 
● Flashlight 

● Work gloves 
● Garbage bags (40) (Plastic) to be used as rain gear 
● Each employee should have personal “survival kit” available containing 

prescription medicines, extra eye glasses, comfortable shoes, jacket, 

and other necessary items. 

● Yellow bandana 
● Red & blue hand stamp 

 Central Emergency Supplies are located in the main office and the Athletic Training Room, and 

will include the following items: 

● Two first Aid kits (see attached list) 

● Two tool Kits (see attached list) 
● Radio (Battery operated) wrapped in plastic bag 

● Batteries (left in original packages; replaced in years ending with 0, 3, 

or 7.) 
● Water Carrier 

● Water Purification Tablets and/or household bleach 
● Toilet Paper 

● Hard Hats 
● Blankets (4 wool, 5 space blankets) 
● Large Plastic Tarp 

● Sheets - for medical use (slings) or to signal for specific help. 
● Sheets will be spread out on the lawn as needed. 

● -Spray Paint - to use on sheets to identify needs (Example: NEED 

DOCTOR, PGE, SEND MEDIC, ETC.) 

● Water - 5 gallons. 

 First Aid Kits: First aid kits are located in the Main Office and Athletic Training Room, 

and will contain the following items: 
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● First Aid Manual 
● 3 triangular bandages 

● 6 stretch gauze bandages 
● 2 instant ice packs 

● 1 after burn treatment spray 
● 2 packages long bandages 
● 30 boxes sterile pads for small wounds (120 pads) 

● 2 bottles liquid soap 
● 6 bottles aspirin 

● Hydrogen Peroxide 
● Paper towels 

● Felt pens - to identify injured children sent elsewhere for treatment. 

Write name on child's arm. Non-water soluble. 
● Sheets 

● Needle nose pliers - for removal of glass 
● 6 sanitary napkins (for severe bleeding) 

● In a Zip-lock bag: 
● 1 tube medicated ointment 
● 5 smelling salts (ammonia inhalant) 

● 2 rolls tape 
● Tweezers 

● Scissors 

 Tool Kits: The TOOL KIT is located in the Main Office and the Athletic Training 

Room, and will contain the following items: 

● Work gloves 
● Goggles 

● Flashlight (batteries in package) 
● Lantern (batteries in box) 

● Duct tape 
● Masking Tape 
● Utility knives 

● Hammer 
● Blade screwdrivers (small, medium, large) 

● Crowbar (a longer crowbar is stored in custodian's office) 
● Waterproof matches 
● Rope 

● Nails 
● Sheets (to signal for help) 

● Spray Paint (to use on sheets to identify needs) 
● Radio 
● Large shovel located in custodian’s office. 

 Special Staff Skills: 

Medical or First Aid Experience: 

Search & Rescue Experience: 

Communications Equipment: 

  Mechanical Ability: 

Translators: 
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Emergency Vehicle: 

  Temporary Shelter 

  Other: 

 

  Emergency Telephone Numbers 

● EMERGENCY (Fire, Police, Paramedic Assistance)  911 

● Contra Costa County Office of Emergency Services  228-5000 

● PG&E                    686-5440 

● Water CCWD       625-6524  

● Water EBMUD       (510) 835-3000 

● Red Cross (24 hour emergency service)        687-3030 

● KCBS Radio (740 AM)      (415) 765-4112 

● KVHS Radio (90.5 FM)      682-5847 

● KKIS Radio (990 AM/FM)     825-9000 

Television 

● Channel 2       834-1212 

● Channel 4       (415) 441-4444 

● Channel 5       (415) 362-5550 

● Channel 7       (415) 954-7926 

Hospital Services 

● John Muir Medical Center WC 24 hr emerg. 939-5800 

● John Muir Medical Center Concord 24 hr emerg. 674-2333 

 

Clayton Valley Charter High School Administrators 

 Executive Director - Jim Scheible  524-7100 ext. 103  

 Principal - Jeff Anderson 682-7474 ext. 3101 

 Managing Director - Sam Pasarow 682-7474 ext. 3160 

 Director - Chalio Medrano  682-7474 ext. 3146 

 Operations Director - Alison Bacigalupo  682-7474 ext. 3156 

 Director - Alison  HIll 682-

7474 ext. 3102 

 Director - Bill Morones 682-7474 ext. 3152 

 Director - Jamie Keith                                                                 682-7474 ext. 3179 
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INTRODUCTION 
 Clayton Valley Charter High School is a comprehensive teacher-conversion 
charter high school located at 1101 Alberta Way in Concord, California. Clayton Valley High 
School opened in 1959 and for the next 53 years the school was one of the high schools in the 
Mt. Diablo Unified School District. The school formally separated from MDUSD in July, 2012 and 
became Clayton Valley Charter High School. CVCHS is now governed by a board comprised of 
representative stakeholders within the CVCHS community and authorized by the Contra Costa 
County Office of Education. After successfully completing its initial three-year charter 
authorization, the charter was renewed for an additional five years and will come up for renewal 
again in 2020.  

 CVCHS admits all students residing in California who wish to attend on a space 
available basis as outlined by California law. A public random drawing is used when admission 
requests exceed the available spaces. Preference is given to existing students and to the 
students residing within the former Clayton Valley High School attendance area. Approximately 
2,200 students enroll each year, with a large waiting list of applicants outstanding.  

 The mission of CVCHS is to unite our stakeholders, including students, teachers 
and staff, parents, and community members in a common goal to diligently prepare all students 
for success in the 21st Century. We believe we should strive to  instill timeless principles and 
foster  a culture of excellence with rigor, relevance, and relationships. The shared vision of the 
students, teachers, staff, parents, and community members of CVCHS is to have the flexibility to 
develop and sustain traditional, innovative programs and practices that will promote student 
acceleration in all academic, social, and civic areas to prepare them for entrance into the global 
community as skilled participants ready to achieve their post-secondary goals. 

Regulatory Authority  
The development of a comprehensive school safety plan is mandated by the California Education 
Code section 32281. This mandate, which was established by Senate Bill 187, states that each 
school’s Site Council, or a Safety Planning Committee authorized by the Site Council, shall 
develop a “safety plan” relevant to the needs and resources of the school. For schools built 
before 1998, the initial plans were to be adopted by September 1, 1998. For schools built after 
1998, the plans are to be developed and adopted prior to the school’s opening. 

 The plan is to be updated annually and kept on file at the school site and the 
district office, and readily available for inspection by the public. This plan is kept on file at the 
school, located at 1101 Alberta Way, Concord, California, and at the District Office, located at 
1520 Kirker Pass Road #B, Clayton, CA 94517. A courtesy copy is also on file with the Contra 
Costa County Office of Education, located at 77 Santa Barbara Road, Pleasant Hill, California. 

The plan consists of two parts: 

Part 1 – The “Comprehensive School Safety Plan” shall include all components 
required by Education Code section 32281-32282 except for the emergency 
preparedness components. The Comprehensive School Safety Plan shall be on file, and 
available for inspection by the public at the district office located at 1520 Kirker Pass 
Road #B, Clayton, CA 94517. 

Part 2 – The “Emergency Preparedness Plan” shall include disaster procedures 
(routine and emergency), including earthquakes and other man-made or natural 
disasters. 
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The Comprehensive School Safety Plan shall include an action plan that clearly identifies policies 
and procedures that will improve both the safety and climate on campus, and shall include an 
evaluation component. 

 
 As set forth in Element 6 of the CVCHS Charter, safety is a primary focus of the 
school. Health and safety procedures are contained in this Comprehensive School Safety, 
Emergency Preparedness and Crisis Response Plan. An additional purpose of which is to assist 
CVCHS staff, students, parents and local agencies in organizing resources of the school and 
community to respond to a crisis situation not only while on campus or when school is in session, 
but in any situation where CVCHS students or staff are involved in school-related activities.  

 The plan is reviewed at least annually by senior administrative staff and is 
designed to develop an awareness of the health and climate of the school; as well as the diverse 
emergency situations that can occur on or near a school campus, both before, during and after 
normal school hours; provide staff members with a description of their duties in emergency 
situations; provide strategies that will help students, staff, parents, and local agencies respond in 
an appropriate and safe manner to emergency conditions; and support school staff in providing a 
school environment that provides a maximum level of safety and security for all students, parents, 
and staff. 

 School Safety Planning Committee 
According to the California Education Code, the School Site Council may delegate the 
responsibility for creating a comprehensive school safety plan to a School Safety Planning 
Committee. However, the committee must include the following members and must consult with a 
representative from a law enforcement agency in the writing and development of the plan: 

●   Principal or designee 
●   Teacher 
●   Parent Whose Child Attends the School 
●   Classified Employee 

Schools are strongly encouraged to consult with staff, parents, students (where appropriate), and 
the broader community, in the development of the plan. At CVCHS, the responsibility is delegated 
to the school’s Operations Department , led  by the Operations Director. 

 The required members of the Operations Committee with respect to this plan are as follows: 

Required Members Title 
Jeff Anderson Principal 

Alison Bacigalupo Operations Director 
Richard Pearson IT Program Coordinator/Parent 
Sunny Shergill IT Tech 
Dawn Peterson Classified Staff 

TBD  Teacher 
 

 Timeline of Plan Review 
 The Comprehensive School Safety Plan is reviewed and monitored by the 
Operations Director on a regular basis throughout the school year. Minor changes or updates are 
made as needed by the Operations Director, with a full-scale review process conducted by the 
Operations Department  around the beginning of the school year. The review is open to the public 
and pursuant to Education Code section 32288 specific individuals and representatives are 
invited to attend. 
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1.0  ASSESSMENT OF SCHOOL SAFETY  
 This element requires that appropriate sources of data be reviewed and 
assessed to identify school safety issues. 

1.1        Local Crime Assessment 

 Although located within the jurisdiction of the city of Concord, CVCHS maintains 
cordial relationships with both the Concord and Clayton police departments and with local fire 
agencies, and consult with these agencies on a regular basis. 

 The most-recent semi-annual report on Concord crime data was released by 
Chief Guy Swanger on February 14, 2017. The report shows relatively little crime in the vicinity of 
CVCHS, sharp decreases in felony arrests throughout the city, and, significantly, a decrease by 
more than half in the number of burglaries committed on school campuses. 

1.2  Suspension/Expulsion Data (CALPADS) 

 CVCHS provides a high level of supervision to ensure the safety of all students.  
The following chart shows both CVCHS and statewide rates for both suspensions and expulsions 
over the last three years: 

 

SUSPENSIONS AND EXPULSIONS 

School 2015-2016 2016-2017 2017-2018 

Suspensions Rate 4.20 4.20 0.00 

Expulsion Rate 0.00 0.00 0.00 

Statewide 2015-2016 2016-2017 2017-2018 

Suspensions Rate 3.70 3.70 3.5 

Expulsion Rate 0.10 0.10 0.08 

 

1.3  Attendance Rates 

 CVCHS maintains an attendance rate of at least 96%. 

1.4  California Healthy Kids Survey 

 CVCHS has conducted a survey similar to the Healthy Kids survey in Spring 
2019  and  may plan to do so again  in 2019-2020. The next review and update of this 
Comprehensive School Safety Plan will assess the results of that survey. 

1.5  Property Damage Data 

 CVCHS regularly conducts inspections and assessments of its facilities. Since 
the Charter inception in 2012, numerous improvements have occurred throughout the campus. 
The site continues ongoing clean-up and repair. Upgrades and improvements include: Extensive 
technology upgrades in wiring, hardware and software, new portable computer “labs”, 
replacement of the turf field in the athletic facilities, and expanded and refurbished weight room to 
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support physical education classes and athletic activities, refurbished Library and Multi-Use 
Room. 

 
School Facility Good Repair Status  Collected: 1-2018 

Syste
m  

Inspe
cted 

   Repair Status  Repair Needed and 
Action 

Taken/Planned 

 
     Good        Fair Poor 

 

Systems: Gas 
Leaks, 
Mechanical/H
VAC, Sewer 

X    

Interior: 
Interior 
Surfaces 

X    

Cleanliness: 
Overall 
Cleanliness, 
Pest/ Vermin 
Infestation 

X    

Electrical: 
Electrical 

X    

Restrooms/F
ountains: 
Restrooms, 
Sinks/ 
Fountains 

X    

Safety: Fire 
Safety, 
Hazardous 
Materials 

X    

Structural: 
Structural 
Damage, 
Roofs 

        X  Repairs needed throughout 
campus including S wing 
stucco, dry rot on D wing 
entrance. Various other dry 
rot repairs on gutters and 
drain areas.* 
Several area repairs are in 
process* 

External: 
Playground/Sc
hool Grounds, 
Windows/ 
Doors/Gates/F
ences 

X    
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Overall 
Rating 

Exemplary Good Fair Poor  

  X    

 

 

1.6 Appropriate Strategies and Programs that Provide/Maintain a High Level of School Safety 

 CVCHS employs a number of strategies and programs that promote/provide and 
maintain a high level of school safety. For example, the parent and community collaborations 
described in detail in Element Six below accentuates personal and community investment in the 
success of the school and the efforts undertaken to maintain a high level of security.  

 In addition, CVCHS maintains full health and safety procedures and risk 
management policies at its school site in consultation with its insurance carriers and risk 
management experts.  

 The following is a summary of the health and safety policies and facilities 
management and risk management policies of CVCHS. These policies are incorporated, as 
appropriate, into the School’s staff development efforts, handbooks, and policies of the CVCHS 
Board of Directors. Employees are trained as needed and as legally required on the policies. 
Copies of such policies are also available on the CVCHS website. 

1.7  Fingerprinting and Background Checks 

.   Background checks for employees are outlined in the CVCHS Staff Handbook 
beginning pg. 30  

 The Executive Director of CVCHS monitors compliance with this policy and 
reports to the CVCHS Board of Directors on a semi-annual basis. A Board designee shall monitor 
the fingerprinting and background clearance of the Executive Director. Volunteers not under the 
direct supervision of a credentialed employee shall be fingerprinted and receive background 
checks through local law enforcement prior to volunteering without the direct supervision of a 
credential employee. 

1.8  Drug Free/Alcohol Free/Tobacco-free 

  CVCHS functions as a drug-, alcohol-, and tobacco-free environment. 

1.9 Immunizations 

 All students and staff are required to provide records documenting immunizations 
to the same extent as is required at public schools pursuant to Health and Safety Code sections 
120325-120375, and Title 17, California Code of Regulations sections 6000-6075. 

1.10  Tuberculosis Testing 

 Faculty and staff are screened (or tested, if required) for tuberculosis prior to 
commencing employment and working with students and as additionally required by Education 
Code section 49406. 

1.11 Administration of Medication 

 In the presence or absence of trained nursing personnel, all medicines will be 
administered to students pursuant to California Education Code section 49423 and Title 5 of the 

https://4.files.edl.io/72ba/08/19/19/151115-7d752021-309b-42ed-905d-774b1510288d.pdf
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California Code of Regulations, Division 1, Chapter 2, Subchapter 3, Article 4.1.  More 
information may be found in the Student Handbook beginning on page 16.  

 CVCHS has also adopted policies regarding anaphylaxis and the use and 
administration of epinephrine auto-injectors in accordance with Education Code section 49414.  

1.12 Hearing, Vision, and Scoliosis Screening 

 Students are screened for vision, hearing, and scoliosis. CVCHS adheres to 
Education Code Section 49450, et seq., as applicable to the grade levels served by the School. 

1.13 Blood Borne Pathogens 

 CVCHS meets state and federal standards for dealing with blood borne 
pathogens and other potentially infectious materials in the workplace. CVCHS maintains a written 
infectious control plan designed to protect employees and students from possible infections due 
to contact with blood borne viruses, including human immunodeficiency virus (“HIV”) and hepatitis 
B virus. Whenever exposed to blood or other bodily fluids through injury or accident, staff and 
students shall follow the latest medical protocol for disinfecting procedures. 

 In addition, all staff receive annual blood borne pathogen training annually through 
SafeSchools online training.  

1.14 Emergency Preparedness 

 CVCHS maintains an emergency preparedness plan (Part 2 of this 
Comprehensive School Safety Plan). This plan covers school procedures in the advent of natural 
disasters including but not limited to earthquakes, fires, and intruder threats. To ensure that these 
procedures are carried out efficiently, staff are regularly trained on emergency procedures, first 
aid, and CPR.  

 Emergency preparedness exercises are carried out at least once each school 
year. Drill may include earthquake drills, Active Shooter, fire and other emergency training and 
drills at least once per year and on an as-needed basis if situations occur.  

1.15 Facility Safety 

 CVCHS complies with Education Code sections 47610 and/or 47610.5 by using 
facilities that are compliant with all laws and ordinances, rules and regulations applying to a public 
school facility including, but not limited to, testing fire extinguishers and fire alarms annually at its 
facilities to ensure that they are maintained in an operable condition at all times. CVCHS 
conducts fire drills as required under Education Code section 32001. 

 The school’s facilities comply with state building codes and/or the Field Act in 
accordance with Education Code Section 47610.5, federal Americans with Disabilities Act (ADA) 
access requirements, and other applicable fire, health, and structural safety requirements and will 
maintain on file readily accessible records documenting such compliance.  

1.16 Asbestos Management 

 CVCHS will occupy facilities that comply with the Asbestos requirement as cited in 
the Asbestos Hazard Emergency Response Act (AHERA), 40CFR part 73. AHERA requires any 
building leased or acquired to be used as a school or administrative building shall maintain an 
asbestos management plan. 

1.17 Child Abuse Reporting 

https://4.files.edl.io/6f4f/08/09/19/224303-7d36162a-6dea-4811-8e5f-a59bbda2eb81.pdf
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 CVCHS staff are mandated child abuse reporters under state and federal law. It 
is CVCHS policy that all employees shall comply with California state law mandated reporting 
procedures. Reports of suspected child abuse are to be made to an official child protective 
agency and local law enforcement agency. These policies are incorporated as appropriate into 
the school’s student and staff handbooks and are reviewed on an ongoing basis in the school’s 
staff development efforts and Board policies. 

In addition, all staff are required by law to receive annual training and certification on child abuse 
and reporting procedures. CVCHS utilizes the online training program SafeSchoolsTraining . All 
new employees, including coaches and substitute teachers, are required to be certified pursuant 
to the program as part of their initial hiring process. 

1.18 Comprehensive Discrimination and Harassment Policies and Procedures 

 CVCHS is committed to providing a school that is free from discrimination and 
sexual harassment as well as any harassment based upon such factors as race, religion, creed, 
color, gender, gender identity, gender expression, national origin, ancestry, age, medical 
condition, marital status, sexual orientation, or disability. CVCHS has developed a comprehensive 
policy to prevent and immediately remediate any concerns about sexual discrimination or 
harassment at the school, including employee to employee, employee to student, and student to 
employee misconduct. These policies are discussed in more detail in Element Four below and 
are available for review on the CVCHS website. 

 

2.0  DISCIPLINE POLICIES AND PRACTICES  
 This element requires that existing school site discipline rules and procedures 
are regularly reviewed to ensure that they are being appropriately enforced and address student 
behavior problems and school safety issues. Student handbooks are given to all students and 
parents that explain codes of conduct, unacceptable behavior, and disciplinary consequences. 

 
2.1 Compulsory Attendance and Truancy Procedures 

 Another key component is the CVCHS compulsory attendance policy. California 
law mandates compulsory, full-time education for all school-aged children until age eighteen, 
unless exempted by statutory provision (i.e., high school diploma, California High School 
Proficiency Exam Certification, expulsion). The parent/guardian or other person having custody or 
control of the pupil is responsible, by law, for sending the pupil to school. 

 Moreover, regular attendance at school is necessary for academic achievement. 
All absences negatively impact the educational progress of students. Classroom instruction, 
discussion, interaction, and activities are critical components of learning and cannot be 
adequately replaced or duplicated when a student is absent from school. Therefore, CVCHS 
takes attendance seriously and engages in proactive strategies to ensure attendance.  

 CVCHS is a closed campus. Any student leaving campus during the school day 
must have a Permit to Leave School before they leave campus. Leaving campus, for any reason, 
without a permit is considered truant and cannot be cleared by a parent. All students are to sign 
in and out of the Attendance Office upon departure and arrival noting date, time and reason. 
Parents, guardians (or individuals listed on the student’s emergency contacts) of non-driving 
students are required to park and come into the Attendance Office to pick up their student. This 
person is required to show his/her ID at the Attendance Office and to sign for the student’s 
release. 
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 Clayton Valley Charter High School participates in a cooperative program with 
the Contra Costa  County Probation Department and the Contra Costa County Juvenile 
Court. Pursuant to Education Code section 48260, “Any pupil subject to compulsory full-time 
education who is absent from school without a valid excuse for three days in one school year or 
tardy/absent for more than 30 minutes during the first period of the day or more than 10 minutes 
late or absent from any other period is truant and shall be reported to the Dean of Character. 
 

2.2 Truancy Policy 
 

Single-Period Unexcused Absences 
● Step 1: Upon the 6th single period unexcused absence the parent/guardian will be 

notified. This will result in the assignment of Lunch Detention or After School Detention by 
the Dean of Attendance.  

● Step 2: Upon the 12th single period unexcused absence the student will meet with a 
school administrator and parent/guardian will be notified. This will result in the assignment 
of Saturday School.  

● Step 3: Upon the 18th single period unexcused absence the student will meet with a 
school administrator, counselor and parent/guardian for a SART 1 meeting. This will 
result in the assignment of Saturday School and the completion of an Attendance 
Contract (SART).  

● Step 4: Upon the 36th single period unexcused absence the student will meet with a 
school administrator, counselor and parent/guardian for a SART 2 meeting. This will 
result in the assignment of Saturday School and the completion of an Attendance 
Contract (SART).  

● Step 5: Upon the 50th single period unexcused absence the student will be referred for 
SARB (Student Attendance Review Board) with the Contra Costa County Office of 
Education and the Contra Costa County District Attorney.  

● Step 6: Students and families will meet with the Contra Costa County Office of Education 
and the Contra Costa County District Attorney where student attendance is closely 
evaluated to determine possible intervention and/or consequences assigned by the 
Contra Costa County Office of Education.  

 
Full-Day Absences (= 6 period absences) 

 
             Each full-day absence counts as 3 or 6 single-period absences (regular or block day) and   

consequences to those absences are detailed above.   
 

More information about truancies and absences may be found in the Student Handbook. 
2.3 Tardies 

 Unexcused Single-Period Tardies CVCHS tardies are monitored by each class 
period. Students are considered tardy if they are not in their assigned seat or location when the 
final class bell rings. Teachers may assign detention or other consequences for student tardies. 
Students are allowed 5 excused tardies per semester as we understand that unexpected 
circumstances early in the morning can cause a student to arrive to school late. The Discipline 
Office will create a Saturday School assignment for every 10 tardies a student accumulates. 

 

2.4 Student Behavior, Conduct & Discipline 

 Behavior Expectations 

The goal of CVCHS is to support the physical and emotional safety of all students, staff and 
families on campus while enforcing the CVCHS Code of Conduct and the expectations laid out in 

https://4.files.edl.io/6f4f/08/09/19/224303-7d36162a-6dea-4811-8e5f-a59bbda2eb81.pdf
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the Student Handbook. The majority of the school’s work is prevention; helping students develop 
respectful relationships with their peers and CVCHS staff, while also developing a sense of 
responsibility and pride over their school community. In the cases when disciplinary action has 
been issued, our stance is one of restoration - how can the student repair the harm to another or 
to the school community that they have created? Ideally, students exit a disciplinary process 
understanding and accepting the impact of their actions and they have made an effort for all 
parties impacted to move forward in a direction that brings everyone together.  

2.5 Reminders regarding disciplinary action:  

● Site administrators will determine the appropriate consequences depending on the nature of the 
infraction and any extenuating circumstances. Consequences may include, but are not limited to, 
parent contact, parent meeting, brunch and/or lunch detention, Saturday School, removal from 
school-sanctioned activities, community service, in-school suspension, off site suspension, or a 
recommendation for expulsion.  

● Community service may include, but is not limited to, work performed on school grounds during 
non-school hours in the areas of outdoor beautification, campus betterment, and teacher or peer 
assistance programs.  

● Law enforcement agencies may be notified at the discretion of the administration, however, in 
alignment with California State Education Code, some infractions require CVCHS staff to make a 
mandatory law enforcement notification.  

● If the nature of the offense makes an alternative education placement or expulsion 
recommendation appropriate, the student will be suspended five days for the infraction. Students 
may be suspended on the first offense of infraction if it is determined that the pupil's presence 
causes a danger to persons or property or threatens to disrupt the instructional process. (e.c. 
48900.5)  

● Confiscated materials will not be returned to students but may, if appropriate to return, be 
picked up by parents or guardians from the appropriate administrator.  

Suspension Behavior Expectations and Consequences Consequences are determined by the 
number of violations and the severity of the incident in regards to the safety and security for all at 
CVCHS.  

2.6 During Suspension:  

● Suspended students shall not report to school during the period of suspension, except in the 
case of In-School Suspension, unless coming to the office on official business by prior 
arrangement with a school administrator.  

● Suspended students are not to attend any school event, including athletic contests and 
practices, on any school campus during off site suspension.  

● The responsibility of obtaining and doing class work lies with the student. Students are entitled 
to all work, quizzes and/or exams missed while under suspension. Since suspensions are treated 
the same as excused absences for attendance purposes, please consult the syllabus for each of 
your teachers regarding credit received for work while suspended.  

A pupil may be suspended or expelled for acts which are enumerated in the CVCHS Suspension 
and Expulsion policy and related to school activity or attendance which occur at any time, 
including, but not limited to, any of the following:  

● a. While on school grounds  

https://4.files.edl.io/6f4f/08/09/19/224303-7d36162a-6dea-4811-8e5f-a59bbda2eb81.pdf
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● b. While going to or coming from school  
● c. During lunch or open periods whether on or off campus  
● d. During, or while going to, or coming from, a school sponsored activity  

● All students must sign a Student Behavior Contract to be a member of Clayton Valley Charter 
High School. Students who violate the contract are subject to the consequences outlined in the 
CVCHS Suspension and Expulsion policy. Teachers are notified via student information alerts. 

● (E.C. 48904 sub-section a 4) Parental liability for willful misconduct of a minor that results in 
injury or death to a pupil or school employee or who willfully cuts, defaces, or otherwise injures in 
any way any property, real or personal, belonging to a school district or personal property of any 
school employee shall be liable for all damages so caused by the minor. The liability of the parent 
or guardian shall not exceed the state established limit. The parent or guardian shall also be 
liable for the amount of any reward not exceeding the state established limit.  

● Vehicles, Lockers, Backpacks, Clothing and Electronic Devices are subject to search on school 
property. By entering school property, the student is deemed to consent to a complete search of 
their vehicle, locker, backpacks (and all its compartments and contents) and electronic devices by 
school officials or law enforcement personnel when deemed reasonable. This notice also applies 
to all vehicles of any type and is enforced 24-hours a day. California Vehicle Code Section 21113 
(A).  

2.7 Code of Conduct  

The CVCHS Code of Conduct has been created in direct alignment with California Education 
Code, and progresses in level of consequence in relation to the severity or reoccurance of a 
behavior or action that attempts to or actually comprises physical and/or emotional safety for any 
member of our school community. Consequences are organized in this document into three areas 
according to the severity of possible disciplinary action. Behaviors/actions and consequences 
listed in “Level 3” require mandatory referral for expulsion in alignment with California Education 
Code.  

The majority of CVCHS students receive less severe consequences or disciplinary actions (in 
comparison with suspension or referral for expulsion) which include: parent notification (via email 
or phone), request for parent meeting, detention or Saturday School assignment, community 
service (on campus), confiscation, removal of privileges including participation in school-
sanctioned events or athletic participation, creation of behavior contract, or class suspension 
(issued by teacher). The Discipline Office thoroughly investigates all infractions of the CVCHS 
Code of Conduct in order to ensure all perspectives are heard and the appropriate disciplinary 
action is issued with the intent the student does not continue to engage in behaviors/actions in 
violation of the CVCHS Code of Conduct.  

Level 1 - Actions can result in disciplinary consequences up to and including suspension. 
Depending on the seriousness of the act the student may be recommended for additional 
suspension days or expulsion on the first or succeeding offenses.  

1. Possessing, using, or being under the influence of: an alcoholic beverage or intoxicant of any 
kind including VAPING. Possessing not more than one ounce of marijuana. Using or being under 
the influence of marijuana or any controlled substance (as defined in Section 11053 of the Health 
and Safety Code).  

1st Offense: Confiscation, parent meeting, student placed on behavior contract.  

2nd Offense: Confiscation, parent meeting, in-school suspension remainder of school day  
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3rd Offense: Confiscation, parent meeting, 1 day suspension  

4th Offense: Confiscation, parent notification, 2 day suspension  

5th Offense: Confiscation, parent notification, 3 day suspension  

NOTE: Table above outlines consequences pertaining to nicotine, alcohol or marijuana.  

2. Unlawfully possessing or unlawfully offering, arranging, or negotiating to sell any drug 
paraphernalia, as defined in Section 11014.5 of the Health and Safety Code.  

1st Offense: Possession: Confiscation, parent meeting, 1 day suspension  

Selling: Confiscation, parent meeting, 3 day suspension  

2nd Offense: Possession: Confiscation, parent notification, 2 day suspension  

Selling: Confiscation, parent meeting, 5 day suspension  

3rd Offense: Possession: Confiscation, parent notification, 3 day suspension  

Selling: Confiscation, parent meeting, 5 day suspension and recommendation for expulsion  

3. Activation of false alarms or tampering with emergency equipment, fire-setting or 
attempted fire- setting. (Penal Code Sec. 447 and 455, 148.4)  

1st Offense: Parent meeting, student placed on behavior contract, up to 4 day suspension  

2nd Offense: Parent meeting, up to 5 day suspension and recommendation for expulsion  

NOTE: Notification must be made to law enforcement pertaining to any infraction related to safety 
and security alarms and signals. Notification must also be made to law enforcement pertaining to 
any infraction related to fires.  

4. Harassed, threatened, or intimidated a pupil who is a complaining witness or witness in 
a school disciplinary proceeding for the purpose of preventing that pupil from being a 
witness or retaliating against that pupil for being a witness, or both.  

1st Offense: Parent meeting, student placed on behavior contract, up to 4 day suspension  

2nd Offense: Parent meeting, 5 day suspension, recommendation for expulsion  

5. Causing, attempting, or threatening to cause physical injury or willfully using force or 
violence upon another person.  

1st Offense: Causing, attempting, threatening: parent meeting, student placed on behavior 
contract, up to 2 day suspension  

Wilfully using force: Parent meeting, student placed on behavior contract, up to 4 day suspension  

2nd Offense: Causing, attempting, threatening: parent meeting, up to 3 day suspension  

Wilfully using force: Parent meeting, up to 5 day suspension and recommendation for expulsion  

3rd Offense: Causing, attempting, threatening: parent meeting, up to 5 day suspension and  

recommendation for expulsion  

NOTE: An incident will be considered a mutual fight when two students engage in a physical 
altercation, regardless of who initiated the conflict. A student who allows themselves to be 
provoked into fighting will be considered as guilty as the one who starts the fight. It is the 
responsibility of the administrator to conduct an investigation to determine if one of the parties 
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was acting in self-defense.  

Any act committed against school staff shall warrant consequences starting at 2nd offense. If a 
student caused serious physical injury (as defined in Penal Code Section 243) to another person, 
except in self-defense, the executive director must recommend expulsion or report in writing to 
the governing board that expulsion is inappropriate due to the nature of the particular 
circumstances which shall be indicated in the report of the incident.  

6. Causing or attempting to cause damage to property--cutting, defacing, or otherwise 
injuring any school district property, or the malicious injury or destruction of any other 
person's real or personal property. (Penal Code Sec. 594) (E.C. 48900, sub-section f and t)  

1st Offense: Parent meeting, student placed on behavior contract, 1 day suspension  

2nd Offense: Parent meeting, 2 day suspension  

3rd Offense: Parent meeting, 3 day suspension  

4th Offense: Parent meeting, 4 day suspension  

5th Offense: Parent meeting, 5 day suspension and possible recommendation for expulsion  

NOTE: Damage valued in excess of $100.00 will warrant consequences starting at the 2nd 
offense. Parent/guardian will be held responsible for damage to school property up to the State 
established limit. When the minor and parent are unable to pay for the damages, the school shall 
provide a program of voluntary work for the minor in lieu of the payment of monetary damages. 
Participation in extra curricular school activities may be limited during the period of voluntary 
work. Parents or guardians of the student are also liable for the amount of a reward paid for 
information leading to the apprehension of person(s) causing damage up to the State established 
limit.  

7. Threatening, intimidating, menacing, bullying or harassing (including sexual 
harassment) any other person, including through electronic medium  

1st Offense Parent meeting, student placed on behavior contract, up to 3 day suspension  

2nd Offense Parent meeting, up to 4 day suspension  

3rd Offense Parent meeting, up to 5 day suspension and recommendation for expulsion  

NOTE: In the event an allegation of sexual harassment is not resolved informally to the 
satisfaction of a complainant, the complainant may use the complaint process for formal 
resolution of such complaints.  

8. Engaging in, or having any part in hazing or committing any act that injures, degrades, 
or disgraces any other person attending school. Causing, attempting to cause, threatening 
to cause, or participating in an act of hate violence.  

"Hazing" includes any method of initiation or pre-initiation into a student organization or student 
body or any pastime or amusement engaged in with respect to these organizations which causes, 
or is likely to cause bodily danger, physical harm, or personal degradation or disgrace.  

1st Offense: Parent meeting, student placed on behavior contract, up to 5 day suspension  

2nd Offense: Parent meeting, up to 5 day suspension and recommendation for expulsion  

9. Stealing or attempting to steal school property or private property  

1st Offense: Parent meeting, student placed on behavior contract, up to 3 day suspension  
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2nd Offense: Parent meeting, up to 4 day suspension  

3rd Offense: Parent meeting, up to 5 day suspension and recommendation for expulsion  

NOTE: Stolen items of value greater than $100.00 will warrant consequences starting at the 2nd 
offense. CVCHS is not responsible for the theft/loss of personal electronic devices at school or 
school-sponsored events.  

10. Knowingly receiving stolen school property or stolen private property  

1st Offense: Parent meeting, student placed on behavior contract, up to 3 day suspension   

2nd Offense: Parent meeting, up to 4 day suspension  

3rd Offense: Parent meeting, up to 5 day suspension and recommendation for expulsion  

NOTE: Stolen items of value greater than $100.00 will warrant consequences starting at the 2nd 
offense.  

11. Committing an obscene act or engaging in habitual profanity or vulgarity either 
verbally or in writing.  

1st Offense: Parent meeting, student placed on behavior contract, up to 1 day suspension  

2nd Offense: Parent meeting, up to 2 day suspension  

3rd Offense: Parent meeting, up to 3 day suspension  

4th Offense: Parent meeting, up to 4 day suspension  

5th Offense: Parent meeting, up to 5 day suspension and recommendation for expulsion  

NOTE: A student may be suspended on the first offense for 5 days if such behavior disrupts 
school activities, threatens to disrupt the instructional process, or causes a danger to persons or 
property.  

12. Use of racial/ethnic slurs either verbally or in writing. Note: A student may be 
suspended on the first offense for 5 days if such behavior disrupts school activities, 
threatens to disrupt the instructional process, or causes a danger to persons or property.  

1st Offense: Parent meeting, student placed on behavior contract, up to 3 day suspension  

2nd Offense: Parent meeting, up to 4 day suspension  

3rd Offense: Parent meeting, up to 5 day suspension and recommendation for expulsion  

NOTE: Any act committed against school staff would warrant consequences starting at the 2nd 
offense.  

13. Possessing any objects of a dangerous nature, including but not limited to, laser 
pointers and spiked accessories (unless in the case of possession of any such object, the 
pupil had obtained written permission to possess the item from a school employee, which 
is concurred by the principal or the designee of the principal) ON CAMPUS if the principal 
deems expulsion inappropriate.  

1st Offense: Parent meeting, student placed on behavior contract, up to 3 day suspension  

2nd Offense: Parent meeting, up to 4 day suspension  

3rd Offense: Parent meeting, up to 5 day suspension and recommendation for expulsion  

14. Forging, falsifying, altering, or using forged school correspondence, passes, parking 
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permits or re- admit slips  

1st Offense: Parent meeting, student placed on behavior contract, up to 1 day suspension  

2nd Offense: Parent notification, up to 2 day suspension  

3rd Offense: Parent notification, up to 3 day suspension  

4th Offense: Parent notification, up to 4 day suspension  

5th Offense: Parent meeting, up to 5 day suspension and recommendation for expulsion  

15. Violating the use of technology, network, and electronic information policy.  

1st Offense: Parent meeting, student placed on behavior contract, up to 1 day suspension  

2nd Offense: Parent notification, up to 2 day suspension  

3rd Offense: Parent notification, up to 3 day suspension  

4th Offense: Parent notification, up to 4 day suspension  

5th Offense: Parent meeting, up to 5 day suspension and recommendation for expulsion  

16. Possessing or using tobacco (or any products containing tobacco or nicotine 
products) in grades 7- 12. Tobacco and nicotine products include, but are not limited to, 
cigarettes, E-cigarettes and paraphernalia, cigars, miniature cigars, clove cigarettes, smokeless 
tobacco, snuff, chew packets, and betel. Includes VAPING.  

1st Offense: Confiscation, parent meeting, student placed on behavior contract.  

2nd Offense: Confiscation, parent notification, in-school suspension assigned for remainder of  

school day  

3rd Offense: Confiscation, parent notification, 1 day suspension  

4th Offense: Confiscation, parent notification, 2 day suspension  

5th Offense: Confiscation, parent meeting, 3 day suspension  

17. Lying, giving false information to school personnel or failing to identify oneself. 
CVCHS students are expected to have their ID with them at all times and provide it immediately 
upon request from any school personnel.  

1st Offense: Parent meeting, student placed on behavior contract, up to 1 day suspension  

2nd Offense: Parent notification, up to 2 day suspension  

3rd Offense: Parent notification, up to 3 day suspension  

4th Offense: Parent notification, up to 4 day suspension  

5th Offense: Parent meeting, up to 5 day suspension and recommendation for expulsion  

18. Tampering with property of the school or belongings of any other person.  

1st Offense: Parent meeting, student placed on behavior contract, up to 1 day suspension  

2nd Offense: Parent notification, up to 2 day suspension  

3rd Offense: Parent notification, up to 3 day suspension  

4th Offense: Parent notification, up to 4 day suspension  
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5th Offense: Parent meeting, up to 5 day suspension and recommendation for expulsion  

19. Cheating  

1st Offense Parent notification, “F” for assignment  

2nd Offense Parent meeting, student placed on behavior contract  

3rd Offense Parent meeting, student assigned “W/F” for the class and class removed from  

schedule, notice entered in student’s file  

20. Violation of Closed Campus Policy and/or Being in a parking lot without proper 
authorization  

1st Offense Parent notification, warning to student  

2nd Offense Parent meeting, student placed on behavior contract  

3rd Offense Parent notification, up to 1 day in-school suspension  

4th Offense Parent notification, up to 2 day in-school suspension  

5th Offense Parent meeting, up to 3 day suspension  

NOTE: Student parking permits may also be revoked if parking permit has been issued.  

21. Gambling and wagering, or habitually being present where gambling and wagering are 
taking place.  

1st Offense Parent meeting, student placed on behavior contract  

2nd Offense Parent notification, up to 2 day in school suspension  

3rd Offense Parent notification, up to 3 day suspension  

4th Offense Parent notification, up to 4 day suspension  

5th Offense Parent meeting, up to 5 day suspension and recommendation for expulsion  

22. Loitering on or about any campus without apparent lawful purpose.  

1st Offense Parent notification, warning to student  

2nd Offense Parent meeting, student placed on behavior contract  

3rd Offense Parent notification, up to 1 day in-school suspension  

4th Offense Parent notification, up to 2 day in-school suspension  

5th Offense Parent notification, up to 3 day suspension (out of school)  

NOTE: A student may be subject to arrest according to Penal Code 653G if he/she loiters at or 
near any school or public place at or near where students attend or normally congregate, or re- 
enters or comes upon such school or place after being asked to leave by a school official. 
According to PC 653G, punishment for loitering includes a fine not to exceed $1,000 and/or 
imprisonment in the county jail not to exceed six months.  

23. Any dress, grooming, or appearance which disrupts, or tends to disrupt the 
educational process, or affect the health or safety of individuals shall be prohibited. Any 
violation of the CVCHS dress code.  

1st Offense Parent notification, warning to student, removal of article of clothing  
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2nd Offense Parent meeting, student placed on behavior contract, removal of article of clothing  

3rd Offense Parent notification, 1 day in-school suspension  

4th Offense Parent notification, 2 day in-school suspension  

5th Offense Parent notification, 3 day suspension  

24. Improper use of any electronic device  

1st Offense Parent notification, warning to student, confiscation  

2nd Offense Parent meeting, student placed on behavior contract, confiscation  

3rd Offense Parent notification, up to 1 day in-school suspension, confiscation  

4th Offense Parent notification, up to 2 day in-school suspension, confiscation  

5th Offense Parent notification, up to 3 day suspension  

25. Willful defiance or disobedience: A willful act, verbal or non-verbal, that demonstrates 
deliberate resistance or refusal to object a reasonable request or directive issued by a 
school district employee. Examples: Including but not limited to: Eating/drinking in class, 
willfully defying staff in a non-safety related incident, non-habitual use of profanity or vulgarity, 
verbal insults/putdowns/name calling (non-discriminatory), horseplay, etc.  

1st Offense Parent meeting  

2nd Offense Parent notification, 1 day in-school suspension, student placed on behavior contract  

3rd Offense Parent notification, 2 day in-school suspension  

4th Offense Parent notification, 3 day suspension (out of school)  

5th Offense Parent meeting, 5 day suspension and recommendation for expulsion  

26. Interfering with the peaceful conduct of the campus or classroom: Any willful act of a 
minor but annoying nature, verbal or non-verbal, that disrupts the educational process, 
distracts from the educational environment, or interrupts any administrative, disciplinary, 
or other activity sponsored or approved by the district. Examples: Including but not limited to: 
Minor altercation not resulting in actual fight (i.e. pushing/shoving), bullying etc.  

1st Offense Parent meeting, student placed on behavior contract  

2nd Offense Parent meeting, 1 day in-school suspension  

3rd Offense Parent notification, 2 day in-school suspension  

4th Offense Parent notification, 3 day suspension (out of school)  

5th Offense Parent meeting, 5 day suspension and recommendation for expulsion  

27. ID Card not in possession  

1st Offense Parent notification, warning to student  

2nd Offense Parent notification, warning to student   

3rd Offense Parent notification, up to 1 day in-school suspension  

Level 2 - Actions that will result in suspension and the recommendation for expulsion 
unless the Executive Director finds that expulsion is inappropriate, due to the particular 
circumstance.  
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1. Caused serious physical injury to another person, except in self-defense. An individual 
must do everything possible to avoid a conflict. Acts of aggression will not be considered self-
defense. NOTE: “Serious bodily injury” means a serious impairment of physical condition 
including, but not limited to, the following: loss of consciousness; concussion; bone fracture; 
protracted loss or impairment of function of any bodily member or organ; a wound requiring 
extensive suturing; and serious disfigurement. (P.C. 243 (f) (4) Note: An incident will be 
considered a mutual fight when two students engage in a physical altercation, regardless of who 
initiated the conflict. A student who allows him/herself to be provoked into fighting will be 
considered as guilty as the one who starts the fight. It is the responsibility of the administrator to 
conduct an investigation to determine if one of the parties was acting in self-defense.  

2. Committed or attempted to commit robbery or extortion (E.C. 48915 and 48900 sub-
section e)  

3. Committed assault or battery on school personnel (Penal Code Sec. 240, 242) (E.C. 
48915 and E.C. 48900, sub-section a, E.C. 44014)  

4. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other 
dangerous object of no reasonable use to the pupil on school grounds or at a school related 
activity off school grounds unless in the case of possession of any such object, the pupil had 
obtained written permission to possess the item from a certificated school employee, which is 
concurred in by the principal, or the designee of the principal. This includes pepper spray and 
mace. Note: A knife includes, but is not limited to, a dirk, dagger, ice pick, razor any folding blade 
knife, any locking blade knife, fixed blades longer than 3 1⁄2”, or objects with a fixed, sharpened 
blade designed to cut or stab. NOTE: Furnishing or possessing an imitation controlled substance 
(look-a-likes) with the intent to distribute will result in the same consequences as listed above. 
Imitation controlled substances are considered "dangerous objects." This offense is also in 
violation of Health and Safety Code 11680. NOTE: Look-a-like (imitation) toy guns refers to a 
replica of a firearm that is substantially similar in physical properties to an existing firearm as to 
lead a reasonable person to conclude that the replica is a firearm. NOTE: Possession of tear 
gas/tear gas weapon/pepper spray/mace is considered a dangerous object. (Penal Code Sec. 
12401, 12402)  

5. Committed a terroristic threat including, but not limited to, a bomb threat. This includes 
any threatening statement, written or oral, which threatens death, great bodily injury or property 
damage in excess of $1,000, even if there is no intent of actually carrying it out. NOTE: The 
elements of a Terrorist Threat include the intent that the statement be taken as a serious threat, 
the gravity and immediacy of the threat is unequivocal, unconditional, immediate and specific, 
and causes sustained fear in the person/people threatened  

Level 3 - Actions that will result in the Recommendation for Expulsion as Mandated by 
Law  

1. Possessing, selling, or otherwise furnishing a firearm, unless in the case of possession of 
any such object, the pupil had obtained written permission to possess the item from a certificated 
school employee, which is concurred in by the Executive Director or the designee of the 
Executive Director. (E.C. 48915, subdivision (c) (1))  

2. Brandishing a knife at another person. NOTE: Brandishing means to display or wield in a 
threatening manner.  

3. Unlawfully selling, offering, arranging, or negotiating to sell any controlled substance 
listed in Chapter 2 (commencing with Section 11053) of Division 10 of the Health and Safety 
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Code.   

4. Committed or attempted to commit a sexual assault as defined in Sections 261, 266c, 286, 
288, 288a, or 289 of the Penal Code or committed a sexual battery as defined in Section 243.4 of 
the Penal Code.  

5. Possession of an explosive.  

 

2.8 Three-Step Classroom Discipline Policy The Three-Step Classroom Discipline Policy is  
 applied when student behavior disrupts the learning environment. Disruptive and defiant student  
 behavior is defined as “any behavior which actively disrupts the learning environment for other  
 students and/or challenges, refuses to obey, or respect the directive, authority or position of the  
 classroom teacher.”  

Note: In the case of serious classroom disruption or defiance of authority, the teacher may 
proceed directly to Step Three and submit a disciplinary referral to the Discipline Office. 
Contact the Discipline Office immediately and an administrator will be sent directly to the 
classroom.  

● Step One Teacher warns and counsels students regarding inappropriate behavior.  
● Step Two Teacher contacts parent/guardian (See Appendix for Parent Communication 

Record), and the teacher initiates a consequence (i.e. referral, detention assignment, 
etc..)  

● Step Three Teacher submits a disciplinary referral via Dean’s List to an administrator 
AND, if deemed necessary, teacher suspends student from the remainder of the current 
class, with the option of continuing the suspension through the next day’s class period (or 
the next time the class meets). In the case of a class suspension initiated by a teacher, 
the teacher completes a referral form and notifies parent/guardian.  

These three simple steps do not preclude a teachers from having a more extensive sequence of 
discipline.  

2.9 Automatic Referrals 

● Repeated or ongoing profanity directed towards the teacher/student  
● Possession, use or distribution of drugs, alcohol or tobacco (including vaping)  
● Physical aggression  
● Ongoing intimidation, bullying, threats  
● Property damage  
● Possession of weapons  

2.10 Suspension from Class  

Suspension from class is the temporary removal of a student from his/her regular classroom by a 
teacher or administrator. A teacher shall send the pupil to the administration for appropriate 
action. The teacher will provide the student with a class assignment which must be completed by 
the end of the period to receive full credit.  

As soon as possible, the teacher will contact the student’s parent/guardian regarding the 
suspension. If an in-person conference is not feasible, a telephone conference may be 
substituted. A school administrator will attend the conference if the teacher or parent/guardian so 
request.  

The pupil shall not be returned to the class during the period of suspension without the 
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concurrence of the teacher and the administration. A pupil suspended from a class shall not be 
placed in another regular class during the period of suspension.  

Suspension from class takes place on campus in the Discipline Office. Out-of-School Suspension 
requires the student to be removed from school and the student may not attend any school 
events or activities during the time of suspension. Students may also be added to the Non-
Participation List for a period of time that extends beyond the suspension at administrator’s 
discretion.  

2.11 Detention of Students  

Detention (before or after school, or at lunch), lasting up to 60 minutes, may be assigned by 
individual teachers and administrators as a consequence for inappropriate behavior in an 
individual classroom. Twenty-four hours’ notice will be given to the student’s parent/guardian for 
before or after school detention, and these detentions are served under a staff member’s 
supervision. The Education Code allows for school detention regardless of a student’s 
transportation constraints.  

After-School Detention (ASD) may be assigned by administration/supervision in certain instances. 
Failure to serve ASD will result additional consequences which may include an additional 
detention. Failure to serve detentions will then result in administrator and parent contact and 
include additional consequences including, but not limited to, Saturday School.  

2.12 Saturday School  

Saturday School is assigned by administrators. A portion of the time may be dedicated to campus 
beautification.  

Saturday School may be rescheduled only once, and must be arranged prior to the originally 
scheduled Saturday School assignment. Students must work with their assigning administrator to 
actively communicate regarding extenuating circumstances that will prevent them from attending 
Saturday School.  

Failure to show for Saturday School will result the student meeting with an administrator, 
parent/guardian contact, and assignment of up to two Saturday Schools or other consequences 
as deemed appropriate.  

 

2.13 Athletics/Extracurricular Activities and After School Detention  

● Students may not participate in after school athletic or extracurricular activities prior to the 
completion of an assigned After School Detention.  

2.14 Non- Participation List  

● Students with excessive attendance issues (e.g. attendance lower than 90%) will be 
added to Non-Participation Lists  

● Credit deficiency and grades - counselors will add students to the Non-Participation list if 
students are credit deficient or failing classes  

● Administrators reserve the right to include students on Non-Participation for reasons not 
outlined in this handbook  

2.15 Communication  

Parents/Guardians will receive a weekly email report outlining student grades and attendance. 
Administration encourages parents to carefully review this communication and encourages parent 
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communication with administration, teachers and any other appropriate staff member.  

 

3.0  FUNDING  
             CVCHS utilizes a variety of available sources to address school safety issues and will 
continue to investigate additional state or federal funding to improve school climate, respond to 
crisis, improve classroom management, and provide comprehensive student mental health 
services. 

             In addition to normal funding sources, CVCHS may receive special funding for programs 
such as Every 15 Minutes, Challenge Day, and the 511 Contra Costa/Street Smarts Diablo 
program run in conjunction with the California Highway Patrol during times and years when these 
programs are engaged. 

  

 

4.0 PROFESSIONAL DEVELOPMENT ACTIVITIES  
             All school personnel receive appropriate professional development that includes training 
on the implementation of a school safety plan, safe school strategies, crisis response training, 
consistent enforcement of school discipline policies, child abuse reporting, and identification and 
recognition of student mental health issues designed to determine an appropriate first response. 

4.1 Professional Boundaries 

             For example, all staff receive training on the school’s professional boundaries policy 
(Adopted 11-13-2013). This policy is intended to guide all school faculty and staff in conducting 
themselves in a way that reflects the high standards of behavior and professionalism required of 
school employees and to specify the boundaries between students and staff. Trespassing the 
boundaries of a student/CVCHS employee relationship is deemed an abuse of power and a 
betrayal of public trust.  All staff must carefully review this policy along with each of the examples 
given in the policy related to acceptable and unacceptable employee behavior.  

             Although this policy gives specific, clear direction, it is each staff member’s obligation to 
avoid situations that could prompt suspicion by parents, students, colleagues, or school leaders.  
One viable standard that can be quickly applied, when you are unsure if certain conduct is 
acceptable, is to ask yourself, “Would I be engaged in this conduct if my family or colleagues 
were standing next to me?”  

            Some activities may seem innocent from a staff member’s perspective, but can be 
perceived as flirtation or sexual insinuation from a student or parent-point of view.  The objective 
of providing examples of acceptable and unacceptable behaviors listed below is not to restrain 
innocent, positive relationships between staff and students, but to prevent relationships that could 
lead to, or may be perceived as sexual misconduct. 

             Staff members must understand their own responsibility for ensuring that they do not 
cross the boundaries as written in this policy. Disagreeing with the wording or intent of the 
established boundaries will be considered irrelevant for disciplinary purposes.  Thus, it is crucial 
that all employees learn this policy thoroughly and apply the lists of acceptable and unacceptable 
behaviors to their daily activities.  Although sincere, competent interaction with students certainly 
fosters learning, student/staff interactions must have boundaries surrounding potential activities, 
locations and intentions. 
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4.2 Duty to Report 

When any employee becomes aware of another staff member having crossed the boundaries 
specified in this policy, he or she must speak to this staff member if the violation appears minor, 
or report the matter to the school administrator. If the observed behaviour appears significant, it is 
the duty of every staff member to immediately report it to an administrator. All reports shall be as 
confidential as possible under the circumstances. It is the duty of the administrator to investigate 
and thoroughly report the situation.  

Participation by CVCHS employees with students in personal social media such as Facebook, 
Twitter, Instagram, etc., or other similar means, is highly discouraged, and can lead to violations 
of this policy. 

Specifically, CVCHS employees are highly discouraged from inviting students to join personal 
social networks and insofar as such behavior occurs, employees will be responsible for any 
exposure/access by students to inappropriate or unprofessional content, including words or 
pictures. 

Examples of Specific Behaviors 

Unacceptable Behaviors (Violations of this Policy) 

● Giving gifts to an individual student that are of a personal and intimate nature. 
● Kissing of any kind. 
● Any type of unnecessary physical contact with a student in a private situation. 
● Intentionally being alone with a student away from the school. 
● Making or participating in sexually inappropriate comments. 
● Sexual jokes. 
● Seeking emotional involvement with a student for your benefit. 
● Listening to or telling stories that are sexually oriented. 
● Discussing inappropriate personal troubles or intimate issues with a student in an                             

attempt to gain their support and understanding. 
● Becoming involved with a student so that a reasonable person may suspect 

inappropriate behavior. 
● Allowing students in your home. 
● Giving students a ride to/from school or school activities. 

 Examples of Cautionary Behaviors (These behaviors should only be exercised 
when a reasonable and prudent person, acting as an educator, is prevented from using a better 
practice or behavior. Staff members should inform their supervisor of the circumstance and 
occurrence prior to or immediately after the occurrence) 

● Remarks about the physical attributes or development of anyone  
● Excessive attention toward a particular student  
● Sending emails, text messages or letters to students if the content is not 

about school activities 

 Examples of Acceptable and Recommended Behaviors 

● Getting school and parental written consent for any after-school activity 
● Obtaining formal approval to take students off school property for activities 

such as field trips or competitions 
● E-mails, text, phone and instant messages to students must be very 

professional and pertaining to school activities or classes (Communication 
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should be limited to school technology) 
● Keeping reasonable space between you and your students 
● Stopping and correcting students if they cross your own personal boundaries 
● Keeping parents informed when a significant issue develops about a student 
● Keeping after-class discussions with a student professional and brief 
● Asking for advice from fellow staff or administrators if you find yourself in a 

difficult situation related to boundaries  
● Involving your supervisor if conflict arises with the student 
● Informing your Principal about situations that have the potential to become 

more severe 
● Making detailed notes about an incident that could evolve into a more serious 

situation later  
● Recognizing the responsibility to stop unacceptable behavior of students or 

coworkers 
● Asking another staff member to be present when you must be alone with a 

student  
● Giving students praise and recognition without touching them  
● Pats on the back, high fives and handshakes are acceptable 
● Keeping your professional conduct a high priority  
● Asking yourself if your actions are worth your job and career 

5.0  COUNSELING AND WELLNESS SERVICES  
CVCHS prides itself on effective counseling and wellness services that are available to all 
students.   These include: psychological and social services, attendance improvement, dropout 
prevention and recovery, and appropriate referral systems for different types of student support).  

A full-time School Psychologist, and a part-time School Nurse, assisted by the Dean of Students, 
five Guidance Counselors and an EMT, are designated to handle referrals related to student 
physical and mental health and to collaborative district and community partners. The School 
Psychologist also oversees school suicide prevention policies, regular staff training, and 
reviewing feedback after a school mental health crisis occurs. 

In the event of an onsite disaster, the Principal is designated as the point person charged with 
activating and coordinating a crisis response team, and coordinating a timely crisis debriefing for 
first responders. 

6.0  COLLABORATIVE RELATIONSHIPS  
 At CVCHS, students, parents, community organizations, and law enforcement 
agencies are actively involved in activities that contribute to preventing violence and improving 
school safety. 

 While there is no formal agreement with the Concord Police Department 
concerning placement of a School Resource Officer on campus, the school enjoys a healthy and 
positive relationship with the police department, and does employ police officers as additional 
security and supervision at large events, such as football games. 

 As stated above, the school also enjoys partnerships with families, mental health 
professionals, community-based organizations (CBOs), county departments, health plan 
providers and practitioners, and agencies focusing on student mental health.  

 CVCHS has several organizations that create and foster a strong bridge between 
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the school and the community. The governance structure is designed to include all stakeholders 
to create a true community school – including two parent representatives and two community 
representatives who serve on the CVCHS Governing Board. 

 In addition, the school has a very active Parent Faculty Club (PFC), Musc 
Boosters, and Athletic Boosters. The extensive parent and community involvement in these areas 
has been a rewarding partnership for the school. 

 In the community, CVCHS is fortunate to have strong partnerships with several 
professional organizations that provide resources in delivering a quality education program. Some 
of these include the Clayton Business and Community Association (CBCA), Rotary Club, local 
Real Estate Association, the city councils of Concord and Clayton, as well as local churches. 

 To broaden its outreach, CVCHS publishes school events, activities, and 
accomplishments via social media and routine communications including a regular weekly 
electronic newsletter, the PFC electronic newsletter The Eagle’s Eye, and  weekly staff bulletins. 
The Executive Director and Principal actively engage with the school community and external 
audiences via the electronic newsletter and columns in the local newspaper that chronicle key 
school initiatives and programs. 

 From the beginning of the charter conversion, parent involvement was 
widespread and cooperative, ready to assist with various responsibilities such as helping in the 
office, landscaping, painting, and other campus work as needed. The summer Freshman 
Transition program and Challenge Day programs have tremendous support and involvement from 
community members. Parent and community volunteers participate and help on campus for each 
of the Challenge Days leading to the program’s overall success. 

 In order to educate parents and students about school processes and 
information, CVCHS facilitates numerous targeted informational meetings and orientations 
throughout the year. The school conducts parent information nights to keep parents abreast of 
their student’s education. These meetings focus on topics such as registration, academy 
programs, athletics, interventions, the AP/honors program, and the college application process 
and financial aid. In addition to the parent meetings, counselors visit each classroom to present 
specific grade-level information to students. Back to School Night, Senior Awards, and other 
special events are held throughout the school year to showcase our students’ performances and 
achievements within the community. 

7.0 SAFE SCHOOLS PROGRAMS AND STRATEGIES  
 CVCHS employs state-of-the-art and effective prevention/intervention programs 
and strategies to create a safe and drug-free learning environment and to address school safety 
and violence prevention issues that frequently impact campuses such as: 

● Anti-stigma mental health and prevention strategies  
● Bullying Prevention 
● Conflict Management 
● Harassment 
● Hate Violence-Motivated Behavior 
● Human Trafficking 
● Internet Safety 
● Student Assistance Program or other intervention and referral system 
● Teen Dating Abuse 
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● Youth Development 
● Youth Suicide Prevention and Postvention 

7.1 Student Dress Code Policy  

 CVCHS maintains the following dress code for students: 

 Students in violation of the Dress Code Policy are subject to disciplinary action 
according to CVCHS discipline policies. Staff reserves the right to deem other apparel not 
mentioned below as inappropriate. We seek to work in collaboration with families in regards to all 
disciplinary matters, and we ask your support enforcing the Dress Code Policy when shopping for 
your student.  

● No bare midriffs, low, revealing necklines, or visible underwear.  
● No shorts, skirts and/or dresses shorter than the end of your fingertips with the relaxed   

hand, arms straight down along your body at your side.  
● No clothing or accessories promoting (even if just via the brand) the use of drugs, 

alcohol, and/or tobacco.  
● Clothing may not contain offensive, obscene images and/or language; no depictions of 

weapons or any kind of gang affiliated attire (as determined by CVCHS administration).  
● The waistband for all bottoms (e.g. pants, shorts, etc...) must remain at or above the 

natural waist.  
● Holes in jeans and pants must be lower than dress code length stated in item 3 above - 

below fingertips with the relaxed hand, arms straight down at your side.  
● Hats, hoods, sunglasses and other specifically outdoor accessories should not be worn 

inside buildings.  

 All CVCHS staff has the right to deem other apparel not mentioned above 
as inappropriate.  

 All staff are expected to enforce the school dress code. Dress code violations should be referred 
to the Discipline Office. If you need assistance identifying a dress code violation please contact 
the Discipline Office.  

 If a student is NOT appropriately dressed, they will face the following 
consequences:  

 1. The student will be required to change clothes at school and leave the inappropriate clothing in 
the Discipline Office until the end of the school day. The student’s parents will be notified. 
Students will be allowed to change into P.E. clothes or loaner clothes if necessary.  

OR  2. Student will have to wait in the Discipline Office. The parent will receive a 
phone call and will be asked to bring a change of clothing to the office. Once the student has 
changed they will be allowed back to class. Parents are able to excuse their child to pick up a set 
of appropriate clothes and return to school. Class missed for this reason, whether while in the 
Discipline Office or changing clothes, will count as unexcused absences.  

 3. Students with multiple offenses will have additional consequences for violating 
the dress code, including but not limited to detention, Saturday school, and/or campus 
beautification assignment, as deemed appropriate by the director over discipline. Consequences 
extending beyond the school day will include parent notification.  

 

7.2 Non-Descrimination 
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 Clayton Valley Charter High School is committed to providing a working and 
learning environment that is free from discrimination and harassment based on an individual's 
sex, sexual orientation, gender identity or expression, ethnic group identification, race, ancestry, 
national origin, religion, color or mental or physical disability or any other basis protected by 
federal, state, local law, ordinance or regulation. Harassment under Title IX (sex), Title VI (race, 
color, or national origin), and Section 504 and Title II of ADA (mental or physical disability) is a 
form of unlawful discrimination that will not be tolerated by the school.  Harassment is intimidation 
or abusive behavior toward a student/employee that creates a hostile environment, and that can 
result in disciplinary action against the offending student or employee, or filing a report against a 
non-employee.  Harassing conduct can take many forms, including verbal acts, graphic and 
written statements, or conduct that is physically threatening or humiliating. This includes conduct 
that may be sexual in nature (sexual harassment).  

 This nondiscrimination policy covers admission or access to, or treatment or 
employment in, school programs and activities, including vocational education. The lack of 
English language skills will not be a barrier to admission or participation in the school’s programs 
or activities. 

 Additional information prohibiting other forms of unlawful discrimination, 
inappropriate behavior, and/or hate crimes may be found in this plan. It is the intent of the school 
that all such policies are read consistently to provide the highest level of protection from unlawful 
discrimination in the provision of educational services and opportunities. The school prohibits 
retaliation against anyone who files a complaint or who participates in a complaint investigation. 

7.3 Title IX Policy for Staff and Students 

 Federal law, Title IX, State law and Clayton Valley Charter High School policy 
prohibit anyone at a school from discriminating against any student on the basis of sex, sexual 
orientation or gender. Males and females must be treated the same in all areas, including: 

● Participation in athletics 
● Enrollment in classes 
● Counseling services 
● Participation in extracurricular activities 
● Treatment in the classroom 
● Recognition and honors, special awards, scholarships 
● Graduation activities 

 The Title IX Coordinator for CVCHS is Alison Bacigalupo, Operations Director, 
and can be reached at 925-682-7474 x3156 or by email at Alison.bacigalupo@claytonvalley.org 
. 

. 

7.4 Bullying/Cyberbullying 

 CVCHS has adopted policies regarding cyberbullying, sexting, and public displays of affection 

 Bullying / Cyberbullying Bullying and/or cyberbullying will not be tolerated at 
Clayton Valley Charter High School. Bullying/ cyberbullying can be verbal, physical, or electronic 
statements or other acts committed by an individual or group that are meant to harass, intimidate, 
or threaten the physical and mental well-being of another individual. 

 Examples include, but are not limited to:  

mailto:Alison.bacigalupo@claytonvalley.org
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● Wearing gang paraphernalia and other clothing meant to intimidate or exclude another.  
● Spreading rumors, posting, or reposting degrading, harmful, or explicit pictures, 

messages, or information using social media or other forms of electronic communication, 
including but not limited to Facebook, Twitter, or texts.  

● Taunting or making sexual slurs about a person’s gender, orientation or sexual status.  
● Name-calling, joking, or making offensive remarks about a person’s religion, gender, 

ethnicity, or socioeconomic status.  
●  Physical acts of bullying, such as punching, slapping, or tripping someone.  
●  Intimidating another individual by taking money or food, or cutting lunch lines.  

 Consequences: 

 1st Offense:  2-3 day suspension.  

 2nd Offense:  3-5 day suspension and recommendation for alternative education 
program or expulsion.  

 3rd Offense:  5 Day Suspension. Administrative conference. 45 Day Activity 
suspension. Police notified as appropriate. Possible expulsion. Possible civil fines and penalties. 

 The administration reserves the right to escalate the consequence(s) based on 
the severity of the offense. 

7.5 Sexting 

 Sexting is the act of sending sexually explicit messages or photographs, primarily 
between cell phones or online. Students who text photographs of themselves or of their friends or 
partners may be charged with distribution of child pornography in a court of law. Those who 
receive pornography may be charged with possession of child pornography in a court of law. If 
this offense affects the school environment, and/or a student’s attendance and learning process, 
the offender(s) will be subject to disciplinary action as outlined in the CVCHS Suspension and 
Expulsion policy.  

 

7.6 Public Display of Affection (PDA) 

 Students observed inappropriately hugging, kissing, sitting in another’s lap, 
groping/fondling, or displaying other forms of affection before, during, and after school on school 
grounds or at a school sponsored activity are in violation of this policy. Allowable are hand-
holding and brief hugs. If this offense affects the school environment, and or a student’s 
attendance and learning process the offenders will be subject to disciplinary action.  

7.7 Visitors on Campus/Visitor Passes 

As a matter of security, Clayton Valley Charter High School requires all campus visitors are required to sign 
in at the Front Office and are required to provide a valid Driver’s License or other government-issued 
identification in order to obtain a Visitor’s Pass. All visitors are also required to wear a visitor badge at all 
times while on campus. School staff members are directed to question any visitor they do not recognize who 
is not displaying a proper pass. School-aged visitors are refused permission to visit campus during school or 
after-school. Students are not allowed to bring “guests” to school during regular school hours. 
Parents/guardians of CVCHS students are welcome on campus as visitors and must follow the 
aforementioned check-in procedure when visiting CVCHS.  

7.8 Confidentiality of Student Information 
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 All faculty and staff are expected to maintain the confidentiality of student 
information and should not engage in the following:  

● Leave your computer on with your grade book or attendance screen open 
● Never let a student or TA grade any student work (homework, assignments, 

tests, etc.) 
● Never let a student or TA take attendance or input grades for you 
● Openly discuss special education issues regarding one student in front of other 

students 
● Discuss student grades, discipline, attendance, etc. with colleagues in front of 

students or in public areas 
● Discuss student information in front of others or give out personal student 

information to others  

7.9 Assessment of Threats 

 All threats – verbal or written – made against the school or the lives of students 
or faculty will be taken seriously. All employees have an obligation to report any threat to a school 
administrator. Threats will be investigated immediately. If substantiated, threats will result in 
administrators subjecting the perpetrator(s) to legal action. Students making threats will be 
subject to disciplinary action such as suspension and/or expulsion as well as legal action. 

7.10 Mandatory Child Abuse Reporting Laws 

 Mandated Reporters (all school personnel) must report suspected child abuse or 
neglect (or cause a report to be made) to law enforcement or CPS when they believe a child has 
suffered abuse or neglect or may be at risk of abuse or neglect. RCW 26.44.030 (1) (a)  

 The report must be made at the first opportunity, but no later than forty-eight 
hours after there is belief that the child has suffered abuse or neglect. RCW 26.44.030 (1) (f) 

 A child is defined as any person under the age of eighteen years. RCW 
26.44.020 (6) 

Types of Abuse include the following:  

● Physical Abuse 
● Sexual Abuse 
● Sexual Exploitation 
● Negligent Treatment or Maltreatment 
● Abandonment 

7.11 Physical Abuse: means the non-accidental infliction of physical injury on or 
physical mistreatment of a child. Physical abuse includes: 

● Throwing, kicking, burning, or cutting a child; 
● Striking a child with a closed fist; shaking a child under age three; interfering with 

a child’s breathing; 
● Threatening a child with a deadly weapon; Doing any other act that is likely to 

cause and which does cause bodily harm greater than transient pain or minor 
temporary marks or which is injurious to the child’s health, welfare, and safety. 
(WAC 388-15-009) 

7.12 Sexual Abuse: means either committing or allowing any sexual offense against 
a child as defined in criminal code. Sexual Abuse includes: 
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● Intentional touching, either directly or through the clothing, the sexual or other 
intimate parts of a child or, allowing or causing a child to engage in touching the 
sexual or other intimate parts of another for the purpose of sexual gratification of 
the person touching the child, the child, or a third party.  

7.13 Sexual Exploitation: means allowing or causing a child to engage in: 

● Prostitution; sexually explicit, obscene, or pornographic activity to be 
photographed, filmed, or electronically reproduced or transmitted; or sexually 
explicit, obscene, or pornographic activity as part of a live performance, or for the 
benefit or sexual gratification of another person. 

7.14 Negligent Treatment or Maltreatment: means an act or failure to act or 
cumulative effects of a pattern of conduct, behavior, or inaction that shows a serious disregard of 
consequences and constitutes a clear and present danger to a child’s health, welfare, or safety. 
Neglect includes, but is not limited to: 

● Failure to provide adequate food, shelter, clothing, supervision, or health care 
necessary for a child’s health, welfare, or safety. Poverty and/or homelessness 
do not constitute negligent treatment or maltreatment in and of themselves; 
actions, failures to act, or omissions that result in injury to or that creates a 
substantial risk of injury to the physical, emotional, and/or cognitive development 
of a child. 

7.15 Abandonment: means the parent: 

● Deserts the child with the intent to abandon, leaves the child without the basic 
necessities of life, such as food, water, shelter, etc., and forgoes parental rights, 
functions, duties, and obligations for extended period of time.  

7.16 Sexual Harassment Policy (Adopted 10-24-2012) 

 “Sexual harassment“ means unwelcome sexual conduct including advances, 
requests for sexual favors, and other verbal, visual, or physical conduct of a sexual nature, made 
by someone from or in the work or educational setting, under any of the following conditions:  

● Submission to the conduct is explicitly or implicitly made a term or a condition of an 
individual’s employment, academic status, or progress.  

● Submission to or rejection of, the conduct by the individual is used as the basis of 
employment or academic decisions affecting the individual.  

● The conduct has the purpose or effect of having a negative impact upon the individual’s 
work or academic performance, or of creating an intimidating, hostile, or offensive work or 
educational environment.  

● Submission to, or rejection of, the conduct by the individual is used as the basis for any 
decision affecting the individual regarding benefits and services, honors, programs, or 
activities available at or through the educational instruction. 

● Sexual harassment may occur as a pattern of degrading sexual speech or actions 
ranging from verbal or physical annoyances or distractions to deliberate intimidations and 
frank threats or sexual demands. 

 Examples of conduct which are inappropriate in the academic environment and 
which may also constitute sexual harassment include but are not limited to:  

● Unwelcome sexual flirtations or propositions. Continuing to express sexual interest after 
being informed that the interest is unwelcome. (Reciprocal attraction, among peers, is not 
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considered sexual harassment.)  
● Verbal abuse of a sexual nature. 
● Graphic verbal comments about an individual’s body, sexuality, or sexual conduct.  
● Suggestive or obscene letters, notes, invitations, derogatory comments, slurs, jokes, 

epithets, assault, touching impeding or blocking movement, leering, gestures, display of 
sexually suggestive objects or pictures, or cartoons, or use of sexually degrading words 
to describe an individual. 

● Display of sexually suggestive objects or pictures in the educational environment which is 
not part of the curriculum or which are offered outside of the classroom out of the context 
of the curriculum.  

● Any expression of sexual interest between adults and students, regardless of reciprocity 
is considered inappropriate and shall be subject to discipline under applicable state law.  

 To report a case of sexual harassment, please follow the complaint procedures. 
You may obtain a copy of this procedure from any administrator or the Human Resources 
Director. 

7.17 Classroom Videotape and Film Restrictions 

 Videotapes, films and other media shown at the school must be relevant to the 
standards-based curriculum being studied and appropriate for the age and maturity level of the 
students being taught. All media must be consistent with accepted standards of professional 
responsibility and must not reflect advocacy, personal opinion, bias or partisanship. Sensitivity to 
racial, gender stereotypes and the depiction of sexual situations and violence are important 
considerations in the selection of instructional materials. Administrator pre-approval is required for 
all video/film presentations over 15 minutes.  Please provide at least 48 hours for administration 
to review and assess the content. Teachers and/or departments may submit lists of videos for 
standing pre-approval.  

● All media must be reviewed by the instructor prior to use and may be shown in 
part or in whole based on school and ethical guidelines. 

● MPAA NC-17 rated media shall not be shown in any CVCHS classroom or as 
part of any CVCHS activity. 

● MPAA PG-13 and R-rated videotapes or films or any unrated materials require 
approval of the administration and parental written approval prior to the 
scheduled viewing date. 

● Any video over 15 minutes in length needs to be tied to the lesson, students must 
take notes and an assignment must be given related to the video. 

 Teachers are encouraged to show pertinent video segments rather than full-
length features. In all cases, video/films should have a standards-based instructional value (avoid 
reward-based usage). 

 All classrooms must be compliant with the Fire Code at all times. Please see the 
Operations Director with any questions or concerns. 

 

8.0  CAMPUS SECURITY  
 
8.1 Visitors/Visitor Passes 
 
 As a matter of security, Clayton Valley Charter High School requires all campus 
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visitors to sign in at the Main Office and obtain a Visitor’s Pass. School staff members are 
directed to question any visitor they do not recognize. School-aged visitors are generally refused 
permission to visit campus during school hours and students are generally not allowed to bring 
“guests” to school during regular school hours. Parents/guardians of Clayton Valley students are 
welcome on campus as visitors and are to follow the aforementioned check-in procedure when 
visiting Clayton Valley. 

8.2 Keys/Key Control 

 Staff members who are assigned keys will receive their keys from the CVCHS 
Main Office.  A CVCHS ID card or other valid ID will be required before the CVCHS Main Office 
will distribute keys to a staff member.  Keys are assigned by the Operations Department from the 
Main Office and tracked via PowerSchool. All keys for filing cabinets and storage in classrooms 
should be obtained from the Main Office in order to ensure that administrators have access to 
cabinets and storage when staff members are not available.  Staff keys are never to be lent or 
given to students or parents; they are only to be handled by staff members. 

8.3 Classroom Supervision 

 Teachers should never leave students unsupervised in their classrooms. 
Windows in the doors should always remain unobstructed. These precautions are for the safety 
and security of both students and teachers. School staff is legally responsible for the safety and 
security of all students during school hours.  Any school staff members that are in violation of this 
requirement will be subject to disciplinary action.  

8.4 Skateboards, rollerblades, hover boards, etc.  

 The above items, shoes with wheels, and skateboards with handles (i.e. “razors”) 
are not to be ridden on campus at any time.  Students must not be in possession of a skateboard 
during school hours. Skateboards must be stored. Use of these items seriously damages school 
facilities and presents a danger to pedestrians on campus. Failure to observe this regulation will 
result in confiscation of the item until a parent/guardian comes to retrieve it from an administrator. 
Repeated violations will result in further disciplinary action. 

 

8.5 Lockers 

 All student lockers are under the jurisdiction of Clayton Valley Charter High 
School. Consequently, student lockers are public property and subject to periodic and/or 
emergency inspection at any time, in or out of the presence of the student to which it is assigned. 
All students assigned a locker are to read and sign a School Locker Contract. 

 Clayton Valley Charter High School assumes no responsibility for valuable 
personal items and/or money stored or left in student lockers. Valuables should be left at home, 
as they can become a target for theft. 

 Students may not store any materials in his/her locker which are a violation of 
Clayton Valley Charter High School, California, and/or federal law or regulations. The student to 
whom the locker is assigned is responsible for the items stored in the locker. 

 Students are issued a locker which includes a combination lock by Clayton Valley 
Charter High School. Students are only to use the locker assigned to them and will not give the 
locker combination to anyone. Failure to follow these guidelines may result in loss of locker 
privileges. Lockers are available on a first come first serve availability. Students provide their own 
locks for P. E. lockers. 
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9.0    EMERGENCY PREPAREDNESS AND CRISIS RESPONSE PLAN 

9.1 Introduction 

School communities face a significant challenge in being ready to respond to new types of 
emergency situations and trauma. Preparation to deal with emergencies now includes hostage 
taking, sniper attacks and other terrorist activities in addition to planning for natural disasters such 
as fire and earthquakes. 

 The goal of this Emergency Preparedness and Crisis Response Plan is to assist 
CVCHS staff, students, parents and local agencies in organizing resources of the school and 
community to respond to a crisis situation while school is in session. This plan is intended to: 

● Develop an awareness of the diverse emergency situations that can occur on or 
near a school campus; 

● Provide staff members with a description of their duties in emergency situations; 
● Provide strategies that will help students, staff, parents, and local agencies 

respond in an appropriate and safe manner to emergency conditions; and 
● Support school staff in providing a school environment that provides a maximum 

level of safety and security for all students, parents, and staff. 

 

9.2        Regulatory Authority 

 State laws and regulations require that school districts develop emergency plans 
and train staff and students in emergency response procedures. These include laws applicable to 
school staff and students as well as Cal/OSHA regulations specifically addressing the safety of 
school employees. 

 The Katz Act (California Education Code §§ 35295-35297) requires that schools 
plan for earthquakes and other emergencies. It also requires that training in earthquake 
preparedness procedures should be for both certificated and classified staff. 

 The Petris Bill (Government Code § 8607) requires that school districts be 
prepared to utilize the Standardized Emergency Management System (SEMS) when 
responding to emergencies. This requires that principles of SEMS be incorporated into district 
plans, that the Incident Command System (ICS) be used at school sites to respond to 
emergency incidents, that all school personnel be trained in how the respective systems work and 
correlate, and that schools have drills and exercises in order to practice using the systems. 

 Cal/OSHA’s Emergency Action Plan Standard Title 8 (California Code of 
Regulations § 3220)  requires that each employer facility have an Emergency Action Plan 
(EAP) which focuses on the specific emergency contingencies, response personnel roles, and 
evacuation plans of each site where employees work. Schools and school districts are included in 
this mandate. 

10.0 Crisis Response 
 A crisis is any event of limited duration that is seriously disruptive, unpredicted, 
and overwhelming for those who experience it. A crisis may be volatile in nature and, at times, 
may threaten the survival of the individual or groups involved.  The sudden change in a familiar 
setting due to a crisis is unwanted, frightening, and often results in individuals feeling vulnerable 
and helpless. Ultimately, with successful intervention, stability can be restored and the individuals 
involved can view the school as safe and secure.  The preparedness and ability of a school crisis 
team to direct and maintain an appropriate course of action during a crisis is critical in achieving 
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this outcome.  

 The primary goals of crisis response are to: (1) prevent a potentially chaotic 
situation from escalating into a catastrophic event; (2) help those affected to return, as quickly as 
possible, to a normal level of functioning; and (3) decrease the potential long-term effects of the 
crisis. 

 Examples of events that create a crisis include but are not limited to: 

● An accident involving a student or staff member 
● Death of a classmate or teacher 
● Suicide or homicide 
● Natural disasters 
● Terrorist activities 
● Substance overdose 
● Severe act of violence 
● Hostage situation on campus 
● Fire or chemical spill 
● Any other event that is an emotionally significant event that creates an unstable or 

critical school setting. 
 

10.1      Crisis Response Team 

 A well-prepared crisis response leadership team is the foundation of effective 
crisis response. This team will provide critical leadership before, during, and after a crisis. Crisis 
team members have basic knowledge of the crisis response plan and are individuals who are 
familiar with each other, are trained and empowered to direct the activities of others in a crisis, 
and are familiar to most students and staff. 

Members of the Crisis Response Team include: 
TEAM MEMBER ROLE 

Jim Scheible 
Executive Director 

District Office/Media Liaison 

Jeff Anderson 
Principal 

Command Center 

Chalio Medrano 
 Director  

Command Center 

Allison Anderson 
Executive Assistant 

District Office 

Janet Thys 
Manager of Admin Services 

Command Center 

 

 Tasks that can be managed by the school crisis team include but are not limited to: 

● Determine steps to be taken to respond to the crisis. 
● Request district and/or community assistance. 
● Maintain coordinated control during an emergency situation. 
● Coordinate communication with students, staff, parents, district staff, community 

agencies, and the media. 
● Discuss the needs of high-risk students and staff; plan for interventions. 
● Assist teachers who need help with students. 
● Staff a “safe room” for students if needed. 
● Staff a “safe room” for staff members as needed. 
● Monitor halls, blacktop, lunchroom, and other campus areas; be visible and ready to 

assist. 
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● Decide if any athletic or other event should be cancelled. 
● Obtain pertinent information from the family or other involved individuals. 
● Discuss school memorial or other appropriate follow-up school activity. 
● Plan for debriefing meeting with staff. 
● Check in with one another for support. 

 
10.2      Chain of Command 

 
 In the event of a crisis, the Executive Director is the School Crisis Team Leader 
and is responsible for taking necessary emergency actions as required. The Executive Director 
directs staff in the implementation of the crisis plan through the assignment of appropriate duties. 

 If the Executive Director cannot assume control, the Chain of Command is 
as follows: 

1. Jeff Anderson, Principal 
2. Chalio Medrano, Director  
3. Alison Bacigalupo, Operations Director 
4. Alison Hill, Director 

 
 

 

 This plan refers to the Executive Director or the above persons as the "site 
administrator," indicating the person who is in charge. 

 Throughout this plan, all key persons have been designated by role. It is 
assumed that each of these persons will have one or two people trained to carry out their 
responsibilities in their absence. 

 It is very important that administrators, staff, parents, students, and 
community agencies become familiar with the guidelines in this plan. 

 

10.3 Law Enforcement Incident Command System (LEICS) 

 If an incident occurs at school that requires the involvement of multiple agencies 
such as police, fire, or other emergency services, the School Crisis Team Leader will become 
part of an Incident Command System (ICS) and will work closely with and/or take direction from 
an Incident Commander, who will be a representative of an emergency agency. 

 The ICS management system will be reviewed annually by the School Crisis 
Team with local emergency agency officials. 

 The unified command of all agencies that have jurisdictional responsibility at a 
multi-jurisdictional event will contribute to: 

● Determining the overall incident objectives. 
● Selecting strategies. 
● Planning for tactical activities jointly. 
● Integrating appropriate tactical operations. 
● Making maximum use of all assigned resources. 

10.4      Response To A Crisis 

 Crisis situations often cause those involved to feel bewildered, shocked, and 
helpless. An effective crisis response makes both the physical and emotional safety of individuals 
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a priority. It is important to think before acting. Steps taken should be assessed before being 
enacted. 

 The following are steps that should be taken in responding to a crisis: 

1. Fact Gathering 
a. Confirm and clarify the facts surrounding the crisis. 
b. Conduct interviews. 
c. Contact police or other emergency services, district officials, parents of        
           involved students. 

2. Call to Action 
a. Determine the need for assembling a Crisis Response Team 
b. Convene the crisis response team when needed - share facts with team      
           members. 

c. Determine/request support services needed (i.e., psychologists or other              
school or community emergency services). 

d. Notify district officials. 
3. Inform staff, students, parents, and community 

a. Implement communication plan with faculty and other staff. 
b. Determine method and timing of providing students, parents, and the                
school community with information. 

c. When possible, prepare a written statement – anticipate questions. 
4. Taking Action 

a. Implement “first-response” actions – the nature of the emergency will               
dictate what initial actions are needed 

b. Keep adult leaders circulating through school 
c. Communicate with parents 
d.         Plan for teacher guided discussions, assembly, classroom activities,                    

 presentations, as appropriate 
e.  Identify high risk individuals 
f.  Schedule faculty and parent meetings as needed 
g.  Make referrals to community agencies 
h.  Document events 
i.  Determine next steps 

5. Dealing with the Media 
a.  Develop a response with consideration to confidentiality, other privacy    

 issues, and liability for false information, family wishes, etc. 
b.    Executive Director will handle communication to press and media.  

6. Debrief 
a.   Review the status of the emergency during the event and amend plans   

 as needed 
b.           Review the integrity and success of the crisis response after the event          

 has passed; involve key stakeholders; modify emergency plans if        
 needed 

c.  Provide support to team members 
d.  Plan follow-up actions 

10.5      Guiding Principles of Crisis Intervention 

 The following actions should serve as guiding principles to use with students and 
staff when responding to a crisis at school. The counseling staff (including School Psychologist, 
MFT) should take a primary role here: 

1. Intervene immediately: be direct, active, and authoritative. The sooner students 
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and staff are assisted in coping with the crisis situation, the better the chances 
are of restoring equilibrium. The longer the student remains in a state of 
confusion or unable to take some sort of action to address the situation, the more 
difficult it will be to intervene. 

2. Keep the focus of the intervention on the precipitating situation. Help the 
individual to accept that the crisis has occurred, by encouraging him/her to 
express the facts of the situation as well as expressing feelings. 

3. Provide accurate information about the situation. Give a realistic assessment of 
what has occurred, and what might be the expected outcomes. 

4. Do not give false reassurance. Always remain truthful and realistic. Recognize the 
anxiety, depression, or tension, but at the same time, provide some sense of hope 
and expectation that the student will ultimately overcome the crisis. Do, however, 
let the individual know that things may never be the same as they were before the 
crisis. 

5. Recognize the primacy of taking action. Every crisis-counseling interview should 
have an ultimate outcome of some action that the student can take. Restoring the 
student to the position of actor rather than victim is critical to success. 

6. Provide emotional support. Find a group of peers, a group of school staff 
members, or a family member who can provide both support and temporary 
assistance to involved individuals during the crisis. Implement a buddy system so 
that the individual isn't left alone. 

7. Focus on self-concept. Emphasize how the individual has coped with the 
situation so far and how he or she has already used strategies for moving 
forward. Encourage the individual to implement solutions or strategies that have 
a high probability of success. 

 

 
11.0  Emergency Procedures 
 11.1 Statement of General Responsibility 

 All staff members are directly responsible for the protection of students and 
school assets. Administrators and teachers must ensure that appropriate steps are taken during 
emergencies.  

      In case of emergency, staff members are expected to: 

●  Ensure that students are properly notified of the emergency.  
● Take appropriate action with students, as conditions require. 
● Initiate first aid, rescue, equipment shutdown, or damage control as needed. 
● Account for all students. Notify the Executive Director of missing persons, or of any 

employees or students who require medical assistance. Display RED or GREEN cards or 
sticks. 

● In all scenarios, para-educators and SPED teachers will be responsible for all students 
with special needs in their care 

             Public Employee Responsibilities as Disaster Workers: 

 It is the responsibility of all public school employees to serve as disaster workers during and after 
an emergency. This responsibility is a part of California State law and is found in the California 
Government Code, section 3100, which states that "... all public workers are hereby declared to 
be disaster service workers subject to such disaster service activities as may be assigned to them 
by their supervisors or by law." 

 All staff members should have a personal plan for themselves and their families that can be 
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implemented during an emergency. Staff members should be prepared to remain at the 
school site for as long as 72 hours or longer following an emergency, possibly without 
contacting their home and families. Staff members with special home considerations should 
discuss these with the Executive Director prior to any emergency. 

 Priority Release of Employees: 

 Staff members with special home conditions, such as infant children or invalid relatives, are 
invited to submit a written petition for “first opportunity” release after the crisis stages of an 
emergency. The administrator in charge will exercise this release at the earliest opportunity as 
follows: 

● Those with dependents 
● Those with no dependents  
● Administrators 

 
11.2 Basic Emergency Actions and Designated Assembly Areas 
 

            Evacuation: evacuations are called for in emergencies where it is in the best interest of the staff 
and student to exit the building. 

Types of Emergencies: fire, bomb threat, post-earthquake, other 

Please follow these procedures: 

a. The alarm will sound or an announcement will be made by administration 
with the words “EVACUATION.” 

b. If the alarm sounds, please begin evacuation. If you are aware that the alarm 
is false, you must notify the office immediately. 

c. If you observe a fire and the alarm is not sounding, please pull an alarm or 
call the office. 

d. Proceed through your classroom evacuation routes to your designated 
muster areas in a calm and orderly fashion 

● Make sure to bring your emergency guide with you 
● In the event of an earthquake or similar emergency and 

someone  is trapped or injured and cannot be moved, they need 
to be left behind 

● In the event of an evacuation, leave the RED or GREEN status 
indicator taped to your door for Search and Rescue teams.  
These are located in the Emergency Response Guide 

○ RED--need immediate assistance 
○ GREEN--all clear 

● If you do ot see a classroom or other location that normally has 
students evacuating, please check to see if assistance is needed 

 e.  In all cases, use the safest route to your muster area (this may ean deterring  
      from your main or alternate route) 
 f.  Take attendance once you reach your designated muster area.  Instruct  
     students to sit down and be prepared to report on the status of your class.   
     Complete the injured and Missing Persons Report if necessary (located in the  
     forms section of your guide) 
 g. If students/teachers are at break they should proceed to the muster areas of  
     the last period they attended. 
 h. Wait for the “ALL CLEAR” announcement to return to class or further   
     instructions from administrators 
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A school lockdown is an extreme disruption to school activities and will be ordered in the most 
dire circumstances only. Therefore, when a lockdown is ordered, all staff and students must take 
it very seriously as lives may be at risk. 

11.3     Lock Down – an emergency that requires teachers and students to remain inside behind 
locked doors.  May be a “Lockdown” or “Hold in Place”. A school lockdown is an extreme 
disruption to school activities and will be ordered in the most dire circumstances only. Therefore, 
when a lockdown is ordered, all staff and students must take it very seriously as lives may 
be at risk. 

 
The PA announcement Lockdown signals a full lockdown of the school. It means that there is a 
very dangerous situation that may be life-threatening. Staff and students should act immediately 
according to the protocols listed below and not question the situation that has caused the 
Lockdown.  Some of the reasons for a Code Red lockdown include: 

● Gun fire on campus 
● Hostage incident 
● Riot/Gang Violence or Civil Disturbance 
● Armed or unarmed violent person on campus 

 
 

 In the event of an emergency requiring a lockdown, please proceed according to the following 
protocols: 

● Lockdown: 
1. Remain calm. Do not panic. Panic could hinder emergency procedures 
2. Gather alt students, staff} and official visitors into your classroom/office* 
3. Close and lock all doors and windows, draw down all shades, turn off 

lights. If you do not have shades, stay low or lay down on the floor and 
away from windows and wails. 

4. Do not allow students or official visitors to leave the locked area 
5. Direct everyone to remain silent. Noise in a classroom/office may attract 

unwanted attention. 
6. Instruct everyone to turn their cell phones to vibrate or silent as any ring 

tones may attract unwanted attention. 
7. Do not answer the door or phone. Do not respond to any directions from 

the loudspeaker after the initial Lockdown announcement. 
8. Remain quiet and in place until an administrator or designee unlocks the 

door, calls “all clear” and gives further instructions. 
 

 
● The PA announcement Hold in Place signals a partial lockdown of the school. It 

means that there is a dangerous situation or one that requires people to remain in 
place. Staff should not leave their lockdown areas until notified to do so. Reasons 
for a Hold in Place lockdown include: 

● HAZMAT concerns 
● Medical emergency 
● Power outage 
● Suicidal/psychotic/narcotic individual 

 
● Hold in Place: 

1. Remain calm. Do not panic. Panic could hinder emergency procedures 
2. Gather alt students, staff, and official visitors into your classroom/office* 
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3. Close all windows and doors 
4. Do not allow students or official visitors to leave the locked area. 
5. Take a census of the students, staff and official visitors in the lockdown 

area 
6. Await instructions from either Administration or emergency personnel 

 
❖ Physical Education (PE) classes in the Gyms should evacuate to the locker rooms. If they are 

outside, they should evacuate to stadium fields with teacher cell phones available. 
❖ During passing periods, brunch or lunch, students and staff should move quickly out of sight 

and away from the visual or audible threat. 
 

 11.4     Duck, Cover, and Hold On – a self-protective action called for whenever there is immediate 
 danger from flying objects and/or falling debris. Reasons for a Duck, Cover and Hold 
On may include the following: 

● Earthquake 
● Explosion 

 In the event of an emergency requiring a Duck, Cover and Hold On, please proceed according to 
the following protocols: 

a) As soon as an earthquake happens students should be directed to “duck, cover, 
and hold on” by the teacher.   
ii) If Indoors: this means dropping immediately to the floor and crawling 

under desks (or a table or work bench).  
iii) Use one hand to hold onto the furniture/table and the other to cover the 

back of your neck.   
iv) If furniture is not available kneel next to a bare, inside wall and place your 

hands over the back of your neck.   
v) If outdoors: move away from trees, billboards, signs, buildings, electrical 

wiring and power poles. 
b) Please stay put until the “ALL CLEAR” announcement is made or after one 

minute after earthquake is finished. 
c)  Proceed with evacuation (see #1 in preceding pages) after the earthquake is 

finished.  Follow all evacuation procedure instructions. 
d) If anyone is trapped, they must be left behind in the classroom for the search and 

rescue team.  Trapped individuals should follow these tips: 
● Do not light a match 
● Try not to move about or kick up dust 
● Cover your mouth with handkerchief of cloth if possible 
● Tap on pipe or wall to alert Search and Rescue 
● Avoid shout only as a last resort (can cause you to inhale smoke or dust) 

 
   e)  Remember to stay alert for aftershocks 
 

11.5     Hazmat Procedures– Reasons for a Hazmat protocol may include the following: 
● Chemical spill 
● Gas leak 
● Downed electrical wires 
● Explosion 

 
 In the event of an emergency requiring a Hazmat protocol, please proceed according to the 
following: 

a) Use the Emergency Evacuation protocols if deemed necessary or announced by Main 
Office 
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b) Call the Main Office and inform them of the hazard 

11.6  Bomb Threat:  

Bomb threats can be received by phone, mail, email, social media, graffiti and other sources.  
Regardless of the source, the threat should be taken seriously until determined otherwise.  It is 
important for staff members receiving threats over the telephone to be familiar with the Bomb 
Threat Caller Checklist located in the Emergency Preparedness Guide.  This checklist should be 
used as a guide to gather as much information as possible for the effective resolution of the threat.  
District/CMT radios should not be used to communicate the threat and two-way campus 
radios should not be used wither as they have the potential to detonate an explosive. Do not 
turn out lights or turn any electronics off or on until the situation has been resolved. 

 An employee receiving a bomb threat by telephone or other means will: 

● Remain calm, be polite and show interest  
● Note the called ID number  
● Use the Bomb Threat Caller Checklist is practical 
● Try to keep the caller talking 
● Use the following questions where possible 

● Where is the bomb right now?  
● What kind of bomb is it? 
● What does it look like? 
● Why was the bomb placed here? 

● Notify the principal 
● Principal will notify the police department and the fire department. 
● Upon notification of a threat, the Principal will decide whether to clear the 

building for the safety of staff and students. If the emergency action to 
LEAVE BUILDING is ordered, students will move under the full control of 
their teacher to the designated assembly point. Proceed as during "FIRE" 
above. 

● Anyone discovering a suspicious package, box, or strange device 
should: 

a.   Not touch or remove strange objects. 
b.   Notify the Principal. 
c.   Principal will notify the police department and the fire department. 
d.  Principal will evacuate the buildings 
 

● Whenever a bomb threat is received or a suspicious package is found, a 
police officer should evaluate the threat or object before instituting a 
search of the buildings or sounding the signal for staff and students to 
return to the buildings. 

●  Volunteer staff members may assist the police in a search of the 
buildings.  

● The Executive Director and Principal are to be kept informed of all 
actions. 

● Turn off cell-phones and walkie-talkies 

            Other staff actions: 

● Remain vigilant for unusual persons/activity/objects 
● Stay calm when giving directions to students 
● Evacuate if there is an immediate danger or after having been instructed 

to do so 



 Page 45 

● DO NOT turn on or off lights during evacuation 
● Account for students when assembled in a safe place away from the 

building 
● Report missing students to the Main Office or Command Center 
● Wait for the “ALL CLEAR” announcement before returning to the building 

11.7      Other Emergency Situations:  The site administrator will evaluate the situation and initiate  
 whatever emergency action is required. 

 

11.8 Emergency Preparedness Training and Drills: 

Chances of surviving and minimizing the negative impact of a crisis are greatly improved through 
education and training.  Becoming aware of potential hazards and taking basic preparedness 
measures are essential elements of a school crisis response plan. 

Because emergencies occur without warning, life-protecting actions must be taken immediately at 
the first indication of emergency conditions. There may be no time to think through all of the 
options for what must be done. A variety of emergency drills will be conducted periodically to help 
familiarize everyone with basic procedures, and to help students and staff learn how to react 
immediately and appropriately. 

The essential components of emergency drills are classroom discussions, demonstrations, and 
exercises designed to help students learn and practice where to seek shelter and how to protect 
themselves based on the kind of emergency they are facing. 

The following steps are taken to promote emergency preparedness: 

● Route maps posted in each room and office. A route map is located in the 
appendix of this plan. 

● The School Crisis Team will participate in annual training. 
● School staff members will receive annual in-service in preparing for implementing 

this disaster plan. 
● Students will be involved in classroom activities as described above. 
● Parents will be informed of procedures through communications sent home. 
● The Principal is responsible for drills. Drills for all scenarios including fire will be 

held throughout the year. 
● The Parent Faculty Club will work with the school staff in a supportive manner. 

Regarding Training: 

● Staff: As needed, staff will review and revise this plan. Awareness training will be 
conducted for staff members to review classroom safety, identify potential school 
and classroom hazards, and become aware of various disaster possibilities. At the 
beginning of each school year, there will be an update on changes made to the 
plan. 

● Administrative personnel: will review this plan annually with appropriate 
community agencies. 

● Students: At the beginning of each school year, students will be instructed in 
emergency procedures. 

● Parents: At the beginning of each school year, all parents will receive information 
regarding the school’s emergency plan. 

 
11.9 Drills: Regular fire drills will be held twice a year. The School Crisis Team will determine the  
 scheduling of other emergency drills including Lock-Down and evacuation drills. 
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11.10 Organization During A Major Emergency 

 Command Center:  A command center will begin to operate immediately after a 
disaster. This is where record keeping, communication, and major decision-making will take 
place. Clerical staff will monitor and assist parents and emergency volunteers as they arrive on 
campus. All persons must check through the command center prior to entering the school. 
The Executive Director shall be responsible for establishing and directing the operations of the 
command center. 

 Such responsibilities include: 

● Assignment of personnel. 
● Coordination of access to student records/emergency cards/photo albums. 
● Coordination of special services. 
● Assessment of injuries and damage to buildings. 
● Assessment of supplies. 
● Identification and correction of hazardous conditions. 
● Establishment of search and rescue team. 
● Establishment of housing and food services. 
● Communication with local agencies and district officials. 
● Provision of sanitation needs. 
● Communication with parents, media, agency representatives, and others. 

 Primary Location:  Football Field/Food Service Complex 

 Alternate Location(s):  As designated 

11.11 Communications:  Communications are a major responsibility of the command 
center. Communications will be done in coordination with: 

● Concord Police Department                   911 or 671-3333 
● Concord Parks (Newhall)  671-3329 
● American Red Cross   603-7400 

  Communications with local agencies and district officials will be 
conducted by telephone if possible. If telephones are inoperable, communications will be 
conducted by cellular telephones, email, school vehicle radios and/or by personal messenger. 

11.12  First Aid Center 

● Temporary first aid center will be located near the Command Center or as designated. 

11.13  Morgue 

● Should the need arise for a morgue, the morgue shall be located in an inconspicuous but 
accessible area. 

11.14  Basic Personnel Responsibilities During an Extended Period after a 
Disaster 

a. The Administration/Crisis Response Team shall: 
● Set command center in operation. 
● Assign teachers without classes to duties. 
● Assess total school situation determining if school grounds are to be evacuated. 
● Announce location of disaster and first aid centers; call on Executive Director’s 

designee (s) to operate the first aid centers. 
● Oversee conservation and distribution of water. 
● Review report from custodian on conditions of utilities to determine if they should 

be turned off. 
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● Assure that parents and guardians are notified as soon as possible of any serious 
injured children transported to the hospital or other emergency treatment centers 
designated by community officials. 

● If buildings are damaged, appoint staff to assure that no unauthorized person 
goes back into the building until they have been declared safe. 

● Post traffic control at gates to keep parking lot free for emergency vehicles 
● Determine runners for the school. 
● Establish and coordinate activities at the first aid center. 
● Direct the recovery of all disaster related and medical supplies, equipment, and 

information listings from the first aid supply stations. 
● Release teachers according to school’s first opportunity release. 

b. Office Manager or Manager of Admin Services shall coordinate clerical staff to: 

● Establish the communication center—assist in the Command center 
● Provide a current master list of staff; maps of the school; and current student  

 lists. 
● Account for assigned staff. 
● Provide for the preservation of essential school records. 
● Monitor radio emergency broadcasts. 
● Direct volunteers to locations where needed. 
● Answer and record all incoming calls. 
● Use main office telephones if working. 
● Use fax, cell phone, or email system if main telephone is not working. 
● Relay messages to administrator in charge. 
● Make available name tags or badges for volunteers/visitors. 
● Assist with the coordination and operation of the first aid center and morgue. 

c. The Custodial Staff shall: 

● Check water, gas and electricity and report findings to the Executive Director or 
designee.  

● Turn off utilities and intake valves on water heaters if directed. 
● Assist the Executive Director, or designee, in establishing building security. 
● Assist in any fire-fighting or recovery activities. 
● Help set up emergency sanitation facilities if needed. 

d. The Teachers shall: 

● Remain with their class group, or report to the command center if they do not 
have a class group. 

● Teachers are in charge of all first aid for the students in their class group until an 
emergency first aid station has been established. Students with major injuries are 
to remain in the classroom supervised by one teacher from a buddy group; 
students with minor injuries are to be cared for after evacuation. Use bottled 
water until notified that water systems are safe. Use red flag (bandana) in 
emergency to signal major first aid needs whether they are on the field or in the 
classroom. 

● When evacuating the classroom, take the teacher’s emergency kit and role book. 
● Check with buddy classes when evacuating. If there are seriously injured persons 

who cannot be moved, assign one teacher to remain. Other teachers evacuate the 
rest of the students. 

● Take roll. Send notice to command center immediately of any student who is not 
with the class group, or injured, noting possible whereabouts, (i.e. library, absent 
from school, etc.) Take roll periodically throughout the disaster period. 
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● Note on class roster in emergency kit the name of anyone who for any reason 
leaves the class group (i.e. to first aid, command center, home, etc.) 

● Follow procedures outlined in Emergency Release Plan if students are to go 
home. 

● Note behavior and first aid given on release form. 
● Reduce anxiety by encouraging students to talk about the incident. 
● Report to command center when all students have been released. 

11.15  Procedures for Reuniting Parents and Students/ Release of Students.  

 It is the policy of the school to reunite parents with their children at the earliest time possible after 
an emergency situation. However, if it is not possible for parents to pick up their children or make 
arrangements for others to do so, students will be held at the school or other area until such time 
as they can released. 

● Each year the school will notify all parents of the procedure in place for reuniting 
parents with their children in the event of an emergency at school. 

● In the event students are held at school, they may be released only to a parent or 
person authorized in writing by the parent. Disaster Emergency Cards shall be 
completed by parents and used for this purpose. These cards shall be made available 
at the beginning of the school year and returned to the school. Completed cards will be 
organized alphabetically and kept on file in the office. Duplicate Disaster Emergency 
Cards will be available if evacuation is necessary. They will be stored in the school 
safe. 

● Following an emergency when parents are unable to come to school, staff should be 
prepared for parents to fax or email copies of a signed authorization to release their 
son/daughter to a friend who can come to the school. 

● Disaster Emergency Cards shall be made available to parents at the beginning of the 
school year and kept on file throughout the year. When release of students is imminent, 
students shall be reorganized into their current class (or if at break) the previous class 
attended. 

● Teachers will release students according to the procedure outlined below. 

11.16  Emergency Release Plan Procedures 

a. At time of emergency, students remain in their current classes. Teacher takes roll, 
noting absent student names. Await directive from office. 

b. The school administration will communicate with District Office for dismissal directive. 

c. Campus Supervisors will lock yellow gates at all Student Parking Lots. 

d. Students will report to a specific location only upon administrative directive via 
intercom or bullhorn. 

e. All adults without assigned classes should report to the Command Center for 
assignment of duties such as: 

● cover classes 
● runners 
● first aid assistants 
● meet parents who are picking up students 
● send runners to class for pickup 
● assist students without disaster card 
● check for hand stamps at gate (red – authorized to leave) 
● assist with phone calls home, talking to parents for permission 
● direct parents to appropriate entrance and exit gates 
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f. Teachers wait for directive to allow students to call for permission to leave campus. 
Teachers must talk directly to the parent if student is walking home or going home with 
someone not on the Disaster Emergency Card. 

g. Teachers log phone notes on Student Accountability Form. 

h. Adults picking up students will identify themselves at the Command Center; a runner 
will take message to classroom teacher with name of child and name of adult present 
to pick them up. Teacher double checks sign-out sheet, stamps student in red and 
releases. 

i. Students may go home with people listed on Disaster Emergency Card if parent can’t 
be reached.  As students clear out, remaining students may be consolidated in rooms  

11.17 Emergency Supplies: 

 Emergency Kits are located in each wing and will contain the following items. Additional items 
may be included, depending on the wing. 

● Class Lists (updated by the teacher as necessary) with a place for 
parent signatures when releasing students and to assist in the taking of 
roll 

● "Student Accountability Sheets" 
● Clip board 
● Pens/pencil/permanent markers 
● Pad of paper 
● Simple first aid supplies 
● Orange ID arm band with teacher's name to be worn by the teacher 
● Copy of Disaster Plan 
● Flashlight 
● Work gloves 
● Garbage bags (40) (Plastic) to be used as rain gear 
● Each employee should have personal “survival kit” available containing 

prescription medicines, extra eye glasses, comfortable shoes, jacket, 
and other necessary items. 

● Yellow bandana 
● Red & blue hand stamp 

 Central Emergency Supplies are located in the main office and the Athletic Training Room, and 
will include the following items: 

● Two first Aid kits (see attached list) 
● Two tool Kits (see attached list) 
● Radio (Battery operated) wrapped in plastic bag 
● Batteries (left in original packages; replaced in years ending with 0, 3, 

or 7.) 
● Water Carrier 
● Water Purification Tablets and/or household bleach 
● Toilet Paper 
● Hard Hats 
● Blankets (4 wool, 5 space blankets) 
● Large Plastic Tarp 
● Sheets - for medical use (slings) or to signal for specific help. 
● Sheets will be spread out on the lawn as needed. 
● -Spray Paint - to use on sheets to identify needs (Example: NEED 

DOCTOR, PGE, SEND MEDIC, ETC.) 
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● Water - 5 gallons. 

 First Aid Kits: First aid kits are located in the Main Office and Athletic Training Room, 
and will contain the following items: 

● First Aid Manual 
● 3 triangular bandages 
● 6 stretch gauze bandages 
● 2 instant ice packs 
● 1 after burn treatment spray 
● 2 packages long bandages 
● 30 boxes sterile pads for small wounds (120 pads) 
● 2 bottles liquid soap 
● 6 bottles aspirin 
● Hydrogen Peroxide 
● Paper towels 
● Felt pens - to identify injured children sent elsewhere for treatment. 

Write name on child's arm. Non-water soluble. 
● Sheets 
● Needle nose pliers - for removal of glass 
● 6 sanitary napkins (for severe bleeding) 
● In a Zip-lock bag: 
● 1 tube medicated ointment 
● 5 smelling salts (ammonia inhalant) 
● 2 rolls tape 
● Tweezers 
● Scissors 

 Tool Kits: The TOOL KIT is located in the Main Office and the Athletic Training 
Room, and will contain the following items: 

● Work gloves 
● Goggles 
● Flashlight (batteries in package) 
● Lantern (batteries in box) 
● Duct tape 
● Masking Tape 
● Utility knives 
● Hammer 
● Blade screwdrivers (small, medium, large) 
● Crowbar (a longer crowbar is stored in custodian's office) 
● Waterproof matches 
● Rope 
● Nails 
● Sheets (to signal for help) 
● Spray Paint (to use on sheets to identify needs) 
● Radio 
● Large shovel located in custodian’s office. 

 Special Staff Skills: 

Medical or First Aid Experience: 

Search & Rescue Experience: 
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Communications Equipment: 

  Mechanical Ability: 

Translators: 

Emergency Vehicle: 

  Temporary Shelter 

  Other: 

 

  Emergency Telephone Numbers 

● EMERGENCY (Fire, Police, Paramedic Assistance)  911 
● Contra Costa County Office of Emergency Services  228-5000 
● PG&E                    686-5440 
● Water CCWD       625-6524  
● Water EBMUD       (510) 835-3000 
● Red Cross (24 hour emergency service)        687-3030 
● KCBS Radio (740 AM)      (415) 765-4112 
● KVHS Radio (90.5 FM)      682-5847 
● KKIS Radio (990 AM/FM)     825-9000 

Television 

● Channel 2       834-1212 
● Channel 4       (415) 441-4444 
● Channel 5       (415) 362-5550 
● Channel 7       (415) 954-7926 

Hospital Services 

● John Muir Medical Center WC 24 hr emerg. 939-5800 
● John Muir Medical Center Concord 24 hr emerg. 674-2333 

 

Clayton Valley Charter High School Administrators 

 Executive Director - Jim Scheible  524-7100 ext. 103  

 Principal - Jeff Anderson 682-7474 ext. 3101 

 Managing Director - Sam Pasarow 682-7474 ext. 3160 

 Director - Chalio Medrano  682-7474 ext. 3146 

 Operations Director - Alison Bacigalupo  682-7474 ext. 3156 

 Director - Alison  HIll 682-
7474 ext. 3102 

 Director - Bill Morones 682-7474 ext. 3152 

 Director - Jamie Keith                                                                 682-7474 ext. 3179 
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Compliance Tool for a Comprehensive School Safety Plan 
California Education Code sections 32280–32289 

Required and Recommended Components for a Comprehensive 
School Safety Plan 

Note: This tool is designed to assist schools in developing and updating 
Comprehensive School Safety Plans (CSSPs). Use of this tool is optional. Each school, 
school district, and county office of education is responsible for compliance and 
familiarity with all sections of California Education Code sections 32280–32289.  

Section 32280 
Mandate Met  

Comments, Suggested 
Details (resources, 
activities, etc.) 

It is the intent of the Legislature that all school 
staff be trained on the CSSP 

Include date and 
plan 

Comments 

Section 32281 Mandate Met 
(date, plan) 

Comments, Suggested 
Details (resources, 
activities, etc.) 

(b)(1) Plan is written and developed by a school 
site council (SSC) 

(2) The SSC may delegate this responsibility to a 
safety planning committee made up of 
principal/designee, teacher, parent of child 
who attends the school, classified employee, 
and others, if desired 

9/9/20 Pg 7 - CSSP 

(b)(3) SSC/Planning Committee consulted with a 
representative from a law enforcement 
agency, a fire department, and other first 
responder entities in the writing and 
development of the CSSP 

The CSSP and any updates made to the 
plan must be shared with the law 
enforcement agency, the fire department, 
and the other first responder entities 

Effective January 1, 2019, Assembly Bill 
1747 expanded the requirements of this 
section as noted here  

 5/22/19 – Fire 
2018/19 – Concord PD 
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Section 32282 Mandate 
Made 

(date, plan) 

Comments, Suggested 
Details (resources, 
activities, etc.) 

(a) CSSP includes, but is not limited to the following: Include date 
and plan 

Comments 

(1) An assessment of the current status of school 
crime at the school and at school-related 
functions that may be accomplished by reviewing 
one or more of the following types of information, 
is included: 

● Office Referrals 

● Attendance rates/School Attendance 
Review Board 

● Suspension/Expulsion data 

● California Healthy Kids Survey 

● School Improvement Plan 

● Local law enforcement juvenile crime data 

● Property Damage data 

 Pg 8-12 - CSSP 

(2) Appropriate strategies and programs that provide 
and maintain a high level of school safety and 
address the school’s procedures for complying 
with existing laws related to school safety are 
identified. These include but are not limited to the 
following: 

 Pg 29-36 - CSSP 
 

(A) Child Abuse Reporting procedures  
 

 Pg 12 -  CSSP 

(B) Disaster procedures, routine and emergency 
plans, and crisis response plan are developed 
and include adaptations for pupils with disabilities 
and the following: 

 Pg 41-46 – CSSP 
Pg 41 – SPED language 

(i) Earthquake emergency procedure system that 
includes:  

(I) A school building disaster plan 

Note: Building disaster plan emergency procedures 
and drills for the following situations that may be 
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associated with an earthquake or other emergency 
event should be developed and adapted to each 
school’s needs and circumstances in collaboration 
with first responders and community partners. These 
situations may include but are not limited to: 

Fire; Relocation/Evacuation; Bomb Threat; 
Bioterrorism/Hazardous Materials; Earthquake; 
Flood; Power Failure/Blackout; Intruders/Solicitors; 
Weapons/Assault/Hostage; Explosion; Gas/Fumes 

(II) a drop procedure (students and staff take 
cover) drop procedure practice must be held 
once each quarter in elementary; once each 
semester in secondary schools 

(III) protective measures to be taken before, during, 
and after an earthquake 

(IV) a program to ensure that pupils, and  
certificated and classified staff are aware of 
and are trained in the procedures 

(ii) Procedures are established to allow a public 
agency, including the American Red Cross, to 
use school buildings, grounds, and equipment for 
mass care and welfare shelters during an 
emergency 

5/8/19 FUA w/ Red Cross 
Regional Office – 
Appendix A in the CSSP 

(C) Suspension/Expulsion policies and procedures  Pg 12-25 - CSSP 

(D) Procedures to notify teachers of dangerous 
pupils 

 Pg 15 - CSSP 

(E) Discrimination and Harassment Policy that 
includes hate crime reporting procedures and 
policies 

9/9/20 Pg 30 - CSSP 

(F) If a Schoolwide Dress Code exists, include 
prohibition of gang-related apparel 

 Pg. 29 - CSSP 

(G) Procedures for safe ingress and egress of 
pupils, parents, and school employees to and 
from school site 

 Pg. 35 – CSSP (visitors) 
 
Student Handbook also 

(H) Maintain a safe and orderly environment 
conducive to learning at the school 

 Comments 

(I) Rules and procedures on school discipline are 
established  

 Pg. 28 - CSSP 
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(J) Procedures for conducting tactical responses to 
criminal incidents, including procedures related 
to individuals with guns on school campuses 
and at school-related functions must be 
developed. The procedures to prepare for 
active shooters or other armed assailants are 
based on the specific needs and context of 
each school and community  

Note: Effective January 1, 2019, AB 1747 requires 
the inclusion of these procedures 

 Lockdown Pg. 42 – CSSP 
 
Concord PD – Spring 
2019 

(c) Where practical, consult, cooperate and 
coordinate with other school site councils or 
school safety planning committees 

 N/A 

(d) Evaluate and amend the plan as needed and at 
least once each year, to ensure the plan is 
properly implemented  

 updated file of all non-sensitive safety-related plans 
and materials is readily available for inspection by 
the public 

9/9/19  

(e) The Legislature encourages that policies and 
procedures aimed at the prevention of bullying be 
included in the CSSP  

Note: Effective January 1, 2019, Assembly Bill 2291 
requires local educational agencies to adopt, on or 
before December 31, 2019, procedures for 
prevention of acts of bullying, including 
cyberbullying. The bill does not require that these 
procedures be placed in the CSSP, however, they 
may be placed in it 

AB 2291 requires that schools operated by a school 
district or county office of education (COE) and 
charter schools annually make bullying and 
cyberbullying training available to certificated school 
site employees and all other employees who have 
regular interaction with pupils 

 Pg. 31 - CSSP 

 

Section 32282.1 Mandate 
Made 

(date, plan) 

Comments, Suggested 
Details (resources, 
activities, etc.) 
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(a) Schools are encouraged to include clear 
guidelines for the roles and responsibilities of the 
positions listed below (if used by the district): 

● Mental health professionals, school 
counselors  

● Community intervention professionals 

● School resource officers, police officers on 
campus  

(b) The guidelines are encouraged to include 
strategies to create and maintain positive school 
climate and mental health protocols for the care 
of students who have witnessed a violent act at 
any time 

 Pg. 27 - CSSP 

 

Section 32284 Mandate 
Made 

(date, plan) 

Comments, Suggested 
Details (resources, 
activities, etc.) 

Plan may include procedures for responding to the 
release of a pesticide or other toxic substance from 
properties located within one-quarter mile of a 
school 

 N/A 

 

Section 32286 Mandate Made 
(date, plan) 

Comments, Suggested 
Details (resources, 
activities, etc.) 

(a) Each school review, update, and approve 
its plan by March 1, every year 

 See Section 32288 for 
guidance on school 
district or COE approval 
timeline 

 

Section 32288 Mandate Made 
(date, plan) 

Comments, Suggested 
Details (resources, 
activities, etc.) 

(a) Submit the plan to school district office or 
COE for approval 

 California Department of 
Education recommends 
that the plans be 
approved within a month 
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of school approval or as 
soon as possible 

(b)(1) Before adopting its CSSP, SSC/Planning 
Committee presented the school safety 
plan at a public meeting at the school 
site that allowed for public opinions 

 See notification 
requirements in Section 
32288(b)(2) and 
recommendations in 
Section 32288(b)(3) 

(c) Each school district or COE must 
annually notify the CDE by October 15 
of any schools that have not complied 
with Section 32281 

 Comments 

Note: This tool is designed to assist schools in developing and updating CSSPs. Use of 
this tool is optional. Each school, school district, and COE is responsible for compliance 
and familiarity with all sections and requirements of California Education Code sections 
32280–32289.  

California Department of Education  January 2019 
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Compliance Tool for a Comprehensive School Safety Plan 

California Education Code sections 32280–32289 

Required and Recommended Components for a Comprehensive 
School Safety Plan 

Note: This tool is designed to assist schools in developing and updating 
Comprehensive School Safety Plans (CSSPs). Use of this tool is optional. Each school, 
school district, and county office of education is responsible for compliance and 
familiarity with all sections of California Education Code sections 32280–32289.  

Section 32280 
Mandate Met  

Comments, Suggested 
Details (resources, 
activities, etc.) 

It is the intent of the Legislature that all school 
staff be trained on the CSSP 

Include date and 
plan 

Comments 

Section 32281 Mandate Met 
(date, plan) 

Comments, Suggested 
Details (resources, 
activities, etc.) 

(b)(1) Plan is written and developed by a school 
site council (SSC) 

(2) The SSC may delegate this responsibility to a 
safety planning committee made up of 
principal/designee, teacher, parent of child 
who attends the school, classified employee, 
and others, if desired 

9/9/20 Pg 7 - CSSP 

(b)(3) SSC/Planning Committee consulted with a 
representative from a law enforcement 
agency, a fire department, and other first 
responder entities in the writing and 
development of the CSSP 

The CSSP and any updates made to the 
plan must be shared with the law 
enforcement agency, the fire department, 
and the other first responder entities 

Effective January 1, 2019, Assembly Bill 
1747 expanded the requirements of this 
section as noted here  

 5/22/19 – Fire 
2018/19 – Concord PD 
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Section 32282 Mandate 
Made 

(date, plan) 

Comments, Suggested 
Details (resources, 
activities, etc.) 

(a) CSSP includes, but is not limited to the following: Include date 
and plan 

Comments 

(1) An assessment of the current status of school 
crime at the school and at school-related 
functions that may be accomplished by reviewing 
one or more of the following types of information, 
is included: 

● Office Referrals 

● Attendance rates/School Attendance 
Review Board 

● Suspension/Expulsion data 

● California Healthy Kids Survey 

● School Improvement Plan 

● Local law enforcement juvenile crime data 

● Property Damage data 

 Pg 8-12 - CSSP 

(2) Appropriate strategies and programs that provide 
and maintain a high level of school safety and 
address the school’s procedures for complying 
with existing laws related to school safety are 
identified. These include but are not limited to the 
following: 

 Pg 29-36 - CSSP 
 

(A) Child Abuse Reporting procedures  
 

 Pg 12 -  CSSP 

(B) Disaster procedures, routine and emergency 
plans, and crisis response plan are developed 
and include adaptations for pupils with disabilities 
and the following: 

 Pg 41-46 – CSSP 
Pg 41 – SPED language 

(i) Earthquake emergency procedure system that 
includes:  

(I) A school building disaster plan 

Note: Building disaster plan emergency procedures 
and drills for the following situations that may be 
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associated with an earthquake or other emergency 
event should be developed and adapted to each 
school’s needs and circumstances in collaboration 
with first responders and community partners. These 
situations may include but are not limited to: 

Fire; Relocation/Evacuation; Bomb Threat; 
Bioterrorism/Hazardous Materials; Earthquake; 
Flood; Power Failure/Blackout; Intruders/Solicitors; 
Weapons/Assault/Hostage; Explosion; Gas/Fumes 

(II) a drop procedure (students and staff take 
cover) drop procedure practice must be held 
once each quarter in elementary; once each 
semester in secondary schools 

(III) protective measures to be taken before, during, 
and after an earthquake 

(IV) a program to ensure that pupils, and  
certificated and classified staff are aware of 
and are trained in the procedures 

(ii) Procedures are established to allow a public 
agency, including the American Red Cross, to 
use school buildings, grounds, and equipment for 
mass care and welfare shelters during an 
emergency 

5/8/19 FUA w/ Red Cross 
Regional Office – 
Appendix A in the CSSP 

(C) Suspension/Expulsion policies and procedures  Pg 12-25 - CSSP 

(D) Procedures to notify teachers of dangerous 
pupils 

 Pg 15 - CSSP 

(E) Discrimination and Harassment Policy that 
includes hate crime reporting procedures and 
policies 

9/9/20 Pg 30 - CSSP 

(F) If a Schoolwide Dress Code exists, include 
prohibition of gang-related apparel 

 Pg. 29 - CSSP 

(G) Procedures for safe ingress and egress of 
pupils, parents, and school employees to and 
from school site 

 Pg. 35 – CSSP (visitors) 
 
Student Handbook also 

(H) Maintain a safe and orderly environment 
conducive to learning at the school 

 Comments 

(I) Rules and procedures on school discipline are 
established  

 Pg. 28 - CSSP 
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(J) Procedures for conducting tactical responses to 
criminal incidents, including procedures related 
to individuals with guns on school campuses 
and at school-related functions must be 
developed. The procedures to prepare for 
active shooters or other armed assailants are 
based on the specific needs and context of 
each school and community  

Note: Effective January 1, 2019, AB 1747 requires 
the inclusion of these procedures 

 Lockdown Pg. 42 – CSSP 
 
Concord PD – Spring 
2019 

(c) Where practical, consult, cooperate and 
coordinate with other school site councils or 
school safety planning committees 

 N/A 

(d) Evaluate and amend the plan as needed and at 
least once each year, to ensure the plan is 
properly implemented  

An updated file of all non-sensitive safety-related plans 
and materials is readily available for inspection by 
the public 

9/9/19  

(e) The Legislature encourages that policies and 
procedures aimed at the prevention of bullying be 
included in the CSSP  

Note: Effective January 1, 2019, Assembly Bill 2291 
requires local educational agencies to adopt, on or 
before December 31, 2019, procedures for 
prevention of acts of bullying, including 
cyberbullying. The bill does not require that these 
procedures be placed in the CSSP, however, they 
may be placed in it 

AB 2291 requires that schools operated by a school 
district or county office of education (COE) and 
charter schools annually make bullying and 
cyberbullying training available to certificated school 
site employees and all other employees who have 
regular interaction with pupils 

 Pg. 31 - CSSP 

 

Section 32282.1 Mandate 
Made 

(date, plan) 

Comments, Suggested 
Details (resources, 
activities, etc.) 
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(a) Schools are encouraged to include clear 
guidelines for the roles and responsibilities of the 
positions listed below (if used by the district): 

● Mental health professionals, school 
counselors  

● Community intervention professionals 

● School resource officers, police officers on 
campus  

(b) The guidelines are encouraged to include 
strategies to create and maintain positive school 
climate and mental health protocols for the care 
of students who have witnessed a violent act at 
any time 

 Pg. 27 - CSSP 

 

Section 32284 Mandate 
Made 

(date, plan) 

Comments, Suggested 
Details (resources, 
activities, etc.) 

Plan may include procedures for responding to the 
release of a pesticide or other toxic substance from 
properties located within one-quarter mile of a 
school 

 N/A 

 

Section 32286 Mandate Made 
(date, plan) 

Comments, Suggested 
Details (resources, 
activities, etc.) 

(a) Each school review, update, and approve 
its plan by March 1, every year 

 See Section 32288 for 
guidance on school 
district or COE approval 
timeline 

 

Section 32288 Mandate Made 
(date, plan) 

Comments, Suggested 
Details (resources, 
activities, etc.) 

(a) Submit the plan to school district office or 
COE for approval 

 California Department of 
Education recommends 
that the plans be 
approved within a month 
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of school approval or as 
soon as possible 

(b)(1) Before adopting its CSSP, SSC/Planning 
Committee presented the school safety 
plan at a public meeting at the school 
site that allowed for public opinions 

 See notification 
requirements in Section 
32288(b)(2) and 
recommendations in 
Section 32288(b)(3) 

(c) Each school district or COE must 
annually notify the CDE by October 15 
of any schools that have not complied 
with Section 32281 

 Comments 

Note: This tool is designed to assist schools in developing and updating CSSPs. Use of 
this tool is optional. Each school, school district, and COE is responsible for compliance 
and familiarity with all sections and requirements of California Education Code sections 
32280–32289.  

California Department of Education  January 2019 
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Dear CVCHS Faculty and Staff: 
 
Welcome to Clayton Valley Charter High School for the 2019-20 School Year! 
 
It is a year of great opportunity at Clayton Valley Charter High School and I am excited to be moving into my third year                        
as your Principal. It is clear that we are blessed with a dynamic student population and the resources to ensure                    
students get the top education they deserve. I believe if we do three simple things we will reach our full potential. First,                      
we put the needs of the students first. Second, we will make decisions based on the needs of the school before the                      
preferences of individuals. Finally, we will strive every day to remember that our primary task is to constantly evaluate                   
the effect of our efforts  on our student’s learning and achievement.  
 
The goal at CVCHS is unique and a reason to be proud to be connected to the school. Preparing our students to be                       
solid citizens with a top education is a strong statement about the teachers, students and parents at CVCHS. The goal                    
communicates that CVCHS believes in the development of the spirit and character of its students as well as their                   
academic success. This is a lofty goal, but achieving it takes hard work from all the adults on campus. Our goal this                      
year is to refocus and enrich the culture to allow us to make academic success and strong character development a                    
reality.  
 
I know that this cannot be accomplished without a solid team. I have a role on the team and I will be diligent in my                         
efforts to be visible, approachable and resolute in reaching our goals. I will ask you to be just as committed to your role                       
as part of the team and to put the needs of your students first. When we put the good of our students first, everything                        
else we can solve through honest collaboration. Relationships make us better and build a strong core for our work.                   
Building on these fundamentals will be an important focus for my third year. 
 
Finally, as we begin another school year, it is so important to remember the magnitude of what we do. Our work is                      
challenging, but few professionals enjoy the rewards that come from our students realizing their full potential. I look                  
forward to working with you all to achieve our goal of providing the best educational experience for every student.  
 
Go Eagles, 
 
Jeff Anderson 
Principal  
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CVCHS Administrative Team 
 
I am very pleased to introduce to you our CVCHS administration. We have an outstanding team that is committed to                    
meeting the needs of all students and ensuring they are on track for success in school and in life.  
 
On routine issues please go to the appropriate administrator. If you require the immediate assistance of an                 
administrator, please call the front office and request urgent administrative assistance. (Refer to the List of Extensions                 
in the appendix.) 
 

 
Jeff Anderson 

Principal 
 

Brian Biggs 
Director 

 
Kathleen Coakley 

Coordinator of Instructional Support 
 

Alison Hill 
Director  

 
Jamie Keith 

Director 
 

Chalio Medrano 
Director 

 
Bill Morones 

Director 
 

Sam Pasarow 
Managing Director 

 
Jim Scheible 

Executive Director 
 

Ariel Spector  
Instructional Coach  

 
 

 

Alison Bacigalupo 
Operations Director 

 

Diane Bailey 
Fiscal Director 

 

Helen Bendoyro 
Admissions & Records Director 

 

Ashley Bonnett 
Guidance Counselor 

 

John Bowers 
Dean of Attendance 

 

Wendy Bumbaca 
Administrative Assistant (Student Services) 

 

Sara Domian  
Guidance Counselor 

 

Cindy Edwards  
Guidance Counselor  

 

Lisa Johnson 
Guidance Counselor  

 

Bob Ralston 
Athletic Director 

 

Danielle Rush 
Guidance Counselor 

 

Cadence Scharff 
Guidance Counselor 

 

Vel Snider 
Guidance Counselor 

 

Janet Thys 
Manager of Administrative Services 
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Employee Handbook Overview  
This employee handbook is designed to be a resource for all Clayton Valley Charter High School (“CVCHS”)                 
employees and contains the employment policies and practices of CVCHS in effect at the time of publication.                 
Please use it in conjunction with Board Policies & Collective Bargaining Agreements (CBA). Should any                 
provision of this Handbook contradict a provision of an applicable CBA at CVCHS, the applicable CBA shall be                  
controlling. CVCHS reserves the right to amend, delete or otherwise modify this Handbook at any time. Any                 
written changes to the Handbook and notification of such changes will be distributed to all employees                
electronically. All documents referenced in this handbook can also be viewed on the Staff Resource Pages on                 
the CVCHS website or links are provided in the electronic version of this handbook that take you directly to                   
the document.  
 
Charter Mission 
The mission of Clayton Valley Charter High School (CVCHS) is to unite our stakeholders, including students, teachers                 
and staff, parents, and community members in a common goal to diligently prepare all students for success in the 21st                    
Century. We believe in instilling timeless principles and fostering a culture of excellence with rigor, relevance &                 
relationships. (Please note this is the mission in the current CVCHS charter, which is valid through June 30, 2020. The                    
charter, with a revised mission, will be renewed during the 2019-20 school year and will go into effect July 1, 2020.) 
 

Schoolwide Learner Outcomes from the 2014 WASC Self-Study 
Clayton Valley Charter High School will prepare students to excel in the 21st Century skills of: 
 

   College and Career Readiness – as evidenced by: 
● Students’ eligibility to meet college entrance requirements 
● Completion of school-wide career exploration activities 
● CAASPP, ACT, SAT, and AP results 
● High School graduation results, college acceptance and matriculation data 

 
   Character Education – as evidenced by: 

● Positive citizenship in the classroom, at school, and in the community 
● Respect for diverse cultures, lifestyles, and ideas 
● Successful participation in programs on campus designed to strengthen character 
● Student volunteer service on and off campus 

 
   Critical Thinking – as evidenced by: 

● Mastery of the Common Core State Standards 
● Successful completion of essays, lab write-ups, student projects, and other assignments that reflect use of               

logic, analysis, and conceptualization across content areas 
● Instructional activities that require students to define problems, analyze assumptions and biases, consider             

other interpretations, and tolerate ambiguity 
 

  Communication – as evidenced by: 
● Presentations, speeches, debates, Socratic Seminars, and other activities designed to promote effective            

verbal skills 
● Essays and other written assignments that demonstrate clarity, organization, and other elements of strong              

writing 
● PowerPoint and other electronic communication media that reflect the most current and relevant use of tools                

and strategies to produce high-quality, professional presentations 
● Participation in extra- and co-curricular activities and clubs that promote listening and speaking skills 

 
  Collaborative Problem-solving – as evidenced by: 

● Partner and group work that reflects shared responsibility and effective interaction 
● Teamwork that supports and builds on individual members’ strengths and challenges 
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Culture of Professionalism for Staff 
The culture of professionalism rests on three simple beliefs: 
 

● First, we put the needs of the students first.  
● Second, we will make decisions based on the needs of the school before the preferences of individuals.  
● Finally, we will strive every day to remember that our primary task is to evaluate the effect of our teaching on                     

our student’s learning and achievement.  
 

Out of these beliefs comes a commitment to professional behavior which includes, but is not exclusive to, being at                   
school everyday, barring illness or personal emergency. You cannot be responsive to students and fellow staff if you                  
are absent. If absence is unavoidable it means doing everything possible to ensure productive instruction can occur                 
until you return. The culture of professionalism also includes dressing and behaving professionally. This includes               
understanding, respecting and being empathetic to various social, economic and cultural values. Finally, it also means                
reflecting on our practice and striving to always improve.  
 
Absence Procedures (HELIOS) 
Employees are asked to schedule appointments (doctor, dentist, etc.) outside of work hours where possible to                
maximize your impact on the students we serve. If you are unable to schedule appointments after school hours, you                   
are expected to enter your absence into Helios as soon as possible to ensure appropriate coverage. Instructions on                  
how to enter absences into Helios can be found on our Absence Procedures webpage. Teachers, to ensure effective                  
instruction continues in your absence, attach your lesson plan information, any applicable documentation and include               
your parking space number in the comment section so the substitute, if needed, has a location to park.  
 
Any employee who is unable to report for work on any particular day must call their immediate supervisor or the front                     
office at least one (1) hour before the start of the scheduled workday. If an employee fails to report to work without                      
notification to their supervisor, CVCHS will follow the discipline steps outlined in the CVEA/CVCA Collective               
Bargaining Agreements. 
 
Please contact the Front Office Secretary at extension 3114 with any questions you may have about Helios or                  
regarding your absence.  
 
Absence/Late Arrivals (Unplanned)  
In the event of an emergency or when the need for a substitute arises one hour or less before your scheduled start                      
time, contact the front office via phone at 925-682-7474 ext.3114 as soon as you can to have the absence covered.  
 
If the absence arises after 6:30 a.m. the day you will be absent, the Front Office staff will need to enter the absence                       
into Helios for you.  
 
If you arrive after your scheduled start time and coverage for your class is needed, you will be deducted from your sick                      
leave in 15-minute increments (Certificated Teachers ONLY). Hourly employees will be docked from their pay for any                 
work time missed due to late arrivals. If you are arriving late, please check in with the front office upon your arrival. 
 
Repeated unplanned absences/late arrivals that negatively impact CVCHS may result in discipline as outlined in the                
CVCA/CVEA Collective Bargaining Agreements (CBA).  
 
Absences/Late Arrivals (Planned)  
In the event you know you will be absent/late in advance (e.g., conference, doctor’s appointment), please enter your                  
absence into Helios as soon as possible to ensure classroom coverage. To ensure fairness to your colleagues, please                  
provide adequate notice for planned absences, which, at minimum, 48-hours. Without proper notice, we may have a                 
shortage of substitutes to utilize and your colleagues will be asked for their prep time to cover classes for you. 
Whenever coverage is needed due to School Business (Conferences/Field Trips) please refer to our Field Trip                
& Conference/Workshop Protocol on our Staff Resource Pages. 
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Attendance 
All employees are expected to support students at all times through being punctual. For full-time teachers, it is                  
expected, as outlined in the CVEA CBA, Article 9, that classroom teachers arrive 15 minutes prior to their first period                    
of the day. Part-time unit teachers shall report to work fifteen (15) minutes before the beginning of their first period                    
assignment, and shall carry out all professional responsibilities as defined herein. Maximizing instructional time with               
students is the highest priority for all staff.  
 
Teachers must never leave students unsupervised in their classrooms. Teachers are legally responsible for students               
when they are in your classroom or under your supervision outside the classroom. Any school staff members that are                   
in violation of this requirement will be subject to disciplinary action.  
 
Classified staff members, it is expected, as outlined in CVCA CBA, Article 6, shall be on site and prepared to work at                      
their scheduled start time and shall remain on site until their scheduled end time.  
 
Any employee who is unable to report for work on any particular day must call their immediate supervisor or the front                     
office at least one (1) hour before the start of the scheduled workday. If an employee fails to report to work without                      
notification to their supervisor, CVCHS will follow the discipline steps outlined in the CVEA/CVCA Collective               
Bargaining Agreements. 
 
If an employee is absent for medical reasons for more than three (3) consecutive working days, the employee may be                    
required, immediately upon his or her intended day of return to work, to provide the Human Resources Director with a                    
physician’s statement certifying that the employee is fit to return to duty. 
 
Class Coverage (Single Period)  
The Front Office will always seek coverage from a substitute teacher before asking CVCHS teachers to cover classes.                  
Teachers can arrange single period coverage from other teachers on prep period, but must always report their own                  
absence in Helios (even if just for one period) and email the front office to share the arrangement. The email, from the                      
teacher in need of coverage, must include, as a recipient, the teacher covering the class and the supervisor of the                    
teacher sending the email. Absences for non-school business will result in the appropriate deduction in leave. For                 
temporary coverage (e.g. bathroom break), a phone call (x 3114) or email to the Front Office will result in an approved                     
school staff member sent to cover your class.  
 
Teachers who leave students unattended in the classroom put themselves and CVCHS at risk from a liability                 
perspective. A school staff member covering a class without administrative permission is a legal and               
contractual violation that may result in disciplinary action against the offending employee(s), action which              
may include both the staff member covering the class and the teacher whose class is being covered. 
 
Communication 
Strong communication is the foundation of a great school. Each staff member is responsible for communicating                
frequently and in an easily understandable manner with students, parents, and other staff members. Only use email                 
and mailboxes for school-related business. Methods for communicating among various groups include: 
 
● Email – Check your CVCHS email at least once a day and scan your school inbox before school starts to see if                      

any important messages have been sent regarding details of that particular school day. Most school               
communication will be via email, including updates and general information. Regarding emails sent via CVCHS               
email, employees should have NO expectation of privacy when using Clayton Valley Charter High School email.                
Please do not “reply to all” on mass emails. (See Away Message Template) 
 

● Weekly Staff Bulletin: The weekly bulletin is the primary source of communication between administration and               
staff. Be sure to submit bulletin announcements by noon on Friday to Janet Thys. At minimum, a weekly staff                   
bulletin is sent via email on the first day of the school week. Additional all staff emails may be sent during the week                       
when necessary. All staff are expected to have read and understand all emails sent to them. In the case of                    
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questions regarding information received via email, staff should ask their supervisor for clarification in writing. 
 

● Mailbox – Check your mailbox each morning.  
 

● Announcements – Student announcements are made over the intercom at the beginning of first period when                 
necessary. In 2018-19 announcements were on Tuesday and Friday of each week. Please have your students                
silent and paying attention to the important student information conveyed in the announcements.  
 

● Media Relations – All staff are to refer all calls from outside parties traditionally referred to as the media (e.g.                    
newspapers, magazines, or radio and television reporters to the Executive Assistant/Board Secretary or directly to               
the Executive Director. Failure to do so may result in disciplinary action.  
 

● Phone calls/Voicemail – External calls during the school day will be transferred to your voicemail. Employees                
are expected to establish a regular routine for checking their voicemail. If there is an emergency, we will have an                    
administrator or security personnel deliver the message to your room immediately. Teachers are not to be on their                  
personal cell phones when students are present. We need to model our cell phone expectations to students. See                  
the appendix for guidelines for voicemail set-up and checking voicemail messages remotely.  
  

● Communication with parents – The expectation is that communications initiated by parents are responded to               
within 24 hours during the school week or within 24 hours of the start of the school week for                   
communication received over a weekend, holiday or break (sooner if possible) in the manner in which they                 
were received, as well as with an email follow-up for documentation purposes. Faculty must keep a record of                  
parent contacts in Powerschool and identify whether contacts were made or attempted. The 24-hour return               
communication window excludes weekends and holidays, but begins on the first workday following the received               
communication. Teachers are expected to be the frontline of communication to parents regarding student              
progress, both positive and negative. Proactive communication is highly encouraged.  
 

o It is also the faculty’s responsibility to set up appointments to meet with parents and students when                 
they have concerns or when the teacher is concerned about student behavior or academic              
performance.  

 
Faculty Meeting Schedule 
Faculty meetings will be held every Wednesday afterschool for up to seventy-five (75) minutes. Additional information,                
including an agenda, will be distributed at least a day before each meeting. Attendance is taken at each meeting.  
 
Faculty are expected to attend all faculty and department meetings unless you obtain prior written approval from your                  
supervisor following a written request from the faculty member to their supervisor. These meetings are treated as part                  
of the workday. 
 
Food and Beverages 
Students are NOT allowed to bring food and beverages (other than water) in the classroom during instructional time                  
without administrative approval (e.g. special occasion, etc..), unless there is an approved medical reason. Bringing               
food and drinks (other than water) into the class causes pests and an additional workload on our custodians. Students                   
may not leave class to order or pick-up food deliveries. All deliveries must be made to the front office ONLY. Food is to                       
be retrieved and eaten before/after school as well as during BRUNCH and LUNCH time only. This does not preclude                   
teachers from eating lunch in their classroom.  
 
Lunch Break (Duty-Free) 
Certificated employees are entitled to a 30-minute duty-free lunch. 
 
Full-time classified employees shall have an unpaid duty free lunch period of at least thirty (30) minutes to be taken as                     
near the midpoint of the day as possible and a paid fifteen (15) minute rest period in the morning and in the afternoon                       
as determined by CVCHS. Rest periods shall not be cumulative or combined with meal periods, nor shall they be used                    
to shorten the work day (CVCA CBA, Article 6).  
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An employee’s supervisor must be aware of and approve scheduled meal and rest periods. Employees must                
immediately inform their supervisor if they are prevented from taking their meal and/or rest periods. Employees are                 
expected to observe assigned working hours and the time allowed for meal and rest periods. 
 
Office Hours 
Certificated staff members shall hold Office Hours for the purpose of tutoring students for a minimum of thirty (30)                   
minutes after school once per week; such office hours shall be posted. Thursday afternoons from 2:30-3:00 p.m. is                  
highly recommended. Office Hours must be posted so all students and families are aware of their day and time. As                    
described in the CVEA bargaining agreement, office hours may be held at an alternative time provided the change is                   
posted in advance of the new office hours and the original office hours (see CVEA CBA, Article 9) 
 
Prep Period Attendance 
If teachers need to leave during the workday and will not be on campus during their prep period and/or lunch, teachers                     
must email the Front Office and supervisor so they are aware of the employees whereabouts. This will help us know                    
everyone’s location in case colleagues or parents are trying to contact you or your status in case of an emergency.  
 
Personal Property 
CVCHS is not responsible for any lost or damage to personal property and those employees will not be reimbursed for                    
the theft or loss of personal property (e.g., special chairs, personal books, etc.). 
 
School Property 
The following items will be issued to full-time employees on or before the first day of employment, or as soon as                     
possible following completion of the HR New Hire Orientation. All staff members are responsible for the care &                  
safe-keeping of all school-issued property and must be returned at the termination of employment.  
 

● Key(s) 
● Laptop (Teachers & Non-Represented ONLY) 
● Document Camera (Teachers ONLY) 
● Projector (Teachers ONLY) 
● Parking Pass 
● I.D. Badge 
● Mobile Cart (Roaming Teachers ONLY) 

 
Staff Dress Code 
Business casual dress is expected and CVCHS attire is encouraged. Appropriate business casual dress typically               
includes pants such as slacks, khakis or dress-jeans, collared dress shirt or blouse, open-collar or polo shirt, a dress or                    
skirt at knee-length or below, a knit shirt or sweater. Shoes should be appropriate to ensure safety and comfort. PE                    
teachers, coaches and teachers engaging in field trips, labs, auto shop, culinary arts and other tasks involving                 
potentially rigorous activity, extended time outside or exposure to messy materials should dress appropriately. 
 
Staff Identification Badges and Volunteer Identification 
All CVCHS staff will be issued and expected to carry an I.D. badge so it is available upon request, if needed. The                      
badge makes it easy to identify staff members at CVCHS. The purpose of this policy is for campus safety. Please note                     
that volunteers on campus are required to check-in at the front office where they are given a name tag to wear that                      
includes the date and their photo on it. Please direct any volunteers on campus without proper identification to the front                    
office.  
 
Student Supervision 
Teachers must never leave students unsupervised in their classrooms. Teachers are legally responsible for students               
when they are in your classroom or under your supervision outside the classroom. Any school staff members that are                   
in violation of this requirement will be subject to disciplinary action.  
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Procedures for Teachers 
 
Chromebook/Laptop Checkout  
Chromebook/laptop carts are available for checkout by wing/department for teachers who do not already have a                
dedicated chromebook cart for their classroom. In order to check out a technology cart, a training must be attended.                   
Staff is responsible for the security, monitoring, and charging of equipment when checked out. All technology must be                  
returned by the pre-checkout agreed upon date and to the proper location. Technology should never be part of sub                   
plans or checked out to a substitute. Please refer to the Laptop and Care Agreement Guidelines (available in the                   
appendix). 
 
Classroom Visitors 
Classroom visitors require prior authorization from administration; inform the Front Office with the name, date               
and time of the visit. No former students, without prior administrative approval, may come on campus as visitors during                   
school hours. Ensure that the authorized speakers/presenters address content-relevant material. The teacher must             
remain present with the visitor at all times. All campus visitors are required to sign in at the Front Office and are                      
required to provide a valid Driver’s License or other government-issued identification in order to obtain a Visitor’s Pass.                  
All visitors are also required to wear a visitor badge at all times while on campus. 
 
Copy Machine/Rizo Use 
 

● Copy machines are available in C3  
● Rizo – Never make fewer than 20 copies on the Rizo.  
● Copies – Each department is allocated a finite set of resources for copies. The department chair and each                  

individual teacher needs to monitor your own copy machine use and adhere to the preset limits.  
● Administration strongly recommends that teachers upload all assignments to their webpage so that students              

can download and print them at home or read them online without printing if possible. Always consider                 
alternatives to making copies (e.g., class sets, students copying from the overhead/document camera). 

 
Field Trips 
Teachers can organize field trips as long as they are directly correlated to the content area standards and have                   
expressed educational value that bolsters the learning of students. Field trips must be approved by the Principal at                  
least two weeks prior to the date of the trip. Field trips are not to be scheduled during school-wide testing (refer to the                       
2019-2020 Testing Calendar document), during the week prior to finals, or during finals. 

Upon approval, if coverage is needed for any of your classes you should enter your absence into Helios as                   
School Business & notify the front office.  

Please see the Field Trip Application Form included in the appendix for requirements and details. Forms are also                  
available in the Front Office. Teachers scheduling field trips are required to ensure that all other faculty signatures are                   
included on each student’s permission slip. Teachers may deny a student attendance on a field trip for a grade below                    
C in their class. Teachers who do not follow these procedures may lose the privilege to conduct other field trips. 
 
Field Trip Permission Slips for Students 
Field trip permission slips are required for any CVCHS-sponsored activity held off campus. These activities may                
include, but are not limited to, the following: sports events, field trips, college visits, and club activities. The school may                    
be held liable for any and all incidents/injuries/accidents that occur during school-sponsored activities, so it is vital that                  
parent-signed permission slips are obtained for each student. Collection of signed permission slips is the responsibility                
of the teachers or staff member leading the off campus activity. Original copies of the signed permission slips are to be                     
obtained prior to the off campus activity and taken by the teacher or staff member leading the off campus activity to the                      
activity in case of emergency. A copy of the list of attendees should be provided to the Front Office as well as the                       
Attendance Office.  
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Hall Passes 
Students are not allowed outside of class during regular class times unless they have a hall pass from their teacher. 
 
When asking for a hall pass, students will leave their cell phone and/or electronic devices and accessories                 
(e.g. headphones) in their classroom with the teacher who excused them. Cell phone will be returned when                 
hall pass is returned if this is part of the teacher’s process. 
 
In the case where a student is being excused from class and will not return to the classroom they are being                     
excused from then all belongings should be taken with the student when they are excused. 
 
Regulations regarding hall passes are: 
 

1. Classrooms will be issued 2 lanyard hall passes with the classroom number on them. These are to be used                   
for short duration trips such as to the restroom. All other written hall passes for extended stay trips such as                    
to the Library, etc. must clearly state the date and time the student leaves class.  

2. Students may not leave class for any reason (family or medical emergencies excepted) during the first and                 
last 10 minutes of class. 

3. Teachers will carefully review each student’s request for a hall pass and limit issuance of a pass to                  
emergency and/or urgent situations only. 

4. Teachers and staff will maintain and enforce an active “No Pass” list for students who abuse hall pass                  
privileges. Students on this list will not receive passes to leave the classroom during class time for the                  
remainder of the school year, or may require an escort if leaving the class is absolutely necessary. 

5. A student who is out of class without a valid hall pass will be escorted back to his/her class by a campus                      
supervisor or other staff member. Repeated violations of the hall pass policy will result in further disciplinary                 
action. 

6. Teaching Assistants (T.A.’s) must wear designated T.A. identification necklaces/lanyards/passes at all times            
when out of class. Failure to observe this policy may result in loss of the T.A. position (for the student and/or                     
the teacher) and placement of the T.A. in another class. 

7. The school staff will encourage students to plan their time effectively and to take care of personal business                  
between classes, not during class time. 

 
Library 
Teachers need to schedule times with the Instructional Resource Coordinator when they plan to bring their class in,                  
when they plan to have students check-in or check-out books, or at any other time students are being sent to the                     
library. Please refer to library use protocols, specifically regarding how many students are allowed to be sent to the                   
library during instructional time (see appendix). Sending students to the library unannounced, unsupervised and              
without prior approval is prohibited. 
 
PowerSchool 
Teachers are required to utilize PowerSchool: 

● On a daily basis for each class to take attendance 
● Weekly, at a minimum, to update grades 

 
Prep Periods 
Each teacher is provided with planning periods during the week. Administrators will make every effort to adjust the bell                   
schedule to ensure an equitable distribution of prep periods each week. Teachers are expected to maximize their                 
productivity during their prep periods. Administrators will limit, where possible, interruptions or meetings during this               
time to allow teachers to complete planning and grading. Teachers are required to remain on campus during their prep                   
periods unless they have emailed the Front Office and their supervisor that they are leaving campus.  
 
Restrictions on Videos Shown in Classrooms 
Videotapes, films and other media shown at the school must be relevant to the standards-based curriculum being                 
studied and appropriate for the age and maturity level of the students being taught. All media must be consistent with                    
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accepted standards of professional responsibility and must not reflect advocacy, personal opinion, bias or partisanship.               
Sensitivity to racial, gender stereotypes, religious, other protected classes and the depiction of sexual situations and                
violence are important considerations in the selection of instructional materials. Supervisor pre-approval is required for               
all video/film presentations over 15 minutes. Please provide at least 48 hours for administration to review and assess                  
the content requested to be shown. Teachers and/or departments may submit lists of videos for standing pre-approval.  
 

● All media must be reviewed by the instructor prior to use and may be shown in part or in whole based on                      
school and ethical guidelines, as described above. 

● MPAA NC-17 rated media shall not be shown in any CVCHS classroom or as part of any CVCHS activity. 
● MPAA PG-13 and R-rated videos or any unrated materials require approval of the administration and parental                

written approval prior to the scheduled viewing date. 
● Any video over 15 minutes in length needs to be relevant to the standards-based curriculum being studied.                 

Students are expected to complete an assignment related to the video. 
 
School Supplies 
● Each department is allotted a budget for the year. It is the responsibility of the department chair to manage the                    

budget by carefully screening/monitoring expenditures. School supply requests should be assessed based on             
need and impact to the classroom/program. 
 

● Under California law (AB 1575, 2012), you cannot require that students purchase specific materials and/or               
supplies for use in your class. Your syllabus can state recommended materials, but you cannot require it nor can                   
you make it part of their grade. Items can be donated to your classroom by students/parents but students may not                    
receive an academic benefit as a result of any donation. For information on voluntary donations, please see the                  
“Fiscal Procedures” section of this handbook. 
 

● The updated department budget and expenditures will be provided to department chairs on a monthly basis or as                  
requested. If there are questions or concerns about budget management or supplemental funds, department              
chairs should contact their supervising administrator. 

 
Student Attendance  
Please take roll (absences/tardies) during the first 10 minutes of each class period by updating PowerSchool. School                 
funding is directly related to accurate attendance, thus, please be sure to take accurate attendance. Teachers who                 
repeatedly do not abide by this requirement may face disciplinary action.  
 
If you are absent, substitutes will receive a code from the front office in order to log into PowerSchool to input                     
attendance. If the substitute is unable to access the computer in your classroom, a paper copy of the roster will be                     
provided for each class period as needed.  
 
Student Support Meetings (IEP/504/SST) 
Teacher attendance is mandatory at all IEP, 504, SST and other student meetings where your presence has                 
been requested, unless you obtain prior approval from your supervisor. You are to complete all required                
documentation and submit it to the appropriate personnel at least one week prior to the scheduled meeting, or as far in                     
advance as possible if the meeting is scheduled with less than a week’s notice. 
 
Substitute Plans 
For planned tardies/absences, please make arrangements for your substitute plans to be provided to the substitute by                 
the Front Office. For unplanned tardies/absences, make every effort to either email or phone in a substitute plan to the                    
Front Office. 
 
If necessary, the office will provide the substitute with a copy of the teacher’s emergency sub plans. Emergency                  
substitute plans are due to the Front Office by the end of the first full week of school. These plans should include,                      
but are not limited to, the following: 
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● Course syllabus (if applicable) 
● Seating charts (if applicable) 
● Lesson plans for three separate days’ worth of instruction (detailed enough for anyone to follow) 
● Handouts (if applicable) 
 
If emergency substitute plans are used, they must be replaced within 72 hours with new plans. 
 
If the teacher is on a long-term absence, communication with the substitute is expected regarding curriculum                
guides, lesson plans, use of classroom computer carts and grading. The teacher must also maintain regular                
contact with the Front Office to ensure smooth operation of the class. 
 
Fiscal Procedures 
 
Fundraising and Donations 
No impermissible fees will be charged to students (see Board Policy). Teachers, staff and coaches may fundraise or                  
ask for donations. Requests should be limited to non-instructional supplies or materials. CVCHS administration must               
authorize all fundraising on and off campus. This is to ensure that there are no conflicts with fundraising (e.g., two                    
teams fundraising sales of food after school). A fundraising form must be completed with the Fiscal Office and                  
signed off on by the Principal to ensure efficient coordination of fundraising activities throughout the school. All monies                  
are to be stored in the Fiscal Office for security purposes. For any fundraising during nutrition/lunch/after school,                 
sponsors should oversee student handling of monies. CVCHS administration will not be responsible for any lost/stolen                
funds.  
 
Any donation or participation in a fundraising activity for CVCHS is strictly voluntary and is not required for                  
participation in any educational program or activity.  
 
Students shall not receive extra credit for class grades in exchange of student and/or parent participation in fundraising                  
activities. Prizes and recognition not connected to academic credit or privileges are appropriate signs of appreciation                
for fundraising assistance.   
 
Parent communications regarding fundraising must be on CVCHS letterhead and be pre-approved. Letters requesting              
monetary or other donations are not to be sent home without prior approval from the Principal. Fundraising                 
communications must go through the following chain of review: 1) Department Chair 2) Supervisor and 3) Principal.                 
Athletics fundraising communications must go through the following chain of review: 1) Head Varsity Coach 2) Athletic                 
Director 3) Administrator over athletics and 4) Principal. 
 
Collection of Funds in the Classroom 

1. Teachers must complete the Collection of Funds form available in the Fiscal Office anytime they are                
collecting funds from students/parents 

2. Funds collected should be held under lock and key at all times and deposited with the Fiscal Office on a daily                     
basis 

 
Out of Pocket Expenditure Policy 

1. The staff member purchasing goods must obtain written authorization from their department chair or person               
who oversees the budget prior to making the purchase. Please note that lack of written authorization prior to a                   
purchase jeopardizes the ability to be reimbursed. 

2. Individual purchases from the departmental budget by the department chair are not to exceed $500. 
3. Per our Fiscal Policy, purchases of $500.00 or more require a purchase order process and must be approved                  

by the department director. 
4. Always obtain an itemized receipt, sales order or invoice. Not having an itemized receipt will jeopardize the                 

ability of future purchases as well as may result in no reimbursement being provided. 
5. Complete a Request for Check Form (for reimbursement). 
6. Obtain proper  authorizing signature(s). 
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7. Turn in the completed request with original supporting documentation (e.g. authorization and itemized receipt)              
to the Fiscal Office. 

8. Reimbursement will take approximately two weeks to process. 
 
Purchasing Policy 
When purchases need to be made outside of regular office supplies, the following steps need to be followed: 

1. The employee completes the Requisition Form  
2. Submit the Requisition Form to the Department Chair (if applicable) or supervisor for approval 
3. The Requisition Form is then submitted to the Director over the Department for approval for purchases of                 

$500.00 or more. 
4. Final approval by the Principal and/or Executive Director may be required depending on the dollar amount of                 

the purchase. 
5. A purchase order is created and submitted to the vendor by the Fiscal Office. 
6. When the order is received it is checked in at the main office. 
7. Employee will receive an email when their package has arrived and has been checked in. 

a. Employees are NOT to retrieve their package until it has been checked in. 
8. Once all goods are received and/or services complete, the invoice is processed for payment by the Fiscal                 

Office. 
 
Facilities / Fiscal Maintenance / Operations Procedures 
 
Care of Classroom 
All classrooms must be compliant with the Fire Code at all times. Please see the Operations Director with any                   
questions or concerns. 
 
Emergency Procedures 
All classrooms and work areas are to have a set of emergency procedures. During drills, teachers are required to                   
make sure these procedures are followed. Teachers are to take their class roster during drills and/or emergencies that                  
require they evacuate the room. (See Evacuation Map in Appendix) 
 
Facilities/Event Request 

1. Complete a request via School Dude with a detailed description of the request (event start and end time, setup                   
start and end time, equipment, IT, AV, etc.) 

2. The request must be approved by the Operations Director or designee prior to the event taking place. 
3. The Operations Director is responsible for working with the appropriate staff for setup and cleanup. 

 
Keys 
A CVCHS ID card or other valid ID will be required before the CVCHS Front Office will distribute keys to a staff                      
member. Keys are assigned by the Operations Director and tracked via PowerSchool. All keys for filing cabinets and                  
storage in classrooms should be obtained from the Front Office in order to ensure that administrators have access to                   
cabinets and storage when staff members are not available. Staff Keys are never to be shared with students or                   
parents; they are only to be handled by staff members. “Loaned, lost or stolen keys” puts CVCHS at                  
significant risk of exposure. Rekeying costs are substantial and may be passed on to the employee.  
 
Maintenance Request (Repairs/Painting/Remodeling) 

1. Complete a request via School Dude with detailed description of the work that needs to be completed. 
2. The request must be approved by the Operations Director prior to the work being performed. 
3. The Operations Director will inform the requesting party of approval or denial, and a timeline if approved. In                  

addition, the Operations Director will take all the next steps for completion of approved projects.  
 
Parking 
All CVCHS faculty and staff will be issued a parking permit for an assigned parking space. 
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Expectations for Classrooms and Instruction  
 
Grading Philosophy  
Critical Concepts for Grading Student Performance 
For 2019-20, the CVCHS Board approved the official grading scale, which is illustrated below is to be used by all                    
teachers for the purposes of ensuring that grading policies have a baseline quality of equity and fairness. This grading                   
structure will be locked into PowerSchool and grades will be rounded to the nearest whole percent.  
 

                Percent Range         UnweightedGPA Points           Weighted GPA Points 
■ A = 90 – 100%          4 Points                                     5 Points 
■ B = 80 – 89%            3 Points                                     4 Points 
■ C = 70 – 79%            2 Points                                     3 Points 
■ D = 60 – 69%            1 Point                                       2 Points 
■ F = 50 – 59%            0 Points                                      0 Points 

 
Student and parent communication is critical for students receiving a report card/progress report with a grade                
below a “C” (below 70%).  

● If a student receives a grade below 70% (a “D” or an “F”) the parent must be contacted 
● Senior Deficiencies completed by all teachers with seniors, as appropriate in collaboration with             

counselors 
 
What is a teacher’s responsibility towards students earning a grade below a “C”? 

● To provide tutoring opportunities via office hours or other measures and document the offers of               
support 

● To conference with the student to discuss the lack of learning 
● To provide alternative instructional strategies to make learning meaningful, interesting, and relevant            

to student 
● To communicate in a timely manner with parents in regards to academic performance  
● To discuss the failure of learning with counselor and administrator, as well as with that student’s other                 

teachers if appropriate 
 
A grade below a “C” means the following: 

● Student demonstrates very little degree of proficiency, and has not demonstrated a good degree of               
“learning” during the grading period to date 

● The teacher has not been successful in engaging the student in learning - could be due to lack of                   
student attendance 

● The student has a demonstrated lack of motivation to excel 
● The teacher used a wide variety of instructional and motivational strategies and was still unable to                

reach this student to engage in effective learning. 
 
Please note a threshold of “below 70%” is used since a grade of “D” or “F” both mean students will not earn credit                       
towards the A-G requirements for that course if their final end of semester grade on their transcript is a “D” or an “F”. 
 
Information to be posted and visible in the classroom (for teachers teaching multiple courses, specific items                
below are to be posted for each course taught): 

● Activity for the start of class (e.g. “Do Now”, “Warmup” or “Bellringer”. 
● Essential Standard for Lesson 
● Daily Instructional Objective(s) 
● Agenda 
● Homework 
● Teacher’s name, email, office hours - including location 
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Notes on information to be posted and visible 
 
Activity for the start of class 

● Class begins with a 5 minute or less exercise 
● Should be an activity that requires independent seatwork and involves minimal talking and movement. 

 

Daily Instructional Objective(s)  
● Expressed goal of the lesson based on the daily lesson plan. Expresses what will students know (factual                 

information) and/or be able to do and states how they will prove mastery of the objective in a visible way. 
 

Syllabus and Instructional Guide  
● Strengthens teachers’ skill in planning and pacing lesson and units 
● Standardizes students’ expectations for the course 
● Provides students with a context for planning  and organizing their approach to the course  

 
Homework 
Homework should be related to the goals and objectives of the course, should emphasize quality rather than quantity,                  
should be consistent with the grade level, course and maturity of the student, and should be reflected in the subject                    
grade. Every homework assignment should have a clear objective and related standard so students can connect their                 
classroom learning to their homework practice. Students should not be held accountable through homework for               
content that they have not been adequately prepared for (aside from readings or research, instruction should happen                 
before homework). 
 
Instructional Guides and Common Assessments 
To support student development and mastery of the course appropriate standards such as Common Core State                
Standards, Next Generation Science Standards, and other appropriate content standards;CVCHS uses instructional            
guides and quarterly common assessments in all courses. Instructional guides outline the essential standards, pacing,               
curriculum, grading policies, and other common expectations/practices for each course. It is expected that teachers               
use these team-developed instructional guides as the basis for their daily instruction.  
 
For the 2019-2020 school year, a variety of common assessments will be utilized to measure student growth and                  
mastery of related standards including subject level team or Department created Common Assessments and Finals,               
the NWEA MAP exams (Language Usage, Reading, Science, and Math), PreACT (10th grade) and PSAT (11th grade)                 
exams, AP Exams, SAT and ACT exams, and Achieve3000 Lexile level-setting exams. Specific testing windows along                
with testing subjects can be found on the 2019-2020 Testing Calendar document. For site-generated assessments,               
such as Common Finals, the school utilizes Illuminate (an online data collection system) to assist in managing and                  
organizing data to help drive instructional decisions and practices. Data from other exams, such as the MAP exams                  
and Achieve level-sets, can be found online in their program-specific databases. Data gathered from all assessments                
will be analyzed in three assessment cycles (Fall, Winter, and Spring) with part of our three Professional Development                  
Days taking place during the school year being devoted to the analysis and subsequent instructional planning based                 
off of said analysis.  
 
Make-up Assignments for Absences 
Students with excused absences must be given the opportunity to complete the missed classroom work, homework or                 
tests with other equivalent assignments and must be given credit equal to that they would have received on the original                    
assignment or test for the same quality of work. Students must be allowed the number of days absent to make up                     
any missed work. Please refer to specific department level late work policies and any other agreed upon                 
procedures concerning make-up work. 
 

● Students with chronic absences should be referred to counselors and the director over attendance. 
● Students with unexcused absences need not be given the opportunity to complete classroom work, homework               

or tests missed, but may be allowed to do so in the interest of helping the student. Teachers should assign                    
credit to completed work in these cases according to established policies. 
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During Suspension: 
 

● The responsibility of obtaining and doing class work lies with the student. Students are entitled to all work,                  
quizzes and/or exams missed while under suspension. Since suspensions are treated the same as excused               
absences for attendance purposes, please consult the syllabus for each of your teachers regarding credit               
received for work while suspended.  

 
Students who have temporary injuries or disabilities will collaborate with the school nurse and their counselor.                
Teachers will receive communication from the appropriate staff working with students in these cases. 
 
Please maintain and keep a current gradebook (update it weekly, at minimum) in PowerSchool with homework and/or                 
classwork assignments, upcoming project/exam dates, and other important due dates. It’s also recommended that you               
upload your syllabus to your gradebook which provides information such as your office hours, projects, tests, grading,                 
policy and important due dates. Parents may not have access to other learning platforms (such as Schoology or                  
Google Classroom), so keeping grades up to date in PowerSchool and providing your syllabus in this location will help                   
insure that students, as well as their parents, can monitor their progress in your class throughout the year.  
 
Code of Conduct and Student Discipline (as outlined in the Student Handbook) 
The goals of the Discipline Office are to enforce the CVCHS Code of Conduct, and support the physical and emotional                    
safety for all students, staff and families on campus. The CVCHS Code of Conduct has been developed to align with                    
California Education Code, as well as elements of Restorative Justice and Social Emotional Learning. The majority of                 
our work is prevention; helping students develop respectful relationships with their peers and CVCHS staff, while also                 
developing a sense of responsibility and pride over their school community. In the cases when disciplinary action has                  
been issued, our stance is one of restoration - how can the student repair the harm that has been created to another or                       
to the school community? Ideally, students exit a disciplinary process understanding and accepting the impact of their                 
actions and has made an effort for all parties impacted to move forward in a direction that brings us together.  
 
Academic Integrity Policy 
The Clayton Valley Charter High School staff believes students should act in an honest and responsible manner                 
toward other students, teachers, staff and school administrators. Examples of cheating, a violation of the Clayton                
Valley Charter High School Honesty Policy, include, but are not limited to, the following examples: 

● Providing any previously-scored assessments and/or assignments to another student without specific teacher            
approval.  

● Representing as your own work, in whole or part, work completed by other student(s) (e.g. “copying”). 
● Changing a teacher’s grade on an assignment/test/quiz/project and claiming that the teacher made an error. 
● Using electronic devices to cheat by pre-recording unauthorized formulas, answers or processes.  
● Communicating unauthorized information during a test/assessment to another student by electronic, written, or             

other means. 
● Using unauthorized “cheat sheets” during a test/quiz/assessment. 
● Falsifying data for assignment/project/class activities and representing false data as accurate and true. 
● Plagiarism 

  
Consequences For Flagrant Violation Of The CVCHS Academic Integrity Policy 
Consequences for violations of the CVCHS Academic Integrity Policy are applicable for the entire academic year and                 
will be noted in the student record on PowerSchool. The administration reserves the right to increase the 
consequences based on the severity of the violation. 
 
First Violation 

● Failure of assignment/test/quiz/project/activity 
● Documented parent/guardian contact by teacher regarding the violation 
● Incident reported to administration 
● Referral sent to administration 
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● CVCHS Academic Integrity Policy Contract reviewed and signed by student with administration 
 
Second Violation 

● Failure of assignment/test/quiz/project/activity  
● Referral to administrator 
● Parent/Guardian/Teacher/Administrator/Student Conference 

 
Third Violation 

● 5-day suspension 
● Removal from course 
● Recommendation for expulsion 
● Parent/Guardian/Teacher/Administrator/Student Conference 

 
Fourth Violation 

● Recommendation for expulsion 
 
Cell Phones and Electronic Devices 
The Clayton Valley Charter High School administration, faculty, and staff understand the importance of allowing               
students to communicate with their parents. Currently students are allowed to access their cell phones at break and                  
lunch. However, inappropriate cell phone and other electronic device usage can become a very disruptive concern in                 
the classroom as well as on campus and therefore can interfere with learning and result in the loss of valuable                    
instructional time. In order to maintain and support an effective instructional environment, the following cell               
phone/electronic device policy will be implemented for the 2019-20 school year: 
 
Electronic Signaling Devices 
All Electronic Signaling Devices (i.e. cell phones, IPhones, Blackberrys, Ipods that can text, etc.) and accessories                
(earbuds, headphones) are to be silenced/turned off and be out of sight during class time, unless directed by the                   
teacher for specific educational purposes. Failure to comply with this request may result in confiscation and/or further                
disciplinary action.  

 
1. Before entering classrooms and during instructional time cell phones and all other electronic devices are to be                 

silenced/turned off and put away in a backpack - not in a student’s pocket.  
 

2. Any non-instructional use of an electronic device in the classroom or educational setting will be subject to                 
immediate confiscation or a referral to the Discipline Office. Staff is strongly encouraged not to confiscate                
electronic devices, as you can then be held liable for the loss or damage of the item. Please contact the                    
Discipline Office and a staff member will arrive and confiscate the student’s phone. Students may retrieve their                 
phone after school in the Front Office.  

  
          Consequences: 

1st Offense: Official warning /possible confiscation (with referral) 
2nd Offense: Confiscation with referral 
3rd Offense: Confiscation with referral and possible detention assignment  
4th Offense: Confiscation with referral, detention assignment and parent meeting  
5th or  
Subsequent  
Offenses: In addition to the consequences listed under 4th Offense, student is subject to possible  suspension 

and parent meeting with the Director over discipline and/or the Principal. 
 
Parents/guardians are reminded not to contact students during school hours via pager and/or cellular telephone. In 
case of an emergency, please call the Front Office and arrangements will be made to contact your child. 
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Daily Student Behavior 
The teacher is in charge of the classroom and is responsible for classroom discipline and upholding the CVCHS Code                   
of Conduct (located in the appendix). Students are to comply with the established (ideally posted) classroom                
behavioral expectations. If a problem in the classroom disrupts the learning of other students or the teacher’s ability to                   
teach, the teacher must take corrective action.  
 
Three-Step Classroom Discipline Policy  
The Three-Step Classroom Discipline Policy is applied when student behavior disrupts the learning environment.              
Disruptive and defiant student behavior is defined as “any behavior which actively disrupts the learning environment for                 
other students or adults and/or challenges, refuses to obey, or respect the directive, authority or position of the                  
classroom teacher.” 
 
Note: Teachers may expand on this policy and are not limited to just three steps. What is important to keep in                     
mind in regards to your classroom discipline system is that it is: consistent, progressive and works from the                  
least invasive level possible given the correction needed. 
 
Disclaimer: In the case of serious classroom disruption or defiance of authority, the teacher may proceed                
directly to submitting a disciplinary referral to the Discipline Office. Contact the Discipline Office immediately               
and, if needed, an administrator will be sent directly to the classroom. 
 
Step One Teacher warns and counsels student regarding inappropriate behavior. 
 
Step Two Teacher contacts parent/guardian (logging the communication in Powerschool), and the teacher           

initiates a consequence (i.e. referral, detention assignment, etc..) 
 
Step Three Teacher submits a disciplinary referral via Dean’s List to an administrator  

AND/OR  
teacher suspends student from the remainder of the current class, with the option of continuing the 
suspension through the class period the next time it is held. In the case of a class suspension 
initiated by a teacher, the teacher completes a referral via Dean’s List. Teachers should notify the 
parent/guardian for any referral issued through Dean’s List. 

 
As stated, these three simple steps do not preclude a teachers from having a more extensive sequence of discipline.  
Automatic Referrals: 

● Repeated or ongoing profanity directed towards the teacher/student 
● Possession, use or distribution of drugs, alcohol tobacco (including vaping) or other related substances or products 
● Physical aggression 
● Ongoing intimidation, bullying, threats 
● Deliberate property damage 
● Possession of weapons 

 
Submitting Referrals 

● Electronic referrals are to be completed through Dean’s List, when possible, before sending students to  
Discipline Office. 

● When the learning environment is disrupted and you have sent for an administrator; when the administrator  
arrives, have a confidential pre-conversation (as appropriate) to update the administrator on the situation.  
The administrator is to decide the next course of action (when and where to remove the student, etc.) 

● All electronic referrals are to be followed-up with parent contact. 
● Any student sent to the discipline office should have an electronic referral as to why they are being sent.  

Students in the Discipline office without an electronic referral or communication from the staff member who 
referred them will be returned to class after a set amount of time has passed. 
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Student Dress Code Policy: 
Students in violation of the Dress Code Policy are subject to disciplinary action according to CVCHS discipline policies.                  
School staff reserves the right to deem other apparel not mentioned below as inappropriate. We seek to work in                   
collaboration with families in regards to all disciplinary matters, and we ask your support enforcing the Dress Code                  
Policy when shopping for your student.  

 
1. No bare midriffs, low, revealing necklines, or visible underwear. 
2. No shorts, skirts and/or dresses shorter than the end of your fingertips with the relaxed hand, arms straight at                   

your side.  
3. No clothing or accessories promoting (even if just via the brand) the use of drugs, alcohol, and/or tobacco.  
4. Clothing may not contain offensive, obscene images and/or language; no depictions of weapons or any               

kind of gang affiliated attire (as determined by CVCHS administration).  
5. The waistband for all bottoms (e.g. pants, shorts, etc…) must remain at or above the natural waist.  
6. Holes in jeans and pants must be lower than dress code length stated in item 3 above - below fingertips with                     

the relaxed hand, arms straight at your side.  
7. Hats, hoods, sunglasses and other specifically outdoor accessories should not be worn inside buildings.  

 
             All CVCHS staff has the right to deem other apparel not mentioned above as inappropriate.  
 
All  staff are expected to enforce the school dress code. Dress code violations should be referred to the Discipline 
Office. If you need assistance identifying a dress code violation please contact the Discipline Office. 

 
               If a student is NOT appropriately dressed, they will face the following consequences: 
  

1. The student will be required to change clothes at school and leave the inappropriate clothing in the                 
Discipline Office until the end of the school day. The student’s parents will be notified. Students will be                 
allowed to change into P.E. clothes or loaner clothes if necessary.  

 
                     OR 
 

2. Student will have to wait in the Discipline Office. The parent will receive a phone call and will be asked to                    
bring a change of clothing to the office. Once the student has changed they will be allowed back to class.                   
Parents are able to excuse their child to pick up a set of appropriate clothes and return to school. Class                    
missed for this reason, whether while in the Discipline Office or changing clothes, will count as unexcused                 
absences. 
 

3. Students with multiple offenses will have additional consequences for violating the dress code, including              
but not limited to detention, Saturday school, and/or campus beautification assignment, as deemed             
appropriate by the Director over discipline. Consequences extending beyond the school day will include              
parent notification. 

 
Student Tardies 
CVCHS tardies are enforced and monitored each semester. Students will be held accountable to the following for                 
each class period. A student is considered tardy if they are not physically in their assigned classroom the bell stops                    
ringing, signifying the beginning of class. Teachers must take accurate and timely attendance, and contact parents if                 
students are repeatedly tardy to their class.  
 
Student Technology (Responsible Use Policy) 
CVCHS has invested heavily in hardware and applications to support students and enhance their ability to learn, as 
well as to provide them with the technology skills necessary to succeed in life beyond CVCHS. 
 
One of the technology goals of CVCHS is to ensure that each student's interactions with technology contribute                 
positively to the learning environment both at school and in the community.  Negative use of technology through 
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CVCHS-owned devices inside or outside of our school that degrades or defames other students, staff or members of                  
our community is unacceptable. CVCHS also recognizes that students have widespread access to both technology               
and the Internet; therefore use of personal devices and Internet access is considered to be included in the                  
Responsible Use Policy (RUP). 
 
Access to CVCHS's computer network and the of CVCHS’s Internet connection is a privilege, not a right. The                  
use of technology, whether owned by CVCHS or devices supplied by students, entails personal responsibility. It is                 
expected that students will comply with CVCHS expectations, act in a responsible manner, and honor the terms and                  
conditions set by the classroom teacher and CVCHS. Failure to comply with such terms and conditions may result in                   
temporary or permanent loss of access as well as other disciplinary or legal action as necessary. In particular,                  
students will be held accountable for their actions and are encouraged to report any accidental use immediately to                  
their teacher or school administration. 
 
With the increased use of free online educational applications, digital storage areas, containing less sensitive student                
information, may or may not be located on the property of the school or county. In some cases, data will not be stored                       
on local servers. Therefore, students should not expect that files and communication are private. CVCHS reserves the                 
right to monitor students' online activities and to access, review, copy, and store or delete any electronic                 
communication or files and disclose them to others as it deems necessary. Students should have no expectation of                  
privacy regarding their use of CVCHS property, network and/or Internet access or files, including school email and                 
email sent on school devices. 
 
CVCHS has a private and secure system for sensitive school records, which will be managed by CVCHS Information                  
Technology Staff. Please see the CVCHS Website for the complete Responsible Use Policy. 
 
CVCHS Computer Lab and Cart Guidelines 
In order to ensure that the Clayton Valley Charter High School computers are maintained in optimal working order for                   
all students, each student is required to observe the following guidelines while using school-owned computers: 
 

● No food or drink is permitted in the computer labs, library or classrooms using computers at any                 
time. 

● Students must use only the computer station or device assigned by the supervising teacher. 
● Students must leave their work area clean at the end of the period. 
● Installation of unauthorized software on the hard drive is prohibited. 
● Unauthorized modification(s) of the operating system or other software is prohibited. 
● Copying any software, other than personal data files, from the hard drive is prohibited. 
● Students shall not gain access to computers using elevated or administrator privileges. 
● Students shall not attempt to acquire another person’s account password and are not allowed to share                

their password with others. 
● Students shall not access/alter files or folders of another person without expressed permission of that               

person or the instructor. 
● Opening computer cases is prohibited. 
● Handle all computer hardware (e.g., keyboard, mouse, disk drive, display) with care.  

 
                    Abuse or misuse of computer lab/cart equipment will not be tolerated. 
 

Failure to comply with any of the expectations stated above may result in any combination of the following 
consequences: 
 

1. Revocation of all Clayton Valley Charter High School computer use and technology access privileges 
2. Payment of financial restitution 
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Behavior Consequences For Students 
 
Detention of Student After School (Initiated by Teacher) 
Detention, lasting up to 60 minutes, may be assigned by individual teachers as a consequence for inappropriate                 
behavior in an individual classroom. Twenty-four hours’ notice will be given to the student and parent, and these                  
detentions can be served after school under a teacher’s supervision. The Education Code allows for after school                 
detention regardless of a student’s transportation constraints.  
 
Suspension From Class (Initiated by Teacher and Administrator)  
A teacher shall send the student to the Discipline Office for appropriate action. If that action requires the continued                   
presence of the student at the school site, the student shall be under appropriate supervision in the Discipline Office.                   
Teachers must complete a referral via Dean’s List providing documentation of the student’s behavior and the                
recommendation for the student to be suspended from class. In most cases teachers will be asked to send an email                    
statement to provide additional documentation given the severity of the consequence.  
 
The teacher must contact the student’s parent/guardian within 24 hours regarding the suspension. If an in-person                
conference is not feasible, a telephone conference may be substituted. A school administrator will attend the                
conference if the teacher or parent/guardian so request. If communicating with parents/guardian via email teachers               
must include the Director of Discipline.  
 
The student shall not be returned to the class during the period of suspension without the concurrence of the teacher                    
and the administration. The teacher must provide the student with a class assignment that must be completed by the                   
end of the period to receive full credit. A student suspended from a class shall not be placed in another regular class                      
during the period of suspension.  
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Professional Development / Continuing Education 
 
Continuing Education (Certificated) 
Continuing Education Guidelines (from CVEA CBA, Article 1) 

Continuing Education Approval Protocol 
Step 1: Complete a Continuing Education Request for Approval Form & submit to your supervisor for approval 
Step 2: Submit completed Continuing Education Request for Approval Form to Human Resources Director for               
review & approval. (Request Forms received after the course/workshop has begun will not be approved) 
Step 3: Enroll in desired course/workshop after receiving final review from Human Resources 
Step 4: Upon completion of course, send official transcripts to Human Resources at HR@claytonvalley.org  
 
(Per the CVEA/CVCA CBA, official transcripts must be received by Human Resources no later than October                
31st in order to count towards salary schedule placement for the current school year.)  

Conferences & Workshops 
Funds are available for teachers to be reimbursed for professional development opportunities outside of those               
provided by CVCHS. Teachers should follow the guidelines below before registering to attend a conference or                
workshop. 
 
Conference/Workshop Approval Protocol: 
Step 1: Obtain prior approval from supervisor by submitting a Request for Time Off / LOA Form 
Step 2: After approval, submit your upcoming absence into Absence Management System (HELIOS)  
Step 3: Save all receipts for expenditures for which you expect to be reimbursed (e.g. registration, airfare, hotel, meals) 
Step 4: Fill out Conference Expense Form, attach original receipts and submit to Fiscal Office  
 
Professional Development Opportunities (External) 
Limited funds are available for teachers to be reimbursed for professional development opportunities outside of those                
provided by CVCHS. Teachers must speak with their department chair and then supervisor in advance about                
reimbursement for these opportunities, as well as make a formal request to their supervisor in writing that must then be                    
approved.  
 
Professional Growth (Classified)  
Refer to CVCA CBA, Article 20 for more details 
 
Support for New Teachers 
Specific support for teachers new to CVCHS include:  
 
Induction - New teachers with a preliminary credential may participate in the Teacher Induction Program (TIP). Upon                 
completion, teachers will be recommended to CTC for a clear credential by CCCOE.  
 
Coaching - All teachers new to CVCHS, if capacity allows, are expected to participate in instructional coaching cycles                  
to support their success and optimize student learning.  
 
New Teacher Workshop - Teachers who are new to CVCHS will participate in a two-day workshop on campus prior to                    
all staff returning. Goals of the workshop include acquisition of the following information and skills: CVCHS school                 
philosophy, classroom management and instructional expectations, facilities tour, technology training, key staff titles,             
introductions and roles. 
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Instructional Technology Resources 
 
Achieve3000 - Achieve 3000 is a valuable tool which can be utilized in your classroom to support school-wide literacy.                   
This software is an online library where you can identify and assign subject-related or high interest articles to your                   
students in order to enhance literacy and support the common core standards. Each article comes with a set of                   
reading comprehension questions and an optional written response (graded by assigning teacher). There is a direct                
correlation between program usage and lexile (“reading level”)--the more frequent this tool is utilized by students, the                 
greater the lexile gains. All students complete a Level Set assessment through Achieve 3000 three times a year in                   
their English class. 
 
Ascend Math - Ascend Math is a program utilized primarily by Algebra 1 and Geometry teachers as a supplement to                    
their instruction. It is primarily utilized for remediation of skills as students progress throughout the year and it provides                   
personalized online math instruction that gives each student a unique study path through skill gaps at each level. 
 
Albert.io - Albert.io is an instructional technology tool which can be utilized for AP exam and College entrance exam                   
(SAT/ACT) preparation. Similar to other “virtual” classroom settings, teachers can set up an online course for their                 
students, pushing out practice assessment questions for AP, SAT, and ACT exams. Teachers control all aspects of the                  
assigned questions pushed out to students, allowing them to differentiate, customize, and reuse assessments across               
multiple classes.  
 
Illuminate - Illuminate is a Data and Assessment Management system where teachers can create exams either                
utilizing the Illuminate Itembank or by uploading a the answer keys to previously created exams. Teachers can utilize                  
this tool to monitor student progress and achievement on assessments given in class or common assessments                
created by the subject level team. The expectation is that all teachers will update common assessment data into                  
Illuminate for data-analysis and instructional alignment purposes. The exception to this would be exams managed by                
other providers (the NWEA MAP exam, SAT/ACT, AP exams, etc.).  
 
Khan Academy - Khan Academy is a website utilized by a variety of disciplines to provide extra resources and                   
supplemental materials to students. Teachers can assign students lessons, exercises, and articles aligned with              
standards covered in their class. They can also track student progress as they complete the assigned tasks. 
 
MathXL - MathXL is an online platform utilized in math courses for homework, tutorials, and assessments. 
 
NewsELA - NewsELA is an online database of current event articles that can be utilized in the classroom for content                    
purposes and to help boost their literacy skills. Articles on NewsELA are published at 5 different Lexile Levels and                   
have a variety of standards-aligned quizzes, writing prompts, and activities that can be used in the classroom. 
 
Schoology - Schoology is a learning management system which acts as a “virtual” classroom. Teachers can create                 
their own classes, upload supplemental materials, assign classwork/homework/exams, and use Schoology as a             
grading tool for Schoology-based assignments. Schoology can be synced with PowerSchool so that grades given in                
Schoology (a student-facing platform) are reflected in the PowerSchool gradebook (parent-accessible platform). 
 
Swank Motion Picture - Swank is an online streaming service for K-12 education which provides teachers with                 
access to feature films, documentaries, and foreign films which are available to stream on any laptop, tablet, or mobile                   
device. 
 
TurnItIn - Turnitin is an instructional technology tool typically used by teachers who are assigning longer writing pieces                  
(such as essays and research papers). Teachers use their account to create a writing assignment “turn in” location and                   
students, who must link themselves to their teacher’s class, turn in their assignment to this location. Turnitin runs a                   
plagiarism analysis of each student’s work and provides the teacher with, not only a plagiarism analysis report, but                  
grammar and syntax errors found in the writing. The teacher can utilize this feedback as well as additional mark-up                   
tools embedded in Turnitin to provide quick and detailed feedback to the student. This tool can be used throughout the                    
draft process but also for the final product produced by the students. 
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Personnel Policies & Procedures 
 
Recruitment, Interviewing And Hiring Practices 
It is the responsibility of the Human Resources Department to ensure that the following processes are adhered to in                   
the recruitment, interviewing and hiring of all employees at CVCHS.  
 

● Request for new employees are initiated by the Hiring Manager or the Executive Director by submitting a Job                  
Announcement Form to the Human Resources Department. 

● Clayton Valley Charter High School recruits prospective employees through job fairs, online through job              
posting sites such as EdJoin, JobScore, LinkedIn and additionally through the CVCHS Employee Referral              
Incentive Program. 

● Job Opportunities are posted on the CVCHS Job Opportunities webpage and in the Staff Workroom, C3.  
● All prospective new hires complete an Application for Employment through our online Applicant Tracking              

System (ATS), JobScore. 
● All candidates are pre-screened through the Human Resource Department for the desired qualifications as              

outlined in the respective job description, taking into consideration promotional opportunities for internal             
candidates. 

● Upon completion of interviews by a qualified panel, and the completion of a Demo Lesson or Performance                 
Task, a  Request for Hire Form is submitted to the Human Resources Department. 

● Upon receipt of a Request for Hire Form, the Human Resources Department completes reference checks on                
the prospective employee before making a conditional offer of employment.  

● Employment contracts are provided for all new hires verifying salary, as outlined in the applicable published                
salary schedule, and other pertinent employment information. All offers of employment are contingent upon              
fingerprint clearance and approval by the Governing Board. 

 
Onboarding / Offboarding Of Employees 
It is the responsibility of the Human Resources Department to ensure that all CVCHS employees are onboarded                 
and/or offboarded following the processes listed below. 
 
Onboarding of Employees 
Upon approval of an employee’s offer of employment by the Governing Board.  
 

● Employee will be notified by the Human Resources Department of the Board approval of their offer of                 
employment.  

● A New Hire Packet will be sent to the employee in order to begin the onboarding process. (Employees are                   
given 1-2 weeks to complete the New Hire Packet). 

● Upon completion of the New Hire Packet, the employee is invited to attend a New Hire Orientation hosted by                   
the Human Resources Department. 

● The onsite administrative team will be notified by the Human Resources Department that the employee has                
completed the onboarding process and will provide the site team with an official start date. 

 
Upon completion of the onboarding process, the Human Resources Department will provide the site administrative 
team with the following information of all new employees in order to allow them to prepare for their arrival. 
 

● First & Last Name 
● Personal Email Address 
● Preferred CVCHS Email Address 
● Phone Number  
● Position/Title 
● Anticipated Start Date 
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Offboarding of Employees 
Employees are expected to submit an official letter of resignation to the Human Resources Director. The letter of 
resignation will be presented to the Governing Board for acceptance. Upon acceptance of the resignation or 
non-reelect of an employing by the Governing Board: 
 

● Employee will be notified in writing by the Human Resources Department of the Governing Board’s               
acceptance of their resignation or non-reelect.  

● The Human Resources Department will schedule an offboarding meeting with the exiting employee.             
(Offboarding meeting will take place during the last 1-2 weeks of employment with CVCHS). 

● Prior to the offboarding meeting, the employee will be asked to complete the CVCHS Exit Survey. 
● During the offboarding meeting, the exiting employee will be presented with/informed of the following: 

○ COBRA information 
○ H & W Benefits Termination Date 
○ CVCHS property to be returned to the Administrative Assistant (Admin. Services) on the last day of                

employment. (Human Resources Dept. to be informed of these items by the IT/Operations Director) 
 

Conditions Of Employment 
 
Certificated Teaching Staff (Credential Requirement)  
Certificated teaching staff shall be certified by the California Commission on Teacher Credentialing with either a clear                 
or preliminary credential in their area of teaching. However, teachers-in-training who are working toward a credential                
and others with specialized and appropriate experience may also be retained if their skills and abilities will further the                   
educational mission of CVCHS and if they are in the process of securing a credential. Staff who do not have, or who                      
do not make progress on obtaining the appropriate credentials may be terminated. 
 
Child Abuse and Neglect Reporting 
California Penal Code section 11166 requires any child care custodian who has knowledge of, or observes, a child in                   
his or her professional capacity or within the scope of his or her employment whom he or she knows or reasonably                     
suspects has been the victim of child abuse to report the known or suspected instance of child abuse to a child                     
protective agency immediately, or as soon as practically possible, by telephone and to prepare and send a written                  
report thereof within thirty-six (36) hours of receiving the information concerning the incident.  
 
CVCHS will provide annual training on the mandated reporting requirements, using the online training module provided                
by the State Department of Social Services, to employees who are mandated reporters. Mandated reporter training will                 
also be provided to employees hired during the course of the school year. This training will include information that                   
failure to report an incident of known or reasonably suspected child abuse or neglect, as required by Penal Code                   
section 11166, is a misdemeanor punishable by up to six (6) months confinement in a county jail, or by a fine of                      
one-thousand dollars ($1,000), or by both that imprisonment and fine. 
 
All employees required to receive mandated reporter training must provide proof of completing the training within the                 
first six (6) weeks of each school year or within the first six (6) weeks of that employee’s employment. 
 
By acknowledging receipt of this Handbook, employees acknowledge they are child care custodians and are certifying                
that they have knowledge of California Penal Code section 11166 and will comply with its provisions. 
 
Confidentiality of Student Information 
All faculty and staff are required to maintain the confidentiality of student information and are prohibited from doing any                   
of the following:  

● Leaving their computer on with their gradebook or attendance screen open 
● Allowing a student or TA to grade any student work (homework, assignments, tests, etc.) 
● Allowing a student or TA to take attendance or input grades for you 
● Openly discussing special education issues regarding one student in front of other students, families or               

non-involved staff 
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● Discussing students’ grades, discipline, attendance, etc. with colleagues in front of students or in public areas 
● Discussing student information in front of others or give out personal student information to others  

 
Conflict of Interest 
All employees must avoid situations involving actual or potential conflict of interest. An employee involved in any                 
relationships or situations which may constitute a conflict of interest should immediately and fully disclose the relevant                 
circumstances to the Human Resources Director for a determination about whether a potential or actual conflict exists.                 
If an actual or potential conflict is determined, CVCHS may take whatever corrective action appears appropriate                
according to the circumstances. Failure to disclose all facts related to conflict of interest (actual or potential) shall                  
constitute grounds for disciplinary action. See CVCHS Conflict of Interest Policy for more information.  
 
Criminal Background Checks 
As required by law, all individuals working or regularly volunteering at CVCHS will be required to submit to a criminal                    
background investigation. No condition or activity will be permitted that may compromise CVCHS’ commitment to               
safety. The well-being of students takes precedence over all other considerations. Conditions that preclude working at                
CVCHS include conviction of a controlled substance or sex offense, or a serious or violent felony. Additionally, should                  
an employee, during his/her employment with CVCHS, be convicted of a controlled substance or sex offense, or                 
serious or violent felony, the employee must immediately report such a conviction to the Human Resources Director. 
 
Enrollment Eligibility (Children of Employees) 
CVCHS employees with high school age children are eligible to enroll their children at CVCHS. Children of employees                  
receive a preference for enrollment, however enrollment is not guaranteed. Employees, as defined for the purposes of                 
this section, have had their employment contract approved by the CVCHS Board of Directors and receive monetary                 
compensation for their work at CVCHS. To inquire about enrollment opportunities for your child(ren), please consult                
the enrollment section of the CVCHS website and contact our Director of Admissions and Records. 
 
Equal Employment Opportunity 
CVCHS is an equal opportunity employer. It is the policy of CVCHS to afford equal employment and advancement                  
opportunity to all qualified individuals without regard to: 

● Age (forty (40) and over); 
● Color; 
● Gender (including gender identity, and gender expression, and transgender identity, whether or            

not the employee is transitioning or has transitioned); 
● Genetic information; 
● Marital/registered domestic partner status; 
● Medical condition (including cancer and genetic characteristics); 
● Military and veteran status;  
● National origin or ancestry (including native language spoken and possession of a driver’s             

license issued to persons unable to prove their presence in the U.S. is authorized by federal                
law); 

● Physical or mental disability (including HIV and AIDS); 
● Race (including but not limited to traits historically associated with race, such as hair texture               

and hairstyle, including braids, locks, and twists); 
● Religious creed (including religious dress and grooming practices); 
● Sex (including pregnancy, childbirth, breastfeeding, and medical conditions related to such); 
● Sexual orientation; 
● Taking of a leave of absence pursuant to the Family Medical Leave Act (“FMLA”), Pregnancy               

Disability Leave (“PDL”) law, Americans with Disabilities Act (“ADA”), California Family Rights            
Act (“CFRA”), the Fair Employment and Housing Act (“FEHA”) or laws related to domestic              
violence, sexual assault and stalking; or 

● Any other consideration made unlawful by federal, state, or local laws. 
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This policy extends to all employees and to all aspects of the employment relationship, including the hiring of new                   
employees and the training, transfer, promotion, compensation and benefits of existing employees. 
 
To comply with applicable laws ensuring equal employment opportunities to qualified individuals with a disability,               
CVCHS will make reasonable accommodations for the known physical or mental limitations of an otherwise qualified                
individual with a disability who is an applicant or an employee, unless undue hardship would result. 
 
Any applicant or employee who requires an accommodation in order to perform the essential functions of the job                  
should contact the Human Resources Director and request such an accommodation. The individual with the disability                
should specify, in writing, what accommodation he or she needs to perform the job. CVCHS then will conduct an                   
investigation to identify the barriers that interfere with the equal opportunity of the applicant or employee to perform                  
their job. CVCHS will identify possible accommodations, if any, that will help eliminate the limitation. If the                 
accommodation is reasonable and will not impose an undue hardship, CVCHS will make the accommodation. 
 
Evaluation (Certificated) 
Refer to Article 11, CVEA CBA 
 
Evaluation (Classified) 
Refer to Article 20, CVCA CBA  
 
Immigration Compliance 
CVCHS will comply with applicable immigration law, including the Immigration Reform and Control Act of 1986 and the                  
Immigration Act of 1990. As a condition of employment, every individual must provide satisfactory evidence of his or                  
her identity and legal authority to work in the United States. However, CVCHS will not check the employment                  
authorization status of current employees or applicants who were not offered positions with CVCHS unless required to                 
do so by law. 

 
CVCHS shall not discharge an employee or in any manner discriminate, retaliate, or take any adverse action (e.g.,                  
threatening to report the suspected citizenship or immigration status of an employee or a member of the employee’s                  
family) against any employee or applicant for employment because the employee or applicant exercised a right                
protected under applicable law. Further, CVCHS shall not discriminate against any individual because he or she holds                 
or presents a driver’s license issued per Vehicle Code § 12801.9 to persons who have not established their                  
federally-authorized presence in the United States. Finally, in compliance with the Immigrant Worker Protection Act,               
CVCHS shall not allow a federal immigration enforcement agent to enter any nonpublic areas of the school facility                  
without a judicial warrant, or voluntarily give consent to an agent to access, review or obtain employee records without                   
a subpoena or judicial warrant. 
 
Internal Complaint Review 
The primary purpose of the “Internal Complaint Review Policy” is to afford all employees of the School the opportunity                   
to seek internal resolution of their work-related concerns. All employees have free access to the Executive Director or                  
Board of Directors to express their work-related concerns. 
 
Specific complaints of unlawful harassment, discrimination, and retaliation are addressed under the School’s “Policy              
Prohibiting Unlawful Harassment, Discrimination, and Retaliation.” 
 
Internal Complaints 
(Complaints by Employees Against Employees) 
This section of the policy is for use when a School employee raises a complaint or concern about a coworker.  
If reasonably possible, internal complaints should be resolved at the lowest possible level, including attempts to                
discuss/resolve concerns with the employee and/or the complaining employee’s immediate supervisor. However, in             
the event that an informal resolution may not be achieved or is not appropriate, the following steps will be followed by                     
the Executive Director or their designee:  
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1. The complainant will bring the matter to the attention of the Executive Director as soon as possible after                  
attempts to resolve the complaint with the immediate supervisor have failed or if not appropriate; and 

 
2. The complainant will reduce his or her complaint to writing, indicating all known and relevant facts. The                 

Executive Director or designee will then investigate the facts and provide a solution or explanation;  
 

3. If the complaint is about the Executive Director, the complainant may file his or her complaint in a signed                   
writing to the President of the School’s Board of Directors, who will then confer with the Board and may                   
conduct a fact-finding or authorize a third party investigator on behalf of the Board. The Board President or                  
investigator will report his or her findings to the Board for review and action, if necessary. 

 
This policy cannot guarantee that every problem will be resolved to the employee’s satisfaction. However, the School                 
values each employee’s ability to express concerns and the need for resolution without fear of adverse consequence to                  
employment. 

 
Policy for Complaints Against Employees 
(Complaints by Third Parties Against Employees) 
This section of the policy is for use when a non-employee raises a complaint or concern about a CVCHS employee. 
 
If complaints cannot be resolved informally, complainants may file a written complaint with the office of the Executive                  
Director or Board President (if the complaint concerns the Executive Director) as soon as possible after the events that                   
give rise to the complainant’s concerns. The written complaint should set forth in detail the factual basis for the                   
complaint. 
 
In processing the complaint, the Executive Director (or designee) shall abide by the following process: 
 

1. The Executive Director or designee shall use his or her best efforts to talk with the parties identified in the                    
complaint and to ascertain the facts relating to the complaint. 

 
2. In the event that the Executive Director (or designee) finds that a complaint against an employee is valid, the                   

Executive Director (or designee) may take appropriate disciplinary action against the employee. As             
appropriate, the Executive Director (or designee) may also simply counsel/reprimand employees as to their              
conduct without initiating formal disciplinary measures. 

 
3. The Executive Director’s (or designee’s) decision relating to the complaint shall be final unless it is appealed to                  

the CVCHS Board of Directors. The decision of the CVCHS Board of Directors shall be final. 
 
General Requirements 

1. Confidentiality: All complainants will be notified that information obtained from the complainants and thereafter              
gathered will be maintained in a manner as confidential as possible, but in some circumstances absolute                
confidentiality cannot be assured. 

 
2. Non-Retaliation: All complainants will be advised that they will be protected against retaliation as a result of the                  

filing of any complaints or participation in any complaint process. 
 

3. Resolution: The CVCHS Board (if a complaint is about the Executive Director) or the Executive Director or                 
designee will investigate complaints appropriately under the circumstances and pursuant to the applicable             
procedures, and if necessary, take appropriate remedial measures to ensure effective resolution of any              
complaint. 
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Policy Prohibiting Unlawful Harassment, Discrimination, and Retaliation  
CVCHS is committed to providing a work and educational atmosphere that is free of unlawful harassment,                
discrimination, and retaliation. CVCHS ’s policy prohibits unlawful harassment, discrimination, and retaliation based             
upon: race (including but not limited to traits historically associated with race, such as hair texture and hairstyle,                  
including braids, locks, and twists); color; gender (including gender identity, gender expression, and transgender              
identity, whether or not the employee is transitioning or has transitioned); sex (including pregnancy, childbirth,               
breastfeeding, and related medical conditions); religious creed (including religious dress and grooming practices);             
marital/registered domestic partner status; age (forty (40) and over); national origin or ancestry (including native               
language spoken and possession of a driver’s license issued to persons unable to prove their presence in the U.S. is                    
authorized by federal law); physical or mental disability (including HIV and AIDS); medical condition (including cancer                
and genetic characteristics); taking a leave of absence authorized by law; genetic information; sexual orientation;               
military and veteran status; or any other consideration made unlawful by federal, state, or local laws. 
 
Employees, volunteers, unpaid interns, individuals in apprenticeship programs, and independent contractors shall not             
be harassed, or discriminated or retaliated against, based upon the characteristics noted above. 
 
CVCHS does not condone and will not tolerate unlawful harassment, discrimination, or retaliation on the part of any                  
employee (including supervisors and managers) or third party (including independent contractors or other persons with               
which CVCHS does business). Supervisors and managers are to report any complaints of unlawful harassment to the                 
Executive Director or designee.  
 
When CVCHS receives allegations of unlawful harassment, discrimination, or retaliation, the Board (if a complaint is                
about the Executive Director) or the Executive Director or designee will conduct a fair, timely and thorough                 
investigation that provides all parties an appropriate process and reaches reasonable conclusions based on the               
evidence collected. The investigation will be handled in as confidential a manner as possible, although complete                
confidentiality cannot be guaranteed. Complainants and witnesses shall not be subject to retaliation for making               
complaints in good faith or participating in an investigation. CVCHS is committed to remediating any instances where                 
investigation findings demonstrate unlawful harassment, discrimination, or retaliation has occurred. 
 
Prohibited Unlawful Harassment 

• Verbal conduct such as epithets, derogatory jokes or comments or slurs; 
• Physical conduct including assault, unwanted touching, intentionally blocking normal movement, or interfering            

with work because of sex, race or any other protected basis; 
• Retaliation for reporting or threatening to report harassment; or  
• Disparate treatment based on any of the protected classes above.  

 
Prohibited Unlawful Sexual Harassment 
CVCHS is committed to providing a workplace free of sexual harassment and considers such harassment to be a                  
major offense, which may result in disciplinary action, up to, and including dismissal, of the offending employee.  
 
Sexual harassment consists of sexual advances, request for sexual favors and other verbal or physical conduct of a                  
sexual nature, regardless of whether or not the conduct is motivated by sexual desire, when: (1) submission to the                   
conduct is either made explicitly or implicitly a term or condition of an individual’s employment; (2) an employment                  
decision is based upon an individual’s acceptance or rejection of that conduct; and/or (3) that conduct interferes with                  
an individual’s work performance or creates an intimidating, hostile or offensive working environment.  
 
It is also unlawful to retaliate in any way against an employee who has articulated a good faith concern about sexual                     
harassment against him or her or against another individual.  
 
All supervisors of staff will receive two (2) hours of sexual harassment prevention training within six (6) months of hire                    
or their assumption of a supervisory position and every two (2) years thereafter. All other employees will receive one                   
(1) hour of sexual harassment prevention training within (6) months of hire and every two (2) years thereafter. Such                   
training will address all legally required topics, including information about the negative effects that abusive conduct                
has on both the victim of the conduct and others in the workplace, as well as methods to prevent abusive conduct                     
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undertaken with malice a reasonable person would find hostile, offensive, and unrelated to an employer’s legitimate                
business interests. Abusive conduct includes but is not limited to repeated infliction of verbal abuse, such as the use of                    
derogatory remarks, insults, and epithets, verbal or physical conduct that a reasonable person would find threatening,                
intimidating, or humiliating, or the gratuitous sabotage or undermining of a person’s work performance. Supervisors               
shall also be trained on how to appropriately respond when the supervisor becomes aware that an employee is the                   
target of unlawful harassment. Other staff will receive sexual harassment prevention training as required by law.  
 
Each employee has the responsibility to maintain a workplace free from any form of sexual harassment.                
Consequently, should any individual, in particular those with supervisory responsibilities, become aware of any              
conduct that may constitute sexual harassment or other prohibited behavior, immediate action should be taken to                
address such conduct. Any employee who believes they have been sexually harassed or has witnessed sexual                
harassment is encouraged to immediately report such harassment to the Executive Director. See the Complaint               
Form  
 
Sexual harassment may include, but is not limited to: 
 

• Physical assaults of a sexual nature, such as: 
 

o Rape, sexual battery, molestation or attempts to commit these assaults and 
 
o Intentional physical conduct that is sexual in nature, such as touching, pinching, patting, grabbing,              

brushing against another’s body, or poking another’s body. 
 
• Unwanted sexual advances, propositions or other sexual comments, such as: 
 

o Sexually oriented gestures, notices, remarks, jokes, or comments about a person’s sexuality or sexual              
experience.  

 
o Preferential treatment or promises of preferential treatment to an employee for submitting to sexual              

conduct, including soliciting or attempting to solicit any employee to engage in sexual activity for               
compensation or reward or disparate treatment for rejecting sexual conduct. 

 
o Subjecting or threats of subjecting an employee to unwelcome sexual attention or conduct or              

intentionally making performance of the employee’s job more difficult because of the employee’s sex.  
 
• Sexual or discriminatory displays or publications anywhere at the workplace by employees, such as: 
 

o Displaying pictures, cartoons, posters, calendars, graffiti, objections, promotional materials, reading          
materials, or other materials that are sexually suggestive, sexually demeaning or pornographic or             
bringing to work or possessing any such material to read, display or view at work; 

 
o Reading publicly or otherwise publicizing in the work environment materials that are in any way               

sexually revealing, sexually suggestive, sexually demeaning or pornographic; and 
 
o Displaying signs or other materials purporting to segregate an employee by sex in an area of the                 

workplace (other than restrooms or similar rooms).  
 
The illustrations of harassment and sexual harassment above are not to be construed as an all-inclusive list of                  
prohibited acts under this policy. Moreover, please note that while in most situations a personal relationship is a private                   
matter, these relationships are not appropriate in a professional setting, particularly where one of the parties has                 
management or supervisory responsibilities. As such, consensual relationships in the workplace may violate CVCHS              
policy. 
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Professional Boundaries: Staff/Student Interaction Policy (Board Policy) 
CVCHS recognizes its responsibility to make and enforce all rules and regulations governing student and employee                
behavior to bring about the safest and most learning conducive environment possible. 
 
This policy is intended to guide all CVCHS faculty and staff in conducting themselves in a way that reflects the high                     
standards of behavior and professionalism required of school employees and to specify the boundaries between               
students and staff. Trespassing the boundaries of a student/CVCHS employee relationship is deemed an abuse of                
power and a betrayal of public trust. All staff must carefully review this policy along with each of the examples given in                      
the policy related to acceptable and unacceptable employee behavior.  
 
Staff members must understand their own responsibility for ensuring that they do not cross the boundaries as written in                   
this policy. It is crucial that all employees learn this policy thoroughly and apply the lists of acceptable and                   
unacceptable behaviors to their daily activities. Although sincere, competent interaction with students certainly fosters              
learning, student/staff interactions must have boundaries surrounding potential activities, locations and intentions. 
 
Use of Digital Media use by Staff to Communicate with Students 
Any communication by any CVCHS employee with students, including through the use of media or technology, should                 
always be limited to school business. Staff is to contact the Front Office to verify if their students’ parents have granted                     
permission for their student to be photographed, video-taped, etc. for external use via the Media Release Form. 
 
Participation by CVCHS employees with students in personal social media such as Facebook, Twitter, Instagram, etc.,                
or other similar means, is highly discouraged, and can lead to violations of this policy. 
 
Specifically, CVCHS employees are highly discouraged from inviting students to join personal social networks and               
insofar as such behavior occurs, employees will be responsible for any exposure/access by students to inappropriate                
or unprofessional content, including words or pictures. Employees wanting to communicate with students and families               
regarding school business are encouraged to do so via accounts that are separate from an employee’s personal                 
account. 
 
Violations of this policy 

● Giving gifts to an individual student that are of a personal and intimate nature. 
● Kissing of any kind. 
● Any type of unnecessary physical contact with a student in a private situation. 
● Intentionally being alone with a student away from the school. 
● Making or participating in sexually inappropriate comments. 
● Sexual jokes. 
● Seeking emotional involvement with a student for your benefit. 
● Listening to or telling stories that are sexually oriented. 
● Discussing inappropriate personal troubles or intimate issues with a student in an attempt to gain their support                 

and understanding. 
● Becoming involved with a student so that a reasonable person may suspect inappropriate behavior. 
● Allowing students in your home. 
● Giving students a ride to/from school or school activities without prior permission from a parent or guardian. 
● Discussing work related problems or negative opinions of other staff members. 
● Remarks about the physical attributes or development of anyone.  
● Excessive attention toward a particular student.  
● Sending emails, text messages or letters to students if the content is not about school activities. 
● Using student bathrooms during school hours 

 
Examples of Acceptable Behaviors 

● Getting school and parental written consent for any after-school activity. 
● Obtaining formal approval to take students off school property for activities such as field trips or competitions. 
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● E-mails, text, phone and messages to students must be very professional and pertaining to school activities or                 
classes (Communication should be limited to school technology and outside of personal accounts). 

● Keeping reasonable physical space between you and your students. 
● Stopping and correcting students if they cross your own personal boundaries. 
● Keeping parents informed when a significant issue develops about a student. 
● Keeping after-class discussions with a student professional and brief. In situations where an adult is alone with                 

a student, it is recommended that, where possible,the interaction is in a public setting or with an open door to a                     
classroom or office. 

● Asking for advice from fellow staff/administrators/HR if you find yourself in a difficult situation related to                
boundaries while staying light on specifics. 

● Involving your supervisor if a conflict arises with the student. 
● Informing your supervisor about situations that have the potential to become more severe. 
● Making detailed notes about an incident that could evolve into a more serious situation later.  
● Recognizing the responsibility to stop unacceptable behavior of students or coworkers. 
● Asking another staff member to be present when you must be alone with a student.  
● Giving students praise and recognition without touching them.  
● Pats on the back, high fives and handshakes are acceptable. 
● Keeping your professional conduct a high priority.  
● Asking yourself if your actions are worth your job and career. 

 
Smoking 
All CVCHS facilities and the entire CVCHS campus are non-smoking facilities. Smoking is also prohibited within twenty                 
(20) feet of all entrances to CVCHS facilities. 
 
Substance-Free Workplace 
CVCHS is committed to providing a substance-free and alcohol-free workplace and to promoting safety in the                
workplace, employee health and well-being, customer confidence and a work environment that is conducive to               
attaining high work standards. The use of substances and alcohol by employees, whether on or off the job, jeopardizes                   
these goals, since it adversely affects health and safety, security, productivity, and public confidence and trust. Drug or                  
alcohol use in the workplace or during the performance of job duties is extremely harmful to workers and to other                    
CVCHS stakeholders. 
 
The bringing to the workplace, possession or use of intoxicating beverages or drugs on any CVCHS premises or                  
during the performance of work duties is prohibited and will result in disciplinary action up to and including termination. 
 
Tuberculosis Testing 
All employees of CVCHS must submit written proof from a physician of a risk assessment examination for tuberculosis                  
(TB) within the last sixty (60) days. If TB risk factors are identified, a physician must conduct an examination to                    
determine whether the employee is free of infectious TB. The examination for TB consists of an approved TB test,                   
which, if positive, will be followed by an x-ray of the lungs. All employees will be required to undergo TB risk                     
assessments at least once every four (4) years. Regular volunteers will also be required to undergo a TB examination.                   
The TB risk assessment and, if indicated, the examination is a condition of initial employment with CVCHS and the                   
cost of the exam will be borne by the applicant. 
 
Whistleblower Policy 
CVCHS requires its directors, officers, employees, and volunteers to observe high standards of ethics in the conduct of                  
their duties and responsibilities within CVCHS. As representatives of CVCHS, such individuals must practice honesty               
and integrity in fulfilling all responsibilities and must comply with all applicable laws and regulations. The purpose of                  
this policy is to create an ethical and open work environment, to ensure that CVCHS has a governance and                   
accountability structure that supports its mission, and to encourage and enable directors, officers, employees, and               
volunteers of CVCHS to raise serious concerns about the occurrence of illegal or unethical actions before turning to                  
outside parties for resolution. 
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All directors, officers, employees, and volunteers of CVCHS have a responsibility to report any action or suspected                 
action taken within the purview of CVCHS that is illegal, unethical or violates any adopted policy of CVCHS, or local                    
rule or regulation. Anyone reporting a violation must act in good faith, without malice to CVCHS or any individual at                    
CVCHS and have reasonable grounds for believing that the information shared in the report indicates that a violation                  
has occurred. A person who makes a report does not have to prove that a violation has occurred. However, any report                     
in which the reporter has made maliciously or any report which the reporter has good reason to believe is false will be                      
viewed as a serious disciplinary offense. No one who in good faith reports a violation, or who, in good faith, cooperates                     
in the investigation of a violation, shall suffer harassment, retaliation, or adverse employment action. Further, no one                 
who in good faith discloses, who may disclose, or who CVCHS believes disclosed or may disclose, information                 
regarding alleged violations to a person with authority over the employee, or another employee who had responsibility                 
for investigating, discovering or correcting the purported violation, shall suffer harassment, retaliation, or adverse              
employment action. 
 
The Workplace  
 
Accident/Incident Reporting 
It is the duty of every employee to immediately or as soon as is practical report any accident or injury occurring during                      
work or on CVCHS premises to the Front Office so that arrangements can be made for medical or first aid treatment,                     
as well as for investigation and follow-up purposes. Accident Report Forms can be found on our Accident/Worker’s                 
Compensation Staff Resource page. 
 
Additional Duties / Overtime Policy  
Refer to CVEA/CVCA CBA. All additional duties must be previously authorized by the employee’s supervisor. 
 
Lactation Accommodation 
CVCHS accommodates lactating employees by providing a reasonable amount of break time to any employee who                
desires to express breast milk for an infant child. The break time shall, if possible, run concurrently with any break time                     
already provided to the employee. Any break time provided to express breast milk that does not run concurrently with                   
break time already provided to the non-exempt employee shall be unpaid. 

CVCHS will make reasonable efforts to provide employees who need a lactation accommodation with the use of a                  
room or other private location that is located close to the employee’s work area. Such room/location shall not be a                    
bathroom. Employees with private offices will be required to use their offices to express breast milk. Employees who                  
require lactation accommodations should contact their supervisor to request accommodations. 
 
Certificated Teachers duty free lunch (CVEA CBA, Article 9.6) 
Classified Staff breaks and lunch (CVCA CBA, Article 6) 
 
Occupational Safety 
CVCHS is committed to the safety of its employees, vendors, contractors and the public and to provide a clear safety                    
goal for management. 
 
The prevention of accidents is the responsibility of every supervisor. It is also the duty of all employees to accept and                     
promote the established safety regulations and procedures. Every effort will be made to provide adequate safety                
training. If an employee is ever in doubt how to perform a job or task safely, assistance should be requested. Unsafe                     
conditions must be reported immediately. 
 
It is the policy of CVCHS that accident prevention shall be considered of primary importance in all phases of operation                    
and administration. CVCHS’s management is required to provide safe and healthy working conditions for all               
employees and to establish and require the use of safe practices at all times. 
 
Failure to comply with or enforce CVCHS safety and health rules, practices and procedures could result in disciplinary                  
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action up to and including possible termination. 
 
Holidays, Vacations & Leaves 
Holidays (Classified / Classified Management) 
Employees are entitled to payment for authorized holidays, provided they were in a paid status during any portion of                   
the work day immediately preceding or succeeding a holiday. These holidays pertain only to classified employees                
(including classified management). 
 

The authorized holidays include:  
January 1 (New Year's Day)  
Third Monday in January (Dr. Martin Luther King, Jr.'s Birthday)  
A day in February in observance of Lincoln's Birthday  
Third Monday in February (President's Day)  
A day during the Spring Recess (CVCA 11 and 12 month employees ONLY) 
Last Monday in May (Memorial Day)  
July 4 (Independence Day)  
First Monday in September (Labor Day)  
November 11 (Veteran's Day)  
Thanksgiving Day  
Day after Thanksgiving Day  
December 25 (Christmas Day)  
 
Annual choice of one of the following:   
Day before December 25 (Christmas Day)  
Day after December 25 (Christmas Day)  
Day before January 1 (New Year’s Day)  
 
Vacation Accrual (Classified/12 Month Management) 
Ten (10)-month and eleven (11)-month classified employees (CVCA members) are paid for their vacation hours as                
part of their monthly salary. Since these employees are paid for their vacation hours as part of their monthly salary,                    
they are ineligible to take days off for vacation. Eleven (11)-month classified employees (CVCA members) have the                 
option of being paid out for their vacation hours as part of their monthly salary or taking days off for vacation. 

 
Vacation Accrual  

a. An employee assigned to a regular full-time position earns vacation at the rate of one and one-sixth (1 
1/6) working days for each month of paid service. An employee assigned to a regular part-time position earns                  
vacation at the same ratio as his/her work assignment bears to a full-time assignment.  

 

b. Vacation is earned on a monthly basis with the following annual accrual schedule:  
 
1 - 4 years of service - 14 work days per year (1 and 1/6 days per month)  
5 - 10 years of service - 18 work days per year (1 and 1/2 days per month) 
11 and more years of service 24 - work days per year (2 days per month)  

 
Leaves Of Absence 
Requests for a Leave Of Absence (LOA) must be approved by a CVCHS Administrator/Director and then submitted to                  
the Human Resources Director using the Request for Time Off / Leave of Absence Form.  
 
CVCHS employees are asked to submit requests as soon as possible to ensure appropriate coverage in your                 
absence.  
 
Leaves of Absence  (Effect on Benefits)  
Refer to CVCA/CVEA CBA 
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For more information about our LOA Policies, please refer to the CVCA (Article 10) & CVEA (Article 19)                  
Collective Bargaining Agreements. 
 
Family Medical Leave Act/California Family Rights Act 
CVCHS shall provide Family Medical Leave Act leave and California Family Rights Act leave to employees consistent                 
with applicable state and federal law and regulations. 
 
For more information please review our FMLA/CFRA Policy 
 
Sick Leave 
Employees shall be granted sick leave at the rate of one day per month with full pay. Sick leave may be taken to                       
receive preventive care (including annual physicals or flu shots) or to diagnose, treat, or care for an existing health                   
condition. Employees may also use sick leave to assist a family member (i.e., children, parents, spouses/domestic                
partners, grandparents, grandchildren, or siblings) who must receive preventative care or a diagnosis, treatment, or               
care for an existing health condition. Employees may also take paid sick leave to receive medical care or other                   
assistance to address instances of domestic violence, sexual assault, or stalking.  
 
Unused sick leave days shall be transferred pursuant to §44979 (Ed.C.) when an employee transfers to another public                  
school employer who accepts such accrued sick days. 
 
For more information on Sick Leave, please reference the CVCA/CVEA CBA. 
 
Compensation & Payroll  
The Human Resources Director shall propose Certificated & Classified salary schedules in accordance with the terms                
of the CVEA / CVCA CBAs, Non-Represented (Certificated & Classified Management) salary schedules, will be               
presented to the Governing Board for approval. Individual salary schedule placement for all positions will be                
determined based upon experience and educational background (pending official transcript verification). For unique             
positions, salaries will be determined based on the nature of the role and experience and qualifications of the                  
individual. 
 
For current salary schedules, please visit the Staff Resource Page on the CVCHS website. 
 
Activity Pay (Classified) 
(CVCA CBA, Article 12). 
 
Additional Duties (Certificated) 
(CVEA CBA,Article 14).  
 
Overtime 
Generally, teachers and administrators are exempt. Non-exempt employees may be required to work beyond the               
regularly scheduled workday or workweek as necessary. Only actual hours worked in a given workday or workweek                 
can apply in calculating overtime for non-exempt employees. CVCHS will attempt to distribute overtime to               
accommodate individual schedules. All overtime work must be previously authorized by the immediate             
supervisor. CVCHS provides compensation for all overtime hours worked by non-exempt employees in accordance              
with state and federal law as follows: 
 
For non-exempt employees, all hours worked in excess of eight (8) hours in one workday or forty (40) hours in one                     
workweek shall be treated as overtime. Compensation for hours in excess of forty (40) for the workweek or in excess                    
of eight (8) and not more than twelve (12) for the workday, and for the first eight (8) hours on the seventh consecutive                       
workday in one work week, shall be paid at a rate of one and one-half times the employee’s regular rate of pay.                      
Compensation for hours in excess of twelve (12) in one workday and an excess of eight (8) on the seventh                    
consecutive workday of the workweek shall be paid at double the regular rate of pay. 
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Exempt employees may have to work hours beyond their normal schedules as work demands require. No overtime                 
compensation will be paid to these exempt employees. 
Paydays 
Payday is scheduled on the last day of each month for salaried employees. If a payday falls on a weekend or                     
non-workday, then payroll will be processed on the last business day prior to that weekend or non-workday.  
 
Hourly employees will be paid on the 15th and the last workday of each month.  
 
Employees will be paid for additional duties on the 15th of the month following the completed work . 
 
If an employee has payroll questions or observes any errors in his or her paystub, it should be reported immediately to                     
Human Resources. 
 
Payroll Advance  
This policy applies to all of our permanent full-time or part-time employees regardless of position. “Payroll advance”                 
refers to employees receiving a portion of their pay before their next normal payday and is explained here.  
 
CVCHS is not obliged to pay employees in advance. CVCHS may choose to do so if employees have legitimate                   
reasons. 
 
Employees can request for a pay advance if they: 

● Have completed their probation period 
● Have a legitimate need for a payroll advance 
● Have not asked for a pay advance in the previous 12 months 
 

These conditions apply to all eligible employees without discrimination against protected characteristics, rank or              
position. 
 
Employees should have a legitimate reason to ask for advance pay, usually an unexpected or unavoidable occurrence.                 
Examples of such reasons are having to pay for: 

● Family or personal emergencies (e.g. being victims of a robbery or fire, having to pay funeral expenses) 
● Hospital bills not covered by medical insurance 
● Car repairs not covered by insurance 

 
Examples of non-legitimate reasons are: 

● Taking a planned vacation 
● Entertainment expenses 
● Gambling 
● Fines 

 
The maximum payroll advance can not exceed 50% of employees’ monthly net pay. If employees find themselves in                  
need of more frequent or larger pay advances than they are allowed, they should discuss the situation with the Human                    
Resources Director.  
 
CVCHS will automatically deduct the amount of the payroll advance from an employee’s future paycheck(s). This may                 
mean deducting the full amount from their next paycheck depending upon what was mutually agreed upon by the                  
payroll department and the employee.  
 
The repayment terms must be in writing and signed by employees & must be completed before the end of the current                     
fiscal year. CVCHS will not charge any administrative fees or interest. 
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If an employee resigns or is terminated before they repay their payroll advance, the payroll department is responsible                  
for deducting the entire remaining amount from the final paycheck. Any relevant legal requirements must be followed. 
 
Payroll advance agreements: 
Employees who want to request a payroll advance should complete the Payroll Advance Request Form. They must: 

● Indicate their reasons for filing the form 
● State the amount of money they want to receive in advance 
● Sign to accept this policy’s terms 

 
This procedure must be followed: 

1. Employees should submit the form to the Payroll Department. 
2. Payroll must review the form and decide whether to grant the employee’s request.  

If the request is denied, the Payroll Department must inform that employee within five (5)  business days of receiving 
the request. 

State Disability Insurance 
CVCHS employees do not contribute a percentage of their salary toward State Disability Insurance (SDI). 
 
Wage Attachments and Garnishments 
Under normal circumstances, CVCHS will not assist creditors in the collection of personal debts from its employees.                 
However, creditors may resort to certain legal procedures such as garnishments, levies or judgments that require                
CVCHS, by law, to withhold part of an employee’s earnings. 
 
Employees are strongly encouraged to avoid such wage attachments and garnishments. If CVCHS is presented a                
second garnishment request concerning an employee, the HR Department will discuss the situation with the               
employee. 
 
If employees owe funds to CVCHS for any reason, those funds will be deducted from the employee’s last paycheck of                    
the current school year, or final paycheck prior to separation. 
 
Withholdings 
As required by law, CVCHS shall withhold Federal Income Tax, State Income Tax, Social Security (FICA): as follows: 
 
1. Federal Income Tax Withholding: The amount varies with the number of exemptions the employee claims and the                  
gross pay amount. 
 
2. State Income Tax Withholding: The same factors which apply to federal withholdings apply to state withholdings. 
 
3. Social Security (FICA): The Federal Insurance Contribution Act requires that a certain percentage of employee                
earnings be deducted and forwarded to the federal government. (STRS members are not eligible to contribute to                 
Social Security (FICA).  
 
Every deduction from an employee’s paycheck is explained on the check stub. If an employee does not understand                  
the deductions, he or she should ask the Human Resource Specialist (Payroll & Benefits) to explain them. 
 
Health & Wellness Benefits 
CVCHS will provide eligible employees with a health & wellness benefits package as summarized in the CVEA/CVCA                 
CBA. To be eligible for the full CVCHS health & wellness benefits package, employees must work a minimum of                   
thirty-five (35) hours per week. Employees working a minimum of 25 to 34.9 hours per week qualify for prorated                   
CVCHS paid health benefits using a divisor of seven (7) hours per day, thirty-five (35) per week. Employees working                   
less than twenty-five (25) hours per week are ineligible for CVCHS paid health benefits. 
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Cash in Lieu of Medical Coverage(CVCA Article 14, CVEA Article 16) 
An employee who is eligible for H & W Benefits through CVCHS, but is otherwise provided basic group medical                   
coverage, may opt to have CVCHS pay three thousand dollars ($3,000) annually, cash in lieu. Such payment shall                  
be in lieu of medical coverage paid by CVCHS and shall be initiated only following the employee's certification of                   
alternative coverage. 
 
Coverage Begins 
New employees must enroll in medical, dental and vision plans within thirty (30) days of the first date of employment.                    
Insurance coverage will begin on the first day of the month following the receipt of the health benefits application to the                     
Human Resources Office. CVCHS will provide new employees with an explanation of these plans in sufficient time to                  
enable meeting the 30 day enrollment deadline. 
 
Cost of Coverage 
CVCHS offers to qualified participants medical benefit plans under the CCSA Employee Welfare Benefit Trust. The 
CVCHS contribution toward eligible participating employees and offered health benefit plans shall be as follows:  
 
Effective July 1, 2019, the CVCHS total monetary obligation (Cap) shall be as follows: 

Employee Only: Full coverage at the Kaiser low rate for single employee 
Employee +1: Full coverage at the Kaiser low rate for Employee +1 
Family: Full coverage at the Kaiser low family rate 
 

The full coverage Kaiser low rate shall begin July 1, 2019 through June 30, 2021.  Any changes in the medical  
benefits shall be negotiated during the 2020/21 school year.  Employees not enrolled in Kaiser shall receive the  
equivalent of the low Kaiser rate as the CVCHS contribution toward another plan offered by CVCHS.  
 
Dental & Vision Plans 
CVCHS provides full dental coverage (under Delta Dental) and full family vision coverage under the Vision Services 
Plan with a maximum twenty dollar ($20.00) deductible. Such vision and dental coverage shall apply to dependents 
who have qualified for coverage. 
 
Duration of Benefits 
Certificated Teachers: Employees who work a complete school year and are in paid status on June 30 shall be                   
provided with dental and vision benefits through September of the following school year, and with medical benefits                 
through September of the following year if they have been purchased pursuant to section 16.1. A complete school year                   
is defined as being in paid status for a minimum of seventy-five percent (75%) of the employee's contract year (e.g.                    
138 days = 75% X 186 days). 
 
Classified / Non-Represented Staff: Employees who work a complete year and are in paid status on June 30 shall be                    
provided medical, dental and vision benefits through June 30 of the current school year.  
 
COBRA Benefits 
When coverage under CVCHS’ medical, dental, and/or supplemental vision plans ends, employees or their              
dependents can continue coverage for eighteen (18) or thirty-six (36) months, depending upon the reason benefits                
ended. To continue coverage, an employee must pay the full cost of coverage, the employee contribution, and                 
CVCHS’ previous contribution plus a possible administrative charge. 

Medical coverage for an employee, his/her spouse, and eligible dependent children can continue for up to eighteen                 
(18) months if coverage ends because: 

• Employment ends, voluntarily or involuntarily, for any reason other than gross misconduct; or 
• Hours of employment are reduced below the amount required to be considered a full-time employee or                

part-time, making an employee ineligible for the plan. 
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This eighteen (18) month period may be extended an additional eleven (11) months in cases of disability subject to                   
certain requirements. This eighteen (18) month period may also be extended an additional eighteen (18) months if                 
other events (such as a divorce or death) occur subject to certain requirements. 
 
An employee’s spouse and eligible dependents can continue their health coverage for up to thirty-six (36) months if                  
coverage ends because:  

• The employee dies while covered by the plan;  
• The employee and his/her spouse become divorced or legally separated;  
• The employee becomes eligible for Medicare coverage, but his/her spouse has not yet reached age sixty-five                

(65); or  
• The employee’s dependent child reaches an age which makes him or her ineligible for coverage under the                 

plan.  
 
Rights similar to those described above may apply to retirees, spouses and dependents if the employer commences a                  
bankruptcy proceeding and those individuals lose coverage.  
 
CVCHS will notify employees or their dependents if coverage ends due to termination or a reduction in work hours. If                    
an employee becomes eligible for Medicare, divorced or legally separated, dies, or when a dependent child no longer                  
meets the eligibility requirements, the employee or a family member are responsible for notifying the School within                 
thirty (30) days of the event. CVCHS will then notify the employee or his/her dependents of the employee’s rights.  
 
Health coverage continuation must be elected within sixty (60) days after receiving notice of the end of coverage, or                   
within sixty (60) days after the event causing the loss, whichever is later.  
 
There are certain circumstances under which coverage will end automatically. This happens if:  

• Premiums for continued coverage are not paid within thirty (30) days of the due date;  
• The employee (or his/her spouse or child) become covered under another group health plan which does not                 

contain any exclusion or limitation with respect to any pre-existing condition the employee (or the employee’s                
spouse or child, as applicable) may have;  

• CVCHS stops providing group health benefits;  
• The employee (or the employee’s spouse or child) become entitled to Medicare; or  
• The employee extended coverage for up to twenty-nine (29) months due to disability and there has been a 

final determination that the employee is no longer disabled.  
 
Flexible Spending Account (FSA) Plan 
CVCHS administers a Flexible Spending Account Plan for Medical and Dependent Care. Employees are eligible to                
enroll in CVCHS’ pre-tax Flexible Spending Account Plans if they meet the eligibility thresholds for other health and                  
welfare benefits as defined above. CVCHS currently offers Medical and Dependent Care FSA through Plan Connect                
(Section 125 Plan). Employees are allowed to contribute up to the current annual pre-tax limits for medical and                  
dependent care FSA plans. 
 
Retirement (Calpers / Calstrs) 
Certificated Staff (CalSTRS) 
Certificated employees contribute to CalSTRS. CVCHS faculty members contributes 10.25 (2% at 60 Members) and               
10.205% (2% at 62 Members). For the 2019-20 fiscal year, CVCHS contributes 17.1% monthly. After five (5) full years                   
of service with a CalSTRS reporting organization the employee is vested. 
 
Due to the nature of this plan, CVCHS employees who are members of CalSTRS do not contribute to social security                    
and are not eligible for social security benefits connected to your employment at CVCHS. 
 
Classified Staff (CalPERS) 
Classified employees contribute to CalPERS. CVCHS classified staff members contribute 7.00%. For the 2019-20              
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fiscal year, CVCHS contributes 19.721% monthly. After five (5) full years of service with a CalPERS reporting                 
organization the employee is vested.  
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ACKNOWLEDGMENT OF RECEIPT OF EMPLOYEE HANDBOOK 
 

Please sign/date, and return to the Front Office no later than the 
end of the workday on Friday, August 16, 2019. 

 

EMPLOYEE NAME: _____________________________________________ 
       (Please Print) 

I ACKNOWLEDGE that I have received a copy of the CVCHS Employee Handbook. I understand               
that it is my responsibility to read and familiarize myself with the policies and procedures contained                
in the Handbook and agree to abide by its directions and procedures.  

I understand that the statements contained in the Handbook are guidelines for employees             
concerning some of Clayton Valley Charter High School’s (CVCHS’) policies and benefits, and are              
not intended to create any contractual or other legal obligations or to alter the nature of my                 
employment with CVCHS.  

I understand that any and all policies or practices can be changed at any time by CVCHS, and 
such changes will be communicated electronically. 

I understand that, other than the CVCHS Governing Board, no person has authority to enter into                
any agreement, expressed or implied, for employment for any specific period of time, or to make                
any agreement for employment; only the CVCHS Governing Board has the authority to make any               
such agreement, which is verified in writing and signed by the Board Chairperson. 

 

______________________________________ ______________ 
Employee Signature Date 
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Policy Prohibiting Unlawful Harassment, Discrimination, and Retaliation  
CVCHS is committed to providing a work and educational atmosphere that is free of unlawful harassment,                
discrimination, and retaliation. CVCHS ’s policy prohibits unlawful harassment, discrimination, and retaliation based             
upon: race (including but not limited to traits historically associated with race, such as hair texture and hairstyle,                  
including braids, locks, and twists); color; gender (including gender identity, gender expression, and transgender              
identity, whether or not the employee is transitioning or has transitioned); sex (including pregnancy, childbirth,               
breastfeeding, and related medical conditions); religious creed (including religious dress and grooming practices);             
marital/registered domestic partner status; age (forty (40) and over); national origin or ancestry (including native               
language spoken and possession of a driver’s license issued to persons unable to prove their presence in the U.S. is                    
authorized by federal law); physical or mental disability (including HIV and AIDS); medical condition (including cancer                
and genetic characteristics); taking a leave of absence authorized by law; genetic information; sexual orientation;               
military and veteran status; or any other consideration made unlawful by federal, state, or local laws. 
 
Employees, volunteers, unpaid interns, individuals in apprenticeship programs, and independent contractors shall not             
be harassed, or discriminated or retaliated against, based upon the characteristics noted above. 
 
CVCHS does not condone and will not tolerate unlawful harassment, discrimination, or retaliation on the part of any                  
employee (including supervisors and managers) or third party (including independent contractors or other persons with               
which CVCHS does business). Supervisors and managers are to report any complaints of unlawful harassment to the                 
Executive Director or designee.  
 
When CVCHS receives allegations of unlawful harassment, discrimination, or retaliation, the Board (if a complaint is                
about the Executive Director) or the Executive Director or designee will conduct a fair, timely and thorough                 
investigation that provides all parties an appropriate process and reaches reasonable conclusions based on the               
evidence collected. The investigation will be handled in as confidential a manner as possible, although complete                
confidentiality cannot be guaranteed. Complainants and witnesses shall not be subject to retaliation for making               
complaints in good faith or participating in an investigation. CVCHS is committed to remediating any instances where                 
investigation findings demonstrate unlawful harassment, discrimination, or retaliation has occurred. 
 
Prohibited Unlawful Harassment 

• Verbal conduct such as epithets, derogatory jokes or comments or slurs; 
• Physical conduct including assault, unwanted touching, intentionally blocking normal movement, or interfering            

with work because of sex, race or any other protected basis; 
• Retaliation for reporting or threatening to report harassment; or  
• Disparate treatment based on any of the protected classes above.  

 
Prohibited Unlawful Sexual Harassment 
CVCHS is committed to providing a workplace free of sexual harassment and considers such harassment to be a                  
major offense, which may result in disciplinary action, up to, and including dismissal, of the offending employee.  
 
Sexual harassment consists of sexual advances, request for sexual favors and other verbal or physical conduct of a                  
sexual nature, regardless of whether or not the conduct is motivated by sexual desire, when: (1) submission to the                   
conduct is either made explicitly or implicitly a term or condition of an individual’s employment; (2) an employment                  
decision is based upon an individual’s acceptance or rejection of that conduct; and/or (3) that conduct interferes with                  
an individual’s work performance or creates an intimidating, hostile or offensive working environment.  
 
It is also unlawful to retaliate in any way against an employee who has articulated a good faith concern about sexual                     
harassment against him or her or against another individual.  
 
All supervisors of staff will receive two (2) hours of sexual harassment prevention training within six (6) months of hire                    
or their assumption of a supervisory position and every two (2) years thereafter. All other employees will receive one                   
(1) hour of sexual harassment prevention training within (6) months of hire and every two (2) years thereafter. Such                   
training will address all legally required topics, including information about the negative effects that abusive conduct                
has on both the victim of the conduct and others in the workplace, as well as methods to prevent abusive conduct                     
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undertaken with malice a reasonable person would find hostile, offensive, and unrelated to an employer’s legitimate                
business interests. Abusive conduct includes but is not limited to repeated infliction of verbal abuse, such as the use of                    
derogatory remarks, insults, and epithets, verbal or physical conduct that a reasonable person would find threatening,                
intimidating, or humiliating, or the gratuitous sabotage or undermining of a person’s work performance. Supervisors               
shall also be trained on how to appropriately respond when the supervisor becomes aware that an employee is the                   
target of unlawful harassment. Other staff will receive sexual harassment prevention training as required by law.  
 
Each employee has the responsibility to maintain a workplace free from any form of sexual harassment.                
Consequently, should any individual, in particular those with supervisory responsibilities, become aware of any              
conduct that may constitute sexual harassment or other prohibited behavior, immediate action should be taken to                
address such conduct. Any employee who believes they have been sexually harassed or has witnessed sexual                
harassment is encouraged to immediately report such harassment to the Executive Director. See the Complaint               
Form  
 
Sexual harassment may include, but is not limited to: 
 

• Physical assaults of a sexual nature, such as: 
 

o Rape, sexual battery, molestation or attempts to commit these assaults and 
 
o Intentional physical conduct that is sexual in nature, such as touching, pinching, patting, grabbing,              

brushing against another’s body, or poking another’s body. 
 
• Unwanted sexual advances, propositions or other sexual comments, such as: 
 

o Sexually oriented gestures, notices, remarks, jokes, or comments about a person’s sexuality or sexual              
experience.  

 
o Preferential treatment or promises of preferential treatment to an employee for submitting to sexual              

conduct, including soliciting or attempting to solicit any employee to engage in sexual activity for               
compensation or reward or disparate treatment for rejecting sexual conduct. 

 
o Subjecting or threats of subjecting an employee to unwelcome sexual attention or conduct or              

intentionally making performance of the employee’s job more difficult because of the employee’s sex.  
 
• Sexual or discriminatory displays or publications anywhere at the workplace by employees, such as: 
 

o Displaying pictures, cartoons, posters, calendars, graffiti, objections, promotional materials, reading          
materials, or other materials that are sexually suggestive, sexually demeaning or pornographic or             
bringing to work or possessing any such material to read, display or view at work; 

 
o Reading publicly or otherwise publicizing in the work environment materials that are in any way               

sexually revealing, sexually suggestive, sexually demeaning or pornographic; and 
 
o Displaying signs or other materials purporting to segregate an employee by sex in an area of the                 

workplace (other than restrooms or similar rooms).  
 
The illustrations of harassment and sexual harassment above are not to be construed as an all-inclusive list of                  
prohibited acts under this policy. Moreover, please note that while in most situations a personal relationship is a private                   
matter, these relationships are not appropriate in a professional setting, particularly where one of the parties has                 
management or supervisory responsibilities. As such, consensual relationships in the workplace may violate CVCHS              
policy. 
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SUICIDE PREVENTION POLICY 
 

The Board of Directors of Clayton Valley Charter High School (“CVCHS”) recognizes that suicide is a 
major cause of death among youth and should be taken seriously.  To attempt to reduce suicidal behavior 
and its impact on students and families, the Board of Directors has developed prevention strategies and 
intervention procedures. 
 
The policy has been developed in consultation with CVCHS and community stakeholders, CVCHS-
employed mental health professionals, and suicide prevention experts and shall, at a minimum, address 
procedures relating to suicide prevention, intervention, and postvention. 
 
Prevention and Instruction  
Suicide prevention strategies may include, but not be limited to, efforts to promote a positive school 
climate that enhances students’ feelings of connectedness with CVCHS and is characterized by caring 
staff and harmonious interrelationships among students. 
 
CVCHS’s instructional and student support program shall promote the healthy mental, emotional, and 
social development of students including, but not limited to, the development of problem-solving skills, 
coping skills, and resilience. 
 
The Executive Director or designee may offer parents/guardians education or information which 
describes the severity of the youth suicide problem, CVCHS’s suicide prevention efforts, risk factors 
and warning signs of suicide, basic steps for helping suicidal youth, reducing the stigma of mental illness, 
and/or CVCHS and community resources that can help youth in crisis. Some of these materials are 
available at: http://www.cde.ca.gov/ls/cg/mh/suicideprevres.asp 
 
CVCHS’s instructional curriculum may include information about suicide prevention, as appropriate or 
needed, taking into consideration the grade level and age of the students.  If offered or included in 
CVCHS’s instructional curriculum, suicide prevention instruction shall be designed to help students: 
 

1. Identify and analyze signs of depression and self-destructive behaviors and understand 
how feelings of depression, loss, isolation, inadequacy, and anxiety can lead to thoughts 
of suicide. 

2. Identify alternatives to suicide and develop coping and resiliency skills. 
3. Learn to listen, be honest, share feelings, and get help when communicating with friends 

who show signs of suicidal intent. 
  

4. Identify trusted adults, CVCHS resources, and/or community crisis intervention 
resources where youth, including those at high risk, such as youth bereaved by suicide; 
youth with disabilities, mental illness, or substance use disorders; youth experiencing 
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homelessness or in out-of-home settings such as foster care; and lesbian, gay, bisexual, 
transgender, or questioning youth can get help and recognize that there is no stigma 
associated with seeking mental health, substance abuse, gender identity, or other support 
services. 

 
Staff Development 
Suicide prevention training for staff will be provided and be designed to help staff identify and find help 
for students at risk of suicide.  The training may be offered under the discretion of the Executive Director 
and/or Board of Directors and/or in cooperation with one or more community mental health agencies 
and may include information on: 
 

1. Research identifying risk factors, such as previous suicide attempt(s), history of 
depression or mental illness, substance abuse problems, family history of suicide or 
violence, feelings of isolation, interpersonal conflicts, a recent severe stressor or loss, 
family instability, and other factors. 

 
2. Warning signs that may indicate suicidal intentions, including changes in students’ 

appearance, personality, or behavior. 
 
3. Research-based instructional strategies for teaching the suicide prevention curriculum 

and promoting mental and emotional health. 
 
4. CVCHS and community resources and services for students and families in crisis and 

ways to access them. 
 
5. CVCHS procedures for intervening when a student attempts, threatens, or discloses the 

desire to die by suicide. 
 
6. Materials approved by CVCHS for training shall include how to identify appropriate 

mental health services, both at the CVCHS site and within the larger community, and 
when and how to refer youth and their families to those services. 

 
7. Materials approved for training may also include programs that can be completed through 

self-review or suitable suicide prevention materials. 
 
Intervention and Emergency Procedures 
Whenever a staff member suspects or has knowledge of a student’s suicidal intentions, he/she shall 
promptly notify the Executive Director or designee.  The Executive Director or designee shall then notify 
the student’s parent/guardian as soon as possible and may also refer the student to mental health 
resources at CVCHS or in the community. 
 
When a suicide attempt or threat is reported, the Executive Director or designee shall, at a minimum: 
 
1. Ensure the student’s physical safety by one of the following, as appropriate: 
 
 a. Securing immediate medical treatment if a suicide attempt has occurred; 
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b. Securing law enforcement and/or other emergency assistance if a suicidal act is being 
actively threatened; 

c. Keeping the student under continuous adult supervision until the parent/guardian and/or 
appropriate support agent or agency can be contacted and has the opportunity to intervene. 

 
2. Designate specific individuals to be promptly contacted, for example the CVCHS counselor, 

psychologist, nurse, Executive Director, and/or the student’s parent/guardian, and, as necessary, 
local law enforcement or mental health agencies. 

 
3. Document the incident in writing as soon as feasible. 
 
4. Follow up with the parent/guardian and student in a timely manner to provide referrals to 

appropriate services as needed. 
 
5. Provide access to counselors or other appropriate personnel to listen to and support students and 

staff who are directly or indirectly involved with the incident at CVCHS. 
 
6. Provide an opportunity for all who respond to the incident to debrief, evaluate the effectiveness 

of the strategies used, and make recommendations for future actions. 
 
In the event a suicide occurs or is attempted on the CVCHS campus, the Executive Director or designee 
shall follow the crisis intervention procedures contained in CVCHS safety plan. After consultation with 
the Executive Director or designee and the student’s parent/guardian about facts that may be divulged in 
accordance with the laws governing confidentiality of student record information, the Executive Director 
or designee may provide students, parents/guardians, and staff with information, counseling, and/or 
referrals to community agencies as needed.  CVCHS staff may receive assistance from CVCHS 
counselors or other mental health professionals in determining how best to discuss the suicide or 
attempted suicide with students. 
 
Students shall be encouraged through the education program and in CVCHS activities to notify a teacher, 
the Executive Director, another CVCHS administrator, psychologist, CVCHS counselor, or other adult 
when they are experiencing thoughts of suicide or when they suspect or have knowledge of another 
student’s suicidal intentions.  
 
CVCHS Employees Acting Within Scope 
CVCHS shall ensure that employees act only within the authorization and scope of the employee’s 
credential or license.  Nothing in this Policy shall be construed as authorizing or encouraging a CVCHS 
employee to diagnose or treat mental illness unless the employee is specifically licensed and employed 
to do so. 
 



9/20/2019 Enrollment by Subgroup for Charter and Non-Charter Schools - Clayton Valley Charter High (CA Dept of Education)

https://data1.cde.ca.gov/dataquest/dqcensus/EnrCharterSub.aspx?cds=07100740731380&agglevel=school&year=2018-19 1/1

DataQuest Home /  Enrollment Report

2018-19 Enrollment by Subgroup

Clayton Valley Charter High Report (07-10074-0731380)

Report Description

Report Options and Filters

Subgroup Enrollment

English Learners 49

Foster Youth 1

Homeless Youth 3

Migrant Education 0

Students with Disabilities 164

Socioeconomically Disadvantaged 490

All Students 2,196

California Department of Education

+

+

https://data1.cde.ca.gov/
https://www.cde.ca.gov/


9/20/2019 Enrollment by Subgroup for Charter and Non-Charter Schools - Clayton Valley Charter High (CA Dept of Education)

https://data1.cde.ca.gov/dataquest/dqcensus/EnrCharterSub.aspx?cds=07100740731380&agglevel=school&year=2017-18 1/1

DataQuest Home /  Enrollment Report

2017-18 Enrollment by Subgroup

Clayton Valley Charter High Report (07-10074-0731380)

Report Description

Report Options and Filters

Subgroup Enrollment

English Learners 51

Foster Youth 0

Homeless Youth 0

Migrant Education 0

Students with Disabilities 142

Socioeconomically Disadvantaged 512

All Students 2,187

California Department of Education

+

+

https://data1.cde.ca.gov/
https://www.cde.ca.gov/


9/20/2019 Enrollment by Subgroup for Charter and Non-Charter Schools - Clayton Valley Charter High (CA Dept of Education)

https://data1.cde.ca.gov/dataquest/dqcensus/EnrCharterSub.aspx?cds=07100740731380&agglevel=school&year=2016-17 1/1

DataQuest Home /  Enrollment Report

2016-17 Enrollment by Subgroup

Clayton Valley Charter High Report (07-10074-0731380)

Report Description

Report Options and Filters

Subgroup Enrollment

English Learners 58

Foster Youth 0

Homeless Youth 0

Migrant Education 0

Students with Disabilities 136

Socioeconomically Disadvantaged 435

All Students 2,197

California Department of Education

+

+

https://data1.cde.ca.gov/
https://www.cde.ca.gov/


9/20/2019 Enrollment by Subgroup for Charter and Non-Charter Schools - Clayton Valley Charter High (CA Dept of Education)

https://data1.cde.ca.gov/dataquest/dqcensus/EnrCharterSub.aspx?cds=07100740731380&agglevel=school&year=2015-16 1/1

DataQuest Home /  Enrollment Report

2015-16 Enrollment by Subgroup

Clayton Valley Charter High Report (07-10074-0731380)

Report Description

Report Options and Filters

Subgroup Enrollment

English Learners 77

Foster Youth 3

Homeless Youth 0

Migrant Education 0

Students with Disabilities 127

Socioeconomically Disadvantaged 393

All Students 1,984

California Department of Education

+

+

https://data1.cde.ca.gov/
https://www.cde.ca.gov/


9/20/2019 Enrollment by Subgroup for Charter and Non-Charter Schools - Clayton Valley Charter High (CA Dept of Education)

https://data1.cde.ca.gov/dataquest/dqcensus/EnrCharterSub.aspx?cds=07100740731380&agglevel=school&year=2014-15 1/1

DataQuest Home /  Enrollment Report

2014-15 Enrollment by Subgroup

Clayton Valley Charter High Report (07-10074-0731380)

Report Description

Report Options and Filters

Subgroup Enrollment

English Learners 74

Foster Youth 4

Homeless Youth 0

Migrant Education 0

Students with Disabilities 123

Socioeconomically Disadvantaged 380

All Students 1,973

California Department of Education

+

+

https://data1.cde.ca.gov/
https://www.cde.ca.gov/


We Are Clayton Valley! 
Clayton Valley Charter High School is a tuition-free, public 
charter high school educating students in Grades 9 through 
12. We are committed to “preparing all of our students to 
become first-class citizens with a world-class education.” 
We not only want our graduates to be prepared for college 
admissions or on a career path of their choice, but for them 
to become contributing members of society and our local 
community. 

CVCHS is student-centered, where every adult on campus 
cares about our students and each student has a dedicated 
teacher and counselor who knows them by name and need. 
We offer supportive school counselors, highly-trained 
teachers who make learning both rigorous and relevant to 
your child’s life, and very competitive athletic programs 
along with co-curricular arts programs. There is something 
for every student to become involved in and motivated by.

Our Vision
Our vision is to prepare our students for college admissions 
equipped with 21st Century skills. All students have a right 
to a world-class education and this is our mission at CVCHS.  
Our faculty, staff, and administration are dedicated to this 
challenge and we invite parents to join us as partners to 
make this vision a reality.

The goal of students, teachers, staff, parents, and community 
members of Clayton Valley Charter High School is to have 
the flexibility to develop and sustain traditional and innovative 
programs and practices that will promote student acceleration 
in all academic, social, and civic areas to prepare them for 
entrance into the global community as skilled participants 
ready to achieve their post-secondary goals.

Honors & National 
Recognitions

California Gold Ribbon School
National Model School
US News Best High Schools Silver
WASC 6-Year Clear Accreditation

CVCHS Academies
In addition to our core educational curriculum, we offer 
small learning communities in a specialized academy 
format. Join us for Academy Information Night to learn 
more about our academies and the application process.

CLAYTON Arts Academy
Provides a creative avenue with intensive, in-depth 
training in their area of artistic interest. Current 
technology will be used as a tool to prepare students 
for entry into the professional world.

MEDICAL CAREERS ACADEMY
Prepares students for biomedical careers providing 
the educational foundation, community mentorships, 
leadership training and hands-on skills in the fields of 
biomedical sciences.

Engineering & Design Academy
Provides a firm educational foundation in the areas of 
math and science enhanced by problem-solving and 
engineering applications.

PUBLIC SERVICE ACADEMY
Structured around dedicated and collaborative 
teaching that emphasizes academic success by 
instituting a project-based service learning curriculum.

DIGITAL ARTS & TECHNOLOGY ACADEMY
Composed of imaginative students who are dedicated 
to achieving both creatively and academically. Students 
focus on ranging fields of Graphic Design, Animation, 
Game Design, Coding, and Web Design.

Clubs, Arts, & Sports Thrive at Clayton Valley!
We encourage our students to engage in fun and social activities, providing them with a well-rounded high school experience.

Our Top 6 Goals
We will improve student achievement by:

Goal 1 Establishing a positive, professional, 
productive, and innovative culture 

Goal 2  Ensur ing a l l  students  receive a 
chal lenging curriculum that wi l l 
prepare them for post-secondary 
education, career training, and the 
workplace of the 21st Century 

Goal 3  Increasing student responsibility and 
respect for others and the learning 
process 

Goal 4  Establishing, implementing, evaluating, 
and revising (as needed) grade level/
subject content and performance 
standards 

Goal 5  Committing to constant improvement 
through professional development 
opportunities and implementing best 
practices 

Goal 6 Maintaining and improving school 
safety and campus security

With more than 50 social clubs, from Anime, 
Astronomy to Foosball, Multicultural, 
STEM and more, there’s a club at Clayton 
Valley for everyone! If you can’t find it, you 
can make it.

Looking for a musical or creative outlet? 
Participate in our award-winning competitive 
marching band, our excellent choir, or our 
theater and drama programs to let your 
personality and talent shine.

We‘re known for our UGLY EAGLE athletics! 
There’s more than 30 competitive NCS and 
club sports available for both boys and girls! 
Visit our uglyeaglesathletics.com page for a 
full list of sports programs by season.



1101 Alberta Way
Concord, CA 94521

Phone: (925) 682-7474
Fax: (925) 825-7859
Email: info@claytonvalley.org

Connect with clayton valley

WWW.CLAYTONVALLEY.ORG

SCHOOL
PROFILE

2019-20202019-2020
“We will prepare all of our students to 
become first-class citizens with a world-
class education and empower them with 
the 21st Century skills that will lead to 
admission to the university and career 
of their choice.”

Important Dates & 
Times 2018-2019

NOV 6   Open Enrollment begins online @ 9 am
NOV 7 New Parent Information Night @ 7 pm 
NOV 29   Academy Information Night  
JAN 22   New Parent Information Night make-up 
JAN 30 Open Enrollment Ends @ 4 pm  
 Last day to submit Academy applications
FEB 2  Application status sent to families
FEB 4   Lottery Public Random Drawing @ 7 pm
FEB 23   9th grade course selection @ 9 am
FEB 26  9th grade course selection make-up @ 6:30 pm
MAR 16 Geometry Readiness Test - 9th graders
MAR 19 Geometry Readiness Test make-up
TBA Summer Bridge Program Begins
TBA Summer Bridge Program Ends
TBA Walk-Thru Registration by Grade
TBA Freshman Transition
TBA Walk-Thru Registration make-up
TBA First Day of School @ 8 am

98% 
Graduation Rate

98%
College Admissions Rate

9 out of 10
Statewide Ranking 

Student Success: 
It’s What We Do!

to enroll at clayton valley, visit:
enrollment.CLAYTONVALLEY.ORG

Facebook: facebook.com/claytonvalleychs

Twitter: @claytonvalley

Instagram: @claytonvalleychs

Academics

Character

21st Century Skills

Arts & Athletics



clayton valley charter high school
CLAYTON ARTS academy

1101 Alberta Way
Concord, CA 94521

Phone:   (925) 682-7474
Fax:  (925) 825-7859
Email:   elizabeth.abbott@claytonvalley.org

Clayton
Arts Academy

Apply to the CAA
Deadlines by grade level:
10-12: Friday, Nov. 30, 2018 @ 4PM
9: Wednesday, Jan. 30, 2019 @ 4 pm

To apply, you must submit the following:

 T Completed CAA application 

 T Two (2) Teacher/Administrator evaluations 

 T Participate in an interview, to be scheduled 
once your application has been received and 
processed

 T Completed CVCHS enrollment form

For more details about the application process, please 
review the CAA application. It can be found online at 
www.claytonvalley.org. Once there, find the “Academics 
Programs” tab on the homepage, choose “Academies” 
on the drop down list, then pick the “Clayton Arts 
Academy” link on the right.

For more information, contact our CAA Coordinator, 
Elizabeth Abbott at  elizabeth.abbott@claytonvalley.org.

Visit the clayton arts Academy website:

http://bit.ly/cvchs-cAa

to enroll at clayton valley, visit:
enrollment.CLAYTONVALLEY.ORG

CAA Faculty
Elizabeth Abbott, Coordinator

English I & II, and Photo

Kevin Cline
English III & IV, Drama Advanced, and Video

Elizabeth Emigh
Drama I & II

Jennifer Moore
Art

Anthony Munch
World History and U.S. History

Austen Potter
Economics, Government, Plus I, and Plus II



CAA Example Schedules
Sample Freshman Schedule

1st Period:  CAA English
2nd Period: CAA US History
3rd Period: CAA Arts Specialty (Drama I, Art I, Photo I, 

or Video Production - in certain Freshman cases)
4th Period: Math (outside of the Academy)
5th Period: Science (outside of the Academy)
6th Period: PE 9

Sample Sophomore Schedule
1st Period: CAA English
2nd Period:  CAA World History
3rd Period: CAA Arts Specialty (Art, Drama, Photo, or 

Video)
4th Period:  Math
5th Period:  Science
6th Period:  PE/Elective

Sample Junior Schedule
1st Period:  CAA English
2nd Period:  CAA Government (1st Semester)
         CAA Plus I (2nd Semester Project Elective)
3rd Period:  CAA Arts Specialty
4th Period:  Math
5th Period:  Elective
6th Period:  Elective

Sample Senior Schedule
1st Period: CAA English
2nd Period: CAA Economics (1st Semester)
         CAA Plus II (2nd Semester Project Elective)
3rd Period:  CAA Arts Specialty
4th Period: Elective
5th Period:  Elective
6th Period: Elective

CAA Course Offerings
9th Grade 

English I
World or US History
Academy Elective (CAA Art I, Photo I, Drama 
I, or Video)

10th Grade
English II
World or U.S. History
Academy Elective (CAA Art II, Photo II, 
Drama I/II/Troupe, or Video II)

11th Grade
English III
S1: Government or Economics
S2: Plus I (Project Class)
Academy Elective (CAA Art III, Photo III, 
Drama II or Troupe, or Video III)

12th Grade
English IV
S1: Government or Economics
S2: Plus II (Project Class)
Academy Elective (CAA Art IV, Photo IV, 
Drama Troupe, or Video IV)

About CAA
The Clayton Arts Academy is a three course integrated 
academic program comprised of an English/Social 
Studies core with a visual or performing art specialty. 
The purpose is to provide an artistic avenue for students 
to fulfill their academic requirements and to provide 
them with intensive, in-depth training in their area of 
artistic interest. 

Current technology will be used as a tool to prepare 
students for entry into the professional world. Each 
semester, students will collaborate on a thematic-based 
All-Academy Project, involving all 9–12 graders in the 
program, evaluated by community members. Some of 
our previous large-group, All-Academy Projects have 
included:

 3 Mock Presidential Election: Debate and Convention

 3 All-Academy Poetry Slam

 3 Entrepreneurial Convention and “Shark Tank” Pitch

 3 Hotel/Resort Project

 3 Pageant of The Regions of America

 3 Artistic “Telephone” Specialty Project

 3 “The High School Effect”: A movie written by, 
directed by, and starring CAA students



clayton valley charter high school
DIGITAL ARTS & TECHNOLOGY ACADEMY

1101 Alberta Way
Concord, CA 94521

Phone:  (925) 682-7474 x 2671
Fax:  (925) 825-7859
Email:  kelsey.thomas@claytonvalley.org

Why Join?
 � Fun and Interactive
 � Relevant
 � Industry Standard Technology
 � Career Planning & Portfolio Development
 � Adobe Certifications
 � Articulation Agreements With DVC
 � UC/CSU Transferable College Credit
 � All on CVCHS Campus!

Apply to the DA&TA
Deadline: 
Wednesday, Jan. 30, 2019 @ 4 pm

To apply, you must submit the following:

 T Completed DA&TA application 

 T Two (2) Teacher/Administrator evaluations 

 T Participate in an interview, to be scheduled 
once your application has been received and 
processed

 T Completed CVCHS enrollment form

For more details about the application process, please 
review the DA&TA application. It can be found online at 
www.claytonvalley.org. Once there, find the “Academics 
Programs” tab on the homepage, choose “Academies” 
on the drop down list, then pick the “Digital Arts & 
Technology Academy” link on the right.

For more information, contact our DA&TA Coordinator, 
Kelsey Thomas at  kelsey.thomas@claytonvalley.org.

Visit the digital arts & technology  

Academy website:

http://bit.ly/cvchs-data

to enroll at clayton valley, visit:
enrollment.CLAYTONVALLEY.ORG

Clayton Valley
Digital Arts & 

Technology Academy



DA&TA Pathways
Graphic Design

Animation

Game Design

Computer Science

Students may choose which pathway they would 
like to take depending on their specific interests 
and may begin the academy at any grade.

Pathway 1 - Animation
 y Computer Graphic Arts
 y Art and Animation
 y Advanced Art and Animation

Pathway 2 - Game Design
 y Computer Graphic Arts
 y Game Design
 y Advanced Game Design

Pathway 3 - Computer Science
 y Computer Science Essentials
 y AP Computer Science

Other Pathways
The other pathways can be found on the DA&TA 
website.

About DA&TA
Students in the Digital Arts & Technology Academy 
focus on Graphic Design, Animation, Game Design, Web 
Design, or Computer Science. Language Arts courses 
align with these elective courses to allow students to dig 
deeper and make connections between these subjects. 
DA&TA is a great way for students to stay on a guided 
track towards a career in digital arts or the computer 
science industry. This Academy teaches students how 
to use Adobe Photoshop, Illustrator, InDesign, Animate, 
Dreamweaver, Blender, Maya, and Eclipse. Students will 
have the opportunity to become certified in the Adobe 
programs and earn college credit through Diablo Valley 
College.

DA&TA Teachers
Kelsey Thomas 

 y Computer Graphic Arts
 y Art & Animation

Anthony Anderson
 y Game Design
 y Advanced Game Design
 y Computer Science Principles

Robert Bergman
 y AP Computer Science

DA&TA Courses
Computer Graphic Arts

 y History of Graphic Design
 y Principles of Graphic Design
 y Adobe Illustrator
 y Adobe Photoshop
 y Adobe InDesign

Art & Animation
 y History of Animation
 y Character Design
 y Background Design
 y 12 Principles of Animation
 y Adobe Illustrator
 y Adobe Animate
 y Adobe After Effects
 y Maya

Advanced Art & Animation
 y Computer Generated 

3D Modeling, Simulation, 
Texturing, & Rendering in 
Maya

 y Virtual Models of 
Environments, Buildings, 
Machines, etc.

Game Design
 y How Games are Created
 y Create Games for Mobile, 

PC, and Console
 y Code in C#
 y Build Environments in 

Unity3D
 y Education Software

Advanced Game Design
 y Build, Expand, Beta Test, 

and Publish a Game in Unity
 y Work in Unreal Gaming 

Engine

Computer Science
 y Basic Coding Principles
 y Creation of Programs
 y Code in Python (Computer 

Science Principles) & Java 
(AP Computer Science)

 y Work Individually and as a 
Team to Create Programs 
and Games



clayton valley charter high school
Medical careers academy

1101 Alberta Way
Concord, CA 94521

Phone:   (925) 682-7474
Fax:  (925) 825-7859
Email:   elizabeth.hawkes@claytonvalley.org

Clayton Valley
Medical Careers 

Academy

Don’t just see the future!
Participate and BE the future of medical 

careers in the 21st Century.

Apply to the MCA
Deadline: 
Wednesday, Jan. 30, 2019 @ 4 pm

To apply, you must submit the following:

 T Completed MCA application 

 T Two (2) Teacher/Administrator evaluations 

 T Participate in an interview, to be scheduled 
once your application has been received and 
processed

 T Completed CVCHS enrollment form

For more details about the application process, please 
review the MCA application. It can be found online at 
www.claytonvalley.org. Once there, find the “Academics 
Programs” tab on the homepage, choose “Academies” 
on the drop down list, then pick the “Medical Careers 
Academy” link on the right.

For more information, contact our MCA Coordinator, 
Elizabeth Hawkes at  elizabeth.hawkes@claytonvalley.org.

Visit the medical careers Academy website:

http://bit.ly/cvchs-mca

to enroll at clayton valley, visit:
enrollment.CLAYTONVALLEY.ORG

(Above - MCA students enjoy a curriculum-enhancing field-trip.
Below - MCA students representing the Academy at a community events.)

About MCA
Clayton Valley Charter High School’s Medical 
Careers Academy is a specialized secondary 
program preparing high school students for a 
career in a biomedical engineering profession. 

The Medical Careers Academy is a small 
learning community offering students in 
Grades 9 through 12 a new and innovative 
course of study comprised of four integrated 
classes focused on the biomedical sciences. 

MCA Mission
To prepare academy students for biomedical 
careers in the 21st Century by providing 
the educational foundation, community 
mentorships, leadership training, and hands-
on skills in the biomedical sciences.



Project Lead the Way (PLTW) is a curriculum that is 
aligned with rigorous university standards and partners 
with industry partners to deliver rigorous and relevant 
curriculum.

The PLTW Biomedical Sciences (BMS) Program is a 
sequence of courses, all aligned with appropriate national 
learning standards, which follows a proven hands-on, 
real-world problem-solving approach to learning.

Students explore the concepts of human medicine and 
are introduced to topics such as physiology, genetics, 
microbiology, and public health. Through activities like 
dissecting a heart, students examine the processes, 
structures and interactions of the human body – often 
playing the role of biomedical professionals. They also 
explore the prevention, diagnosis, and treatment of 
disease, working collaboratively to investigate and 
design innovative solutions to the health challenges of 
the 21st century.

 z Principles of Biomedical Sciences (D )

 z Human Body Systems - Honors (D)

 z Medical Interventions - Honors (D)

 z Biomedical Innovations  - Honors

Anesthesiologist
Biotechnology
Doctor
Nurse (RN/LVN)
Nutritionist
Physical Therapist

Physician’s Assistant
Radiologist (X-Ray)
Sports Medicine
Surgeon
Ultrasound Technician
Veterinarian

MCA Program
 P Academic courses aligned with rigorous 
college requirements (PLTW)

 P Community Outreach (HOSA)
 P Leadership Opportunities (HOSA)
 P Hands-on Experience (PLTW)
 P Real World Problems (PLTW)
 P Job Shadows (John Muir)
 P E-Mentoring (John Muir)
 P Visits to College Campuses
 P  Social Experiences: Picnics, Movie Nights, & More!

MCA Goals
1. To introduce high school students, including 

English language learners, under-represented 
minorities, and at-risk students, to all aspects 
of the biomedical engineering field in a broad 
spectrum of career opportunities. 

2. To design and implement a series of integrated 
courses that are experiential in nature, standards- 
aligned and directly relate content knowledge and 
skills mastery to student-centered BM projects. 

3. To place third year MCA students in local hospitals 
or medical offices for one-day job shadows with 
local biomedical industry partners.

4. To prepare students to undertake and succeed in a 
rigorous postsecondary health-related education 
pathway. 

Future Career 
Choices

HOSA–Future Health Professionals is a nationally recognized 
organization that focuses on preparing students for careers 
in the health sciences. 

Mission 
The mission of HOSA is to empower HOSA-Future Health 
Professionals to become leaders in the global health 
community through education, collaboration, and experience.

Purpose
The purpose of HOSA-Future Health Professionals is to 
develop leadership and technical HOSA skill competencies 
through a program of motivation, awareness and recognition, 
which is an integral part of the Health Science Education 
instructional program.  

Goals
The goals that HOSA believes are vital to each member are:

 zTo promote physical, mental and social well being.
 zTo develop effective leadership qualities and skills.
 zTo develop the ability to communicate more effectively 
with people.
 zTo develop character.
 zTo develop responsible citizenship traits.
 zTo understand the importance of pleasing oneself as 
well as being of service to others.
 zTo build self-confidence and pride in one’s work.
 zTo make realistic career choices and seek successful 
employment in the health care field.
 zTo develop an understanding of the importance in 
interacting and cooperating with other students and 
organizations.
 zTo encourage individual and group achievement.
 zTo develop an understanding of current health care 
issues, environmental concerns, and survival needs of 
the community, the nation and the world.
 zTo encourage involvement in local, state and national 
health care and education projects.
 zTo support Health Science Education instructional 
objectives.
 zTo promote career opportunities in health care.



clayton valley charter high school
public service academy

1101 Alberta Way
Concord, CA 94521

Phone:  (925) 682-7474 x 2671
Fax:  (925) 825-7859
Email:  maureen.allan@claytonvalley.org

Clayton Valley
Public Service 

Academy

“Never doubt that a small group of thoughtful, committed 
citizens can change the world.  Indeed it is the only thing 
that ever has.” 

- Margaret Mead

Questions to 
Consider

 � Will my son or daughter get the personal 
attention necessary for their success in high 
school?

 � Will my son or daughter have a support 
network of teachers and students from all 
grade-levels?

 � Will my son or daughter learn how to be a 
productive member of their community?

 � Will my son or daughter enjoy and embrace 
their high school experience?

 � Will my son or daughter be exposed to a 
cross-curricular learning environment that is 
both engaging and challenging?

The Public Service Academy can offer 
your son or daughter all of this, and more.

Apply to the PSA
Deadline: 
Wednesday, Jan. 30, 2019 @ 4 pm

To apply, you must submit the following:

 T Completed PSA application 

 T Two (2) Teacher/Administrator evaluations 

 T Participate in an interview, to be scheduled 
once your application has been received and 
processed

 T Completed CVCHS enrollment form

For more details about the application process, please 
review the PSA application. It can be found online at 
www.claytonvalley.org. Once there, find the “Academics 
Programs” tab on the homepage, choose “Academies” 
on the drop down list, then pick the “Public Service 
Academy” link on the right.

For more information, contact our PSA Coordinator, 
Maureen Allan at  maureen.allan@claytonvalley.org.

Visit the Public Service Academy website:

http://bit.ly/cvchs-psa

to enroll at clayton valley, visit:
enrollment.CLAYTONVALLEY.ORG

(PSA students navigating a ropes course on one of our annual team-building 
field trips.)



PSA Vision
The Public Service Academy is a small learning 
community at Clayton Valley Charter High School 
structured around dedicated and collaborative teaching 
that emphasizes academic success by:

Creating a safe, welcoming, and spirited 
school culture

Fostering portable life-skills including 
critical-thinking, problem-solving, and 
teamwork

Instituting a project-based service learning 
curriculum

Providing meaningful involvement in the 
community

Preparing students for post high school 
education and careers

Integrating current technology

Promoting an awareness and an appreciation 
of international perspectives

PSA Teachers
Maureen Allan has her B.A. in English from Saint Mary’s 
College. After working in fundraising at Saint Mary’s and the 
University of California at Berkeley, she returned to teaching. 
She currently teaches English III & IV and AP English 
Language. Maureen loves to swim, read, and travel.

Sayed Anwar graduated from University of California at San 
Diego with a B.A. in American History and minor in Psychology. 
A Concord native and father of four, he takes great pride in 
being able to give back to his community through teaching. 
He currently teaches AP U.S. History and U.S. History.

Dylan Perreira graduated from California State University, 
Chico with a B.A. in Psychology and a minor in Business 
Administration. After several years in the business world, 
he became a teacher. Dylan has taught World History, 
U.S. History, Geography, Economics, Government, AP 
Government and AP Psychology.

Gregory Rosewell graduated from the University of Vermont 
as an Environmental Studies Major with a focus in Literature 
and Writing. Upon moving to California, Gregory received 
his Masters from UC Santa Cruz.  Greg has taught English 
as well as Journalism, and Creative Writing at CVCHS.  In 
addition, Gregory is also the ASB Leadership Advisor. He 
currently lives in Concord with his wife Maggie, daughter 
Nora, and dog Cassidy.

Karin Westbrook is a 1986 Clayton Valley Alumnus. She 
graduated from Chico State University. While raising her 
three boys, she worked in outside sales. Eventually the road 
led back to Brandman University to earn her single subject 
credential in English. Karin is also the Yearbook advisor.

PSA Curriculum
Public Service Academy students have the advantage 
of a team-taught core curriculum in which their English 
and History teachers work together to provide lessons 
that will inherently build upon each other, bridging the 
gap between courses and grade levels.

Also central to the PSA curriculum is student involvement 
in their world, both big and small. This is implemented 
through a student driven graduated service program:

1st Semester
All students complete fifteen hours of community 
service of their choice (this totals near 2,000 hours for 
the entire PSA). These individual projects culminate 
in our Academy Community Service showcase event.

 
2nd Semester
Students organize and implement the All-Academy 
Project of their design. The project begins with 
an essay written by all students on how they would 
change the world if they could, and democratically 
evolves into a specific objective with integrated focus 
committees backed by a 125 person work force.

(PSA students participating and volunteering at local events to support 
community groups.)



clayton valley charter high school
Engineering & design ACADEMY

1101 Alberta Way
Concord, CA 94521

Phone:  (925) 682-7474 x 3126
Fax:  (925) 825-7859
Email:  john.ouimet@claytonvalley.org

Is the EDA for you?
Are these among your interests and abilities?

 � Designing: your own home, a new video 
game, parts for a car engine, or the shape 
of a bottle for a new sports drink

 � Applying theories & principles of math 
and science

 � Researching & developing solutions to 
technical problems

 � Controlling the operation of automatic 
machinery

 � Robotics

 � Using effective communication skills and 
working in teams

 � Implementing Advances in Technology

“The academy gives me a sense of belonging and 
direction.” 

- Connor Calimlim

“Joining this academy changed my life; I was 
reborn through engineering & design!”

- Grace Gius

“I found my second family in the Engineering 
Academy. We are all really close.” 

- Henry Guerrero

Apply to the EDA 
Deadline: 
Wednesday, Jan. 30, 2019 @ 4 pm

To apply, you must submit the following:

 T Completed EDA application 

 T Two (2) Teacher/Administrator evaluations 

 T Participate in an interview, to be scheduled 
once your application has been received and 
processed

 T Completed CVCHS enrollment form

For more details about the application process, please 
review the EDA application. It can be found online at 
www.claytonvalley.org. Once there, find the “Academics 
Programs” tab on the homepage, choose “Academies” 
on the drop down list, then pick the “Engineering & 
Design Academy” link on the right.

For more information, contact our EDA Coordinator, 
John Ouimet at  john.ouimet@claytonvalley.org.

Visit the Engineering & Design Academy 

website:

http://bit.ly/cvchs-EDA

to enroll at clayton valley, visit:
enrollment.CLAYTONVALLEY.ORG

Clayton Valley
Engineering & 

Design Academy

In partnership with Project Lead The Way & Chevron



EDA Classes 
Introduction to Engineering Design
Develops students’ problem-solving skills, with emphasis on 
visualization and communication using a computer and 3D solid 
modeling software. Emphasizes the development of a design through 
the use of computer software to produce, analyze, and evaluate 
models of projects and solutions. Studies the design concepts of 
form and functions, and then use state-of-the-art technology to 
translate conceptual design into reproducible products.

Principles of Engineering
Broad-based survey course to help students understand 
engineering and engineering technology and identify career 
possibilities. Provides an overview of the fields of civil engineering 
and engineering technology. Students develop problem solving 
skills by tackling real world engineering problems. Through theory 
and practical hands on experiences, students address the emerging 
social and political consequences of technological change.

Civil Engineering & Architecture
Provides an overview of the fields of engineering and architecture, 
while emphasizing the interrelationship and interdependence of 
both fields. Students use state-of-the-art software to solve real 
world problems and communicate solutions to hands-on projects 
and activities, covering topics such as: Roles of Civil Engineers and 
Architects, Project Planning, Site Planning, Building and Engineering 
Design, and Product Documentation and Presentation.

Computer Integrated Manufacturing 
Explores manufacturing history, individual processes, auto-
mation, and systems and careers, while incorporating finance 
ethics and engineering design. This reflects an integrated ap-
proach that leading manufacturers have adopted to improve 
safety, quality, and efficiency. 

EDA Vision
Developed as a smaller school within a school, the 
mission of The Engineering and Design Academy 
is to provide a firm educational foundation in the 
areas of math and science enhanced by problem-
solving and engineering applications. Emphasis 
is placed upon the critical thinking, collaboration, 
and teamwork skills necessary in our increasingly 
technological world.

The Engineering and Design Academy is more 
than just science, technology, engineering, and 
mathematics. It’s about learning real skills, solving 
real problems, and making real discoveries about 
the world. By working with your classmates, 
teachers, and parents, students help create a 
learning experience unlike any other. Inside 
the academy, students will work hands-on with 
technology while applying scientific principles and 
theories in fun and exciting ways.

The Engineering and Design Academy is designed 
to allow students to explore their interests 
and career options in the areas of science and 
mathematics. Students will apply classroom 
topics to hands-on activities including laboratory 
experimentation and original research. Students 
are encouraged to invent and create while 
exercising problem-solving and critical thinking 
skills.

EDA Goals
 y Invent / Create / Design / Build

 y Promote a Math and Science curriculum 
that integrates technology

 y Incorporate a hands-on approach to learning 
which emphasizes teamwork, problem-solving 
strategies, and scientific investigation

 y Increase collaboration & communication among 
subjects through cross-content activities

 y Address work-force readiness through portfolio 
development & resume writing

EDA Course Work
9th Grade

 y Introduction to 
Engineering Design

 y English 9
 y Algebra I or Geometry
 y Earth Science or 
Biology

10th Grade
 y Principles of 
Engineering

 y English 10
 y Geometry, Algebra II, 
or Trigonometry

 y Biology, Chemistry, or 
Chemistry (Honors) 

11th Grade
 y Civil Engineering & 
Architecture 

 y English 11
 y Algebra II, Trigonometry, 

or Pre-Calculus (Honors)
 y Chemistry or Physics 
(Honors)

12th Grade
 y Computer Integrated 
Manufacturing

 y English 12
 y Pre-Calculus (Honors) 
or Calculus (AP)

 y Physics or Other Science
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W hen Clayton Valley first opened its doors in 
1958, it wasn’t as a public charter school — it 
operated as a traditional district school.   

Over 50 years later, the community decided to make 
a change, transitioning the school into the highly sought-
after institution it is today — Clayton Valley Charter High 
School (CVCHS). The journey to becoming a charter is a 
compelling one.

Neil McChesney, a graduate of and former 
administrator at Clayton Valley, helped enact the change.

“A colleague showed me a newspaper article about 
Granada Hills Charter High School in Los Angeles,” 
McChesney said, now Executive 
Director at the Contra Costa 
School of Performing Arts. “Their 
conversion to a charter model 
resulted in more teaching innovation 
and improved academic outcomes.”

Recognizing the benefits, 
McChesney researched bringing 
the concept to Clayton Valley. 
Since 2000, test scores and college 
eligibility rates under the traditional school model had 
remained stagnant. Community feedback suggested the 
“norm” for education wasn’t moving the school forward 
— Clayton Valley students deserved better.

“Compared to other schools, we weren’t doing that 
badly,” he said. “We were still pretty good. But we were 
all painfully aware of our capacity for greatness and we 
wanted a better model.”

That greatness likely wouldn’t be realized in a 
traditional model. So in 2011 the community banded 
together to pursue autonomy, accountability and academic 
success. 

Small meetings grew into a massive and 
comprehensive petition for conversion. As co-lead 
petitioner, and later the governing board chair, McChesney 
knew all along the group would face strong opposition 
from the school district. He wasn’t disappointed.

“You’re saying to the district, ‘You’re not doing 
your job. Give us the kids and the campus. We can do it 
better,’” McChesney said.

The vision called for significant change: more 
academic freedoms and greater operational flexibility. 
Rather than allowing the school district to determine 
outcomes and priorities, the new educational model 

would put community members and 
educators in control.

Despite risks to their union 
contracts, more than 80 percent 
of the school’s teachers supported 
the conversion. High turnout at 
community meetings solidified the 
momentum for change.

The school officially reopened in 
fall of 2012 as Clayton Valley Charter 

High School — and the results were immediate. In the 
first year, the school’s state Academic Performance Index 
scores jumped dramatically, spreading a new enthusiasm 
for educational greatness.  

Since its conversion, CVCHS has repeatedly made 
the U.S. News and World Report’s national top schools 
list, while earning California Department of Education’s 
Gold Ribbon School Award and International Center for 
Leadership in Education’s Model School Award. 

That recognition is also reflected within the 
community.  

b y  M at t  J o c k s

From Traditional

to Charter
Why Clayton Valley Charter High School 
changed its educational model

Clayton Valley Charter High School is spread 
over a 40-acre campus but still provides an 

intimate education for each student.
Photo courtesy of clayton  
valley charter high school

“We wanted a 
better model.”
Neil McChesney
Co-lead petitioner for CVCHS  
conversion petition

“The local realtors are the happiest in the world,” 
McChesney said. “Parents call the school and say, ‘I 
know there is a preference for students in the old school 
boundaries. But if I buy or rent tomorrow, can I get my 
kids into CVCHS?’”

Charter schools are tuition-
free public schools that are run 
independently of school districts and 
typically offer greater flexibility than 
traditional public schools. They are 
known for rigorous curriculum and 
innovative educational approaches 
for students. Whereas traditional 
schools must meet strict district 
regulations, charter schools are able 
to determine their own budgets, 
classes and school size. Charter 
schools remain open based on their 
performance, and must be renewed 
in California every five years to 
ensure they are producing positive 
academic results and adhering 
to their agreed upon goals and 
methodologies. 

What is a  
charter school?
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By returning its focus to student achievement, 
Clayton Valley Charter High School is excelling 
under its charter model — just see for yourself! 
Look below to see how the school has changed 
since converting to a charter school in 
comparison to the previous traditional model.

A mong the biggest advocates for the school’s new 
charter model are those who taught at Clayton 
Valley Charter High School (CVCHS) prior to its 

conversion. 
“Clayton Valley is my home,” explained Katie Nolan, an 

art teacher and Visual & Performing Arts Department Chair. 
“My five siblings and I graduated from Clayton Valley, and my 
three children will graduate here. I’m fortunate to live in a great 
community and teach in a learning environment that gives me 
the flexibility to impact student success in my own classroom.” 

Before the conversion, many 
teachers were growing restless with 
the school district. Rather than 
create higher standards to succeed, 
the district chose to ease graduation 
requirements and cut necessary 
programs like summer school.  

Nolan and other teachers didn’t 
agree with this strategy. Student 
achievement began to decline, and 
Clayton Valley began gaining a reputation as the school that 
was “easy to graduate from.” Discipline issues arose, and the 
campus took on an unflattering appearance.  

“It was always dirty with trash on the ground,” recalled 
Sarah Lovick, an Advancement via Individual Determination 
(AVID) teacher. Lovick, also an alum of Clayton Valley, began 
her teaching career at the school but left in 2006 to stay home 
and support her growing family.

“When I decided to return to teaching, I was hesitant about 
Clayton Valley,” said Lovick. “I spoke with former colleagues 
and learned how the school had remarkably changed. I went to 

an information night and I was sold.”
When the charter model was officially adopted in 2012, 

administrators and staff took action. Paint work orders were 
approved and new desks were bought — projects the district 
had delayed for years. New technology brought new learning 
opportunities for students when CVCHS purchased state-of-the-
art computers and enhanced its technology network so students 
could use their own devices.

CVCHS also brought back summer school, after-school 
tutoring and study programs such as “Cookies and Cram” 

to help students better prepare 
for finals and graduation. AVID 
replaced an outdated curriculum to 
provide students with the improved 
social and academic support 
they need to succeed. Additional 
guidance staff and counseling 
resources were created for students 
— especially those who will be first 
in their family to attend college.

Teachers were also empowered to develop support 
programs, which directly impact students. For instance, when 
Lovick looked into giving students more information about 
college admissions, financial aid and college campus tours, her 
idea was able to grow into an entire platform. CVCHS’s charter 
model gave her the support she needed to support students.  

“It was amazing! Within a week, I had everything needed to 
support our students,” Lovick said. “If done through the district, 
it would have taken a year. I’m excited when teachers bring new 
ideas to bolster academic outcomes and student support. It’s all 
about the charter model here at CVCHS.”

“Clayton Valley  
is my home.”
Katie Nolan
Art teacher, Visual and Performing Arts  
Department Chair

Since making the change to charter, 
teachers Katie Nolan (left) and Sarah 

Lovick (right) have seen nothing but 
positive improvements for their students. 

Photo by george e. baker Jr.

b y  t h e a  M a r I e  r o o d

Teachers 
Taking 
Action
Teachers given greater 
flexibility to ensure 
student success

seeing success

Student Enrollment

1,850 

2,200Charter 
model:

Traditional 
model: 

A-G Eligibility

65%

41% 

Charter 
model:

Traditional 
model: 

Graduation Rate

Charter 
model:

Traditional 
model: 

98%

83%
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T he summer before freshman year can be an anxious 
time for any student, especially if they’re heading to 
a big and unfamiliar campus — it’s easy to imagine 

being lost in maze-like hallways, late to class or sitting alone 
at lunch. That’s why Clayton Valley Charter High School 
(CVCHS) starts a student’s high school experience off right 
with Link Crew. 

Link Crew runs a program to welcome incoming freshmen 
to their new campus and help them understand the social, 
extracurricular and academic climate of 
CVCHS. 

“The Summer Transition Program is 
a one-week summer program before the 
academic year begins,” said Alex Roth, 
an 11th grade student and Link Crew 
Commissioner who also participated in 
the program herself as a freshman. “As 
positive role models, Link Crew leaders 
are motivators who guide freshmen to 
discover what it takes to be successful at 
CVCHS and in life.”

CVCHS offers this unique transition program to connect 
upperclassmen with underclassmen. Effective training and 
additional methods of support make these relationships 
meaningful so new students can better focus on school, rather 
than wondering if they’re going to fit into their new academic 
environment.

Over the week-long program, new students participate 
in a variety of academic and social orientation activities that 
promote student safety, a sense of wellness and improved 
communication among peers. Most importantly, students are 
encouraged to think about their path over the next four years 

and what will come after.
“CVCHS can be a fresh, new start,” said Alex, noting this 

often makes for a better four years of high school. “They show 
you how to successfully start — and to finish — high school.”

The transition program is a graduation requirement for 
all incoming CVCHS students, but Link Crew continues 
throughout the entire school year with a variety of supplemental 
activities. For example, Link Crew leaders visit freshmen 
physical education classes monthly to hold a diverse mix of 

fun and experiential team-building 
exercises, all based on the Character 
Counts curriculum. Character Counts is 
a widely used program and at CVCHS 
all freshmen complete weekly lessons in 
their physical education class in between 
Link Crew visits.

“Link Crew is a bridge between 
freshmen and upperclassmen,” Alex said. 
“If you’re struggling with something, 
sometimes you don’t know the adult 

to go to. For younger kids, it can be really important to have 
someone who’s not quite an adult and not quite a friend.”

Alex feels like she is paying forward the support she 
received to the younger student population at CVCHS. As an 
upperclassman, she has assisted in dance classes and worked as 
a cheer coach for many years in addition to her leadership role 
in Link Crew.

“I came from a small school — not one of the two or three 
big schools that feed into CVCHS,” she said. “I really needed 
Link Crew. It was my way to meet people and feel welcome 
here at CVCHS.”

“CVCHS can 
be a fresh, new 
start.”
Alex Roth
11th grade student, Link Crew Commissioner

b y  t h e a  M a r I e  r o o d

The Strongest 

Link
How students create valuable 
relationships from the start Alex Roth wasn’t sure if she 

was ready for high school as a 
freshman, but Link Crew helped 

her conquer those fears and 
make lasting friendships.

Photo by george e. baker Jr.

connecting students

Clayton Valley Charter High School allows 
younger and older students to meet and mentor 
each other in shared interests through a variety 
of clubs on its campus. Clubs can be formed year-
round and vary in scope, from those that are local 
chapters of national organizations to clubs that 
are solely student-generated and based on fun.

50+  
clubs  

exist on campus  
each year

400+ 
students  
get involved in  
campus clubs

Popular clubs include:

•	 Anime 
•	 Astronomy 
•	 Black Student 

Union
•	 California 

Scholarship 
Federation

•	 Gardening
•	 Girls Who Code

•	 Lawn Chair
•	 Mock Trial
•	 Pétanque
•	 STEM 
•	 Spikeball
•	 Travel
•	 Women in 

Science and 
Engineering
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E xploring a new passion can turn into a profitable career 
path for dedicated students. However, those who attend 
traditional schools often have to wait until graduation 

or college to explore a hobby or career that fascinated them 
early on, losing years of opportunity in the process. 

At Clayton Valley Charter High School (CVCHS), there’s 
no more waiting — students are able to apply to one of the 
school’s five academies, in addition to completing the general 
curriculum. Each academy is 
focused on a separate career 
field and offers skills and 
coursework that will give 
students a leg-up in related 
college programs and jobs. 

“I’m in the Public Service 
Academy (PSA),” said Sydney 
Skow, a senior at CVCHS. 
“I’ve grown up very involved 
in my community through swim 
team, leadership in middle 
school and an annual Halloween costume drive I host each year. 
I wanted to continue to be involved in the Bay Area through 
service, which is exactly what I’ve been able to do in PSA.”

Sydney first began helping less-fortunate children when 
she was just a seventh grader. Because she was able to pursue 
that passion, and was given additional skills through PSA, her 
costume drive now receives more than 300 donations for local 
shelters and low-income organizations.

“I like to think of PSA as a business academy,” she said, 
“because we learn proficient time management, communication 
and leadership skills that can be used in our future careers and 
personal lives.”

Academies are also able to expand on classroom learning in 
a way that standard curriculum does not. 

“PSA has given me the opportunity to be part of something 
bigger at my high school,” said Sydney. “Real life experience 
has led me to meet and network with many different people and 
dive deeper into my interests in politics and law.”

Sydney also found that enrolling in an academy led to many 
close peer and mentor relationships. 

“Most of my closest friends 
are in PSA,” she said. “And 
the support from PSA staff is 
incomparable. Each one of my 
PSA teachers has impacted me 
and my life in different ways, 
from Ms. Allan’s advice on 
my writing to Mr. Anwar’s 
encouragement to join the 
Mock Trial team.”

Both of Sydney’s letters of 
recommendation for college 

were written by PSA teachers, who she felt knew her best. In 
fact, Sydney said that her work with PSA has shaped her into 
the person she is today. 

“Each day, I’m reminded of the importance of community 
and of giving back to the community you are a part of,”  
she said.

“[My academy] 
has given me the 
opportunity to be part 
of something bigger.”
Sydney Skow
12th grade student

Sydney Skow wants a career in 
public service. By enrolling in 

CVCHS’ Public Service Academy, 
she’s gaining the knowledge to do it.

Photo by george e. baker Jr.

b y  t h e a  M a r I e  r o o d

Study What  

You Love
Academies help students turn  
personal interests into amazing careers

the academies

Clayton Arts Academy 
Provides a creative avenue with 
intensive, in-depth training in a 
student’s area of artistic interest, and 
prepares students for the professional 
world through technology. 

Digital Arts and  
Technology Academy
Composed of imaginative students 
who are dedicated to achieving both 
creatively and academically. Students 
focus on graphic design, animation, 
game design, coding and web design.

Engineering and  
Design Academy
Provides a firm educational foundation 
in the areas of math and science, 
enhanced by problem-solving and 
engineering applications.

Medical Careers Academy 
Prepares students for biomedical 
careers with an educational foundation, 
community mentorships, leadership 
training and hands-on skills in this field.

Public Service Academy
Structured around dedicated and 
collaborative teaching that  
emphasizes academic success by 
instituting a project-based service  
learning curriculum.
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O n a football field, it’s hard to get lost amongst 
the players — make one mistake and the coach’s 
feedback is immediate. In a large classroom, it’s 

different. Those who struggle often do so in silence and have a 
hard time recovering on their own.

Cade Young, a member of the Clayton Valley Charter High 
School (CVCHS) varsity football team, may have been lost at 
a traditional school when he ran into academic challenges, but 
Clayton Valley is different — Cade was  
not alone.

“Knowing somebody was there 
for me made a big difference,” Cade 
said. “It showed somebody cared 
about how I was doing.”

Cade said his academic issues ran 
deeper than just the strain of playing a 
competitive sport.

“Sometimes I just had problems 
staying focused,” he said.

When his grades fell, Cade took 
advantage of CVCHS’s academic 
intervention programs to get back on track: the Saturday 
credit recovery programs, teacher office hours, peer tutoring 
and summer school. He also became part of a targeted case 
management program so an administrator could monitor his 
grades and guide him to other interventions as needed.

“Cade is smart and has the aptitude to consistently perform 
well academically,” said his father, Greg Young. “However, 
due to lack of focus and discipline during parts of his academic 
tenure, Cade has had to leverage some of CVCHS’s resources to 
ensure his grades remained at an acceptable and  
satisfactory level.”

Cade said each of the programs had unique benefits.
“The Saturday credit program felt more personal. Being in a 

smaller setting, there was a lot more one-on-one time,” he said. 
“The teacher hours was something I took advantage of the most. 
It really gave me the chance to work on the specific things I 
needed to.”

Cade also appreciated peer tutoring. He said it was great to 
have someone to talk to and get help from student peers for  
his work.

Team Young has also stayed 
involved at home.

“We have met with his teachers 
in each of his classes over the years 
to check up on his progress and ask 
them what are some of the resources 
that Cade should take advantage of,” 
Greg Young said, noting they also 
followed up with Cade to make sure 
he took advantage of those same 
resources the school suggested.

The payoff has been dramatic. 
Cade maintains a solid overall 3.2 grade point average (GPA), 
which is well above the 2.0 GPA required to participate in 
athletics at CVCHS. He even posted 3.6 for a quarter as he tries 
to increase his overall GPA and open doors for himself beyond 
high school.

“It’s a lot more enjoyable going to class when you’re doing 
well,” said Cade. “It’s hard to actually learn the subject when 
you’re just worried about your grades and trying to stay afloat.”

“It’s a lot more 
enjoyable going to 
class when you’re 
doing well.”
Cade Young
12th grade student

Cade Young wanted to improve his 
grades so he could excel in school and 

continue to play football. Clayton Valley 
Charter High School’s resources allowed 

him to meet both goals.
Photo by george e. baker Jr.

b y  M at t  J o c k s

All On The  

Students can get back on the right academic  
track before it’s too late 

Students who need help getting back on 
track have more than one option at Clayton 
Valley Charter High School. They have many 
opportunities to get the support they need.

•	Office hours: All teachers have availability 
outside of the classroom twice a week. 
Students can attend individually or in groups.

•	Homework Help Center: A peer-to-peer 
program held in the library after school, 
Monday through Thursday. Help tables are 
organized by subject. 

•	Credit Recovery Program: A 10-week 
program offered in the fall and spring 
to students who want to improve their 
grades. If students meet attendance and 
performance requirements, their grade can 
improve by  
10 points.

•	Targeted Case Management: A California 
Gold Medal winning program that assigns a 
case manager to students with grades of D 
or lower. Managers — teachers, counselors 
or administrators — meet with a student 
every other week to monitor their progress.

•	StrongMind: An online program that can be 
used for credit recovery.

•	Math Café: Offered 7-8 a.m. on weekdays 
to get students motivated and moving. Hot 
chocolate and doughnuts are often included.

Intervention Programs

Same Team
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How do parents enroll their student?
Clayton Valley Charter High School (CVCHS) is open to 

all California students. Parents may enroll their student online 
or by visiting the front office. If there are more applications 
than school capacity, enrollment is determined by a public 
random drawing. Currently, preference in the drawing will be 
given in the following order: 1) Prospective students who reside 
in the former attendance area of Clayton Valley (pre-charter), 
2) siblings of current students, 3) those who reside in the Mt. 
Diablo Unified School District and 4) all others residing in 
California. The past several years have seen hundreds more 
students applying than CVCHS has available spots, leading to 
wait lists sometimes as long as 500 students after the drawing. 

When I walk on campus, what changes 
will I see?

Since converting to a charter, the Clayton Valley campus 
has seen a number of improvements and has many more on the 
list. The famed and feared black turf of the football stadium and 
the multiple murals are visible to all who drive by. In addition, 
alumni will notice upgrades to the library, multi-use room and 
science labs.

However, perhaps the most notable change for the campus 
since going charter is the cleanliness of the campus. Despite 
adding 400 students, the grounds are cleaner than ever. This 
is a reflection of the staff’s commitment to offering students 
a clean, safe environment in which to learn, and also shows 
that everyone — from the principal to new freshmen — takes 
responsibility for leaving the school cleaner than they found it.

How does CVCHS empower students to 
make good decisions?

High schoolers have many decisions to make, both daily 
and longer term. It is important that schools support students so 
they can think through the choices they face. One example is 

Challenge Day, a program that gives students an opportunity to 
learn and talk about the challenges that teens and young adults 
are facing. Rather than bullying someone who is different, 
it’s an effort to get students to consider the hardship that each 
individual may be dealing with. It teaches students how to be 
respectful and empathetic. Afterward, staff offers counseling 
and support to anyone who might need it because of what  
was shared.

Why are students more likely to succeed 
at CVCHS than at a traditional school?

Students need to have relationships, and the teachers and 
counselors here build those with all students. Their goal is to 
know the name and need of every student.

Teachers who taught under the traditional model recall 
talking to students at the end of the first year after the 
conversion about the change in their education. When asked 
what changed the most, they all said the same thing: That they 
felt the teachers cared. Before, if they were getting D’s and F’s, 
they felt they could get away with it. Now, students don’t want 
to let down their teachers.

What is an immediate goal for the future  
of CVCHS?

CVCHS is striving to improve its college and postsecondary 
enrollment, persistence and completion figures. The school 
always looks to improve its own practices by learning from 
others and to share what has worked for its students with other 
schools. 

b y  M at t  J o c k s

More To 

Offer
A few reasons why Clayton Valley Charter 
High School stands out

helping athletes succeed

If athletes at Clayton Valley Charter High School 
(CVCHS) see Athletic Director Bob Ralston as 
“The Grades Guy,” it’s a title he doesn’t mind.

CVCHS’s award-winning Targeted Case 
Management program assigns a teacher or 
faculty member to work with students who have 
received grades of D or lower. For athletes, that 
manager is Ralston.

Ralston and the high number of on-campus 
coaches monitor their athletes to identify those 
who may need assistance early on. 

The impact has been significant. By the 
end of the first quarter in the 2018-2019 
academic year, just five athletes across all 
the fall sports were below the 2.0 grade point 
average eligibility standard. The football team, 
highly successful on the field, was carrying a 
cumulative 3.2 grade point average.

“The main focus for me is ensuring our 
athletes understand that student comes 
before athlete, and they can — and should — 
be playing sports if they have taken care of 
business in the classroom,” Ralston said.

The athletic department and school 
counselors also keep an eye on prospective 
college athletes by holding parent nights 
to inform everyone of the requirements for 
participation in athletics 
and college, and to discuss 
any eligibility issues 
students may face who 
want to compete in college.

Athletic Director Bob Ralston keeps his 
athletes motivated by making sure they 

are successful in school as well as sports.
Photo courtesy of clayton  
valley charter high school 



How to Enroll 

Clayton Valley Charter High School (CVCHS) isn’t 
just another high school — it has the specific structure and 
environment needed by students in order to thrive!

CVCHS can give students the support they need, whether 
it is classes targeted to their interests or more opportunities for 
tutoring, assistance or peer mentorship. 

A community institution since 1958, CVCHS has 
improved upon its initial structure by becoming a stronger and 
more innovative school under a charter model. That’s why 
students who want a leg up in preparing for jobs of the 21st 
century are finding their answer at CVCHS!

What People Love  
about cVchs

“Clayton Valley Charter High School 
(CVCHS) benefits our community 
because of its improving rise in the 
rankings of schools in California. 
This prestige leads to more and 
more people desiring to move into 
our community to take advantage of 
the natural draw to CVCHS for their 
children’s education. This increases 
property values and leads to a more 
cohesive community because the 
charter model allows more parental 
and civic input and involvement. This 
community was behind the conversion 
to a charter from the outset and 
continues to be behind what is rapidly 
becoming one of the best schools in 
the state of California.”

 David T. Shuey 
Founding Steering Committee Member

Founding Charter Parent
Past Mayor, City of Clayton

Open Enrollment
Begins: Early November

Ends: Last Wednesday in January of the new year

P U B L I C A T I O N S

Produced for Clayton Valley Charter High School 
by N&R Publications, www.nrpubs.com 

Apply At
www.claytonvalley.org

Who Needs To Enroll
Every student who wishes to attend CVCHS must 
complete an enrollment form.

Availability
 If more applications are received than 
school’s capacity, students are enrolled by 
public random drawing (lottery). Look online 
at www.claytonvalley.org for how preference 
is given in the drawing.

Questions?
Clayton Valley Charter High School 
1101 Alberta Way 
Concord, CA 94521 
925-682-7474 
info@claytonvalley.org







Responses Percent

Graduate Degree or Higher 397 17.8%

College Graduate 917 41.0%

Bachelor's degree or higher 1314 58.8%

Some College or Associate's Degree 614 27.5%

High School Graduate only 192 8.6%

High School Graduate or higher 3434 153.6%

Not a High School Graduate 74 3.3%

Decline to State 42 1.9%

Total 2236



Comparing results on Demographic Data  
 
Clayton Valley Charter High School 
Clayton Valley Multi Year Demographic  
Clayton Valley Enrollment by Subgroup 2018 
Clayton Valley Enrollment by Subgroup 2017 
Clayton Valley Enrollment by Subgroup 2016 
Clayton Valley Enrollment by Subgroup 2015

 
College Park  
CPHS 2018 Multi Year Demographic 
CPHS Enrollment by Subgroup 2018 
CPHS Enrollment by Subgroup 2017 
CPHS Enrollment by Subgroup 2016 
CPHS Enrollment by Subgroup 2015  
Concord High 
CHS Multi Year Demographic 
CHS Enrollment by Subgroup 2018  
CHS Enrollment by Subgroup 2017  
CHS Enrollment by Subgroup 2016  
CHS Enrollment by Subgroup 2015  
Mount Diablo High 
Mt. Diablo Multi Year Demographic 
Mt. Diablo Enrollment by Subgroup 2018  
Mt. Diablo Enrollment by Subgroup 2017 
Mt. Diablo Enrollment by Subgroup 2016 
Mt. Diablo Enrollment by Subgroup 2015  
Northgate High 
Northgate Multi Year Demographic 
Northgate Enrollment by Subgroup 2018 
Northgate Enrollment by Subgroup 2017 
Northgate Enrollment by Subgroup 2016 
Northgate Enrollment by Subgroup 2015  
Ygnacio Valley 
YV Multi Year Demographic 
YV Enrollment by Subgroup 2018 
YV Enrollment by Subgroup 2017 
YV Enrollment by Subgroup 2016 
YV Enrollment by Subgroup 2015  
Pittsburgh  
Pitt Multi Year Demographic 
Pitt Enrollment by Subgroup 2018  

https://dq.cde.ca.gov/dataquest/dqcensus/EnrEthYears.aspx?cds=07100740731380&agglevel=school&year=2018-19
https://dq.cde.ca.gov/dataquest/dqcensus/EnrCharterSub.aspx?cds=07100740731380&agglevel=school&year=2018-19
https://dq.cde.ca.gov/dataquest/dqcensus/EnrCharterSub.aspx?cds=07100740731380&agglevel=school&year=2017-18
https://dq.cde.ca.gov/dataquest/dqcensus/EnrCharterSub.aspx?cds=07100740731380&agglevel=school&year=2016-17
https://dq.cde.ca.gov/dataquest/dqcensus/EnrCharterSub.aspx?cds=07100740731380&agglevel=school&year=2015-16
https://dq.cde.ca.gov/dataquest/dqcensus/EnrEthYears.aspx?cds=07617540731646&agglevel=school&year=2018-19
https://dq.cde.ca.gov/dataquest/dqcensus/EnrCharterSub.aspx?cds=07617540731646&agglevel=school&year=2018-19
https://dq.cde.ca.gov/dataquest/dqcensus/EnrCharterSub.aspx?cds=07617540731646&agglevel=school&year=2017-18
https://dq.cde.ca.gov/dataquest/dqcensus/EnrCharterSub.aspx?cds=30736506089437&agglevel=school&year=2016-17
https://dq.cde.ca.gov/dataquest/dqcensus/EnrCharterSub.aspx?cds=30736506089437&agglevel=school&year=2015-16
https://dq.cde.ca.gov/dataquest/dqcensus/EnrEthYears.aspx?cds=07617540731836&agglevel=school&year=2018-19
https://dq.cde.ca.gov/dataquest/dqcensus/EnrCharterSub.aspx?cds=07617540731836&agglevel=school&year=2018-19
https://dq.cde.ca.gov/dataquest/dqcensus/EnrCharterSub.aspx?cds=07617540731836&agglevel=school&year=2017-18
https://dq.cde.ca.gov/dataquest/dqcensus/EnrCharterSub.aspx?cds=07617540731836&agglevel=school&year=2016-17
https://dq.cde.ca.gov/dataquest/dqcensus/EnrCharterSub.aspx?cds=07617540731836&agglevel=school&year=2015-16
https://dq.cde.ca.gov/dataquest/dqcensus/EnrEthYears.aspx?cds=07617540734566&agglevel=school&year=2018-19
https://dq.cde.ca.gov/dataquest/dqcensus/EnrCharterSub.aspx?cds=07617540734566&agglevel=school&year=2018-19
https://dq.cde.ca.gov/dataquest/dqcensus/EnrCharterSub.aspx?cds=07617540734566&agglevel=school&year=2017-18
https://dq.cde.ca.gov/dataquest/dqcensus/EnrCharterSub.aspx?cds=07617540734566&agglevel=school&year=2016-17
https://dq.cde.ca.gov/dataquest/dqcensus/EnrCharterSub.aspx?cds=07617540734566&agglevel=school&year=2015-16
https://dq.cde.ca.gov/dataquest/dqcensus/EnrEthYears.aspx?cds=07617540730044&agglevel=school&year=2018-19
https://dq.cde.ca.gov/dataquest/dqcensus/EnrCharterSub.aspx?cds=07617540730044&agglevel=school&year=2018-19
https://dq.cde.ca.gov/dataquest/dqcensus/EnrCharterSub.aspx?cds=07617540730044&agglevel=school&year=2017-18
https://dq.cde.ca.gov/dataquest/dqcensus/EnrCharterSub.aspx?cds=07617540730044&agglevel=school&year=2016-17
https://dq.cde.ca.gov/dataquest/dqcensus/EnrCharterSub.aspx?cds=07617540730044&agglevel=school&year=2015-16
https://dq.cde.ca.gov/dataquest/dqcensus/EnrEthYears.aspx?cds=07617540737809&agglevel=school&year=2018-19
https://dq.cde.ca.gov/dataquest/dqcensus/EnrCharterSub.aspx?cds=07617540737809&agglevel=school&year=2018-19
https://dq.cde.ca.gov/dataquest/dqcensus/EnrCharterSub.aspx?cds=07617540737809&agglevel=school&year=2017-18
https://dq.cde.ca.gov/dataquest/dqcensus/EnrCharterSub.aspx?cds=07617540737809&agglevel=school&year=2016-17
https://dq.cde.ca.gov/dataquest/dqcensus/EnrCharterSub.aspx?cds=07617540737809&agglevel=school&year=2015-16
https://dq.cde.ca.gov/dataquest/dqcensus/EnrEthYears.aspx?cds=07617880735407&agglevel=school&year=2018-19
https://dq.cde.ca.gov/dataquest/dqcensus/EnrCharterSub.aspx?cds=07617880735407&agglevel=school&year=2018-19


Pitt Enrollment by Subgroup 2017  
Pitt Enrollment by Subgroup 2016 
Pitt Enrollment by Subgroup 2015  
Antioch 
Antioch Multi Year Demographic 
Antioch Enrollment by Subgroup 2018 
Antioch Enrollment by Subgroup 2017 
Antioch Enrollment by Subgroup 2016 
Antioch Enrollment by Subgroup 2015 

 

https://dq.cde.ca.gov/dataquest/dqcensus/EnrCharterSub.aspx?cds=07617880735407&agglevel=school&year=2017-18
https://dq.cde.ca.gov/dataquest/SearchName.asp?rbTimeFrame=oneyear&rYear=2016-17&cName=Pittsburg&Topic=Enrollment&Level=School&submit1=Submit
https://dq.cde.ca.gov/dataquest/dqcensus/EnrCharterSub.aspx?cds=07617880735407&agglevel=school&year=2015-16
https://dq.cde.ca.gov/dataquest/dqcensus/EnrEthYears.aspx?cds=07616480730861&agglevel=school&year=2018-19
https://dq.cde.ca.gov/dataquest/dqcensus/EnrCharterSub.aspx?cds=07616480730861&agglevel=school&year=2018-19
https://dq.cde.ca.gov/dataquest/dqcensus/EnrCharterSub.aspx?cds=07616480730861&agglevel=school&year=2017-18
https://dq.cde.ca.gov/dataquest/dqcensus/EnrCharterSub.aspx?cds=07616480730861&agglevel=school&year=2016-17
https://dq.cde.ca.gov/dataquest/dqcensus/EnrCharterSub.aspx?cds=07616480730861&agglevel=school&year=2015-16
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     STUDENT ENROLLMENT AND PUBLIC RANDOM DRAWING 

OVERVIEW 

 

This Policy shall apply to Clayton Valley Charter High School (“CVCHS” or the “Charter School”). 
This Policy shall be published on the Enrollment & Admissions page on the CVCHS website, 
http://www.claytonvalley.org.   
 

All students who wish to attend the Charter School shall be enrolled subject to capacity. If there 
are more applications than school capacity, enrollment, except for pupils currently enrolled in 
the program, shall be determined by public random drawing (“PRD”), conducted in accordance 
with the procedures described below. 
 

The PRD is held annually following an open enrollment period. The date, time and location of the 
drawing will be posted on the CVCHS website, at the school site, included in public notices, 
newsletters and/or flyers posted in the community.  Information is also available by calling the 
school information number that will be included on all admissions/PRD materials. Individuals do 
not need to attend the PRD as a condition of enrollment, but all members of the public are 
welcome. 
 

CVCHS strongly encourages all potential applicants to review the current CVCHS Charter (please 
note that material revisions to the Charter approved 6/19/19, changed the enrollment 
preferences. The updated enrollment preferences are included as part of this policy). Potential 
applicants should also review the CVCHS Parent and Student Handbook (available on the CVCHS 
website), and published information regarding the Charter School, prior to submitting an 
application. 
 

CVCHS updates the Charter School’s enrollment timeline annually to account for shifting dates.      
The 2020-21 enrollment timeline is on the CVCHS website.       
 

ASSURANCES 

 

In addition to any other requirements imposed under law, CVCHS shall be nonsectarian in its 
programs, admission policies, employment practices, and all operations, shall not charge tuition, 
and shall not discriminate against any pupil on the basis of race or ethnicity, nationality, gender, 
gender expression, gender identity, sexual orientation, disability, creed, ancestry or any other 
characteristic that is contained in the definition of hate crimes set forth in Section 422.55 of the 
Penal Code, including immigration status. Admission to CVCHS is open to any resident of 
California who will be an incoming 9th grader (defined as students attending 8th grade, or the 
equivalent of 8th grade, in the 2019-20 school year) or  who wishes to transfer from another 



high school. CVCHS admits all pupils who wish to attend as outlined in Education Code Section 
47605(d). CVCHS has no requirements for admission.  
 

The CVCHS Board of Directors shall ensure that student outreach activities and information 
sessions, including, but not limited to those activities as described in the CVCHS Charter, which 
are designed to recruit a broad, diverse representation of students, are conducted in accordance 
with the CVCHS Charter. There is no fee to apply to or attend CVCHS. 
 

A. Application for Enrollment 
 

1. All applicants must complete an Open Enrollment Application. Applications are made 
available in November of the previous year on the CVCHS website and in hardcopy. 
Spanish language applications will be made available upon request, and directions for 
how to request a Spanish language application will be on the website in English and 
Spanish. Should a family or prospective student request an application in a language other 
than English or Spanish, CVCHS will make every effort to provide the materials as 
requested. Applications for enrollment for each academic year are valid solely for that 
academic year. Any applicant who was not offered enrollment in one academic year who 
wishes to reapply to CVCHS in the future must submit a new application for the new 
academic year. 

 
2. Submission of an Open Enrollment Application is not a guarantee of enrollment in CVCHS; 

the application is an entry into the CVCHS PRD if submitted prior to the published PRD 
deadline. If an applicant does not submit an application by the printed deadline (January 
7th, 2020 at 4:00 p.m.), the applicant will not be entered into the CVCHS PRD.           
Applications received after the end of the Open Enrollment period will be marked with 
the date and time of receipt and will be added to the waiting list in the chronological 
order received by CVCHS.  

 

3. Applications for enrollment must be submitted online through the CVCHS website or 
submitted to the CVCHS front office no later than 4:00 p.m. on Tuesday, January 7th, 2020 
for the 2020-21 academic school year. Hard copy applications will be date- and time-
stamped by CVCHS school office personnel. The application deadline will be posted on 
the CVCHS website and indicated on all admission applications. Email and facsimile copies 
of applications will be accepted. Information for submitting applications through the 
CVCHS website will be provided on the CVCHS website in the enrollment section. 
 

4. All applications submitted by the deadline are “on file” for entry in the PRD. Applicants 
will receive a receipt of the application via email. Applications received after the deadline 
(January 7th, 2020) will be marked with the date and time of receipt and will be added 
to the waiting list in the chronological order received by CVCHS.  

 

B.   Admissions Selection Process and Public Random Drawing 
 

1. Executive Director (or designee), will approve a plan for the upcoming academic year, 
which shall include the number of slots available for new students (if applicable) per 
grade, and in accordance with the CVCHS Charter. 
 

2. If CVCHS receives more applications for a particular grade than slots made available in the 
school for that grade, as determined by the updated plan, except for currently enrolled 
students of CVCHS, admission shall be determined by a public random drawing (“PRD”) in 
accordance with Education Code Section 47605(d)(2).  



 
3. PRD Date and Time:  The PRD shall be held at 7:00 p.m. on Thursday, January 9th, 2020.      

CVCHS will hold the PRD in the evening so that parents who work during the day are able 
to attend. Public notice of the PRD will be posted on the CVCHS website and on 
information sheets sent by email regarding the date, time, and location of the PRD, 
encouraging people to attend. The individual results of the PRD will be emailed to 
applicants identifying their enrollment status (either an offer of admission or a place on 
the waitlist). 
 

4. PRD Location: The PRD is held in the CVCHS multi-use room, or a larger venue on campus 
if needed, to ensure maximum parent participation in a public space large enough to 
safely accommodate all interested families.  
 

5. As specified in the CVCHS Charter, preference in the PRD will be given in the following 
order: 

a. Students residing in the enrollment zone (as defined by the online (MDUSD 
schoolfinder portal) 

b. Siblings of existing CVCHS students 
i. Please note that this preference will remain in effect following the PRD 

c. Students who are children of CVCHS employees and Board members 
i. Please note that this preference will remain in effect following the PRD 

d. Students on the waitlist from the prior school year (for grades 10-12) 
e. Students residing in Contra Costa County 
f. Students residing in the state of California 
      

6. If a student is extended an offer for enrollment through one of the preferences, CVCHS 
shall require supporting documentation, including a letter of commitment, from the 
parent/guardian in the student’s registration packet. CVCHS shall conduct verification of 
such documentation prior to finalizing the student’s enrollment. If the student was 
offered enrollment via a preference and CVCHS deems that the student does not qualify 
for the preference claimed on the application, the student will be placed at the end of the 
waiting list at the time CVCHS determines the student failed to qualify for the preference.  
 

7. Currently enrolled students are exempt from the PRD and are guaranteed enrollment in 
the next academic year.  CVCHS will make every effort to identify the number of students 
who will not be returning to the school in advance of the PRD to determine the number 
of potential openings for new students. 
 

8. Admission for siblings of currently enrolled students is not guaranteed. Siblings of 
currently enrolled CVCHS students must submit an Open Enrollment Application in 
accordance with CVCHS policy. Applicants must indicate on their application if they have 
a sibling currently enrolled at CVCHS. For purposes of this policy, the term “sibling” is 
defined as a child who has at least one birth or adoptive parent in common with the 
existing pupil, or who has been legally adopted by or placed under legal guardianship of 
at least one birth or adoptive parent of the existing pupil, or are step-siblings through 
marriage.  
 

9. PRD Procedures: The PRD will be led by the Executive Director or Designee who is 
authorized to address any issue that arises during the PRD that is not described within 
this policy. The PRD will be open to the public and families will be encouraged to attend; 
however, families are not required to be present at the time of the drawing to be eligible 
for admission.  



 
All applicants will be assigned a unique number and will be entered into the drawing.      
Numbers will be formatted to be able to indicate the preferences applicable for the 
student named (i.e. in the enrollment zone, sibling either in the school or in the drawing, 
in district, etc.). Numbers will be randomly drawn one at a time and will be shared once 
drawn using only the unique number associated with a student’s name. Once the drawing 
for the grade level is complete, all numbers drawn will be posted along with the status of 
that number, which will be either offered a spot for enrollment or the number’s place on 
the waitlist. Numbers drawn after maximum capacity in the grade level is reached will be 
given a numerical ranking for the wait list based on the order they were drawn. The 
drawing will continue until all numbers have been drawn and all have been assigned a 
numerical ranking. These rankings will be recorded in an electronic database. 
 

Separate drawings shall be conducted for each grade in which there are fewer vacancies 
than pupils interested in attending. All drawings shall take place on the same day in a 
single location. Drawings will be conducted in ascending order beginning with the lowest 
applicable grade level. Due to preference given to siblings of CVCHS students, if a number 
is drawn for admission to CVCHS that indicates a sibling (of any grade) is also applying, 
the sibling will be given the appropriate preference as outlined earlier in this policy.  
 

10. If the number of applications within a preference category exceeds the school’s 
established capacity, application acceptance shall be determined by a PRD of the students 
within the preference category. If the school’s established capacity is exceeded before 
reaching a preference category, the numerical ranking on the waitlist for the entire 
preference category shall be determined by a PRD of the students within the preference 
category. 
 

11. Waiting List: During the PRD, once maximum enrollment is reached, the remaining 
numbers will continue to be drawn randomly and will be placed on a waiting list in the 
order drawn. If vacancies occur during the school year, the vacancies, if filled, shall be 
filled according to the waiting list. Once all enrollment vacancies have been filled, 
remaining students will be added to the waiting list in the order in which they were 
randomly drawn and remain on the list unless otherwise requested by the parent to be 
removed.  The waiting list shall be cleared at the end of the academic year for which the 
PRD was drawn and shall not carry over from one year to the next.  
 
In addition, as stated in the preferences section above, the sibling preference priority is 
the only priority that will continue beyond the PRD, meaning that if a student admitted 
off the waitlist has a sibling on the waitlist, the sibling will be given a preference. 
Furthermore, should a student on the waitlist wish to apply for enrollment for the 
academic year following the one they were on the waitlist for that student, provided they 
have met all of the open enrollment deadlines and requirements, will receive a 
preference in the PRD as stated above. (e.g. a student is on the waitlist for the 2019-20 
school year and decides to apply, through open enrollment, for a spot in 2020-21). This 
preference only impacts students applying for a seat in grades 10-12. 
 

12. Records will be kept on file at the school documenting the fair execution of the PRD for 
at least two (2) years. 
 

13. Families will be notified of their offer of enrollment to the school or their placement on 
the waiting list within two (2) days of the PRD. 

 



C. Admissions Offers and Acceptance of Offers/Registration and Enrollment 
 

1. Families who were selected for admission during the PRD will be notified by email or 
phone call of enrollment eligibility and will be required to submit a Letter of Commitment 
to Enroll. The Letter of Commitment to Enroll and instructions will be attached to the 
acceptance email and must be returned by 4:00 p.m. Friday, January 17th, 2020.           
 

2. Families who do not submit a Letter of Commitment to Enroll by the posted due date 
(4:00 p.m. on Friday, January 17th, 2020) will lose enrollment eligibility. The student’s 
space is no longer reserved and may be filled by the next student on the CVCHS waiting 
list. 
 

3. Families who submit a timely Letter of Commitment to Enroll will be contacted and 
required to submit a completed registration packet by the posted deadline to ensure 
enrollment in the next academic year. Families are encouraged to submit all documents 
electronically via the directions contained in the email from CVCHS. The deadline for 
completion will be included in the information received as part of the registration packet. 
If the completed registration packet is not received by CVCHS by the deadline, the 
student’s space at CVCHS is no longer reserved and may be filled by the next student on 
the CVCHS waiting list.  
 

4. Enrollment offers are valid only for the applied-for academic year. There is no option to 
defer an offer for enrollment. Students and their Parents/Guardians will be notified in the 
registration packet that the student may only be enrolled in one school. If a student is 
determined to be enrolled at another school at any point after the first day of school for 
CVCHS in the 2020-21 school year, CVCHS will communicate with the student’s 
parent/guardian and require proof of disenrollment from the other school.      
 

5. If the student does not attend school within the first three days of the school year and 
does not communicate with CVCHS prior to or during that time regarding the reason for 
their absence, they will be presumed to have declined enrollment at CVCHS and their      
spot will be offered to the next eligible student on the waitlist. If an applicant accepts his 
or her enrollment offer and is enrolled at CVCHS, but does not attend the first day of 
school, CVCHS will call that student’s contact number and send them an email to let them 
know that they missed the first day of school. This communication will continue if the 
student misses the second day of school. If the student then does not attend school in 
the next two days or does not communicate with CVCHS within that time regarding the 
reason for their absence, they will be presumed to have declined enrollment at CVCHS 
and their spot will be offered to the next eligible student on the waitlist.  
 

6. If openings become available because an accepted student declines acceptance or a 
student leaves the school after the start of the academic year, or as spots become 
available, CVCHS staff may notify families on the waiting list via email or phone call in the 
order they appear on the waiting list.  Families from the waitlist shall indicate acceptance 
of the offer of enrollment by submitting a Letter of Commitment in person or via email or 
FAX, no later than 48 hours following notice of enrollment eligibility. Families shall then 
proceed with the enrollment process by submitting a completed registration packet prior 
to the deadline specified by school officials. This procedure may be repeated until all 
vacancies for the upcoming/current academic year have been filled with applicants who 
confirm their enrollment in CVCHS.      
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Application 2020-2021 
This form is for ALL prospective students regardless of residence area.   

Completed applications to Clayton Valley Charter High School (CVCHS) may be submitted November 5th, 2019 
through January 7th, 2020. Please note that the CVCHS office will only be open until 4:00 p.m. on January 7th to 
accept hard copies of Open Enrollment Applications. Following 4:00 p.m., all applications must be submitted 
electronically (e.g. fax and email).  
 
If applicable and upon lottery acceptance, enrollment is not complete until a full registration packet is submitted. 
The Public Random Drawing (PRD) will be held on Thursday, January 9th, at 7:00 pm in the Multi-Use Room. 
 
Submission of an Open Enrollment Application is not a guarantee of enrollment in CVCHS; the application is an 
entry into the CVCHS PRD. If an applicant does not submit an application by the printed deadline (11:59 p.m. on 
January 7th, 2020), the applicant will not be entered into the CVCHS PRD. Late applications will be marked with 
the date and time of receipt and will be added to the waiting list in the chronological order received by CVCHS. 
 
If there are more applications than school capacity, enrollment, except for pupils currently enrolled in the program, 
shall be determined by public random drawing (“PRD”) Individuals do not need to attend the PRD as a condition of 
enrollment but all members of the public are welcome. The PRD will take place on 1/9/20 at 7:00 p.m. in the multi-
use room. 

Student Information  
 

First Name_____________________________________________________________________ 
 
Middle Name __________________________________________________________________  
 
Last Name ____________________________________________________________________ 
 
Gender (M,F,X) ______________________Date of Birth:_______________________________  
 
Grade Applying for? __________________ 
 

Student Address 

 
Address _______________________________________________________________________ 
 
City __________________________________ State______________ Zip Code______________ 
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Does this student have any multiple births (twins, triplets) that would like to apply to the same school(s) and grade? 
__________________ 
 
Was your student waitlisted for Clayton Valley Charter High School for the 2019-2020 school year?  ________, if yes, 
for which grade level?____________ 
 
School student is currently attending: ______________________________________________ 
 
Current Grade level: ___________________________ 

 

Siblings 
Per CVCHS’ PRD: “The term ‘sibling’ is defined as a child who has at least one birth or adoptive parent in common 

with the existing pupil, or who has been legally adopted by or placed under legal guardianship of at least one birth or 

adoptive parent of the existing pupil, or are step-siblings through marriage. 

Per CVCHS’ PRD:  If you are applying to enroll more than one child for the 2020-2021 school year please complete a 

separate application for each child and list their grade level. 

Does the applicant have any siblings currently enrolled at CVCHS? _______ 
 
If yes, student’s name __________________________________________________________ 
   Last Name                                   First Name                              Grade Level 
 
 
Who does the student live with? _______________________________________ 

 
Parent / Guardian 1 
 

First Name ___________________________________________________________ 
 
Last Name  ___________________________________________________________ 
 
Relationship to Student_________________________________________________ 
 
Does parent/guardian 1 reside at the same address as the student? ___________  
 
If no, please provide parent/guardian 1 address:  
 
____________________________________________________________________________ 
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                                                  (Street/City/State/Zip) 
 
Primary Phone  _______________________Secondary Phone _________________________ 

Primary email:  ____________________________________________________________ 

                            Email address is used for communication and lottery status notification 

Is Parent/Guardian 1 employed or a board member of CVCHS? __________ 

Parent/Guardian 2 

 
First Name ___________________________________________________________ 
 
Last Name  ___________________________________________________________ 
 
Relationship to Student_________________________________________________ 
 
Does parent/guardian 2 reside at the same address as the student? ___________ 
If no, please provide parent/guardian 2 address:  
 
____________________________________________________________________________ 
                                                  (Street/City/State/Zip) 
 
Primary Phone  ___________________________Secondary Phone ______________________ 

Primary email: ________________________________________________________________ 

                             Email address will be used for communication and lottery status notification 

Is Parent/Guardian 2 employed or a board member of CVCHS? __________ 

 

_______________________________________________________________ 

Parent/Legal Guardian Signature                                             Date 

 

 

Parent/Guardian Acknowledgements 
 
I understand and acknowledge that CVCHS imposes deadlines, which must be adhered to throughout the enrollment 
process.  I also understand and acknowledge that if we miss a deadline our child will be placed on the waiting list 
and their spot will be given to another student.  The school’s preferred method of communication is email and 
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automated phone calls.  I am verifying that the emails and phone numbers we provide are checked regularly and 
are active and accurate. 
 
I verify the above information to be correct, and I understand that completion of this form does not guarantee 

placement in a school. I further understand that I cannot register my child without appropriate address 

documentation and that only one application can be submitted per child. 

I understand that a child admitted under false information is illegally enrolled and could result in disenrollment upon 

discovery. I further understand that it is my responsibility as the Parent/Legal Guardian to immediately inform the 

district of any changes to the information provided. 

● If your child was offered enrollment via a preference and CVCHS deems that your child does not qualify, they 

will be placed at the end of the waiting list at the time CVCHS determines the failure to qualify for the 

preference. 

● Admissions for siblings of currently enrolled students is not guaranteed. Siblings of currently enrolled CVCHS 

students must submit an Open Enrollment Application in accordance with CVCHS’ policy. Applicants must 

indicate on their application if they have a sibling enrolled at CVCHS. 

● Per CVCHS’ PRD: “The term ‘sibling’ is defined as a child who has at least one birth or adoptive parent in 

common with the existing pupil, or who has been legally adopted by or placed under legal guardianship of at 

least one birth or adoptive parent of the existing pupil, or are step-siblings through marriage.” 

● Parents or guardians need to plan to provide their own transportation to and from school for all students. 

 

NOTE 1:   Under current North Coast Section California Interscholastic Federation (CIF) rules, participation in athletics may be restricted for   junior or senior students 
 
NOTE 2:  Students do not have the right to admission in a particular high school or district as a consequence of enrollment in CVCHS, except to the extent that such a right is 
extended by the local education agency.     
       
▢  By checking this box, I acknowledge that I have read the information in NOTE 2. 

NOTE 3:  The Charter School shall not request a pupil’s records or require a parent, guardian, or pupil to submit the pupil’s records to the Charter School before 
enrollment. 

▢  I support the renewal of Clayton Valley Charter High School’s Charter. 

I agree 

 
_________________________________________                           ________________ 

Parent/Guardian Signature        Date 

9/27/19 



  Clayton Valley Charter High School 

Academics  • Character •  21st
 Century Skills •  Arts & Athletics 

1101 Alberta Way, Concord, CA 94521  Ph: 925-682-7474  FAX: 925-825-7859  

 

 
 

REGISTRATION 

Student’s Name: _________________________,   _________________________  _____________________ 

                               (Last)                                     (First)                                    (Middle) 

DOB:   ______________ Gender: ________   Grade Entering: _________ 

   (M,F,X) 

Home Address:  __________________________________________________________________________ 

Mailing Address (if different from home address) _______________________________________________________ 

Secondary Mailing Address (only if you would like the school to send communications to this address when parents do not live in the same 

home) ___________________________________________________________________________________________________________________ 

                Mom /    dad (please circle one) 

 Home Phone: ____________________________________________________________________________ 

Father/Guardian Name: ____________________________________________________________________  

Father/Guardian Day Phone: _____________________________ Employer Phone: ____________________ 

Home Phone:  _____________________________  E-mail: ________________________________________ 

 Other Father/Guardian Name: ______________________________________________________________ 

 Other Father/Guardian Day Phone: _________________________ E-mail: ___________________________ 

 Mother/Guardian Name: ___________________________________________________________________ 

 Mother/Guardian Day Phone: _________________________ Employer Phone: _______________________ 

 Mother/Guardian Home Phone:  ______________________  E-mail:________________________________ 

 Other Mother/Guardian Name:______________________________________________________________ 

 Other Mother /Guardian Day Phone: ____________________ Email:________________________________ 
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Student Lives with:____________________________________________________________________ 

                                  (Mother/Father/both parents/guardian)  

Last School Attended: __________________________________________________________________ 

                                         (Name of School) (City/State)  (Phone #) 

 Has your child ever been suspended?   If so, please provide date/s:_____________________________ 

 Has your child ever been expelled?   If so, please provide date/s:_______________________________ 

 Please provide a brief summary of infraction/s and outcome: 

___________________________________________________________________________________ 

List three adults who may pick up your child during the day in case of illness, discipline issues and/or 

emergency and you cannot be contacted. (Please no parent info here.) 

Emergency  Contact #1:   Name________________________ Relationship:___________ Ph #______________ 

 Emergency Contact #2:   Name________________________ Relationship:___________Ph #______________ 

 Emergency Contact #3:   Name________________________ Relationship:___________ Ph #______________ 

 Doctor’s Name_____________________________________ Doctor’s Ph #_____________________________ 

 Dentist’s Name_____________________________________ Dentist’s Ph #____________________________  

Hospital Preference Name: ____________________________ Hospital Preference Ph #___________________ 

Please list any special Medical Considerations_____________________________________________________  

Allergies:  ______________________________________________________________ 

List name of medication kept in the school office with Authorization Form signed by physician (if applicable) 

_________________________________________________________________________________________ 

Do you authorize medical or dental attention?  Yes_________  No__________ 

 

Do you authorize the school to release student’s information to military recruiters? Yes_______   No________ 

  

Do you authorize the release of student’s information to college coaches/recruiters?  Yes ______ No________  

As the parent or legal guardian of the above named minor, I authorize the release of this minor’s high 

school information and GPA to the California Student Aid Commission and/or to the University of 

California for use in the Cal Grant and ELC application process.    Yes______   No_____  
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Student’s Legal Name: 

________________________________________________________________________ 

(Last, First, Middle – as it appears on birth certificate or passport) 

Preferred Name (AKA):  ____________________________________     ________________________________

(Last Name)                                                                                                        (First Name) 

Birth City & State: _____________________________________Birth Country: __________________________ 

Enrolled in U.S. schools for less than 3 years? ______ If yes, date first enrolled in a US school:   _____________ 

Name of the school and address student attended outside of the US___________________________________ 

Ethnicity:  Hispanic or Latino? ________Race: _____________________________________________________ 

 Initial 9th Grade Entry Date:  _______________  High School of Residence/home school___________________ 

  

Does Student have or ever had (circle one) an IEPor a 504 Plan? (If so, a copy needs to be provided to the 

school at this time) ________________________________________ 

 Mother’s Highest Education Level: __________________________________ 

 Father’s Highest Education Level: ___________________________________ 

 Is either parent/guardian active military? _______ If yes, service start date?______________ 

 Dwelling Type:  (please circle the choice that applies to you)  

a.     Permanent residence 

b.     Temporary shelter 

c.     Hotel/Motel 

d.     Temporarily doubled up/homeless 

e.     Temporarily unsheltered 

Custody Issues?_______ (If yes, please provide copies of court documents only if there are custody issues) 

Does your student have a sibling who is currently attending  CVCHS?  ____________  

If yes, please provide  sibling’s Name:____________________________________ Grade Level:_____________ 
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Does the student play a sport?________  If Yes, name of sport______________________________ 

NOTE 1: Under current North Coast Section California Interscholastic Federation (CIF) rules, participation in athletics may be restricted 

for any student transferring to CVCHS from another high school. 

 NOTE 2:  Students do not have the right to admission in a particular high school or district as a consequence of enrollment in CVCHS, 

except to the extent that such a right is extended by the local education agency.  

⃝     I acknowledge that I have read NOTE 2 above. 

 NOTE 3:  The Charter School shall not request a pupil’s records or require a parent, guardian, or pupil to submit the pupil’s records to 

the Charter School before enrollment. 

All information on the application must be true and correct. If misrepresentations are made or incorrect 

information is provided, the application will be deemed as not meeting the requirements of the school and 

may result in the revocation or halting of enrollment. 

My signature below certifies that the information on this form is true and accurate to the best of my 

knowledge. 

I understand and acknowledge that CVCHS imposes deadlines, which must be adhered to, throughout the 

enrollment process.  I also understand and acknowledge that if we miss a deadline our child will be placed 

on the waiting list and their spot will be given to another student.  

The school’s preferred method of communication is email and automated phone calls. We are verifying that 

the emails and phone numbers we provided are checked on a daily basis and are active and accurate. 

_________________________________________ ___________________________ ________________ 

Father/Guardian  Name                                                     Signature                                               Date  

  

_________________________________________  ___________________________      ________________ 

Mother/Guardian  Name                                                   Signature                                               Date  
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CVCHS HOME LANGUAGE SURVEY 

  

Name of Student: ___________________________   __________________   ________________ 

Last Name                                        First Name     Middle Name  

Instructions for Parents/Guardians: 

 The California Education Code contains legal requirements which direct schools to 

determine the language(s) spoken in the home of each student. This information is 

essential in order for the school to provide adequate instructional programs and services.  

As parents or guardians, your cooperation is requested in complying with this legal 

requirement. Please respond to each of the four questions listed below as accurately as 

possible. For each question, write the name(s) of the language(s) that apply in the space 

provided. Please do not leave any question unanswered. 

1. Which language did your child learn when he/she first began to talk?  ___________________ 
2. Which language does your child most frequently speak at home?         ___________________ 

3. Which language do you (the parents or guardians) most frequently use when speaking with your child?

                                                                                                               ___________________ 

4. Which language is most often spoken by adults in the home?  (parents, guardians, grandparents, or 

any other adults)          ___________________  

Please sign and date this form in the space provided below, then return this form to the Registrar. You may 

FAX, email or turn it in to the front office. 

__________________________________        _________________________________  ___________________ 

Name of Parent/Guardian   Signature                                                            Date
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WAIT LIST APPLICATION 2020-2021 
This form is for ALL prospective students regardless of residence area.   

Please ensure that your email address is correct and you check it regularly as this is our preferred method of communication. Please 

check your spam folder before contacting CVCHS.    

  

Student’s Last Name:___________________________ First Name:_________________________ Middle Name:__________________ 

Address: ___________________________________________________City____________________State_______ Zip:_____________ 

Date of Birth :____________________________Gender:_________ Student’s waitlist year Grade Level:________________________  

      (M,F,X)                                                                     

School Student is now attending: _________________________________________________________________________________ 

Student’s High School of Residence: _______________________________________________________________________________ 

Does this student have a sibling currently attending CVCHS?  ________  If yes,  What is the sibling’s name and grade level? 

 

_____________________________________________________________________________________________________________ 

(Sibling’s Last Name)                                                                  (Sibling’s First Name)                                                        (Grade Level) 

(For 10th, 11th &12th  grade applicants)  Was your  student on our  Wait List  last year?______ if so, for which grade level?  _______ 

 

If  you are applying for more than one student please complete a separate application. 

Parent/Guardian’s Last Name:____________________________________________ First Name:_____________________________                                                   

 Home Phone ____________________________  Work Phone__________________________Cell____________________________                                         

  

Email_______________________________________________________________________________________________________ 

NOTE 1:   Under current North Coast Section California Interscholastic Federation (CIF) rules, participation in athletics may be restricted for   junior or 

senior students 

NOTE 2:  Students do not have the right to admission in a particular high school or district as a consequence of enrollment in CVCHS, 

except to the extent that such a right is extended by the local education agency.           

▢  By checking this box, I acknowledge that I have read the information in NOTE 2 above. 

NOTE 3:  The Charter School shall not request a pupil’s records or require a parent, guardian, or pupil to submit the pupil’s records to the 

Charter School before enrollment. 

Signature of Parent/Guardian________________________________________________________Date:_______________________ 

 Date Received by Office Staff: __________________Time Received:__________________ Staff Initials:_______________      9/10/19 

 

http://locator.decisioninsite.com/?StudyID=206221






























































 

 

CLAYTON VALLEY CHARTER HIGH SCHOOL 

CHARTER SCHOOL #1400 

CONCORD, CALIFORNIA 

 

 

FINANCIAL STATEMENTS AND 

SUPPLEMENTAL INFORMATION 

YEAR ENDED JUNE 30, 2018



CLAYTON VALLEY CHARTER HIGH SCHOOL 

Financial Statements and Supplemental Information 

Year Ended June 30, 2018 

    

 

TABLE OF CONTENTS 

INDEPENDENT AUDITOR’S REPORT 1 

FINANCIAL STATEMENTS 3 

Statement of Financial Position ......................................................................................................................... 3 

Statement of Activities ....................................................................................................................................... 4 

Statement of Cash Flows ................................................................................................................................... 5 

Notes to the Financial Statements ...................................................................................................................... 6 

SUPPLEMENTARY INFORMATION 19 

Organization Structure ..................................................................................................................................... 19 

Schedule of Average Daily Attendance ........................................................................................................... 20 

Schedule of Instructional Time ........................................................................................................................ 21 

Schedule of Financial Trends and Analysis ..................................................................................................... 22 

Reconciliation of Unaudited Financial Report Alternative Form with Audited Financial Statements ............ 23 

Notes to the Supplementary Information ......................................................................................................... 24 

OTHER INDEPENDENT AUDITORS’ REPORTS 25 

Independent Auditor’s Report on Internal Control over Financial Reporting and on Compliance and 

Other Matters Based on an Audit of Financial Statements Performed in Accordance with 

Government Auditing Standards ................................................................................................................... 25 

Independent Auditor’s Report on State Compliance ....................................................................................... 27 

AUDITOR’S RESULTS, FINDINGS & RECOMMENDATIONS 30 

Schedule of Auditor’s Results ......................................................................................................................... 30 

Schedule of Findings and Questioned Costs .................................................................................................... 31 

Schedule of Prior Year Audit Findings ............................................................................................................ 32 

 

 



 

1 

  

 

Independent Auditor’s Report 
 

To the Board of Directors of 

Clayton Valley Charter High School 

Report on the Financial Statements 

We have audited the accompanying financial statements of Clayton Valley Charter High School (a nonprofit 

organization), which comprise the statement of financial position as of June 30, 2018, and the related statements of 

activities, and cash flows for the year then ended, and the related notes to the financial statements. 

Management’s Responsibility for the Financial Statements 

Management is responsible for the preparation and fair presentation of these financial statements in accordance with 

accounting principles generally accepted in the United States of America; this includes the design, implementation, 

and maintenance of internal control relevant to the preparation and fair presentation of financial statements that are 

free from material misstatement, whether due to fraud or error. 

Auditor’s Responsibility 

Our responsibility is to express an opinion on these financial statements based on our audit. We conducted our audit 

in accordance with auditing standards generally accepted in the United States of America and the standards applicable 

to financial audits contained in Government Auditing Standards, issued by the Comptroller General of the United 

States. Those standards require that we plan and perform the audit to obtain reasonable assurance about whether the 

financial statements are free from material misstatement. 

An audit involves performing procedures to obtain audit evidence about the amounts and disclosures in the financial 

statements. The procedures selected depend on the auditor’s judgment, including the assessment of the risks of 

material misstatement of the financial statements, whether due to fraud or error. In making those risk assessments, 

the auditor considers internal control relevant to the entity’s preparation and fair presentation of the financial 

statements in order to design audit procedures that are appropriate in the circumstances, but not for the purpose of 

expressing an opinion on the effectiveness of the entity’s internal control. Accordingly, we express no such opinion. 

An audit also includes evaluating the appropriateness of accounting policies used and the reasonableness of 

significant accounting estimates made by management, as well as evaluating the overall presentation of the financial 

statements. 

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis for our audit 

opinion. 

Opinion 

In our opinion, the financial statements referred to above present fairly, in all material respects, the financial position 

of Clayton Valley Charter High School as of June 30, 2018, and the changes in its net assets and its cash flows for 

the year then ended in accordance with accounting principles generally accepted in the United States of America. 
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Other Matters 

Other Information 

Our audit was conducted for the purpose of forming an opinion on the financial statements as a whole. The 

accompanying supplementary information, as required by the 2017-18 Guide for Annual Audits of K-12 Local 

Education Agencies and State Compliance Reporting, prescribed in Title 5, California Code of Regulations, section 

19810 is presented for purposes of additional analysis and is not a required part of the financial statements. Such 

information is the responsibility of management and was derived from and relates directly to the underlying 

accounting and other records used to prepare the financial statements. The information has been subjected to the 

auditing procedures applied in the audit of the financial statements and certain additional procedures, including 

comparing and reconciling such information directly to the underlying accounting and other records used to prepare 

the financial statements or to the financial statements themselves, and other additional procedures in accordance with 

auditing standards generally accepted in the United States of America. In our opinion, the information is fairly stated, 

in all material respects, in relation to the financial statements as a whole. 

Other Reporting Required by Government Auditing Standards 

In accordance with Government Auditing Standards, we have also issued our report dated December 7, 2018, on our 

consideration of Clayton Valley Charter High School’s internal control over financial reporting and on our tests of 

its compliance with certain provisions of laws, regulations, contracts, and grant agreements and other matters. The 

purpose of that report is to describe the scope of our testing of internal control over financial reporting and compliance 

and the results of that testing, and not to provide an opinion on internal control over financial reporting or on 

compliance. That report is an integral part of an audit performed in accordance with Government Auditing Standards 

in considering Clayton Valley Charter High School’s internal control over financial reporting and compliance. 

 

El Cajon, California 

December 7, 2018 



 

 

 

Financial Statements



 

The accompanying notes are an integral part of this statement. 
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CLAYTON VALLEY CHARTER HIGH SCHOOL 

Statement of Financial Position 

June 30, 2018 
               

ASSETS

Current Assets

Cash and cash equivalents 6,659,471$       

Investments 9,145,488         

Accounts receivable grantor governments 2,507,576         

Prepaid expenses 782,505            

Total Current Assets 19,095,040       

Noncurrent Assets

Capital assets, net 1,145,530         

Total Noncurrent Assets 1,145,530         

TOTAL ASSETS 20,240,570$      

LIABILITIES AND NET ASSETS

Current Liabilities

Accounts payable 720,778$          

Accounts payable grantor governments 1,235,830         

Accrued expenses 208,174            

Accrued vacation liability 417,390            

Capital leases, current portion 11,363             

Total Current Liabilities 2,593,535         

Long Term Liabilities

OPEB liability 1,579,532         

Total Long Term Liabilities 1,579,532         

Total Liabilities 4,173,067         

Net Assets

Unrestricted 15,409,080       

Temporarily restricted 658,423            

Total Net Assets 16,067,503       

TOTAL LIABILITIES AND NET ASSETS 20,240,570$      

 

  



 

The accompanying notes are an integral part of this statement. 
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CLAYTON VALLEY CHARTER HIGH SCHOOL 

Statement of Activities 

Year Ended June 30, 2018 
               

 Unrestricted 

 Temporarily 

Restricted  Total 

REVENUE AND SUPPORT

Revenue

LCFF state aid, current year 7,223,517$   -$           7,223,517$   

LCFF state aid, prior year (117,593)      -             (117,593)      

Education protection account funds 3,312,011     -             3,312,011     

Payments in lieu of property taxes 8,246,076     -             8,246,076     

Federal revenue -              437,153      437,153       

Other state revenue 1,122,220     1,085,431    2,207,651     

Interest 86,503         -             86,503         

ASB revenue -              949,806      949,806       

Other local revenue 524,639       -             524,639       

Total Revenues 20,397,373   2,472,390    22,869,763   

Net assets released from restrictions:

Grant restrictions satisfied 2,503,008     (2,503,008)   -              

TOTAL REVENUE AND SUPPORT 22,900,381   (30,618)       22,869,763   

EXPENSES

Certificated salaries 8,884,263     -             8,884,263     

Noncertificated salaries 2,164,489     -             2,164,489     

Taxes and employee benefits 3,706,542     -             3,706,542     

Books and supplies 1,994,875     -             1,994,875     

Rentals, leases and repairs 1,260,547     -             1,260,547     

Other operating expenditures 2,165,678     -             2,165,678     

ASB activities 900,860       -             900,860       

Debt service interest 143             143             

Depreciation expense 120,642       -             120,642       

TOTAL EXPENSES 21,198,039   -             21,198,039   

CHANGE IN NET ASSETS 1,702,342     (30,618)       1,671,724     

NET ASSETS, BEGINNING OF YEAR 13,706,738   689,041      14,395,779   

NET ASSETS, END OF YEAR 15,409,080$ 658,423$     16,067,503$ 

 

  



 

The accompanying notes are an integral part of this statement. 
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CLAYTON VALLEY CHARTER HIGH SCHOOL 

Statement of Cash Flows 

Year Ended June 30, 2018 
               

 

CASH FLOWS FROM OPERATING ACTIVITIES

Change in Net Assets 1,671,724$  

Depreciation 120,642       

Adjustments to reconcile change in net assets

to net cash provided by operating activities:

(Increase) Decrease resulting from changes in assets:

Accounts receivable 7,030          

Accounts receivable grantor government (13,523)       

Prepaid expenses (76,232)       

Increase (Decrease) resulting from changes in liabilities:

Accounts payable (284,333)     

Accounts payable grantor governments 364,935       

Accounts payable to student groups (30)             

Accrued expenses 208,174       

Accrued vacation liability 183,542       

NET CASH PROVIDED BY (USED IN) OPERATING ACTIVITIES 2,181,929    

CASH FLOWS FROM INVESTING ACTIVITIES

Purchase of capital assets (439,499)     

Increase in investments (3,086,494)   

NET CASH PROVIDED BY (USED IN) INVESTING ACTIVITIES (3,525,993)   

CASH FLOWS FROM FINANCING ACTIVITIES

Increase in OPEB liability 161,255       

Principal payments on capital leases (9,484)         

NET CASH PROVIDED BY (USED IN) FINANCING ACTIVITIES 151,771       

NET INCREASE (DECREASE) IN CASH AND CASH EQUIVALENTS (1,192,293)   

CASH AND CASH EQUIVALENTS, BEGINNING OF YEAR 7,851,764    

CASH AND CASH EQUIVALENTS, END OF YEAR 6,659,471$  
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CLAYTON VALLEY CHARTER HIGH SCHOOL 

Notes to the Financial Statements 

Year Ended June 30, 2018 
               

A. Organization and Summary of Significant Accounting Policies 

 

Organization 

 

Clayton Valley Charter High School (the School) was formed on May 31, 2011 as a charter school pursuant to 

California Education Code §47600 under a charter agreement with Contra Costa County Office of Education (the 

County). The School became a nonprofit public benefit corporation on January 2, 2011. The charter agreement 

was approved by Contra Costa County Office of Education and submitted to the California Board of Education 

in June 2012. The school began operations on July 1, 2012. 

 

Clayton Valley Charter High School is a tuition-free, 9-12 charter high school. The School offers a site-based, 

academic instructional program with thematic units, project-based learning, and enriched curriculum (including 

Spanish language, hands-on science, service-learning, and arts instruction) to support all students. 

 

Basis of Presentation 

 

Financial statement presentation follows the recommendations of the Financial Accounting Standards Board in 

its Accounting Standards Codification (ASC) No. 958, Financial Statements of Not-for-Profit Organizations. 

Under ASC No. 958, the School is required to report information regarding its financial position and activities 

according to three classes of net assets: 

 

• Unrestricted net assets represent expendable funds available for operations, which are not otherwise 

limited by donor or grant restrictions. 

• Temporarily restricted net assets consist of contributed funds or grants subject to donor or grant imposed 

restrictions contingent upon specific performance of a future event or a specific passage of time before 

the School may spend the funds. 

• Permanently restricted net assets are subject to irrevocable donor restrictions requiring that the assets be 

maintained in perpetuity usually for the purpose of generating investment income to fund current 

operations. 

 

The School had no permanently restricted net assets during the year. 

 

Use of Estimates 

 

The preparation of financial statements in conformity with generally accepted accounting principles requires 

management to make estimates and assumptions that affect the reported amounts of assets and liabilities and 

disclosure of contingent assets and liabilities at the date of the financial statements and reported amounts of 

revenues and expenses during the reporting period. Accordingly, actual results could differ from those estimates. 

 

Cash and Cash Equivalents 

 

For the purposes of the statement of cash flows, the School considers all highly liquid debt equity instruments 

purchased with an original maturity of three months or less to be cash equivalents. 
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CLAYTON VALLEY CHARTER HIGH SCHOOL 

Notes to the Financial Statements (Continued) 

Year Ended June 30, 2018 
               

Investments 

 

The School’s method of accounting for investments, in accordance with generally accepted accounting principles, 

is the fair value method. Fair value is determined by published quotes. Changes in fair value of investments 

results in increases or decreases in unrealized fair values of equity investments. Adjustments to fair values are 

reflected as unrealized gain/loss on investments in the accompanying statement of activities. As of June 30, 2018 

the School had investments shown in the Note C. 

 

Accounts Receivable 

 

Accounts receivable arise in the normal course of operations. It is the practice of management to review the 

outstanding accounts receivable at year end, as well as bad debt write-offs experienced in the past, and establish 

an allowance for doubtful accounts for uncollectible amounts. No allowance was considered necessary as 

management believes that all amounts are collectible. 

 

Capital Assets 

 

Property and equipment are recorded at cost, or estimated fair value at the date of donation. Depreciation is 

computed using the straight-line method over the estimated useful lives of the respective assets. The cost of assets 

sold or retired and related amounts of accumulated depreciation are eliminated from the accounts in the year of 

disposal, and any resulting gain or loss is included in the School’s earnings. Management has elected to capitalize 

and depreciate all assets costing $5,000 or more; all other assets are charged to expense in the year incurred. The 

School’s practice is to evaluate the remaining lives and recoverability in light of the current conditions. It is 

reasonably possible that the School’s estimate to recover the carrying amount of the property and equipment will 

change. Estimated useful lives range from three to fifty years depending on the asset. 

 

Unearned Revenue 

 

Unearned revenue arises when potential revenue does not meet both the “measurable” and “available” criteria 

for recognition or when resources are received by the School prior to the School meeting the requirements for 

legal claim to the resources. 

 

In subsequent periods, when both revenue recognition criteria are met or when the School has legal claim to the 

resources, the liability for unearned revenue is removed from the statement of financial position and revenue is 

recognized.  

 

As of June 30, 2018, the School does not have any unearned revenue. 

 

Revenue Recognition 

 

Contributions received are recorded as unrestricted, temporarily restricted, or permanently restricted support, 

depending on the existence and/or nature of any restrictions. 

 

All donor or grant restricted support is reported as an increase in temporarily or permanently restricted net assets, 

depending on the nature of the restriction. When a restriction expires (that is, when a stipulated time restriction 

ends or purpose restriction is accomplished), temporarily restricted net assets are reclassified to unrestricted net 

assets and reported in the statement of activities as net assets released from restrictions. 
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CLAYTON VALLEY CHARTER HIGH SCHOOL 

Notes to the Financial Statements (Continued) 

Year Ended June 30, 2018 
               

Contributed Materials and Services 

 

Contributed materials are recorded at their fair market value where an objective basis is available to measure 

their value. Such items are capitalized or charged to operations as appropriate. The School receives services 

donated by volunteers in carrying out the School’s operations. The services do not meet the criteria as 

contributions and are, therefore, not recognized in the financial statements. 

 

Donated Property and Equipment 

 

Donations of property and equipment are recorded as contributions at their estimated fair value at the date of 

donation. Such donations are reported as increases in unrestricted net assets unless the donor has restricted the 

donated asset to a specific purpose. Assets donated with explicit restrictions regarding their use and contribution 

of cash that must be used to acquire property and equipment are reported as restricted contributions. Absent donor 

stipulations regarding how long those donated assets must be maintained, the School reports expirations of donor 

restrictions when the donated or acquired assets are placed in service as instructed by the donor. The School 

reclassifies temporarily restricted net assets to unrestricted net assets at that time. 

 

LCFF Revenues and Payments in Lieu of Property Taxes 

 

The School’s primary funding source is a combination of local property taxes and state revenues. The California 

Department of Education computes the local control funding formula (LCFF) on statewide charter school rates 

multiplied by the School’s average daily attendance (ADA) as reported at the Second Principal apportionment 

period (P2). The result is then reduced by property tax revenues transferred from the District to the School, which 

is funding in lieu of property taxes and education protection account funds paid by the state under proposition 

30. The remaining balance is paid from the state general fund, in the form of LCFF State Aid. LCFF funding 

sources, inclusive of state and local sources, made up 82% of the school’s revenue. The School is not at risk of 

losing these funding sources, as long as the school maintains a steady level of ADA, as these funding sources are 

mandated by the California State Constitution to fund schools. 

 

Advertising 

 

Advertising costs are expensed when incurred. 

 

Income Taxes 

 

The School is a 509(a)(1) publicly supported non-profit organization that is exempt from income taxes under 

Sections 501(a) and 501(c)(3) of the Internal Revenue Code. The School is also exempt from California franchise 

or income tax under Section 23701d of the California Revenue and Taxation Code. The School may be subject 

to tax on income which is not related to its exempt purpose. For the year ended June 30, 2018, no such unrelated 

business income was reported and, therefore, no provision for income taxes has been made. 

 

The School follows provisions of uncertain tax positions as addressed in ASC 958. The School recognizes 

accrued interest and penalties associated with uncertain tax positions as part of the income tax provision, when 

applicable. There are no amounts accrued in the financial statements related to uncertain tax positions for the 

year ended June 30, 2018. 
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CLAYTON VALLEY CHARTER HIGH SCHOOL 

Notes to the Financial Statements (Continued) 

Year Ended June 30, 2018 
               

The School files informational and income tax returns in the United States and in the state of California. The 

federal income tax and informational returns are subject to examination by the Internal Revenue Service for three 

years after the returns are filed. State and local jurisdictions have statutes of limitation that generally range from 

three to five years. 

 

New Accounting Guidance 

 

The Financial Accounting Standards Board (FASB) has issued the following Accounting Standards Updates 

(ASU) that are effective during the 2017-18 fiscal year: 

 

1. FASB ASU 2018-06 Codification Improvements to Topic 942, Financial Services – Depository and Lending 

2. FASB ASU 2017-05 Other Income – Gains and Losses from the Derecognition of Nonfinancial Assets 

3. FASB ASU 2016-17 Consolidation (Topic 810): Interests Held through Related Parties that are under 

Common Control 

4. FASB ASU 2016-07 Investments – Equity Method and Joint Ventures (Topic 323) 

 

These updates were issued to provide clarification and simplification in accounting for certain transactions. In 

addition, they provide for additional note disclosures to create transparency involving these transactions. The 

updates effective during the 2017-18 fiscal year did not impact the financial accounting or presentation for the 

School. No adjustments have been made as a result of the new accounting guidance. 

 

Subsequent Events 

 

In preparing these financial statements, the School has evaluated events and transactions for potential recognition 

or disclosure through December 7, 2018, the date the financial statements were available to be issued. 

 

B. Cash and Cash Equivalents 

 

Cash in Bank 

 

The remainder of the School’s cash ($6,659,471 as of June 30, 2018) is held in financial institutions which are 

either insured by the Federal Deposit Insurance Corporation (FDIC) up to a limit of $250,000 per depositor or 

certain non-interest-bearing accounts that are fully insured by the FDIC. As of June 30, 2018, the School had 

cash of $6,400,501 that was exposed to uninsured deposit risk. 

 

  



 

10 

 

CLAYTON VALLEY CHARTER HIGH SCHOOL 

Notes to the Financial Statements (Continued) 

Year Ended June 30, 2018 
               

 

C. Investments 

 

Investments at June 30, 2018 consisted of the following: 

Maturity 1 2 3 Fair Value

Money Market <90 days 5,041,861$ 5,041,861$ 

Certificate of Deposit 7/14/2019 4,103,627   -            -            4,103,627   

9,145,488$ -$          -$          9,145,488$ 

Category

 
Fair Value 

 

Fair value is defined as the price that would be received to sell an asset or paid to transfer a liability in an orderly 

transaction between market participants at the measurement date. In determining fair value, the Corporation uses 

valuation techniques that maximize the use of observable inputs and minimize the use of unobservable inputs. 

The valuation techniques used by the Corporation to determine fair value are consistent with the market or income 

approaches. The Corporation determines fair value based on assumptions that market participants would use in 

pricing an asset or liability in the principal or most advantageous market. When considering market participant 

assumptions in fair value measurements, the following fair value hierarchy distinguishes between observable and 

unobservable inputs, which are categorized on one of the following levels: 

 

Level 1 –  Valuations based on unadjusted quoted prices in active markets for identical assets or 

liabilities that the Corporation has the ability to access. 

 

Level 2 –  Valuations based on inputs, other than quoted prices included in Level 1, that are observable 

either directly or indirectly. 

 

Level 3 –  Valuations based on inputs that are unobservable and significant to the overall fair value 

measurement. 

 

Fair value is a market-based measure, based on assumptions of prices and inputs considered from the perspective 

of a market participant that are current as of the measurement date, rather than an entity-specific measure. 

Therefore, even when observable inputs are not readily available, the Corporation’s own assumptions are set to 

reflect those that market participants would use in pricing the asset or liability at the measurement date.  

 

The availability of valuation techniques and observable inputs can vary from investment to investment and are 

affected by a wide variety of factors, including the type of investment, whether the investment is new and not yet 

established in the marketplace, the liquidity of markets, and other characteristics particular to the transaction. To 

the extent the valuation is based on models or inputs that are less observable or unobservable in the market, the 

determination of fair value requires more judgment. Because of the inherent uncertainty of valuation, those 

estimated values may be materially higher or lower than the values that would have been used had a ready market 

for the investments existed. The Corporation did not hold any investments with unobservable inputs. In some 

cases, the inputs used to measure fair value might be categorized within different levels of the fair value hierarchy. 

In such cases, the fair value measurement is categorized in its entirety in the fair value hierarchy based on the 

lowest level input that is significant to the fair value measurement. 

 

Certificate of Deposit 

 

The Corporation holds a fourteen-month certificate of deposit (CD) with a maturity of September 14, 2019. The 

valuation of the CD was based on observable inputs other than quoted market prices.   
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CLAYTON VALLEY CHARTER HIGH SCHOOL 

Notes to the Financial Statements (Continued) 

Year Ended June 30, 2018 
               

 

D. Accounts Receivable 

 

As of June 30, 2018, accounts receivable consisted of: 

Accounts 

Receivable

Federal Government:

Special Education 283,962$          

State Government:

LCFF 326,688            

Education Protection Account 973,803            

Lottery 221,026            

Special Education 203,372            

Local Sources:

In Lieu of Property Taxes 498,725            

Total Accounts Receivable 2,507,576$       

 
E. Prepaid Expenses 

 

As of June 30, 2018, prepaid expenses consisted of: 

Prepaid 

Expenses

Prepaid rent 3,240$             

Prepaid CSMC fees 672,000            

Prepaid insurance 1,525               

Prepaid vendors 105,740            

Total Prepaid Expenses 782,505$          
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CLAYTON VALLEY CHARTER HIGH SCHOOL 

Notes to the Financial Statements (Continued) 

Year Ended June 30, 2018 
               

F. Capital Assets 

 

As of June 30, 2018, capital assets consisted of: 

 

 Beginning 

Balance  Increases  Decreases 

 Ending 

Balance 

Work in progress 7,675$      92,492$    -$         100,167$    

Land improvements 187,585    -           -           187,585     

Building improvements 412,008    273,986    -           685,994     

Equipment 284,699    30,238      -           314,937     

Furniture and fixtures 134,767    42,784      -           177,551     

Total capital assets 1,026,734  439,500    -           1,466,234   

Less accumulated depreciation (200,061)   (120,642)   -           (320,703)    

Capital assets, net 826,673$  318,858$  -$         1,145,531$ 

 
G. Accounts Payable 

 

As of June 30, 2018, accounts payable consisted of: 

Accounts 

Payable

Accounts 

Payable Grantor 

Governments

Accrued 

expenses

Vendors Payable 384,138$          -$                -$                

District Oversight Fee 186,640            -                  -                  

Legal Settlement 150,000            -                  -                  

Accrued STRS -                  -                  160,921            

Accrued PERS -                  -                  27,708             

Voluntary Deductions -                  -                  19,545             

Rent payable to grantor government -                  1,235,830         -                  

Total Accounts Payable 720,778$          1,235,830$       208,174$          
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CLAYTON VALLEY CHARTER HIGH SCHOOL 

Notes to the Financial Statements (Continued) 

Year Ended June 30, 2018 
               

 

H. Capital Leases 

 

On July 29, 2016 the School entered into a lease agreement with Ford Credit for a vehicle. The agreement 

provided for monthly payments of $809 for a period of 36 months. Payments included interest at a rate of 5%. 

As of June 30, 2018 the School was obligated for the following remaining payments: 

 

Year Ended 

June 30,

 Lease 

Payments 

2019 11,363$         

Total 11,363$         

 
 

I. Temporarily Restricted Net Assets 

 

Temporarily restricted ending net assets consisted of net investment in capital assets and restricted grants which 

have not been fully expensed. Once the funds have been expended for an allowable purpose, they will be 

reclassified to unrestricted net assets. As of June 30, 2018, temporarily restricted ending net assets consisted of: 

 

Temporarily

Restricted Net Assets

California Clean Energy 230,265$                     

Associated Student Body 374,301                       

Child Nutrition 53,857                         

Total Temporarily Restricted Net Assets 658,423$                     
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CLAYTON VALLEY CHARTER HIGH SCHOOL 

Notes to the Financial Statements (Continued) 

Year Ended June 30, 2018 
               

J. Other Post Employment Benefits 

 

Clayton Valley Charter High School (CVCHS) provides medical and dental benefits until age 65 to 

approximately 103 eligible active employees. There are currently six retirees eligible for benefits. 

 

To be eligible for health benefits at retirement, an employee must be at least 55 at retirement and have at least 10 

years of service with CVCHS (including equivalent service with the district prior to CVCHS become a charter 

school). CVCHS contribution is 100% for retiree plus dependent, with monetary caps in certain categories. 

 

Premiums that are charged for retiree and dependent medical coverage under age 65 are the same premiums 

charged for active medical coverage. Thus, CVCHS is also providing a “rate subsidy” to the retirees by charging 

for coverage based on a blended rate rather then a retiree only rate. The valuation has been performed including 

an estimated cost for the retiree coverage on a stand alone basis (i.e. inclusive of the rate subsidy). 

 

The actuarial liability or expected postretirement benefit obligation (EPBO) for CVCHS’s retiree health plan, as 

of July 1, 2017 (the most recent valuation) was $3,324,883. This represents the present value of all benefits 

projected to be paid by CVCHS for future retirees. 

 

As of June 30, 2018 CVCHS has not been set up as a Section 115 trust or a VEBA trust. CVCHS plans to fully 

fund the Net OPEB obligation. For the 2017-18 year $198,975 was the OPEB cost, the school contributed $37,720 

during the 2017-18 year. 

 

Annual required contribution 146,647$       

Interest on Net OPEB obligation 52,328           

Total OPEB cost 198,975         

Contributions made (37,720)         

Increase in Net OPEB obligation 161,255         

Special one time increase -               

Net OPEB obligation-beginning of year 1,418,277      

Net OPEB obligation-end of year 1,579,532$     

 
 

 
Actuarial Accrued UAAL as a

Actuarial 

Valuation Date

Actuarial Value of 

Asset

Liability (AAL) 

Entry Age

Unfunded AAL 

(UAAL) Funded Ratio Covered Payroll

Percentage of 

Covered Payroll

(a) (b) (b-a) (a-b)/b ( c) (b-a)/c

7/1/2017 -$                   1,447,624$          1,447,624$          0% 7,963,617$          18%  
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CLAYTON VALLEY CHARTER HIGH SCHOOL 

Notes to the Financial Statements (Continued) 

Year Ended June 30, 2018 
               

 

K. Functional Expenses 

 

As of June 30, 2018, functional expenses consisted of: 

 

Program Services

Management and 

General Total

Salaries and wages 8,254,380$         2,794,372$         11,048,752$       

Pension plan accruals and contributions 1,153,841           389,338             1,543,179           

Other employee benefits 1,386,713           467,916             1,854,629           

Payroll taxes 230,842             77,892               308,734             

Fees for services (non-employees):

Management 295,565             295,565             

Legal -                    532,980             532,980             

Accounting -                    15,700               15,700               

Other: Consultants 228,701             204,556             433,257             

Other: District oversight fees -                    -                    -                    

Other: Bank and payroll processing fees -                    39,793               39,793               

Advertising and promotion 20,637               -                    20,637               

Office expenses 141,938             -                    141,938             

Information technology 51,354               -                    51,354               

Occupancy 1,179,941           -                    1,179,941           

Travel 162,351             -                    162,351             

Conferences, conventions and meetings 57,000               -                    57,000               

Depreciation 120,642             -                    120,642             

Insurance -                    120,796             120,796             

All other expenses:

Materials and supplies 1,994,877           -                    1,994,877           

Equipment rental and repair 80,607               -                    80,607               

Student events and transportation 70,821               -                    70,821               

ASB activities 900,860             -                    900,860             

District oversight -                    186,640             186,640             

Miscellaneous expenses -                    36,986               36,986               

Total expenses 16,035,505$       5,162,534$         21,198,039$       
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CLAYTON VALLEY CHARTER HIGH SCHOOL 

Notes to the Financial Statements (Continued) 

Year Ended June 30, 2018 
               

L. Commitments and Contingencies 

 

State and Federal Allowances, Awards, and Grants 

 

The School has received federal and state funds for specific purposes that are subject to review and audit by the 

grantor agencies. Although such audits could generate disallowances under terms of the grants, it is believed that 

any required reimbursement will not be material. As a result, no liability has been accrued. 

 

Sick Leave 

 

Sick leave is accumulated without limit for each employee at the rate of one day for each month worked. Leave 

with pay is provided when employees are absent for health reasons; however, the employees do not gain a vested 

right to accumulate sick leave. Employees, therefore, are never paid for any sick leave balance at termination of 

employment or any other time. Therefore, it is not appropriate to accrue the value of the accumulated sick leave. 

 

M. Employee Retirement System 

 

Qualified employees are covered under multiple-employer defined benefit pension plans by agencies of the State 

of California. Certificated employees are members of the State Teachers’ Retirement System (CalSTRS) and 

classified employees are members of the California Public Employees’ Retirement System (CalPERS). The risks 

of participating in these multi-employer plans are different from single-employer plans in the following aspects: 

 

1. Assets contributed to the multi-employer plan by one employer may be used to provide benefits to 

employees of the other participating employers. 

2. If a participating employer stops contributing to the plan, the unfunded obligations of the plan may be 

borne by the remaining participating employers. 

3. If the School chooses to stop participating in some of its multi-employer plans, the School may be required 

to pay those plans an amount based on the underfunded status of the plan, referred to as a withdrawal 

liability. 

 

The School’s participation in these plans for the fiscal year ended June 30, 2018, is outlined in the table below. 

The “EIN/Pension Plan Number” column provides the Employee Identification Number (EIN) and the three-digit 

plan number, if applicable. Unless otherwise noted, the most recent Pension Protection Act (PPA) zone status 

available in 2018, 2017 and 2016 is for the plan’s year-end at June 30, 2018, 2017 and 2016, respectively. The 

zone status is based on information that the School received from the plan and is certified by the plan's actuary. 

Among other factors, plans in the red zone are generally less than 65% funded, plans in the yellow zone are less 

than 80% funded, and plans in the green zone are at least 80% funded. The “FIP/RP Status Pending/Implemented” 

column indicates plans for which a financial improvement plan (FIP) or a rehabilitation plan (RP) is either 

pending or has been implemented. Finally, the contribution rates increased from 2017 to 2018, affecting the 

period-to-period comparability of the contributions for years 2017 and 2018. The significant increase 

corresponded to an increase in overall business. The number of employees covered increased between 2016 and 

2017 affecting the comparability of the contributions. 
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CLAYTON VALLEY CHARTER HIGH SCHOOL 

Notes to the Financial Statements (Continued) 

Year Ended June 30, 2018 
               

2018 2017 2016

CalSTRS 5817580904 Yellow Yellow Yellow No

CalPERS 37012 Yellow Yellow Yellow No

2018 2017 2016

CalSTRS 1,205,791        968,433          744,576          151 No

CalPERS 337,388          254,468          173,351          51 No

Number of 

Employees 

Pension Fund

EIN/

Pension Plan 

Number

FIP/RP Status

Pending/

Implemented

Pension Protection 

Act Zone Status 

Year Ended June 30

Pension Fund

Contributions of School Surcharge 

Imposed

 
 

CalSTRS: 

 

The School contributes to the State Teachers’ Retirement System (CalSTRS), a cost-sharing multiple employer 

public employee retirement system defined benefit pension plan administered by CalSTRS. Required 

contribution rates are set by the California Legislature and detailed in Teachers’ Retirement Law. Contribution 

rates are expressed as a level of percentage of payroll using the entry age normal actuarial cost method. CalSTRS 

also uses the level percentage of payroll method to calculate the amortization of any unfunded liability. Copies 

of the STRS annual report may be obtained from the STRS, 7667 Folsom Boulevard, Sacramento, California 

95826. 

 

For the fiscal year ended June 30, 2018, active plan members were required to contribute between 9.205% and 

10.25% of their salary, depending on their hire date. The employer contribution rate was 14.43% of annual 

payroll. CalSTRS issues a separate comprehensive annual financial report that includes financial statements and 

required supplementary information. The School made contributions as noted above. For the year ended June 30, 

2018 the State contributed $489,224 (7.083% of creditable salaries from 2015-16) on behalf of the School. 

 

CalPERS: 

 

The School contributes to the School Employer Pool under the California Public Employees’ Retirement System 

(CalPERS), a cost-sharing multiple employer public employee retirement system defined benefit pension plan 

administered by CalPERS. The plan provides retirement and disability benefits, annual cost of living adjustments, 

and death benefits to plan members and beneficiaries. 

 

Benefit provisions are established by state statutes, as legislatively amended, with the Public Employees’ 

Retirement Law. CalPERS issues a separate comprehensive annual financial report that includes financial 

statements and required supplementary information. Copies of the CalPERS annual financial report may be 

obtained from the CalPERS Executive Office, 400 P Street, Sacramento, California 95814. 

 

Active plan members were required to contribute between 6.5% and 7% of their salary, depending on their hire 

date, and the School is required to contribute an actuarially determined rate. The actuarial methods and 

assumptions used for determining the rate are those adopted by the CalPERS Board of Administration. The 

required employer contribution rates for fiscal year 2017-18 were 15.531% of salaries. The School made 

contributions as noted above. 
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N. Upcoming Changes in Accounting Pronouncements 

 

The Financial Accounting Standards Board (FASB) has issued the following Accounting Standards Updates 

(ASU) that become effective during the 2018-19 fiscal year: 

 

1. FASB ASU 2018-03 Technical Corrections and Improvements to Financial Instruments Overall (Subtopic 

825-10): Recognition and Measurement of Financial Assets and Financial Liabilities 

2. FASB ASU 2017-09 Compensation – Stock Compensation (Topic 718) 

3. FASB ASU 2017-07 Compensation – Retirement Benefits (Topic 715) 

4. FASB ASU 2017-01 Business Combinations (Topic 805) 

5. FASB ASU 2016-16 Income Taxes (Topic 740): Intra-Entity Transfers of Assets Other Than Inventory 

6. FASB ASU 2016-14 Not-for-Profit Entities (Topic 958): Presentation of Financial Statements of Not-for 

Profit Entities 

7. FASB ASU 2016-09 Compensation – Stock Compensation (Topic 718) 

8. FASB ASU 2016-06 Derivatives and Hedging (Topic 815): Contingent Put and Call Options in Debt 

Instruments 

9. FASB ASU 2016-05 Derivatives and Hedging (Topic 815): Effect of Derivative Contract Novations on 

Existing Hedge Accounting Relationships 

10. FASB ASU 2016-04 Liabilities – Extinguishments of Liabilities (Subtopic 405-20): Recognition of Breakage 

for Certain Prepaid Stored Value Products 

11. FASB ASU 2015-17 Income Taxes (Topic 740): Balance Sheet Classification of Deferred Taxes 

 

These updates were issued to provide clarification and simplification in accounting for certain transactions. In 

addition, they provide for additional note disclosures to create transparency involving these transactions. The 

updates effective during the 2018-19 fiscal year will not impact the financial accounting or presentation for the 

School with exception of FASB ASU 2016-14.  

 

FASB ASU 2016-14 Not-for-Profit Entities (Topic 958): Presentation of Financial Statements of Not-for-Profit 

Entities changes the classification and presentation of net assets. In addition, the update will provide for enhanced 

note disclosures that affect Not-for-Profit entities.  No adjustments have been made as a result of the new 

accounting guidance. 

 

O. Subsequent Events 
 

There appear to be no subsequent events that are required to be disclosed as of December 7, 2018. 

 

  



 

 

 

Supplementary Information



 

See accompanying notes to supplementary information 
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CLAYTON VALLEY CHARTER HIGH SCHOOL 

Organization Structure 

Year Ended June 30, 2018 
               

Clayton Valley Charter High School (Charter #1400) was established in 2012. The authorizing entity is Contra Costa 

County Office of Education. 

 

Name Office Term and Term Expiration

Kristy Downs Chairperson - Community at large Four Year Term

Expires December 2021

Katie Dresdow Vice Chairperson - Parent Three Year Term

Expires December 2019

Kevin Christiansen Member - Parent Four Year Term

Expires December 2021

Diane Bailey Member Classified Staff Three Year Term

Expires December 2019

Jeff Anderson Member - Administrator Four Year Term

Expires December 2021

Richard Asadoorian Member - Retired Teacher Three Year Term

Expires December 2019

Sarah Lovick Member - Teacher Four Year Term

Expires December 2021

Tom Sparks Member - Teacher Three Year Term

Expires December 2019

Vacant

ADMINISTRATION

Jim Scheible

Executive Director

Jeff Anderson

Principal

GOVERNING BOARD

 

  



 

See accompanying notes to supplementary information 
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CLAYTON VALLEY CHARTER HIGH SCHOOL  

Schedule of Average Daily Attendance 

Year Ended June 30, 2018 
               

 

Original Revised Original Revised

Classroom Based Attendance:

Grades 9-12 2,058.15 N/A 2,068.85 N/A

Total Classroom Based Attendance 2,058.15 N/A 2,068.85 N/A

Non-Classroom Based Attendance:

Grades 9-12 10.14      N/A 12.18      N/A

Total Non-Classroom Based Attendance 10.14      N/A 12.18      N/A

Total Attendance 2,068.29 N/A 2,081.03 N/A

Second Period Report Annual Report

 

 N/A – There were no audit findings which resulted in revisions to the second period or annual reports of attendance. 

  



 

See accompanying notes to supplementary information 
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CLAYTON VALLEY CHARTER HIGH SCHOOL 

Schedule of Instructional Time 

Year Ended June 30, 2018 
               

 

Grade Level

Minutes 

Requirement

2017-18

Actual Minutes

Number of 

Traditional Days Status

Grade 9 64,800 74,868 180 Complied

Grade 10 64,800 74,868 180 Complied

Grade 11 64,800 74,868 180 Complied

Grade 12 64,800 74,868 180 Complied  

  



 

See accompanying notes to supplementary information 
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CLAYTON VALLEY CHARTER HIGH SCHOOL 

Schedule of Financial Trends and Analysis 

Year Ended June 30, 2018 
               

 

Budget

2019 2018 2017 2016 2015

Revenues 24,985,741$ 22,869,763$ 22,951,937$ 20,880,064$ 17,926,595$ 

Expenses 23,575,506   21,198,039   20,380,677   17,251,018   16,676,792   

Change in Net Assets 1,410,235     1,671,724     2,571,260     3,629,046     1,249,803     

Ending Net Assets 17,477,738$ 16,067,503$ 14,395,779$ 11,824,519$ 8,195,473$   

Unrestricted Net Assets 17,477,738$ 15,409,080$ 13,706,738$ 11,285,936$ 7,702,388$   

Unrestricted net assets as a

percentage of total expenses 74% 73% 67% 65% 46%

Total Long Term Debt 1,579,532$   1,579,532$   1,428,770$   -$            -$            

Average Daily Attendance at P2 2,103           2,068           2,095           1,902           1,880           

 

The School’s ending net assets has increased by $7,872,030 (96%) over the past three fiscal years. The significant 

increase is in large due to the increase in average daily attendance of 188 (10%) over the past three years combined 

with a commitment to build reserves to protect the school from changes in economic trends in future years. The 2018-

19 fiscal year budget projects an increase in net assets of $1,410,235 (9%). 

  



 

See accompanying notes to supplementary information 
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CLAYTON VALLEY CHARTER HIGH SCHOOL 

Reconciliation of Unaudited Financial Report Alternative Form with Audited Financial Statements 

Year Ended June 30, 2018 
               

 

June 30, 2018 annual financial alternative form net assets 16,067,505$   

Adjustments and reclassifications:

Rounding (2)                 

Total adjustments and reclassifications (2)                 

June 30, 2018 audited financial statement net assets 16,067,503$   
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CLAYTON VALLEY CHARTER HIGH SCHOOL 

Notes to the Supplementary Information 

Year Ended June 30, 2018 
               

A. Purpose of Schedules 

 

Organization Structure 

 

This schedule provides information about the School’s charter number, district of authorization, members of 

the governing board, and members of administration. 

 

Schedule of Average Daily Attendance 

Average daily attendance (ADA) is a measure of the number of pupils attending classes of the School. The 

purpose of attendance accounting from a fiscal standpoint is to provide the basis on which apportionments 

of State funds are made to charter schools. This schedule provides information regarding the attendance of 

students at various grade levels and in different programs. 

 

Schedule of Instructional Time 

 

The School receives incentive funding for increasing instructional time as provided by the Incentives for 

Longer Instructional Day. This schedule presents information on the amount of instructional time offered by 

the School and whether they complied with the provisions of Education Code Sections 46200 through 46206. 

Charter schools must maintain their instructional minutes at the 1986-87 requirements as adjusted by 

Education Code sections later adopted. The School neither met nor exceeded its LCFF target. 

 

Schedule of Financial Trends and Analysis 

 

Budget information for 2019 is presented for analysis purposes only and is based on estimates of the 2018-

19 fiscal year. The information has not been subject to audit. 

 

This schedule discloses the School’s financial trends by displaying past years’ data along with current year 

budget information. These financial trend disclosures are used to evaluate the School’s ability to continue as 

a going concern for a reasonable period of time. 

 

Reconciliation of Unaudited Financial Report Alternative Form with Audited Financial Statements 

 

This schedule provides the information necessary to reconcile the fund balance as reported on the Unaudited 

Financial Report Alternative Form to the net assets reported in the audited financial statements. 

 



 

 

 

Other Independent Auditors’ Reports
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Independent Auditor’s Report on Internal Control over Financial Reporting and on 

Compliance and Other Matters Based on an Audit of Financial Statements Performed in 

Accordance with Government Auditing Standards 

 

 

To the Board of Directors of 

Clayton Valley Charter High School 

We have audited, in accordance with the auditing standards generally accepted in the United States of America and 

the standards applicable to financial audits contained in Government Auditing Standards issued by the Comptroller 

General of the United States, the financial statements of Clayton Valley Charter High School (a nonprofit 

organization), which comprise the statement of financial position as of June 30, 2018, and the related statements of 

activities and cash flows for the year then ended, and the related notes to the financial statements, and have issued 

our report thereon dated December 7, 2018. 

Internal Control Over Financial Reporting 

In planning and performing our audit of the financial statements, we considered Clayton Valley Charter High School’s 

internal control over financial reporting (internal control) to determine the audit procedures that are appropriate in 

the circumstances for the purpose of expressing our opinion on the financial statements, but not for the purpose of 

expressing an opinion on the effectiveness of Clayton Valley Charter High School’s internal control. Accordingly, 

we do not express an opinion on the effectiveness of Clayton Valley Charter High School’s internal control. 

A deficiency in internal control exists when the design or operation of a control does not allow management or 

employees, in the normal course of performing their assigned functions, to prevent, or detect and correct, 

misstatements on a timely basis. A material weakness is a deficiency, or a combination of deficiencies, in internal 

control, such that there is a reasonable possibility that a material misstatement of the entity’s financial statements will 

not be prevented, or detected and corrected on a timely basis. A significant deficiency is a deficiency, or a combination 

of deficiencies, in internal control that is less severe than a material weakness, yet important enough to merit attention 

by those charged with governance. 

Our consideration of internal control was for the limited purpose described in the first paragraph of this section and 

was not designed to identify all deficiencies in internal control that might be material weaknesses or significant 

deficiencies. Given these limitations, during our audit we did not identify any deficiencies in internal control that we 

consider to be material weaknesses. However, material weaknesses may exist that have not been identified. 

Compliance and Other Matters 

As part of obtaining reasonable assurance about whether Clayton Valley Charter High School’s financial statements 

are free from material misstatement, we performed tests of its compliance with certain provisions of laws, regulations, 

contracts, and grant agreements, noncompliance with which could have a direct and material effect on the 

determination of financial statement amounts. However, providing an opinion on compliance with those provisions 

was not an objective of our audit, and accordingly, we do not express such an opinion. The results of our tests 

disclosed no instances of noncompliance or other matters that are required to be reported under Government Auditing 

Standards.  
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Purpose of this Report 

The purpose of this report is solely to describe the scope of our testing of internal control and compliance and the 

results of that testing, and not to provide an opinion on the effectiveness of the organization’s internal control or on 

compliance. This report is an integral part of an audit performed in accordance with Government Auditing Standards 

in considering the organization’s internal control and compliance. Accordingly, this communication is not suitable 

for any other purpose. 

 

 

El Cajon, California 

December 7, 2018 
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Independent Auditor’s Report on State Compliance 

 

 

To the Board of Directors 

Clayton Valley Charter High School 

Report on State Compliance 

 

We have audited the School’s compliance with the types of compliance requirements described in the 2017-18 Guide 

for Annual Audits of K-12 Local Education Agencies and State Compliance Reporting, prescribed in Title 5, 

California Code of Regulations, section 19810, that could have a direct and material effect on each of the School’s 

state programs identified below for the fiscal year ended June 30, 2018. 

Management’s Responsibility for State Compliance 

 

Management is responsible for compliance with the requirements of laws, regulations, contracts, and grants 

applicable to its state programs. 

 

Auditor’s Responsibility 

 

Our responsibility is to express an opinion on compliance for each applicable program as identified in the State’s 

audit Guide 2017-18 Guide for Annual Audits of K-12 Local Education Agencies and State Compliance , prescribed 

in Title 5, California Code of Regulations, section 19810. We conducted our audit of compliance in accordance with 

auditing standards generally accepted in the United States of America; the standards applicable to financial audits 

contained in Government Auditing Standards issued by the comptroller General of the United States; and the State’s 

audit guide 2017-18 Guide for Annual Audits of K-12 Local Education Agencies and State Compliance Reporting, 

prescribed in Title 5, California Code of Regulations, section 19810. Those standards and audit guide require that we 

plan and perform the audit to obtain reasonable assurance about whether noncompliance with the compliance 

requirements referred to above that could have a direct and material effect on the state programs noted below. An 

audit includes examining, on a test basis, evidence about the School’s compliance with those requirements and 

performing such other procedures as we considered necessary in the circumstances. We believe that our audit provides 

a reasonable basis for our opinion. Our audit does not provide a legal determination of the district’s compliance with 

those requirements. 
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In connection with the audit referred to above, we selected and tested transactions and records to determine the 

school’s compliance with the state laws and regulations applicable to the following items:

 

Description Procedures Performed 

 

Local Education Agencies Other Than Charter Schools 

 Attendance ......................................................................................................................................... N/A 

 Teacher Certification and Misassignments ....................................................................................... N/A 

 Kindergarten Continuance ................................................................................................................. N/A 

 Independent Study ............................................................................................................................. N/A 

 Continuation Education ..................................................................................................................... N/A 

 Instructional Time ............................................................................................................................. N/A 

 Instructional Materials ....................................................................................................................... N/A 

 Ratio of Administrative Employees to Teachers ............................................................................... N/A 

 Classroom Teacher Salaries .............................................................................................................. N/A 

 Early Retirement Incentive ................................................................................................................ N/A 

 Gann Limit Calculation ..................................................................................................................... N/A 

 School Accountability Report Card ................................................................................................... N/A 

 Juvenile Court Schools ...................................................................................................................... N/A 

 Middle or Early College High Schools ............................................................................................. N/A 

 K-3 Grade Span Adjustment ............................................................................................................. N/A 

 Transportation Maintenance of Effort ............................................................................................... N/A 

 Apprenticeship: Related and Supplemental Instruction .................................................................... N/A 

 

School Districts, County Offices of Education and Charter Schools 

 Educator Effectiveness ....................................................................................................................... Yes 

 California Clean Energy Jobs Act ..................................................................................................... N/A 

 After School Education and Safety Program ..................................................................................... N/A 

 Proper Expenditure of Education Protection Account Funds ............................................................. Yes 

 Unduplicated Local Control Funding Formula Pupil Counts ............................................................. Yes 

 Local Control and Accountability Plan .............................................................................................. Yes 

 Independent Study – Course Based ................................................................................................... N/A 

 

Charter Schools 

 Attendance .......................................................................................................................................... Yes 

 Mode of Instruction ........................................................................................................................... N/A 

 Nonclassroom Based Instruction/Independent Study ......................................................................... Yes 

 Determination of Funding for Nonclassroom Based Instruction ........................................................ Yes 

 Annual Instructional Minutes – Classroom Based ............................................................................ N/A 

 Charter School Facility Grant Program ............................................................................................. N/A 

 

The term N/A is used above to mean either the School did not offer the program during the current fiscal year or the 

program applies to a different type of local education agency. 
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Opinion on State Compliance 

 

In our opinion, Clayton Valley Charter High School complied, in all material respects, with the compliance 

requirements referred to above that are applicable to the statutory requirements listed in the schedule above for the 

year ended June 30, 2018. 

 

Purpose of this Report 

 

The purpose of this report is solely to describe the scope of our testing of compliance and the results of that testing. 

This report is an integral part of an audit performed in accordance with 2017-18 Guide for Annual Audits of K-12 

Local Education Agencies and State Compliance Reporting, prescribed in Title 5, California Code of Regulations, 

section 19810. Accordingly, this report is not suitable for any other purpose. 

 

 

El Cajon, California 

December 7, 2018 



 

 

 

Auditor’s Results, Findings & Recommendations
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CLAYTON VALLEY CHARTER HIGH SCHOOL 

Schedule of Auditor’s Results 

Year Ended June 30, 2018 
               

 

Yes X No

Yes X No

Yes X No

Yes X No

FINANCIAL STATEMENTS

One or more significant deficiencies identified that are

not considered material weakness(es)?

Noncompliance material to financial statements noted?

Type of auditor's report issued:

Internal control over financial reporting:

One or more material weakness(es) identified?

in accordance with 2017-18 Guide for Annual Audits 

of California K-12 Local Education Agencies ?

Type of auditor's report issued on compliance for state programs:

STATE AWARDS

Unmodified

Unmodified

Any audit findings disclosed that are required to be reported
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CLAYTON VALLEY CHARTER HIGH SCHOOL 

Schedule of Findings and Questioned Costs 

Year Ended June 30, 2018 
               

The following findings represent significant deficiencies, material weaknesses, and/or instances of noncompliance 

related to the financial statements that are required to be reported in accordance with Government Auditing 

Standards, Title 2 U.S. Code of Federal Regulations Part 200, Uniform Administrative Requirements, Cost 

Principles, and Audit Requirements for Federal Awards (Uniform Guidance), or the 2017-18 Guide for Annual 

Audits of K-12 Local Education Agencies and State Compliance Reporting. The findings have been coded as follows: 

 

Five Digit Code  AB 3627 Finding Type 

10000  Attendance 

20000  Inventory of Equipment 

30000  Internal Control 

40000  State Compliance 

42000  Charter School Facilities 

50000  Federal Compliance 

60000  Miscellaneous 

70000  Instructional Materials 

71000  Teacher Misassignments 

72000  School Accountability Report Card 

 

 

  

A.  Financial Statement Findings 

 

None 

 

B. State Award Findings 

 

None 
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CLAYTON VALLEY CHARTER HIGH SCHOOL 

Schedule of Prior Year Audit Findings 

Year Ended June 30, 2018 
               

Finding/Recommendation 

 

Status 

 Explanation if Not 

Implemented 

 

There were no findings reported in the prior year 

audit. 

 

N/A 

 

N/A 
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Independent Auditor’s Report 
 

To the Board of Trustees of 

Clayton Valley Charter High School 

Report on the Financial Statements 

We have audited the accompanying financial statements of Clayton Valley Charter High School (a nonprofit 

organization), which comprise the statement of financial position as of June 30, 2017, and the related statements of 

activities, and cash flows for the year then ended, and the related notes to the financial statements. 

Management’s Responsibility for the Financial Statements 

Management is responsible for the preparation and fair presentation of these financial statements in accordance with 

accounting principles generally accepted in the United States of America; this includes the design, implementation, 

and maintenance of internal control relevant to the preparation and fair presentation of financial statements that are 

free from material misstatement, whether due to fraud or error. 

Auditor’s Responsibility 

Our responsibility is to express an opinion on these financial statements based on our audit. We conducted our audit 

in accordance with auditing standards generally accepted in the United States of America and the standards applicable 

to financial audits contained in Government Auditing Standards, issued by the Comptroller General of the United 

States. Those standards require that we plan and perform the audit to obtain reasonable assurance about whether the 

financial statements are free from material misstatement. 

An audit involves performing procedures to obtain audit evidence about the amounts and disclosures in the financial 

statements. The procedures selected depend on the auditor’s judgment, including the assessment of the risks of 

material misstatement of the financial statements, whether due to fraud or error. In making those risk assessments, 

the auditor considers internal control relevant to the entity’s preparation and fair presentation of the financial 

statements in order to design audit procedures that are appropriate in the circumstances, but not for the purpose of 

expressing an opinion on the effectiveness of the entity’s internal control. Accordingly, we express no such opinion. 

An audit also includes evaluating the appropriateness of accounting policies used and the reasonableness of 

significant accounting estimates made by management, as well as evaluating the overall presentation of the financial 

statements. 

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis for our audit 

opinion. 

Opinion 

In our opinion, the financial statements referred to above present fairly, in all material respects, the financial position 

of Clayton Valley Charter High School as of June 30, 2017, and the changes in its net assets and its cash flows for 

the year then ended in accordance with accounting principles generally accepted in the United States of America. 
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Other Matters 

Other Information 

Our audit was conducted for the purpose of forming an opinion on the financial statements as a whole. The 

accompanying supplementary information, as required by the 2016-17 Guide for Annual Audits of K-12 Local 

Education Agencies and State Compliance Reporting, prescribed in Title 5, California Code of Regulations, section 

19810 is presented for purposes of additional analysis and is not a required part of the financial statements. Such 

information is the responsibility of management and was derived from and relates directly to the underlying 

accounting and other records used to prepare the financial statements. The information has been subjected to the 

auditing procedures applied in the audit of the financial statements and certain additional procedures, including 

comparing and reconciling such information directly to the underlying accounting and other records used to prepare 

the financial statements or to the financial statements themselves, and other additional procedures in accordance with 

auditing standards generally accepted in the United States of America. In our opinion, the information is fairly stated, 

in all material respects, in relation to the financial statements as a whole. 

Other Reporting Required by Government Auditing Standards 

In accordance with Government Auditing Standards, we have also issued our report dated December 13, 2017, on 

our consideration of Clayton Valley Charter High School’s internal control over financial reporting and on our tests 

of its compliance with certain provisions of laws, regulations, contracts, and grant agreements and other matters. The 

purpose of that report is to describe the scope of our testing of internal control over financial reporting and compliance 

and the results of that testing, and not to provide an opinion on internal control over financial reporting or on 

compliance. That report is an integral part of an audit performed in accordance with Government Auditing Standards 

in considering Clayton Valley Charter High School’s internal control over financial reporting and compliance. 

 

El Cajon, California 

December 13, 2017 



 

 

 

Financial Statements



 

The accompanying notes are an integral part of this statement. 
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CLAYTON VALLEY CHARTER HIGH SCHOOL 

Statement of Financial Position 

June 30, 2017 
               

 

ASSETS

Current Assets

Cash and cash equivalents 7,851,764$       

Investments 6,058,994         

Accounts receivable 7,030               

Accounts receivable from grantor governments 2,494,053         

Prepaid expenditures 706,273            

Total Current Assets 17,118,114       

Noncurrent Assets

Capital assets, net 826,673            

Total Noncurrent Assets 826,673            

TOTAL ASSETS 17,944,787$      

LIABILITIES AND NET ASSETS

Current Liabilities

Accounts payable 1,005,111$       

Accounts payable to grantor governments 870,895            

Accounts payable to student groups 30                   

Accrued vacation liability 233,848            

Capital leases, current portion 10,354             

Total Current Liabilities 2,120,238         

Long Term Liabilities

Capital leases, less current portion 10,493             

OPEB Liability 1,418,277         

Total Long Term Liabilities 1,428,770         

Total Liabilities 3,549,008         

Net Assets

Unrestricted 13,706,738       

Temporarily restricted 689,041            

Total Net Assets 14,395,779       

TOTAL LIABILITIES AND NET ASSETS 17,944,787$      

 

  



 

The accompanying notes are an integral part of this statement. 
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CLAYTON VALLEY CHARTER HIGH SCHOOL 

Statement of Activities 

Year Ended June 30, 2017 
               

 

 Unrestricted 

 Temporarily 

Restricted  Total 

REVENUE AND SUPPORT

Revenue

LCFF state aid, current year 7,454,508$      -$           7,454,508$   

LCFF state aid, prior year (172,539)         -             (172,539)      

Education protection account funds 3,207,362        -             3,207,362     

Payments in lieu of property taxes 7,962,424        -             7,962,424     

Federal revenue -                 415,642      415,642       

Other state revenue 853,818          1,385,008    2,238,826     

Interest 47,495            -             47,495         

ASB Revenue -                 971,075      971,075       

Other local revenue 827,144          -             827,144       

Total Revenues 20,180,212      2,771,725    22,951,937   

Net assets released from restrictions:

Grant restrictions satisfied 2,621,267        (2,621,267)   -              

TOTAL REVENUE AND SUPPORT 22,801,479      150,458      22,951,937   

EXPENSES

Certificated salaries 7,963,617        -             7,963,617     

Classified salaries 1,753,547        -             1,753,547     

Taxes and employee benefits 4,398,192        -             4,398,192     

Books and supplies 1,873,254        -             1,873,254     

Rentals, leases and repairs 982,631          -             982,631       

Other operating expenditures 3,318,862        -             3,318,862     

Debt service interest 345                -             345             

Depreciation expense 90,229            -             90,229         

TOTAL EXPENSES 20,380,677      -             20,380,677   

CHANGE IN NET ASSETS 2,420,802        150,458      2,571,260     

NET ASSETS, BEGINNING OF YEAR 11,285,936      538,583      11,824,519   

NET ASSETS, END OF YEAR 13,706,738$    689,041$     14,395,779$ 

 

  



 

The accompanying notes are an integral part of this statement. 
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CLAYTON VALLEY CHARTER HIGH SCHOOL 

Statement of Cash Flows 

Year Ended June 30, 2017 
               

 

CASH FLOWS FROM OPERATING ACTIVITIES

Change in Net Assets 2,571,260$  

Depreciation 90,229        

Adjustments to reconcile change in net assets

to net cash provided by operating activities:

(Increase) Decrease resulting from changes in assets:

Accounts receivable (4,530)         

Due from grantor government 50,973        

Prepaid expenses (382,086)     

Other current assets 3,817          

Increase (Decrease) resulting from changes in liabilities:

Accounts payable 580,911       

Due to grantor governments (14,897)       

Due to related entity 30              

Accrued vacation liability 82,207        

OPEB liability 1,418,277    

NET CASH PROVIDED BY (USED IN) OPERATING ACTIVITIES 4,396,191    

CASH FLOWS FROM INVESTING ACTIVITIES

Purchase of capital assets (196,684)     

Increase in investments (4,047,484)   

NET CASH PROVIDED BY (USED IN) INVESTING ACTIVITIES (4,244,168)   

CASH FLOWS FROM FINANCING ACTIVITIES

Proceeds from capital leases 20,847        

NET CASH PROVIDED BY (USED IN) FINANCING ACTIVITIES 20,847        

NET INCREASE (DECREASE) IN CASH AND CASH EQUIVALENTS 172,870       

CASH AND CASH EQUIVALENTS, BEGINNING OF YEAR 7,678,894    

CASH AND CASH EQUIVALENTS, END OF YEAR 7,851,764$  
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CLAYTON VALLEY CHARTER HIGH SCHOOL 

Notes to the Financial Statements 

Year Ended June 30, 2017 
               

A. Organization and Summary of Significant Accounting Policies 

 

Organization 

 

Clayton Valley Charter High School (the School) was formed on May 31, 2011 as a charter school pursuant to 

California Education Code §47600 under a charter agreement with Contra Costa County Office of Education (the 

County). The School became a nonprofit public benefit corporation on January 2, 2011. The charter agreement 

was approved by Contra Costa County Office of Education and submitted to the California Board of Education 

in June 2012. The school began operations on July 1, 2012. 

 

Clayton Valley Charter High School is a tuition-free, 9-12 charter high school. The School offers a site-based, 

academically accelerated instructional program with thematic units, project-based learning, and enriched 

curriculum (including Spanish language, hands-on science, service-learning, and arts instruction) to support 

students who have the desire to work ahead or work deeper in their studies. 

 

Basis of Presentation 

 

Financial statement presentation follows the recommendations of the Financial Accounting Standards Board in 

its Accounting Standards Codification (ASC) No. 958, Financial Statements of Not-for-Profit Organizations. 

Under ASC No. 958, the School is required to report information regarding its financial position and activities 

according to three classes of net assets: 

 

• Unrestricted net assets represent expendable funds available for operations, which are not otherwise 

limited by donor or grant restrictions. 

• Temporarily restricted net assets consist of contributed funds or grants subject to donor or grant imposed 

restrictions contingent upon specific performance of a future event or a specific passage of time before 

the School may spend the funds. 

• Permanently restricted net assets are subject to irrevocable donor restrictions requiring that the assets be 

maintained in perpetuity usually for the purpose of generating investment income to fund current 

operations. 

 

The School had no permanently restricted net assets during the year. 

 

Use of Estimates 

 

The preparation of financial statements in conformity with generally accepted accounting principles requires 

management to make estimates and assumptions that affect the reported amounts of assets and liabilities and 

disclosure of contingent assets and liabilities at the date of the financial statements and reported amounts of 

revenues and expenses during the reporting period. Accordingly, actual results could differ from those estimates. 

 

Cash and Cash Equivalents 

 

For the purposes of the statement of cash flows, the School considers all highly liquid debt equity instruments 

purchased with an original maturity of three months or less to be cash equivalents. 
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CLAYTON VALLEY CHARTER HIGH SCHOOL 

Notes to the Financial Statements (Continued) 

Year Ended June 30, 2017 
               

Investments 

 

The School’s method of accounting for investments, in accordance with generally accepted accounting principles, 

is the fair value method. Fair value is determined by published quotes. Changes in fair value of investments 

results in increases or decreases in unrealized fair values of equity investments. Adjustments to fair values are 

reflected as unrealized gain/loss on investments in the accompanying statement of activities. 

 

Accounts Receivable 

 

Accounts receivable arise in the normal course of operations. It is the policy of management to review the 

outstanding accounts receivable at year end, as well as bad debt write-offs experienced in the past, and establish 

an allowance for doubtful accounts for uncollectible amounts. No allowance was considered necessary as 

management believes that all amounts are collectible. 

 

Capital Assets 

 

Property and equipment are recorded at cost, or estimated fair value at the date of donation. Depreciation is 

computed using the straight-line method over the estimated useful lives of the respective assets. The cost of assets 

sold or retired and related amounts of accumulated depreciation are eliminated from the accounts in the year of 

disposal, and any resulting gain or loss is included in the School’s earnings. Management has elected to capitalize 

and depreciate all assets costing $5,000 or more; all other assets are charged to expense in the year incurred. The 

School’s policy is to evaluate the remaining lives and recoverability in light of the current conditions. It is 

reasonably possible that the School’s estimate to recover the carrying amount of the property and equipment will 

change. Estimated useful lives range from three to fifty years depending on the asset. 

 

Unearned Revenue 

 

Unearned revenue arises when potential revenue does not meet both the “measurable” and “available” criteria 

for recognition or when resources are received by the School prior to the School meeting the requirements for 

legal claim to the resources. 

 

In subsequent periods, when both revenue recognition criteria are met or when the School has legal claim to the 

resources, the liability for unearned revenue is removed from the statement of financial position and revenue is 

recognized. 

 

Revenue Recognition 

 

Contributions received are recorded as unrestricted, temporarily restricted, or permanently restricted support, 

depending on the existence and/or nature of any restrictions. 

 

All donor or grant restricted support is reported as an increase in temporarily or permanently restricted net assets, 

depending on the nature of the restriction. When a restriction expires (that is, when a stipulated time restriction 

ends or purpose restriction is accomplished), temporarily restricted net assets are reclassified to unrestricted net 

assets and reported in the statement of activities as net assets released from restrictions. 
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CLAYTON VALLEY CHARTER HIGH SCHOOL 

Notes to the Financial Statements (Continued) 

Year Ended June 30, 2017 
               

Contributed Materials and Services 

 

Contributed materials are recorded at their fair market value where an objective basis is available to measure 

their value. Such items are capitalized or charged to operations as appropriate. The School receives services 

donated by volunteers in carrying out the School’s operations. The services do not meet the criteria as 

contributions and are, therefore, not recognized in the financial statements. 

 

Donated Property and Equipment 

 

Donations of property and equipment are recorded as contributions at their estimated fair value at the date of 

donation. Such donations are reported as increases in unrestricted net assets unless the donor has restricted the 

donated asset to a specific purpose. Assets donated with explicit restrictions regarding their use and contribution 

of cash that must be used to acquire property and equipment are reported as restricted contributions. Absent donor 

stipulations regarding how long those donated assets must be maintained, the School reports expirations of donor 

restrictions when the donated or acquired assets are placed in service as instructed by the donor. The School 

reclassifies temporarily restricted net assets to unrestricted net assets at that time. 

 

LCFF Revenues and Payments in Lieu of Property Taxes 

 

The School’s primary funding source is a combination of local property taxes and state revenues. The California 

Department of Education computes the local control funding formula (LCFF) on statewide charter school rates 

multiplied by the School’s average daily attendance (ADA) as reported at the Second Principal apportionment 

period (P2). The result is then reduced by property tax revenues transferred from the District to the School, which 

is funding in lieu of property taxes and education protection account funds paid by the state under proposition 

30. The remaining balance is paid from the state General Fund, in the form of LCFF State Aid. LCFF funding 

sources, inclusive of state and local sources, made up 80% of the school’s revenue. The School is not at risk of 

losing these funding sources, as long as the school maintains a steady level of ADA, as these funding sources are 

mandated by the California State Constitution to fund schools. 

 

Advertising 

 

Advertising costs are expensed when incurred. 

 

Income Taxes 

 

The School is a 509(a)(1) publicly supported non-profit organization that is exempt from income taxes under 

Sections 501(a) and 501(c)(3) of the Internal Revenue Code. The School is also exempt from California franchise 

or income tax under Section 23701d of the California Revenue and Taxation Code. The School may be subject 

to tax on income which is not related to its exempt purpose. For the year ended June 30, 2017, no such unrelated 

business income was reported and, therefore, no provision for income taxes has been made. 

 

The School follows provisions of uncertain tax positions as addressed in ASC 958. The School recognizes 

accrued interest and penalties associated with uncertain tax positions as part of the income tax provision, when 

applicable. There are no amounts accrued in the financial statements related to uncertain tax positions for the 

year ended June 30, 2017. 
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CLAYTON VALLEY CHARTER HIGH SCHOOL 

Notes to the Financial Statements (Continued) 

Year Ended June 30, 2017 
               

The School files informational and income tax returns in the United States and in the state of California. The 

federal income tax and informational returns are subject to examination by the Internal Revenue Service for three 

years after the returns are filed. State and local jurisdictions have statutes of limitation that generally range from 

three to five years. 

 

Subsequent Events 

 

In preparing these financial statements, the School has evaluated events and transactions for potential recognition 

or disclosure through December 13, 2017, the date the financial statements were available to be issued. 

 

B. Cash and Cash Equivalents 

 

Cash in Bank 

 

The remainder of the School’s cash ($7,851,763 as of June 30, 2017) is held in financial institutions which are 

either insured by the Federal Deposit Insurance Corporation (FDIC) up to a limit of $250,000 per depositor or 

certain non-interest bearing accounts that are fully insured by the FDIC. As of June 30, 2017, the School had 

cash that was exposed to uninsured deposit risk in the amount of $7,683,596. 

 

C. Investments 

 

The School’s policy is to follow the fair value measurement and reporting requirements contained in FASB ASC 

820. Investments are presented below, categorized separately to give an indication of the level of risk associated 

with each investment: 

 

 

 

Category 1: Insured or registered, or securities held by the School or its agent in the School’s name. 

 

Category 2: Uninsured and unregistered, with securities held by the counter party’s trust department or agent in 

the School’s name. 

 

Category 3: Uninsured and unregistered, with securities held by the county party, or by its trust department or 

agent but not in the School’s name. 

 

Maturity 1 2 3 Fair Value

Safe America Certificate of Deposit 3/13/2018 4,050,915   -            -            4,050,915   

Certificate of Deposit 6/30/2018 2,008,079   -            -            2,008,079   

6,058,994$ -$          -$          6,058,994$ 

Category
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CLAYTON VALLEY CHARTER HIGH SCHOOL 

Notes to the Financial Statements (Continued) 

Year Ended June 30, 2017 
               

 

D. Accounts Receivable 

 

As of June 30, 2017 accounts receivable consisted of: 

 

Accounts 

Receivable

Accounts 

Receivable 

Grantor 

Governments

Federal Government:

Special Education -$                149,498$          

Federal Nutrition -                  18,261             

State Government:

LCFF Revenue -                  760,933            

EPA Revenue -                  726,944            

Lottery Revenue -                  220,071            

ROP Program -                  111,321            

Special Education -                  36,934             

College Readiness 37,500             

Other State Grants -                  1,858               

Local Sources:

Interest -                  -                  

In Lieu of Property Taxes -                  430,733            

Other Local Sources 7,030               -                  

Total Accounts Receivable 7,030$             2,494,053$       

 
E. Capital Assets 

 

As of June 30, 2017 capital assets consisted of: 

 

 Beginning 

Balance  Increases  Decreases 

 Ending 

Balance 

Work in progress -$         7,675$      -$         7,675$      

Land improvements 187,585    -           -           187,585    

Building improvements 381,266    38,242      7,500        412,008    

Equipment 188,330    96,369      -           284,699    

Furniture and fixtures 72,869      61,898      -           134,767    

Total capital assets 830,050    204,184    7,500        1,026,734  

Less accumulated depreciation (109,832)   (90,229)     -           (200,061)   

Capital assets, net 720,218$  113,955$  7,500$      826,673$  

 
  



 

11 

 

CLAYTON VALLEY CHARTER HIGH SCHOOL 

Notes to the Financial Statements (Continued) 

Year Ended June 30, 2017 
               

F. Accounts Payable 

 

As of June 30, 2017 accounts payable consisted of: 

 

Accounts 

Payable

Accounts Payable 

to Grantor 

Government

Accounts Payable

to Student Group

Vendors payable 357,207$          -$                     -$                     

Accrued payroll liabilities 445,169            -                       -                       

Accrued pension liabilities 25,171             -                       -                       

Mt. Diablo settlement -                  50,000                  -                       

Accrued rent -                  820,895                -                       

District oversight and fees 177,564            -                       -                       

Other liabilities -                  -                       30                        

Total Accounts Payable 1,005,111$       870,895$              30$                      

 
G. Capital Leases 

 

On July 29, 2016 the School entered into a lease agreement with Ford Credit for a vehicle. The agreement 

provided for monthly payments of $809 for a period of 36 months. Payments included interest at a rate of 5%. 

As of June 30, 2017 the School was obligated for the following remaining payments: 

 

Year Ended 

June 30,

 Lease 

Payments 

2018 10,354           

2019 10,493           

Total 20,847$         

 
H. Temporarily Restricted Ending Net Assets 

 

Temporarily restricted ending net assets consisted of restricted grants which have not yet been fully expended 

and student body account funds. Once the funds have been expended for an allowable purpose, they will be 

reclassified to unrestricted net assets. As of June 30, 2017 temporarily restricted ending net assets consisted of:  

 

Nutrition 50,343$            

ASB Activities 354,820            

Educator Effectiveness 50,213             

California Clean Energy 222,936            

College Readiness 10,729             

Total Temporarily Restricted Net Assets 689,041$          
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CLAYTON VALLEY CHARTER HIGH SCHOOL 

Notes to the Financial Statements (Continued) 

Year Ended June 30, 2017 
               

 

I. Other Post Employment Benefits 

 

Clayton Valley Charter High School (CVCHS) provides medical and dental benefits until age 65 to 

approximately 103 eligible active employees. There are currently three retirees eligible for benefits. 

 

To be eligible for health benefits at retirement, an employee must be at least 55 at retirement and have at least 10 

years of service with CVCHS (including equivalent service with the district prior to CVCHS become a charter 

school). CVCHS contribution is 100% for retiree plus dependent, with monetary caps in certain categories. 

 

Premiums that are charged for retiree and dependent medical coverage under age 65 are the same premiums 

charged for active medical coverage. Thus, CVCHS is also providing a “rate subsidy” to the retirees by charging 

for coverage based on a blended rate rather then a retiree only rate. The valuation has been preformed including 

an estimated cost for the retiree coverage on a stand alone basis (i.e. inclusive of the rate subsidy). 

 

The actuarial liability or expected postretirement benefit obligation (EPBO) for CVCHS’s retiree health plan, as 

of July 1, 2017 (the most recent valuation) was $3,324,883. This represents the present value of all benefits 

projected to be paid by CVCHS for future retirees. 

 

As of June 30, 2017 CVCHS has not been set up as a Section 115 trust or a VEBA trust. CVCHS plans to fully 

fund the Net OPEB obligation within the 2017-18 school year. For the 2016-17 year $188,570 was the OPEB 

cost for the year, the school contributed $29,347 during the 2016-17 year. 

 

Annual required contribution 141,278$       

Interest on Net OPEB obligation 47,292           

Total OPEB cost 188,570         

Contributions made (29,347)         

Increase in Net OPEB obligation 159,223         

Special one time increase 1,259,054      

Net OPEB obligation-beginning of year 1,259,054      

Net OPEB obligation-end of year 1,418,277$     

 
 

Actuarial Accrued UAAL as a

Actuarial 

Valuation Date

Actuairal Value of 

Asset

Liability (AAL) 

Entry Age

Unfunded AAL 

(UAAL) Funded Ratio Covered Payroll

Percentage of 

Covered Payroll

(a) (b) (b-a) (a-b)/b ( c) (b-a)/c

7/1/2017 -$                   1,447,624$          1,447,624$          0% 7,963,617$          18%  
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CLAYTON VALLEY CHARTER HIGH SCHOOL 

Notes to the Financial Statements (Continued) 

Year Ended June 30, 2017 
               

 

J. Functional Expenses 

 

As of June 30, 2017 functional expenses consisted of: 

 

Program Services

Management and 

General Total

Salaries and wages 7,576,518$         2,140,645$         9,717,163$         

Pension plan accruals and contributions 930,195             254,742             1,184,937           

Other employee benefits 2,317,345           634,624             2,951,969           

Payroll taxes 205,114             56,172               261,286             

Fees for services (non-employees): -                    

Management -                    279,832             279,832             

Legal -                    410,428             410,428             

Accounting -                    15,900               15,900               

Professional consulting 280,083             314,455             594,538             

Other fees -                    60,535               60,535               

Advertising and promotion 12,763               -                    12,763               

Office expenses 121,797             -                    121,797             

Information technology 55,340               -                    55,340               

Occupancy 759,033             -                    759,033             

Travel 178,520             -                    178,520             

Conferences, conventions and meetings 352,888             -                    352,888             

Interest -                    345                   345                   

Depreciation 90,229               -                    90,229               

Insurance -                    62,726               62,726               

All other expenses: Materials and supplies 1,873,255           -                    1,873,255           

All other expenses: Equipment rental and repair 101,800             -                    101,800             

All other expenses: Student transportation 105,168             -                    105,168             

All other expenses: ASB activities 991,931             -                    991,931             

All other expenses: District oversight -                    175,936             175,936             

All other expenses: Miscellaneous -                    22,358               22,358               

Total expenses 15,951,979$       4,428,698$         20,380,677$       
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CLAYTON VALLEY CHARTER HIGH SCHOOL 

Notes to the Financial Statements (Continued) 

Year Ended June 30, 2017 
               

K. Commitments and Contingencies 

 

State and Federal Allowances, Awards, and Grants 

 

The School has received federal and state funds for specific purposes that are subject to review and audit by the 

grantor agencies. Although such audits could generate disallowances under terms of the grants, it is believed that 

any required reimbursement will not be material. As a result, no liability has been accrued. 

 

Sick Leave 

 

Sick leave is accumulated without limit for each employee at the rate of one day for each month worked. Leave 

with pay is provided when employees are absent for health reasons; however, the employees do not gain a vested 

right to accumulate sick leave. Employees, therefore, are never paid for any sick leave balance at termination of 

employment or any other time. Therefore, it is not appropriate to accrue the value of the accumulated sick leave. 

 

L. Employee Retirement System 

 

Qualified employees are covered under multiple-employer defined benefit pension plans by agencies of the State 

of California. Certificated employees are members of the State Teachers’ Retirement System (CalSTRS) and 

classified employees are members of the California Public Employees’ Retirement System (CalPERS). The risks 

of participating in these multi-employer plans are different from single-employer plans in the following aspects: 

 

1. Assets contributed to the multi-employer plan by one employer may be used to provide benefits to 

employees of the other participating employers. 

2. If a participating employer stops contributing to the plan, the unfunded obligations of the plan may be 

borne by the remaining participating employers. 

3. If the School chooses to stop participating in some of its multi-employer plans, the School may be required 

to pay those plans an amount based on the underfunded status of the plan, referred to as a withdrawal 

liability. 

 

The School’s participation in these plans for the fiscal year ended June 30, 2017, is outlined in the table below. 

The “EIN/Pension Plan Number” column provides the Employee Identification Number (EIN) and the three-digit 

plan number, if applicable. Unless otherwise noted, the most recent Pension Protection Act (PPA) zone status 

available in 2017, 2016 and 2015 is for the plan’s year-end at June 30, 2017, 2016 and 2015, respectively. The 

zone status is based on information that the School received from the plan and is certified by the plan's actuary. 

Among other factors, plans in the red zone are generally less than 65% funded, plans in the yellow zone are less 

than 80% funded, and plans in the green zone are at least 80% funded. The “FIP/RP Status Pending/Implemented” 

column indicates plans for which a financial improvement plan (FIP) or a rehabilitation plan (RP) is either 

pending or has been implemented. Finally, the number of employees covered by the School’s multiemployer 

plans increased by over 40% from 2016 to 2017, affecting the period-to-period comparability of the contributions 

for years 2016 and 2017. The significant increase in covered employees corresponded to an increase in overall 

business. There were also changes that affect the comparability of the 2015 and 2016 contributions. 
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CLAYTON VALLEY CHARTER HIGH SCHOOL 

Notes to the Financial Statements (Continued) 

Year Ended June 30, 2017 
               

2017 2016 2015

CalSTRS 5817580904 Yellow Yellow Yellow No

CalPERS 37012 Yellow Green Yellow No

2017 2016 2015

CalSTRS 968,433          744,576          600,525          ?? No

CalPERS 254,468          173,351          163,286          ?? No

Number of 

Employees 

Pension Fund

EIN/

Pension Plan 

Number

FIP/RP Status

Pending/

Implemented

Pension Protection 

Act Zone Status 

Year Ended June 30

Pension Fund

Contributions of School Surcharge 

Imposed

 
 

CalSTRS: 

 

The School contributes to the State Teachers’ Retirement System (CalSTRS), a cost-sharing multiple employer 

public employee retirement system defined benefit pension plan administered by CalSTRS. Required 

contribution rates are set by the California Legislature and detailed in Teachers’ Retirement Law. Contribution 

rates are expressed as a level of percentage of payroll using the entry age normal actuarial cost method. CalSTRS 

also uses the level percentage of payroll method to calculate the amortization of any unfunded liability. Copies 

of the STRS annual report may be obtained from the STRS, 7667 Folsom Boulevard, Sacramento, California 

95826. 

 

For the fiscal year ended June 30, 2017, active plan members were required to contribute between 9.20% and 

10.25% of their salary, depending on their hire date. The employer contribution rate was 12.58% of annual 

payroll. CalSTRS issues a separate comprehensive annual financial report that includes financial statements and 

required supplementary information. The School made contributions as noted above. For the year ended June 30, 

2017 the State contributed $367,121 (7.0578% of creditable salaries from 2013-14) on behalf of the School. 

 

CalPERS: 

 

The School contributes to the School Employer Pool under the California Public Employees’ Retirement System 

(CalPERS), a cost-sharing multiple employer public employee retirement system defined benefit pension plan 

administered by CalPERS. The plan provides retirement and disability benefits, annual cost of living adjustments, 

and death benefits to plan members and beneficiaries. 

 

Benefit provisions are established by state statutes, as legislatively amended, with the Public Employees’ 

Retirement Law. CalPERS issues a separate comprehensive annual financial report that includes financial 

statements and required supplementary information. Copies of the CalPERS annual financial report may be 

obtained from the CalPERS Executive Office, 400 P Street, Sacramento, California 95814. 

 

Active plan members were required to contribute between 6% and 7% of their salary, depending on their hire 

date, and the School is required to contribute an actuarially determined rate. The actuarial methods and 

assumptions used for determining the rate are those adopted by the CalPERS Board of Administration. The 

required employer contribution rates for fiscal year 2016-17 were 13.888% of salaries. The School made 

contributions as noted above. 
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CLAYTON VALLEY CHARTER HIGH SCHOOL 

Notes to the Financial Statements (Continued) 

Year Ended June 30, 2017 
               

 

M. Subsequent Events 

 

In January 2017, the Financial Accounting Standards Board (FASB) issued Accounting Standards Update (ASU) 

2017-02 Not-for-Profit Entities – Consolidation (Subtopic 958-810). FASB issued this update to amend the 

consolidation guidance in Subtopic 958-810 to clarify when a not-for-profit entity that is a general partner or a 

limited partner should consolidate a for-profit limited partnership or similar legal entity. ASU 2017-02 becomes 

effective for years that begin after December 15, 2016. The Charter School has adopted the provisions of this 

FASB update for the 2017-18 fiscal year. 

 

In December 2016, the Financial Accounting Standards Board (FASB) issued Accounting Standards Update 

(ASU) 2016-19 Technical Corrections and Improvements. FASB issued this update to clarify the Accounting 

Standards Codification and correct unintended application of guidance that is not expected to have significant 

effect on current accounting practice or create a significant administrative cost to most entities. The amendments 

include items raised to FASB through Accounting Standards Codification’s feedback mechanism. ASU 2016-19 

becomes effective for years that begin after December 15, 2016. The Charter School has adopted the provisions 

of this FASB update for the 2017-18 fiscal year. 

 

In October 2016, the Financial Accounting Standards Board (FASB) issued Accounting Standards Update (ASU) 

2016-17 Consolidation (Topic 810). FASB issued this update to amend the consolidation guidance on how a 

reporting entity that is a single decision maker of a Variable Interest Entity (VIE) should treat indirect interests 

in the entity held through related parties that are under common control with the reporting entity when 

determining whether it is the primary beneficiary of that VIE. ASU 2016-17 becomes effective for years that 

begin after December 15, 2016. The Charter School has adopted the provisions of this FASB update for the 2017-

18 fiscal year. 

 

In March 2016, the Financial Accounting Standards Board (FASB) issued Accounting Standards Update (ASU) 

2016-07 Investments – Equity Method and Joint Ventures (Topic 323). FASB issued this update as a part of their 

Simplification Initiative by eliminating a requirement to retroactively adopt the equity method of accounting 

given that there is no clear benefit to users of financial statements. ASU 2016-07 becomes effective for years that 

begin after December 15, 2016. The Charter School has adopted the provisions of this FASB update for the 2017-

18 fiscal year. 

 

In September 2015, the Financial Accounting Standards Board (FASB) issued Accounting Standards Update 

(ASU) 2015-16 Business Combinations (Topic 805). FASB issued this update as part of their Simplification 

Initiative by amending the presentation of business combinations disclosing the effect on earnings of changes in 

depreciation, amortization, or other income effects, if any. The amendments in this Update require an entity to 

present separately on the face of the income statement or disclose in the notes the portion of the amount recorded 

in current-period earnings by line item that would have been recorded in previous recognition reporting periods 

if the adjustment to the provisional amounts had been recognized as of the acquisition date. ASU 2015-16 

becomes effective for years that begin after December 15, 2016. The Charter School has adopted the provisions 

of this FASB update for the 2017-18 fiscal year. 
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CLAYTON VALLEY CHARTER HIGH SCHOOL 

Notes to the Financial Statements (Continued) 

Year Ended June 30, 2017 
               

 

In July 2015, the Financial Accounting Standards Board (FASB) issued Accounting Standards Update (ASU) 

2015-11 Inventory. FASB issued this update as part of their Simplification Initiative by eliminating unnecessarily 

complex measurement of inventory at the lower of cost or market given that there were several potential 

outcomes. Under the new guidance inventory should be measured at the lower of cost and net realizable value. 

Net realizable value is defined as the estimated selling prices in the ordinary course of business, less reasonably 

predictable costs of completion, disposal and transportation. This measure is in effect for all forms of inventory 

valuation except Last In First Out (LIFO). ASU 2015-11 becomes effective for the years that begin after 

December 15, 2016. The Charter School has adopted the provisions of this FASB update for the 2017-18 fiscal 

year. 

 

In May 2015, the Financial Accounting Standards Board (FASB) issued Accounting Standards Update 2015-09 

Financial Services – Insurance (Topic 944). FASB issued this update to provide guidance on note disclosure 

requirements for short-duration insurance contracts to increase transparency of significant estimates made in 

measuring liabilities associated with short-duration insurance contracts. ASU 2015-09 becomes effective for the 

years that begin after December 15, 2016. The Charter School has adopted the provisions of this FASB update 

for the 2017-18 fiscal year. 

 

In April 2015, the Financial Accounting Standards Board (FASB) issued Accounting Standards Update 2015-04 

Compensation – Retirement Benefits (Topic 715). 

 

In February 2015, the Financial Accounting Standards Board (FASB) issued Accounting Standards Update 2015-

02 Consolidation (Topic 810). FASB issued this update to change the analysis that a reporting entity must perform 

to determine whether it should consolidate certain types of legal entities. ASU 2015-02 becomes effective for 

years that begin after December 15, 2016. The Charter School has adopted the provisions of this FASB update 

for the 2017-18 fiscal year.  

 

In August 2014, the Financial Accounting Standards Board (FASB) issued Accounting Standards Update 2014-

15 Presentation of Financial Statements – Going Concern (Subtopic 205-40). FASB issued this update to provide 

guidance regarding management’s responsibility to evaluate whether there is substantial doubt about an entity’s 

ability to continue as a going concern and to provide related footnote disclosures. ASU 2014-15 becomes 

effective for years that begin after December 15, 2016. The Charter School has adopted the provisions of this 

FASB update for the 2017-18 fiscal year.  
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CLAYTON VALLEY CHARTER HIGH SCHOOL 

Organization Structure 

Year Ended June 30, 2017 
               

Clayton Valley Charter High School (Charter #1400) was established in 2012. The authorizing entity is Contra Costa 

County Office of Education. 

Name Office Term and Term Expiration

Kristy Downs Chairperson Two Year Term

Expires December 2017

Vacant Vice Chairperson Two Year Term

Expires December 2017

Katie Dresdow Parent Representative Two Year Term

Expires December 2018

Merle Hall Community Representative Two Year Term

Expires December 2018

Richard Asadoorian Retired Teacher Two Year Term

Expires December 2018

Diane Bailey Classified Representative Two Year Term

Expires December 2018

Sarah Lovick Teacher Representative Two Year Term

Expires December 2017

Thomas Sparks Teacher Representative Two Year Term

Expires December 2018

Jeff Anderson Administrative Representative Two Year Term

Expires December 2017

ADMINISTRATION

David Linzey

Executive Director

Jeff Anderson

Principal

Megan Moilanen

Director of Guidance, Assessment & Testing

GOVERNING BOARD

  



 

See accompanying notes to supplementary information 
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CLAYTON VALLEY CHARTER HIGH SCHOOL 

Schedule of Average Daily Attendance 

Year Ended June 30, 2017 
               

 

Original Revised Original Revised

Classroom Based Attendance:

Grades 9-12 2,093.24 N/A 2,088.49 N/A

Total Classroom Based Attendance 2,093.24 N/A 2,088.49 N/A

Non-Classroom Based Attendance:

Grades 9-12 1.40       N/A 1.37       N/A

Total Non-Classroom Based Attendance 1.40       N/A 1.37       N/A

Total Attendance 2,094.64 N/A 2,089.86 N/A

Second Period Report Annual Report

 

N/A – There were no audit findings which resulted in revisions to the second period or annual reports of attendance. 

  



 

See accompanying notes to supplementary information 
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CLAYTON VALLEY CHARTER HIGH SCHOOL 

Schedule of Instructional Time 

Year Ended June 30, 2017 
               

 

Grade Level

Minutes 

Requirement

2016-17

Actual Minutes

Number of 

Traditional Days Status

Grade 9 64,800 65,646 180 Complied

Grade 10 64,800 65,646 180 Complied

Grade 11 64,800 65,646 180 Complied

Grade 12 64,800 65,646 180 Complied  

  



 

See accompanying notes to supplementary information 
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CLAYTON VALLEY CHARTER HIGH SCHOOL 

Schedule of Financial Trends and Analysis 

Year Ended June 30, 2017 
               

 

Budget

2018 2017 2016 2015 2014

Revenues 22,907,118$ 22,951,937$ 20,880,064$ 17,926,595$ 17,420,179$ 

Expenses 20,777,769   19,397,863   17,251,018   16,676,792   14,085,405   

Change in Net Assets 2,129,349     3,554,074     3,629,046     1,249,803     3,334,774     

Ending Net Assets 17,507,942$ 15,378,593$ 11,824,519$ 8,195,473$   6,945,670$   

Unrestricted Net Assets 17,507,942$ 14,889,552$ 11,285,936$ 7,702,388$   5,934,631$   

Unrestricted net assets as a

percentage of total expenses 84% 77% 65% 46% 42%

Total Long Term Debt -$            10,493$       -$            -$            -$            

Average Daily Attendance at P2 2,103           2,095           1,902           1,880           1,892           

 

  



 

See accompanying notes to supplementary information 
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CLAYTON VALLEY CHARTER HIGH SCHOOL 

Reconciliation of Unaudited Financial Report Alternative Form with Audited Financial Statements 

Year Ended June 30, 2017 
               

 

June 30, 2016 annual financial alternative form net assets 15,378,593$   

Adjustments and reclassifications:

Understatement of OPEB liability - Initial year special recognition (1,242,448)     

Overstatement of accounts payable - Overaccrual of retroactive payments 259,636         

Rounding (2)                 

Total adjustments and reclassifications (982,814)        

June 30, 2016 audited financial statement net assets 14,395,779$   
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CLAYTON VALLEY CHARTER HIGH SCHOOL 

Notes to the Supplementary Information 

Year Ended June 30, 2017 
               

A. Purpose of Schedules 

 

Organization Structure 

 

This schedule provides information about the School’s charter number, district of authorization, members 

of the governing board, and members of administration. 

 

Schedule of Average Daily Attendance 

Average daily attendance (ADA) is a measure of the number of pupils attending classes of the School. The 

purpose of attendance accounting from a fiscal standpoint is to provide the basis on which apportionments 

of State funds are made to charter schools. This schedule provides information regarding the attendance of 

students at various grade levels and in different programs. 

 

Schedule of Instructional Time 

 

The School receives incentive funding for increasing instructional time as provided by the Incentives for 

Longer Instructional Day. This schedule presents information on the amount of instructional time offered 

by the School and whether they complied with the provisions of Education Code Sections 46200 through 

46206. Charter schools must maintain their instructional minutes at the 1986-87 requirements as adjusted 

by Education Code sections later adopted. The School neither met nor exceeded its LCFF target. 

 

Schedule of Financial Trends and Analysis 

 

Budget information for 2018 is presented for analysis purposes only and is based on estimates of the 2017-

18 fiscal year. The information has not been subject to audit. 

 

This schedule discloses the School’s financial trends by displaying past years’ data along with current year 

budget information. These financial trend disclosures are used to evaluate the School’s ability to continue 

as a going concern for a reasonable period of time. 

 

Reconciliation of Unaudited Financial Report Alternative Form with Audited Financial Statements 

 

This schedule provides the information necessary to reconcile the fund balance as reported on the Unaudited 

Financial Report Alternative Form to the net assets reported in the audited financial statements. 

 



 

 

 

Other Independent Auditors’ Reports
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Independent Auditor’s Report on Internal Control over Financial Reporting and on 

Compliance and Other Matters Based on an Audit of Financial Statements Performed in 

Accordance with Government Auditing Standards

 

To the Board of Trustees of 

Clayton Valley Charter High School 

We have audited, in accordance with the auditing standards generally accepted in the United States of America and 

the standards applicable to financial audits contained in Government Auditing Standards issued by the Comptroller 

General of the United States, the financial statements of Clayton Valley Charter High School (a nonprofit 

organization), which comprise the statement of financial position as of June 30, 2017, and the related statements of 

activities and cash flows for the year then ended, and the related notes to the financial statements, and have issued 

our report thereon dated December 13, 2017. 

Internal Control Over Financial Reporting 

In planning and performing our audit of the financial statements, we considered Clayton Valley Charter High School’s 

internal control over financial reporting (internal control) to determine the audit procedures that are appropriate in 

the circumstances for the purpose of expressing our opinion on the financial statements, but not for the purpose of 

expressing an opinion on the effectiveness of Clayton Valley Charter High School’s internal control. Accordingly, 

we do not express an opinion on the effectiveness of Clayton Valley Charter High School’s internal control. 

A deficiency in internal control exists when the design or operation of a control does not allow management or 

employees, in the normal course of performing their assigned functions, to prevent, or detect and correct, 

misstatements on a timely basis. A material weakness is a deficiency, or a combination of deficiencies, in internal 

control, such that there is a reasonable possibility that a material misstatement of the entity’s financial statements will 

not be prevented, or detected and corrected on a timely basis. A significant deficiency is a deficiency, or a combination 

of deficiencies, in internal control that is less severe than a material weakness, yet important enough to merit attention 

by those charged with governance. 

Our consideration of internal control was for the limited purpose described in the first paragraph of this section and 

was not designed to identify all deficiencies in internal control that might be material weaknesses or significant 

deficiencies. Given these limitations, during our audit we did not identify any deficiencies in internal control that we 

consider to be material weaknesses. However, material weaknesses may exist that have not been identified. 

Compliance and Other Matters 

As part of obtaining reasonable assurance about whether Clayton Valley Charter High School’s financial statements 

are free from material misstatement, we performed tests of its compliance with certain provisions of laws, regulations, 

contracts, and grant agreements, noncompliance with which could have a direct and material effect on the 

determination of financial statement amounts. However, providing an opinion on compliance with those provisions 

was not an objective of our audit, and accordingly, we do not express such an opinion. The results of our tests 

disclosed no instances of noncompliance or other matters that are required to be reported under Government Auditing 

Standards.  
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Purpose of this Report 

The purpose of this report is solely to describe the scope of our testing of internal control and compliance and the 

results of that testing, and not to provide an opinion on the effectiveness of the organization’s internal control or on 

compliance. This report is an integral part of an audit performed in accordance with Government Auditing Standards 

in considering the organization’s internal control and compliance. Accordingly, this communication is not suitable 

for any other purpose. 

 

 

El Cajon, California 

December 13, 2017 
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Independent Auditor’s Report on State Compliance 

 

 

To the Board of Directors 

Clayton Valley Charter High School 

Report on State Compliance 

 

We have audited the School’s compliance with the types of compliance requirements described in the 2016-17 Guide 

for Annual Audits of K-12 Local Education Agencies and State Compliance Reporting, prescribed in Title 5, 

California Code of Regulations, section 19810, that could have a direct and material effect on each of the School’s 

state programs identified below for the fiscal year ended June 30, 2017. 

Management’s Responsibility for State Compliance 

 

Management is responsible for compliance with the requirements of laws, regulations, contracts, and grants 

applicable to its state programs. 

 

Auditor’s Responsibility 

 

Our responsibility is to express an opinion on compliance for each applicable program as identified in the State’s 

audit Guide 2016-17 Guide for Annual Audits of K-12 Local Education Agencies and State Compliance , prescribed 

in Title 5, California Code of Regulations, section 19810. We conducted our audit of compliance in accordance with 

auditing standards generally accepted in the United States of America; the standards applicable to financial audits 

contained in Government Auditing Standards issued by the comptroller General of the United States; and the State’s 

audit guide 2016-17 Guide for Annual Audits of K-12 Local Education Agencies and State Compliance Reporting, 

prescribed in Title 5, California Code of Regulations, section 19810. Those standards and audit guide require that we 

plan and perform the audit to obtain reasonable assurance about whether noncompliance with the compliance 

requirements referred to above that could have a direct and material effect on the state programs noted below. An 

audit includes examining, on a test basis, evidence about the School’s compliance with those requirements and 

performing such other procedures as we considered necessary in the circumstances. We believe that our audit provides 

a reasonable basis for our opinion. Our audit does not provide a legal determination of the district’s compliance with 

those requirements. 
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In connection with the audit referred to above, we selected and tested transactions and records to determine the 

district’s compliance with the state laws and regulations applicable to the following items:

 

Description Procedures Performed 

 

Local Education Agencies Other Than Charter Schools 

 Attendance ......................................................................................................................................... N/A 

 Teacher Certification and Misassignments ....................................................................................... N/A 

 Kindergarten Continuance ................................................................................................................. N/A 

 Independent Study ............................................................................................................................. N/A 

 Continuation Education ..................................................................................................................... N/A 

 Instructional Time ............................................................................................................................. N/A 

 Instructional Materials ....................................................................................................................... N/A 

 Ratio of Administrative Employees to Teachers ............................................................................... N/A 

 Classroom Teacher Salaries .............................................................................................................. N/A 

 Early Retirement Incentive ................................................................................................................ N/A 

 Gann Limit Calculation ..................................................................................................................... N/A 

 School Accountability Report Card ................................................................................................... N/A 

 Juvenile Court Schools ...................................................................................................................... N/A 

 Middle or Early College High Schools ............................................................................................. N/A 

 K-3 Grade Span Adjustment ............................................................................................................. N/A 

 Transportation Maintenance of Effort ............................................................................................... N/A 

 Mental Health Expenditures .............................................................................................................. N/A 

 

School Districts, County Offices of Education and Charter Schools 

 Educator Effectiveness ....................................................................................................................... Yes 

 California Clean Energy Jobs Act ...................................................................................................... Yes 

 After School Education and Safety Program ..................................................................................... N/A 

 Proper Expenditure of Education Protection Account Funds ............................................................. Yes 

 Unduplicated Local Control Funding Formula Pupil Counts ............................................................. Yes 

 Local Control and Accountability Plan .............................................................................................. Yes 

 Independent Study – Course Based ................................................................................................... N/A 

 Immunizations ................................................................................................................................... N/A 

 

Charter Schools 

 Attendance .......................................................................................................................................... Yes 

 Mode of Instruction ............................................................................................................................ Yes 

 Nonclassroom Based Instruction/Independent Study ......................................................................... Yes 

 Determination of Funding for Nonclassroom Based Instruction ....................................................... N/A 

 Annual Instructional Minutes – Classroom Based ............................................................................. Yes 

 Charter School Facility Grant Program .............................................................................................. Yes 

 

The term N/A is used above to mean either the School did not offer the program during the current fiscal year or the 

program applies to a different type of local education agency. 
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Opinion on State Compliance 

 

In our opinion, Clayton Valley Charter High School complied, in all material respects, with the compliance 

requirements referred to above that are applicable to the statutory requirements listed in the schedule above for the 

year ended June 30, 2017. 

 

Purpose of this Report 

 

The purpose of this report is solely to describe the scope of our testing of compliance and the results of that testing. 

This report is an integral part of an audit performed in accordance with 2016-17 Guide for Annual Audits of K-12 

Local Education Agencies and State Compliance Reporting, prescribed in Title 5, California Code of Regulations, 

section 19810. Accordingly, this report is not suitable for any other purpose. 

 

 

El Cajon, California 

December 13, 2017 



 

 

 

Auditor’s Results, Findings & Recommendations
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CLAYTON VALLEY CHARTER HIGH SCHOOL 

Schedule of Auditor’s Results 

Year Ended June 30, 2017 
               

 

Yes X No

Yes X No

Yes X No

Yes X No

FINANCIAL STATEMENTS

One or more significant deficiencies identified that are

not considered material weakness(es)?

Noncompliance material to financial statements noted?

Type of auditor's report issued:

Internal control over financial reporting:

One or more material weakness(es) identified?

in accordance with 2015-16 Guide for Annual Audits 

of California K-12 Local Education Agencies ?

Type of auditor's report issued on compliance for state programs:

STATE AWARDS

Unmodified

Unmodified

Any audit findings disclosed that are required to be reported
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CLAYTON VALLEY CHARTER HIGH SCHOOL 

Schedule of Findings and Questioned Costs 

Year Ended June 30, 2017 
               

The following findings represent significant deficiencies, material weaknesses, and/or instances of noncompliance 

related to the financial statements that are required to be reported in accordance with Government Auditing 

Standards, Title 2 U.S. Code of Federal Regulations Part 200, Uniform Administrative Requirements, Cost 

Principles, and Audit Requirements for Federal Awards (Uniform Guidance), or the 2016-17 Guide for Annual 

Audits of K-12 Local Education Agencies and State Compliance Reporting. The findings have been coded as follows: 

 

Five Digit Code  AB 3627 Finding Type 

10000  Attendance 

20000  Inventory of Equipment 

30000  Internal Control 

40000  State Compliance 

42000  Charter School Facilities 

50000  Federal Compliance 

60000  Miscellaneous 

70000  Instructional Materials 

71000  Teacher Misassignments 

72000  School Accountability Report Card 

 

 

A. Financial Statement Findings 

 

None 

 

B. State Award Findings 

 

None 
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CLAYTON VALLEY CHARTER HIGH SCHOOL 

Schedule of Prior Year Audit Findings 

Year Ended June 30, 2017 
               

Finding/Recommendation 

 

Status 

 Explanation if Not 

Implemented 

 

In our review of LCFF Unduplicated Pupil 

Counts we identified 8 errors with the EL only 

section and 3 errors in the FRPM only section. 

 

We recommended that the School continue to 

implement processes to ensure proper 

documentation exists for all students claimed as 

Unduplicated. 

 

Implemented 

 

N/A 
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Independent Auditor’s Report 

 

To the Board of Directors 

Clayton Valley Charter High School 

Concord, California 

 

Report on Financial Statements 
 

We have audited the accompanying financial statements of Clayton Valley Charter High School (a 

nonprofit organization), which comprise the statement of financial position as of June 30, 2015, and the 

related statements of activities and cash flows for the year then ended, and the related notes to the 

financial statements. 

 

Management’s Responsibility for the Financial Statements 
 

Management is responsible for the preparation and fair presentation of these financial statements in 

accordance with accounting principles generally accepted in the United States of America; this includes 

the design, implementation, and maintenance of internal control relevant to the preparation and fair 

presentation of financial statements that are free from material misstatement, whether due to fraud or 

error. 

 

Auditor’s Responsibility 
 

Our responsibility is to express an opinion on these financial statements based on our audit. We 

conducted our audit in accordance with auditing standards generally accepted in the United States of 

America and the standards applicable to financial audits contained in Government Auditing Standards, 

issued by the Comptroller General of the United States. Those standards require that we plan and perform 

the audit to obtain reasonable assurance about whether the financial statements are free from material 

misstatement. 

 

An audit involves performing procedures to obtain audit evidence about the amounts and disclosures in 

the financial statements. The procedures selected depend on the auditor’s judgment, including the 

assessment of the risks of material misstatement of the financial statements, whether due to fraud or error. 

In making those risk assessments, the auditor considers internal control relevant to the entity’s preparation  

and fair presentation of the financial statements in order to design audit procedures that are appropriate in 

the circumstances, but not for the purpose of expressing an opinion on the effectiveness of the entity’s 

internal control. Accordingly, we express no such opinion. An audit also includes evaluating the 

appropriateness of accounting policies used and the reasonableness of significant accounting estimates 

made by management, as well as evaluating the overall presentation of the financial statements. 

 

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis for 

our audit opinion. 
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Opinion 
 

In our opinion, the financial statements referred to above present fairly, in all material respects, the 

financial position of Clayton Valley Charter High School as of June 30, 2015, and the changes in its net 

assets and its cash flows for the year then ended in accordance with accounting principles generally 

accepted in the United States of America. 

 

Other Matters 
 

Supplementary and Other Information 

 

Our audit was conducted for the purpose of forming an opinion on the financial statements as a whole. 

The accompanying supplementary information, as required by the 2014-15 Guide for Annual Audits of K-

12 Local Education Agencies and State Compliance Reporting, published by the Education Audit 

Appeals Panel is presented for purposes of additional analysis and is not a required part of the financial 

statements. Such information is the responsibility of management and was derived from and relates 

directly to the underlying accounting and other records used to prepare the financial statements. The 

information has been subjected to the auditing procedures applied in the audit of the financial statements 

and certain additional procedures, including comparing and reconciling such information directly to the 

underlying accounting and other records used to prepare the financial statements or to the financial 

statements themselves, and other additional procedures in accordance with auditing standards generally 

accepted in the United States of America. In our opinion, the information is fairly stated, in all material 

respects, in relation to the financial statements as a whole. 

 

Other Reporting Required by Government Auditing Standards 

 

In accordance with Government Auditing Standards, we have also issued our report dated December 11, 

2015 on our consideration of Clayton Valley Charter High School’s internal control over financial 

reporting and on our tests of its compliance with certain provisions of laws, regulations, contracts, and 

grant agreements and other matters. The purpose of that report is to describe the scope of our testing of 

internal control over financial reporting and compliance and the results of that testing, and not to provide 

an opinion on internal control over financial reporting or on compliance. That report is an integral part of 

an audit performed in accordance with Government Auditing Standards in considering Clayton Valley 

Charter High School’s internal control over financial reporting and compliance. 

 

 

 

El Cajon, California 

December 11, 2015 

 



 

 
 

FINANCIAL STATEMENTS 



 

The accompanying notes to the financial statements are an integral part of this statement. 
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CLAYTON VALLEY CHARTER HIGH SCHOOL 
Statement of Financial Position 

June 30, 2015 

 

ASSETS

Current Assets

Cash and cash equivalents 6,755,734$       

Accounts receivable - grantor government 1,904,116         

Prepaid expenditures 308,303            

Other current assets 500                  

Total Current Assets 8,968,653         

Noncurrent Assets

Capital assets, net 389,292            

TOTAL ASSETS 9,357,945$       

LIABILITIES AND NET ASSETS

Current Liabilities

Accounts payable 961,681$          

Accrued payroll expenses 86,591             

Accrued vacation liability 114,200            

Total Current Liabilities 1,162,472         

Total Liabilities 1,162,472         

Net Assets

Unrestricted 7,702,388         

Temporarily restricted 493,085            

Total Net Assets 8,195,473         

TOTAL LIABILITIES AND NET ASSETS 9,357,945$       

 

 
  



 

The accompanying notes to the financial statements are an integral part of this statement. 
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CLAYTON VALLEY CHARTER HIGH SCHOOL 
Statement of Activities 

Year Ended June 30, 2015 

 

 Unrestricted 

 Temporarily 

Restricted  Total 

REVENUE AND SUPPORT

Revenue

LCFF - State Aid 5,149,345$  -$           5,149,345$  

Education Protection Account Funds 3,100,268    -             3,100,268    

Prior Year LCFF Adjustments (91,798)       (91,798)       

Payments in lieu of property taxes 6,047,931    -             6,047,931    

Federal revenue -             478,300      478,300      

Other state revenue 273,123      1,310,164    1,583,287    

Student body (ASB) fundraising revenue -             1,142,162    1,142,162    

School site fundraising 39,243        -             39,243        

Other local revenue 477,857      -             477,857      

Total Revenues 14,995,969  2,930,626    17,926,595  

Net assets released from restrictions:

Grant restrictions satisfied 3,448,580    (3,448,580)   -             

TOTAL REVENUE AND SUPPORT 18,444,549  (517,954)     17,926,595  

EXPENSES

Certificated salaries 7,085,151    -             7,085,151    

Classified salaries 1,401,846    -             1,401,846    

Taxes and employee benefits 2,097,543    -             2,097,543    

Books and supplies 1,757,941    -             1,757,941    

Rentals, leases and repairs 631,361      -             631,361      

Other operating expenditures 2,573,039    -             2,573,039    

ASB activities expense 1,103,373    -             1,103,373    

Depreciation expense 26,538        -             26,538        

TOTAL EXPENSES 16,676,792  -             16,676,792  

CHANGE IN NET ASSETS 1,767,757    (517,954)     1,249,803    

NET ASSETS, BEGINNING OF YEAR 5,934,631    1,011,039    6,945,670    

NET ASSETS, END OF YEAR 7,702,388$  493,085$     8,195,473$  

 
 

  



 

The accompanying notes to the financial statements are an integral part of this statement. 
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CLAYTON VALLEY CHARTER HIGH SCHOOL 
Statement of Cash Flows 

Year Ended June 30, 2015 

 

CASH FLOWS FROM OPERATING ACTIVITIES

Change in Net Assets 1,249,803$  

Depreciation 26,538        

Adjustments to reconcile change in net assets

to net cash provided by operating activities:

(Increase) Decrease resulting from changes in assets:

Accounts receivable 641,293       

Due from grantor government 476,008       

Prepaid expenses (176,790)     

Increase (Decrease) resulting from changes in liabilities:

Accounts payable 501,683       

Accrued payroll expenses (201,998)     

Accrued vacation liability 10,669        

NET CASH PROVIDED BY (USED IN) OPERATING ACTIVITIES 2,527,206    

CASH FLOWS FROM INVESTING ACTIVITIES

Purchase of capital assets (257,837)     

NET CASH PROVIDED BY (USED IN) INVESTING ACTIVITIES (257,837)     

NET INCREASE (DECREASE) IN CASH AND CASH EQUIVALENTS 2,269,369    

CASH AND CASH EQUIVALENTS, BEGINNING OF YEAR 4,486,365    

CASH AND CASH EQUIVALENTS, END OF YEAR 6,755,734$  
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CLAYTON VALLEY CHARTER HIGH SCHOOL 
Notes to the Financial Statements 

Year Ended June 30, 2015 

 

A. Organization and Summary of Significant Accounting Policies 

 

Organization 

 

Clayton Valley Charter High School (the School) was formed on May 31, 2011 as a charter school 

pursuant to California Education Code §47600 under a charter agreement with Contra Costa County 

Office of Education (the County). The School became a nonprofit public benefit corporation on 

January 2, 2011. The charter agreement was approved by Contra Costa County Office of Education 

and submitted to the California Board of Education in June 2012. The school began operations on 

July 1, 2012. 

 

Clayton Valley Charter High School is a tuition-free, 9-12 charter high school. The School offers a 

site-based, academically accelerated instructional program with thematic units, project-based 

learning, and enriched curriculum (including Spanish language, hands-on science, service-learning, 

and arts instruction) to support students who have the desire to work ahead or work deeper in their 

studies. 

 

Basis of Presentation 

 

Financial statement presentation follows the recommendations of the Financial Accounting Standards 

Board in its Accounting Standards Codification (ASC) No. 958, Financial Statements of Not-for-

Profit Organizations. Under ASC No. 958, the School is required to report information regarding its 

financial position and activities according to three classes of net assets: 

 

 Unrestricted net assets represent expendable funds available for operations, which are not 

otherwise limited by donor or grant restrictions. 

 Temporarily restricted net assets consist of contributed funds or grants subject to donor or 

grant imposed restrictions contingent upon specific performance of a future event or a 

specific passage of time before the School may spend the funds. 

 Permanently restricted net assets are subject to irrevocable donor restrictions requiring that 

the assets be maintained in perpetuity usually for the purpose of generating investment 

income to fund current operations. 

 

The School had no permanently restricted net assets during the year. 

 

Use of Estimates 

 

The preparation of financial statements in conformity with generally accepted accounting principles 

requires management to make estimates and assumptions that affect the reported amounts of assets 

and liabilities and disclosure of contingent assets and liabilities at the date of the financial statements 

and reported amounts of revenues and expenses during the reporting period. Accordingly, actual 

results could differ from those estimates. 

 

Cash and Cash Equivalents 

 

For the purposes of the statement of cash flows, the School considers all highly liquid debt equity 

instruments purchased with an original maturity of three months or less to be cash equivalents. 
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CLAYTON VALLEY CHARTER HIGH SCHOOL 
Notes to the Financial Statements, Continued 

Year Ended June 30, 2015 

 

Investments 

 

The School’s method of accounting for investments, in accordance with generally accepted 

accounting principles, is the fair value method. Fair value is determined by published quotes. Changes 

in fair value of investments results in increases or decreases in unrealized fair values of equity 

investments. Adjustments to fair values are reflected as unrealized gain/loss on investments in the 

accompanying statement of activities. 

 

Accounts Receivable 

 

Accounts receivable arise in the normal course of operations. It is the policy of management to review 

the outstanding accounts receivable at year end, as well as bad debt write-offs experienced in the past, 

and establish an allowance for doubtful accounts for uncollectible amounts. No allowance was 

considered necessary as management believes that all amounts are collectible. 

 

Capital Assets 

 

Property and equipment are recorded at cost, or estimated fair value at the date of donation. 

Depreciation is computed using the straight-line method over the estimated useful lives of the 

respective assets. The cost of assets sold or retired and related amounts of accumulated depreciation 

are eliminated from the accounts in the year of disposal, and any resulting gain or loss is included in 

the School’s earnings. Management has elected to capitalize and depreciate all assets costing $5,000 

or more; all other assets are charged to expense in the year incurred. The School’s policy is to 

evaluate the remaining lives and recoverability in light of the current conditions. It is reasonably 

possible that the School’s estimate to recover the carrying amount of the property and equipment will 

change. Estimated useful lives range from three to fifty years depending on the asset. 

 

Unearned Revenue 

 

Unearned revenue arises when potential revenue does not meet both the “measurable” and “available” 

criteria for recognition or when resources are received by the School prior to the School meeting the 

requirements for legal claim to the resources. 

 

In subsequent periods, when both revenue recognition criteria are met or when the School has legal 

claim to the resources, the liability for unearned revenue is removed from the statement of financial 

position and revenue is recognized. 

 

Revenue Recognition 

 

Contributions received are recorded as unrestricted, temporarily restricted, or permanently restricted 

support, depending on the existence and/or nature of any restrictions. 

 

All donor or grant restricted support is reported as an increase in temporarily or permanently 

restricted net assets, depending on the nature of the restriction. When a restriction expires (that is, 

when  a stipulated time restriction ends or purpose restriction is accomplished), temporarily restricted 

net assets are reclassified to unrestricted net assets and reported in the statement of activities as net 

assets released from restrictions. 

 

  



 

8 

CLAYTON VALLEY CHARTER HIGH SCHOOL 
Notes to the Financial Statements, Continued 

Year Ended June 30, 2015 

 

Contributed Materials and Services 

 

Contributed materials are recorded at their fair market value where an objective basis is available to 

measure their value. Such items are capitalized or charged to operations as appropriate. The School 

receives services donated by volunteers in carrying out the School’s operations. The services do not 

meet the criteria as contributions and are, therefore, not recognized in the financial statements. 

 

Donated Property and Equipment 

 

Donations of property and equipment are recorded as contributions at their estimated fair value at the 

date of donation. Such donations are reported as increases in unrestricted net assets unless the donor 

has restricted the donated asset to a specific purpose. Assets donated with explicit restrictions 

regarding their use and contribution of cash that must be used to acquire property and equipment are 

reported as restricted contributions. Absent donor stipulations regarding how long those donated 

assets must be maintained, the School reports expirations of donor restrictions when the donated or 

acquired assets are placed in service as instructed by the donor. The School reclassifies temporarily 

restricted net assets to unrestricted net assets at that time. 

 

LCFF Revenues and Payments in Lieu of Property Taxes 

 

The School’s primary funding source is a combination of local property taxes and state revenues. The 

California Department of Education computes the local control funding formula (LCFF) on statewide 

charter school rates multiplied by the School’s average daily attendance (ADA) as reported at the 

Second Principal apportionment period (P2). The result is then reduced by property tax revenues 

transferred from the District to the School, which is funding in lieu of property taxes and education 

protection account funds paid by the state under proposition 30. The remaining balance is paid from 

the state General Fund, in the form of LCFF State Aid. LCFF funding sources, inclusive of state and 

local sources, made up 79% of the schools revenue. The School is not at risk of losing these funding 

sources, as long as the school maintains a steady level of ADA, as these funding sources are 

mandated by the California State Constitution to fund schools. 

 

Advertising 

 

Advertising costs are expensed when incurred. 

 

Income Taxes 

 

The School is a 509(a)(1) publicly supported non-profit organization that is exempt from income 

taxes under Sections 501(a) and 501(c)(3) of the Internal Revenue Code. The School is also exempt 

from California franchise or income tax under Section 23701d of the California Revenue and 

Taxation Code. The School may be subject to tax on income which is not related to its exempt 

purpose. For the year ended June 30, 2015, no such unrelated business income was reported and, 

therefore, no provision for income taxes has been made. 

 

The School follows provisions of uncertain tax positions as addressed in ASC 958. The School 

recognizes accrued interest and penalties associated with uncertain tax positions as part of the income 

tax provision, when applicable. There are no amounts accrued in the financial statements related to 

uncertain tax positions for the year ended June 30, 2015. 
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CLAYTON VALLEY CHARTER HIGH SCHOOL 
Notes to the Financial Statements, Continued 

Year Ended June 30, 2015 

 

The School files informational and income tax returns in the United States and in the state of 

California. The federal income tax and informational returns are subject to examination by the 

Internal Revenue Service for three years after the returns are filed. State and local jurisdictions have 

statutes of limitation that generally range from three to five years. 

 

Subsequent Events 

 

In preparing these financial statements, the School has evaluated events and transactions for potential 

recognition or disclosure through December 11, 2015, the date the financial statements were available 

to be issued. 

 

B. Cash and Cash Equivalents 
 

Cash in Bank 

 

The remainder of the School’s cash ($6,755,734 as of June 30, 2015) is held in financial institutions 

which are either insured by the Federal Deposit Insurance Corporation (FDIC) up to a limit of 

$250,000 per depositor or certain non-interest bearing accounts that are fully insured by the FDIC. As 

of June 30, 2015, the School had cash of $5,634,001 that was exposed to uninsured deposit risk. 

 

C. Accounts Receivable 
 

As of June 30, 2015 accounts receivable consisted of: 

 

Accounts 

Receivable -

Grantor 

Government

Federal Government:

Special education 86,214$            

Child nutrition 15,876             

State Government:

Education protection account 1,135,924         

Lottery Revenue 170,740            

Special Education 122,650            

Other State Grants 1,398               

Local Sources:

In Lieu of Property Taxes 371,314            

Total Accounts Receivable 1,904,116$       
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CLAYTON VALLEY CHARTER HIGH SCHOOL 
Notes to the Financial Statements, Continued 

Year Ended June 30, 2015 

 

 

D. Capital Assets 
 

As of June 30, 2015 capital assets consisted of: 

 

 Beginning 

Balance  Increases  Decreases 

 Ending 

Balance 

Work in progress 10,000$    -$         10,000$    -$         

Land improvements 47,142      117,961    -           165,103    

Building improvements 46,637      126,120    -           172,757    

Equipment 84,086      -           -           84,086      

Furniture and fixtures -           23,756      -           23,756      

Total capital assets 187,865    267,837    10,000      445,702    

Less accumulated depreciation (29,872)     (26,538)     -           (56,410)     

Capital assets, net 157,993$  241,299$  10,000$    389,292$  

 
E. Accounts Payable 

 

As of June 30, 2015 accounts payable consisted of: 

 

Accounts 

Payable

Accrued Payroll 

Expenses

LCFF payable 94,212$            -$                

District oversight fees 142,060            -                  

Vendor payables 725,409            -                  

Acrrued salaries -                  125                  

Voluntary deductions 12,954             

Accrued pensions payable -                  73,512             

Total Accounts Payable 961,681$          86,591$            

 
F. Temporarily Restricted Ending Net Assets 

 

Temporarily restricted ending net assets consisted of restricted grants which have not yet been fully 

expended. Once the funds have been expended for an allowable purpose, they will be reclassified to 

unrestricted net assets. As of June 30, 2015 temporarily restricted ending net assets consisted of: 

 

California clean energy grant 94,442$            

ASB funds 398,643            

Total Temporarily Restricted Net Assets 493,085$          
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CLAYTON VALLEY CHARTER HIGH SCHOOL 
Notes to the Financial Statements, Continued 

Year Ended June 30, 2015 

 

G. Functional Expenses 
 

As of June 30, 2015 functional expenses consisted of: 

 

Program Services

Management and 

General Total

Compensation of officers, directors, 

trustees and key employees -$                  

Other salaries and wages 6,600,417           1,886,581           8,486,998           

Pension plan accruals and contributions 594,023             169,788             763,811             

Other employee benefits 871,292             249,039             1,120,331           

Payroll taxes 165,964             47,437               213,401             

Fees for services (non-employees):

Legal -                    785,229             785,229             

Accounting -                    17,240               17,240               

Other fees: Professional consulting 438,708             -                    438,708             

Other -                    22,950               22,950               

Advertising and promotion 7,523                 -                    7,523                 

Office expenses -                    463,867             463,867             

Information technology 31,777               -                    31,777               

Occupancy 774,344             -                    774,344             

Conferences, conventions and meetings 153,799             -                    153,799             

Interest -                    1,361                 1,361                 

Depreciation 26,538               -                    26,538               

Insurance -                    111,049             111,049             

All other expenses: Books and supplies 1,757,940           -                    1,757,940           

All other expenses: ASB activities 1,103,373           -                    1,103,373           

All other expenses: Student transportation 124,241             -                    124,241             

All other expenses: Equipment 76,265               -                    76,265               

All other expenses: District oversight -                    142,060             142,060             

All other expenses 30,307               23,680               53,987               

Total expenses 12,756,511$       3,920,281$         16,676,792$       
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CLAYTON VALLEY CHARTER HIGH SCHOOL 
Notes to the Financial Statements, Continued 

Year Ended June 30, 2015 

 

H. Commitments and Contingencies 
 

State and Federal Allowances, Awards, and Grants 

 

The School has received federal and state funds for specific purposes that are subject to review and 

audit by the grantor agencies. Although such audits could generate disallowances under terms of the 

grants, it is believed that any required reimbursement will not be material. As a result, no liability has 

been accrued. 

 

Sick Leave 

 

Sick leave is accumulated without limit for each employee at the rate of one day for each month 

worked. Leave with pay is provided when employees are absent for health reasons; however, the 

employees do not gain a vested right to accumulate sick leave. Employees, therefore, are never paid 

for any sick leave balance at termination of employment or any other time. Therefore, it is not 

appropriate to accrue the value of the accumulated sick leave. 

 

I. Employee Retirement System 
 

Qualified employees are covered under multiple-employer defined benefit pension plans by agencies 

of the State of California. Certificated employees are members of the State Teachers’ Retirement 

System (CalSTRS) and classified employees are members of the California Public Employees’ 

Retirement System (CalPERS). The risks of participating in these multi-employer plans are different 

from single-employer plans in the following aspects: 

 

1. Assets contributed to the multi-employer plan by one employer may be used to provide 

benefits to employees of the other participating employers. 

2. If a participating employer stops contributing to the plan, the unfunded obligations of the plan 

may be borne by the remaining participating employers. 

3. If the School chooses to stop participating in some of its multi-employer plans, the School 

may be required to pay those plans an amount based on the underfunded status of the plan, 

referred to as a withdrawal liability. 

 

The School’s participation in these plans for the fiscal year ended June 30, 2015, is outlined in the 

table below. The “EIN/Pension Plan Number” column provides the Employee Identification Number 

(EIN) and the three-digit plan number, if applicable. Unless otherwise noted, the most recent Pension 

Protection Act (PPA) zone status available in 2015 and 2014 is for the plan’s year-end at June 30, 

2014 and June 30, 2013, respectively. The zone status is based on information that the School 

received from the plan and is certified by the plan's actuary. Among other factors, plans in the red 

zone are generally less than 65% funded, plans in the yellow zone are less than 80% funded, and 

plans in the green zone are at least 80% funded. The “FIP/RP Status Pending/Implemented” column 

indicates plans for which a financial improvement plan (FIP) or a rehabilitation plan (RP) is either 

pending or has been implemented. Finally, the number of employees covered by the School’s 

multiemployer plans increased by 16% from 2014 to 2015, affecting the period-to-period 

comparability of the contributions for years 2014 and 2015. The significant increase in covered 

employees corresponded to an increase in overall business. There were also significant changes that 

affect the comparability of the 2013 and 2014 contributions due to 2013 being the school’s first year 

of operations. 
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CLAYTON VALLEY CHARTER HIGH SCHOOL 
Notes to the Financial Statements, Continued 

Year Ended June 30, 2015 

 

2015 2014 2015 2014 2013

CalSTRS 5817850904 Yellow Yellow No 600,525 548,864 461,907 108 No

CalPERS 37012 Green Yellow No 163,286 114,578 81,964   44 No

Surcharge 

Imposed

Pension 

Fund

EIN/

Pension 

Plan 

Number

Pension Protection 

Act Zone Status 

Year Ended June 30

FIP/RP Status

Pending/

Implemented

Contributions of School

Year Ended June 30

Number of 

Employees 

Participating

 
 

CalSTRS: 

 

The School contributes to the State Teachers’ Retirement System (CalSTRS), a cost-sharing multiple 

employer public employee retirement system defined benefit pension plan administered by CalSTRS. 

Required contribution rates are set by the California Legislature and detailed in Teachers’ Retirement 

Law. Contribution rates are expressed as a level of percentage of payroll using the entry age normal 

actuarial cost method. CalSTRS also uses the level percentage of payroll method to calculate the 

amortization of any unfunded liability. Copies of the STRS annual report may be obtained from the 

STRS, 7667 Folsom Boulevard, Sacramento, California 95826. 

 

For the fiscal year ended June 30, 2015 active plan members were required to contribute 8.15% of 

their salary and the employer contribution rate was 8.88% of annual payroll. CalSTRS issues a 

separate comprehensive annual financial report that includes financial statements and required 

supplementary information. The School made contributions as noted above. For the year ended June 

30, 2015 the State contributed $329,454 on behalf of the School. 

 

CalPERS: 

 

The School contributes to the School Employer Pool under the California Public Employees’ 

Retirement System (CalPERS), a cost-sharing multiple employer public employee retirement system 

defined benefit pension plan administered by CalPERS. The plan provides retirement and disability 

benefits, annual cost of living adjustments, and death benefits to plan members and beneficiaries. 

 

Benefit provisions are established by state statutes, as legislatively amended, with the Public 

Employees’ Retirement Law. CalPERS issues a separate comprehensive annual financial report that 

includes financial statements and required supplementary information. Copies of the CalPERS annual 

financial report may be obtained from the CalPERS Executive Office, 400 P Street, Sacramento, 

California 95814. 

 

Active plan members are required to contribute 6% or 7%, depending on their enrollment date, of 

their salary, and the School is required to contribute an actuarially determined rate. The actuarial 

methods and assumptions used for determining the rate are those adopted by the CalPERS Board of 

Administration. The required employer contribution rates for fiscal year 2014-15 were 11.7% of 

salaries. The School made contributions as noted above. 

 

J. Subsequent Events 

 

We reviewed board minutes and pertinent financial information through December 11, 2015 and there 

did not appear ot be any subsequent events that need to be disclosed in the report. 

 



 

 

SUPPLEMENTAL INFORMATION
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CLAYTON VALLEY CHARTER HIGH SCHOOL 
Organization Structure 

Year Ended June 30, 2015 

 

Clayton Valley Charter High School (Charter #1400) was established in 2012. The authorizing entity is 

Contra Costa County Office of Education. 

 

Name Office Term and Term Expiration

Ted Meriam Chairperson Two Year Term

Expires December 2016

Megan Kommer Vice Chairperson Two Year Term

Expires December 2016

April Winship Parent Representative Two Year Term

Expires December 2015

Mike Fine Parent Representative Two Year Term

Expires December 2015

Richard Asadoorian Retired Teacher Two Year Term

Expires December 2016

Diane Bailey Classified Representative Two Year Term

Expires December 2016

Vacant Teacher Representative Two Year Term

Expires December 2015

Vacant Teacher Representative Two Year Term

Expires December 2016

Patrick Gaffney Administrative Representative Two Year Term

Expires December 2015

ADMINISTRATION

David Linzey

Executive Director

Patrick Gaffney

Director of Pupil Services

Miguel Romo 

Director of Student Services

Greg Hile

Director of Operations

Dylan Perreira

Dirrector of Curriculum & Guidance

GOVERNING BOARD
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CLAYTON VALLEY CHARTER HIGH SCHOOL 
Schedule of Average Daily Attendance 

Year Ended June 30, 2015 

 

Original Revised Original Revised

Classroom Based Attendance:

Grades 9-12 1,876.68 N/A 1,861.44 N/A

Total Classroom Based Attendance 1,876.68 N/A 1,861.44 N/A

Non-Classroom Based Attendance:

Grades 9-12 3.24       N/A 6.34       N/A

Total Non-Classroom Based Attendance 3.24       N/A 6.34       N/A

Total Attendance 1,879.92 N/A 1,867.78 N/A

Second Period Report Annual Report

 
N/A – There were no audit findings which resulted in revisions to the second period or annual reports of 

attendance. 

 

Average daily attendance (ADA) is a measure of the number of pupils attending classes of the School. 

The purpose of attendance accounting from a fiscal standpoint is to provide the basis on which 

apportionments of State funds are made to charter schools. This schedule provides information regarding 

the attendance of students at various grade levels and in different programs. 
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CLAYTON VALLEY CHARTER HIGH SCHOOL 
Schedule of Instructional Time 

Year Ended June 30, 2015 

 

Grade Level

Minutes 

Requirement

2014-15 

Actual Minutes

Number of 

Traditional Days Status

Grade 9 62,949 66,384 180 Complied

Grade 10 62,949 66,384 180 Complied

Grade 11 62,949 66,384 180 Complied

Grade 12 62,949 66,384 180 Complied

 

 

 

The School receives incentive funding for increasing instructional time as provided by the Incentives for 

Longer Instructional Day. This schedule presents information on the amount of instructional time offered 

by the School and whether they complied with the provisions of Education Code Sections 46200 through 

46206. Charter schools must maintain their instructional minutes at the 1986-87 requirements as adjusted 

by Education Code sections later adopted. The school neither met nor exceeded their LCFF funding 

target. 
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CLAYTON VALLEY CHARTER HIGH SCHOOL 
Schedule of Financial Trends and Analysis 

Year Ended June 30, 2015 

 

Budget

2016 (Note 1) 2015 2014 2013

Revenues 19,938,843$   17,926,595$ 17,420,179$ 15,578,227$ 

Expenses 19,505,549     16,676,792   14,085,405   12,222,714   

Change in Net Assets 433,294         1,249,803     3,334,774     3,355,513     

Ending Net Assets 8,628,767$     8,195,473$   6,945,670$   3,610,896$   

Unrestricted Net Assets 8,628,767$     7,702,388$   5,934,631$   3,610,896$   

Unrestricted net assets as a

percentage of total expenses 44% 46% 42% 30%

Total Long Term Debt -$              -$            -$            -$            

Average Daily Attendance at P2 1,874            1,880           1,892           1,622           

 
 

 

Note 1: Budget information for 2016 is presented for analysis purposes only and is based on estimates of 

the 2015-16 fiscal year. The information has not been subject to audit. 

 

This schedule discloses the School’s financial trends by displaying past years’ data along with current 

year budget information. These financial trend disclosures are used to evaluate the School’s ability to 

continue as a going concern for a reasonable period of time. 
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CLAYTON VALLEY CHARTER HIGH SCHOOL 
Reconciliation of Unaudited Financial Report Alternative Form with Audited Financial Statements 

Year Ended June 30, 2015 

 

June 30, 2015 annual financial alternative form net assets 8,195,473$     

Adjustments and reclassifications:

Total adjustments and reclassifications -                

June 30, 2015 audited financial statement net assets 8,195,473$     

 

 

 

This schedule provides the information necessary to reconcile the fund balance as reported on the 

Unaudited Financial Report Alternative Form to the net assets reported in the audited financial 

statements. 

 

 

 



 

 

OTHER INDEPENDENT AUDITORS’ REPORTS
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Independent Auditor’s Report on Internal Control Over Financial 

Reporting and on Compliance and Other Matters Based on an 

Audit of Financial Statements Performed in Accordance With 

Government Auditing Standards 

 

To the Board of Directors 

Clayton Valley Charter High School 

Concord, California 

 

We have audited, in accordance with the auditing standards generally accepted in the United States of 

America and the standards applicable to financial audits contained in Government Auditing Standards 

issued by the Comptroller General of the United States, the financial statements of Clayton Valley Charter 

High School (a nonprofit organization), which comprise the statement of financial position as of June 30, 

2015, and the related statements of activities, and cash flows for the year then ended, and the related notes 

to the financial statements, and have issued our report thereon dated December 11, 2015. 

 

Internal Control Over Financial Reporting 

 

In planning and performing our audit of the financial statements, we considered Clayton Valley Charter 

High School’s internal control over financial reporting (internal control) to determine the audit procedures 

that are appropriate in the circumstances for the purpose of expressing our opinion on the financial 

statements, but not for the purpose of expressing an opinion on the effectiveness of Clayton Valley 

Charter High School’s internal control. Accordingly, we do not express an opinion on the effectiveness of 

Clayton Valley Charter High School’s internal control. 

 

A deficiency in internal control exists when the design or operation of a control does not allow 

management or employees, in the normal course of performing their assigned functions, to prevent, or 

detect and correct, misstatements on a timely basis. A material weakness is a deficiency, or a combination 

of deficiencies, in internal control, such that there is a reasonable possibility that a material misstatement 

of the entity’s financial statements will not be prevented, or detected and corrected on a timely basis. A 

significant deficiency is a deficiency, or a combination of deficiencies, in internal control that is less 

severe than a material weakness, yet important enough to merit attention by those charged with 

governance.  

 

Our consideration of the internal control was for the limited purpose described in the first paragraph of 

this section and was not designed to identify all deficiencies in internal control that might be material 

weaknesses or significant deficiencies and therefore, material weaknesses or significant deficiencies may 

exist that were not identified. Given these limitations, during our audit we did not identify any 

deficiencies in internal control that we consider to be material weaknesses. We did identify certain 

deficiencies in internal control, described in the accompanying schedule of findings and questioned costs 

as items 2015-001 that we consider to be significant deficiencies.  
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Compliance and Other Matters 

 

As part of obtaining reasonable assurance about whether Clayton Valley Charter High School’s financial 

statements are free from material misstatement, we performed tests of its compliance with certain 

provisions of laws, regulations, contracts, and grant agreements, noncompliance with which could have a 

direct and material effect on the determination of financial statement amounts. However, providing an 

opinion on compliance with those provisions was not an objective of our audit, and accordingly, we do 

not express such an opinion. The results of our tests disclosed instances of noncompliance or other 

matters that are required to be reported under Government Auditing Standards and which are described in 

the accompanying schedule of findings and questioned costs as items 2015-001. 

 

Clayton Valley Charter High School’s Response to Findings 
 

Clayton Valley Charter High School’s response to the findings identified in our audit is described in the 

accompanying schedule of findings and questioned costs. Clayton Valley Charter High School’s response 

was not subjected to the auditing procedures applied in the audit of the financial statements and, 

accordingly, we express no opinion on it. 

 

Purpose of this Report 

 

The purpose of this report is solely to describe the scope of our testing of internal control and compliance 

and the results of that testing, and not to provide an opinion on the effectiveness of the organization’s 

internal control or on compliance. This report is an integral part of an audit performed in accordance with 

Government Auditing Standards in considering the organization’s internal control and compliance. 

Accordingly, this communication is not suitable for any other purpose. 

 

 

 

El Cajon, California 

December 11, 2015 
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Independent Auditor’s Report on State Compliance 

 

To the Board of Directors 

Clayton Valley Charter High School 

Concord, California 

 

Report on State Compliance 

 

We have audited the School’s compliance with the types of compliance requirements described in the 

2014-15 Guide for Annual Audits of K-12 Local Education Agencies and State Compliance Reporting, 

published by the Education Audit Appeals Panel, that could have a direct and material effect on each of 

the School’s state programs identified below for the fiscal year ended June 30, 2015.  
 

Management’s Responsibility for State Compliance 

 

Management is responsible for compliance with the requirements of laws, regulations, contracts, and 

grants applicable to its state programs. 

 

Auditor’s Responsibility 

 

Our responsibility is to express an opinion on compliance for each applicable program as identified in the 

State’s audit Guide 2014-15 Guide for Annual Audits of K-12 Local Education Agencies and State 

Compliance Reporting published by the Education Audit Appeals Panel. We conducted our audit of 

compliance in accordance with auditing standards generally accepted in the United States of America; the 

standards applicable to financial audits contained in Government Auditing Standards issued by the 

comptroller General of the United States; and the State’s audit guide 2014-15 Guide for Annual Audits of 

K-12 Local Education Agencies and State Compliance Reporting published by the Education Audit 

Appeals Panel. Those standards and audit guide require that we plan and perform the audit to obtain 

reasonable assurance about whether noncompliance with the compliance requirements referred to above 

that could have a direct and material effect on the state programs noted below. An audit includes 

examining, on a test basis, evidence about the School’s compliance with those requirements and 

performing such other procedures as we considered necessary in the circumstances. We believe that our 

audit provides a reasonable basis for our opinion. Our audit does not provide a legal determination of the 

district’s compliance with those requirements. 
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In connection with the audit referred to above, we selected and tested transactions and records to 

determine the district’s compliance with the state laws and regulations applicable to the following items: 

    Reference     

    in Audit   Procedures  

 Description   Guide   Performed  

 

Local Education Agencies Other Than Charter Schools 
 Attendance   A   N/A  

 Teacher Certification and Misassignments   B   N/A  

 Kindergarten Continuance   C   N/A  

 Independent Study   D   N/A  

 Continuation Education   E   N/A  

 Instructional Time   F   N/A  

 Instructional Materials   G   N/A  

 Ratio of Administrative Employees to Teachers   H   N/A  

 Classroom Teacher Salaries   I   N/A  

 Early Retirement Incentive   J   N/A  

 Gann Limit Calculation   K   N/A  

 School Accountability Report Card   L   N/A  

 Juvenile Court Schools   M   N/A  

 Middle or Early College High Schools   N   N/A  

 K-3 Grade Span Adjustment   O   N/A  

 Transportation Maintenance of Effort   P   N/A  

 Regional Occupational Centers/Programs 

  Maintenance of Effort   Q   N/A  

 Adult Education Maintenance of Effort   R   N/A  

 

School Districts, County Offices of Education and Charter Schools 
 California Clean Energy Jobs Act   S   Yes  

 After School Education and Safety Program   T   N/A  

 Proper Expenditure of Education Protection Account Funds   U   Yes  

 Common Core Implementation Funds   V   Yes  

 Unduplicated Local Control Funding Formula Pupil Counts   W   Yes  

 Local Control and Accountability Plan   X   Yes  

 

Charter Schools 
 Attendance   Y   Yes  

 Mode of Instruction   Z   Yes  

 Nonclassroom-Based Instruction/Independent Study   AA   N/A  

 Determination of Funding for Nonclassroom Based Instruction   BB   N/A  

 Annual Instructional Minutes – Classroom Based   CC   Yes  

 Charter School Facility Grant Program   DD   Yes  

 

The term N/A is used above to mean either the School did not offer the program during the current fiscal 

year or the program applies to a different type of local education agency. 
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Opinion on State Compliance 

 

In our opinion, Clayton Valley Charter High School complied, in all material respects, with the 

compliance requirements referred to above that are applicable to the statutory requirements listed in the 

schedule above for the year ended June 30, 2015. 

 

Other Matters 

 

The results of our auditing procedures disclosed other instances of noncompliance, which are required to 

be reported in accordance with audit guidelines outlined in the Standards and Procedures for Audits of 

California K-12 Local Education Agencies 2013-14 published by the Education Audit Appeals Panel and 

which are described in the accompanying schedule of findings and questioned costs as items 2015-001. 

Our opinion on each program is not modified with respect to these matters. 

 

Clayton Valley Charter High School’s Response to the Noncompliance Findings 

 

Clayton Valley Charter High School’s response to the noncompliance findings identified in our audit is 

described in the accompanying schedule of findings and questioned costs. Clayton Valley Charter High 

School’s response was not subjected to the auditing procedures applied in the audit of compliance and, 

accordingly, we express no opinion on the response. 
 

Purpose of this Report 

 

The purpose of this report is solely to describe the scope of our testing of compliance and the results of 

that testing. This report is an integral part of an audit performed in accordance with 2014-15 Guide for 

Annual Audits of K-12 Local Education Agencies and State Compliance Reporting, published by the 

Education Audit Appeals Panel. Accordingly, this report is not suitable for any other purpose. 

 

 

El Cajon, California 

December 11, 2015 

 



 

 
 

FINDINGS AND RECOMMENDATIONS
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CLAYTON VALLEY CHARTER HIGH SCHOOL 
Schedule of Auditor’s Results 

Year Ended June 30, 2015 

 

Yes X No

Yes X No

Yes X No

X Yes No

FINANCIAL STATEMENTS

One or more significant deficiencies identified that are

not considered material weakness(es)?

Noncompliance material to financial statements noted?

Type of auditor's report issued:

Internal control over financial reporting:

One or more material weakness(es) identified?

in accordance with Standards and Procedures for Audits

of California K-12 Local Education Agencies?

Type of auditor's report issued on compliance for state programs:

STATE AWARDS

Unmodified

Unmodified

Any audit findings disclosed that are required to be reported
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CLAYTON VALLEY CHARTER HIGH SCHOOL 
Schedule of Findings and Questioned Costs 

Year Ended June 30, 2015 

 

A. Financial Statement Findings 

 

None 

 

B. State Award Findings 

 

Finding 2015-001 (40000) 

Unduplicated Pupil Counts 

 

Criteria or Specific Requirement 

Verify that students reported as English learner on the Form “1.18 - FRPM/English 

Learner/Foster Youth - Student List" is supported by documentation that indicates the student was 

eligible for the designation, such as (a) a copy of the parent/guardian notification letter that states 

the pupil is initially designated as an EL or is a continuing EL, and a copy of the California 

English Language Development Test (CELDT) Student Performance Level Report that indicates 

the student's overall performance and domain scores do not meet the CELDT criterion for English 

proficiency, or (b) if the results on the Student Performance Level Report indicate that the student 

has met the CELDT criterion for English proficiency, the LEA's Policy/Procedures for 

Reclassification and documentation that was used to determine the student's EL status consistent 

with the LEA policy. 

 

Condition 

In our review of students reported as English Learners on the Form "1.18 - FRPM/English 

Learner/Foster Youth - Student List" we identified eleven out of all twenty-nine tested that were 

incorrectly designated on the report as English Learners. 

 

Questioned Costs 

$2,871 reduction in supplemental and concentration grants based on audit adjustment to the 

unduplicated pupil counts after extrapolation of errors. Audit Adjustments to the counts are as 

follows: 

 

Funded Under 

LCFF

Audit 

Adjustments

Adjusted 

Counts

Total Enrollment 1,076 0 1,076

Free & Reduced Meal Program (FRPM) 198 0 198

English Learners (ELAS) 29 (11) 18

Both FRPM & ELAS 30 0 30

Other Funded (Direct Certifications, etc.) 110 0 110

Total Unduplicated Pupil Count 367 (11) 356
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CLAYTON VALLEY CHARTER HIGH SCHOOL 
Schedule of Findings and Questioned Costs, Continued 

Year Ended June 30, 2015 

 

Context 

Supplemental and concentration grant amounts (as part of the LCFF Funding) are calculated 

based on the percentage of "unduplicated pupils" enrolled in the LEA on Census Day (first 

Wednesday in October). The percentage equals: 

 

1) Unduplicated count of pupils who (1) are English learners, (2) meet income or categorical 

eligibility requirements for free or reduced-price meals under the National School Lunch 

Program, or (3) are foster youth. "Unduplicated count" means that each pupil is counted 

only once even if the pupil meets more than one of these criteria (EC sections 2574(b)(2) 

and 42238.02(b)(1)). 

 

2) Divided by total enrollment in the LEA (EC sections 2574(b)(1) and 42238.02(b)(5)).  

 

All pupil counts are based on Fall 1 certified enrollment reported in the CALPADS as of Census 

Day.  

 

Cause 

The School did not have a process to review and ensure that all redesignations were completed 

through the CalPADS system. 

 

Effect 

Supplemental and Concentration grants were over funded based on the additional students 

included in the unduplicated pupil counts. 

 

Recommendation 

Implement a process to ensure that all students claimed as English learners on the Form 1.18 have 

adequate documentation or are redesignated. 

 

LEA’s Response 

 

Clayton Valley’s response is that the administration has noted the deficiency in making 

corrections to the student data within our school’s Student Information System (PowerSchool) in 

regards to English Learners who become re-designated.  We are in process of making the 

corrections to those students who were misidentified in our data base system and are putting into 

place a double checking system to ensure future accuracies for students who have become re-

designated.   

 

Our new practices will include the following checks: 

 

Our Registrar and our Director of Student Services will both verify and sign off on a checklist of 

English Learners quarterly to ensure compliance.   

 

Upon enrollment of new students and receipt of their cumulative record, the Registrar and 

Director of Student Services will review all appropriate documentation and ensure accurate 

placement. 

 

The Registrar and Director of Student Services will ensure accurate coding in our student 

information system (SIS) along with an additional verification with the administrator over the 

school’s SIS.  
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CLAYTON VALLEY CHARTER HIGH SCHOOL 
Schedule of Findings and Questioned Costs, Continued 

Year Ended June 30, 2015 

 

 

Additionally the Director of Student Services and the Director of Curriculum will annually 

review the results of CELDT assessment for English Learners and ensure both proper 

course/class placement and designation within the school’s SIS. 
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CLAYTON VALLEY CHARTER HIGH SCHOOL 
Schedule of Prior Year Audit Findings 

Year Ended June 30, 2015 

 

Finding/Recommendation Current Status

Management's Explanation if

Not Implemented

Finding 2014-01 (10000)

Indpendent Study 

During the review of the master agreements

for independent study, auditor found that the

agreements did not contain all the required

elements set forth by Education Code 14502.

7/10 agreements were also missing

signatures of the parent or gaurdians of the

students. The students also did not maintain a

contemporaneous record of attendance

shwoing what activities they performed each

day attendance was taken for them. Implemented N/A
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Independent Auditor’s Report 
 
To the Board of Directors 
Clayton Valley Charter High School 
Concord, California 
 
Report on Financial Statements 
 
We have audited the accompanying financial statements of Clayton Valley Charter High School (a 
nonprofit organization), which comprise the statement of financial position as of June 30, 2014, and the 
related statements of activities and cash flows for the year then ended, and the related notes to the 
financial statements. 
 
Management’s Responsibility for the Financial Statements 
 
Management is responsible for the preparation and fair presentation of these financial statements in 
accordance with accounting principles generally accepted in the United States of America; this includes 
the design, implementation, and maintenance of internal control relevant to the preparation and fair 
presentation of financial statements that are free from material misstatement, whether due to fraud or 
error. 
 
Auditor’s Responsibility 
 
Our responsibility is to express an opinion on these financial statements based on our audit. We 
conducted our audit in accordance with auditing standards generally accepted in the United States of 
America and the standards applicable to financial audits contained in Government Auditing Standards, 
issued by the Comptroller General of the United States. Those standards require that we plan and perform 
the audit to obtain reasonable assurance about whether the financial statements are free from material 
misstatement. 
 
An audit involves performing procedures to obtain audit evidence about the amounts and disclosures in 
the financial statements. The procedures selected depend on the auditor’s judgment, including the 
assessment of the risks of material misstatement of the financial statements, whether due to fraud or error. 
In making those risk assessments, the auditor considers internal control relevant to the entity’s preparation  
and fair presentation of the financial statements in order to design audit procedures that are appropriate in 
the circumstances, but not for the purpose of expressing an opinion on the effectiveness of the entity’s 
internal control. Accordingly, we express no such opinion. An audit also includes evaluating the 
appropriateness of accounting policies used and the reasonableness of significant accounting estimates 
made by management, as well as evaluating the overall presentation of the consolidated financial 
statements. 
 
We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis for 
our audit opinion. 
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Opinion 
 
In our opinion, the financial statements referred to above present fairly, in all material respects, the 
financial position of Clayton Valley Charter High School as of June 30, 2014, and the changes in its net 
assets and its cash flows for the year then ended in accordance with accounting principles generally 
accepted in the United States of America. 
 
Other Matters 
 
Supplementary and Other Information 
 
Our audit was conducted for the purpose of forming an opinion on the financial statements as a whole. 
The accompanying Schedule of Expenditures of Federal Awards, as required by Office of Management 
and Budget Circular A-133, Audits of States, Local Governments, and Non-Profit Organizations is 
presented for purposes of additional analysis and is not a required part of the financial statements. The 
accompanying additional supplementary information, as required by the Standards and Procedures for 
Audits of California K-12 Local Education Agencies 2013-14, published by the Education Audit Appeals 
Panel is presented for purposes of additional analysis and is not a required part of the financial statements. 
Such information is the responsibility of management and was derived from and relates directly to the 
underlying accounting and other records used to prepare the financial statements. The information has 
been subjected to the auditing procedures applied in the audit of the financial statements and certain 
additional procedures, including comparing and reconciling such information directly to the underlying 
accounting and other records used to prepare the financial statements or to the financial statements 
themselves, and other additional procedures in accordance with auditing standards generally accepted in 
the United States of America. In our opinion, the information is fairly stated, in all material respects, in 
relation to the financial statements as a whole. 
 
Other Reporting Required by Government Auditing Standards 
 
In accordance with Government Auditing Standards, we have also issued our report dated December 15, 
2014 on our consideration of Clayton Valley Charter High School’s internal control over financial 
reporting and on our tests of its compliance with certain provisions of laws, regulations, contracts, and 
grant agreements and other matters. The purpose of that report is to describe the scope of our testing of 
internal control over financial reporting and compliance and the results of that testing, and not to provide 
an opinion on internal control over financial reporting or on compliance. That report is an integral part of 
an audit performed in accordance with Government Auditing Standards in considering Clayton Valley 
Charter High School’s internal control over financial reporting and compliance. 
 
 
 
El Cajon, California 
December 15, 2014 

           Wilkinson Hadley King & Co. LLP
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CLAYTON VALLEY CHARTER HIGH SCHOOL 
Statement of Financial Position 
June 30, 2014 
 

ASSETS

Current Assets

Cash and cash equivalents 3,896,161$       

Restricted cash - associated student body accounts 590,204            

Accounts receivable 641,293            

Accounts receivable - grantor governments 2,380,124         

Prepaid expenditures 131,513            

Security deposits 500                  

Total Current Assets 7,639,795         

Noncurrent Assets

Capital assets, net 157,993            

Total Noncurrent Assets 157,993            

TOTAL ASSETS 7,797,788$       

LIABILITIES AND NET ASSETS

Current Liabilities

Accounts payable 459,998$          

Accrued payroll expenses 288,589            

Accrued vacation liability 103,531            

Total Current Liabilities 852,118            

Total Liabilities 852,118            

Net Assets

Unrestricted 5,934,631         

Temporarily restricted 1,011,039         

Total Net Assets 6,945,670         

TOTAL LIABILITIES AND NET ASSETS 7,797,788$       

 



 

The accompanying notes to the financial statements are an integral part of this statement. 
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CLAYTON VALLEY CHARTER HIGH SCHOOL 
Statement of Activities 
Year Ended June 30, 2014 
 

 Unrestricted 

 Temporarily 

Restricted  Total 

REVENUE AND SUPPORT

Revenue

LCFF Sources

State aid, current year 5,212,645$  -$           5,212,645$  

State aid, prior year 46,338        -             46,338        

Education protection account funds 2,484,324    -             2,484,324    

Payments in lieu of property taxes 5,509,898    -             5,509,898    

Total LCFF Sources 13,253,205  -             13,253,205  

Federal revenue -             570,653      570,653      

Other state revenue 1,461,725    534,453      1,996,178    

Student body (ASB) fundraising revenue -             1,257,537    1,257,537    

School site fundraising 144,241      -             144,241      

Other local revenue 198,365      -             198,365      

Total Revenues 15,057,536  2,362,643    17,420,179  

Net assets released from restrictions:

Grant restrictions satisfied 1,689,028    (1,689,028)   -             

TOTAL REVENUE AND SUPPORT 16,746,564  673,615      17,420,179  

EXPENSES

Certificated salaries 6,888,828    -             6,888,828    

Classified salaries 1,184,384    -             1,184,384    

Taxes and employee benefits 1,896,440    -             1,896,440    

Books and supplies 1,094,178    -             1,094,178    

Rentals, leases and repairs 320,761      -             320,761      

Other operating expenditures 1,542,580    -             1,542,580    

District oversight fee 132,069      -             132,069      

ASB activities expense 1,004,757    -             1,004,757    

Debt service interest 3,281          -             3,281          

Depreciation expense 18,127        -             18,127        

TOTAL EXPENSES 14,085,405  -             14,085,405  

CHANGE IN NET ASSETS 2,661,159    673,615      3,334,774    

NET ASSETS, BEGINNING OF YEAR 3,273,472    337,424      3,610,896    

NET ASSETS, END OF YEAR 5,934,631$  1,011,039$  6,945,670$  

 
  



 

The accompanying notes to the financial statements are an integral part of this statement. 
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CLAYTON VALLEY CHARTER HIGH SCHOOL 
Statement of Cash Flows 
Year Ended June 30, 2014 
 

CASH FLOWS FROM OPERATING ACTIVITIES

Change in Net Assets 3,334,774$  

Depreciation 18,127        

Adjustments to reconcile change in net assets

to net cash provided by operating activities:

(Increase) Decrease resulting from changes in assets:

Accounts receivable 4,614,608    

Due from grantor government (2,380,124)   

Prepaid expenses (125,936)     

Security deposits (500)           

Increase (Decrease) resulting from changes in liabilities:

Accounts payable 95,113        

Accounts payable - payroll expenses (35,532)       

Accrued vacation liability 103,531       

Other current liabilities (11,265)       

Line of credit (1,610,000)   

NET CASH PROVIDED BY (USED IN) OPERATING ACTIVITIES 4,002,796    

CASH FLOWS FROM INVESTING ACTIVITIES

Purchase of capital assets (107,935)     

NET CASH PROVIDED BY (USED IN) INVESTING ACTIVITIES (107,935)     

NET INCREASE (DECREASE) IN CASH AND CASH EQUIVALENTS 3,894,861    

CASH AND CASH EQUIVALENTS, BEGINNING OF YEAR 591,504       

CASH AND CASH EQUIVALENTS, END OF YEAR 4,486,365$  
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CLAYTON VALLEY CHARTER HIGH SCHOOL 
Notes to the Financial Statements 
Year Ended June 30, 2014 
 
A. Organization and Summary of Significant Accounting Policies 

 
Organization 
 
Clayton Valley Charter High School (the School) was formed on May 31, 2011 as a charter school 
pursuant to California Education Code §47600 under a charter agreement with Contra Costa County 
Office of Education (the County). The School became a nonprofit public benefit corporation on 
January 2, 2011. The charter agreement was approved by Contra Costa County Office of Education 
and submitted to the California Board of Education in June 2012. The school began operations on 
July 1, 2012. 
 
Clayton Valley Charter High School is a tuition-free, 9-12 charter high school. The School offers a 
site-based, academically accelerated instructional program with thematic units, project-based 
learning, and enriched curriculum (including Spanish language, hands-on science, service-learning, 
and arts instruction) to support students who have the desire to work ahead or work deeper in their 
studies.  
 
Basis of Presentation 
 
Financial statement presentation follows the recommendations of the Financial Accounting Standards 
Board in its Accounting Standards Codification (ASC) No. 958, Financial Statements of Not-for-
Profit Organizations. Under ASC No. 958, the School is required to report information regarding its 
financial position and activities according to three classes of net assets: 
 

 Unrestricted net assets represent expendable funds available for operations, which are not 
otherwise limited by donor or grant restrictions. 

 Temporarily restricted net assets consist of contributed funds or grants subject to donor or 
grant imposed restrictions contingent upon specific performance of a future event or a 
specific passage of time before the School may spend the funds. 

 Permanently restricted net assets are subject to irrevocable donor restrictions requiring that 
the assets be maintained in perpetuity usually for the purpose of generating investment 
income to fund current operations. 

 
The School had no permanently restricted net assets during the year. 
 
Use of Estimates 
 
The preparation of financial statements in conformity with generally accepted accounting principles 
requires management to make estimates and assumptions that affect the reported amounts of assets 
and liabilities and disclosure of contingent assets and liabilities at the date of the financial statements 
and reported amounts of revenues and expenses during the reporting period. Accordingly, actual 
results could differ from those estimates. 
 
Cash and Cash Equivalents 
 
For the purposes of the statement of cash flows, the School considers all highly liquid debt equity 
instruments purchased with an original maturity of three months or less to be cash equivalents. 
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CLAYTON VALLEY CHARTER HIGH SCHOOL 
Notes to the Financial Statements, Continued 
Year Ended June 30, 2014 
 

Investments 
 
The School’s method of accounting for investments, in accordance with generally accepted 
accounting principles, is the fair value method. Fair value is determined by published quotes. Changes 
in fair value of investments results in increases or decreases in unrealized fair values of equity 
investments. Adjustments to fair values are reflected as unrealized gain/loss on investments in the 
accompanying statement of activities. 
 
Accounts Receivable 
 
Accounts receivable arise in the normal course of operations. It is the policy of management to review 
the outstanding accounts receivable at year end, as well as bad debt write-offs experienced in the past, 
and establish an allowance for doubtful accounts for uncollectible amounts. No allowance was 
considered necessary as management believes that all amounts are collectible. 
 
Capital Assets 
 
Property and equipment are recorded at cost, or estimated fair value at the date of donation. 
Depreciation is computed using the straight-line method over the estimated useful lives of the 
respective assets. The cost of assets sold or retired and related amounts of accumulated depreciation 
are eliminated from the accounts in the year of disposal, and any resulting gain or loss is included in 
the School’s earnings. Management has elected to capitalize and depreciate all assets costing $5,000 
or more; all other assets are charged to expense in the year incurred. The School’s policy is to 
evaluate the remaining lives and recoverability in light of the current conditions. It is reasonably 
possible that the School’s estimate to recover the carrying amount of the property and equipment will 
change. Estimated useful lives range from three to fifty years depending on the asset. 
 
Unearned Revenue 
 
Unearned revenue arises when potential revenue does not meet both the “measurable” and “available” 
criteria for recognition or when resources are received by the School prior to the School meeting the 
requirements for legal claim to the resources. 
 
In subsequent periods, when both revenue recognition criteria are met or when the School has legal 
claim to the resources, the liability for unearned revenue is removed from the statement of financial 
position and revenue is recognized. 
 
Revenue Recognition 
 
Contributions received are recorded as unrestricted, temporarily restricted, or permanently restricted 
support, depending on the existence and/or nature of any restrictions. 
 
All donor or grant restricted support is reported as an increase in temporarily or permanently 
restricted net assets, depending on the nature of the restriction. When a restriction expires (that is, 
when  a stipulated time restriction ends or purpose restriction is accomplished), temporarily restricted 
net assets are reclassified to unrestricted net assets and reported in the statement of activities as net 
assets released from restrictions. 
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CLAYTON VALLEY CHARTER HIGH SCHOOL 
Notes to the Financial Statements, Continued 
Year Ended June 30, 2014 
 

Contributed Materials and Services 
 
Contributed materials are recorded at their fair market value where an objective basis is available to 
measure their value. Such items are capitalized or charged to operations as appropriate. The School 
receives services donated by volunteers in carrying out the School’s operations. The services do not 
meet the criteria as contributions and are, therefore, not recognized in the financial statements. 
 
Donated Property and Equipment 
 
Donations of property and equipment are recorded as contributions at their estimated fair value at the 
date of donation. Such donations are reported as increases in unrestricted net assets unless the donor 
has restricted the donated asset to a specific purpose. Assets donated with explicit restrictions 
regarding their use and contribution of cash that must be used to acquire property and equipment are 
reported as restricted contributions. Absent donor stipulations regarding how long those donated 
assets must be maintained, the School reports expirations of donor restrictions when the donated or 
acquired assets are placed in service as instructed by the donor. The School reclassifies temporarily 
restricted net assets to unrestricted net assets at that time. 
 
Local Control Funding Formula (LCFF) 
 
The School’s primary funding source is a combination of local property taxes and state revenues. The 
California Department of Education computes the local control funding formula (LCFF) on statewide 
charter school rates multiplied by the School’s average daily attendance (ADA) as reported at the 
Second Principal apportionment period (P2). The result is then reduced by property tax revenues 
transferred from the District to the School, which is funding in lieu of property taxes and education 
protection account funds paid by the state under proposition 30. The remaining balance is paid from 
the state General Fund, in the form of LCFF State Aid. LCFF funding sources, inclusive of state and 
local sources, made up 76% of the schools revenue. The School is not at risk of losing these funding 
sources, as long as the school maintains a steady level of ADA, as these funding sources are 
mandated by the California State Constitution to fund schools.  
 
Advertising 
 
Advertising costs are expensed when incurred. 
 
Income Taxes 
 
The School is a 509(a)(1) publicly supported non-profit organization that is exempt from income 
taxes under Sections 501(a) and 501(c)(3) of the Internal Revenue Code. The School is also exempt 
from California franchise or income tax under Section 23701d of the California Revenue and 
Taxation Code. The School may be subject to tax on income which is not related to its exempt 
purpose. For the year ended June 30, 2014, no such unrelated business income was reported and, 
therefore, no provision for income taxes has been made. 
 
The School follows provisions of uncertain tax positions as addressed in ASC 958. The School 
recognizes accrued interest and penalties associated with uncertain tax positions as part of the income 
tax provision, when applicable. There are no amounts accrued in the financial statements related to 
uncertain tax positions for the year ended June 30, 2014. 
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CLAYTON VALLEY CHARTER HIGH SCHOOL 
Notes to the Financial Statements, Continued 
Year Ended June 30, 2014 
 

The School files informational and income tax returns in the United States and in the state of 
California. The federal income tax and informational returns are subject to examination by the 
Internal Revenue Service for three years after the returns are filed. State and local jurisdictions have 
statutes of limitation that generally range from three to five years. 
 
Subsequent Events 
 
In preparing these financial statements, the School has evaluated events and transactions for potential 
recognition or disclosure through December 15, 2014, the date the financial statements were available 
to be issued. 
 

B. Cash and Cash Equivalents 
 
Cash in Bank 
 
The School’s cash ($4,486,365 as of June 30, 2014) is held in financial institutions which are either 
insured by the Federal Deposit Insurance Corporation (FDIC) up to a limit of $250,000 per depositor 
or certain non-interest bearing accounts that are fully insured by the FDIC. As of June 30, 2014, the 
School did have cash that was exposed to uninsured deposit risk of $3,777,477. 
 

C. Accounts Receivable 
 
As of June 30, 2014 accounts receivable consisted of: 
 

Accounts 

Receivable

Accounts 

Receivable 

Grantor 

Government

Federal Government:

Federal programs -$                10,715$            

Special education -                  90,749             

State Government:

LCFF state aid -                  871,855            

EPA -                  857,279            

Lottery revenue -                  138,498            

Special education -                  239,020            

ROP reimbursement -                  117,579            

Other state revenues -                  54,430             

Local Sources:

In lieu of property taxes 641,293            -                  

Total Accounts Receivable 641,293$          2,380,125$       
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CLAYTON VALLEY CHARTER HIGH SCHOOL 
Notes to the Financial Statements, Continued 
Year Ended June 30, 2014 
 
D. Capital Assets 

 
As of June 30, 2014 capital assets consisted of: 
 

 Beginning 

Balance  Increases  Decreases 

 Ending 

Balance 

Assets not being depreciated

Work in progress -$         10,000$    -$         10,000$    

Subtotal -           10,000      -           10,000      

Assets being depreciated

Land improvements 47,142      -           47,142      

Leasehold improvements 6,857        39,780      -           46,637      

Equipment 73,073      11,013      -           84,086      

Sobtotal 79,930      97,935      -           177,865    

Total capital assets 79,930      107,935    -           187,865    

Less accumulated depreciation (11,745)     (18,127)     -           (29,872)     

Capital assets, net 68,185$    89,808$    -$         157,993$  

 
 

E. Accounts Payable and Accrued Expenses 
 
As of June 30, 2014 accounts payable consisted of: 
 

Accounts 

Payable

Accrued Payroll 

Expenses

Vendors payable 459,998$          -$                

Accrued STRS -                  252,410            

Accrued PERS -                  17,901             

Voluntary deductions -                  18,278             

Total Accounts Payable 459,998$          288,589$          
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CLAYTON VALLEY CHARTER HIGH SCHOOL 
Notes to the Financial Statements, Continued 
Year Ended June 30, 2014 
 
F. Temporarily Restricted Ending Net Assets 

 
Temporarily restricted ending net assets consisted of restricted grants which have not yet been fully 
expended. Once the funds have been expended for an allowable purpose, they will be reclassified to 
unrestricted net assets. As of June 30, 2014 temporarily restricted ending net assets consisted of: 
 

California clean energy grant 94,442$            

Common core implementation grant 326,393            

ASB revenue 590,204            

Total Temporarily Restricted Net Assets 1,011,039$       

 
G. Functional Expenses 

 
As of June 30, 2014 functional expenses consisted of: 
 

Program Services

Management and 

General Total

Other salaries and wages 6,524,744$         1,548,468$         8,073,212$         

Pension plan accruals and contributions 536,192             127,250             663,442             

Other employee benefits 779,045             184,885             963,930             

Payroll taxes 217,460             51,608               269,068             

Fees for services (non-employees):

Legal -                    135,620             135,620             

Accounting -                    10,335               10,335               

Other fees: professional consulting 309,274             -                    309,274             

Other fees -                    19,607               19,607               

Advertising and promotion -                    11,903               11,903               

Office expenses -                    349,650             349,650             

Information technology 31,431               -                    31,431               

Occupancy 455,483             -                    455,483             

Travel 175,116             -                    175,116             

Conferences, conventions and meetings 61,208               -                    61,208               

Interest -                    3,281                 3,281                 

Depreciation 18,127               -                    18,127               

Insurance -                    79,115               79,115               

All other expenses: books and supplies 1,094,178           -                    1,094,178           

All other expenses: ASB activities 1,004,757           -                    1,004,757           

All other expenses: student transportation 137,806             -                    137,806             

All other expenses: district oversight -                    132,069             132,069             

All other expenses 65,380               21,413               86,793               

Total expenses 11,410,201$       2,675,204$         14,085,405$       
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CLAYTON VALLEY CHARTER HIGH SCHOOL 
Notes to the Financial Statements, Continued 
Year Ended June 30, 2014 
 
H. Commitments and Contingencies 

 
State and Federal Allowances, Awards, and Grants 
 
The School has received federal and state funds for specific purposes that are subject to review and 
audit by the grantor agencies. Although such audits could generate disallowances under terms of the 
grants, it is believed that any required reimbursement will not be material. As a result, no liability has 
been accrued. 
 
Sick Leave 
 
Sick leave is accumulated without limit for each employee at the rate of one day for each month 
worked. Leave with pay is provided when employees are absent for health reasons; however, the 
employees do not gain a vested right to accumulate sick leave. Employees, therefore, are never paid 
for any sick leave balance at termination of employment or any other time. Therefore, it is not 
appropriate to accrue the value of the accumulated sick leave. 
 

I. Employee Retirement System 
 
Qualified employees are covered under multiple-employer defined benefit pension plans by agencies 
of the State of California. Certificated employees are members of the State Teachers’ Retirement 
System (CalSTRS) and classified employees are members of the California Public Employees’ 
Retirement System (CalPERS). The risks of participating in these multi-employer plans are different 
from single-employer plans in the following aspects: 
 

1. Assets contributed to the multi-employer plan by one employer may be used to provide 
benefits to employees of the other participating employers. 

2. If a participating employer stops contributing to the plan, the unfunded obligations of the plan 
may be borne by the remaining participating employers. 

3. If the School chooses to stop participating in some of its multi-employer plans, the School 
may be required to pay those plans an amount based on the underfunded status of the plan, 
referred to as a withdrawal liability. 

 
The School’s participation in these plans for the fiscal year ended June 30, 2014, is outlined in the 
table below. The “EIN/Pension Plan Number” column provides the Employee Identification Number 
(EIN) and the three-digit plan number, if applicable. Unless otherwise noted, the most recent Pension 
Protection Act (PPA) zone status available in 2014 and 2013 is for the plan’s year-end at June 30, 
2014 and June 30, 2013, respectively. The zone status is based on information that the School 
received from the plan and is certified by the plan's actuary. Among other factors, plans in the red 
zone are generally less than 65% funded, plans in the yellow zone are less than 80% funded, and 
plans in the green zone are at least 80% funded. The “FIP/RP Status Pending/Implemented” column 
indicates plans for which a financial improvement plan (FIP) or a rehabilitation plan (RP) is either 
pending or has been implemented. Finally, the number of employees covered by the School’s 
multiemployer plans increased by 15% from 2013 to 2014, affecting the period-to-period 
comparability of the contributions for years 2013 and 2014. The significant increase in covered 
employees corresponded to an increase in overall business.  
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CLAYTON VALLEY CHARTER HIGH SCHOOL 
Notes to the Financial Statements, Continued 
Year Ended June 30, 2014 
 

2014 2013 2014 2013 2012

CalSTRS NPA Yellow Yellow No 548,864 461,907 N/A 98 No

CalPERS NPA Yellow Yellow No 114,578 81,964   N/A 30 No

Surcharge 

Imposed

Pension 

Fund

EIN/

Pension 

Plan 

Number

Pension Protection 

Act Zone Status 

Year Ended June 30

FIP/RP Status

Pending/

Implemented

Contributions of School

Year Ended June 30

Number of 

Employees 

Participating

 
 
CalSTRS: 
 
The School contributes to the State Teachers’ Retirement System (CalSTRS), a cost-sharing multiple 
employer public employee retirement system defined benefit pension plan administered by CalSTRS. 
Required contribution rates are set by the California Legislature and detailed in Teachers’ Retirement 
Law. Contribution rates are expressed as a level of percentage of payroll using the entry age normal 
actuarial cost method. CalSTRS also uses the level percentage of payroll method to calculate the 
amortization of any unfunded liability. Copies of the STRS annual report may be obtained from the 
STRS, 7667 Folsom Boulevard, Sacramento, California 95826. 
 
For the fiscal year ended June 30, 2014 active plan members were required to contribute 8% of their 
salary and the employer contribution rate was 8.25% of annual payroll. CalSTRS issues a separate 
comprehensive annual financial report that includes financial statements and required supplementary 
information. The School made contributions as noted above. For the year ended June 30, 2014 the 
State contributed $346,217 on behalf of the School. 
 
CalPERS: 
 
The School contributes to the School Employer Pool under the California Public Employees’ 
Retirement System (CalPERS), a cost-sharing multiple employer public employee retirement system 
defined benefit pension plan administered by CalPERS. The plan provides retirement and disability 
benefits, annual cost of living adjustments, and death benefits to plan members and beneficiaries. 
 
Benefit provisions are established by state statutes, as legislatively amended, with the Public 
Employees’ Retirement Law. CalPERS issues a separate comprehensive annual financial report that 
includes financial statements and required supplementary information. Copies of the CalPERS annual 
financial report may be obtained from the CalPERS Executive Office, 400 P Street, Sacramento, 
California 95814. 
 
Active plan members are required to contribute 7% of their salary, and the School is required to 
contribute an actuarially determined rate. The actuarial methods and assumptions used for 
determining the rate are those adopted by the CalPERS Board of Administration. The required 
employer contribution rates for fiscal year 2013-14 were 11.442% of salaries. The School made 
contributions as noted above. 
 
 
 



 

 

SUPPLEMENTAL INFORMATION
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CLAYTON VALLEY CHARTER HIGH SCHOOL 
Organization Structure 
Year Ended June 30, 2014 
 
Clayton Valley Charter High School (Charter #1400) was established in 2012. The authorizing entity is 
Contra Costa County Office of Education. 
 

Name Office Term and Term Expiration

Tom Branich Chairperson Three Year Term

Expires January 2015

Ted Meriam Vice Chairperson Three Year Term

Expires December 2014

Megan Kommer Parent Representative Two Year Term

Expires December 2014

April Winship Parent Representative Two Year Term

Expires December 2015

Richard Ellis Retired Teacher Three Year Term

Expires December 2014

Diane Bailey Classified Representative Three Year Term

Expires December 2014

Amber Lineweaver Teacher Representative Three Year Term

Expires December 2015

Vacant Teacher Representative

Vacant Administrative Representative

ADMINISTRATION

David Linzey

Executive Director

Patrick Gaffney

Director of Communications and Instruction

Miguel Romo 

Director of Student Services

Neil McChesney

Director of Administrative Services

Dylan Perreira

Dirrector of Curriculum & Instructional Technology

GOVERNING BOARD
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CLAYTON VALLEY CHARTER HIGH SCHOOL 
Schedule of Average Daily Attendance 
Year Ended June 30, 2014 
 

Original Revised Original Revised

Grades 9-12:

Regular ADA - Classroom Based 1,891.53 1,891.53 1,887.37 1,887.37 

Regular ADA - Non-Classroom Based 18.28      -         14.70      -         

Total Attendance 1,909.81 1,891.53 1,902.07 1,887.37 

Second Period Report Annual Report

 
 
Average daily attendance (ADA) is a measure of the number of pupils attending classes of the School. 
The purpose of attendance accounting from a fiscal standpoint is to provide the basis on which 
apportionments of State funds are made to charter schools. This schedule provides information regarding 
the attendance of students at various grade levels and in different programs. 
 
  



 

16 

CLAYTON VALLEY CHARTER HIGH SCHOOL 
Schedule of Instructional Time 
Year Ended June 30, 2014 
 

Grade Level

Minutes 

Requirement

2013-14 

Actual Minutes

Number of 

Traditional Days Status

Grade 9 62,949 63,222 175 Complied

Grade 10 62,949 63,603 175 Complied

Grade 11 62,949 63,222 175 Complied

Grade 12 62,949 63,222 175 Complied
 
 
 
The School receives incentive funding for increasing instructional time as provided by the Incentives for 
Longer Instructional Day. This schedule presents information on the amount of instructional time offered 
by the School and whether they complied with the provisions of Education Code Sections 46200 through 
46206. Charter schools must maintain their instructional minutes at the 1986-87 requirements as adjusted 
by Education Code sections later adopted. The School neither met nor exceeded their LCFF target. 
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CLAYTON VALLEY CHARTER HIGH SCHOOL 
Schedule of Financial Trends and Analysis 
Year Ended June 30, 2014 
 

Budget

2015 (Note 1) 2014 2013

Revenues 17,330,712$   17,420,179$ 15,578,227$ 

Expenses 15,574,091     14,085,405   12,222,714   

Change in Net Assets 1,756,621       3,334,774     3,355,513     

Ending Net Assets 8,702,291$     6,945,670$   3,610,896$   

Unrestricted Net Assets 8,702,291$     6,524,835$   3,610,896$   

Unrestricted net assets as a

percentage of total expenses 56% 46% 30%

Total Long Term Debt -$              -$            -$            

Average Daily Attendance at P2 1,892             1,892           1,622           

 
 
 
Note 1: Budget information for 2015 is presented for analysis purposes only and is based on estimates of 
the 2014-15 fiscal year. The information has not been subject to audit. 
 
This schedule discloses the School’s financial trends by displaying past years’ data along with current 
year budget information. These financial trend disclosures are used to evaluate the School’s ability to 
continue as a going concern for a reasonable period of time. 
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CLAYTON VALLEY CHARTER HIGH SCHOOL 
Reconciliation of Financial Report – Alternative Form with Audited Financial Statements 
Year Ended June 30, 2014 
 
June 30, 2014 financial report - alternative form net assets 6,524,834$     

Adjustments and reclassifications:

Common Core revenues reclassified to temporarily restricted net assets 326,393         

Clean Energy revenues reclassified to temporarily restricted net assets 94,442           

Rounding 1                   

Total adjustments and reclassifications 420,836         

June 30, 2014 audited financial statement net assets 6,945,670$     

 
 
 
This schedule provides the information necessary to reconcile the fund balance as reported on the Annual 
Financial and Budget Report Alternative Form to the net assets reported in the audited financial 
statements. 
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CLAYTON VALLEY CHARTER HIGH SCHOOL 
Schedule of Expenditures of Federal Awards 
Year Ended June 30, 2014 
 

Federal Grantor/Pass Through Grantor/

Program or Cluster Title

Federal

CFDA

Number

Pass-Through

Entity 

Identifying

Number

 Federal

Expenditures 

US DEPARTMENT OF EDUCATION

Passed through State Department of Education

Title I 84.010 14329 83,475           

Special Education 84.027 13379 221,847         

Title II - Teacher Quality 84.367 14341 3,121             

Title V, Part B, Public Charter School Grant 84.282 14941 117,860         

Advanced Placement Test Fee Reimbursement 84.330B 14831 1,935             

Total passed through State Department of Education 428,238         

Total U.S. Department of Education 428,238         

U.S. Department of Agriculture

Passed through State Department of Education

     Child Nutrition: National School Lunch 10.555 13396 137,413         

     Child Nutrition: Basic Breakfast 10.553 13393 3,165             

     Child Nutrition: Needy Breakfast 10.553 13526 1,837             

Total Child Nutrition Cluster 142,415         

Total U.S. Department of Agriculture 142,415         

TOTAL EXPENDITURES OF FEDERAL AWARDS 570,653$       

 
 
The accompanying notes to the schedule of expenditures of federal awards is an integral part of this 
schedule. 
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CLAYTON VALLEY CHARTER HIGH SCHOOL 
Notes to the Schedule of Expenditures of Federal Awards 
Year Ended June 30, 2014 
 
Basis of Presentation 
 
The accompanying schedule of expenditures of federal awards includes the federal grant activity of the 
School and is presented on the accrual basis of accounting. The information in this schedule is presented 
in accordance with requirements of OMB Circular A-133, Audits of States, Local Governments, and Non-
Profit Organizations. Therefore, some amounts presented in this schedule may differ from amounts 
presented in, or used in the preparation of, the general purpose financial statements. 
 



 

 

OTHER INDEPENDENT AUDITORS’ REPORTS
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Independent Auditor’s Report on Internal Control Over Financial 
Reporting and on Compliance and Other Matters Based on an 
Audit of Financial Statements Performed in Accordance With 

Government Auditing Standards 
 

To the Board of Directors 
Clayton Valley Charter High School 
Concord, California 
 
We have audited, in accordance with the auditing standards generally accepted in the United States of 
America and the standards applicable to financial audits contained in Government Auditing Standards 
issued by the Comptroller General of the United States, the financial statements of Clayton Valley Charter 
High School (a nonprofit organization), which comprise the statement of financial position as of June 30, 
2014, and the related statements of activities, and cash flows for the year then ended, and the related notes 
to the financial statements, and have issued our report thereon dated December 15, 2014. 
 
Internal Control Over Financial Reporting 
 
In planning and performing our audit of the financial statements, we considered Clayton Valley Charter 
High School’s internal control over financial reporting (internal control) to determine the audit procedures 
that are appropriate in the circumstances for the purpose of expressing our opinion on the financial 
statements, but not for the purpose of expressing an opinion on the effectiveness of Clayton Valley 
Charter High School’s internal control. Accordingly, we do not express an opinion on the effectiveness of 
Clayton Valley Charter High School’s internal control. 
 
A deficiency in internal control exists when the design or operation of a control does not allow 
management or employees, in the normal course of performing their assigned functions, to prevent, or 
detect and correct, misstatements on a timely basis. A material weakness is a deficiency, or a combination 
of deficiencies, in internal control, such that there is a reasonable possibility that a material misstatement 
of the entity’s financial statements will not be prevented, or detected and corrected on a timely basis. A 
significant deficiency is a deficiency, or a combination of deficiencies, in internal control that is less 
severe than a material weakness, yet important enough to merit attention by those charged with 
governance. 
 
Our consideration of internal control was for the limited purpose described in the first paragraph of this 
section and was not designed to identify all deficiencies in internal control that might be material 
weaknesses or significant deficiencies. We did not identify any material weaknesses. We did identify 
certain deficiencies in internal control that we consider to be significant deficiencies, described in the 
accompanying schedule of findings and questioned costs as items 2014-01. 
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Compliance and Other Matters 
 
As part of obtaining reasonable assurance about whether Clayton Valley Charter High School’s financial 
statements are free from material misstatement, we performed tests of its compliance with certain 
provisions of laws, regulations, contracts, and grant agreements, noncompliance with which could have a 
direct and material effect on the determination of financial statement amounts. However, providing an 
opinion on compliance with those provisions was not an objective of our audit, and accordingly, we do 
not express such an opinion. The results of our tests disclosed instances of noncompliance or other 
matters that are required to be reported under Government Auditing Standards and which are described in 
the accompanying schedule of findings and questioned costs as items 2014-01. 
 
Clayton Valley Charter High School’s Response to Findings 
 
Clayton Valley Charter High School’s response to the findings identified in our audit is described in the 
accompanying schedule of findings and questioned costs. Clayton Valley Charter High School’s response 
was not subjected to the auditing procedures applied in the audit of the financial statements and, 
accordingly, we express no opinion on it. 
 
Purpose of this Report 
 
The purpose of this report is solely to describe the scope of our testing of internal control and compliance 
and the results of that testing, and not to provide an opinion on the effectiveness of the organization’s 
internal control or on compliance. This report is an integral part of an audit performed in accordance with 
Government Auditing Standards in considering the organization’s internal control and compliance. 
Accordingly, this communication is not suitable for any other purpose. 
 
 
 
El Cajon, California 
December 15, 2014 
 
 

           Wilkinson Hadley King & Co. LLP
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Independent Auditor’s Report on Compliance for Each Major 
Program and on Internal Control over Compliance Required by 

OMB Circular A-133 
 
 
To the Board of Directors 
Clayton Valley Charter High School 
Concord, California 
 
Report on Compliance for Each Major Federal Program 
 
We have audited Clayton Valley Charter High School’s compliance with the types of compliance 
requirements described in the OMB Circular A-133 Compliance Supplement that could have a direct and 
material effect on each of Clayton Valley Charter High School’s major federal programs for the year 
ended June 30, 2014. Clayton Valley Charter High School’s major federal programs are identified in the 
summary of auditor’s results section of the accompanying schedule of findings and questioned costs. 
 
Management’s Responsibility 
 
Management is responsible for compliance with the requirements of laws, regulations, contracts, and 
grants applicable to its federal programs. 
 
Auditor’s Responsibility 
 
Our responsibility is to express an opinion on compliance for each of Clayton Valley Charter High 
School’s major federal programs based on our audit of the types of compliance requirements referred to 
above. We conducted our audit of compliance in accordance with auditing standards generally accepted in 
the United States of America; the standards applicable to financial audits contained in Government 
Auditing Standards, issued by the Comptroller General of the United States; and OMB Circular A-133, 
Audits of States, Local Governments, and Non-Profit Organizations. Those standards and OMB Circular 
A-133 require that we plan and perform the audit to obtain reasonable assurance about whether 
noncompliance with the types of compliance requirements referred to above that could have a direct and 
material effect on a major federal program occurred. An audit includes examining, on a test basis, 
evidence about Clayton Valley Charter High School’s compliance with those requirements and 
performing such other procedures as we considered necessary in the circumstances. 
 
We believe that our audit provides a reasonable basis for our opinion on compliance for each major 
federal program. However, our audit does not provide a legal determination of Clayton Valley Charter 
High School’s compliance. 
 
Opinion on Each Major Federal Program 
 
In our opinion, Clayton Valley Charter High School complied, in all material respects, with the types of 
compliance requirements referred to above that could have a direct and material effect on each of its 
major federal programs for the year ended June 30, 2014. 
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Report on Internal Control Over Compliance 
 
Management of Clayton Valley Charter High School are responsible for establishing and maintaining 
effective internal control over compliance with the types of compliance requirements referred to above. In 
planning and performing our audit of compliance, we considered Clayton Valley Charter High School’s 
internal control over compliance with the types of requirements that could have a direct and material 
effect on each major federal program to determine the auditing procedures that are appropriate in the 
circumstances for the purpose of expressing an opinion on compliance for each major federal program 
and to test and report on internal control over compliance in accordance with OMB Circular A-133, but 
not for the purpose of expressing an opinion on the effectiveness of internal control over compliance. 
Accordingly, we do not express an opinion on the effectiveness of Clayton Valley Charter High School’s 
internal control over compliance. 
 
A deficiency in internal control over compliance exists when the design or operation of a control over 
compliance does not allow management or employees, in the normal course of performing their assigned 
functions, to prevent, or detect and correct, noncompliance with a type of compliance requirement of a 
federal program on a timely basis. A material weakness in internal control over compliance is a 
deficiency, or combination of deficiencies, in internal control over compliance, such that there is a 
reasonable possibility that material noncompliance with a type of compliance requirement of a federal 
program will not be prevented, or detected and corrected, on a timely basis.  
 
A significant deficiency in internal control over compliance is a deficiency, or a combination of 
deficiencies, in internal control over compliance with a type of compliance requirement of a federal 
program that is less severe than a material weakness in internal control over compliance, yet important 
enough to merit attention by those charged with governance.  
 
Our consideration of internal control over compliance was for the limited purpose described in the first 
paragraph of this section and was not designed to identify all deficiencies in internal control over 
compliance that might be material weaknesses or significant deficiencies. We did not identify any 
deficiencies in internal control over compliance that we consider to be material weaknesses. However, 
material weaknesses may exist that have not been identified. 
 
The purpose of this report on internal control over compliance is solely to describe the scope of our 
testing of internal control over compliance and the results of that testing based on the requirements of 
OMB Circular A-133. Accordingly, this report is not suitable for any other purpose. 
 
 
 
El Cajon, California 
December 15, 2014 

           Wilkinson Hadley King & Co. LLP
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Independent Auditor’s Report on State Compliance 
 

To the Board of Directors 
Clayton Valley Charter High School 
Concord, California 
 
Report on State Compliance 

 

We have audited the School’s compliance with the types of compliance requirements described in the 

Standards and Procedures for Audits of California K-12 Local Education Agencies 2013-14, published 

by the Education Audit Appeals Panel, that could have a direct and material effect on each of the School’s 

state programs identified below for the fiscal year ended June 30, 2014.  
 

Management’s Responsibility for State Compliance 

 

Management is responsible for compliance with the requirements of laws, regulations, contracts, and 

grants applicable to its state programs. 

 

Auditor’s Responsibility 

 

Our responsibility is to express an opinion on compliance for each applicable program as identified in the 
State’s audit Guide Standards and Procedures for Audits of California K-12 Local Education Agencies 
2013-14 published by the Education Audit Appeals Panel. We conducted our audit of compliance in 
accordance with auditing standards generally accepted in the United States of America; the standards 
applicable to financial audits contained in Government Auditing Standards issued by the comptroller 
General of the United States; and the State’s audit guide Standards and Procedures for Audits of 
California K-12 Local Education Agencies 2013-14 published by the Education Audit Appeals Panel. 
Those standards and audit guide require that we plan and perform the audit to obtain reasonable assurance 
about whether noncompliance with the compliance requirements referred to above that could have a direct 
and material effect on the state programs noted below. An audit includes examining, on a test basis, 
evidence about the School’s compliance with those requirements and performing such other procedures as 
we considered necessary in the circumstances. We believe that our audit provides a reasonable basis for 
our opinion. Our audit does not provide a legal determination of the district’s compliance with those 
requirements. 
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In connection with the audit referred to above, we selected and tested transactions and records to 

determine the district’s compliance with the state laws and regulations applicable to the following items: 

    Procedures     
    in Audit   Procedures  
 Description   Guide   Performed  
 
Local Education Agencies Other Than Charter Schools 
 Attendance Accounting:        
  Attendance Reporting   6   N/A  
  Teacher Certification and Misassignments   3   N/A  
  Kindergarten Continuance   3   N/A  
  Independent Study   23   N/A  
  Continuation Education   10   N/A  
 Instructional Time, School Districts   10   N/A  
 Instructional Materials, General Requirements   8   N/A  
 Ratios of Administrative Employees to Teachers   1   N/A  
 Classroom Teacher Salaries   1   N/A  
 Early Retirement Incentive   4   N/A  
 Gann Limit Calculation   1   N/A  
 School Accountability Report Card   3   N/A  
 Juvenile Court Schools   8   N/A  
 
School Districts and Charter Schools 
 Local Control Funding Formula Certification   1   Yes  
 California Clean Energy Jobs Act   3   Yes  
 After School Education and Safety Program: 
  General Requirements   4   N/A  
  After School Component   5   N/A  
  Before School Component   6   N/A  
 Education Protection Account Funds   1   Yes  
 Common Core Implementation Funds   3   Yes  
 Unduplicated Local Control Funding Formula Pupil Counts   3   Yes  
 
Charter Schools 
 Contemporaneous Records of Attendance   8   Yes  
 Mode of Instruction   1   Yes  
 Nonclassroom-Based Instruction/Independent Study   15   Yes  
 Determination of Funding for Nonclassroom Based Instruction   3   N/A  
 Annual Instructional Minutes – Classroom Based   4   Yes  
 Charter School Facility Grant Program   1   Yes  
 
The term N/A is used above to mean either the School did not offer the program during the current fiscal 
year or the program applies to a different type of local education agency. 
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Basis for Qualified Opinion on Independent Study 

 

As described in the accompanying schedule of findings and questioned costs as item 2014-01, Clayton 

Valley Charter High School did not comply with the requirements regarding independent study. 

Compliance with such requirements is necessary, in our opinion, for Clayton Valley Charter High School 

to comply with the requirements applicable to that program. 

 

Qualified Opinion on Independent Study 

 

In our opinion, except for the noncompliance described in the “Basis for Qualified Opinion” paragraph, 

Clayton Valley Charter High School complied, in all material respects, with the types of compliance 

requirements referred to above that could have a direct and material effect on independent study for the 

year ended June 30, 2014. 

 

Unmodified Opinion on Compliance for Each of the Other State Programs 

 

In our opinion, Clayton Valley Charter High School complied, in all material respects, with the types of 

compliance requirements referred to above that could have a direct and material effect on each of its state 

compliance programs referred to above that are applicable to the statutory requirements listed in the 

schedule above for the year ended June 30, 2014. 

 

Clayton Valley Charter High School’s Response to the Noncompliance Findings 

 

Clayton Valley Charter High School’s response to the noncompliance findings identified in our audit is 

described in the accompanying schedule of findings and questioned costs. Clayton Valley Charter High 

School’s response was not subjected to the auditing procedures applied in the audit of compliance and, 

accordingly, we express no opinion on the response. 
 

Purpose of this Report 

 

The purpose of this report is solely to describe the scope of our testing of compliance and the results of 

that testing. This report is an integral part of an audit performed in accordance with Standards and 

Procedures for Audits of California K-12 Local Education Agencies 2013-14, published by the Education 

Audit Appeals Panel. Accordingly, this report is not suitable for any other purpose. 

 

 

El Cajon, California 

December 15, 2014 

 

           Wilkinson Hadley King & Co. LLP



 

 
 

FINDINGS AND RECOMMENDATIONS
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CLAYTON VALLEY CHARTER HIGH SCHOOL 
Schedule of Auditor’s Results 
Year Ended June 30, 2014 
 

Yes X No

X Yes No

X Yes No

Yes X No

Yes X No

Yes X No

CFDA Number(s) Name of Federal Program or Cluster

84.027 Special Education

84.282 Title V, Part B, Public Charter School Grant

Yes X No

X Yes No

in accordance with Standards and Procedures for Audits

of California K-12 Local Education Agencies?

Type of auditor's report issued on compliance for state programs:

STATE AWARDS

Unmodified

Unmodified

$300,000

Qualified

OMB Circular A-133?

Dollar threshold used to distinguish between Type A 

and Type B programs

Identification of major programs:

Auditee qualified as low-risk auditee?

Any audit findings disclosed that are required to be reported

not considered material weakness(es)?

Type of auditor's report issued on compliance for major programs:

Any audit findings disclosed that are required to be 

reported in accordance with section 510(a) of

FINANCIAL STATEMENTS

Internal control over major programs:

One or more material weakness(es) identified?

One or more significant deficiencies identified that are

One or more significant deficiencies identified that are

not considered material weakness(es)?

Noncompliance material to financial statements noted?

FEDERAL AWARDS

Type of auditor's report issued:

Internal control over financial reporting:

One or more material weakness(es) identified?
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CLAYTON VALLEY CHARTER HIGH SCHOOL 
Schedule of Findings and Questioned Costs 
Year Ended June 30, 2014 
 
A. Financial Statement Findings 

 
None 
 

B. Federal Award Findings 
 
None 
 

C. State Award Findings 
 
Finding 2014-01 (10000) 
Independent Study 
 
 Criteria or Specific Requirement 

Verify attendance for the independent study program submitted to the California Department of 
Education is supported by contemporaneous records. 

  
 Condition 

During the review of the independent study program several issues were noted. The master 
agreements did not contain all the required elements set forth by Section 14502 of the Education 
Code. The master agreements were also either missing or not signed properly by the parent or 
guardian of the student for 7/10 tested. The students sampled did not maintain a record showing 
that they engaged in educational activities for each school day. 

 
Context 
Education Codes 51748, 51747.3(b), and 46300.1 define, in detail, the required elements of the 
master agreement for independent study and the requirements for documentation by the parties 
involved. The requirements for signatures and dates also define when student attendance begins 
to count towards the School’s ADA. Also, California Code of Regulations Title 5 Section 
11960(a) defines attendance for charter schools as attendance of charter school students while 
engaged in educational activities required of them by their charter school on days the school is in 
session. In addition, Education Code Section 51747.5(b) states that apportionment credit for 
independent study may be claimed for independent study may be claimed only to the extent of the 
time value of student work projects, as personally judged by a certificated teacher. The California 
Department of Education currently interprets “daily engagement” attendance accounting and time 
value attendance accounting to apply to charter schools. This means that a charter school must 
maintain a record of daily engagement as well as time value of the work product. 
 
Questioned Costs 
Estimated questioned costs are $158,767 based on a reduction of 18.28 ADA at P2. 

 
Cause 
The School did not properly track independent study students’ master agreements to ensure 
proper compliance before the student began in independent study. There was also a lack of 
consistency in ensuring the master agreement was completed properly. The school also did not 
establish a procedure to require students to submit a log indicating that they engaged in an 
educational activity for each school day in order to claim attendance. The compliance 
requirement was not understood by the individuals charged with responsibility for documenting 
the attendance. There was not a monitoring program to review files to ensure all compliance 
requirements had been met. 
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Effect 
The school cannot adequately support ADA reported for nonclassroom based attendance of 18.28 
at P2 and 14.70 at Annual. 

 
Recommendation 
We recommend that a process be in place to ensure master agreements are in compliance with 
required elements and that when they are completed properly. We also recommend the school 
establish procedure requiring students to certify that they engaged in an educational activity 
required of them by the charter school on each day in order to be claimed for attendance. Clearly 
communicate to all staff associated with the independent study program the requirements for 
master agreements and attendance and monitor such compliance to ensure new procedures are 
being implemented correctly. Implement a monitoring system to ensure procedures are 
understood and implemented. 

 
LEA’s Response 
Clayton Valley’s independent study program was out of compliance in regards to our Master 
Agreement and daily recording of student work. However, it was discovered by Clayton Valley 
staff during the June 2014 visit that our auditors did not audit the independent study program our 
first year of operations, 2012-13, due to the fact we were under the audit threshold at 7 ADA. 
Unfortunately it was not discovered that we were out of compliance until the end of our second 
year of operations, 2013-14. In response we have already begun implementing a monitoring 
program to ensure there is a properly documented daily student education activity log and have 
adopted an approved Master Agreement. We are also looking at independent advisors who 
specialize in independent study program administration to review our program and ensure full 
compliance in all areas. 
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CLAYTON VALLEY CHARTER HIGH SCHOOL 
Schedule of Prior Year Audit Findings 
Year Ended June 30, 2014 
 

Finding/Recommendation Current Status

Management's Explanation if

Not Implemented

Finding 2013-1 (30000)

Student Body Fund

Auditor recommended transmittal sheet be filled 

out properly with full descriptions of deposits 

provided. Also recommended that invoices by 

defaced and only use school address. Implemented N/A

In review of the deposits and expenditures in the 

ASB accounts the auditors noted two recurring 

issues. First, in the deposits there were cash 

transmittal forms that were not being completed 

properly. Second, in the expenditures, there were 

a significant number of invoices that were either 

not defaced, missing, or the delivery address was 

different from the school address.
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UNIFORM COMPLAINT POLICY AND PROCEDURES 

 

Scope 

 

The Clayton Valley Charter High School (“Charter School”) policy is to comply with applicable 

federal and state laws and regulations. The Charter School is the local agency primarily responsible for 

compliance with federal and state laws and regulations governing educational programs. Pursuant to 

this policy, persons responsible for conducting investigations shall be knowledgeable about the laws 

and programs which they are assigned to investigate. This complaint procedure is adopted to provide a 

uniform system of complaint processing for the following types of complaints: 

(1) Complaints of unlawful discrimination, harassment, intimidation or bullying against any 

protected group, including actual or perceived discrimination, on the basis of the actual or 

perceived characteristics of age, ancestry, color, disability, ethnic group identification, gender 

expression, gender identity, gender, genetic information, nationality, national origin, race or 

ethnicity, religion, sex, or sexual orientation, or on the basis of a person’s association with a 

person or group with one or more of these actual or perceived characteristics in any Charter 

School program or activity; and  

(2) Complaints of violations of state or federal law and regulations governing the following 

programs including but not limited to: Adult Education Programs, Consolidated Categorical 

Aid Programs, Migrant Education, Career Technical and Technical Education and Career 

Technical and Technical Training Programs, Child Care and Development Programs, Child 

Nutrition Programs, and Special Education Programs. 

(3) A complaint may also be filed alleging that a pupil enrolled in a public school was required to 

pay a pupil fee for participation in an educational activity as those terms are defined below. 

a. “Educational activity” means an activity offered by a school, school district, charter 

school or county office of education that constitutes an integral fundamental part of 

elementary and secondary education, including, but not limited to, curricular and 

extracurricular activities.  

 

b. “Pupil fee” means a fee, deposit or other charge imposed on pupils, or a pupil’s parents 

or guardians, in violation of Section 49011 of the Education Code and Section 5 of 

Article IX of the California Constitution, which require educational activities to be 

provided free of charge to all pupils without regard to their families’ ability or 

willingness to pay fees or request special waivers, as provided for in Hartzell v. Connell 

(1984) 35 Cal.3d 899. A pupil fee includes, but is not limited to, all of the following:  

 

i. A fee charged to a pupil as a condition for registering for school or classes, or as 

a condition for participation in a class or an extracurricular activity, regardless 

of whether the class or activity is elective or compulsory, or is for credit.  

 

ii. A security deposit, or other payment, that a pupil is required to make to obtain a 

lock, locker, book, class apparatus, musical instrument, uniform or other 

materials or equipment.  
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iii. A purchase that a pupil is required to make to obtain materials, supplies, 

equipment or uniforms associated with an educational activity.  

 

c. A pupil fees complaint may be filed anonymously if the complaint provides evidence or 

information leading to evidence to support an allegation of noncompliance with laws 

relating to pupil fees. 

 

d. If the Charter School finds merit in a pupil fees complaint the Charter School shall 

provide a remedy to all affected pupils, parents, and guardians that, where applicable, 

includes reasonable efforts by the Charter School to ensure full reimbursement to all 

affected pupils, parents, and guardians, subject to procedures established through 

regulations adopted by the state board. 

 

e. Nothing in this section shall be interpreted to prohibit solicitation of voluntary 

donations of funds or property, voluntary participation in fundraising activities, or 

school districts, school, and other entities from providing pupils prizes or other 

recognition for voluntarily participating in fundraising activities. 

 

(4) Complaints of noncompliance with the requirements governing the Local Control Funding 

Formula or Sections 47606.5 and 47607.3 of the Education Code, as applicable.  

The Charter School acknowledges and respects every individual’s rights to privacy. Unlawful 

discrimination, harassment, intimidation or bullying complaints shall be investigated in a manner that 

protects [to the greatest extent reasonably possible] the confidentiality of the parties and the integrity 

of the process.  The Charter School cannot guarantee anonymity of the complainant. This includes 

keeping the identity of the complainant confidential.  However, the Charter School will attempt to do 

so as appropriate.  The Charter School may find it necessary to disclose information regarding the 

complaint/complainant to the extent necessary to carry out the investigation or proceedings, as 

determined by the Executive Director or designee on a case-by-case basis. 

 

The Charter School prohibits any form of retaliation against any complainant in the complaint process, 

including but not limited to a complainant’s filing of a complaint or the reporting of instances of 

unlawful discrimination, harassment, intimidation or bullying. Such participation shall not in any way 

affect the status, grades or work assignments of the complainant. 

 

Compliance Officers 

 

The Board of Directors designates the following compliance officer(s) to receive and investigate 

complaints and to ensure the Charter School’s compliance with law: 

 

David L. Linzey, Executive Director 

Clayton Valley Charter High School 

1520 Kirker Pass Rd. Suite B 

Concord, CA 94521 

(925) 524-7100 
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The Executive Director or designee shall ensure that employees designated to investigate complaints 

are knowledgeable about the laws and programs for which they are responsible.  Designated 

employees may have access to legal counsel as determined by the Executive Director or designee. 

 

Should a complaint be filed against the Executive Director, the compliance officer for that case shall 

be the Chair of the Charter School Board of Directors. 

 

Notifications 

 

The Executive Director or designee shall annually provide written notification of the Charter School’s 

uniform complaint procedures to employees, students, parents and/or guardians, advisory committees, 

private school officials and other interested parties (e.g., Adult Education).  

 

The annual notice shall be in English, and when necessary, in the primary language, pursuant to 

section 48985 of the Education Code if fifteen (15) percent or more of the pupils enrolled in the 

Charter School speak a single primary language other than English. 

 

The Executive Director or designee shall make available copies of the Charter School’s uniform 

complaint procedures free of charge.  

 

The annual notice shall include the following: 

(a) A statement that the Charter School is primarily responsible for compliance with federal and 

state laws and regulations. 

 

(b) A statement that a pupil enrolled in a public school shall not be required to pay a pupil fee for 

participation in an educational activity. 

 

(c) A statement identifying the responsible staff member, position, or unit designated to receive 

complaints.  

 

(d) A statement that the complainant has a right to appeal the Charter School's decision to the CDE 

by filing a written appeal within 15 days of receiving the Charter School’s Decision.  

 

(e) A statement advising the complainant of any civil law remedies that may be available under 

state or federal discrimination, harassment, intimidation or bullying laws, if applicable, and of 

the appeal pursuant to Education Code § 262.3. 

 

(f) A statement that copies of the local educational agency complaint procedures shall be available 

free of charge.  

Procedures 

 

The following procedures shall be used to address all complaints which allege that the Charter School 

has violated federal or state laws or regulations governing educational programs.  Compliance officers 

shall maintain a record of each complaint and subsequent related actions. 
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All parties involved in allegations shall be notified when a complaint is filed, when a complaint 

meeting or hearing is scheduled, and when a decision or ruling is made. 

 

 Step 1: Filing of Complaint 

 

Any individual, public agency, or organization may file a written complaint of alleged 

noncompliance by the Charter School.  

 

A complaint alleging unlawful discrimination, harassment, intimidation or bullying shall be 

initiated no later than six (6) months from the date when the alleged unlawful discrimination, 

harassment, intimidation or bullying occurred, or six (6) months from the date when the 

complainant first obtained knowledge of the facts of the alleged unlawful discrimination, 

harassment, intimidation or bullying.  A complaint may be filed by a person who alleges that 

he/she personally suffered unlawful discrimination, harassment, intimidation or bullying or by 

a person who believes that an individual or any specific class of individuals has been subjected 

to unlawful discrimination, harassment, intimidation or bullying.  

 

Pupil fee complaints shall be filed not later than one (1) year from the date the alleged violation 

occurred.  

 

The complaint shall be presented to the compliance officer who shall maintain a log of 

complaints received, providing each with a code number and date stamp. 

 

If a complainant is unable to put a complaint in writing due to conditions such as a disability or 

illiteracy, the Charter School staff shall assist him/her in the filing of the complaint. 

 

 Step 2: Mediation 

 

Within three (3) days of receiving the complaint, the compliance officer may informally discuss 

with the complainant the possibility of using mediation.  If the complainant agrees to 

mediation, the compliance officer shall make arrangements for this process. 

  

Before initiating the mediation of an unlawful discrimination, harassment, intimidation or 

bullying complaint, the compliance officer shall ensure that all parties agree to make the 

mediator a party to related confidential information. 

 

If the mediation process does not resolve the problem within the parameters of law, the 

compliance officer shall proceed with his/her investigation of the complaint. 

 

The use of mediation shall not extend the Charter School’s timelines for investigating and 

resolving the complaint unless the complainant agrees in writing to such an extension of time.  

 

 Step 3: Investigation of Complaint 

 

The compliance officer is encouraged to hold an investigative meeting within five (5) days of 

receiving the complaint or an unsuccessful attempt to mediate the complaint.  This meeting 

shall provide an opportunity for the complainant and/or his/her representative to repeat the 

complaint orally. 
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The complainant and/or his/her representative shall have an opportunity to present the 

complaint and evidence or information leading to evidence to support the allegations in the 

complaint.  

 

A complainant’s refusal to provide the Charter School’s investigator with documents or other 

evidence related to the allegations in the complaint, or his/her failure or refusal to cooperate in 

the investigation or his/her engagement in any other obstruction of the investigation, may result 

in the dismissal of the complaint because of a lack of evidence to support the allegation.  

 

The Charter School’s refusal to provide the investigator with access to records and/or other 

information related to the allegation in the complaint, or its failure or refusal to cooperate in the 

investigation or its engagement in any other obstruction of the investigation, may result in a 

finding, based on evidence collected, that a violation has occurred and may result in the 

imposition of a remedy in favor of the complainant.  

 

 Step 4: Response 

 

Unless extended by written agreement with the complainant, the compliance officer shall 

prepare and send to the complainant a written report of the Charter School’s investigation and 

decision, as described in Step #5 below, within sixty (60) days of the Charter School’s receipt 

of the complaint. 

 

 Step 5:  Final Written Decision 

 

The Charter School’s decision shall be in writing and sent to the complainant. The Charter 

School’s decision shall be written in English and in the language of the complainant whenever 

feasible or as required by law. 

 

The decision shall include: 

 

1. The findings of fact based on evidence gathered.  

 

2. The conclusion(s) of law.  

 

3. Disposition of the complaint.  

 

4. Rationale for such disposition.  

 

5. Corrective actions, if any are warranted.  

 

6. Notice of the complainant’s right to appeal the decision within fifteen (15) days to the 

CDE and procedures to be followed for initiating such an appeal. 

 

7. For unlawful discrimination, harassment, intimidation or bullying complaints arising 

under state law, notice that the complainant must wait until sixty (60) days have elapsed 

from the filing of an appeal with the CDE before pursuing civil law remedies. 
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8. For unlawful discrimination, harassment, intimidation or bullying complaints arising 

under federal law such complaint may be made at any time to the U.S. Department of 

Education, Office for Civil Rights. 

 

If an employee is disciplined as a result of the complaint, the decision shall simply state that 

effective action was taken and that the employee was informed of the Charter School’s 

expectations.  The report shall not give any further information as to the nature of the 

disciplinary action. 

 

Appeals to the California Department of Education 

 

If dissatisfied with the decision, the complainant may appeal in writing to the CDE within fifteen (15) 

days of receiving the decision.  When appealing to the CDE, the complainant must specify the basis for 

the appeal of the decision and whether the facts are incorrect and/or the law has been misapplied.  The 

appeal shall be accompanied by a copy of the locally filed complaint and a copy of the Charter 

School’s decision.  

 

Upon notification by the CDE that the complainant has appealed the Charter School’s decision, the 

Executive Director or designee shall forward the following documents to the CDE:  

 

1. A copy of the original complaint. 

 

2. A copy of the decision. 

 

3. A summary of the nature and extent of the investigation conducted by the Charter School, if not 

covered by the decision. 

 

4. A copy of the investigation file, including but not limited to all notes, interviews, and 

documents submitted by all parties and gathered by the investigator. 

 

5. A report of any action taken to resolve the complaint. 

 

6. A copy of the Charter School’s complaint procedures. 

 

7. Other relevant information requested by the CDE. 

 

The CDE may directly intervene in the complaint without waiting for action by the Charter School 

when one of the conditions listed in Title 5, California Code of Regulations, Section 4650 exists, 

including cases in which the Charter School has not taken action within sixty (60) days of the date the 

complaint was filed with the Charter School. 

 

Civil Law Remedies 

 

A complainant may pursue available civil law remedies outside of the Charter School’s complaint 

procedures.  Complainants may seek assistance from mediation centers or public/private interest 

attorneys.  Civil law remedies that may be imposed by a court include, but are not limited to, 

injunctions and restraining orders.  For unlawful discrimination, harassment, intimidation or bullying 

complaints arising under state law, however, a complainant must wait until sixty (60) days have 



  

Clayton Valley Charter High School – Uniform Complaint Policy and Procedures  

Last revised October 13, 2015 

Page 7 of 7 

 

elapsed from the filing of an appeal with the CDE before pursuing civil law remedies. The moratorium 

does not apply to injunctive relief and is applicable only if the Charter School has appropriately, and in 

a timely manner, apprised the complainant of his/her right to file a complaint in accordance with 5 

CCR 4622. 
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UNIFORM COMPLAINT PROCEDURE FORM 

 

Last Name: _____________________________________________ First Name/MI: _______________________________ 

Student Name (if applicable): _____________________________________ Grade: _______ Date of Birth: ____________ 

Street Address/Apt. #: _________________________________________________________________________________ 

City: _______________________________________________ State: _______________ Zip Code: __________________ 

Home Phone: _____________________ Cell Phone: ______________________ Work Phone: ______________________ 

School/Office of Alleged Violation: ______________________________________________________________________ 

 

For allegation(s) of noncompliance, please check the program or activity referred to in your complaint, if applicable: 

  Adult Education 

  Career/Technical Education 

  Child Development Programs 

  Consolidated Categorical Programs 

  Migrant and Indian Education 

   Pupil Fees 

  Nutrition Services 

  Special Education 

   Local Control Funding Formula 

 

For allegation(s) of unlawful discrimination, harassment, intimidation or bullying, please check the basis of the 

unlawful discrimination, harassment, intimidation or bullying described in your complaint, if applicable: 

 Age 

 Ancestry 

 Color 

 Disability (Mental or Physical) 

 Ethnic Group Identification 

 Gender / Gender Expression / 

Gender Identity 

 Genetic Information 

 National Origin 

 Race or Ethnicity 

 Religion 

 Sex (Actual or Perceived)  

 Sexual Orientation (Actual or 

Perceived) 

 Based on association with a person 

or group with one or more of these 

actual or perceived characteristics 

1. Please give facts about the complaint.  Provide details such as the names of those involved, dates, whether witnesses 

were present, etc., that may be helpful to the complaint investigator. 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 
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2. Have you discussed your complaint or brought your complaint to any Charter School personnel?  If you have, to whom 

did you take the complaint, and what was the result? 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

 

3. Please provide copies of any written documents that may be relevant or supportive of your complaint. 

 I have attached supporting documents.       Yes     No 

 

Signature: ___________________________________________________________________ Date: __________________ 

 

Mail complaint and any relevant documents to: 

David L. Linzey, Executive Director 

Clayton Valley Charter High School 

1520 Kirker Pass Rd. Suite B 

Concord, CA 94521 

(925) 524-7100 
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COMPLAINTS AGAINST PERSONNEL BY PERSONNEL 
 
Specific complaints of unlawful harassment are addressed under the Charter School’s “Policy Against 
Unlawful Harassment.”   
 
INTERNAL COMPLAINTS 
(Complaints by Employees Against Employees) 
 
This section of the policy is for use when a Charter School employee raises a complaint or concern 
about a co-worker.   
 
If reasonably possible, internal complaints should be resolved at the lowest possible level, including 
attempts to discuss/resolve concerns with the immediate supervisor -- unless the complaint or concern 
about the immediate supervisor.  However, in the event an informal resolution may not be achieved 
or the complaint is about the immediate supervisor, the following steps will be followed:   
 
1. The complainant will complete the complaint form (use form attached below) and bring the 

matter to the attention of the next level of supervisor in the administration of the School (if you 
are unsure who is the next level of supervisor please check with the Principal). 
 

2. If resolution of the complaint is not achieved under section [1], or if the matter is about the 
next level of supervisor as well, the complainant will complete the complaint form and bring 
the matter to the attention of the Principal; and 

 
3. If resolution of the complaint is not achieved under section [2], or if the matter is about the 

Principal as well, the complainant will complete the complaint form and bring the matter to the 
attention of the Executive Director. The Executive Director or designee will then investigate the 
facts and provide a solution or explanation.  

 
NOTE: If the complaint is about the Executive Director, the complainant may file his or her complaint 
in a signed writing to the Chair of the Board of Directors of the Charter School, who will then confer 
with the Board and may conduct a fact-finding or authorize a third party investigator on behalf of the 
Board.  The Chair will report his or her findings to the Board for review and action, if necessary. 
 
This policy cannot guarantee that every problem will be resolved to the employee’s satisfaction.  
However, the Charter School values each employee’s ability to express concerns and the need for 
resolution without fear of adverse consequence to employment. 
 
GENERAL REQUIREMENTS 
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1. Confidentiality:  All complainants will be notified that information obtained from the 

complainants and thereafter gathered will be maintained in a manner as confidential as 
possible, but in some circumstances absolute confidentiality cannot be assured. 

 
2. Non-Retaliation:  All complainants will be advised that they will be protected against retaliation 

as a result of the filing of any complaints or participation in any complaint process. 
 
3. Resolution:  The Board (if a complaint is about the Executive Director) or the applicable 

supervisor (outlined above) will investigate complaints appropriately under the circumstances 
and pursuant to the applicable procedures, and if necessary, take appropriate remedial 
measures to ensure effective resolution of any complaint. 
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COMPLAINT FORM 
 
Your Name: ___________________________________________ Date: _______________________                                      

Date of Alleged Incident(s):____________________________________________________________  

Name of Person(s) you have a complaint against:___________________________________________ 

__________________________________________________________________________________ 

List any witnesses that were 

present:_____________________________________________________  

__________________________________________________________________________________ 

Where did the incident(s) occur?  

__________________________________________________________________________________ 

Please describe the events or conduct that are the basis of your complaint by providing as much factual 
detail as possible (i.e. specific statements; what, if any, physical contact was involved; any verbal 
statements; what did you do to avoid the situation, etc.) (Attach additional pages, if needed): 

___________________________________________________________________________________

___________________________________________________________________________________

___________________________________________________________________________________

___________________________________________________________________________________

___________________________________________________________________________________

_____________________________________________________________________________ 

I hereby authorize the Charter School to disclose the information I have provided as it finds necessary 
in pursuing its investigation.  I hereby certify that the information I have provided in this complaint is 
true and correct and complete to the best of my knowledge and belief.  I further understand providing 
false information in this regard could result in disciplinary action up to and including termination.   

 
__________________________________________         Date: ____________________ 
Signature of Complainant 
 
__________________________________________                                                                                        
Print Name 
 
To be completed by Charter School: 
 
Received by: _______________________________  Date: ____________________ 
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     We began this charter journey as a small band of committed yet frustrated teachers who
wanted our students and staff to reach their highest potential. Along the way, these teachers
found other like-minded teachers, staff, students, parents, and community members who
shared a common desire to bring Eagle Pride back to our school, and back to our hearts.

     Clayton Valley High School was formed in 1958. Many of the current staff at Clayton Valley
grew up in the community and were CV students themselves. Over time, the atmosphere at
CVHS started to deteriorate. Teachers, staff, and administrators alike began to feel frustrated
about the ability to deliver quality education to their students. And so, that small band of
committed yet frustrated teachers referred to above began to look around for alternatives, and
found a potential solution: conversion to a charter school.

     California law specifically allows for the conversion of existing public schools to a charter in
certain circumstances. One of those circumstances is when a majority of teachers at the school
petitioned the local school board for a charter. Although no large high schools in Northern
California had ever successfully petitioned for a teacher conversion, several high schools in
Southern California had done so quite successfully, including Granada Hills Charter High
School, Palisades Charter High School, and Birmingham Charter High School.

     Using these success stories for inspiration and as a model, the Clayton Valley charter
organizers teamed up with the California Charter Schools Association and a solid team of
experts to formulate the charter provision. A timeline of the charter’s progress can be found
here.

     As stated in the charter petition submitted to the Mt. Diablo Unified School District in June,
2011, there is both a mission and a shared vision for the new charter high school. The mission
of Clayton Valley Charter High School
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“is to unite our stakeholders, including students, teachers and staff, parents, and
community members, in a common goal to diligently prepare all students for success in
the 21st Century. We believe in instilling timeless principles and fostering a culture of
excellence with RIGOR, RELEVANCE & RELATIONSHIP.”

     Further, the Shared Vision for Clayton Valley Charter High School states that the goal of the
students, teachers, staff, parents, and community members of Clayton Valley Charter High
School “is to have the flexibility to develop and sustain traditional and innovative programs and
practices that will promote student acceleration in all academic, social, and civic areas to
prepare them for entrance into the global community as skilled participants ready to achieve
their post-secondary goals.”

 

CVCHS will improve student achievement by the following:

GOAL 1: Establish a positive, professional, productive, and innovative culture
GOAL 2: Ensure that all students receive a challenging curriculum that will prepare them
for post-secondary education, career training, and the workplace of the 21st Century
GOAL 3: Increase student responsibility and respect for others and the learning process
GOAL 4: Establish, implement, evaluate, and revise (as needed) grade level/subject
content and performance standards
GOAL 5: Be committed to constant improvement by taking advantage of professional
development opportunities and implementing best practices
GOAL 6: Maintain and improve school safety and campus security

     Clayton Valley Charter High School has a unique community and staff made up of alumni
and involved stakeholders who are committed to offering the highest academic standards, while
sustaining a nurturing and safe school environment. This vision embodies the continuing
principles of the CV “Do the Right Thing Program” of Respect, Responsibility, Kindness, Self-
Discipline, Integrity, and Courage. We believe that as an independent charter school, we will be
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Contact Information

Phone: (925) 682-7474

Fax: (925) 825-7859

info@claytonvalley.org

1101 Alberta Way, Concord, CA 94521

LCAP Information

Bell Schedule

Schedule

Regular day

Block day

Rally day

able to make the changes needed to meet all of our students’ needs to enable pupils to become
self-motivated, competent, lifelong learners.
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Common Core
Graduation Requirements

Independent Study

Summer School

Summer Transition

Calendar Parent Portal Homework Directions

https://www.claytonvalley.org/apps/pages/index.jsp?uREC_ID=358322&type=d&pREC_ID=775448
https://www.claytonvalley.org/apps/pages/index.jsp?uREC_ID=248161&type=d&pREC_ID=571234
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https://www.edlio.com/
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Clayton Valley opened its doors to students in 1958 under the leadership of inaugural principal
Dan Della. Originally part of the Mt. Diablo Unified School District, Clayton Valley is fed by
Diablo View Middle School in Clayton and Pine Hollow Middle School in Concord, and by Ayers,
Highlands, Silverwood and Mt. Diablo Elementary Schools. 
 
In 2011, a petition was submitted pursuant to California law to convert the Clayton Valley into a
teacher-driven conversion charter high school. After a series of steps, on January 11, 2012, the
Contra Costa County Board of Education voted unanimously to approve the charter. 
 
Clayton Valley Charter High School, opened in the summer of 2012, and continues the long and
proud tradition of its predecessor, Clayton Valley High School.  CVCHS currently serves 2200
students in the cities of Concord and Clayton. 
 
The mission of CVCHS is “to unite our stakeholders, including students, teachers and staff,
parents, and community members, in a common goal to diligently prepare all students for
success in the 21st Century. We believe in instilling timeless principles and fostering a culture of
excellence with RIGOR, RELEVANCE and RELATIONSHIPS” (Charter Petition, page 6).

Charter Mission

About

LCAP Report

Why a Charter

CVCHS Dashboard

SARC Report

WASC Accreditation

Annual Notifications

About Us » About

About

Calendar Parent Portal Homework Directions

https://www.claytonvalley.org/apps/pages/index.jsp?uREC_ID=189084&type=d&pREC_ID=400298
https://www.claytonvalley.org/apps/pages/index.jsp?uREC_ID=189084&type=d&pREC_ID=392299
https://www.claytonvalley.org/apps/pages/index.jsp?uREC_ID=189084&type=d&pREC_ID=394913
https://www.claytonvalley.org/apps/pages/index.jsp?uREC_ID=189084&type=d&pREC_ID=392383
https://www.claytonvalley.org/apps/pages/index.jsp?uREC_ID=189084&type=d&pREC_ID=1634033
https://www.claytonvalley.org/apps/pages/index.jsp?uREC_ID=189084&type=d&pREC_ID=900617
https://www.claytonvalley.org/apps/pages/index.jsp?uREC_ID=189084&type=d&pREC_ID=400301
https://www.claytonvalley.org/apps/pages/index.jsp?uREC_ID=189084&type=d&pREC_ID=563452
https://www.claytonvalley.org/apps/pages/index.jsp?uREC_ID=189084&type=d
https://1.cdn.edl.io/IwmJI4ZNdsLGjY7kgIFkOO6oCP4gnpwCvUdl7QJhNmcg6UXg.jpg
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https://www.claytonvalley.org/apps/pages/index.jsp?uREC_ID=192239&type=d&pREC_ID=418053
https://www.claytonvalley.org/apps/pages/index.jsp?uREC_ID=190939&type=d&pREC_ID=1027329
https://www.claytonvalley.org/apps/maps/
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Contact Information

Phone: (925) 682-7474

Fax: (925) 825-7859

info@claytonvalley.org

1101 Alberta Way, Concord, CA 94521

LCAP Information

Bell Schedule

Schedule

Regular day

Block day

Rally day

Finals dayCalendar Parent Portal Homework Directions

https://www.facebook.com/claytonvalleychs/
https://twitter.com/claytonvalley
tel:(925) 682-7474
mailto:info@claytonvalley.org
https://4.files.edl.io/9927/08/14/19/231542-9212fa98-5857-49dc-9349-d68577053abf.pdf
https://www.claytonvalley.org/apps/pages/index.jsp?uREC_ID=896548&type=d&pREC_ID=1243990
https://www.claytonvalley.org/apps/pages/index.jsp?uREC_ID=896548&type=d&pREC_ID=1244109
https://www.claytonvalley.org/apps/pages/index.jsp?uREC_ID=896548&type=d&pREC_ID=1244151
https://www.claytonvalley.org/apps/pages/index.jsp?uREC_ID=896548&type=d&pREC_ID=1348051
https://eventpublisher.dudesolutions.com/claytonvalley/?view=#
https://www.claytonvalley.org/apps/pages/index.jsp?uREC_ID=192239&type=d&pREC_ID=418053
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Common Core
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Summer Transition
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Link to data 
 

 

 

https://www.census.gov/quickfacts/fact/table/claytoncitycalifornia,concordcitycalifornia,contracostacountycalifornia/PST045218


Link to data for 2016, 2017 and 2018 

 
 
Link to data for 2015 and 2016 

 

https://www.caschooldashboard.org/reports/07100740731380/2018/academic-performance#college-career
https://www.caschooldashboard.org/reports/07100740731380/2017/academic-performance


CVCHS A-G rates  over time over time.    
 
Comparing A-G Eligibility Result      
              
Comparing A-G Eligibility Results, Class of  16/17       
             
Comparing A-G Eligibility Results, Class of 15/16       
             
Comparing A-G Eligibility Results, Class of 14/15       
              
Comparing A-G Eligibility Results, Class of 11/12       
       
              
             

https://dq.cde.ca.gov/dataquest/SchGrad.asp?cSelect=Clayton%5EValley%5EChart--Contra%5ECosta%5ECo--0710074-0731380&cChoice=SchGrad&cYear=2016-17&cLevel=School&cTopic=Graduates&myTimeFrame=S&submit1=Submit
https://dq.cde.ca.gov/dataquest/Schgrad.asp?cSelect=Clayton%5EValley%5EChart--Contra%5ECosta%5ECo--0710074-0731380&cChoice=SchGrad&cYear=2015-16&ProgramName=All&cTopic=Graduates&cLevel=School&myTimeFrame=S
https://dq.cde.ca.gov/dataquest/Schgrad.asp?cSelect=Clayton%5EValley%5EChart--Contra%5ECosta%5ECo--0710074-0731380&cChoice=SchGrad&cYear=2014-15&ProgramName=All&cTopic=Graduates&cLevel=School&myTimeFrame=S
https://dq.cde.ca.gov/dataquest/Schgrad.asp?cSelect=Clayton%5EValley%5EChart--Contra%5ECosta%5ECo--0710074-0731380&cChoice=SchGrad&cYear=2011-12&ProgramName=All&cTopic=Graduates&cLevel=School&myTimeFrame=S
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Data not found for enrolled in first fall immediately following graduation from high school.
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Class of

Total in the Class
Total Enrolled
Total in Public
Total in Private
Total in 4-Year
Total in 2-Year

Total In-State
Total Out-of-State

2013

396
296
261

35
130
166

259
37

2014

450
351
322

29
174
177

315
36

2015

423
330
299

31
165
165

289
41

2016

446
343
320

23
157
186

299
44

2017

496
431
396

35
193
238

363
68

2018

438
365
331

34
173
192

306
59

Effective Date = August 15, 2019

Count of Students Enrolled in College the Fall Immediately After High School
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Data not found for enrolled in college at any time during the first year after high school.

AVG = 85%
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Data not found for enrolled in college at any time during the first year after high school.

AVG = 85%
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Data not found for enrolled in college at any time during the first year after high school.
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Data not found for enrolled in college at any time during the first year after high school.
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Class of
Total in the Class
Total Enrolled
Total in Public
Total in Private
Total in 4-Year
Total in 2-Year

Total In-State
Total Out-Of-State

2013
396
322
287

35
131
191

284
38

2014
450
370
338

32
179
191

333
37

2015
423
354
322

32
171
183

311
43

2016
446
377
351

26
162
215

329
48

2017
496
449
413

36
197
252

381
68

2018
438
384
347

37
177
207

322
62

Effective Date = August 15, 2019

Count of Students Enrolled in College at Any Time During the First Year After High School 



CLAYTON VALLEY HIGH SCHOOL

Page 12 of 43 ©2012 National Student Clearinghouse. All rights reserved.

Report Run Date: 09/16/2019 08:20 AM

Data not found for enrolled in college at any time during the first two years after high school.

AVG = 87%
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Data not found for enrolled in college at any time during the first two years after high school.
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Data not found for enrolled in college at any time during the first two years after high school.

AVG = 87%
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Data not found for enrolled in college at any time during the first two years after high school.
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Effective Date = August 15, 2019

Class of
Total in the Class
Total Enrolled
Total in Public
Total in Private
Total in 4-Year
Total in 2-Year

Total In-State
Total Out-of-State

2013
396

337

301

36
132
205

299
38

2014
450

391

357

34
181
210

352
39

2015
423

362

329

33
173
189

317
45

2016
446

388

361

27
164
224

338
50

2017
496

456

420

36
197
259

388
68

2018
438

384

347

37
177
207

322
62

Count of Students Enrolled in College at Any Time During the First Two Years After High School
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Data not found for enrolled in college the first year after high school who returned for a second year.

AVG = 90%
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Data not found for enrolled in college the first year after high school who returned for a second year.
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Data not found for enrolled in college the first year after high school who returned for a second year.

AVG = 90%
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Data not found for enrolled in college the first year after high school who returned for a second year.
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Class of

Total in the Class

Enrolled Anywhere 1st Year

Enrolled Anywhere 2nd Year

In Public 1st Year

Enrolled Anywhere 2nd Year

In Private 1st Year

Enrolled Anywhere 2nd Year

In 4-Year 1st Year

Enrolled Anywhere 2nd Year

In 2-Year 1st Year

Enrolled Anywhere 2nd Year

In-State 1st Year

Enrolled Anywhere 2nd Year

Out-of-State 1st Year

Enrolled Anywhere 2nd Year

2013

396

322

298

287

264

35

34

131

130

191

168

284

261

38

37

2014

450

370

342

338

314

32

28

179

173

191

169

333

307

37

35

2015

423

354

312

322

284

32

28

171

163

183

149

311

273

43

39

2016

446

377

320

351

300

26

20

162

153

215

167

329

280

48

40

2017

496

449

412

413

379

36

33

197

191

252

221

381

349

68

63

Count of Students Enrolled in College the First Year After High School Who Returned

for a Second Year (Freshman to Sophomore Persistence)

Effective Date = August 15, 2019
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Data not found for high school graduates with a college degree within six years.

AVG = 48%
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Data not found for high school graduates with a college degree within six years.

AVG = 48%
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Data not found for high school graduates with a college degree within six years.

AVG = 48%
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Data not found for high school graduates with a college degree within six years.
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Count of High School Graduates with a College Degree

Effective Date = August 15, 2019

Class of 

Total in the Class
Total With a Degree
Total from Public
Total from Private
Total from 4-Year
Total from 2-Year

Total In-State
Total Out-Of-State

2013

396
192
153

39
145
47

152
40
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Data not found for time to college graduation.

Time to College Graduation Within Six Years (Associate's, Bachelor's and Higher)
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Class of

Total In the Class

Graduated in 2 Years or Less

Graduated in 3 Years

Graduated in 4 Years

Graduated in 5 Years

Graduated in 6 Years

2013

396

13

9

75

68

27

Count of Time to College Graduation within Six Years
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Class of 2013  Postsecondary Enrollment and Progress
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396Total in the Class:

Academic Years

New to College

Persisted

Returned After Stop Out

No Longer Enrolled & Not 
Graduated

Not in NSC to Date

2013-14

321

0

0

0

1

74

2014-15

15

286

0

23

13

59

2015-16

5

264

6

45

22

54

2016-17

6

170

5

72

97

46

2017-18

0

93

9

83

165

46

2018-19

0

65

9

84

192

46

2019-20

0

0

0

0

0

0

2020-21

0

0

0

0

0

0

Count of Class 2013  Postsecondary Enrollment and Progress
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Class of 2014  Postsecondary Enrollment and Progress
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450Total in the Class:

Academic Years

New to College

Persisted

Returned After Stop Out

No Longer Enrolled & Not 
Graduated

Not in NSC to Date

2014-15

370

0

0

0

0

80

2015-16

20

340

0

28

3

59

2016-17

5

297

6

59

29

54

2017-18

5

187

6

95

108

49

2018-19

1

119

27

89

166

48

2019-20

0

0

0

0

0

0

2020-21

0

0

0

0

0

0

2021-22

0

0

0

0

0

0

Count of Class 2014  Postsecondary Enrollment and Progress
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Class of 2015  Postsecondary Enrollment and Progress
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423Total in the Class:

Academic Years

New to College

Persisted

Returned After Stop Out

No Longer Enrolled & Not 
Graduated

Not in NSC to Date

2015-16

350

0

0

0

4

69

2016-17

8

303

0

42

9

61

2017-18

6

259

6

74

23

55

2018-19

4

167

17

88

96

51

2019-20

0

0

0

0

0

0

2020-21

0

0

0

0

0

0

2021-22

0

0

0

0

0

0

2022-23

0

0

0

0

0

0

Count of Class 2015  Postsecondary Enrollment and Progress
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Class of 2016  Postsecondary Enrollment and Progress
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446Total in the Class:

Academic Years

New to College

Persisted

Returned After Stop Out

No Longer Enrolled & Not 
Graduated

Not in NSC to Date

2016-17

376

0

0

0

1

69

2017-18

11

312

0

57

8

58

2018-19

5

290

14

65

20

52

2019-20

0

0

0

0

0

0

2020-21

0

0

0

0

0

0

2021-22

0

0

0

0

0

0

2022-23

0

0

0

0

0

0

2023-24

0

0

0

0

0

0

Count of Class 2016  Postsecondary Enrollment and Progress
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496Total in the Class:

Academic Years

New to College

Persisted

Returned After Stop Out

No Longer Enrolled & Not 
Graduated

Not in NSC to Date

2017-18

449

0

0

0

0

47

2018-19

7

409

0

37

3

40

2019-20

0

0

0

0

0

0

2020-21

0

0

0

0

0

0

2021-22

0

0

0

0

0

0

2022-23

0

0

0

0

0

0

2023-24

0

0

0

0

0

0

2024-25

0

0

0

0

0

0

Count of Class 2017  Postsecondary Enrollment and Progress
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438Total in the Class:

Academic Years

New to College

Persisted

Returned After Stop Out

No Longer Enrolled & Not 
Graduated

Not in NSC to Date

2018-19

384

0

0

0

0

54

2019-20

0

0

0

0

0

0

2020-21

0

0

0

0

0

0

2021-22

0

0

0

0

0

0

2022-23

0

0

0

0

0

0

2023-24

0

0

0

0

0

0

2024-25

0

0

0

0

0

0

2025-26

0

0

0

0

0

0

Count of Class 2018  Postsecondary Enrollment and Progress
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Name Rank State Level Type Total
DIABLO VALLEY COLLEGE 1 CA 2-year Public 876
LOS MEDANOS COLLEGE 2 CA 2-year Public 132
SAN FRANCISCO STATE UNIVERSITY 3 CA 4-year Public 76
SAN DIEGO STATE UNIVERSITY 4 CA 4-year Public 64
CALIFORNIA STATE UNIVERSITY - CHICO 5 CA 4-year Public 54
UNIVERSITY OF CALIFORNIA-DAVIS 6 CA 4-year Public 53
SONOMA STATE UNIVERSITY 7 CA 4-year Public 52
CALIFORNIA POLYTECHNIC STATE UNIVERSITY 8 CA 4-year Public 39
UNIVERSITY OF NEVADA-RENO 9 NV 4-year Public 35
UNIVERSITY OF CALIFORNIA-SANTA CRUZ 10 CA 4-year Public 34
ST MARY'S COLLEGE OF CALIFORNIA 11 CA 4-year Private 33
UNIVERSITY OF CALIFORNIA - BERKELEY 12 CA 4-year Public 32
CALIFORNIA STATE UNIVERSITY - SACRAMENTO 13 CA 4-year Public 29
SAN JOSE STATE UNIVERSITY 14 CA 4-year Public 28
CALIFORNIA STATE UNIVERSITY - EAST BAY 15 CA 4-year Public 25
UNIVERSITY OF CALIFORNIA-SAN DIEGO 16 CA 4-year Public 24
UNIVERSITY OF CALIFORNIA-LOS ANGELES 17 CA 4-year Public 22
UNIVERSITY OF CALIFORNIA-SANTA BARBARA 18 CA 4-year Public 19
UNIVERSITY OF CALIFORNIA - IRVINE 19 CA 4-year Public 18
SANTA BARBARA CITY COLLEGE 20 CA 2-year Public 16
WASHINGTON STATE UNIVERSITY 21 WA 4-year Public 15
UNIVERSITY OF ARIZONA 22 AZ 4-year Public 13
BRIGHAM YOUNG UNIVERSITY 23 UT 4-year Private 12
ARIZONA STATE UNIVERSITY 24 AZ 4-year Public 11
CALIFORNIA STATE UNIVERSITY - LONG BEACH 25 CA 4-year Public 10

 for All Classes by Number of Students
Most Common Institutions of Enrollment in the Fall Immediately following High School Graduation
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Graphs (in order of appearance) Description

Immediately Following Graduation From High School 
Percent of Students Enrolled in College the Fall 

(pp. 2-5) student must have an active enrollment between these dates. Shown only for classes which have completed a fall semester.
graduation. The fall semester immediately following graduation is defined as any college enrollment between August 15 and October 31. The 
Percentage of high school students who enrolled in a two- or four- year postsecondary institution in the fall semester immediately following 

During the First Year After High School 
Percent of Students Enrolled in College at Any Time 

(pp. 7-10) graduation calendar year and August 14 of the following calendar year.*
graduation. The first year after high school includes any college enrollment where a student had active enrollment between August 15 of the 
Percentage of high school students who enrolled in a two- or four-year postsecondary institution in the academic year immediately following 

During the First Two Years After High School 
Percent of Students Enrolled in College at Any Time 

(pp. 12-15) calander year and August 14 of the following two calendar years.*
graduation. The two years after high school includes any college where the student had active enrollment between August 15 of the graduation 
Percentage of high school students who enrolled in a two- or four-year postsecondary institution in the academic year immediately following 

After High School Who Returned for a Second Year 
Percent of Students Enrolled in College the First year 

(pp. 17-20) classes which have completed the first two years after high school.
show the percentage of students who remained enrolled at any postsecondary institution, not retention at the same institution. Shown only for 
Percentage of students who remained enrolled (persisted) in postsecondary education from the first year to the second year. Note: The graphs 

Within Six Years
Percent of High School Class with a College Degree 

 (pp. 22-25)
Certificates are not included in these counts but will be included in the student-level Detail Report.
report; it will be reported in the student-level Detail Report. Only associate's, bachelor's, and advanced degrees are counted in these rates. 
school graduation. When a student has a degree with an award date that is more than 6 years after high school year, it will not be counted in this 
The six-year degree completion rate at two- and four- year institutions. Shown only for classes where six academic years have passed since high 

Time to College Graduation Within Six Years  (p. 27) This graph shows the time to first degree broken down by the number of academic years since the students graduated from high school.

Progress 
Class of XXXX Postsecondary Enrollment and 

(each class year is on its own page)
the bar chart corresponds to one of the following definitions:

rogress of a single class of students (cohort) through postsecondary education up to eight years after high school graduation. Each segment of P

College, Persisted, etc.)
graduate, s/he is not counted again elsewhere in the report. A Graduated Record is reported before all other possible categories (e.g. New to 
GRADUATED: Student has completed an associate's, bachelor's or higher degree (certificates are not included). Once a student is counted as a 

NEW TO COLLEGE: First year that the student was found in the Clearinghouse database.

continued enrollment at any postsecondary institution, not retention at the same institution.
PERSISTED: Student was enrolled during the previous year and continues to be enrolled in the current year. The graphs show the student's 

thereafter.
RETURNED AFTER STOP OUT: Student was enrolled, did not appear in postsecondary education the following year, and reappeared in a year 

completion.
NO LONGER ENROLLED & NOT GRADUATED: Student was enrolled in postsecondary education, is not currently enrolled and there is no record of 

NOT IN NSC TO DATE: Student was not found in the Clearinghouse database.** 

by Number of Students - for All Classes
Immediately Following Graduation from High School 
Most Common Institutions of Enrollment in the Fall 

school graduation.
A comprehensive list of the top 25 most frequently attended postsecondary institutions your students attended in the first fall following high 

Appendix
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not participate in the Clearinghouse are not in the Clearinghouse database.
**Institutions that participate in the Clearinghouse represent more than 98% of the nation's two- and four- year postsecondary enrollment. Students who are enrolled in postsecondary institutions that do 
*Revised in Spring 2016 to display the recent high school class even though the full time period has not elapsed

Term

Effective Date

High School Class (labeled by graduation year)

Academic Year

Institutional Level

Institutional Type

Institutional Location

Demographic Packet

Academic Packet

Definition

effective date; no new data will be reported.
matched against the same set of post-secondary data. Reports generated in between effective dates will be processed against the most recent 
enrollment and degree data provided by the colleges and universities for a given period, and that all secondary education institutions are 
within the StudentTracker application. The date is established to ensure that your StudentTracker reports provide the most comprehensive 
Set by Clearinghouse's Research Center three times per year- Fall, Spring and Summer. The date will be noted in the Report File Name and 

to as a cohort.
Includes all students who graduated high school between September 1 of the previous year and August 31 of the graduation year. Also referred 

Defined as any collegiate enrollment that occurs between August 15 of one year and August 14 of the following year.

Indicates the level of degree predominantly offered by the institution (i.e. two-year or four-year).

Indicates whether the institution is controlled publically or by a private entity.

located.
Indicates if an institution is in-state or out-of-state based on the comparison between the states where the institution and the high school are 

English Language Learner.
Diploma or Request file, if any. The Demographic data elements are: Gender, Ethnicity, Economic Disadvantage indicator, Disability indicator, 
A packet of reports for many of the same outcomes described above but stratified by the Demographic data elements you provided in your 

school, Dual Enrollment indicator and Number of Semesters of Math completed.
or Request file, if any. The Academic data elements are: Math Assessment 8th grade and high school, English Assessment 8th grade and high 
A packet of reports for many of the same outcomes described above but stratified by the Academic data elements you provided in your Diploma 



A-G Clayton Valley over time and Graduation Rates over time  
            
              
16/17            
              
15/16             
             
14/15     
              
13/14            
              
12/13             
             
11/12              
              
              

https://dq.cde.ca.gov/dataquest/Schgrad.asp?cSelect=Clayton%5EValley%5EChart--Contra%5ECosta%5ECo--0710074-0731380&cChoice=SchGrad&cYear=2012-13&ProgramName=All&cTopic=Graduates&cLevel=School&myTimeFrame=S
https://dq.cde.ca.gov/dataquest/Schgrad.asp?cSelect=Clayton%5EValley%5EChart--Contra%5ECosta%5ECo--0710074-0731380&cChoice=SchGrad&cYear=2011-12&ProgramName=All&cTopic=Graduates&cLevel=School&myTimeFrame=S


CVCHS Dropouts Overtime: Number of High School Dropouts, Grades 
9-12, at CVCHS            
    
2016-17             
              
2015-16            
              
2014-15            
              
2013-14            
              
2012-13            
   

https://dq.cde.ca.gov/dataquest/DropoutReporting/DrpGradeEth.aspx?cDistrictName=CLAYTON+VALLEY+CHART&CDSCode=07100740731380&Level=School&TheReport=EthOnly&ProgramName=All&cYear=2016-17&cAggSum=Random&cGender=B
https://dq.cde.ca.gov/dataquest/DropoutReporting/DrpGradeEth.aspx?cDistrictName=CLAYTON+VALLEY+CHART&CDSCode=07100740731380&Level=School&TheReport=EthOnly&ProgramName=All&cYear=2016-17&cAggSum=Random&cGender=B
https://dq.cde.ca.gov/dataquest/DropoutReporting/DrpGradeEth.aspx?cDistrictName=Clayton+Valley+Charter+High&CDSCode=07100740731380&Level=School&TheReport=EthOnly&ProgramName=All&cYear=2014-15&cAggSum=Random&cGender=B
https://dq.cde.ca.gov/dataquest/DropoutReporting/DrpGradeEth.aspx?cDistrictName=Clayton+Valley+Charter+High&CDSCode=07100740731380&Level=School&TheReport=EthOnly&ProgramName=All&cYear=2013-14&cAggSum=Random&cGender=B
https://dq.cde.ca.gov/dataquest/DropoutReporting/DrpGradeEth.aspx?cDistrictName=Clayton+Valley+Charter+High&CDSCode=07100740731380&Level=School&TheReport=EthOnly&ProgramName=All&cYear=2012-13&cAggSum=Random&cGender=B


Comparing results on the AP Access Performance 
      
Clayton Valley Charter High School 
Clayton Valley 2018 
Clayton Valley 2017 
Clayton Valley 2016  
Clayton Valley 2015            
College Park  
CPHS 2018 
CPHS 2017 
CPHS 2016 
CPHS 2015      
Concord High 
CHS 2018 
CHS 2017 
CHS 2016 
CHS 2015             
Mount Diablo High 
Mt. Diablo 2018 
Mt. Diablo 2017 
Mt. Diablo 2016 
Mt. Diablo 2015           
Northgate High 
Northgate 2018 
Northgate 2017 
Northgate 2016 
Northgate 2015            
Ygnacio Valley 
YV 2018 
YV 2017 
YV 2016 
YV 2015       
Pittsburgh  
Pitt 2018 
Pitt 2017 
Pitt 2016 
Pitt 2015             
Antioch 
Antioch 2018 
Antioch 2017 
Antioch 2016 
Antioch 2015    

https://dq.cde.ca.gov/dataquest/satactap/collegetest?cdscode=07100740731380&year=2017-18&collegetest=ap
https://dq.cde.ca.gov/dataquest/satactap/CollegeTest?cdscode=07100740731380&CollegeTest=ap&year=2016-17
https://dq.cde.ca.gov/dataquest/satactap/CollegeTest?cdscode=07100740731380&CollegeTest=ap&year=2015-16
https://dq.cde.ca.gov/dataquest/satactap/CollegeTest?cdscode=07100740731380&CollegeTest=ap&year=2015-16
https://dq.cde.ca.gov/dataquest/satactap/CollegeTest?cdscode=07100740731380&CollegeTest=ap&year=2014-15
https://dq.cde.ca.gov/dataquest/satactap/collegetest?cdscode=07617540731646&year=2017-18&collegetest=ap
https://dq.cde.ca.gov/dataquest/satactap/CollegeTest?cdscode=07617540731646&CollegeTest=ap&year=2016-17
https://dq.cde.ca.gov/dataquest/satactap/CollegeTest?cdscode=07617540731646&CollegeTest=ap&year=2015-16
https://dq.cde.ca.gov/dataquest/satactap/CollegeTest?cdscode=07617540731646&CollegeTest=ap&year=2014-15
https://dq.cde.ca.gov/dataquest/satactap/collegetest?cdscode=07617540731836&year=2017-18&collegetest=ap
https://dq.cde.ca.gov/dataquest/satactap/collegetest?cdscode=07617540731836&year=2017-18&collegetest=ap
https://dq.cde.ca.gov/dataquest/satactap/CollegeTest?cdscode=07617540731836&CollegeTest=ap&year=2015-16
https://dq.cde.ca.gov/dataquest/satactap/CollegeTest?cdscode=07617540731836&CollegeTest=ap&year=2014-15
https://dq.cde.ca.gov/dataquest/satactap/collegetest?cdscode=07617540734566&year=2017-18&collegetest=ap
https://dq.cde.ca.gov/dataquest/satactap/CollegeTest?cdscode=07617540734566&CollegeTest=ap&year=2016-17
https://dq.cde.ca.gov/dataquest/satactap/CollegeTest?cdscode=07617540734566&CollegeTest=ap&year=2015-16
https://dq.cde.ca.gov/dataquest/satactap/CollegeTest?cdscode=07617540734566&CollegeTest=ap&year=2014-15
https://dq.cde.ca.gov/dataquest/satactap/collegetest?cdscode=07617540730044&year=2017-18&collegetest=ap
https://dq.cde.ca.gov/dataquest/satactap/CollegeTest?cdscode=07617540730044&CollegeTest=ap&year=2016-17
https://dq.cde.ca.gov/dataquest/satactap/CollegeTest?cdscode=07617540730044&CollegeTest=ap&year=2015-16
https://dq.cde.ca.gov/dataquest/satactap/CollegeTest?cdscode=07617540730044&CollegeTest=ap&year=2014-15
https://dq.cde.ca.gov/dataquest/satactap/collegetest?cdscode=07617540737809&year=2017-18&collegetest=ap
https://dq.cde.ca.gov/dataquest/satactap/CollegeTest?cdscode=07617540737809&CollegeTest=ap&year=2016-17
https://dq.cde.ca.gov/dataquest/satactap/CollegeTest?cdscode=07617540737809&CollegeTest=ap&year=2015-16
https://dq.cde.ca.gov/dataquest/satactap/CollegeTest?cdscode=07617540737809&CollegeTest=ap&year=2014-15
https://dq.cde.ca.gov/dataquest/satactap/collegetest?cdscode=07617880735407&year=2017-18&collegetest=ap
https://dq.cde.ca.gov/dataquest/satactap/CollegeTest?cdscode=07617880735407&CollegeTest=ap&year=2016-17
https://dq.cde.ca.gov/dataquest/satactap/CollegeTest?cdscode=07617880735407&CollegeTest=ap&year=2015-16
https://dq.cde.ca.gov/dataquest/satactap/CollegeTest?cdscode=07617880735407&CollegeTest=ap&year=2014-15
https://dq.cde.ca.gov/dataquest/satactap/collegetest?cdscode=07616480730861&year=2017-18&collegetest=sat
https://dq.cde.ca.gov/dataquest/satactap/CollegeTest?cdscode=07616480730861&CollegeTest=sat&year=2016-17
https://dq.cde.ca.gov/dataquest/satactap/CollegeTest?cdscode=07616480730861&CollegeTest=sat&year=2015-16
https://dq.cde.ca.gov/dataquest/satactap/CollegeTest?cdscode=07616480730861&CollegeTest=sat&year=2014-15


Comparing ACT Participation Over Time at CVCHS and Participation 
Results on the ACT for the Class of 2018 
      
Clayton Valley Charter High School 
Clayton Valley 2018 
Clayton Valley 2017 
Clayton Valley 2016 
Clayton Valley 2015          
 
College Park  
CPHS 2018 
      
Concord High 
CHS 2018 
             
Mount Diablo High 
Mt. Diablo 2018 
           
Northgate High 
Northgate 2018 
            
Ygnacio Valley 
YV 2018 
       
Pittsburgh  
Pitt 2018 
             
Antioch 
Antioch 2018 

https://dq.cde.ca.gov/dataquest/satactap/collegetest?cdscode=07100740731380&year=2017-18&collegetest=act
https://dq.cde.ca.gov/dataquest/satactap/CollegeTest?cdscode=07100740731380&CollegeTest=act&year=2016-17
https://dq.cde.ca.gov/dataquest/satactap/CollegeTest?cdscode=07617540731836&CollegeTest=act&year=2014-15
https://dq.cde.ca.gov/dataquest/satactap/collegetest?cdscode=07617540731836&year=2017-18&collegetest=act
https://dq.cde.ca.gov/dataquest/satactap/collegetest?cdscode=07617540734566&year=2017-18&collegetest=act
https://dq.cde.ca.gov/dataquest/satactap/collegetest?cdscode=07617540730044&year=2017-18&collegetest=act
https://dq.cde.ca.gov/dataquest/satactap/CollegeTest?cdscode=07617540730044&CollegeTest=act&year=2014-15
https://dq.cde.ca.gov/dataquest/satactap/collegetest?cdscode=07617540737809&year=2017-18&collegetest=act
https://dq.cde.ca.gov/dataquest/satactap/CollegeTest?cdscode=07617880735407&CollegeTest=act&year=2017-18
https://dq.cde.ca.gov/dataquest/satactap/CollegeTest?cdscode=07616480730861&CollegeTest=act&year=2017-18


Comparing results on the Graduation Rate 
 

Clayton Valley Charter High School 
Clayton Valley 2018 
Clayton Valley 2017 

 
College Park  
CPHS 2018 
CPHS 2017 

 
Concord High 
CHS 2018 
CHS 2017 

 
Mount Diablo High 
Mt. Diablo High 2018  
Mt. Diablo High 2017

 
Northgate High 
Northgate 2018 
Northgate 2017

 
Ygnacio Valley 
YV 2018 
YV 2017 

 
Pittsburgh  
Pitt 2018  
Pitt 2017 

 
Antioch 
Antioch 2018 
Antioch 2017 
 

https://dq.cde.ca.gov/dataquest/dqcensus/CohRate.aspx?agglevel=school&year=2017-18&cds=07100740731380
https://dq.cde.ca.gov/dataquest/dqcensus/CohRate.aspx?agglevel=school&year=2016-17&cds=07100740731380
https://dq.cde.ca.gov/dataquest/dqcensus/CohRate.aspx?agglevel=school&year=2017-18&cds=07617540731646
https://dq.cde.ca.gov/dataquest/dqcensus/CohRate.aspx?agglevel=school&year=2016-17&cds=07617540731646
https://dq.cde.ca.gov/dataquest/dqcensus/CohRate.aspx?agglevel=school&year=2016-17&cds=07617540731836
https://dq.cde.ca.gov/dataquest/dqcensus/CohRate.aspx?agglevel=school&year=2016-17&cds=07617540731836
https://dq.cde.ca.gov/dataquest/dqcensus/CohRate.aspx?agglevel=school&year=2017-18&cds=07617540734566
https://dq.cde.ca.gov/dataquest/dqcensus/CohRate.aspx?agglevel=school&year=2016-17&cds=07617540734566
https://dq.cde.ca.gov/dataquest/dqcensus/CohRate.aspx?agglevel=school&year=2017-18&cds=07617540730044
https://dq.cde.ca.gov/dataquest/dqcensus/CohRate.aspx?agglevel=school&year=2016-17&cds=07617540730044
https://dq.cde.ca.gov/dataquest/dqcensus/CohRate.aspx?agglevel=school&year=2016-17&cds=07617540737809
https://dq.cde.ca.gov/dataquest/dqcensus/CohRate.aspx?agglevel=school&year=2016-17&cds=07617540737809
https://dq.cde.ca.gov/dataquest/dqcensus/CohRate.aspx?agglevel=school&year=2017-18&cds=07617880735407
https://dq.cde.ca.gov/dataquest/dqcensus/CohRate.aspx?agglevel=school&year=2016-17&cds=07617880735407
https://dq.cde.ca.gov/dataquest/dqcensus/CohRate.aspx?agglevel=school&year=2017-18&cds=07616480730861
https://dq.cde.ca.gov/dataquest/dqcensus/CohRate.aspx?agglevel=school&year=2016-17&cds=07616480730861


Comparing results on the CCI 
 

Clayton Valley Charter High School 
Clayton Valley 2018 
Clayton Valley 2016  

 
College Park  
CPHS 2018 
CPHS 2017 

 
Concord High 
CHS 2018 
CHS 2017 

 
Mount Diablo High 
Mt. Diablo 2018 
Mt. Diablo 2017 

 
Northgate High 
Northgate 2018 
Northgate 2017 

 
Ygnacio Valley 
YV 2018 
YV 2017 

 
Pittsburgh  
Pitt 2018 
Pitt 2017 

 
Antioch 
Antioch 2018 
Antioch 2017 

 
 

https://www.caschooldashboard.org/reports/07617540731646/2018/academic-performance#college-career
https://www.caschooldashboard.org/reports/07617540731646/2017/academic-performance
https://www.caschooldashboard.org/reports/07617540731646/2018/academic-performance#college-career
https://www.caschooldashboard.org/reports/07617540731646/2017/academic-performance
https://www.caschooldashboard.org/reports/07617540731836/2018/academic-performance#college-career
https://www.caschooldashboard.org/reports/07617540731836/2017/academic-performance
https://www.caschooldashboard.org/reports/07617540734566/2018/academic-performance#college-career
https://www.caschooldashboard.org/reports/07617540734566/2017/academic-performance
https://www.caschooldashboard.org/reports/07617540730044/2018/academic-performance#college-career
https://www.caschooldashboard.org/reports/07617540730044/2017/academic-performance
https://www.caschooldashboard.org/reports/07617540737809/2018/academic-performance#college-career
https://www.caschooldashboard.org/reports/07617540737809/2017/academic-performance
https://www.caschooldashboard.org/reports/07617880735407/2018/academic-performance#college-career
https://www.caschooldashboard.org/reports/07617880735407/2017/academic-performance
https://www.caschooldashboard.org/reports/07616480730861/2018/academic-performance#college-career
https://www.caschooldashboard.org/reports/07616480730861/2017/academic-performance


Comparing results on the CAASPP for math, Class of 2019: % Meet + 
Exceed  
     
Clayton Valley Charter High School     
CV 2018             
CV 2017             
CV 2016             
CV 2015          
          
College Park         
CPHS 2018             
CPHS 2017             
CPHS 2016             
CPHS 2015          
  
Concord High         
CHS 2018           
CHS 2017             
CHS 2016             
CHS 2015          
 
Mount Diablo High         
Mt. Diablo 2018            
Mt. Diablo 2017            
Mt.  Diablo 2016            
Mt. Diablo 2015          
   
Northgate High       
Northgate 2018            
Northgate 2017            
Northgate 2016 
Northgate 2015          
         
Pittsburgh          
Pitt 2018             
Pitt 2017             
Pitt 2016             
Pitt 2015   
        
Antioch         
Antioch 2018             
Antioch 2017           
Antioch 2016          
Antioch 2015          

https://caaspp.cde.ca.gov/sb2018/ViewReport?ps=true&lstTestYear=2018&lstTestType=B&lstGroup=1&lstCounty=07&lstDistrict=10074-0731380&lstSchool=0731380
https://caaspp.cde.ca.gov/sb2018/ViewReport?ps=true&lstTestYear=2017&lstTestType=B&lstGroup=1&lstCounty=07&lstDistrict=10074-0731380&lstSchool=0731380
https://caaspp.cde.ca.gov/sb2018/ViewReport?ps=true&lstTestYear=2016&lstTestType=B&lstGroup=1&lstCounty=07&lstDistrict=10074-0731380&lstSchool=0731380
https://caaspp.cde.ca.gov/sb2018/ViewReport?ps=true&lstTestYear=2015&lstTestType=B&lstGroup=1&lstCounty=07&lstDistrict=10074-0731380&lstSchool=0731380
https://caaspp.cde.ca.gov/sb2018/ViewReport?ps=true&lstTestYear=2018&lstTestType=B&lstGroup=1&lstCounty=07&lstDistrict=61754-000&lstSchool=0731646
https://caaspp.cde.ca.gov/sb2018/ViewReport?ps=true&lstTestYear=2017&lstTestType=B&lstGroup=1&lstCounty=07&lstDistrict=61754-000&lstSchool=0731646
https://caaspp.cde.ca.gov/sb2018/ViewReport?ps=true&lstTestYear=2016&lstTestType=B&lstGroup=1&lstCounty=07&lstDistrict=61754-000&lstSchool=0731646
https://caaspp.cde.ca.gov/sb2018/ViewReport?ps=true&lstTestYear=2015&lstTestType=B&lstGroup=1&lstCounty=07&lstDistrict=61754-000&lstSchool=0731646
https://caaspp.cde.ca.gov/sb2018/ViewReport?ps=true&lstTestYear=2018&lstTestType=B&lstGroup=1&lstCounty=07&lstDistrict=61754-000&lstSchool=0731836
https://caaspp.cde.ca.gov/sb2018/ViewReport?ps=true&lstTestYear=2017&lstTestType=B&lstGroup=1&lstCounty=07&lstDistrict=61754-000&lstSchool=0731836
https://caaspp.cde.ca.gov/sb2018/ViewReport?ps=true&lstTestYear=2016&lstTestType=B&lstGroup=1&lstCounty=07&lstDistrict=61754-000&lstSchool=0731836
https://caaspp.cde.ca.gov/sb2018/ViewReport?ps=true&lstTestYear=2015&lstTestType=B&lstGroup=1&lstCounty=07&lstDistrict=61754-000&lstSchool=0731836
https://caaspp.cde.ca.gov/sb2018/ViewReport?ps=true&lstTestYear=2017&lstTestType=B&lstGroup=1&lstCounty=07&lstDistrict=61754-000&lstSchool=0734566
https://caaspp.cde.ca.gov/sb2018/ViewReport?ps=true&lstTestYear=2017&lstTestType=B&lstGroup=1&lstCounty=07&lstDistrict=61754-000&lstSchool=0734566
https://caaspp.cde.ca.gov/sb2018/ViewReport?ps=true&lstTestYear=2016&lstTestType=B&lstGroup=1&lstCounty=07&lstDistrict=61754-000&lstSchool=0734566
https://caaspp.cde.ca.gov/sb2018/ViewReport?ps=true&lstTestYear=2015&lstTestType=B&lstGroup=1&lstCounty=07&lstDistrict=61754-000&lstSchool=0734566
https://caaspp.cde.ca.gov/sb2018/ViewReport?ps=true&lstTestYear=2018&lstTestType=B&lstGroup=1&lstCounty=07&lstDistrict=61754-000&lstSchool=0730044
https://caaspp.cde.ca.gov/sb2018/ViewReport?ps=true&lstTestYear=2017&lstTestType=B&lstGroup=1&lstCounty=07&lstDistrict=61754-000&lstSchool=0730044
https://caaspp.cde.ca.gov/sb2018/ViewReport?ps=true&lstTestYear=2016&lstTestType=B&lstGroup=1&lstCounty=07&lstDistrict=61754-000&lstSchool=0730044
https://caaspp.cde.ca.gov/sb2018/ViewReport?ps=true&lstTestYear=2015&lstTestType=B&lstGroup=1&lstCounty=07&lstDistrict=61754-000&lstSchool=0730044
https://caaspp.cde.ca.gov/sb2018/ViewReport?ps=true&lstTestYear=2018&lstTestType=B&lstGroup=1&lstCounty=07&lstDistrict=61788-000&lstSchool=0735407
https://caaspp.cde.ca.gov/sb2018/ViewReport?ps=true&lstTestYear=2017&lstTestType=B&lstGroup=1&lstCounty=07&lstDistrict=61788-000&lstSchool=0735407
https://caaspp.cde.ca.gov/sb2018/ViewReport?ps=true&lstTestYear=2016&lstTestType=B&lstGroup=1&lstCounty=07&lstDistrict=61788-000&lstSchool=0735407
https://caaspp.cde.ca.gov/sb2018/ViewReport?ps=true&lstTestYear=2015&lstTestType=B&lstGroup=1&lstCounty=07&lstDistrict=61788-000&lstSchool=0735407
https://caaspp.cde.ca.gov/sb2018/ViewReport?ps=true&lstTestYear=2018&lstTestType=B&lstGroup=1&lstCounty=07&lstDistrict=61648-000&lstSchool=0730861
https://caaspp.cde.ca.gov/sb2018/ViewReport?ps=true&lstTestYear=2017&lstTestType=B&lstGroup=1&lstCounty=07&lstDistrict=61648-000&lstSchool=0730861
https://caaspp.cde.ca.gov/sb2018/ViewReport?ps=true&lstTestYear=2016&lstTestType=B&lstGroup=1&lstCounty=07&lstDistrict=61648-000&lstSchool=0730861
https://caaspp.cde.ca.gov/sb2018/ViewReport?ps=true&lstTestYear=2015&lstTestType=B&lstGroup=1&lstCounty=07&lstDistrict=61648-000&lstSchool=0730861


Comparison of A-G 
      
Clayton Valley Charter High School 
Clayton Valley 2017 
Clayton Valley 2016  
Clayton Valley 2015            
College Park  
CPHS 2017 
CPHS 2016 
CPHS 2015      
Concord High 
CHS 2017 
CHS 2016 
CHS 2015             
Mount Diablo High 
Mt. Diablo 2017 
Mt. Diablo 2016 
Mt. Diablo 2015           
Northgate High 
Northgate 2017 
Northgate 2016 
Northgate 2015            
Ygnacio Valley 
YV 2017 
YV 2016 
YV 2015       
Pittsburgh  
Pitt 2017 
Pitt 2016 
Pitt 2015             
Antioch 
Antioch 2017 
Antioch 2016 
Antioch 2015  

https://data1.cde.ca.gov/dataquest/SchGrad.asp?cSelect=Clayton%5EValley%5EChart--Contra%5ECosta%5ECo--0710074-0731380&cChoice=SchGrad&cYear=2016-17&cLevel=School&cTopic=Graduates&myTimeFrame=S&submit1=Submit
https://data1.cde.ca.gov/dataquest/Schgrad.asp?cSelect=Clayton%5EValley%5EChart--Contra%5ECosta%5ECo--0710074-0731380&cChoice=SchGrad&cYear=2015-16&ProgramName=All&cTopic=Graduates&cLevel=School&myTimeFrame=S
https://data1.cde.ca.gov/dataquest/Schgrad.asp?cSelect=Clayton%5EValley%5EChart--Contra%5ECosta%5ECo--0710074-0731380&cChoice=SchGrad&cYear=2014-15&ProgramName=All&cTopic=Graduates&cLevel=School&myTimeFrame=S
https://data1.cde.ca.gov/dataquest/SchGrad.asp?cSelect=College%5EPark%5EHigh--Mt.%5EDiablo%5EUnif--0761754-0731646&cChoice=SchGrad&cYear=2016-17&cLevel=School&cTopic=Graduates&myTimeFrame=S&submit1=Submit
https://data1.cde.ca.gov/dataquest/Schgrad.asp?cSelect=College%5EPark%5EHigh%5E%5E%5E--Mt.%5EDiablo%5EUnif--0761754-0731646&cChoice=SchGrad&cYear=2015-16&ProgramName=All&cTopic=Graduates&cLevel=School&myTimeFrame=S
https://data1.cde.ca.gov/dataquest/Schgrad.asp?cSelect=College%5EPark%5EHigh%5E%5E%5E--Mt.%5EDiablo%5EUnif--0761754-0731646&cChoice=SchGrad&cYear=2014-15&ProgramName=All&cTopic=Graduates&cLevel=School&myTimeFrame=S
https://data1.cde.ca.gov/dataquest/SchGrad.asp?cSelect=Concord%5EHigh--Mt.%5EDiablo%5EUnif--0761754-0731836&cChoice=SchGrad&cYear=2016-17&cLevel=School&cTopic=Graduates&myTimeFrame=S&submit1=Submit
https://data1.cde.ca.gov/dataquest/Schgrad.asp?cSelect=Concord%5EHigh%5E%5E%5E%5E%5E%5E%5E%5E--Mt.%5EDiablo%5EUnif--0761754-0731836&cChoice=SchGrad&cYear=2015-16&ProgramName=All&cTopic=Graduates&cLevel=School&myTimeFrame=S
https://data1.cde.ca.gov/dataquest/Schgrad.asp?cSelect=Concord%5EHigh%5E%5E%5E%5E%5E%5E%5E%5E--Mt.%5EDiablo%5EUnif--0761754-0731836&cChoice=SchGrad&cYear=2014-15&ProgramName=All&cTopic=Graduates&cLevel=School&myTimeFrame=S
https://dq.cde.ca.gov/dataquest/satactap/CollegeTest?cdscode=07617540734566&CollegeTest=ap&year=2016-17
https://dq.cde.ca.gov/dataquest/satactap/CollegeTest?cdscode=07617540734566&CollegeTest=ap&year=2015-16
https://dq.cde.ca.gov/dataquest/satactap/CollegeTest?cdscode=07617540734566&CollegeTest=ap&year=2014-15
https://data1.cde.ca.gov/dataquest/SchGrad.asp?cSelect=Northgate%5EHigh--Mt.%5EDiablo%5EUnif--0761754-0730044&cChoice=SchGrad&cYear=2016-17&cLevel=School&cTopic=Graduates&myTimeFrame=S&submit1=Submit
https://data1.cde.ca.gov/dataquest/Schgrad.asp?cSelect=Northgate%5EHigh%5E%5E%5E%5E%5E%5E--Mt.%5EDiablo%5EUnif--0761754-0730044&cChoice=SchGrad&cYear=2015-16&ProgramName=All&cTopic=Graduates&cLevel=School&myTimeFrame=S
https://data1.cde.ca.gov/dataquest/Schgrad.asp?cSelect=Northgate%5EHigh%5E%5E%5E%5E%5E%5E--Mt.%5EDiablo%5EUnif--0761754-0730044&cChoice=SchGrad&cYear=2014-15&ProgramName=All&cTopic=Graduates&cLevel=School&myTimeFrame=S
https://data1.cde.ca.gov/dataquest/SchGrad.asp?cSelect=Ygnacio%5EValley%5EHigh--Mt.%5EDiablo%5EUnif--0761754-0737809&cChoice=SchGrad&cYear=2016-17&cLevel=School&cTopic=Graduates&myTimeFrame=S&submit1=Submit
https://dq.cde.ca.gov/dataquest/satactap/CollegeTest?cdscode=07617540737809&CollegeTest=ap&year=2015-16
https://dq.cde.ca.gov/dataquest/satactap/CollegeTest?cdscode=07617540737809&CollegeTest=ap&year=2014-15
https://dq.cde.ca.gov/dataquest/satactap/CollegeTest?cdscode=07617880735407&CollegeTest=ap&year=2016-17
https://dq.cde.ca.gov/dataquest/satactap/CollegeTest?cdscode=07617880735407&CollegeTest=ap&year=2015-16
https://dq.cde.ca.gov/dataquest/satactap/CollegeTest?cdscode=07617880735407&CollegeTest=ap&year=2014-15
https://dq.cde.ca.gov/dataquest/satactap/CollegeTest?cdscode=07616480730861&CollegeTest=sat&year=2016-17
https://dq.cde.ca.gov/dataquest/satactap/CollegeTest?cdscode=07616480730861&CollegeTest=sat&year=2015-16
https://dq.cde.ca.gov/dataquest/satactap/CollegeTest?cdscode=07616480730861&CollegeTest=sat&year=2014-15


Comparing SAT Participation, Class of 2018 
 
Clayton Valley 
CV 18  

 
College Park  
CPHS 18  

 
Corcd High  
CHS  

 
Mount Diablo  
Mt. Diablo 18  

 
Northgate  
Northgate 18  

 
Pittsburgh  
Pitt 18  

 
Antioch  
Antioch 18  

 

https://dq.cde.ca.gov/dataquest/satactap/collegetest?cdscode=07100740731380&year=2017-18&collegetest=sat
https://dq.cde.ca.gov/dataquest/satactap/collegetest?cdscode=07617540731646&year=2017-18&collegetest=sat
https://dq.cde.ca.gov/dataquest/satactap/collegetest?cdscode=07617540731836&year=2017-18&collegetest=sat
https://dq.cde.ca.gov/dataquest/satactap/collegetest?cdscode=07617540734566&year=2017-18&collegetest=sat
https://dq.cde.ca.gov/dataquest/satactap/collegetest?cdscode=07617540730044&year=2017-18&collegetest=sat
https://dq.cde.ca.gov/dataquest/satactap/collegetest?cdscode=07617880735407&year=2017-18&collegetest=sat
https://dq.cde.ca.gov/dataquest/satactap/collegetest?cdscode=07616480730861&year=2017-18&collegetest=sat


Comparing results on the Chronic Absenteeism Rate 
 

Clayton Valley Charter High School 
CV 2018

 
College Park  
CPHS 2018 

 
Concord High 
CHS 2018 

 
Mount Diablo High  
Mt. Diablo 2018  

 
Northgate High 
Northgate 2018

 
Pittsburgh  
Pittsburg 2018 

 
Antioch  
Antioch 2018 

 

https://dq.cde.ca.gov/dataquest/DQCensus/AttChrAbsRate.aspx?agglevel=School&cds=07100740731380&year=2017-18
https://dq.cde.ca.gov/dataquest/DQCensus/AttChrAbsRate.aspx?agglevel=School&cds=07617540731646&year=2017-18
https://dq.cde.ca.gov/dataquest/DQCensus/AttChrAbsRate.aspx?agglevel=School&cds=07617540731836&year=2017-18
https://dq.cde.ca.gov/dataquest/DQCensus/AttChrAbsRate.aspx?agglevel=School&cds=07617540734566&year=2017-18
https://dq.cde.ca.gov/dataquest/DQCensus/AttChrAbsRate.aspx?agglevel=School&cds=07617540730044&year=2017-18
https://dq.cde.ca.gov/dataquest/DQCensus/AttChrAbsRate.aspx?agglevel=School&cds=07617880735407&year=2017-18
https://dq.cde.ca.gov/dataquest/DQCensus/AttChrAbsRate.aspx?agglevel=School&cds=07616480730861&year=2017-18


Comparing results on the Golden State Seal data 
 

Clayton Valley Charter High School 
 
Clayton Valley 2018

 
College Park  
CPHS 2018 

 
Concord High 
CHS 2018

 
Mount Diablo High 
Mt. Diablo 2018  

 
Northgate High 
Northgate 2018

 
Ygnacio Valley 
YV 2018 

 
Pittsburgh  
Pitt 2018 

 
Antioch 
Antioch 2018 

 

https://dq.cde.ca.gov/dataquest/dqcensus/CohRate.aspx?agglevel=school&year=2017-18&cds=07100740731380
https://dq.cde.ca.gov/dataquest/dqcensus/CohRate.aspx?agglevel=school&year=2017-18&cds=07617540731646
https://dq.cde.ca.gov/dataquest/dqcensus/CohRate.aspx?agglevel=school&year=2017-18&cds=07617540731836
https://dq.cde.ca.gov/dataquest/dqcensus/CohRate.aspx?agglevel=school&year=2017-18&cds=07617540734566
https://dq.cde.ca.gov/dataquest/dqcensus/CohRate.aspx?agglevel=school&year=2017-18&cds=07617540730044
https://dq.cde.ca.gov/dataquest/dqcensus/CohRate.aspx?agglevel=school&year=2017-18&cds=07617540730044
https://dq.cde.ca.gov/dataquest/dqcensus/CohRate.aspx?agglevel=school&year=2017-18&cds=07617880735407
https://dq.cde.ca.gov/dataquest/dqcensus/CohRate.aspx?agglevel=school&year=2017-18&cds=07616480730861


PARENT SURVEY RESULTS:  2018 - 2019 
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Budget Summary

Clayton Valley Charter High School
Budget Summary
Five Year Projections, 2020-21 to 2024-25

SACS Object CodeCode Description 2020-21 2021-22 2022-23 2023-24 2024-25
Revenue

State 23,615,947                     24,781,991                     26,084,132                     27,448,328                     28,560,464                     

Federal 575,068                          604,021                          636,366                          670,152                          698,383                          

Local 2,612,000                       2,743,509                       2,890,420                       3,043,878                       3,172,106                       

Total Revenue 26,803,015$                   28,129,521$                   29,610,918$                   31,162,358$                   32,430,952$                   

Expenses
1000 Certificated Salaries 11,177,098                     11,793,782                     12,445,079                     13,132,937                     13,859,409                     

2000 Classified Salaries 2,550,033                       2,655,425                       2,765,424                       2,880,240                       3,000,092                       

3000 Benefits 5,226,522                       5,512,839                       5,821,122                       6,069,971                       6,410,305                       

4000 Books and Supplies 2,550,000                       2,684,119                       2,827,028                       2,976,254                       3,100,731                       

5000 Services and Other Operating Expenses 4,239,399                       4,446,685                       4,670,190                       4,903,440                       5,101,758                       

6000 Capital Outlay 175,000                          184,204                          194,012                          204,253                          212,795                          

7000 Other Outgoing

Total Expenses 25,918,052$                   27,277,054$                   28,722,856$                   30,167,094$                   31,685,090$                   

Surplus / (Deficit) 884,962$                        852,467$                        888,063$                        995,264$                        745,862$                        
As a % of expenses 3% 3% 3% 3% 2%

Beginning Balance 18,918,273                     19,803,236                     20,655,702                     21,543,765                     22,539,029                     
Cash + Net AR/AP

Ending Balance 19,803,236$                   20,655,702$                   21,543,765$                   22,539,029$                   23,284,891$                   
As a % of expenses 76% 76% 75% 75% 73%
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Student Info

Clayton Valley Charter High School
Student Input
Five Year Projections, 2020-21 to 2024-25

2020-21 2021-22 2022-23 2023-24 2024-25
Enrollment By Grade

Grade 9 575                            600                            625                            625                            625                            
Grade 10 575                            600                            600                            625                            625                            
Grade 11 575                            575                            600                            600                            625                            
Grade 12 575                            575                            575                            600                            600                            
Total Enrollment 2,300                         2,350                         2,400                         2,450                         2,475                         

Daily Attendance Rate

Grade 9 95.5% 95.5% 95.5% 95.5% 95.5%

Grade 10 95.5% 95.5% 95.5% 95.5% 95.5%

Grade 11 95.5% 95.5% 95.5% 95.5% 95.5%

Grade 12 95.5% 95.5% 95.5% 95.5% 95.5%

Average Daily Attendance Rate 95.5% 95.5% 95.5% 95.5% 95.5%

Average Daily Attendance by Grade

Grade 9 549.1                         573.0                         596.9                         596.9                         596.9                         

Grade 10 549.1                         573.0                         573.0                         596.9                         596.9                         

Grade 11 549.1                         549.1                         573.0                         573.0                         596.9                         

Grade 12 549.1                         549.1                         549.1                         573.0                         573.0                         

Average Overall Daily Attendance 2,196.5                      2,244.3                      2,292.0                      2,339.8                      2,363.6                      

Average Daily Attendance by Grade Range

ADA Grades 9-12 2,196.5                      2,244.3                      2,292.0                      2,339.8                      2,363.6                      

Average Overall Daily Attendance 2,196.5                      2,244.3                      2,292.0                      2,339.8                      2,363.6                      

Unduplicated Pupil Percentage (UPP)
UPP (unduplicated F/R, EL, Foster % of enrollment) 21.6% 21.6% 21.6% 21.6% 21.6%
Unduplicated, number of students 497                            508                            518                            529                            535                            
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Revenue Input

Clayton Valley Charter High School
Revenue
Five Year Projections, 2020-21 to 2024-25

SACS 2020-21 2021-22 2022-23 2023-24 2024-25
State 090519

8011 LCFF; state aid portion 9,249,863          10,097,094        11,077,021        12,122,997        13,091,779        
8012 LCFF; EPA portion 4,144,580          4,234,679          4,324,779          4,414,879          4,435,908          
8096 In-Lieu of Property Taxes, all grades 9,195,493          9,395,395          9,595,297          9,795,199          9,895,150          
8019 Prior Year Income / Adjustments
8520 State Child Nutrition program 15,903               16,704               17,598               18,533               19,314               
8560 Lottery 454,676             464,560             474,444             484,328             489,270             
8550 Mandate Block Grant 105,432             109,968             116,892             119,327             120,545             

State Revenue 23,615,947$      24,781,991$      26,084,132$      27,448,328$      28,560,464$      

Federal
8181 Special Education, federal 340,219             357,348             376,484             396,472             413,174             

8220 Federal Child Nutrition Programs 234,849             246,673             259,882             273,680             285,209             

Federal Revenue 575,068$           604,021$           636,366$           670,152$           698,383$           

Local
8660 Interest 185,000             194,314             204,720             215,589             224,671             
8792 SPED State / Other Transfers from County 1,100,000          1,155,383          1,217,252          1,281,878          1,335,879          

8980 Student Lunch Revenue 265,000             278,342             293,247             308,816             321,825             

8698 E-Rate 52,000               54,618               57,543               60,598               63,151               

8699 All Other Local Revenue 200,000             210,070             221,319             233,069             242,887             

8984 Student Body (ASB) Fundraising Revenue 775,000             814,020             857,609             903,141             941,188             

8685 School Site Fundraising 10,000               10,503               11,066               11,653               12,144               

8650 Rental Income 25,000               26,259               27,665               29,134               30,361               

Local Revenue 2,612,000$        2,743,509$        2,890,420$        3,043,878$        3,172,106$        

Total Revenue 26,803,015$  28,129,521$  29,610,918$  31,162,358$  32,430,952$  
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Expenses Summary

Clayton Valley Charter High School
Expenses Summary
Five Year Projections, 2020-21 to 2024-25

SACS SeriesSACS Object CodeCode Description 2020-21 2021-22 2022-23 2023-24 2024-25
Certificated Salaries

1100 Teachers' Salaries 8,957,130                  9,507,214                  10,089,914                10,707,117                11,360,814                
1105 Teachers' Stipends / Bonus -                             -                             -                             -                             -                             
1120 Substitute Expense 243,667                     250,977                     258,506                     266,261                     274,249                     
1200 Certificated Pupil Support Salaries 824,646                     849,385                     874,867                     901,113                     928,146                     
1300 Certificated Supervisor and Administrator Salaries 856,143                     881,828                     908,282                     935,531                     963,597                     
1305 Certificated Sup. and Admin. Stipends / Bonus -                             -                             -                             -                             -                             
1900 Other Certificated Salaries 295,513                     304,378                     313,510                     322,915                     332,602                     
1910 Other Certificated Overtime -                             -                             -                             -                             -                             
1000 Subtotal 11,177,098$              11,793,782$              12,445,079$              13,132,937$              13,859,409$              

Classified Salaries
2100 Instructional Aide Salaries 295,971                     310,770                     326,308                     342,624                     359,755                     
2110 Instructional Aide Overtime -                             -                             -                             -                             -                             
2200 Classified Support Salaries (Maintenance / Food) 646,753                     679,091                     713,045                     748,698                     786,133                     
2210 Classified Support Overtime -                             -                             -                             -                             -                             
2300 Classified Supervisor and Administrator Salaries 501,846                     526,938                     553,285                     580,949                     609,997                     
2400 Clerical, Technical, and Office Staff Salaries 759,265                     782,042                     805,504                     829,669                     854,559                     
2410 Clerical, Technical, and Office Staff Overtime -                             -                             -                             -                             -                             
2900 Other Classified Salaries 346,198                     356,584                     367,282                     378,300                     389,649                     
2905 Other Stipends -                             -                             -                             -                             -                             
2910 Other Classified Overtime -                             -                             -                             -                             -                             
2000 Subtotal 2,550,033$                2,655,425$                2,765,424$                2,880,240$                3,000,092$                

Employee Benefits
3101 State Teachers' Retirement System, certificated positions 2,056,586                  2,134,675                  2,252,559                  2,337,663                  2,466,975                  
3202 Public Employees' Retirement System, classified positions 578,857                     653,235                     702,418                     717,180                     771,024                     
3313 OASDI 158,102                     164,636                     171,456                     178,575                     186,006                     
3323 Medicare 199,043                     209,514                     220,552                     232,191                     244,463                     
3403 Health & Welfare Benefits 1,896,000                  2,003,400                  2,116,800                  2,236,532                  2,362,944                  
3503 State Unemployment Insurance 9,480                         9,540                         9,600                         9,660                         9,720                         
3603 Worker Compensation Insurance 178,453                     187,840                     197,737                     208,171                     219,174                     
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3703 Other Post Employment Benefits 150,000                     150,000                     150,000                     150,000                     150,000                     
3903 Other Benefits -                             -                             -                             -                             -                             
3000 Subtotal 5,226,522$                5,512,839$                5,821,122$                6,069,971$                6,410,305$                

Total Personnel Expenses 18,953,653$              19,962,046$              21,031,626$              22,083,147$              23,269,805$              

Books and Supplies
4100 Approved Textbooks and Core Curricula Materials 300,000                     315,779                     332,592                     350,148                     364,792                     
4200 Books and Other Reference Materials 15,000                       15,789                       16,630                       17,507                       18,240                       
4300 Materials and Supplies 260,000                     273,675                     288,246                     303,461                     316,153                     
4315 Classroom Materials and Supplies 375,000                     394,723                     415,739                     437,684                     455,990                     
4342 Materials for School Sponsored Athletics 50,000                       52,630                       55,432                       58,358                       60,799                       
4381 Materials for Plant Maintenance 140,000                     147,363                     155,209                     163,402                     170,236                     
4400 Noncapitalized Equipment 220,000                     231,571                     243,900                     256,775                     267,514                     
4407 Noncapitalized Software 300,000                     315,779                     332,592                     350,148                     364,792                     
4430 Noncapitalized Student Equipment 440,000                     463,142                     487,801                     513,550                     535,028                     
4700 Food and Food Supplies 450,000                     473,668                     498,887                     525,221                     547,188                     
4000 Subtotal 2,550,000$                2,684,119$                2,827,028$                2,976,254$                3,100,731$                

Services and Other Operating Expenses
5200 Travel and Conferences 115,000                     121,049                     127,493                     134,223                     139,837                     
5210 Training and Development Expense 50,000                       52,630                       55,432                       58,358                       60,799                       
5300 Dues and Memberships 30,000                       31,578                       33,259                       35,015                       36,479                       
5400 Insurance 110,000                     115,786                     121,950                     128,387                     133,757                     
5500 Operation and Housekeeping Services/Supplies 260,000                     273,675                     288,246                     303,461                     316,153                     
5501 Utilities 300,000                     315,779                     332,592                     350,148                     364,792                     
5600 Space Rental/Leases Expense 600,000                     618,120                     637,467                     657,420                     677,997                     
5601 Building Maintenance 220,000                     231,571                     243,900                     256,775                     267,514                     
5602 Other Space Rental 30,000                       31,578                       33,259                       35,015                       36,479                       
5605 Equipment Rental/Lease Expense 150,000                     157,889                     166,296                     175,074                     182,396                     
5610 Equipment Repair 25,000                       26,315                       27,716                       29,179                       30,399                       
5800 Professional/Consulting Services and Operating Expenditures 225,000                     236,834                     249,444                     262,611                     273,594                     
5803 Banking and Payroll Service Fees 50,000                       52,630                       55,432                       58,358                       60,799                       
5805 Legal Services 300,000                     315,779                     332,592                     350,148                     364,792                     
5806 Audit Services 25,000                       26,315                       27,716                       29,179                       30,399                       
5809 Employee Tuition reimbursements 25,000                       26,315                       27,716                       29,179                       30,399                       
5810 Educational Consultants 280,000                     294,727                     310,419                     326,804                     340,472                     
5811 Student Transportation / Field Trips 75,000                       78,945                       83,148                       87,537                       91,198                       
5812 Student Events 5,000                         5,263                         5,543                         5,836                         6,080                         
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5815 Advertising / Recruiting 75,000                       78,945                       83,148                       87,537                       91,198                       
5820 Fundraising Expense 9,000                         9,473                         9,978                         10,504                       10,944                       
5842 Services Student Athletics 70,000                       73,682                       77,605                       81,701                       85,118                       
5873 Financial Services 170,000                     178,941                     188,469                     198,417                     206,715                     
5874 Personnel Services 500                            526                            554                            584                            608                            
5875 District Oversight Fee 225,899                     237,272                     249,971                     263,331                     274,228                     
5877 IT Services 1,000                         1,053                         1,109                         1,167                         1,216                         
5890 Interest Expense / Misc. Fees 3,000                         3,158                         3,326                         3,501                         3,648                         
5892 ASB Activities 775,000                     814,020                     857,609                     903,141                     941,188                     
5900 Communications 35,000                       36,841                       38,802                       40,851                       42,559                       
5000 Subtotal 4,239,399$                4,446,685$                4,670,190$                4,903,440$                5,101,758$                

Capital Outlay
6900 Depreciation Expense                                                            175,000                     184,204                     194,012                     204,253                     212,795                     
6000 Subtotal 175,000$                   184,204$                   194,012$                   204,253$                   212,795$                   

Other Outgoing
7010 Special Education Encroachment -                             
7438 Debt Service - Interest -                             
7000 Subtotal

Total Non-Personnel Expenses 6,964,399$                7,315,008$                7,691,230$                8,083,946$                8,415,285$                

Total Expenses 25,918,052$              27,277,054$              28,722,856$              30,167,094$              31,685,090$              
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Cash Flow $s Yr1

Clayton Valley Charter High School
Monthly Cash Flow Projections
2020-21

100%

SACS Object CodeCode Description July Aug Sept Oct Nov Dec Jan Feb Mar Apr May June July Aug Sept Total
Revenue

State
8011 LCFF; state aid portion -               462,493       462,493       832,488       832,488       832,488       832,488       832,488       832,488       832,488       832,488       832,488       832,488       100.00%
8012 LCFF; EPA portion -               -               -               1,036,145    -               -               1,036,145    -               -               1,036,145    -               -               1,036,145    100.00%
8096 In-Lieu of Property Taxes, all grades -               551,730       1,103,459    735,639       735,639       735,639       735,639       735,639       1,287,369    643,685       643,685       643,685       643,685       100.00%
8019 Prior Year Income / Adjustments
8520 State Child Nutrition program -               795              795              1,431           1,431           1,431           1,431           1,431           1,431           1,431           1,431           1,431           1,431           -               -               100.00%
8560 Lottery -               -               -               -               -               113,669       -               -               113,669       -               -               113,669       -               -               113,669       100.00%
8550 Mandate Block Grant -               -               -               -               -               26,358         -               -               -               52,716         -               26,358         -               -               -               100.00%
8591 SB 740 Rent re-imbursement program -               -               -               225,000       -               -               -               -               225,000       -               -               -               -               -               -               100.00%

8590 All Other State Revenue / Clean Energy

8599 Prior Year State Income

Subtotal -$             1,015,018$  1,566,747$  2,830,703$  1,569,558$  1,709,585$  2,605,703$  1,569,558$  2,459,957$  2,566,464$  1,477,603$  1,617,630$  2,513,748$  -$             113,669$     

Federal
8181 Special Education, federal -               -               -               34,022         34,022         34,022         34,022         34,022         34,022         34,022         34,022         34,022         34,022         0 0 100.00%

8220 Federal Child Nutrition Programs -               -               -               -               -               -               58,712         -               -               117,425       -               58,712         0 0 0 100.00%

8290 All Other Federal Revenue, inc Facilities Incentive Grants program

8291 Title I

8292 Title II

8293 Title III

8295 Title V

8299 Prior Year Federal Revenue

Subtotal -$             -$             -$             34,022$       34,022$       34,022$       92,734$       34,022$       34,022$       151,446$     34,022$       92,734$       34,022$       -$             -$             

Local
8660 Interest 15,355         15,355         15,355         15,355         15,355         15,355         15,355         15,355         15,540         15,540         15,540         15,540         0 0 0 100.00%

8782 All Other Transfers from County Offices

8784 All Other Transfers from Other Locations
8785 CMO Management fee
8792 SPED State / Other Transfers from County -               -               110,000       110,000       110,000       110,000       110,000       110,000       110,000       110,000       110,000       110,000       0 0 0 100.00%

8980 Student Lunch Revenue -               -               26,500         26,500         26,500         26,500         26,500         26,500         26,500         26,500         26,500         26,500         0 0 0 100.00%

8698 E-Rate -               -               5,200           5,200           5,200           5,200           5,200           5,200           5,200           5,200           5,200           5,200           0 0 0 100.00%

8699 All Other Local Revenue -               -               20,000         20,000         20,000         20,000         20,000         20,000         20,000         20,000         20,000         20,000         0 0 0 100.00%

8984 Student Body (ASB) Fundraising Revenue -               -               77,500         77,500         77,500         77,500         77,500         77,500         77,500         77,500         77,500         77,500         0 0 0 100.00%

8685 School Site Fundraising -               -               1,000           1,000           1,000           1,000           1,000           1,000           1,000           1,000           1,000           1,000           0 0 0 100.00%

8650 Rental Income -               -               2,500           2,500           2,500           2,500           2,500           2,500           2,500           2,500           2,500           2,500           0 0 0 100.00%

8999 Revenue Suspense

Subtotal 15,355$       15,355$       258,055$     258,055$     258,055$     258,055$     258,055$     258,055$     258,240$     258,240$     258,240$     258,240$     -$             -$             -$             

Total 15,355$       1,030,373$  1,824,802$  3,122,780$  1,861,635$  2,001,662$  2,956,493$  1,861,635$  2,752,219$  2,976,151$  1,769,865$  1,968,605$  2,547,770$  -$             113,669$     

Expenses
Certificated Salaries
1100 Teachers' Salaries -               -               895,713       895,713       895,713       895,713       895,713       895,713       895,713       895,713       895,713       895,713       100.00%
1105 Teachers' Stipends / Bonus -               -               -               -               -               -               -               -               -               -               -               -               
1120 Substitute Expense -               -               24,367         24,367         24,367         24,367         24,367         24,367         24,367         24,367         24,367         24,367         100.00%
1200 Certificated Pupil Support Salaries -               -               82,465         82,465         82,465         82,465         82,465         82,465         82,465         82,465         82,465         82,465         100.00%
1300 Certificated Supervisor and Administrator Salaries 71,060         71,060         71,060         71,060         71,060         71,060         71,060         71,060         71,916         71,916         71,916         71,916         100.00%
1305 Certificated Sup. and Admin. Stipends / Bonus -               -               -               -               -               -               -               -               -               -               -               -               
1900 Other Certificated Salaries 24,528         24,528         24,528         24,528         24,528         24,528         24,528         24,528         24,823         24,823         24,823         24,823         100.00%
1910 Other Certificated Overtime -               -               -               -               -               -               -               -               -               -               -               -               
1000 Subtotal 95,587$       95,587$       1,098,132$  1,098,132$  1,098,132$  1,098,132$  1,098,132$  1,098,132$  1,099,283$  1,099,283$  1,099,283$  1,099,283$  

Classified Salaries
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2100 Instructional Aide Salaries -               -               29,597         29,597         29,597         29,597         29,597         29,597         29,597         29,597         29,597         29,597         100.00%
2110 Instructional Aide Overtime -               -               -               -               -               -               -               -               -               -               -               -               
2200 Classified Support Salaries (Maintenance / Food) -               -               64,675         64,675         64,675         64,675         64,675         64,675         64,675         64,675         64,675         64,675         100.00%
2210 Classified Support Overtime -               -               -               -               -               -               -               -               -               -               -               -               
2300 Classified Supervisor and Administrator Salaries 41,653         41,653         41,653         41,653         41,653         41,653         41,653         41,653         42,155         42,155         42,155         42,155         100.00%
2400 Clerical, Technical, and Office Staff Salaries 63,019         63,019         63,019         63,019         63,019         63,019         63,019         63,019         63,778         63,778         63,778         63,778         100.00%
2410 Clerical, Technical, and Office Staff Overtime -               -               -               -               -               -               -               -               -               -               -               -               
2900 Other Classified Salaries -               -               34,620         34,620         34,620         34,620         34,620         34,620         34,620         34,620         34,620         34,620         100.00%
2905 Other Stipends -               -               -               -               -               -               -               -               -               -               -               -               
2910 Other Classified Overtime -               -               -               -               -               -               -               -               -               -               -               -               
2000 Subtotal 104,672$     104,672$     233,564$     233,564$     233,564$     233,564$     233,564$     233,564$     234,826$     234,826$     234,826$     234,826$     

Employee Benefits
3101 State Teachers' Retirement System, certificated positions41,132         41,132         205,659       205,659       205,659       205,659       205,659       205,659       205,659       205,659       205,659       123,395       100.00%
3202 Public Employees' Retirement System, classified positions11,577         11,577         57,886         57,886         57,886         57,886         57,886         57,886         57,886         57,886         57,886         34,731         100.00%
3313 OASDI 3,162           3,162           15,810         15,810         15,810         15,810         15,810         15,810         15,810         15,810         15,810         9,486           100.00%
3323 Medicare 3,981           3,981           19,904         19,904         19,904         19,904         19,904         19,904         19,904         19,904         19,904         11,943         100.00%
3403 Health & Welfare Benefits 37,920         37,920         189,600       189,600       189,600       189,600       189,600       189,600       189,600       189,600       189,600       113,760       100.00%
3503 State Unemployment Insurance 190              190              948              948              948              948              948              948              948              948              948              569              100.00%
3603 Worker Compensation Insurance 3,569           3,569           17,845         17,845         17,845         17,845         17,845         17,845         17,845         17,845         17,845         10,707         100.00%
3703 Other Post Employment Benefits 3,000           3,000           15,000         15,000         15,000         15,000         15,000         15,000         15,000         15,000         15,000         9,000           100.00%
3903 Other Benefits -               -               -               -               -               -               -               -               -               -               -               -               
3000 Subtotal 104,530$     104,530$     522,652$     522,652$     522,652$     522,652$     522,652$     522,652$     522,652$     522,652$     522,652$     313,591$     

Books and Supplies
4100 Approved Textbooks and Core Curricula Materials -               -               180,000       -               -               -               120,000       -               -               -               -               -               100.00%
4200 Books and Other Reference Materials -               -               4,500           1,500           1,500           1,500           1,500           1,500           1,500           1,500           -               -               100.00%
4300 Materials and Supplies 21,580         21,580         21,580         21,580         21,580         21,580         21,580         21,580         21,840         21,840         21,840         21,840         100.00%
4315 Classroom Materials and Supplies -               -               112,500       37,500         37,500         37,500         37,500         37,500         37,500         37,500         -               -               100.00%
4342 Materials for School Sponsored Athletics 4,150           4,150           4,150           4,150           4,150           4,150           4,150           4,150           4,200           4,200           4,200           4,200           100.00%
4381 Materials for Plant Maintenance 11,620         11,620         11,620         11,620         11,620         11,620         11,620         11,620         11,760         11,760         11,760         11,760         100.00%
4700 Food and Food Supplies -               -               45,000         45,000         45,000         45,000         45,000         45,000         45,000         45,000         45,000         45,000         100.00%
4000 Subtotal 37,350$       37,350$       475,350$     217,350$     217,350$     217,350$     337,350$     217,350$     217,800$     217,800$     178,800$     178,800$     

Services and Other Operating Expenses
5200 Travel and Conferences -               -               34,500         11,500         11,500         11,500         11,500         11,500         11,500         11,500         -               -               100.00%
5210 Training and Development Expense -               -               15,000         5,000           5,000           5,000           5,000           5,000           5,000           5,000           -               -               100.00%
5300 Dues and Memberships -               -               9,000           3,000           3,000           3,000           3,000           3,000           3,000           3,000           -               -               100.00%
5400 Insurance -               -               33,000         11,000         11,000         11,000         11,000         11,000         11,000         11,000         -               -               100.00%
5500 Operation and Housekeeping Services/Supplies 21,580         21,580         21,580         21,580         21,580         21,580         21,580         21,580         21,840         21,840         21,840         21,840         100.00%
5501 Utilities 24,900         24,900         24,900         24,900         24,900         24,900         24,900         24,900         25,200         25,200         25,200         25,200         100.00%
5600 Space Rental/Leases Expense 49,800         49,800         49,800         49,800         49,800         49,800         49,800         49,800         50,400         50,400         50,400         50,400         100.00%
5601 Building Maintenance -               -               22,000         22,000         22,000         22,000         22,000         22,000         22,000         22,000         22,000         22,000         100.00%
5602 Other Space Rental 1,500           1,500           2,700           2,700           2,700           2,700           2,700           2,700           2,700           2,700           2,700           2,700           100.00%
5605 Equipment Rental/Lease Expense 12,450         12,450         12,450         12,450         12,450         12,450         12,450         12,450         12,600         12,600         12,600         12,600         100.00%
5610 Equipment Repair -               -               2,500           2,500           2,500           2,500           2,500           2,500           2,500           2,500           2,500           2,500           100.00%
5800 Professional/Consulting Services and Operating Expenditures-               -               22,500         22,500         22,500         22,500         22,500         22,500         22,500         22,500         22,500         22,500         100.00%
5803 Banking and Payroll Service Fees 4,150           4,150           4,150           4,150           4,150           4,150           4,150           4,150           4,200           4,200           4,200           4,200           100.00%
5805 Legal Services 15,000         15,000         27,000         27,000         27,000         27,000         27,000         27,000         27,000         27,000         27,000         27,000         100.00%
5806 Audit Services -               -               -               -               17,500         -               -               -               -               -               -               7,500           100.00%
5809 Employee Tuition reimbursements 1,250           1,250           2,250           2,250           2,250           2,250           2,250           2,250           2,250           2,250           2,250           2,250           100.00%
5810 Educational Consultants -               -               28,000         28,000         28,000         28,000         28,000         28,000         28,000         28,000         28,000         28,000         100.00%
5811 Student Transportation / Field Trips -               -               7,500           7,500           7,500           7,500           7,500           7,500           7,500           7,500           7,500           7,500           100.00%
5812 Student Events -               -               500              500              500              500              500              500              500              500              500              500              100.00%
5815 Advertising / Recruiting -               -               7,500           7,500           7,500           7,500           7,500           7,500           7,500           7,500           7,500           7,500           100.00%
5820 Fundraising Expense 747              747              747              747              747              747              747              747              756              756              756              756              100.00%
5842 Services Student Athletics 5,810           5,810           5,810           5,810           5,810           5,810           5,810           5,810           5,880           5,880           5,880           5,880           100.00%
5873 Financial Services 14,110         14,110         14,110         14,110         14,110         14,110         14,110         14,110         14,280         14,280         14,280         14,280         100.00%
5874 Personnel Services 42                42                42                42                42                42                42                42                42                42                42                42                100.00%
5875 District Oversight Fee -               -               -               -               -               -               -               -               -               -               -               225,899       100.00%
5877 IT Services 100              100              100              100              100              100              100              100              100              100              100.00%
5890 Interest Expense / Misc. Fees 300              300              300              300              300              300              300              300              300              300              100.00%
5892 ASB Activities 77,500         77,500         77,500         77,500         77,500         77,500         77,500         77,500         77,500         77,500         100.00%
5899 CMO Management Fee -               -               -               -               -               -               -               -               -               -               
5900 Communications 3,500           3,500           3,500           3,500           3,500           3,500           3,500           3,500           3,500           3,500           100.00%
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#### 1/0/1900 -               -               -               -               -               -               -               -               -               -               
#### 1/0/1900 -               -               -               -               -               -               -               -               -               -               
5999 Expense Suspense -               -               -               -               -               -               -               -               -               -               -               -               
5000 Subtotal 151,339$     151,339$     428,939$     367,939$     385,439$     367,939$     367,939$     367,939$     369,548$     369,548$     339,048$     572,447$     

Capital Outlay
6900 Depreciation Expense                                                            -               -               -               -               -               -               -               -               -               -               -               175,000       100.00%
6000 Subtotal 175,000$     

Other Outgoing
7010 Special Education Encroachment -               -               -               -               -               -               -               -               -               -               -               -               
7438 Debt Service - Interest -               -               -               -               -               -               -               -               -               -               -               -               
7000 Subotal

Total Expenses 493,479$     493,479$     2,758,637$  2,439,637$  2,457,137$  2,439,637$  2,559,637$  2,439,637$  2,444,109$  2,444,109$  2,374,609$  2,573,948$  -$             -$             -$             100.00%

Additional items needed for cash flow
Cash balance at previous year end 18,918,273  
Change in Current Assets -               -               -               -               -               -               -               -               -               -               -               -               2,547,770    -               113,669       
Change in Current Liabilities -               -               -               -               -               -               -               -               -               -               -               -               -               -               -               
Change in Loans outstanding -               -               -               -               -               -               -               -               -               -               -               -               
Subtotal 18,918,273  -               -               -               -               -               -               -               -               -               -               -               

Monthly Operating Surplus / (Deficit) ($478,124) $536,894 ($933,834) $683,144 ($595,501) ($437,975) $396,856 ($578,001) $308,110 $532,042 ($604,744) ($605,343)

Total Monthly Surplus / (Deficit) $18,440,150 $536,894 ($933,834) $683,144 ($595,501) ($437,975) $396,856 ($578,001) $308,110 $532,042 ($604,744) ($605,343)

Projected Monthly Cash Balance $18,440,150 $18,977,044 $18,043,210 $18,726,353 $18,130,852 $17,692,877 $18,089,733 $17,511,731 $17,819,841 $18,351,883 $17,747,139 $17,141,796
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Cash Flow $s Yr2

Clayton Valley Charter High School
Monthly Cash Flow Projections
2021-22

98%

SACS Object CodeCode Description July Aug Sept Oct Nov Dec Jan Feb Mar Apr May June July Aug Sept Total
Revenue

State
8011 LCFF; state aid portion -               494,113       494,113       889,404       889,404       889,404       889,404       889,404       928,494       928,494       928,494       928,494       947,875       100.00%
8012 LCFF; EPA portion -               -               -               1,036,145    -               -               1,036,145    -               -               1,081,684    -               -               1,080,705    100.00%
8096 In-Lieu of Property Taxes, all grades -               551,730       1,103,459    735,639       735,639       735,639       735,639       735,639       1,343,950    671,975       671,975       671,975       702,134       100.00%
8019 Prior Year Income / Adjustments
8520 State Child Nutrition program -               835              835              1,503           1,503           1,503           1,503           1,503           1,503           1,503           1,503           1,503           1,503           -               -               100.00%
8560 Lottery -               -               -               -               -               116,140       -               -               116,140       -               -               116,140       -               -               116,140       100.00%
8550 Mandate Block Grant -               -               -               -               -               27,492         -               -               -               54,984         -               27,492         -               -               -               100.00%
8591 SB 740 Rent re-imbursement program -               -               -               231,795       -               -               -               -               231,795       -               -               -               -               -               -               100.00%

8590 All Other State Revenue / Clean Energy

8599 Prior Year State Income

Subtotal -$             1,046,678$  1,598,408$  2,894,486$  1,626,546$  1,770,178$  2,662,691$  1,626,546$  2,621,882$  2,738,641$  1,601,972$  1,745,604$  2,732,218$  -$             116,140$     

Federal
8181 Special Education, federal -               -               -               35,735         35,735         35,735         35,735         35,735         35,735         35,735         35,735         35,735         35,735         -               -               100.00%

8220 Federal Child Nutrition Programs -               -               -               -               -               -               61,668         -               -               123,337       -               61,668         -               -               -               100.00%

8290 All Other Federal Revenue, inc Facilities Incentive Grants program

8291 Title I

8292 Title II

8293 Title III

8295 Title V

8299 Prior Year Federal Revenue

Subtotal -$             -$             -$             35,735$       35,735$       35,735$       97,403$       35,735$       35,735$       159,071$     35,735$       97,403$       35,735$       -$             -$             

Local
8660 Interest 16,128         16,128         16,128         16,128         16,128         16,128         16,128         16,128         16,322         16,322         16,322         16,322         -               -               -               100.00%

8782 All Other Transfers from County Offices

8784 All Other Transfers from Other Locations
8785 CMO Management fee
8792 SPED State / Other Transfers from County -               -               115,538       115,538       115,538       115,538       115,538       115,538       115,538       115,538       115,538       115,538       -               -               -               100.00%

8980 Student Lunch Revenue -               -               27,834         27,834         27,834         27,834         27,834         27,834         27,834         27,834         27,834         27,834         -               -               -               100.00%

8698 E-Rate -               -               5,462           5,462           5,462           5,462           5,462           5,462           5,462           5,462           5,462           5,462           -               -               -               100.00%

8699 All Other Local Revenue -               -               21,007         21,007         21,007         21,007         21,007         21,007         21,007         21,007         21,007         21,007         -               -               -               100.00%

8984 Student Body (ASB) Fundraising Revenue -               -               81,402         81,402         81,402         81,402         81,402         81,402         81,402         81,402         81,402         81,402         -               -               -               100.00%

8685 School Site Fundraising -               -               1,050           1,050           1,050           1,050           1,050           1,050           1,050           1,050           1,050           1,050           -               -               -               100.00%

8650 Rental Income -               -               2,626           2,626           2,626           2,626           2,626           2,626           2,626           2,626           2,626           2,626           -               -               -               100.00%

8999 Revenue Suspense

Subtotal 16,128$       16,128$       271,048$     271,048$     271,048$     271,048$     271,048$     271,048$     271,242$     271,242$     271,242$     271,242$     -$             -$             -$             

Total 16,128$       1,062,806$  1,869,455$  3,201,269$  1,933,329$  2,076,961$  3,031,142$  1,933,329$  2,928,859$  3,168,954$  1,908,949$  2,114,249$  2,767,953$  -$             116,140$     

Expenses
Certificated Salaries
1100 Teachers' Salaries -               -               950,721       950,721       950,721       950,721       950,721       950,721       950,721       950,721       950,721       950,721       100.00%
1105 Teachers' Stipends / Bonus -               -               -               -               -               -               -               -               -               -               -               -               
1120 Substitute Expense -               -               25,098         25,098         25,098         25,098         25,098         25,098         25,098         25,098         25,098         25,098         100.00%
1200 Certificated Pupil Support Salaries -               -               84,939         84,939         84,939         84,939         84,939         84,939         84,939         84,939         84,939         84,939         100.00%
1300 Certificated Supervisor and Administrator Salaries 73,192         73,192         73,192         73,192         73,192         73,192         73,192         73,192         74,074         74,074         74,074         74,074         100.00%
1305 Certificated Sup. and Admin. Stipends / Bonus -               -               -               -               -               -               -               -               -               -               -               -               
1900 Other Certificated Salaries 25,263         25,263         25,263         25,263         25,263         25,263         25,263         25,263         25,568         25,568         25,568         25,568         100.00%
1910 Other Certificated Overtime -               -               -               -               -               -               -               -               -               -               -               -               
1000 Subtotal 98,455$       98,455$       1,159,213$  1,159,213$  1,159,213$  1,159,213$  1,159,213$  1,159,213$  1,160,399$  1,160,399$  1,160,399$  1,160,399$  

Classified Salaries
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Cash Flow $s Yr2

2100 Instructional Aide Salaries -               -               31,077         31,077         31,077         31,077         31,077         31,077         31,077         31,077         31,077         31,077         100.00%
2110 Instructional Aide Overtime -               -               -               -               -               -               -               -               -               -               -               -               
2200 Classified Support Salaries (Maintenance / Food) -               -               67,909         67,909         67,909         67,909         67,909         67,909         67,909         67,909         67,909         67,909         100.00%
2210 Classified Support Overtime -               -               -               -               -               -               -               -               -               -               -               -               
2300 Classified Supervisor and Administrator Salaries 43,736         43,736         43,736         43,736         43,736         43,736         43,736         43,736         44,263         44,263         44,263         44,263         100.00%
2400 Clerical, Technical, and Office Staff Salaries 64,910         64,910         64,910         64,910         64,910         64,910         64,910         64,910         65,692         65,692         65,692         65,692         100.00%
2410 Clerical, Technical, and Office Staff Overtime -               -               -               -               -               -               -               -               -               -               -               -               
2900 Other Classified Salaries -               -               35,658         35,658         35,658         35,658         35,658         35,658         35,658         35,658         35,658         35,658         100.00%
2905 Other Stipends -               -               -               -               -               -               -               -               -               -               -               -               
2910 Other Classified Overtime -               -               -               -               -               -               -               -               -               -               -               -               
2000 Subtotal 108,645$     108,645$     243,290$     243,290$     243,290$     243,290$     243,290$     243,290$     244,599$     244,599$     244,599$     244,599$     

Employee Benefits
3101 State Teachers' Retirement System, certificated positions42,693         42,693         213,467       213,467       213,467       213,467       213,467       213,467       213,467       213,467       213,467       128,080       100.00%
3202 Public Employees' Retirement System, classified positions13,065         13,065         65,323         65,323         65,323         65,323         65,323         65,323         65,323         65,323         65,323         39,194         100.00%
3313 OASDI 3,293           3,293           16,464         16,464         16,464         16,464         16,464         16,464         16,464         16,464         16,464         9,878           100.00%
3323 Medicare 4,190           4,190           20,951         20,951         20,951         20,951         20,951         20,951         20,951         20,951         20,951         12,571         100.00%
3403 Health & Welfare Benefits 40,068         40,068         200,340       200,340       200,340       200,340       200,340       200,340       200,340       200,340       200,340       120,204       100.00%
3503 State Unemployment Insurance 191              191              954              954              954              954              954              954              954              954              954              572              100.00%
3603 Worker Compensation Insurance 3,757           3,757           18,784         18,784         18,784         18,784         18,784         18,784         18,784         18,784         18,784         11,270         100.00%
3703 Other Post Employment Benefits 3,000           3,000           15,000         15,000         15,000         15,000         15,000         15,000         15,000         15,000         15,000         9,000           100.00%
3903 Other Benefits -               -               -               -               -               -               -               -               -               -               -               -               
3000 Subtotal 110,257$     110,257$     551,284$     551,284$     551,284$     551,284$     551,284$     551,284$     551,284$     551,284$     551,284$     330,770$     

Books and Supplies
4100 Approved Textbooks and Core Curricula Materials -               -               189,467       -               -               -               126,311       -               -               -               -               -               100.00%
4200 Books and Other Reference Materials -               -               4,737           1,579           1,579           1,579           1,579           1,579           1,579           1,579           -               -               100.00%
4300 Materials and Supplies 22,715         22,715         22,715         22,715         22,715         22,715         22,715         22,715         22,989         22,989         22,989         22,989         100.00%
4315 Classroom Materials and Supplies -               -               118,417       39,472         39,472         39,472         39,472         39,472         39,472         39,472         -               -               100.00%
4342 Materials for School Sponsored Athletics 4,368           4,368           4,368           4,368           4,368           4,368           4,368           4,368           4,421           4,421           4,421           4,421           100.00%
4381 Materials for Plant Maintenance 12,231         12,231         12,231         12,231         12,231         12,231         12,231         12,231         12,379         12,379         12,379         12,379         100.00%
4700 Food and Food Supplies -               -               47,367         47,367         47,367         47,367         47,367         47,367         47,367         47,367         47,367         47,367         100.00%
4000 Subtotal 39,314$       39,314$       500,351$     228,782$     228,782$     228,782$     355,093$     228,782$     229,255$     229,255$     188,204$     188,204$     

Services and Other Operating Expenses
5200 Travel and Conferences -               -               36,315         12,105         12,105         12,105         12,105         12,105         12,105         12,105         -               -               100.00%
5210 Training and Development Expense -               -               15,789         5,263           5,263           5,263           5,263           5,263           5,263           5,263           -               -               100.00%
5300 Dues and Memberships -               -               9,473           3,158           3,158           3,158           3,158           3,158           3,158           3,158           -               -               100.00%
5400 Insurance -               -               34,736         11,579         11,579         11,579         11,579         11,579         11,579         11,579         -               -               100.00%
5500 Operation and Housekeeping Services/Supplies 22,715         22,715         22,715         22,715         22,715         22,715         22,715         22,715         22,989         22,989         22,989         22,989         100.00%
5501 Utilities 26,210         26,210         26,210         26,210         26,210         26,210         26,210         26,210         26,525         26,525         26,525         26,525         100.00%
5600 Space Rental/Leases Expense 51,304         51,304         51,304         51,304         51,304         51,304         51,304         51,304         51,922         51,922         51,922         51,922         100.00%
5601 Building Maintenance -               -               23,157         23,157         23,157         23,157         23,157         23,157         23,157         23,157         23,157         23,157         100.00%
5602 Other Space Rental 1,579           1,579           2,842           2,842           2,842           2,842           2,842           2,842           2,842           2,842           2,842           2,842           100.00%
5605 Equipment Rental/Lease Expense 13,105         13,105         13,105         13,105         13,105         13,105         13,105         13,105         13,263         13,263         13,263         13,263         100.00%
5610 Equipment Repair -               -               2,631           2,631           2,631           2,631           2,631           2,631           2,631           2,631           2,631           2,631           100.00%
5800 Professional/Consulting Services and Operating Expenditures-               -               23,683         23,683         23,683         23,683         23,683         23,683         23,683         23,683         23,683         23,683         100.00%
5803 Banking and Payroll Service Fees 4,368           4,368           4,368           4,368           4,368           4,368           4,368           4,368           4,421           4,421           4,421           4,421           100.00%
5805 Legal Services 15,789         15,789         28,420         28,420         28,420         28,420         28,420         28,420         28,420         28,420         28,420         28,420         100.00%
5806 Audit Services -               -               -               -               18,420         -               -               -               -               -               -               7,894           100.00%
5809 Employee Tuition reimbursements 1,316           1,316           2,368           2,368           2,368           2,368           2,368           2,368           2,368           2,368           2,368           2,368           100.00%
5810 Educational Consultants -               -               29,473         29,473         29,473         29,473         29,473         29,473         29,473         29,473         29,473         29,473         100.00%
5811 Student Transportation / Field Trips -               -               7,894           7,894           7,894           7,894           7,894           7,894           7,894           7,894           7,894           7,894           100.00%
5812 Student Events -               -               526              526              526              526              526              526              526              526              526              526              100.00%
5815 Advertising / Recruiting -               -               7,894           7,894           7,894           7,894           7,894           7,894           7,894           7,894           7,894           7,894           100.00%
5820 Fundraising Expense 786              786              786              786              786              786              786              786              796              796              796              796              100.00%
5842 Services Student Athletics 6,116           6,116           6,116           6,116           6,116           6,116           6,116           6,116           6,189           6,189           6,189           6,189           100.00%
5873 Financial Services 14,852         14,852         14,852         14,852         14,852         14,852         14,852         14,852         15,031         15,031         15,031         15,031         
5874 Personnel Services 44                44                44                44                44                44                44                44                44                44                44                44                
5875 District Oversight Fee -               -               -               -               -               -               -               -               -               -               -               237,272       
5999 Expense Suspense
5000 Subtotal 158,183$     158,183$     450,209$     386,001$     404,421$     386,001$     386,001$     386,001$     387,682$     387,682$     355,578$     600,744$     

Capital Outlay
6900 Depreciation Expense                                                            -               -               -               -               -               -               -               -               -               -               -               184,204       100.00%
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Cash Flow $s Yr2

6000 Subtotal 184,204$     

Other Outgoing
7010 Special Education Encroachment
7438 Debt Service - Interest
7000 Subotal

Total Expenses 514,855$     514,855$     2,904,347$  2,568,569$  2,586,989$  2,568,569$  2,694,881$  2,568,569$  2,573,219$  2,573,219$  2,500,063$  2,708,920$  -$             -$             -$             100.00%

Additional items needed for cash flow
Cash balance at previous year end 17,141,796  
Accounts Receivable 2,547,770    -               113,669       -               -               -               -               -               -               -               -               -               2,767,953    -               116,140       
Accounts Payable -               -               -               -               -               -               -               -               -               -               -               -               -               -               -               
Loan Principal Payable
Subtotal 19,689,567  -               113,669       -               -               -               -               -               -               -               -               -               

Monthly Operating Surplus / (Deficit) ($498,727) $547,951 ($1,034,892) $632,700 ($653,661) ($491,608) $336,262 ($635,240) $355,640 $595,735 ($591,115) ($594,671)

Total Monthly Surplus / (Deficit) $19,190,840 $547,951 ($921,223) $632,700 ($653,661) ($491,608) $336,262 ($635,240) $355,640 $595,735 ($591,115) ($594,671)

Projected Monthly Cash Balance $19,190,840 $19,738,791 $18,817,568 $19,450,268 $18,796,607 $18,304,999 $18,641,260 $18,006,020 $18,361,660 $18,957,395 $18,366,281 $17,771,610
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Cash Flow $s Yr3

Clayton Valley Charter High School
Monthly Cash Flow Projections
2022-23

98%

SACS Object CodeCode Description July Aug Sept Oct Nov Dec Jan Feb Mar Apr May June July Aug Sept Total
Revenue

State
8011 LCFF; state aid portion -               542,312       542,312       976,162       976,162       976,162       976,162       976,162       1,018,143    1,018,143    1,018,143    1,018,143    1,039,011    100.00%
8012 LCFF; EPA portion -               -               -               1,058,670    -               -               1,058,670    -               -               1,104,199    -               -               1,103,240    100.00%
8096 In-Lieu of Property Taxes, all grades -               563,724       1,127,447    751,632       751,632       751,632       751,632       751,632       1,371,923    685,962       685,962       685,962       716,160       100.00%
8019 Prior Year Income / Adjustments
8520 State Child Nutrition program -               880              880              1,584           1,584           1,584           1,584           1,584           1,584           1,584           1,584           1,584           1,584           -               -               100.00%
8560 Lottery -               -               -               -               -               118,611       -               -               118,611       -               -               118,611       -               -               118,611       100.00%
8550 Mandate Block Grant -               -               -               -               -               29,223         -               -               -               58,446         -               29,223         -               -               -               100.00%
8591 SB 740 Rent re-imbursement program -               -               -               239,050       -               -               -               -               239,050       -               -               -               -               -               -               100.00%

8590 All Other State Revenue / Clean Energy

8599 Prior Year State Income

Subtotal -$             1,106,916$  1,670,640$  3,027,098$  1,729,378$  1,877,212$  2,788,048$  1,729,378$  2,749,312$  2,868,334$  1,705,689$  1,853,523$  2,859,995$  -$             118,611$     

Federal
8181 Special Education, federal -               -               -               37,648         37,648         37,648         37,648         37,648         37,648         37,648         37,648         37,648         37,648         -               -               100.00%

8220 Federal Child Nutrition Programs -               -               -               -               -               -               64,971         -               -               129,941       -               64,971         -               -               -               100.00%

8290 All Other Federal Revenue, inc Facilities Incentive Grants program

8291 Title I

8292 Title II

8293 Title III

8295 Title V

8299 Prior Year Federal Revenue

Subtotal -$             -$             -$             37,648$       37,648$       37,648$       102,619$     37,648$       37,648$       167,590$     37,648$       102,619$     37,648$       -$             -$             

Local
8660 Interest 16,992         16,992         16,992         16,992         16,992         16,992         16,992         16,992         17,196         17,196         17,196         17,196         -               -               -               100.00%

8782 All Other Transfers from County Offices

8784 All Other Transfers from Other Locations
8785 CMO Management fee
8792 SPED State / Other Transfers from County -               -               121,725       121,725       121,725       121,725       121,725       121,725       121,725       121,725       121,725       121,725       -               -               -               100.00%

8980 Student Lunch Revenue -               -               29,325         29,325         29,325         29,325         29,325         29,325         29,325         29,325         29,325         29,325         -               -               -               100.00%

8698 E-Rate -               -               5,754           5,754           5,754           5,754           5,754           5,754           5,754           5,754           5,754           5,754           -               -               -               100.00%

8699 All Other Local Revenue -               -               22,132         22,132         22,132         22,132         22,132         22,132         22,132         22,132         22,132         22,132         -               -               -               100.00%

8984 Student Body (ASB) Fundraising Revenue -               -               85,761         85,761         85,761         85,761         85,761         85,761         85,761         85,761         85,761         85,761         -               -               -               100.00%

8685 School Site Fundraising -               -               1,107           1,107           1,107           1,107           1,107           1,107           1,107           1,107           1,107           1,107           -               -               -               100.00%

8650 Rental Income -               -               2,766           2,766           2,766           2,766           2,766           2,766           2,766           2,766           2,766           2,766           -               -               -               100.00%

8999 Revenue Suspense

Subtotal 16,992$       16,992$       285,562$     285,562$     285,562$     285,562$     285,562$     285,562$     285,767$     285,767$     285,767$     285,767$     -$             -$             -$             

Total 16,992$       1,123,908$  1,956,202$  3,350,308$  2,052,588$  2,200,422$  3,176,229$  2,052,588$  3,072,726$  3,321,690$  2,029,104$  2,241,908$  2,897,643$  -$             118,611$     

Expenses
Certificated Salaries
1100 Teachers' Salaries -               -               1,008,991    1,008,991    1,008,991    1,008,991    1,008,991    1,008,991    1,008,991    1,008,991    1,008,991    1,008,991    100.00%
1105 Teachers' Stipends / Bonus -               -               -               -               -               -               -               -               -               -               -               -               
1120 Substitute Expense -               -               25,851         25,851         25,851         25,851         25,851         25,851         25,851         25,851         25,851         25,851         100.00%
1200 Certificated Pupil Support Salaries -               -               87,487         87,487         87,487         87,487         87,487         87,487         87,487         87,487         87,487         87,487         100.00%
1300 Certificated Supervisor and Administrator Salaries 75,387         75,387         75,387         75,387         75,387         75,387         75,387         75,387         76,296         76,296         76,296         76,296         100.00%
1305 Certificated Sup. and Admin. Stipends / Bonus -               -               -               -               -               -               -               -               -               -               -               -               
1900 Other Certificated Salaries 26,021         26,021         26,021         26,021         26,021         26,021         26,021         26,021         26,335         26,335         26,335         26,335         100.00%
1910 Other Certificated Overtime -               -               -               -               -               -               -               -               -               -               -               -               
1000 Subtotal 101,409$     101,409$     1,223,737$  1,223,737$  1,223,737$  1,223,737$  1,223,737$  1,223,737$  1,224,959$  1,224,959$  1,224,959$  1,224,959$  

Classified Salaries
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Cash Flow $s Yr3

2100 Instructional Aide Salaries -               -               32,631         32,631         32,631         32,631         32,631         32,631         32,631         32,631         32,631         32,631         100.00%
2110 Instructional Aide Overtime -               -               -               -               -               -               -               -               -               -               -               -               
2200 Classified Support Salaries (Maintenance / Food) -               -               71,305         71,305         71,305         71,305         71,305         71,305         71,305         71,305         71,305         71,305         100.00%
2210 Classified Support Overtime -               -               -               -               -               -               -               -               -               -               -               -               
2300 Classified Supervisor and Administrator Salaries 45,923         45,923         45,923         45,923         45,923         45,923         45,923         45,923         46,476         46,476         46,476         46,476         100.00%
2400 Clerical, Technical, and Office Staff Salaries 66,857         66,857         66,857         66,857         66,857         66,857         66,857         66,857         67,662         67,662         67,662         67,662         100.00%
2410 Clerical, Technical, and Office Staff Overtime -               -               -               -               -               -               -               -               -               -               -               -               
2900 Other Classified Salaries -               -               36,728         36,728         36,728         36,728         36,728         36,728         36,728         36,728         36,728         36,728         100.00%
2905 Other Stipends -               -               -               -               -               -               -               -               -               -               -               -               
2910 Other Classified Overtime -               -               -               -               -               -               -               -               -               -               -               -               
2000 Subtotal 112,779$     112,779$     253,443$     253,443$     253,443$     253,443$     253,443$     253,443$     254,802$     254,802$     254,802$     254,802$     

Employee Benefits
3101 State Teachers' Retirement System, certificated positions45,051         45,051         225,256       225,256       225,256       225,256       225,256       225,256       225,256       225,256       225,256       135,154       100.00%
3202 Public Employees' Retirement System, classified positions14,048         14,048         70,242         70,242         70,242         70,242         70,242         70,242         70,242         70,242         70,242         42,145         100.00%
3313 OASDI 3,429           3,429           17,146         17,146         17,146         17,146         17,146         17,146         17,146         17,146         17,146         10,287         100.00%
3323 Medicare 4,411           4,411           22,055         22,055         22,055         22,055         22,055         22,055         22,055         22,055         22,055         13,233         100.00%
3403 Health & Welfare Benefits 42,336         42,336         211,680       211,680       211,680       211,680       211,680       211,680       211,680       211,680       211,680       127,008       100.00%
3503 State Unemployment Insurance 192              192              960              960              960              960              960              960              960              960              960              576              100.00%
3603 Worker Compensation Insurance 3,955           3,955           19,774         19,774         19,774         19,774         19,774         19,774         19,774         19,774         19,774         11,864         100.00%
3703 Other Post Employment Benefits 3,000           3,000           15,000         15,000         15,000         15,000         15,000         15,000         15,000         15,000         15,000         9,000           100.00%
3903 Other Benefits -               -               -               -               -               -               -               -               -               -               -               -               
3000 Subtotal 116,422$     116,422$     582,112$     582,112$     582,112$     582,112$     582,112$     582,112$     582,112$     582,112$     582,112$     349,267$     

Books and Supplies
4100 Approved Textbooks and Core Curricula Materials -               -               199,555       -               -               -               133,037       -               -               -               -               -               100.00%
4200 Books and Other Reference Materials -               -               4,989           1,663           1,663           1,663           1,663           1,663           1,663           1,663           -               -               100.00%
4300 Materials and Supplies 23,924         23,924         23,924         23,924         23,924         23,924         23,924         23,924         24,213         24,213         24,213         24,213         100.00%
4315 Classroom Materials and Supplies -               -               124,722       41,574         41,574         41,574         41,574         41,574         41,574         41,574         -               -               100.00%
4342 Materials for School Sponsored Athletics 4,601           4,601           4,601           4,601           4,601           4,601           4,601           4,601           4,656           4,656           4,656           4,656           100.00%
4381 Materials for Plant Maintenance 12,882         12,882         12,882         12,882         12,882         12,882         12,882         12,882         13,038         13,038         13,038         13,038         100.00%
4700 Food and Food Supplies -               -               49,889         49,889         49,889         49,889         49,889         49,889         49,889         49,889         49,889         49,889         100.00%
4000 Subtotal 41,408$       41,408$       526,991$     240,963$     240,963$     240,963$     373,999$     240,963$     241,461$     241,461$     198,225$     198,225$     

Services and Other Operating Expenses
5200 Travel and Conferences -               -               38,248         12,749         12,749         12,749         12,749         12,749         12,749         12,749         -               -               100.00%
5210 Training and Development Expense -               -               16,630         5,543           5,543           5,543           5,543           5,543           5,543           5,543           -               -               100.00%
5300 Dues and Memberships -               -               9,978           3,326           3,326           3,326           3,326           3,326           3,326           3,326           -               -               100.00%
5400 Insurance -               -               36,585         12,195         12,195         12,195         12,195         12,195         12,195         12,195         -               -               100.00%
5500 Operation and Housekeeping Services/Supplies 23,924         23,924         23,924         23,924         23,924         23,924         23,924         23,924         24,213         24,213         24,213         24,213         100.00%
5501 Utilities 27,605         27,605         27,605         27,605         27,605         27,605         27,605         27,605         27,938         27,938         27,938         27,938         100.00%
5600 Space Rental/Leases Expense 52,910         52,910         52,910         52,910         52,910         52,910         52,910         52,910         53,547         53,547         53,547         53,547         100.00%
5601 Building Maintenance -               -               24,390         24,390         24,390         24,390         24,390         24,390         24,390         24,390         24,390         24,390         100.00%
5602 Other Space Rental 1,663           1,663           2,993           2,993           2,993           2,993           2,993           2,993           2,993           2,993           2,993           2,993           100.00%
5605 Equipment Rental/Lease Expense 13,803         13,803         13,803         13,803         13,803         13,803         13,803         13,803         13,969         13,969         13,969         13,969         100.00%
5610 Equipment Repair -               -               2,772           2,772           2,772           2,772           2,772           2,772           2,772           2,772           2,772           2,772           100.00%
5800 Professional/Consulting Services and Operating Expenditures-               -               24,944         24,944         24,944         24,944         24,944         24,944         24,944         24,944         24,944         24,944         100.00%
5803 Banking and Payroll Service Fees 4,601           4,601           4,601           4,601           4,601           4,601           4,601           4,601           4,656           4,656           4,656           4,656           100.00%
5805 Legal Services 16,630         16,630         29,933         29,933         29,933         29,933         29,933         29,933         29,933         29,933         29,933         29,933         100.00%
5806 Audit Services -               -               -               -               19,401         -               -               -               -               -               -               8,315           100.00%
5809 Employee Tuition reimbursements 1,386           1,386           2,494           2,494           2,494           2,494           2,494           2,494           2,494           2,494           2,494           2,494           100.00%
5810 Educational Consultants -               -               31,042         31,042         31,042         31,042         31,042         31,042         31,042         31,042         31,042         31,042         100.00%
5811 Student Transportation / Field Trips -               -               8,315           8,315           8,315           8,315           8,315           8,315           8,315           8,315           8,315           8,315           100.00%
5812 Student Events -               -               554              554              554              554              554              554              554              554              554              554              100.00%
5815 Advertising / Recruiting -               -               8,315           8,315           8,315           8,315           8,315           8,315           8,315           8,315           8,315           8,315           100.00%
5820 Fundraising Expense 828              828              828              828              828              828              828              828              838              838              838              838              100.00%
5842 Services Student Athletics 6,441           6,441           6,441           6,441           6,441           6,441           6,441           6,441           6,519           6,519           6,519           6,519           100.00%
5873 Financial Services 15,643         15,643         15,643         15,643         15,643         15,643         15,643         15,643         15,831         15,831         15,831         15,831         
5874 Personnel Services 46                46                46                46                46                46                46                46                47                47                47                47                
5875 District Oversight Fee -               -               -               -               -               -               -               -               -               -               -               249,971       
5999 Expense Suspense
5000 Subtotal 165,479$     165,479$     473,079$     405,452$     424,853$     405,452$     405,452$     405,452$     407,208$     407,208$     373,395$     631,681$     

Capital Outlay
6900 Depreciation Expense                                                            -               -               -               -               -               -               -               -               -               -               -               194,012       100.00%
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Cash Flow $s Yr3

6000 Subtotal 194,012$     

Other Outgoing
7010 Special Education Encroachment
7438 Debt Service - Interest
7000 Subotal

Total Expenses 537,498$     537,498$     3,059,363$  2,705,707$  2,725,108$  2,705,707$  2,838,744$  2,705,707$  2,710,543$  2,710,543$  2,633,493$  2,852,945$  -$             -$             -$             100.00%

Additional items needed for cash flow
Cash balance at previous year end 17,771,610  
Accounts Receivable 2,767,953    -               116,140       -               -               -               -               -               -               -               -               -               2,897,643    -               118,611       
Accounts Payable -               -               -               -               -               -               -               -               -               -               -               -               -               -               -               
Loan Principal Payable
Subtotal 20,539,562  -               116,140       -               -               -               -               -               -               -               -               -               

Monthly Operating Surplus / (Deficit) ($520,506) $586,410 ($1,103,161) $644,601 ($672,520) ($505,285) $337,485 ($653,119) $362,183 $611,147 ($604,389) ($611,037)

Total Monthly Surplus / (Deficit) $20,019,057 $586,410 ($987,021) $644,601 ($672,520) ($505,285) $337,485 ($653,119) $362,183 $611,147 ($604,389) ($611,037)

Projected Monthly Cash Balance $20,019,057 $20,605,467 $19,618,446 $20,263,047 $19,590,526 $19,085,242 $19,422,726 $18,769,607 $19,131,791 $19,742,937 $19,138,548 $18,527,511
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Cash Flow $s Yr4

Clayton Valley Charter High School
Monthly Cash Flow Projections
2023-24

98%

SACS Object CodeCode Description July Aug Sept Oct Nov Dec Jan Feb Mar Apr May June July Aug Sept Total
Revenue

State
8011 LCFF; state aid portion -               593,779       593,779       1,068,803    1,068,803    1,068,803    1,068,803    1,068,803    1,113,800    1,113,800    1,113,800    1,113,800    1,136,222    100.00%
8012 LCFF; EPA portion -               -               -               1,081,195    -               -               1,081,195    -               -               1,126,714    -               -               1,125,775    100.00%
8096 In-Lieu of Property Taxes, all grades -               575,718       1,151,436    767,624       767,624       767,624       767,624       767,624       1,399,897    699,949       699,949       699,949       730,184       100.00%
8019 Prior Year Income / Adjustments
8520 State Child Nutrition program -               927              927              1,668           1,668           1,668           1,668           1,668           1,668           1,668           1,668           1,668           1,668           -               -               100.00%
8560 Lottery -               -               -               -               -               121,082       -               -               121,082       -               -               121,082       -               -               121,082       100.00%
8550 Mandate Block Grant -               -               -               -               -               29,832         -               -               -               59,664         -               29,832         -               -               -               100.00%
8591 SB 740 Rent re-imbursement program -               -               -               246,532       -               -               -               -               246,532       -               -               -               -               -               -               100.00%

8590 All Other State Revenue / Clean Energy

8599 Prior Year State Income

Subtotal -$             1,170,424$  1,746,142$  3,165,822$  1,838,095$  1,989,009$  2,919,290$  1,838,095$  2,882,980$  3,001,794$  1,815,417$  1,966,331$  2,993,849$  -$             121,082$     

Federal
8181 Special Education, federal -               -               -               39,647         39,647         39,647         39,647         39,647         39,647         39,647         39,647         39,647         39,647         -               -               100.00%

8220 Federal Child Nutrition Programs -               -               -               -               -               -               68,420         -               -               136,840       -               68,420         -               -               -               100.00%

8290 All Other Federal Revenue, inc Facilities Incentive Grants program

8291 Title I

8292 Title II

8293 Title III

8295 Title V

8299 Prior Year Federal Revenue

Subtotal -$             -$             -$             39,647$       39,647$       39,647$       108,067$     39,647$       39,647$       176,487$     39,647$       108,067$     39,647$       -$             -$             

Local
8660 Interest 17,894         17,894         17,894         17,894         17,894         17,894         17,894         17,894         18,109         18,109         18,109         18,109         -               -               -               100.00%

8782 All Other Transfers from County Offices

8784 All Other Transfers from Other Locations
8785 CMO Management fee
8792 SPED State / Other Transfers from County -               -               128,188       128,188       128,188       128,188       128,188       128,188       128,188       128,188       128,188       128,188       -               -               -               100.00%

8980 Student Lunch Revenue -               -               30,882         30,882         30,882         30,882         30,882         30,882         30,882         30,882         30,882         30,882         -               -               -               100.00%

8698 E-Rate -               -               6,060           6,060           6,060           6,060           6,060           6,060           6,060           6,060           6,060           6,060           -               -               -               100.00%

8699 All Other Local Revenue -               -               23,307         23,307         23,307         23,307         23,307         23,307         23,307         23,307         23,307         23,307         -               -               -               100.00%

8984 Student Body (ASB) Fundraising Revenue -               -               90,314         90,314         90,314         90,314         90,314         90,314         90,314         90,314         90,314         90,314         -               -               -               100.00%

8685 School Site Fundraising -               -               1,165           1,165           1,165           1,165           1,165           1,165           1,165           1,165           1,165           1,165           -               -               -               100.00%

8650 Rental Income -               -               2,913           2,913           2,913           2,913           2,913           2,913           2,913           2,913           2,913           2,913           -               -               -               100.00%

8999 Revenue Suspense

Subtotal 17,894$       17,894$       300,723$     300,723$     300,723$     300,723$     300,723$     300,723$     300,938$     300,938$     300,938$     300,938$     -$             -$             -$             

Total 17,894$       1,188,318$  2,046,865$  3,506,192$  2,178,465$  2,329,379$  3,328,079$  2,178,465$  3,223,566$  3,479,220$  2,156,002$  2,375,336$  3,033,496$  -$             121,082$     

Expenses
Certificated Salaries
1100 Teachers' Salaries -               -               1,070,712    1,070,712    1,070,712    1,070,712    1,070,712    1,070,712    1,070,712    1,070,712    1,070,712    1,070,712    100.00%
1105 Teachers' Stipends / Bonus -               -               -               -               -               -               -               -               -               -               -               -               
1120 Substitute Expense -               -               26,626         26,626         26,626         26,626         26,626         26,626         26,626         26,626         26,626         26,626         100.00%
1200 Certificated Pupil Support Salaries -               -               90,111         90,111         90,111         90,111         90,111         90,111         90,111         90,111         90,111         90,111         100.00%
1300 Certificated Supervisor and Administrator Salaries 77,649         77,649         77,649         77,649         77,649         77,649         77,649         77,649         78,585         78,585         78,585         78,585         100.00%
1305 Certificated Sup. and Admin. Stipends / Bonus -               -               -               -               -               -               -               -               -               -               -               -               
1900 Other Certificated Salaries 26,802         26,802         26,802         26,802         26,802         26,802         26,802         26,802         27,125         27,125         27,125         27,125         100.00%
1910 Other Certificated Overtime -               -               -               -               -               -               -               -               -               -               -               -               
1000 Subtotal 104,451$     104,451$     1,291,900$  1,291,900$  1,291,900$  1,291,900$  1,291,900$  1,291,900$  1,293,159$  1,293,159$  1,293,159$  1,293,159$  

Classified Salaries
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Cash Flow $s Yr4

2100 Instructional Aide Salaries -               -               34,262         34,262         34,262         34,262         34,262         34,262         34,262         34,262         34,262         34,262         100.00%
2110 Instructional Aide Overtime -               -               -               -               -               -               -               -               -               -               -               -               
2200 Classified Support Salaries (Maintenance / Food) -               -               74,870         74,870         74,870         74,870         74,870         74,870         74,870         74,870         74,870         74,870         100.00%
2210 Classified Support Overtime -               -               -               -               -               -               -               -               -               -               -               -               
2300 Classified Supervisor and Administrator Salaries 48,219         48,219         48,219         48,219         48,219         48,219         48,219         48,219         48,800         48,800         48,800         48,800         100.00%
2400 Clerical, Technical, and Office Staff Salaries 68,863         68,863         68,863         68,863         68,863         68,863         68,863         68,863         69,692         69,692         69,692         69,692         100.00%
2410 Clerical, Technical, and Office Staff Overtime -               -               -               -               -               -               -               -               -               -               -               -               
2900 Other Classified Salaries -               -               37,830         37,830         37,830         37,830         37,830         37,830         37,830         37,830         37,830         37,830         100.00%
2905 Other Stipends -               -               -               -               -               -               -               -               -               -               -               -               
2910 Other Classified Overtime -               -               -               -               -               -               -               -               -               -               -               -               
2000 Subtotal 117,081$     117,081$     264,043$     264,043$     264,043$     264,043$     264,043$     264,043$     265,454$     265,454$     265,454$     265,454$     

Employee Benefits
3101 State Teachers' Retirement System, certificated positions46,753         46,753         233,766       233,766       233,766       233,766       233,766       233,766       233,766       233,766       233,766       140,260       100.00%
3202 Public Employees' Retirement System, classified positions14,344         14,344         71,718         71,718         71,718         71,718         71,718         71,718         71,718         71,718         71,718         43,031         100.00%
3313 OASDI 3,571           3,571           17,857         17,857         17,857         17,857         17,857         17,857         17,857         17,857         17,857         10,714         100.00%
3323 Medicare 4,644           4,644           23,219         23,219         23,219         23,219         23,219         23,219         23,219         23,219         23,219         13,931         100.00%
3403 Health & Welfare Benefits 44,731         44,731         223,653       223,653       223,653       223,653       223,653       223,653       223,653       223,653       223,653       134,192       100.00%
3503 State Unemployment Insurance 193              193              966              966              966              966              966              966              966              966              966              580              100.00%
3603 Worker Compensation Insurance 4,163           4,163           20,817         20,817         20,817         20,817         20,817         20,817         20,817         20,817         20,817         12,490         100.00%
3703 Other Post Employment Benefits 3,000           3,000           15,000         15,000         15,000         15,000         15,000         15,000         15,000         15,000         15,000         9,000           100.00%
3903 Other Benefits -               -               -               -               -               -               -               -               -               -               -               -               
3000 Subtotal 121,399$     121,399$     606,997$     606,997$     606,997$     606,997$     606,997$     606,997$     606,997$     606,997$     606,997$     364,198$     

Books and Supplies
4100 Approved Textbooks and Core Curricula Materials -               -               210,089       -               -               -               140,059       -               -               -               -               -               100.00%
4200 Books and Other Reference Materials -               -               5,252           1,751           1,751           1,751           1,751           1,751           1,751           1,751           -               -               100.00%
4300 Materials and Supplies 25,187         25,187         25,187         25,187         25,187         25,187         25,187         25,187         25,491         25,491         25,491         25,491         100.00%
4315 Classroom Materials and Supplies -               -               131,305       43,768         43,768         43,768         43,768         43,768         43,768         43,768         -               -               100.00%
4342 Materials for School Sponsored Athletics 4,844           4,844           4,844           4,844           4,844           4,844           4,844           4,844           4,902           4,902           4,902           4,902           100.00%
4381 Materials for Plant Maintenance 13,562         13,562         13,562         13,562         13,562         13,562         13,562         13,562         13,726         13,726         13,726         13,726         100.00%
4700 Food and Food Supplies -               -               52,522         52,522         52,522         52,522         52,522         52,522         52,522         52,522         52,522         52,522         100.00%
4000 Subtotal 43,593$       43,593$       554,809$     253,682$     253,682$     253,682$     393,741$     253,682$     254,207$     254,207$     208,688$     208,688$     

Services and Other Operating Expenses
5200 Travel and Conferences -               -               40,267         13,422         13,422         13,422         13,422         13,422         13,422         13,422         -               -               100.00%
5210 Training and Development Expense -               -               17,507         5,836           5,836           5,836           5,836           5,836           5,836           5,836           -               -               100.00%
5300 Dues and Memberships -               -               10,504         3,501           3,501           3,501           3,501           3,501           3,501           3,501           -               -               100.00%
5400 Insurance -               -               38,516         12,839         12,839         12,839         12,839         12,839         12,839         12,839         -               -               100.00%
5500 Operation and Housekeeping Services/Supplies 25,187         25,187         25,187         25,187         25,187         25,187         25,187         25,187         25,491         25,491         25,491         25,491         100.00%
5501 Utilities 29,062         29,062         29,062         29,062         29,062         29,062         29,062         29,062         29,412         29,412         29,412         29,412         100.00%
5600 Space Rental/Leases Expense 54,566         54,566         54,566         54,566         54,566         54,566         54,566         54,566         55,223         55,223         55,223         55,223         100.00%
5601 Building Maintenance -               -               25,677         25,677         25,677         25,677         25,677         25,677         25,677         25,677         25,677         25,677         100.00%
5602 Other Space Rental 1,751           1,751           3,151           3,151           3,151           3,151           3,151           3,151           3,151           3,151           3,151           3,151           100.00%
5605 Equipment Rental/Lease Expense 14,531         14,531         14,531         14,531         14,531         14,531         14,531         14,531         14,706         14,706         14,706         14,706         100.00%
5610 Equipment Repair -               -               2,918           2,918           2,918           2,918           2,918           2,918           2,918           2,918           2,918           2,918           100.00%
5800 Professional/Consulting Services and Operating Expenditures-               -               26,261         26,261         26,261         26,261         26,261         26,261         26,261         26,261         26,261         26,261         100.00%
5803 Banking and Payroll Service Fees 4,844           4,844           4,844           4,844           4,844           4,844           4,844           4,844           4,902           4,902           4,902           4,902           100.00%
5805 Legal Services 17,507         17,507         31,513         31,513         31,513         31,513         31,513         31,513         31,513         31,513         31,513         31,513         100.00%
5806 Audit Services -               -               -               -               20,425         -               -               -               -               -               -               8,754           100.00%
5809 Employee Tuition reimbursements 1,459           1,459           2,626           2,626           2,626           2,626           2,626           2,626           2,626           2,626           2,626           2,626           100.00%
5810 Educational Consultants -               -               32,680         32,680         32,680         32,680         32,680         32,680         32,680         32,680         32,680         32,680         100.00%
5811 Student Transportation / Field Trips -               -               8,754           8,754           8,754           8,754           8,754           8,754           8,754           8,754           8,754           8,754           100.00%
5812 Student Events -               -               584              584              584              584              584              584              584              584              584              584              100.00%
5815 Advertising / Recruiting -               -               8,754           8,754           8,754           8,754           8,754           8,754           8,754           8,754           8,754           8,754           100.00%
5820 Fundraising Expense 872              872              872              872              872              872              872              872              882              882              882              882              100.00%
5842 Services Student Athletics 6,781           6,781           6,781           6,781           6,781           6,781           6,781           6,781           6,863           6,863           6,863           6,863           100.00%
5873 Financial Services 16,469         16,469         16,469         16,469         16,469         16,469         16,469         16,469         16,667         16,667         16,667         16,667         
5874 Personnel Services 48                48                48                48                48                48                48                48                49                49                49                49                
5875 District Oversight Fee -               -               -               -               -               -               -               -               -               -               -               263,331       
5999 Expense Suspense
5000 Subtotal 173,077$     173,077$     496,940$     425,743$     446,169$     425,743$     425,743$     425,743$     427,579$     427,579$     391,981$     664,065$     

Capital Outlay
6900 Depreciation Expense                                                            -               -               -               -               -               -               -               -               -               -               -               204,253       100.00%
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Cash Flow $s Yr4

6000 Subtotal 204,253$     

Other Outgoing
7010 Special Education Encroachment
7438 Debt Service - Interest
7000 Subotal

Total Expenses 559,602$     559,602$     3,214,689$  2,842,366$  2,862,791$  2,842,366$  2,982,425$  2,842,366$  2,847,396$  2,847,396$  2,766,278$  2,999,817$  -$             -$             -$             100.00%

Additional items needed for cash flow
Cash balance at previous year end 18,527,511  -               -               -               -               -               -               -               -               -               -               -               
Accounts Receivable 2,897,643    -               118,611       -               -               -               -               -               -               -               -               -               3,033,496    -               121,082       
Accounts Payable -               -               -               -               -               -               -               -               -               -               -               -               -               -               -               
Loan Principal Payable
Subtotal 21,425,154  -               118,611       -               -               -               -               -               -               -               -               -               

Monthly Operating Surplus / (Deficit) ($541,709) $628,715 ($1,167,825) $663,826 ($684,326) ($512,987) $345,655 ($663,901) $376,170 $631,824 ($610,276) ($624,480)

Total Monthly Surplus / (Deficit) $20,883,445 $628,715 ($1,049,214) $663,826 ($684,326) ($512,987) $345,655 ($663,901) $376,170 $631,824 ($610,276) ($624,480)

Projected Monthly Cash Balance $20,883,445 $21,512,161 $20,462,947 $21,126,773 $20,442,447 $19,929,459 $20,275,114 $19,611,213 $19,987,383 $20,619,207 $20,008,931 $19,384,451
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Cash Flow $s Yr5

Clayton Valley Charter High School
Monthly Cash Flow Projections
2024-25

99%

SACS Object CodeCode Description July Aug Sept Oct Nov Dec Jan Feb Mar Apr May June July Aug Sept Total
Revenue

State
8011 LCFF; state aid portion -               647,977       647,977       1,166,358    1,166,358    1,166,358    1,166,358    1,166,358    1,190,283    1,190,283    1,190,283    1,190,283    1,202,900    100.00%
8012 LCFF; EPA portion -               -               -               1,097,775    -               -               1,097,775    -               -               1,120,293    -               -               1,120,064    100.00%
8096 In-Lieu of Property Taxes, all grades -               587,712       1,175,424    783,616       783,616       783,616       783,616       783,616       1,399,457    699,728       699,728       699,728       715,292       100.00%
8019 Prior Year Income / Adjustments
8520 State Child Nutrition program -               966              966              1,738           1,738           1,738           1,738           1,738           1,738           1,738           1,738           1,738           1,738           -               -               100.00%
8560 Lottery -               -               -               -               -               122,318       -               -               122,318       -               -               122,318       -               -               122,318       100.00%
8550 Mandate Block Grant -               -               -               -               -               30,136         -               -               -               60,272         -               30,136         -               -               -               100.00%
8591 SB 740 Rent re-imbursement program -               -               -               254,249       -               -               -               -               254,249       -               -               -               -               -               -               100.00%

8590 All Other State Revenue / Clean Energy

8599 Prior Year State Income

Subtotal -$             1,236,655$  1,824,367$  3,303,737$  1,951,713$  2,104,166$  3,049,488$  1,951,713$  2,968,045$  3,072,315$  1,891,750$  2,044,204$  3,039,995$  -$             122,318$     

Federal
8181 Special Education, federal -               -               -               41,317         41,317         41,317         41,317         41,317         41,317         41,317         41,317         41,317         41,317         -               -               100.00%

8220 Federal Child Nutrition Programs -               -               -               -               -               -               71,302         -               -               142,605       -               71,302         -               -               -               100.00%

8290 All Other Federal Revenue, inc Facilities Incentive Grants program

8291 Title I

8292 Title II

8293 Title III

8295 Title V

8299 Prior Year Federal Revenue

Subtotal -$             -$             -$             41,317$       41,317$       41,317$       112,620$     41,317$       41,317$       183,922$     41,317$       112,620$     41,317$       -$             -$             

Local
8660 Interest 18,648         18,648         18,648         18,648         18,648         18,648         18,648         18,648         18,872         18,872         18,872         18,872         -               -               -               100.00%

8782 All Other Transfers from County Offices

8784 All Other Transfers from Other Locations
8785 CMO Management fee
8792 SPED State / Other Transfers from County -               -               133,588       133,588       133,588       133,588       133,588       133,588       133,588       133,588       133,588       133,588       -               -               -               100.00%

8980 Student Lunch Revenue -               -               32,183         32,183         32,183         32,183         32,183         32,183         32,183         32,183         32,183         32,183         -               -               -               100.00%

8698 E-Rate -               -               6,315           6,315           6,315           6,315           6,315           6,315           6,315           6,315           6,315           6,315           -               -               -               100.00%

8699 All Other Local Revenue -               -               24,289         24,289         24,289         24,289         24,289         24,289         24,289         24,289         24,289         24,289         -               -               -               100.00%

8984 Student Body (ASB) Fundraising Revenue -               -               94,119         94,119         94,119         94,119         94,119         94,119         94,119         94,119         94,119         94,119         -               -               -               100.00%

8685 School Site Fundraising -               -               1,214           1,214           1,214           1,214           1,214           1,214           1,214           1,214           1,214           1,214           -               -               -               100.00%

8650 Rental Income -               -               3,036           3,036           3,036           3,036           3,036           3,036           3,036           3,036           3,036           3,036           -               -               -               100.00%

8999 Revenue Suspense

Subtotal 18,648$       18,648$       313,391$     313,391$     313,391$     313,391$     313,391$     313,391$     313,616$     313,616$     313,616$     313,616$     -$             -$             -$             

Total 18,648$       1,255,302$  2,137,758$  3,658,445$  2,306,421$  2,458,875$  3,475,499$  2,306,421$  3,322,978$  3,569,853$  2,246,683$  2,470,439$  3,081,312$  -$             122,318$     

Expenses
Certificated Salaries
1100 Teachers' Salaries -               -               1,136,081    1,136,081    1,136,081    1,136,081    1,136,081    1,136,081    1,136,081    1,136,081    1,136,081    1,136,081    100.00%
1105 Teachers' Stipends / Bonus -               -               -               -               -               -               -               -               -               -               -               -               
1120 Substitute Expense -               -               27,425         27,425         27,425         27,425         27,425         27,425         27,425         27,425         27,425         27,425         100.00%
1200 Certificated Pupil Support Salaries -               -               92,815         92,815         92,815         92,815         92,815         92,815         92,815         92,815         92,815         92,815         100.00%
1300 Certificated Supervisor and Administrator Salaries 79,979         79,979         79,979         79,979         79,979         79,979         79,979         79,979         80,942         80,942         80,942         80,942         100.00%
1305 Certificated Sup. and Admin. Stipends / Bonus -               -               -               -               -               -               -               -               -               -               -               -               
1900 Other Certificated Salaries 27,606         27,606         27,606         27,606         27,606         27,606         27,606         27,606         27,939         27,939         27,939         27,939         100.00%
1910 Other Certificated Overtime -               -               -               -               -               -               -               -               -               -               -               -               
1000 Subtotal 107,585$     107,585$     1,363,905$  1,363,905$  1,363,905$  1,363,905$  1,363,905$  1,363,905$  1,365,202$  1,365,202$  1,365,202$  1,365,202$  

Classified Salaries
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Cash Flow $s Yr5

2100 Instructional Aide Salaries -               -               35,976         35,976         35,976         35,976         35,976         35,976         35,976         35,976         35,976         35,976         100.00%
2110 Instructional Aide Overtime -               -               -               -               -               -               -               -               -               -               -               -               
2200 Classified Support Salaries (Maintenance / Food) -               -               78,613         78,613         78,613         78,613         78,613         78,613         78,613         78,613         78,613         78,613         100.00%
2210 Classified Support Overtime -               -               -               -               -               -               -               -               -               -               -               -               
2300 Classified Supervisor and Administrator Salaries 50,630         50,630         50,630         50,630         50,630         50,630         50,630         50,630         51,240         51,240         51,240         51,240         100.00%
2400 Clerical, Technical, and Office Staff Salaries 70,928         70,928         70,928         70,928         70,928         70,928         70,928         70,928         71,783         71,783         71,783         71,783         100.00%
2410 Clerical, Technical, and Office Staff Overtime -               -               -               -               -               -               -               -               -               -               -               -               
2900 Other Classified Salaries -               -               38,965         38,965         38,965         38,965         38,965         38,965         38,965         38,965         38,965         38,965         100.00%
2905 Other Stipends -               -               -               -               -               -               -               -               -               -               -               -               
2910 Other Classified Overtime -               -               -               -               -               -               -               -               -               -               -               -               
2000 Subtotal 121,558$     121,558$     275,112$     275,112$     275,112$     275,112$     275,112$     275,112$     276,576$     276,576$     276,576$     276,576$     

Employee Benefits
3101 State Teachers' Retirement System, certificated positions49,339         49,339         246,697       246,697       246,697       246,697       246,697       246,697       246,697       246,697       246,697       148,018       100.00%
3202 Public Employees' Retirement System, classified positions15,420         15,420         77,102         77,102         77,102         77,102         77,102         77,102         77,102         77,102         77,102         46,261         100.00%
3313 OASDI 3,720           3,720           18,601         18,601         18,601         18,601         18,601         18,601         18,601         18,601         18,601         11,160         100.00%
3323 Medicare 4,889           4,889           24,446         24,446         24,446         24,446         24,446         24,446         24,446         24,446         24,446         14,668         100.00%
3403 Health & Welfare Benefits 47,259         47,259         236,294       236,294       236,294       236,294       236,294       236,294       236,294       236,294       236,294       141,777       100.00%
3503 State Unemployment Insurance 194              194              972              972              972              972              972              972              972              972              972              583              100.00%
3603 Worker Compensation Insurance 4,383           4,383           21,917         21,917         21,917         21,917         21,917         21,917         21,917         21,917         21,917         13,150         100.00%
3703 Other Post Employment Benefits 3,000           3,000           15,000         15,000         15,000         15,000         15,000         15,000         15,000         15,000         15,000         9,000           100.00%
3903 Other Benefits -               -               -               -               -               -               -               -               -               -               -               -               
3000 Subtotal 128,206$     128,206$     641,030$     641,030$     641,030$     641,030$     641,030$     641,030$     641,030$     641,030$     641,030$     384,618$     

Books and Supplies
4100 Approved Textbooks and Core Curricula Materials -               -               218,875       -               -               -               145,917       -               -               -               -               -               100.00%
4200 Books and Other Reference Materials -               -               5,472           1,824           1,824           1,824           1,824           1,824           1,824           1,824           -               -               100.00%
4300 Materials and Supplies 26,241         26,241         26,241         26,241         26,241         26,241         26,241         26,241         26,557         26,557         26,557         26,557         100.00%
4315 Classroom Materials and Supplies -               -               136,797       45,599         45,599         45,599         45,599         45,599         45,599         45,599         -               -               100.00%
4342 Materials for School Sponsored Athletics 5,046           5,046           5,046           5,046           5,046           5,046           5,046           5,046           5,107           5,107           5,107           5,107           100.00%
4381 Materials for Plant Maintenance 14,130         14,130         14,130         14,130         14,130         14,130         14,130         14,130         14,300         14,300         14,300         14,300         100.00%
4700 Food and Food Supplies -               -               54,719         54,719         54,719         54,719         54,719         54,719         54,719         54,719         54,719         54,719         100.00%
4000 Subtotal 45,417$       45,417$       578,013$     264,292$     264,292$     264,292$     410,209$     264,292$     264,839$     264,839$     217,416$     217,416$     

Services and Other Operating Expenses
5200 Travel and Conferences -               -               41,951         13,984         13,984         13,984         13,984         13,984         13,984         13,984         -               -               100.00%
5210 Training and Development Expense -               -               18,240         6,080           6,080           6,080           6,080           6,080           6,080           6,080           -               -               100.00%
5300 Dues and Memberships -               -               10,944         3,648           3,648           3,648           3,648           3,648           3,648           3,648           -               -               100.00%
5400 Insurance -               -               40,127         13,376         13,376         13,376         13,376         13,376         13,376         13,376         -               -               100.00%
5500 Operation and Housekeeping Services/Supplies 26,241         26,241         26,241         26,241         26,241         26,241         26,241         26,241         26,557         26,557         26,557         26,557         100.00%
5501 Utilities 30,278         30,278         30,278         30,278         30,278         30,278         30,278         30,278         30,643         30,643         30,643         30,643         100.00%
5600 Space Rental/Leases Expense 56,274         56,274         56,274         56,274         56,274         56,274         56,274         56,274         56,952         56,952         56,952         56,952         100.00%
5601 Building Maintenance -               -               26,751         26,751         26,751         26,751         26,751         26,751         26,751         26,751         26,751         26,751         100.00%
5602 Other Space Rental 1,824           1,824           3,283           3,283           3,283           3,283           3,283           3,283           3,283           3,283           3,283           3,283           100.00%
5605 Equipment Rental/Lease Expense 15,139         15,139         15,139         15,139         15,139         15,139         15,139         15,139         15,321         15,321         15,321         15,321         100.00%
5610 Equipment Repair -               -               3,040           3,040           3,040           3,040           3,040           3,040           3,040           3,040           3,040           3,040           100.00%
5800 Professional/Consulting Services and Operating Expenditures-               -               27,359         27,359         27,359         27,359         27,359         27,359         27,359         27,359         27,359         27,359         100.00%
5803 Banking and Payroll Service Fees 5,046           5,046           5,046           5,046           5,046           5,046           5,046           5,046           5,107           5,107           5,107           5,107           100.00%
5805 Legal Services 18,240         18,240         32,831         32,831         32,831         32,831         32,831         32,831         32,831         32,831         32,831         32,831         100.00%
5806 Audit Services -               -               -               -               21,280         -               -               -               -               -               -               9,120           100.00%
5809 Employee Tuition reimbursements 1,520           1,520           2,736           2,736           2,736           2,736           2,736           2,736           2,736           2,736           2,736           2,736           100.00%
5810 Educational Consultants -               -               34,047         34,047         34,047         34,047         34,047         34,047         34,047         34,047         34,047         34,047         100.00%
5811 Student Transportation / Field Trips -               -               9,120           9,120           9,120           9,120           9,120           9,120           9,120           9,120           9,120           9,120           100.00%
5812 Student Events -               -               608              608              608              608              608              608              608              608              608              608              100.00%
5815 Advertising / Recruiting -               -               9,120           9,120           9,120           9,120           9,120           9,120           9,120           9,120           9,120           9,120           100.00%
5820 Fundraising Expense 908              908              908              908              908              908              908              908              919              919              919              919              100.00%
5842 Services Student Athletics 7,065           7,065           7,065           7,065           7,065           7,065           7,065           7,065           7,150           7,150           7,150           7,150           100.00%
5873 Financial Services 17,157         17,157         17,157         17,157         17,157         17,157         17,157         17,157         17,364         17,364         17,364         17,364         
5874 Personnel Services 50                50                50                50                50                50                50                50                51                51                51                51                
5875 District Oversight Fee -               -               -               -               -               -               -               -               -               -               -               274,228       
5999 Expense Suspense
5000 Subtotal 179,742$     179,742$     517,177$     443,002$     464,282$     443,002$     443,002$     443,002$     444,908$     444,908$     407,821$     691,169$     

Capital Outlay
6900 Depreciation Expense                                                            -               -               -               -               -               -               -               -               -               -               -               212,795       100.00%
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Cash Flow $s Yr5

6000 Subtotal 212,795$     

Other Outgoing
7010 Special Education Encroachment
7438 Debt Service - Interest
7000 Subotal

Total Expenses 582,507$     582,507$     3,375,237$  2,987,342$  3,008,621$  2,987,342$  3,133,259$  2,987,342$  2,992,555$  2,992,555$  2,908,045$  3,147,777$  -$             -$             -$             100.00%

Additional items needed for cash flow
Cash balance at previous year end 19,384,451  -               -               -               -               -               -               -               -               -               -               -               
Accounts Receivable 3,033,496    -               121,082       -               -               -               -               -               -               -               -               -               3,081,312    -               122,318       
Accounts Payable -               -               -               -               -               -               -               -               -               -               -               -               -               -               -               
Loan Principal Payable
Subtotal 22,417,947  -               121,082       -               -               -               -               -               -               -               -               -               

Monthly Operating Surplus / (Deficit) ($563,860) $672,795 ($1,237,480) $671,103 ($702,200) ($528,467) $342,240 ($680,921) $330,423 $577,298 ($661,362) ($677,337)

Total Monthly Surplus / (Deficit) $21,854,087 $672,795 ($1,116,398) $671,103 ($702,200) ($528,467) $342,240 ($680,921) $330,423 $577,298 ($661,362) ($677,337)

Projected Monthly Cash Balance $21,854,087 $22,526,883 $21,410,485 $22,081,588 $21,379,388 $20,850,921 $21,193,161 $20,512,240 $20,842,663 $21,419,961 $20,758,599 $20,081,261
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 Clayton Valley Charter High School
 Academics  •  Character  •  21st Century Skills  •  Arts & Athletics

1101 Alberta Way, Concord, CA 94521 • (925) 524-7100

Revised as of 3/7/2019 

FISCAL AND OPERATING POLICIES

100 INTERNAL CONTROL POLICIES 

101 Introduction 

Internal control policies provide the Charter School with the foundation to properly safeguard its 
assets, implement management’s internal policies, provide compliance with state and federal laws 
and regulations and produce timely and accurate financial information.   Additionally, as a public 
entity, the Charter School has additional responsibilities to ensure the public’s confidence and the 
integrity of the School’s activities.   

102 COMPLIANCE WITH LAWS 

The Charter School will follow all the relevant laws and regulations that govern the Charter School. 
Additionally, any Federal Government laws and regulations that relate to grant funding will be 
adopted as the grant funding is received.  The following are specific policies of the Charter School: 

A. Political Contributions

No funds or assets of the Charter School may be contributed to any political party or
organization or to any individual who either holds public office or is a candidate for public
office.  The direct or indirect use of any funds or other assets of the Charter School for political
contributions in any form, whether in cash or other property, services, or the use of facilities,
is strictly prohibited.  The Charter School also cannot be involved with any committee or other
organization that raises funds for political purposes.

Following are examples of prohibited activities

1. Contributions by an employee that are reimbursed through expense accounts or in
other ways.

2. Purchase by the organization of tickets for political fundraising events.
3. Contributions in kind, such as lending employees to political parties or using the School

assets in political campaigns.



Revised as of 3/7/2019 
 

 
 
 B. Record Keeping 
 
  To provide an accurate and auditable record of all financial transactions, the School’s books, 

records, and accounts are maintained in conformity with generally accepted accounting 
principles as applicable to Charter Schools. 

 
  Further, the School specifically requires that: 
  1. No funds or accounts may be established or maintained for purposes that are not fully 

and accurately described within the books and records of the Charter School. 
  2. Receipts and disbursements must be fully and accurately described in the books and 

records. 
  3. No false entries may be made on the books or records nor any false or misleading 

reports issued. 
  4. Payments may be made only to the contracting party and only for the actual services 

rendered or products delivered.  No false or fictitious invoices may be paid. 
 
200 Organizational Conflict of Interest or Self-Dealing (Related Parties) 
 
 The School will not be operated for the benefit of an affiliated or unaffiliated organization or an 

individual in his or her own private capacity or individuals related to the Charter School or members 
of its management, unless the private benefit is considered merely incidental.  This private benefit 
preclusion will extend to: 

 
 A. Sale or exchange, or leasing, of property between the agency and an affiliated or unaffiliated 

organization or a private or related individual. 
 
 B. Lending of money or other extension of credit between an agency and an affiliated or 

unaffiliated organization or a private or related individual. 
 
 C. Furnishing of goods, services or facilities between the agency and an affiliated or unaffiliated 

organization or a private or related individual. 
 
 D. Payment of compensation, unless authorized by the Board of Directors, by the School to an 

affiliated or unaffiliated organization or a private or related individual. 
 
 E. Transfer to, use by, or for the benefit of a private or related individual of the income or assets 

of the School. 
 
201 Organizational Conflict Of Interest Or Self-Dealing (Related Parties) – continued 
 



Revised as of 3/7/2019 
 

 Thus, the Charter School will be guided by the principle of arm’s-length standards with all 
affiliated or unaffiliated organizations or with a private or related individual(s).  Any related party 
transactions will abide by applicable state and federal conflict of interest laws.  
 
 Related party transactions shall be defined to include transactions between a school and 
members of the board, management, contracted management organization, employees, related 
individuals and affiliated companies.  Related individuals within the scope of this definition include 
spouses, parents, children, spouses of children, grandchildren, siblings, father in law, mother in law, 
sister in law and brother in law of a board member or school employee. 
 

202 Board Of Directors’ Authorities 
 

 The Board of Directors shall have the sole authority to approve and will incorporate into its 
own minutes such matters as (i) change of the School’s name, with CCCOE pre-approval, (ii) 
adoption of the annual budget, (iii) selection or termination of the Executive Director (iv) Executive 
Director salary and salary changes, (v) incurrence of debt, mortgages or other encumbrances and 
their covenants and restrictions, within the terms of this policy and the charter (vi) investment 
policies, (vii) depository and investment banks, (viii) purchase or sale of property  (ix) opening up or 
closing checking or savings accounts, and (x) selection of the Charter School’s certified public 
accountants and (xi) other activities lawfully associated with acting as the directing body  of the 
Charter School. 

 
 The Board of Directors will meet monthly to ensure that its fiduciary duty is maintained.  The 
Board will review the prior Board meeting’s minutes at each regular Board meeting.  
 

203 Signature Authorities 
 
 To properly segregate duties within the Charter School, the Executive Director, or designee, Fiscal 

Manager, and Administrators, are the only individuals with signatory authority and are responsible 
for authorizing all cash transactions.  Individual checks greater than $5,000 will require dual signatures 
prior to check issuance.   

  
 Subject to the Procurement Policies in Section 700, the Executive Director or designee is authorized 

by the Board to sign and approve all contracts, excluding employment agreements, related to the 
Charter School. All employment contracts must be approved by the Board. 

 
204 Government Access to Records 
 
 The Fiscal Director or contracted business back office services provider will provide access to the 

organization's records to the CCCOE and provide supporting records, as requested, in a timely 
manner, as required by the California Public Records Act and the CVCHS Board’s PRA request policy. 

 
205 Security of Financial Data 
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A.      The system's accounting data must be backed up daily by the business back office services 
provider to ensure the recoverability of financial information in case of hardware failure.  The 
backup will be stored in a fire safe area and properly secured. 

 
B.  All other financial data, petty cash box, unused checks and unclaimed checks will be secured 

by the Fiscal Director or the business back office services provider from unauthorized access.  
 

206     Security of School Documents 
 
 Originals of the following corporate documents are maintained and their presence is verified on a 

periodic basis: 
 

A. Charter and all related amendments 
B. Minutes of the Board of Directors and subcommittees 
C. Banking agreements 
D. Leases 
E. Insurance policies 
F. Vendor invoices 
G. Grant and contract agreements 
H. Fixed asset inventory list 

 
207 Use of School Assets 
 

A. No employee may use any of the School property, equipment, material or supplies for 
personal use without the prior approval of the  Executive Director or their designee. 
 

208 Use Of School Credit Cards 
 

A. Charter School credit cards should only be issued with the formal approval of the Executive 
Director and with proper justification.  The cost/benefit to the Charter School should be fully 
reviewed to ensure that no other method is appropriate.  If credit cards are issued they should 
be assigned to certain Charter School employees and should be used only for school-related 
expenditures.  All charges must be supported by invoices or travel reports to be eligible for 
payment by the Charter School.  
 

B. Monthly credit card statements are reconciled to invoices and travel reports and are approved 
by the Fiscal Director. 

 
C. Fiscal Director’s credit card reports are approved by the Executive Director or designee. 

 
D. The use of ATM cards is prohibited. 

 
300 FINANCIAL MANAGEMENT POLICIES 
 
301 Basis Of Accounting 



Revised as of 3/7/2019 
 

 
The Charter School will maintain their accounting records and related financial reports on the 
accrual basis of accounting.  

 
302 Accounting Policies 
 

 The accounting policies and financial reporting adopted are consistent with the special 
purpose governmental unit requirements of the Governmental Accounting Standards Board (GASB), 
including Statement of Governmental Accounting Standards No. 34 – Basic Financial Statements – 
and Management’s Discussion and Analysis – for State and Local Governments.  GASB is the 
recognized standard setting body for establishing governmental accounting and financial reporting 
principles. 
 

303 Basis of Presentation 
 

  The accounts of the Charter School are organized on a basis of the School Account Code Structure or 
SACS.  The operations of the fund are accounted for by providing a separate set of self-balancing 
accounts, which comprise its assets, liabilities, net assets, revenues and expenditures. The Charter 
School uses the following fund:   

 
  Main Fund - This 
fund of the Charter School is used to account for all financial resources associated with the 
operation of the school.  In addition, all activities relating to Student Activities should be separately 
identified and recorded within this fund. 
 

304 Revenues 
 

 Under the accrual basis of accounting, revenues are recognized when earned. 
 

305 Expenditures 
 

 Under the accrual basis of accounting, expenses are recognized when services are incurred or 
goods are received. 

 
306 Incurred Costs 
 
 For the purpose of invoicing funding sources for allowable costs under cost reimbursement 

contracts, the term "costs incurred" is defined as follows: 
 
 A. Costs related to items or services incurred directly for the contract and received at the time of 

the request for reimbursement, and is not specifically disallowed by the funding source. 
 
307 Cash Management 
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 A. The School maintains cash accounts at properly insured Banks and/or Credit 
Unions.  
 
 B. A schedule of aged accounts and grants receivable is prepared monthly and 
reviewed by the Fiscal Director for collection.  Appropriate collection procedures are initiated, 
if necessary. 

 
308       Grants Receivable Aging Criteria 

 
 Accounts receivable outstanding are aged on a thirty, sixty, ninety, and over-ninety day basis. 
 
309       Grant/Contract Invoicing 

 
 A. All invoices are submitted to the funding sources by dates specified in the grant or contract 

agreement. 
 
 B. The invoicing format is that specified by the funding source. 
 
310 Budgets 
 
 A. The Charter School prepares an annual operating budget of revenues and expenses and a cash 

flow projection.  These are reviewed and approved by the Board of Directors, at the annual 
meeting and modified, as necessary. 

 
 B.     Financial statements displaying budgeted vs. actual results are prepared by the back office 

services provider and reviewed by the Executive Director and presented to the Board of 
Directors at each monthly board meeting. 

 
311 Insurance And Bonding 
 
 A. The School maintains minimum levels of coverage, as deemed appropriate by the Board of 

Directors, for the follow policies: 
  1. General liability  
  2. Business & personal property (including auto/bus)  
  3. Computer equipment  
  4. Workers' compensation  

5. Personal injury liability  
  

B.  The School requires proof of adequate insurance coverage from all prospective contractors, as 
 deemed applicable by the Board of Directors. 

 
312     Record Retention and Disposal 
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A. Records are maintained for the following indicated minimum periods: Books, records, documents 
and other supporting evidence including paid, cancelled or voided checks, accounts payable records, 
vendors' invoices, payroll sheets and registers of salaries and wages, tax withholding statements, 
employees’ timesheets and other public documents are retained for seven years after the original 
entry date. 
 

B. All records not supporting government grants or otherwise covered by rules of the Internal  
Revenue Service are retained for three years from the end of the fiscal year in which the records 
were originally prepared. 
 

C. All financial records are maintained in chronological order, organized by fiscal year.  
 

D. In connection with the disposal of any records, a memorandum of record disposal is prepared by 
the either the Fiscal or HR Director listing the record or the class of records disposed of. The Board 
of Directors certifies this memorandum of records disposal. 

 
313 Financial Reporting 

 
 The back office services provider maintains supporting records in sufficient detail to prepare the 

School's financial reports, including: 
 
 A. Annually: 
  1. Financial statements for audit 
  2. Annual budget 
 
 B. Monthly: 

1. Trial balance 
2. Internally generated budget vs. actual financial statements 
3. Billing invoices to funding sources 
4. Updating the cash flow projection 

 
 C. Periodically: 
  1. IRS Forms 941 and payroll tax returns and comparable state taxing authority returns 
  2. Other reports upon request 
 
314 Audit  
 
 The Board of Directors arranges annually for a qualified certified public accounting firm to conduct an 

audit of the Charter School’s financial statements in accordance with Government Auditing Standards 
and the Governmental Accounting Standards Board.  

 
 The audit reports will be submitted to the granting agency, (starting 2002) California Department of 

Education, (starting 2003) County Superintendent of Schools, and State Controller's Office by 
December 15 of each year. (Education Code 47605(m)) 
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315 Audit/ Fiscal Oversight Committee 

 
 The Board of Directors appoints a Fiscal Oversight committee.  This subcommittee will nominate the 

independent auditor and review the scope and results of the audit.  The Fiscal Oversight committee 
also receives notice of any consequential irregularities and management letter comments that the 
auditor noted during the engagement. Additionally, the subcommittee will develop a corrective 
action plan to address all relevant weaknesses noted by the auditor.  The Board shall approve any 
proposed corrective action plan. The Fiscal Oversight committee will also review all financial 
information of the Charter School and provide recommendations to the Board of Directors. 

 
400 POLICIES RELATED TO ASSETS, LIABILITIES AND FUND EQUITY 
 

401 ASSETS 
 

402 Bank Accounts 
 
 A. Bank accounts for the indicated purpose and limitation(s) have been authorized by the Board 

of Directors of the School at properly insured Banks and/or Credit Unions. 
  
403 Site Operating Checking Account   
 

A. If needed and instead of using petty cash, a site operating checking account is used for 
emergency cash advances, local expense reimbursement and small-dollar vendor purchases, 
provided proper documentation is furnished with each request. All checks from this account are 
included in the check register.   
 

B. The site operating checking account is reconciled on a monthly basis by the back office services 
provider and reviewed by the Fiscal Director. 

 
404 LIABILITIES AND FUND EQUITY 
 
405 Accounts Payable 
 
 Only valid accounts payable transactions based on documented vendor invoices, receiving report or 

other approved documentation are recorded as accounts payable. 
 
406 Accounts Payable Payment Policy 
 
 Vendors and suppliers are paid as their payment terms require, taking advantage of any discounts 

offered.  If cash flow problems exist, payments are made on a greatest dependency/greatest need 
basis. 
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407 Accrued Liabilities 
 
 Salaries, wages earned, and payroll taxes, together with professional fees, rent, and insurance costs 

incurred, but unpaid, are reflected as a liability when entitlement to payment occurs. 
 
408 Liability For Compensated Absences 
 
 A. Compensated absences arise from employees' absences from employment due to vacation 

leave.  When the Charter School expects to pay an employee for such compensated absences, 
a liability for the estimated probable future payments is accrued if all of the following 
conditions are met: 

  1. The employee's right to receive compensation for the future absences is attributable to 
services already performed by the employee. 

  2. The employee's right to receive the compensation for the future absences is vested or 
accumulates. 

  3. It is probable that the compensation will be paid. 
  4. The amount of compensation is reasonably estimable. 
 

B. Compensated absences not required to be paid upon employee termination is only recorded 
when paid. 
 

409 Debt 
 

 A. When applicable, short-term debt consists of financing expected to be paid within one year of 
the date of the annual audited financial statements.  Long-term debt consists of financing that 
is not expected to be repaid within one year and is recorded in the Enterprise Fund. 

 
B. Loan agreements approved by the Board of Directors should be in writing and should specify 

all applicable terms, including the purpose of the loan, the interest rate, and the repayment 
schedule.  

 
500 REVENUE 
 
501 Revenue Recognition 
 

The School records revenue on the accrual basis of accounting, consistent with generally accepted 
accounting principles applicable to special purpose governmental units. 
 

600    FACILITIES 
 
601 Disposal of Property and Equipment 
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A. No item of property or equipment shall be removed from the premises without prior approval from 
the Executive Director or designee. 
 

B. The School has adopted standard disposition procedures for Charter School staff to follow, which 
include an Asset Disposal Form, which identifies the asset, the reason for disposition, and signature 
of the requester.  The form also allows for an identification of the asset’s book value, condition of 
the asset, and supervisory approval or denial. 
 

C. When property is retired, the appropriate asset in the fixed asset subsidiary will be adjusted and 
properly reflected in the Enterprise Fund. 

 
700 PROCUREMENT POLICIES 
 
701  The School adheres to the following objectives: 
 

1. Procurements will be completely based strictly on the merits of supplier and contractor 
proposals and applicable related considerations such as delivery, quantity, etc. 

2. Make all purchases in the best interests of the School and its funding sources. 
3. Obtain quality supplies/services needed for delivery at the time and place required. 
4. Buy from responsible sources of supply. 
5. Obtain maximum value for all expenditures. 
6. Deal fairly and impartially with all vendors. 
7. Maintain dependable sources of supply. 
8. Be above suspicion of unethical behavior at all times; avoid any conflict of interest, related 

parties or even the appearance of a conflict of interest in the Charter School supplier 
relationships. 

 
A. The Charter School will execute a Purchase Order or contract for all purchases over $500. The 

Executive Director or designee shall have the authority to approve and make purchases or 
enter into contracts binding the School, including independent contractor agreements, where 
the expenditure is less than $25,000 annually. The Board of Directors shall approve and make 
purchases, or enter into contracts binding the School, including independent contractor 
agreements, where the expenditure is greater than $25,000 annually.  The Principal shall have 
the authority to approve and make purchases where the expenditure is less than $10,000 
annually. Directors shall have the authority to approve and make purchases where the 
expenditure is less than $5,000 annually.  The Principal shall have the authority to approve and 
make purchases where the expenditure is less than $10,000 annually. Directors shall have the 
authority to approve and make purchases where the expenditure is less than $5,000 annually.  

 
B. All lease agreements will be evidenced by a lease or sublease agreement approved by the 

Board of Directors and signed by the Executive Director.  The agreement will identify all the 
terms and conditions of the lease.   
 

800  TRAVEL POLICIES 
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801 Employee Mileage Reimbursement 
 
 A. All employees are reimbursed at the standard mileage rate per mile as determined by the 

Internal Revenue Service for use of their own vehicle for business related travel.  In addition, 
parking fees and tolls* paid are reimbursable if supported by invoices. *See 1400B about 
expense reimbursement. 

 
 B. All employees requesting such mileage reimbursement are required to furnish a Travel Report 

containing the destination of each trip, its purpose and the miles, parking fees and tolls, 
within one month after the travel date, supported by invoices, if applicable. 

 
900 CONSULTANTS AND CONTRACTORS 
 
901 Consultant Utilization 
 
 The utilization of all consultants and contract personnel are sufficiently evidenced by: 
 

A. Details of all agreements (e.g., work requirements, rate of compensation, and nature and amount of 
other expenses, if any) with the individuals or organizations providing the services and details of 
actual services performed. 
 

B. Invoices or billings submitted by consultants, including sufficient detail as to the time expended and 
nature of the actual services performed. 
 

C. The use of a management contract for educational and administrative services will clearly identify 
the contractor’s performance requirements, including students’ academic achievement, 
contractor’s compensation and the Charter School’s rights to educational curricula and intellectual 
property developed.   

 
902 Independent Contractors  
 

 The use of independent contractors is closely monitored so as not to vary from the rules of the 
Internal Revenue Code.  In particular, independent contractors will: 

 
A. Not be controlled as to what services will be performed and how these services will be 

performed.  Independent contracts will not have set hours of work. 
 

B. Adhere to a precise contract scope of services, recomputed or at least adjusted annually.  This 
agreement will specify the obligation of the independent contractor to pay his or her own self-
employment taxes, if applicable. 
 

C. Not receive any fringe benefits as such, although their fee may include provision for fringe 
benefits. 
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D. Not be assigned a permanent workstation. 

 
E. Make their services available or work for a number of firms or persons at the same time. 

 
F. Will use his or her own stationery or time sheet in billing for services. 

 
PART II   
 
1000 - GENERAL ACCOUNTING PROCEDURES 
 
In this section, procedures are described for the overall accounting system design, General Ledger activity 
and General Ledger closeout for the Charter School. 
 
GENERAL LEDGER ACTIVITY 
 
Control Objective 
 

 To ensure that all General Ledger entries are current, accurate and complete. 
 
Major Controls 
 

 A. Timeliness of Entries   
  All entries are made soon after the underlying accounting event to ensure the financial records 

and reporting is current.   
 B. Support Documentation 
  All entries are supported by adequate documentation that clearly shows the justification and 

authorization for the transaction.   
 C. Audit Trail 
  A complete audit trail is maintained by the use of reference codes from source documentation 

through the books of original entry and General Ledger, to periodic reporting statements. 
 
Procedures 
 

1. Financial data on source documentation is verified against original documents (e.g., invoice, 
purchase order, etc.) by the Fiscal Manager before entering into the accounting system. 

2. Each entry in the accounting system is reviewed and approved by the Fiscal Director. 
3. Provision is made for using recurring General Journal entries for certain transactions, such as 

recording the monthly portion of prepaid insurance. 
4. Non-recurring entries, such as for correcting entries, recording accruals and recording non-cash 

transactions, are prepared as circumstances warrant and on a monthly basis. 
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5. All entries in the books of original entry (e.g., cash receipts journal and checkbook) are made soon 
after the accounting event from authorized forms, and are prepared and reviewed by qualified 
accounting personnel. 

6. All General Journal entries are supported by General Journal Vouchers that have supporting 
documentation attached, and are approved by the Fiscal Director. 

 
GENERAL LEDGER CLOSE-OUT 
 
Control Objective 
 
 To ensure the accuracy of financial records and reports. 
 
Major Controls 
 
 A. Trial Balance   
  Monthly, a trial balance is prepared to ensure the accuracy of the General Ledger account 

balances. 
 B. Reconciliation of General Ledger Control Accounts with Subsidiary Ledgers 
  Reconciliations are prepared on a monthly basis.   
 
Procedures 
 

1. At the end of each month, a trial balance of all General Ledger accounts is prepared by the back 
office business services provider to the Executive Director.  

2. Reconciliation between the General Ledger control accounts and the subsidiary ledgers are 
completed by the back office business services provider. 

3. At fiscal year end and after the annual audit, all income and expense accounts are closed out, and 
the general ledger balances are agreed to the audited financial statements. 
 

1100 - CASH MANAGEMENT PROCEDURES 
 

In this section, procedures are described for cash receipts, cash disbursements, and petty cash funds and 
prepaid items. 
 
CASH RECEIPTS 
 

Control Objective 
 

 To record cash receipts completely and accurately and to prevent the diversion of cash assets. 
 
Major Controls 
 
 A. Cash Flow Projection   
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  The Charter School annually prepares and updates monthly a cash flow projection for operations 
and capital cash needs to monitor and ensure adequate cash flow. 

 
 B. Cash Receipts Policies 
  The School has internal control systems in place to monitor cash receipts, and ensure that 

deposits are made in a timely manner.  The School also uses electronic fund transfers to 
accelerate deposits. 

 
 C. Internal Accounting Controls 

1. Opening of mail assigned to an employee with responsibilities independent of access to files 
or documents pertaining to accounts receivable or cash accounts. 

2. Listed receipts and credits compared to accounts receivable and bank deposits. 
3. General Ledger control accounts reconciled with Accounts Receivable Subsidiary Ledger. 

 
Procedures 
 

A. General 
1. Mail is opened by the Secretary or Executive Assistant who sorts the checks and forwards 

them to the Fiscal Director or the appropriate recipient.  
2. All checks are restrictively endorsed immediately by the Fiscal Director.  
3. The back office business services provider, Fiscal Director or Fiscal Manager prepares journal 

entries and deposit slips. 
4. A copy of each check to be deposited is made and attached to copy of the deposit slip and 

filed to provide support for all deposits. 
5. The back office business services provider reviews and signs off on journal entries. 
6. The back office business services provider inputs journal entries. 
7. Either the back office business services provider, the Fiscal Director or Fiscal Manager makes 

deposits on a daily or no later than on a weekly basis.  If deposits are made other than daily, 
the deposit should be maintained in a secure area with limited access. 

8. Reconciliation of cash receipts to deposit slips and bank statements are performed by the 
Fiscal Director and the back office business services provider on a monthly basis. 

9. All cash is counted with dual controls. 
 
CASH DISBURSEMENTS 
 
Control Objective 
 
 To disburse cash for authorized purposes and record cash disbursements completely and accurately. 
 
Major Controls 
 
 A. Cash Disbursement Policies   
  Check preparation and signatures are delayed until the due date, consistent with available 

discounts if available. 
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 B. Internal Accounting Controls 

(i) Pre-numbered checks and special check protective paper. 
(ii) Match disbursement records against accounts payable/open invoice files. 
(iii) Bank statements reconciled to cash accounts and any outstanding checks verified by the 

Fiscal Director and/or the back office business services provider, if applicable. 
(iv) Supporting documentation canceled to prevent resubmission for payment. 
(v) Detailed comparison of actual vs. budget disbursements on a periodic basis. 
(vi) Separation of duties to the extent possible for an organization the size of the School. 

 
Procedures 
 

1. When the transaction is complete and payment is due, the Fiscal Director prepares an AP 
report and attaches supporting documentation: (e.g. vendor invoice, purchase order, purchase 
requisition, etc.) and submits the report to the Executive Director for approval. A pre-
numbered check is prepared by the back office service provider or Fiscal Office. 

2. All invoices submitted for signature will include approvals for payment, expense account 
charged, check number and date of payment. 

3. The Executive Director or designee approves checks, after examining the supporting 
documentation. 

4. After having been approved and/or signed, the checks are mailed directly to the payee by the 
back office service provider or the Fiscal Office. 

5. All supporting documents are canceled (i.e. stamped PAID) by the signatory and filed by back 
office business services provider. 

6. On a periodic basis, cash disbursement records are matched against accounts payable/open 
invoice files for any discrepancies. 

7. Bank statements are reconciled and reviewed soon after receipt by either the back offices 
business services provider or the Fiscal Director. 

1.  
 
Debt Write off Authority 
 
Control Objective 
  

To monitor debts owed to the school and allow for bad debt to be written off so that it does not 
remain on the Charter School’s books. 
 

Major Controls 
 

Diane to add. 
 
Procedures 
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1. Every attempt will be made to collect any and all monies owed to the school. After 
exhausting all available remedies, consideration of debt forgiveness will be handled by the 
following school personnel per the limits listed below: 

a. Compliance Officer and Fiscal Manager, $150.00 limit 
b. Fiscal and Facilities Director, $500.00 limit 
c. Principal, $1,000.00 limit 
d. Executive Director, all amounts below $25,000.00 
e. CVCHS Board, all amounts equivalent to or over $25,000.00 

 
1200 - PAYROLL PROCEDURES 
 
Payroll procedures are organized under six categories: personnel requirements, personnel data, 
timekeeping, preparation of payroll, payroll payment, and payroll withholdings. 
 
PERSONNEL REQUIREMENTS 
 
Control Objective 
 
 To ensure that the School hires only those employees, full or part-time, it absolutely needs and exerts 

tight control over hiring new employees. 
 
Major Controls 
 
 Payroll Policies   
 Procedures 
  
New Employees 

1. Requests for new employees are initiated by the hiring manager and all new positions are 
compared with the approved annual personnel budget. 

2. New employees complete an online Application for Employment. 
3. Prospective employees participate in a multi-step selection process. 
4. Employment contracts are aligned to published salary schedules and are offered to and 

signed by prospective employees prior to Board approval. 
5. Employment contracts are approved by the Board. 
6. New employees complete all necessary paperwork for payroll including background checks 

and tuberculosis screening. 
7. The Human Resources Office stores all complete and signed employment contracts in both 

hard copy and electronically. 
8. Salaries and contracts of CVCHS employees are available via CVCHS’ Public Records Act 

Request policy. 
9.  

  
Vacation and Sick Pay 
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1. Employees accrue vacation time based on the personnel policy of the Charter School. 
2. Employees utilize vacation time based on the personnel policy of the Charter School. 
3. Regular part-time employees earning vacation will do so on a pro-rated basis based on 

personnel policy of the Charter School. 
4. Employees' earned vacation balances are adjusted monthly to reflect vacation time earned 

and taken and reviewed by the Human Resources Director or their designee.. 
5. Sick leave taken is monitored against each employee's available sick time on an electronic 

spreadsheet and reviewed by the Human Resources Director or their designee. 
6. Accrued vacation at the time an employee ends their employment with CVCHS, or 

transitions to a non-vacation accruing position, is paid to the employee at the time of the 
change in their position.  

7. The back office business services provider and the Human Resources Director or their 
designee monitors vacation and sick time by maintaining a log for each individual. 

8. A General Journal entry is prepared at year-end to record the accrued vacation liability. 
9. Unused vacation time is based on the personnel policy of the Charter School. 

  
PERSONNEL DATA TIMEKEEPING  
 
Control Objective 
 
 To ensure that payment for salaries and wages is made in accordance with documented time records. 
 
Major Controls 
 
 A. Timekeeping Policies   
  Employees are instructed on the proper charging of time to assure the accuracy of recorded time 

to cost objectives. 
 B. Time Sheet 
  Labor hours are accurately recorded and any corrections to timekeeping records, including the 

appropriate authorizations and approvals, are documented. 
 C. Internal Accounting Controls 
  Reconciliation of hours charged on time sheets to attendance records. 
 
Procedures 
 
 Time Sheet Preparation 
 1. Hourly employees prepare time sheets on a monthly basis. 
 2.  

  
 Approval and Collection of Time Sheets 
 
 1. Each employee's timesheet is forwarded to the Human Resources Director or their designee on a 

monthly basis, which ensures all the timesheets are submitted in a timely manner. 
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 2. Authorized timesheets are collected by the Human Resources Director or their designee and 
forwarded to the back office business services provider for processing. 
 

Reconciliation of Payroll to Time Sheets 
1. Hours shown on time sheets are reconciled to the hours recorded on the Payroll Register by the 

Human Resources Director or their designee for each timesheet period. 
 

PREPARATION OF PAYROLL 
 

Control Objective 
 

 To ensure that payment of salaries and wages is accurately calculated. 
 
 Major Controls 
 

A. Internal Accounting Controls 
 
(i) Time records are periodically reconciled with payroll records. 

 
 Procedures 
 

1. The Human Resources Director or their designee forwards approved time sheets to the back 
office business services provider. 

2. The total time recorded on time sheets and the number of employees is calculated by the back 
office business services provider. 

3. Recorded hours from the monthly time sheets are accumulated by the back office business 
services provider and communicated to the Payroll Service via modem or input into the in-house 
payroll software. 

4. The payroll documents received from the in-house payroll software (e.g., calculations, payrolls 
and payroll summaries) are compared with time sheets, pay rates, payroll deductions, 
compensated absences etc. by the back office business services provider and the Personnel 
Manager. 

5. The back office business services provider verifies gross pay and payroll deductions. 
6. The total hours and number of employees are compared with the totals in the Payroll Register 

by the back office business services provider and the Human Resources Director or their 
designee. 

7. The Payroll Register is reviewed and approved by the Human Resources Director or their 
designee. 
 

PAYROLL PAYMENT 
 

Control Objective 
 
 To ensure payment for salaries and wages by check, direct deposit, cash or other means is made only 

to employees entitled to receive payment. 
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PAYROLL WITHHOLDINGS 
 
Control Objective 
 
 To ensure that payment withholdings are correctly reflected and paid to the appropriate third parties. 
 
 Major Controls 
 
 A. Reconciliation of Payment and Payroll Withholdings 
  Payroll withholdings are recorded in the appropriate General Ledger control accounts and 

reconciled with payments made to third parties by the back office business service provider. 
 
 B. Internal Accounting Controls 
  The in-house payroll software calculates payroll withholdings, which are reviewed and verified by 

the back office business services provider. 
 
 Procedures 
 
 1. The payroll software calculates payroll withholdings for each employee.  These are summarized 

by pay period and recorded in General Ledger. 
 2. Payments for payroll withholdings are reconciled with the amounts recorded in the General 

Ledger control accounts by the back office business services provider. 
 3. The back office business services provider reviews the accuracy and timeliness of payments made 

to third parties for payroll withholdings. 
          4.      Original withholding and benefit election forms, maintained in the employee file, are prepared 

by employee and reviewed and approved on a periodic basis by the Human Resources Director or 
their designee and the back office business services provider. 

 
1300 DEPRECIATION 
 
Procedures 
 

The School capitalizes all fixed assets when acquired, and records the historical cost of these items 
in the Enterprise Fund.  In accordance with generally accepted accounting principles, as they relate 
to special purpose business-type activity, government units, under GASB 34 the depreciation 
expense must be recorded in the statement of revenue, expenditures and changes in net assets. The 
Charter School will use the straight line method of depreciation over the assets useful life as 
determined as follow: 

    Computers   3 years 
    Office Equipment   5 years 
    Vehicles   5 years 
    Office Furniture  7 years 
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    Leasehold Improvements Life of lease or 5 years whichever is 
greater 
    Building Improvements 20 years 
    Building    30 years  

 
1400 EXPENSE REIMBURSEMENT 
 

Control Objective 
 

To ensure the School pays for only authorized business expenses. 
 

Major Controls 
 

 A. Travel Policies 
  The School has adopted policies on travel reimbursement. 
 
 B. Employee Expense Reimbursement Documentation 
  Employees are required to obtain and furnish documentation for all individual expenses with the 

exception of bridge tolls (provided they are not on a per diem basis) and any expenses less than 
or equal to $5.00.  

 
 C. Internal Accounting Controls 

1. Justification for travel approved by Executive Director or Designee 
2. Documentation for incurred employee expenses 
3. Documentation for company credit card purchases that are more than $5.00 

 D.  Per Diem rates 
1. Breakfast, $20.00 
2. Lunch, $25.00 
3. Dinner, $35.00 
4. Total allocated for daily meals, $75.00 

 
 Expense Advance or Reimbursement 
 
 Expense Reimbursement: 
 
 1. Within 30 days of an expense occurring, an employee who seeks reimbursement for authorized 

expenses completes the required forms detailing the expenses incurred, attaching originals of 
supporting documentation, including itemized receipts or invoices. 

 2. All purchases greater than $5.00 are supported by receipts in order to be reimbursed.  
 3.      The employee's required form(s) and receipts are reviewed and approved by the Fiscal Manager. 
 4.      The Fiscal Manager’s reimbursement requests are reviewed and approved by the Executive 

Director or designee.  
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Reimbursable expenses must be pre-approved. Items that are not reimbursable include air travel insurance, 
first or business class travel, lodging within a 50 mile radius of the School, personal memberships, personal 
items, personal phone calls, personal services, entertainment, alcohol and alcoholic beverages. 
 
1500 MANAGEMENT REPORTING PROCEDURES 
 
In this section, procedures are covered for supporting the annual budget, financial reporting and tax 
compliance. 
 
ANNUAL BUDGET 
 
Control Objective 
 
To effectively support the preparation of the annual budget and its periodic review. 
 
 Major Controls 
 
 A. Budget Process 
  The Executive Director works with the back office business services provider and prepares the 

annual operating and capital budgets and cash flow projection, with input from the school’s 
community.  The budgets and projection are submitted to the Board of Directors for approval. 

 
 B. Internal Accounting Controls 
  Accuracy and completeness of the budget and projections 
 
 Procedures 
 
 1. In preparation of the annual budget and cash flow projections, the back office business services 

provider prepares a preliminary budgets and projection for review by the Executive Director in 
consultation with the appropriate school staff.  

 2. To support budgets and projection estimates, the back office business services provider prepares 
current year-to-date financial data with projections of year-end totals. 

 3. The back office business services provider and the Executive Director review the budgets and 
projections submitted for completeness and reasonableness. 

 4. The Board of Directors approves and adopts the final budgets and projections. 
 5.  The adopted budgets totals are entered in the General Ledger by the back office business 

services provider for the new fiscal year, in order to prepare budget to actual reports. 
 

FINANCIAL REPORTING 
 
Control Objective 
 
To ensure the accuracy, completeness and timeliness of financial reporting to support decision-making. 
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Major Controls 
 
 A. Schedule 
  Monthly managerial reports are prepared based on a schedule. 
 
 B. Review and Approval 
  Financial reports are reviewed for accuracy and completeness. 
 
 C. Audit 
  The annual financial statements of the School are audited by a certified public accounting firm. 
 
 Procedures 
 
 1. The back office business services provider prepares monthly budget vs. actual financial reports 

and cash flow projections for the Board of Directors meetings. 
 2. The Charter School submits to an audit of its financial statements by a qualified certified public 

accounting firm, in accordance with Governmental Auditing Standards 
 3.  The School shall automatically submit all financial reports required under Education Code Section 

47604.33 and 47605(m). 
 
PAYROLL TAX COMPLIANCE 
 
Control Objective 
 
To accurately prepare and file required tax documents on a timely basis. 
 
Procedures 
 
 1. The School maintains a schedule of required filing due dates for:  

A. IRS Form W-2 - Wage and Tax Statement. 
B. IRS Form W-3 - Transmittal of Income and Tax Statements. 
C. IRS Form 940 - Employer's Federal Unemployment (FUTA) Tax Return. 
D. IRS Form 941 - Employer's Quarterly Federal Tax Return for Federal Income Tax Withheld 

from Wages and FICA Taxes. 
E. IRS Form 1099 MISC (also 1099-DIV, 1099-INT, 1099-OID) - U.S. Annual Information Return 

for Recipients of Miscellaneous Income. 
F. Quarterly and annual state(s) unemployment tax return(s). 

 
 2. Before submission, all payroll tax documents and the supporting schedules are reviewed and 

approved by the back office business services provider for accuracy and completeness. 
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Now in its 20th year, the
ClaytonArts Academy has
encouraged students to use
their creative abilities in art,
drama, photography and
video.

Elizabeth Abbott has been
involved with Clayton Valley
Charter High School’s Clay-
tonArts Academy for more
than eight years. As one of  six
instructors, she joins a dedi-
cated team of  teachers who
keep the academy relevant for
our inspired and artistic stu-
dents.

Abbott says art is also
intertwined in core course
offerings, which is critical to
the academy. “Our students
are in a cohesive environment
where they learn to creatively
solve problems,” Abbott said.

“They learn how to make a
difference globally and impact
lives through various forms of
art.”

The academy promotes
group work and activities such
as the all-academy projects
that require each grade level to
participate. This gives students
experience with the type of
tasks and group situations
they will encounter in college.
Abbott can share countless
stories of  students returning
to campus long after gradua-
tion to tell how the academy
prepared them for life after
high school.

Technology now plays a
vital role in the academy, and
it’s likely one of  the biggest
changes from year 1 to year
20. CVCHS wants all students
to be prepared for entry into
the professional world, so the
ClaytonArts Academy teaches
students to find artistic uses in
any career setting and to posi-
tively engage their creative
side in problem-solving. These
skills are an important part of
student success on and
beyond the CVCHS campus.

The school will hold a cel-
ebration on Jan. 12 to honor
the anniversary of  the oldest
academy at CVCHS, with
academy leaders reaching out
to all students, alumni, fami-
lies and former teachers. If
any group can throw a great
party, one imagines the Clay-
tonArts Academy can.

“We would love for all of
the current and former stu-
dents and teachers to get
together to celebrate how they
helped grow this academy,”
Abbott said. “There have been
a few curriculum changes over
the years, but the overall
emphasis has always been on
art and that’s what makes this
academy so special.”

Like every year, the stu-
dents of  the ClaytonArts
Academy have big plans in
addition to the 20th anniver-
sary party. They will be
involved with the Arts Expo
in the spring, and the drama
team is busy working on a
production led entirely by stu-
dents. They do the acting,
directing and all of  the
behind-the-scenes activities to

deliver an outstanding per-
formance.

The ClaytonArts Academy
is a dynamic and longstanding
tradition at CVCHS, and it is
bound to have many anniver-
sary celebrations to come.

ClaytonArts Academy: 20 years in the making

Send comments to editor@pio-
neerpublishers.com

JEFF ANDERSON

CVCHS 
PRINCIPAL

Sydney Skow
ELIZABETH ABBOTT
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Can you believe it – another amazing 
year completed!   The final weeks of the 
school year are always a special occasion 
considering the culmination of months 
of hard work and the acknowledgement 
of successes achieved. I salute all our 
CVCHS students for the road we traveled 
together. 

Our journey started, perhaps, with 
tentative 
steps, but it 
is one that 
has taken us 
to remark-
able heights. 
We have 
experienced 
exceptional 
moments 
and created 
moments that 
will be fondly 
remembered 
in the years 
ahead. 

Take for 
example, Stefan 
Jones and Zohal 
Zafari.  Both 
are graduating seniors and have already 
done so much with their high school 
experience. But, we know they have not 
yet scratched the surface of what they 
will accomplish.  

Stefan is looking to major in either 
Biochemistry or Business Management.  
He is seeking to pursue a career in the 
pharmaceutical industry or professional 
sports marketing. He credits personal 
growth and leadership skills serving as 
vice president for two CVCHS clubs – 
American Red Cross Club and California 
Scholarship Federation. However, Stefan 
admits that being a big brother to his 
9-year-old sister, who has mild cerebral 
palsy, is his greatest achievement. “Being 
placed into a position of authority with 
the CVCHS clubs has increased my level 
of maturity because of those responsibil-

ities and 
expec-
tations 
placed on 
me,” says 
Stefan.

Zohal 
wants to 
be a phy-
sician’s 
assistant.  
She 
started 
volun-
teering 
at Kaiser 

Permanen-
te which 

spurred her enthusiasm toward a career 
in the medical field. Zohal is now a 
volunteer director and has received two 
distinguished honors – “Recognition 
of 100+ hours of Volunteer Service at 
Kaiser Permanente” and “Recognition of 
200+ hours of Volunteer Service at Kai-
ser Permanente.” Additionally, she was 
honored with the “President’s Volunteer 
Service Award.” 

“Although I volunteer out of the kind-
ness of my heart and because of enjoy-
ment, it’s nice to be recognized for it – 
especially through presidential gratitude 
and national recognition,” says Zohal. 

On June 5th CVCHS will see approx-
imately 450 graduates walk the stage, 

all of whom have a success story of their 
own like Stefan and Zohal. Each year, 
prior to graduation, CVCHS seniors are 
honored for their academic, community 
service, athletic and leadership achieve-
ments. Scholarships and award winners 
are announced at Senior Awards Night.  

Together with Principal Jeff Anderson 
and other department staff, I was proud 

to participate 
in our annual 
recognition 
ceremony and 
to showcase 
our graduat-
ing seniors 
who have 
invested so 
much time 
and effort 
into their high 
school careers 
as preparation 
for future 
success.  In 
addition to 

their individual 
commitment to 
academic suc-

cess, these students represent the best of 
our school community.  

Our highest award recognition a stu-
dent at CVCHS can achieve is the Altairs 
for Scholarship, Service, Leadership, 
and Grand Altair.  The four awards were 
estab-
lished by 
the first 
graduat-
ing class 
from 
Clayton 
Valley in 
1960. The 
selection 
of Altair 
candi-
dates is 
made by 
members 
of the 
senior 
class and a 
final vote is made by a special commit-
tee comprised of student leaders and 
teaching staff.

I’m very proud to honor these indi-
vidual students who exemplify the very 
best at CVCHS: Shayan Asemi, Scholar-
ship Altair; Alyssa Arino, Service Altair; 
Chrystina Heuerman, Leadership Altair; 
and Sydney Skow, Grand Altair.

June marks a very special time of the 
school year here at CVCHS.  Congratula-
tions again to our Altair award winners, 
department recognition winners and the 
entire Class of 2019. Well done! 

Our students and parents are to 
be praised for continuing their great 
learning experience with such purpose.  I 
want to commend our Governing Board, 
school administration, tremendous 
teachers and staff for going above and 
beyond every day to ensure we offer a 
dynamic education that leads our stu-
dents to the colleges and careers of their 
dreams.  

And finally, to our graduating seniors, 
I wish each one of you the best as you 
begin your new adventure and final leg 
of preparation of a great career.  We all 
will miss you greatly as will your parents.  
You will always be a proud and beautiful 
“Ugly Eagle”. 

Clayton Valley Charter High

Scheible Says...
Executive Director Jim Scheible

Honoring Our Graduating Seniors 

Altair Award Winners: Shayan Asemi, Sydney Skow, Chrystina 
Heuerman, and Alyssa Arino.

Stefan Jones

Zohol Zafari

Clayton Valley Charter  students 
make their college choices on 
Commitment Day. 

Congratulations Graduates!
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Congratulations to All OurGraduates

clayton mayor 
Tuija Catalano 
https://ci.clayton.ca.us

what really matters
by Dan Ashley, ABC-7 News Anchor

Commencing with the Next Phase of Life
This is such a wonderful time of 

year for so many reasons; the return 
of warm weather, longer days, 
and perhaps looking forward to a 
summer vacation. It is also a time 
of transition and, for high school 
seniors, one of the most important 
and meaningful transitions of their 
lives. Graduation is a rite of passage, 
a milestone that signals the begin-
ning of passage into adulthood.  For 
some, the end of high school will 
mark the end of their formal educa-
tion and the beginning of working 
life, or perhaps service in America’s 
armed forces.  For many others, it 
is the beginning of the next phase 
of their education as they move into 
the college years. 

I attended a commencement 
ceremony a few days ago and it 
was really nice to be there. There is 
something so heartwarming about 
seeing all of those smiling and excit-
ed young faces, so full of optimism 
and eagerness for the future. I have 
been a commencement speaker at 
both high school and college cer-
emonies in the past and I always 
hope to offer remarks that will be 
meaningful to the graduates in some 

small way.  I would like to offer the 
following pieces of advice to this 
year’s graduates: 

-Work hard—nothing worth 
having or achieving comes without 
sacrifice and sweat

-Enjoy the journey- if you don’t, 
the destination will not be worth 
reaching

-Be honest- try to conduct your-
self like your mother is watching 
everything you do and you won’t go 
wrong

-Be generous- life has a way of 
rewarding those who help others

-Be optimistic- even in the tough 
moments, try to look on the bright 
side and believe things will improve

-Be loyal- to your family and to 
your friends

-Be nice- why be any other way
 I cannot say that I have been all 

of those things all the time, but I 
can truthfully say that I have always 
tried.

This is such a special and excit-
ing time for high school graduates 
and What Really Matters is that 
we celebrate their achievements to 
date and help them on their way to 
the next chapter in their lives.

Carlyn Obringer, Email: Put MAYOR in 
subject line CityCouncil@cityofconcord.org

concord mayor

Happy Graduation Day! A big con-
gratulations to each and every one of 
you on achieving this special mile-
stone! High school graduation is an 
important moment in a young per-
son’s life--the first of many! You are 
a credit to the Concord Community 
and have proved that you are bril-
liant, able and ambitious.  I wish you 
nothing but the best as you begin 
the next stage of your life, wheth-

er it’s heading into the workforce, 
pursuing higher education, or a 
combination of both. I look forward 
to seeing what you will do next and 
hope that the Concord Community 
will always hold a special place in 
your hearts and lives. To quote Dr. 
Suess, “You’re off toGreat Places! 
Today is your day! Your mountain is 
waiting. So...get on your way!”

To all of the graduates, congratu-
lations on your achievements during 
high school and best wishes for 
future endeavors.  High school grad-
uation is an important achievement, 
albeit just one of many milestones in 
your lives.  I would like to offer the 
following words of encouragement 
as you begin the next chapters in 
your lives:

Work hard and don’t give up.  
Great things in life rarely come with-
out effort.  Don’t let others tell you 
what you can’t do, but instead set 
your own goals and go after them.  

Find your passion and be the best 
you can be.  Success can be defined 
in many ways but define yours based 

on studies and pursuits that bring 
you joy.   

Volunteer for your community, 
not because you have to, but because 
you want to.  Great communities like 
Clayton exist because of the collec-
tive efforts by people who contribute 
their part for the benefit of others 
and the common good.  

Last but not least, in the words 
of Mark Twain remember that:  
“Twenty years from now you will be 
more disappointed by the things you 
didn’t do than by the ones you did 
do. So, throw off the bowlines. Sail 
away from the safe harbor. Catch the 
trade winds in your sails. Explore. 
Dream. Discover.”
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